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Report  of  the  State  Industrial  Commission, 

pursuant  to  resolution  of  the  Senate 

adopted  January  3,  1917 


February  14,  1917 

To  the  Honorable,  the  President  of  the  Senate: 

Sir. —  Pursuant  to  the  resolution  of  the  Senate,  adopted  under 
date  of  January  3d,  the  Industrial  Commission  herewith  trans- 
mits a  report  prepared  under  its  direction  of  the  Capitol  Building 
and  other  buildings  in  the  city  of  Albany  in  which  State 
employees  are  employed  and  setting  forth  the  violationja  of  the 
Labor  Law  that  would  exist  in  such  buildings  were  they  occupied 
as  factory  buildings  and  under  the  Labor  Law  of  the  State. 

Respectfully  submitted, 

JOHN  MITCHELL, 

Chairman^ 
LOUIS  WIARD, 
JAMES  M.  LYyCII, 
EDWARD  P.  LYOX, 
HENRY  D.  SAYER, 

State  IndvMrial  Commission. 
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STATE  OF  NEW  YOEK 
Department  of  Labor  —  State  Industrial  Commission 

Albany,  February  15,  1917 
To  the  State  Industrial.  Commission: 

Gentlemen. — Attached  hereto  is  a  report  made  by  the  Bureau 
of  Inspection,  of  the  Capitol  and  other  buildings  in  the  city  of 
Albany  where  the  Inisiness  of  the  State  is  transacted,  in  compli- 
ance with  the  concurrent  resolution  introduced  by  Senator  Sage, 
and  adopted  on  January  \),  1917. 

Mr.  John  H.  Vogt,  Chemical  Engineer,  was  instructed  to  make 
this  investigation,  and  to  re])ort  as  to  the  number  of  employees 
working  in  the  building;  also  covering  the  subjects  of  sanitation, 
hj'giene  and  safety.  Mr.  Vogt  was  assisted  by  Inspectors  Smith, 
Connelly,  Owen,  Kelley,  Schwartz  and  Roos. 

The  report  covers : 

General  survey. 

Ventilating  and  lighting  inside  and  outside  the  Capitol. 

Orders  that  w^ould  be  issued  were  these  factory  buildings. 

Special  report  on  plumbing. 

Special  report  on  eye  strain  and  health  of  employees. 

There  are  also  attached  to  this  report  our  regular  inspection 
and  report  cards,  such  as  are  used  in  connection  with  factory 
inspection. 

The  reports  on  the^e  cards  set  forth  the  conditions  of  each  of 
the  buildings,  and  the  number  of  employees,  and  show  such  defects 
in  such  buildings  as  would  he  declared  violations  of  the  law  were 
such  buildings  used  for  factory  purposes. 

I  am  not  analyzing  the  result  of  this  rejwrt,  inn^much.  as  the 
cards  themselves,  and  the  report  made  by  Mr.  Vogt,  clearly  sets 
forth  the  condition  and  the  particular  violations  or  defects  in  eact 
of  the  buildings:  but  I  desire  to  say  that  an  examination  of  the 
general  conditions  indicates  that  there  is  a  large  number  of  fire 
hazards  in  this  group  of  sixteen  (16)  buildings,  including  the 
Capitol. 

The  sanitary  conditions  in  many  of  them  are  bad. 
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The  lighting  system  is  particularly  bad,  in  that  too  much  light 
is  used  in  many  iiistauces.  aud  in  most  all  cases  lights  are 
unprotected  from  glare. 

The  ventilation  in  many  places  is  particularly  poor,  because 
the  only  means  of  ventilation  is  by  opening  the  windows,  which 
is  seldom  resorted  to  for  the  reason  that  the  employees  are  subject 
to  severe  drafts. 

An  examination  of  this  report,  and  the  cards  submitted,  would 
show  in  detail  such  conditions  as  need  to  be  remedied,  and  I 
desire  to  say  that  those  making  the  investigation  were  shown 
every  courtesy  by  the  persons  in  authority  in  the  respective 
buildings,  with  one  exception,  the  New  York  Telephone  build- 
ing, in  which  building  there  are  354  State  employees.  The  super- 
intendent of  the  New  York  Telephone  building  refused  to 
recognize  our  authority,  and  would  not  permit  an  examination  of 
the  five  elevators  in  that  building. 

Respectfully  submitted, 

JAMES  L.  GERNON, 

First  Deputy  Commissioner, 

The  attached  cards  aud  survey  sheets  are  used  by  the  inspectors 
of  the  Labor  Department  —  Industrial  Coimnission  —  in  making 
inspections  of  factories  and  factoiy  buildings  of  the  State,  which 
show  in  detail  the  conditions  existing  in  each  building  inspected, 
its  plan,  location  of  elevators,  position  of  stairways  and  other 
exits,  comforts,  health,  machine  and  fire  hazards.  The  orders 
appear  on  each  card  written  in  the  exact  phraseology  of  the  depart- 
ment where  violations  exist. 

The  following  is  a  brief  description  of  each  building  with  a 
number  and  character  of  orders  necessary  were  the  building  used 
for  factory  purposes. 

Department  of  Education 

Washington  avenue,  Albany,  N.  Y. 

This  building  is  seven  stories  in  height,  fireproofed,  in  which 
there  are  329  employees  —  composed  of  133  males  and  196  females 
Were  this  building  a  factory  or  used  for  factory  purposes  the  fol- 
lowing orders  would  be  necessary  in  order  to  comply  with  the  Labor 
Law  of  the  State  of  New  York : 
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Storiea. —  Third,  fifth,  seventh,  basement  and  sub-basemeut. 

Properly  guard  belt  and  pulley  on  motor  at  cutter  (printing 
division,  basement). 

Properly  guard  belt  and  pulley  on  motor  on  cylinder  press 
(printing  division,  basement). 

Properly  encase  couplings  and  involving  shafts  on  all  motors  of 
blowers,  room  No.  1,  basement. 

Properly  encase  or  guard  revolving  shaft,  pulleys  and  belts  in 
room  No.  5. 

Properly  guard  upper  and  lower  wheel  on  band  saw,  room 
No.  5. 

Provide  proper  hoods  on  emery  wheel  in  room  No.  5. 

Cover  or  countersink  all  set  screws  on  revolving  shafting. 

Properly  guard  belt  and  pulleys  on  motor,  room  No.  5. 

Properly  guard  large  driving  pulley  wheel,  room  No.  5. 

Properly  encase  revolving  shafts  and  couplings  on  all  motors  of 
blowers  in  sub-basement. 

Properly  guard  belt  and  pulleys  on  motor  and  pump,  sub-base- 
ment. 

Provide  proper  and  substantial  hand  rails  and  free  from 
splinters,  on  stairway  leading  from  basement  to  cellar  at  west  end 
of  building  near  elevator  machinery. 

Provide  proper  and  substantial  hand-rails  and  free  from  splint- 
ers "  full  length  -'  extending  from  basement  to  sub-basement  at 
elevators  Nos.  13  and  14. 

Provide  proper  and  substantial  hand-rails,  free  from  splinters, 
on  both  sides  of  all  stairs  leading  from  upper  floor  at  room  No. 
470  to  attic 

Provide  proper  guard  rails  on  l)oth  sides  of  all  platforms,  entire 
length,  in  attic. 

Provide  proper  and  substantial  guard  rails  around  pump  pit 
in  sub-basement. 

Eeplace  iron  ladder  leading  from  sulv-basement  to  pump  pit 
with  a  proper  substantial  stair. 

Properly  repair  catch  on  door  to  elevator  No.  2,  on  second  floor. 

Properly  guard  all  projecting  ledges  in  shaftway  No.  2. 

Properly  guard  counterweights  of  elevators  Nos.  1  and  2  with 
iron  or  steel  plates  or  other  materials  of  equal  strength. 
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Properly  cover  all  openings  in  over-head  shaft  of  elevators  Nos. 
land  2. 

Properly  guard  sprocket  wheel  and  chain  of  elevator  No.  3, 
machinery  in  basement. 

Keep  on  file  monthly  inspection  report  of  all  elevators  as 
required  by  Industrial  Code  on  blanks  furnished. 

Properly  guard  projecting  ledges  in  shaftway  No.  4,  elevator. 

Properly  guard  counterweights  of  elevator  No.  4  with  metal 
shields  at  top  and  bottom  of  run. 

Properly  repair  catch  on  door  to  elevator  No.  5,  first  to  second 
floors. 

Properly  repair  catch  on  door  to  elevator  No.  6,  at  basement. 

Properly  enclose  hoistway  of  elevator  No.  10  in  sub-basemen  [  to 
height  5  feet,  6  inches  on  all  sides  not  used  for  landing. 

Provide  self-closing  gate,  5  feet  6  inches  high,  at  entrance  to 
elevator  No.  10,  in  sub-basement. 

Properly  enclose  hoistway  of  elevator  No.  10  at  sub-basement 
from  top  of  gate  to  ceiling  on  open  side  of  car. 

Properly  guard  counterweights  of  elevator  No.  10  with  metal 
shields  at  top  and  bottom  of  run. 

Properly  guard  projecting  ledges  in  shaft  elevator  No.  10. 

Properly  repair  locks  on  gates  at  first  and  second  floors  of  hoist- 
way elevator  No.  10. 

Properly  guard  counterweights  of  elevator  No.  9  with  met^l 
shields  at  top  and  bottom  of  run. 

Provide  proper  and  substantial  grating  in  all  open  spaces  in 
hoistway  over  elevator  No.  9. 

Properly  guard  counterweights  of  elevators  Nos.  13  and  14 
with  metal  shields  at  top  and  bottom  of  run. 

Provide  proper  grating  in  all  openings  over  elevator  shafts  Nos. 
13  and  14. 

Properly  guard  projecting  ledges  in  hoistway,  elevator  No.  14. 

Properly  guard  counterweights  of  elevator  No.  12  with  metal 
shields  at  top  and  bottom  of  run. 

Properly  guard  all  projecting  floor  ledges  in  shaftway  No.  12. 

Equip  hinged  doors  on  elevator  with  safety  device  that  will 
insure  the  dosing  of  doors  before  car  leaves  landing. 
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Properly  guard  counterweights  of  elevator  No.  15  with  metal 
shields  at  top  and  bottom  of  run. 

Provide  substantial  cover  on  elevator  car. 

Provide  auxiliary  gates  of  suitable  height  at  entrance  to  ele- 
vator, first  and  top  floors. 

Provide  a  proper  and  substantial  guard  on  east  end  of  elevator 
Xo.  15  to  prevent  a  person  stepping  backwards  from  side  used  for 
loading  into  the  shaft. 

I 

Properly  guard  counterweights  of  elevators  Nos.  16,  17,  18,  10 
and  20  with  metal  shields  at  top  and  bottom  of  run. 

Provide  additional  means  of  exit  from  all  floors  of  building, 
west  front,  arranged  so  that  no  point  is  more  than  100  feet  from 
any  exit. 

Provide  additional  means  of  exit  from  all  floors,  rear  section, 
arranged  so  that  no  point  is  more  than  100  feet  from  any  exit. 

Enclose  all  interior  stairways  serving  as  a  re(iuired  means  of 
exit  and  the  landings,  platforms  and  passageways  connected  there- 
with on  all  sides  with  a  partition  of  fire  resisting  material,  extend- 
ing continuously  from  the  basement  three  feet  above  the  roof. 
All  openings  in  said  partitions  are  to  be  provided  with  self-closing 
doors  constructed  of  fire-resisting  material,  to  open  outwardly  and 
not  obstruct  passageway. 

Provide  an  approved  fire  alarm  signal  system.  Organize  and 
maintain  monthly  fire  drills.  Keep  proper  records  of  fire  drills 
held  monthly. 

Provide  a  rubber  mat,  free  from  perforation,  three  feet  wide 
and  full  length  of  switch  and  cover  space  on  all  sides  under 
auditorium. 

These  orders  summarize  as  follows : 

Exit  orders 4 

Maintenance 6 

Elevator    29 

Machinery 12 

Total 51 
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Old  DELAWAiiE  &  Hudson  Building 

58  North  Pearl  Street,  Albany,  N.  Y. 

W.  H.  Douglas,  Agent,  75  State  Street,  Albany,  N.  Y. 

This   is  a   six-etory  brick,  non-fireproof  building,  occupied  by 
Public  Service  Commission,  State  Probation  Commission,  Board 
of  Exaiiiiuers  of  Feeble-Minded  and  Defectives,  State  Superin- 
tendent of  Elections,  besides,  on  the  ground  floor,  millinery  eatal>- 
lishment  of  M.  &  M.  McQuade;  a  total  number  of  147  State  em- 
ployees are  at  work  in  the  building,  of  which  97  are  males  and  50 
females.     Irrespectve  of  lighting  and  ventilating  orders,  a  total 
number  of  seventeen  orders  would  be  necessary,  were  it  used  for 
factory  purposes.    It  should  be  particularly  noted  that  this  build- 
ing has  only  one  stairway,  no  sprinklers ;  greatest  distance  to  exit 
being  151  feet,  and  that  125  State  employees  work  above  the 
second  floor. 

These  orders  are  as  follows : 

Public  Service  Commission 

Provide  additional  means  of  exit  from  all  floors  of  building 
arranged  so  that  no  point  of  any  floor  area  will  1)e  more  than  one 
hundred  feet  from  any  exit 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
exit  and  the  landings,  platforms  and  passageways  connected  there- 
with on  all  sides  with  a  partition  of  fire-resisting  material,  extend- 
ing continuously  from  the  basement  three  feet  above  roof.  All 
openings  in  said  partitions  are  to  be  provided  with  self-closing 
doors  constructed  of  fire-resisting  material,  to  open  outwardly 
and  not  obstruct  passageway. 

Cease  allowing  or  permitting  any  person  to  remain  or  work  on 
the  third,  fourth,  fifth  and  sixth  floors  until  at  least  two  legal 
means  of  exits  have  been  provided. 

Arrange  all  doors  leading  to  stairways  to  open  outwardly. 
Arrange  all  doors  leading  to  street  to  open  outwardly. 
Place  exit  signs  over  all  doors  or  openings  to  stairways  and 
other  required  means  of  egress.     Letters  to  be  eight  inches  in 
height. 

Indicate  all  required  means  of  exits  by  red  lights. 
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Provide  an  approved  fire  alarm  signal  system  on  all  floors. 

Organize  and  maintain  monthly  fire  drills  and  keep  record  of 
same. 

Provide  grating  mider  sheaves  in  elevator  shaft  to  sustain  a 
weight  of  five  hundred  (500)  pounds. 

Keep  on  file  a  monthly  inspection  report  of  elevators  on  blanks 
furnished  by  the  Industrial  Commission. 

Provide  proper  self-closing  gate,  of  suitable  height,  or  properly 
constructed  sliding  doors  at  all  openings  in  elevator  shafts  on 
open  side  of  elevator  car. 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Properly  guard  counterweights  of  elevators  with  metal  shields 
at  top. 

Post  on  elevator  car,  conspicuously,  sign  showing  the  load  that 
can  be  safely  carried. 

Properly  repair  locks  on  doors  to  elevator  shafts  so  that  same 
cannot  be  opened  from  the  outside  without  the  use  of  key. 

Eeplace  all  cracked  water-closet  bowls  in  toilet  room,  first  floor. 

Eemove  iron  shutters  on  the  windows  of  fire  escape  that  obstruct 
passageway  of  X  D  2. 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and 
to  be  enclosed  by  means  of  solid  partitions  or  walls  and  contain 
not  less  than  130  square  feet  of  floor  space.  Such  dressing  room 
is  to  be  properly  heated  and  lighted  and  contain  means  for  hang- 
ing clothing  therein  and  to  be  provided  with  sufficient  amount  of 
seats  necessary.  Provide  a  cot  or  bed  in  dressing  room  for  the 
use  of  females.  Dressing  room  is  to  be  separate  and  apart  from 
water-<5loset  compartment.  Provide  at  least  two  couches  or  beds 
in  dressing  room  for  the  use  of  females. 

These  orders  summarize  as  follows: 

Sanitary  orders   1 

Exit  orders 9 

Elevators 7 

Total  orders 17 
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CouBT  OF  Appeals 
State  Hall,  Eagle  Street,  Albany,  N.  Y. 

This  is  a  three-story,  stone,  fireproof  building,  occupied  by  the 
Court  of  Appeals,  owned  by  the  State,  in  which  there  are  employed 
forty-one  persons,  of  which  three  are  females. 

This  building,  which  has  two  stairways,  has  recently  been 
remodeled  and  is  not  fully  occupied.  The  orders  which  should 
be  issued  were  the  building  used  for  factory  purposes  would  be 
six  in  number,  all  relating  to  elevators.  Particular  attention  is 
focused  upon  condition  of  machinery  of  elevators,  near  scuttle, 
which  is  very  dangerous  to  employee,  who  must  periodically  oil 
and  inspect  same. 

These  orders  are  as  follows: 

Remove  the  wooden  flooring  under  head  sheaves  and  replace  the 
same  with  a  substantial  grating  to  sustain  weight  of  five  hundred 
pounds,  the  grating  to  be  properly  placed  as  close  to  the  sheaves 
as  possible  in  order  to  give  sufficient  clearance  between  top  of  car 
and  overhead  beam  to  enable  upper  limit  stops  to  operate. 

Properly  guard  all  projecting  floor  ledges  in  elevator  shafts 
on  open  side  of  car. 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees.  Provide  emergency  doors  in  the  side  of 
each  elevator  car  in  the  same  shaft. 

Properly  guard  counterweights  of  both  elevators  with  metal 
shields  at  top  and  bottom  of  run.  (Provide  cables  with  a  factor 
of  safety  of  eight.)  Floor  area  of  car,  twenty-five  feet;  lifting 
capacity,  1,500  pounds.  Rule  requires  lifting  capacity  of  seventy- 
five  feet.  This  car  has  capacity  of  sixty.  Recommend  same  be 
accepted. 

Provide  a  proper  passageway  from  scuttle  to  machinery  of  both 
elevators. 

Condition  very  dangerous ;  necessary  to  climb  ladder  and  crawl 
along  planks  that  are  not  secured  and  without  handrails. 
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Department  of  Public  Dvilpings 
Power  House,  Hawk  Street  and  Sheridan  Avenue 

This  is  a  three  storv  building  of  fireproof  construction  in  which 
twenty-five  men  are  employed  on  three  shifts.  The  building  is 
used  for  the  generation  of  steam  and  electric  current  to  supply 
the  Capitol  with  light  and  heat.  If  the  Lal>or  Law  applied  to 
this  power  house  nineteen  orders  would  l>e  issued  for  the  safety 
of  the  State  employees. 

These  orders  are  as  follows: 

Stories  —  First,  third  and  cellar. 

Properly  encase  feed  gears  on  lathe. 

Properly  guard  belt  on  grinder. 

Properly  guard  belt  and  pulley  on  motor,  in  machine  shop. 

Properly  guard  belt  and  pulley  on  motor  on  large  drive  pulley 
wheel  on  coal  convevor,  third  floor. 

Properly  encase  all  gears  on  coal  conveyor,  third  floor. 

Properly  encase  all  revolving  gears  at  automatic  stoker. 

Properly  guard  belts  and  pulleys  at  controls  on  all  generators. 

Provide  additional  means  of  exit  from  third  floor  of  the 
building. 

Provide  guard  rails  three  feet  six  inches  high  around  opening 
in  floor  leading  into  coal  storage,  third  floor. 

Provide  additional  guard  rails  at  all  openings  on  top  of  all 
boilers. 

Provide  cover  on  elevator  car  Xo.  8  guage  wire,  IV^  mesh, 
8  inch  clearance  between  car  and  hoistway  on  open  side. 

Properly  guard  all  projecting  ledges  in  elevator  shaft  on  open 
sides  of  car. 

Provide  oi)erating  cable  locking  device  on  car. 

Post  on  elevator  car,  conspicuously,  sign  showing^  the  load  that 
can  he  safely  carried. 

Provide  substantial  enclosure  five  feet  six  inches  on  elevator 
car,  on  all  sides  not  used  for  loading. 

Provide  proper  safety  devices  on  elevator  car. 

Provide  self-closing  gates  five  feet  six  inches  high  on  all  floors 
of  elevator  shaft  on  side^  used  for  loading. 

Provide  guard  rails  at  all  openings  to  pits  under  generators. 
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These  orders  are  summarized  as  follows: 

Guarding  machinery 8 

Exits 1 

Maintenance 3 

Total  orders 12 

All  of  which  are  of  great  importance  toward  i)reventing 
accidents. 

Agricultural  and  Gkological  Hall 
122  State  Street,  Albany,  X.  Y. 

This  building  is  occupied  by  the  Department  of  Agriculture 
ami  offices  of  the  State  Engineer  and  Surveyor.  It  is  a  four  story 
and  basement,  brick,  non-fireproof  building,  owned  by  the  State 
in  which  85  State  employees  are  at  work;  thirty  of  whom  are 
females. 

A  total  of  twenty-four  violations  exists  in  the  building  con- 
sidering it  as  a  factory. 

These  orders  are  as  follows: 

Cease  allowing  or  permitting  any  person  to  work  or  remain  on 
the  third  floor  or  fourth  floor  until  two  legal  means  of  exits  are 
provided. 

Provide  additional  means  of  exit  from  third  and  fourth  floors. 

Cease  allowing  use  of  cloth  curtains  as  screens  at  entrances  to 
waterclosets,  fourth  floor,  rear  extension. 

Properly  screen  entrance  to  waterclosets,  fourth  floor. 

Provide  self-closing  devices  on  doors  to  all  waterclosets,  fourth 
floor. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  from  second  to  fourth  floors. 

Properly  repair  floor  under  wash  basin  on  second  floor,  X.  W. 
room. 

Properly  repair  vent  pipe  at  wash  basin  on  second  floor,  X.  W. 
room. 

Properly  repair  plaster  ceiling  in  wash  room  and  mailing 
room,  second  floor. 
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Paint  ceiling  and  sidewalls  in  wash  room,  mailing  room,  second 
floor,  rear. 

Provide  means  for  artificial  light  in  wash  room,  mailing  room, 
second  floor,  rear. 

Provide  means  to  properly  ventilate  wash  room,  mailing  room, 
second  floor,  rear. 

Properly  screen  back  of  iron  stairs  entire  length,  all  floors. 

Paint  sidewalls  including  ceilings  in  ])oth  toilet  rooms  in  base- 
ment with  a  light  color  paint. 

Provide  effective  self-closing  devices  on  doors  to  both  toilet 
rooms  in  basement. 

Provide  translucent  glass  in  windows  of  both  toilet  rooms  in 
basement. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  "  both  sides  "  leading  to  cellar. 

Provide  new  treads  on  stairs  to  cellar  where  same  are  badlv 
worn  or  broken. 

Properly  repair  broken  concrete  floor  in  cellar. 

Properly  tighten  and  cement  watercloset  bowl  in  toilet  room 
used  by  females  in  basement. 

Provide  hangers  on  four  inch  drain  pipe  at  window  in  coal  bin, 
east  side  of  building  so  as  to  prevent  same  forming  a  trap. 

Provide  an  approved  fire  alarm  signal  system. 

Properly  repair  all  outside  conductor  pipes  leading  from  roof 
on  rear  extension. 

Arrange  all  doors  leading  to  street  to  open  outwardly. 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
exit  and  the  landings,  platforms  and  passageways  connecting 
therewith  on  all  sides  with  partitions  of  fire  resisting  material, 
extending  continuously  from  the  basement  to  three  feet  above  the 
roof.  All  openings  in  said  partition  are  to  be  provided  with  self- 
closing  doors  to  open  outwardly  and  not  to  obstruct  the  passageway 
and  to  be  constructed  of  fire  resisting  material. 

Fourth  floor  —  Provide  a  dressing  room  for  the  exclusive  use  of 
females,  such  room  to  have  at  least  one  window  opening  to  the 
outer  air  and  to  be  enclosed  by  means  of  solid  partitions  or  walla 
and  contain  at  least  204  square  feet  of  floor  space.  Such  dressing 
room  is  to  be  properly  heated  and  lighted  and  contain  means  for 
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hanging  clothing  therein  and  to  be  provided  with  sufficient  amount 
of  seats  necessary.  Provide  at  least  two  couches  or  beds  in 
dressing  room  for  the  use  of  females.  Dressing  room  is  to  be 
separate  and  apart  from  water-closet  compartment. 

Fifth  and  sixth  floors  —  Provide  a  dressing  room  for  the  exclu- 
sive use  of  females  on  fifth  floor,  such  room  to  have  at  least  one 
window  opening  to  the  outer  air  and  to  be  enclosed  by  means  of 
solid  partitions  or  walls  and  contain  at  least  142  square  feet  of 
floor  space.  Such  dressing  room  is  to  be  properly  heated  and 
lighted  and  contain  means  for  hanging  clothing  therein  and  to  be 
provided  with  sufficient  amount  of  seats  necessary.  Provide  at 
least  two  couches  or  beds  in  dressing  room  for  the  use  of  females. 
Dressing  room  is  to  be  separate  and  apart  from  water-closet 
compartment. 

These  orders  summarize  as  follows: 

Maintenance 8 

Sanitation 11 

Exits 5 


It  should  be  noted  that  forty  people  work  above  the  ground  floor 
with  only  one  stairway  for  escape,  which  is  not  enclosed  with 
fire-resisting  material. 

Lyon  Block 

Albany,  N.  Y. 
Occupied  as  follows: 

First  floor  —  I.  Osher,  7  Commission  houses. 

Second  floor  —  J.  W.  Johnson  Company,  C.  A.  HoUenbeck, 
Quality  Machine  Type  Company,  Universal  Car  Seal  Company, 
Bellremedy  Company,  Incorporated. 

Third  floor  —  J.  B.  Lyon  Company,  Capitol  Optical  Company. 

Fourth  floor  —  Geo.  P.  Ide  &  Company. 

Fifth  floor.—  F.  J.  Kennedy,  Ben  Franklin  Club,  P.  F.  Collier 
k  Son,  Chas.  S.  May  &  Company,  State  Engineer  and  Surveyor. 

The  offices  of  the  State  Engineer  and  Surveyor,  "  Barge  Canal '' 
are  located  on  the  fifth  and  sixth  floors  of  the  building,  which  is 
owned  by  J.  B.  Lyon  Company.  It  is  non-fireproof,  brick  con- 
struction,   in   which  there    are   various   other   firms   operating 
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factories  on  the  first,  second,  third,  fourth  and  fifth  floors.  In 
this  building  there  is  a  total  working  force  of  353  persons  of 
which  88  are  State  employees.  There  are  eighteen  violations  of 
the  Labor  Law  for  which  the  follow^ing  orders  are  necessary: 

State  Engineer  and  Surveyor 

CVase  allowing  or  permitting  any  person  to  work  or  remain  on 
fifth  and  sixth  floors  until  at  least  two  legal  means  of  exits  are 
provided- 

Provide  two  additional  means  of  exits  from  fifth  and  sixth 
floors. 

Enclose  all  interior  stairways  scrying  as  a  required  means  of 
exit  and  the  landings,  j)latf()rms  and  passageways  connecting 
therewith  on  all  sides  with  partitions  of  fire-resisting  material 
extending  continuously  from  the  basement  to  three  feet  above  the 
roof.  x\ll  openings  in  said  partitions  are  to  be  provided  with  self- 
closing  doors  opening  outwardly  and  not  to  obstruct  passageway 
and  to  be  constructed  of  fire-resisting  material. 

Provide  door  at  opening  to  elevator  shaft  in  cellar.  (Passenger 
elevator.) 

Properly  guard  counterweights  of  passenger  elevator  with  metal 
shields  at  bottom  of  run. 

Provide  and  maintain  limit  stoi)s  in  shaftway,  tottom  of  run. 

Provide  lock  on  door  at  entrance  to  freight  elevator  in  cellar, 
arranged  so  that  door  cannot  be  opened  from  the  outside  without 
use  of  key. 

Properly  repair  flushing  apj)artus  of  water-c»losets  in  south  toilet 
room,  sixth  floor. 

Equip  with  an  effective  self-closing  device  all  doors  to  toilet 
rooms  on  the  second,  fourth,  fifth  and  sixth  floors. 

Properly  clean  and  keep  clean  all  floors  and  walls  and  toilet 
rooms  on  the  third  and  fourth  floors,  also  toilet  room  south  side  of 
building,  second  floor. 

Properly  clean  and  keep  clean  toilet  rooms.  Clean  bowl  of 
water-closet  in  north  toilet  room,  second  floor. 

Paint  the  walls  and  ceiling  of  toilet  room,  second  floor,  with  a 
light  color  paint. 
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Remove  obscene  writing  and  markings  from  walls  in  north 
toilet  room,  third  floor. 

Provide  new  seats  on  water-closets  in  toilet  rooms,  north  room, 
sixth  floor. 

Provide  and  maintain  adequate  artifical  light  in  water-closets 
on  fifth  and  sixth  floors. 

Properly  seal  or  remove  trap  of  removed  sink,  room  Xo.  9, 
fifth  floor. 

Provide  a  proper  trap  for  sink  in  rooms  of  Capitol  Optical 
Company,  third  floor. 

Organize  and  maintain  monthly  firedrills  and  keep  record  of 
same. 

Provide  an  approved  fire  alarm  signal  system. 

Rearrange  all  doors  of  toilet  room  to  provide  a  proper  passage- 
way to  water-closet  compartments. 

These  orders  summarize  as  follows : 

Elevators ^ 

Exits 5 

Sanitary  nature 9 

It  should  be  particularly  noted  that  this  building  has  no 
sprinklers  and  only  one  stairway,  forty-two  inches  wide  to  the 
sixth  floor.  The  occupancy  allowance  on  the  sixth  floor  permits 
only  thirty-three  persons  to  be  employed  were  it  a  factory; 
whereas,  sixty-two  State  employees  were  found  at  work.  In  all 
other  floors  where  the  factories  are  located  allowance  exceeds  the 
occupancy-     Sufficient  exits  for  factories  to  fifth  floor. 

Building  119  State  Street 
Albany,  N.  Y. 

Oeeui>ied  by  the  Miscellaneous  Court  Reporter  and  the  follow- 
ing offices: 

First  floor  —  Bailly  &  McDowell,  Ilartnett,  Remington  Type- 
writer Company,  ]Sr.  Hellman. 

Second  floor  —  Spencer  Stewart,  Kesshau  &  Sleicher,  Peter 
Hart,  D.  S.  Flinn,  Wooster  &  Mills,  F.  A.  €asey,  13.  Breifstein, 
Hartnett. 
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Third  floor  —  B.  Briefsteiii,  E.  J.  O'Connell,  J.  F.  Driscall, 
F.  Eimball,  Joseph  Lawsoii,  Miscellaneous  Court  Reporter,  Anti- 
Saloon  League,  W.  J.  Obeauus. 

Fourth  floor  —  Dancing  academy. 

This  building  is  a  four  story,  brick  construction  in  which  there 
is  employed  forty-eight  persons  of  which  six  are  employed  by  the 
Miscellaneous  Court  Reporter.  Only  one  order  would  be  necessary 
to  issue,  were  the  building  used  for  factory  purposes. 

The  order  is  as  follows: 

Arrange  all  exit  doors  to  street  to  open  outwardly  (Maiden 
Lane). 


In  the  course  of  our  investigation  the  building  located  at  86 
State  street,  occupied  by  the  State  Board  of  Law  Examiners,  and 
the  building  located  at  74  Chapel  street,  occupied  by  the  State 
Board  of  Statutory  Consolidation  were  visited,  no  investigations 
were  made  on  account  of  no  State  employees  in  these  buildings, 
therefore,  should  not  be  included  in  the  brief  description  of  the 
various  buildings. 

Department  of  Health  Building 

278  Yates  Street,  Albany,  X.  Y. 

Divisimi  of  Laboratories  aiid  Research 

This  laboratory  operated  by  the  State  Department  of  Health  is 
located  in  the  three  story,  brick,  non-fireproof  building  owned  by 
the  State  in  which  there  is  a  total  working  force  of  seventy-eight 
State  employees,  fifty-two  of  whom  are  females.  If  the  building 
were  a  factory,  thirty-four  orders  would  need  to  be  issued  to 
comply  with  the  Labor  Law. 

These  orders  are  as  follows : 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and 
to  be  enclosed  by  means  of  solid  partitions  or  walls  and  contain 
not  less  than  144  square  feet  of  floor  space.  Such  dressing  room  is 
to  be  proi>erly  heated  and  lighted  and  contain  means  for  hanging 
clothing  therein  and  to  be  provided  with  sufficient  amount  of  seats 
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necessary.  Provide  a  cot  or  bed  in  dressing  room  for  the  use  of 
females.  Dressing  room  is  to  be  separate  and  apart  from  water- 
closet  compartments. 

Provide  a  proper  and  substantial  handrail  free  from  splinters 
on  stairs  extending  to  third  floor. 

Provide  proper  and  substantial  handrail,  free  from  splinters, 
on  stairs  extending  into  kitchen,  first  floor. 

Replace  present  stairs  in  shipping  room,  with  a  proper  stair  not 
less  than  24  inches  wide,  same  to  be  screened  treads  not  less  than 
10  inches  wide,  with  a  pitch  of  not  less  than  45  degrees,  and  to 
liave  not  less  than  6  foot  head  room  at  landing  on  second  floor. 

Cease  allowing  or  permitting  passage  from  stairs  in  shipping 
room  to  street  to  be  obstructed. 

Provide  one  additional  water-closet  for  use  of  males,  same  to  be 
properly  heated,  lighted  and  ventilated. 

Provide  one  additional  water-closet  for  exclusive  use  of  females, 
same  to  be  properly  heated,  lighted  and  ventilated. 

Properly  screen  entrance  to  water-closet  used  by  males  so  that 
they  shall  not  be  visible,  away  from  where  persons  of  the  opposite 
sex  have  to  work  or  pass. 

Provide  means  to  properly  ventilate  from  the  outer  air,  water- 
closets  on  second  floor,  main  hall,  by  means  of  suitable  air  duct. 

Provide  new  seats  when  necessary  on  water-closets  used  by 
females  in  the  main  hall. 

Properly  repair  all  broken  plaster  on  sidewalls  and  ceiling  at 
stairs. 

Properly  repair  plaster  on  sidewalls  and  ceiling  in  hall  at 
water-closets. 

Properly  repair  all  broken  plaster  on  sidewalls  and  ceilings  in 
toilet  room  and  vestibule  used  by  females  in  main  hall. 

Provide  means  to  properly  ventilate  to  the  outer  air  the  present 
dressing  room,  second  floor. 

x\rrange  all  exit  doors  to  open  outwardly. 

Equip  the  doors  of  toilet  rooms  with  a  proper  and  effective 
self-closing  device. 

Properly  repair  flushing  apparatus  of  water-closets  in  main  hall 
used  by  females. 

Provide  a  trap  on  sink  in  filtration  room,  first  floor. 
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Cease  using  soil  line  of  water-closet  at  west  side  of  building  for 
leader  purposes. 

Remove  unused  1^  inch  trap  of  removed  sink  at  rear  of  Miss 
McNeimev's  desk,  second  floor. 

Provide  back  air  line  for  sink  traps  in  west  side  of  building. 

Remove  present  slop  sink  in  shipping  room  and  provide  prop- 
erly trapped  and  sewer  connected  sink.  (This  sink  is  located  in 
the  shipping  room,  partly  under  which  a  manure  pit  is  located, 
the  sink  has  an  opening  which  is  not  trapped.) 

Provide  proper  and  substantial  handrail,  free  from  splinters, 
on  stairs  to  cellar  (outside). 

Properly  clean  and  keep  clean  sidewalls  and  ceiling  in  cellar. 

Provide  a  proper  plug  for  hand  hole  opening  in  cellar  near 
sump  hold. 

Provide  proj>er  sewer  connections  for  waste  lines  from  chemical 
laboratory  and  ice  machines. 

Remove  bell  trap  from  kitchen  floor. 

Provide  proper  catch  basins  for  waste  water  from  Arnold 
machines. 

Remove  galvanized  tin  and  tile  leader  pipe  located  in  the 
kitchen  and  properly  seal  waste  })ipe  so  as  to  prevent  sewer  gases, 
etc.,  from  escaping. 

Properly  repair  outside  leader  pipes  on  building. 

Provide  proper  sewer  connections  for  all  outside  leader  pipes. 

Remove  all  bottle  traps  and  replace  same  with  suitable  sanitary 
traps. 

Remove  mason  trap  in  center  of  cellar  floor. 

Provide  proper  trap  for  house  drain  in  cellar. 

Remove  manure  pit  located  under  shipping  room  at  west  end 
of  building. 

Paint  walls  of  air  shaft  of  water-closet  on  seeond  floor. 

These  orders  summarize  as  follows: 

Sanitary  orders 23 

Exit  orders 3 

Maintenance 8 

The  large  number  of  sanitaiy  violations  in  this  building, 
indicate  a  condition  detrimental  to  health,  to  those  obliged  to  work 
within  it. 
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New  York  Telephone  Company 
158  State  Street,  Albany,  N.  Y. 

This  is  an  eleven-story  fireproof,  brick  and  stone  building,  in 
which  the  offices  of  the  State  Comptroller,  State  Banking  Depart- 
ment, Conservation  Commission,  Engineer  and  Surveyor,  offices 
of  Adjutant  General,  headquarters  of  the  National  Guard  and 
State  Armory  Commission  are  located.  These  offices  occupy  the 
fourth,  fifth,  seventh,  eighth,  ninth  and  eleventh  floors  of  the  build- 
ing, in  which  there  is  a  total  of  354  State  employees.  Were  this 
building  used  for  factory  purposes  four  orders  would  be  issued 
relating  to  exita 

The  inspectors  were  refused  permission  by  the  officers  of  the 
Xew  York  Telephone  Company  to  inspect  the  five  elevators  in 
the  building  which  carry  the  State  employees  to  the  different  floors. 

These  orders  are  as  follows: 

Provide  an  approved  fire-alarm  signal  system  in  building. 

Organize  and  maintain  monthly  fire  drills  and  keep  proper 

record  of  fire  drills  held  monthlv. 

t. 

Provide  and  maintain  safe,  unobstructed  passageway  from  foot 
of  stairs  in  front  of  street. 

Indicate  all  required  means  of  exits  by  red  lights. 

State  Highway  Commission 
Building  No.  63-55  Lancaster  Street,  Albany,  X.  Y. 

The  State  Highway  Commission  occupies  the  entire  part  of 
this  four-story  and  basement,  non-fireproof,  brick  building,  in 
which  156  employees  are  employed;  twenty-eight  of  them  are 
females.  Were  this  building  used  for  factory  purposes  fourteen 
violations  would  exist 

These  orders  are  as  follows: 

Third  and  fourth  floors  and  basement. 

Properly  guard  spokes  in  fly  wheel  on  job  press,  third  floor. 

Provide  a  proper  and  sufficient  exhaust  system  in  tumbler  room 
in  basement 

Properly  encase  gears  on  tumblers. 

Properly  guard  all  belts  and  pulleys  in  basement  to  height  of 
six  feet. 
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Provide  and  maintain  proper  hoods  and  adequate  exhaust 
system  on  both  grinders. 

Cease  allowing  or  permitting  any  person  to  remain  or  work  on 
third  or  fourth  floors  until  at  least  two  legal  means  of  exits  are 
provided. 

Provide  an  additional  means  of  exit  from  third  and  fourth 
floors. 

Arrange  all  doors  to  open  outwardly. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  leading  to  basement. 

Properly  clean  and  keep  clean  interior  of  water-closet  bowls  on 
first  and  third  floors,  used  for  females. 

Provide  proper  and  substantial  new  floor  in  basement. 

Provide  new  treads  on  stairs  where  same  are  badly  worn  or 
broken. 

Provide  an  approved  fire-alarm  signal  system  in  building. 

Organize  and  maintain  monthly  fire  drills  and  keep  proper 
record  of  fire  drills  held  monthly. 

Provide  a  sanitary,  lighted  and  ventilated  dressing  room  for 
use  of  females,  same  to  be  separated  from  any  water  closet, 
enclosed  with  solid  partitions  and  to  contain  not  less  than  ninety- 
six  square  feet  of  floor  space,  same  to  be  properly  equipped  with 
means  for  hanging  clothes  and  a  suitable  number  of  seats  for 
females. 

Provide  at  least  one  couch  or  bed  in  dressing  room  for  the  use 
of  females. 

These  orders  summarize  as  follows : 

Machinery 8 

Health 2 

Exits 5 

Sanitation    1 

Maintenance    3 

Total  orders 14 
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Note  —  Seventy-five  persons  above  second  floor  with  only  one 
stairway.     Conditions  relating  to  machinery  are  dangerous. 
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State  Highway  Commission 
Building  1  Daniel  Street,  Corner  Beaver  Street,  Albany,  N.  Y. 

Occupied  by  the  State  Highway  Commission  on  the  third  and 
fourth  floors^  four-story  and  cellar,  non-fireproof,  brick  building, 
in  which  eighty-one  employees  are  at  work,  two  of  whom  are 
females.  J.  E.  Walker  Company,  wholesale  grocer,  occupies  first 
and  second  floors;  eight  employees.  Were  the  building  a  factory 
or  used  for  factory  purposes  eleven  violations  would  exist. 

These  orders  are  as  follows: 

Properly  guard  all  floor  ledges  in  shaf tway. 

Bepair  electrical  contacts  on  doors  to  hoistway. 

Provide  approved  doors  of  fire-resisting  material  at  openings  to 
elevator.     (Doors  now  installed  are  of  Kinnear  type.) 

Arrange  all  exit  doors  leading  to  stairways  on  all  floors  to  open 
outwardly  or  be  double  swing  doors. 

Provide  an  effective  self-closing  device  on  doors  of  toilet  room, 
third  floor. 

Provide  a  solid  door  on  water-closet  compartment,  third  floor. 

Properly  repair  or  close  up  all  openings  in  partition  at  toilet 
room,  third  floor. 

Provide  an  approved  fire-alarm  signal  system. 

Organize  and  maintain  monthly  fire  drills.  Keep  proper  record 
of  fire  drills  held  monthly. 

Door  leading  to  stairway  was  found  locked  and  only  one  means 
of  exit  available  from  third  floor.     (January  22,  1917,  10  a.  m.) 

Place  "exit"  signs  over  doors  or  openings  to  stairways  and 
other  required  means  of  egress.  Letters  to  be  eight  inches  in 
height. 

Indicate  all  required  means  of  exits  by  red  lights. 

These  orders  summarize  as  follows: 

Exit  orders 6 

Elevators    2 

Sanitation 3 

Total  orders 11 


Particular  attention  is  called  to  a  "  locked  door  "  on  third  floor. 
Card  made  out  by  the  inspector  is  herewith  attached. 
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Senate  and  Assembly  Document  Departments 
117-119  Hudson  Avenue,  Albany,  X.  Y. 

The  Senate  and  Assembly  Document  Departments  occupy  the 
ground  floor  of  the  seven-story,  brick,  non-lireproof  building  owned 
by  J.  B.  Lyon  Company,  of  Albany,  and  occupied  only  by  State 
employees.  On  the  ground  floor,  in  which  eight  males  are  at  work, 
four  orders  relative  to  elevators  would  be  necessary  were  this 
building  used  for  factory  purposes.  Besides  State  employees,  are 
located  the  firms  of  J.  B.  Lyon  Company  on  the  second,  third, 
fourth,  fifth,  sixth  and  seventh  floors,  in  which  120  employees  are 
at  work. 

These  orders  are  as  follows : 

Provide  a  lock  on  door  to  elevator,  first  floor,  press  room. 

Provide  a  limit  stop  in  shaftway  so  that  car  will  stop  at  floor 
level  in  cellar,  east  elevator. 

Provide  a  door  at  opening  to  elevator,  same  to  be  properly 
equipped  with  lock  or  latch,  first  floor,  west  elevator. 

Properly  encase  gears  on  elevator  machinery  on  roof,  west 
elevator. 

Properly  guard  belts  at  elevator  machinery  on  roof,  west 
elevator. 

The  above  employees  do  not  use  elevators. 

The  Capitol 

Albany,  N.  Y. 

The  Capitol  is  a  six-story,  stone,  fireproof  building,  in  whicli 
is  located  the  following: 

Department  of  Public  Buildings,  Insurance  Department,  Super- 
intendent of  Public  Works,  Superintendent  of  State  Prisons,  State 
Hospital  Commission,  office  of  Secretary  of  State,  office  of 
Attorney-General,  Dej)artment  of  Excise,  Department  of  Agricul- 
ture, Department  of  Ilealtli,  State  Architect's  office,  State  Civil 
Service  Commission,  Industrial  Commission,  Tax  Commission, 
Superintendent  of  Weights  and  Measures,  State  Board  of  Chari- 
ties, Fiscal  Supervisor  of  State  Charities,  <^ourt  of  Claims,  Senate 
and    Assembly    chamber,    office   of    State    Treasurer,    Executive 
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Chamber,  in  which  there  is  n  total  working  force  of  1,02(5 
employees,  of  which  434  are  females.  If  the  Capitol  were  used 
for  factory  purposes,  and  the  State  employees  factory  workers, 
there  would  be  eighty-three  violations  of  the  law,  which  would 
need  to  be  corrected  before  the  building  would  comply  with  the 
Labor  Law  of  the  State  of  New  York. 
These  orders  are  as  follows : 

Fifth  and  Sixth  Floors  and  Cellar 

Properly  guard  sprocket  wheel,  chain  and  gear  wheel  on  both 
motors  of  large  hydraulic  pumps,  in  cellar. 

Properly  encase  gears  on  motor  of  compressor  in  cellar. 

Properly  encase  revolving  shafts  and  couplings  on  twin  motors 
in  cellar. 

Provide  a  rubber  mat,  free  from  perforation,  three  feet  wide 
and  full  length  of  switchboard  and  covering  space  on  all  sides* 

Properly  encase  revolving  shaft  and  coupling  of  motor  on 
blower,  cellar. 

Properly  guard  belt  and  pulley  of  small  motor  on  platform  in 
front  of  switchboard. 

First  Floor 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and  to 
be  enclosed  by  means  of  solid  partitions  or  walls  and  contain  212 
square  feet  of  floor  space.  Such  dressing  room  is  to  be  properly 
heated  and  lighted  and  contain  means  for  hanging  clothing  therein 
and  to  be  provided  with  sufficient  amount  of  seats  necessary.  Pro- 
vide at  least  three  couches  or  beds  in  dressing  room  for  the  use  of 
females.  Dressing  room  is  to  be  separate  and  apart  from  water- 
eloset  compartment. 

Second  Floor 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and  to 
be  enclosed  by  means  of  solid  partitions  or  wells  and  contain  252 
square  feet  of  floor  space.  Such  dressing  room  is  to  be  properly 
heated  and  lighted  and  contain  means  for  hanging  clothing  therein 
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and  to  be  provided  with  suflScient  amount  of  seats  necessary.  Pro- 
vide at  least  three  couches  or  beds  in  dressing  room  for  the  use  of 
females.  Dressing  room  is  to  be  separate  and  apart  from  water- 
closet  compartment. 

Assembly  Elevators 

Provide  new  operating  valve  on  Assembly,  north  elevator. 

Provide  new  automatic  cable  on  Assembly,  north  elevator. 

Remove  all  old  lumber  and  construction  scaffolding  from  around 
and  above  cylinder  shaft. 

Provide  substantial  iron  ladders  and  platforms  around  and 
above  cylinders,  assembly  elevators. 

Provide  substantial  grating  under  all  overhead  sheaves  and  in 
all  open  places  over  elevator  shaft 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Provide  emergency  doors  in  the  side  of  each  elevator  car  in 
the  same  shaft. 

Properly  guard  counterweights  at  bottom  of  run. 

Provide  an  approved  type  of  car  safety. 

Senate  Elevators 

Properly  guard  counterweights  at  bottom  of  run  with  iron  or 
steel  plates  or  with  materials  of  equal  strength. 

Properly  repair  catches  on  doors  to  elevator  shaft  so  that  same 
cannot  be  opened  from  the  outside  except  with  a  key. 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Provide  emergency  doors  in  the  side  of  each  elevator  car  in  the 
same  shaft. 

Provide  an  approved  type  of  car  safety,  both  cars. 

Elevators  in  ^Vestem  Section  of  Building 

Properly  guard  driving  sheaves  and  cables  of  all  elevators  in 
western  section  of  building. 

Properly  guard  compensation  sheave  and  cable  of  west  Senate 
south  car. 

Provide  electric  contacts  on  gates  of  all  electric  elevators. 
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Properly  clean  all  elevator  shafts  and  ledges  in  same. 
Properly  clean  all  elevator  pits. 

Elevator  in  Department  of  Agriculture 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Provide  emergency  doors  in  the  side  of  each  elevator  car  in  the 
same  shaft. 

Properly  guard  gear  on  pinion. 

Provide  a  safe  and  suitable  means  for  oiling  and  inspecting 
governor. 

Arrange  all  exit  doors  to  street  to  open  outwardly. 

Provide  a  proper  and  substantial  handrail,  free  from  splinters, 
on  stairs  from  roof  to  overhead  machinery,  east  Assembly  elevator. 

Properly  repair  sidewalls  in  room  No.  625,  fifth  floor. 

Paint  side  walls  and  ceiling,  fifth  floor,  east  end. 

Properly  repair  tile  floor  in  corridor  at  room  No.  239,  second 
tloor. 

Properly  repair  side  walls  in  corridor  at  rooms  Nos.  245  and 
216,  second  floor. 

Properly  repair  wooden  runway  leading  to  ice  storage  room  in 
cellar. 

Provide  proper  and  substantial  handrail,  free  from  splinters, 
on  stair  to  cellar  at  Assembly  stairway,  on  wall  side. 

Cease  allowing  or  permitting  any  person  to  remain  or  work  on 
the  third,  fourth,  fifth  and  sixth  floors  until  legal  means  of  exits 
are  provided. 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
pxit  and  the  landings,  platforms  and  passageways  connecting  there- 
with on  all  sides  with  partitions  of  fire-resisting  material,  extend- 
ing from  the  lowest  point  to  roof.  Provide  two  legal  means  of 
exit  from  the  sixth  floor.  Provide  two  legal  means  of  exit  from 
fifth  floor,  east  and  west  sections,  all  arranged  so  that  no  point  on 
any  floor  will  be  more  than  100  feet  from  an  exit 

Provide  at  least  four  additional  means  of  exit  from  second, 
third  and  fourth  floors,  arranged  so  that  no  point  on  any  floor  will 
he  more  than  100  feet  from  any  exit. 
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Provide  proper  and  substantial  handrails  on  all  stairs  extending 
full  lengthy  same  to  be  spaced  at  least  forty-eight  inches  apart. 

Provide  an  approved  fire-alarm  signal  system. 

Organize  and  maintain  monthly  fire  drills  and  keep  record  of 
same. 

Place  "  exit "  signs  over  doors  or  openings  to  stairways  and 
other  required  means  of  egress.  Letters  to  be  eight  inches  in 
height. 

Indicate  all  required  means  of  exits  by  red  lights. 

Sanitary  Orders 

Properly  ventilate  toilet  compartment  adjoining  room  No.  109 
by  duct  leading  to  outer  air. 

Close  safe  waste  openings  under  west  basins  in  rooms  Nos.  118, 
145,  147  and  249. 

Remove  wood  worn  around  wash  basin  in  room  No.  118. 

Close  openings  in  floors  at  walls  under  wash  basins  in  rooms 
Nos.  119  and  212  and  in  toilet  room  adjoining  room  No.  109. 

Reset  wash  basin  in  room  No.  229. 

Repair  tile  floor  of  wash  room  in  room  No.  262. 

Repair  plaster  walls  under  and  around  wash  basins  in  rooms 
Nos.  212,  253  and  262. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  leading  into  toilet  room  adjoining  room  No.  407. 

Replace  two  unsanitary  urinals  in  said  toilet  room. 

Provide  a  separate  waste  line  connection  for  sink  and  washing 
machine  in  State  Architect's  ofiice. 

Provide  traps  for  sink  and  washing  machine  located  on  mezza- 
nine floor  of  room  No.  409. 

Paint  walls  and  ceilings  of  toilet  rooms  Nos.  414,  610,  611, 
and  of  wash  rooms  in  rooms  Nos.  230,  253  and  262. 

Properly  repair  springs  for  doors  of  toilet  rooms  Nos.  610  and 
611,  at  east  on  fifth  story. 

Provide  artificial  lights  over  water-closet  compartments,  at  east 
on  fifth  story. 

Properly  close  opening  in  four-inch  Y  branch  of  eight-inch  rain 
leader  line  at  entrance  of  State  Architect's  office. 
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Pioyide  a  dressing  room  for  the  exclusive  use  of  females  on  the 
first,  seeondy  fourth  and  fifth  floors,  such  rooms  to  have  at  least 
one  window  opening  to  the  outer  air  and  to  be  enclosed  by  means 
of  solid  partitions  or  walls.  Such  dressing  room  is  to  be  properly 
heated  and  lighted  and  contain  means  for  hanging  clothing  therein 
and  to  be  provided  with  sufficient  amount  of  seats  necessary.  Pro- 
vide a  cot  or  bed  in  dressing  room  for  the  use  of  females.  Dressiuii; 
room  is  to  be  separate  and  apart  from  water-closet  compartment. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  from  floor  of  room  No.  409  to  mezzanine  floor. 

Maintain  suction  air  vent  system  in  running  order  so  as  to 
properly  ventilate  women's  dressing  room  in  Department  of  Health 
and  in  five  toilet  rooms,  one  in  office  of  Department  of  Health  and 
four  in  halls  at  east  end  of  building. 

Properly  close  opening  in  bottom  of  door  of  ladies'  retiring 
room  in  Department  of  Health  to  insure  privacy. 

Provide  means  to  properly  guard  handles  of  skylight  controls 
project  outward  about  six  inches  from  wall  at  a  height  of  about 
five  feet  from  floor. 

Paint  walls  and  ceilings  of  halls  east  and  west  on  first  and 
second  stories  at  fourth  and  fifth  stories,  east  end,  and  room  No. 
525. 

Repair  broken  plaster  on  ceilings  in  corridor  on  fifth  story,  used 
as  office  of  State  bank. 

Repair  roof  over  room  No.  525. 

Repair  tile  side  walls  in  hall  at  first  story,  west  end. 

Replace  with  sanitary  fixture  in  ventilated  compartment  present 
uusanitary  urinal  in  cellar  at  center. 

Close  up  all  openings  at  and  around  doors  to  toilet  rooms  used 
by  males,  first  and  second  floors,  west  end. 

Indicate  by  signs  "  Males  "  and  "  Females ''  on  doors  to  water 
closets  on  all  floors. 

Remove  all  waste  papers,  excelsior,  etc,  from  cellar  daily,  or 
bale  and  keep  same  in  a  fireproof  enclosure,  removing  same  from 
building  at  least  once  a  month. 

These  orders  summarize  as  follows: 

Sanitation   28 

Exit 11 
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Maintenanoe    17 

Machineiy    6 

Elevators 16 

Fire  prevention 5 


Total 88 


It  should  be  pai'ticularly  noted  that  this  building  has  no  l^al 
means  of  exit  according  to  the  Labor  Law.  There  are  six  points 
in  the  building  which  are  more  than  100  feet  from  an  exit.  Accord- 
ing to  the  Industrial  Code,  Labor  Law,  all  stairs  should  be  enclosed 
with  fire-resisting  materials  and  fire  alarms  provided  to  notify 
employees  on  all  floors  of  a  fire  in  any  part  of  the  building. 

Attached  herewith  is  a  special  report  of  plumbing  conditions 
found  in  the  buildings  covered  in  the  survey  of  P.  J.  Connelly, 
Mercantile  Inspector,  to  whom  was  assigned  the  above  inspection 
work. 

Recapitulaiion  of  Conditions 

In  order  to  properly  arrange  and  construct  the  various  build- 
ings in  Albany  in  which  the  employees  of  the  different  State  de- 
partments are  located,  which  are  enumerated  in  this  report,  were 
they  used  for  factory  purposes,  it  would  be  necessary  to  issue  a 
total  of  314  orders  to  correct  these  violations ;  this  number  includes 
fourteen  orders  for  artificial  lighting  conditions  and  nine  for 
ventilation,  covering  the  sixteen  buildings  inspected. 

Respectfully  submitted, 

JOHN  H.  VOGT, 

Chemical  Engitieer  in  Charge  of  the 
Dixnsion  of  Industrial  Hygiene. 

Fkbruaby  9,  1917 

Hon.   James   L.    Gernox,   First   Deputy    (^ommissiotier,    State 
'         Industrial  Commissimi: 

Dear  Sir. —  Pursuant  to  vour  instructions  of  Januarv  11, 
1917,  to  make  an  investigation  of  the  various  buildings,  including 
the  Capitol  in  the  city  of  Albany,  New  York,  with  a  view  toward 
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(letenuiuing  under  what  conditions  the  employees  of  the  State 
Departments  are  working,  were  the  buildings  used  for  factory 
purposes,  I  beg  to  transmit  my  report  of  the  survey  in  this  matter. 
I  was  assisted  by  Inspectors  Connelly,  Smith  and  Owens,  to 
whom  was  entrusted  the  work  of  making  the  factory  and  elevator 
inspections,  also  Drs.  Lester  L.  Roos  and  Nathon  Schwartz,  Act- 
ing Medical  Inspectors,  who  conducted  the  necessary  eye  examina- 
tions, while  the  ventilation  and  lighting  tests  were  conducted  by 
the  writer. 

The  survey  of  each  building  was  made  along  the  same  line  as 
though  it  was  used  for  factory  purposes,  a  record  factory  card 
being  made  out  for  each  floor  where  State  employees  were  engaged 
at  work,  on  which  appears  all  orders  relative  to  exits,  occupancy, 
sanitation,  health,  comfort,  machineiy  guarding  and  elevators ;  all 
orders  of  which  form  a  part  of  this  report. 

Particular  attention  was  given  by  the  chemical  engineer  to 
ventilation  and  artificial  lighting  of  the  various  rooms  which 
reveals  some  startling  results. 

Genebal 

Inspections  were  made  of  sixteen  buildings  in  the  city  of 
Albany  which  are  used  wholly  or  in  part  by  the  State.  They  are 
located  in  different  parts  of  the  city  and  there  were  found  em- 
ployed in  them  2,187  State  employees.  There  were  found  1,026 
employed  in  the  capitol  building,  while  1,161  were  employed  in 
fifteen  other  buildings. 

Outside  of  the  capitol  the  buildings  occupied  by  State  offices 
and  the  number  of  employees  in  each  are  as  follows : 

Building  at  53  to  55  Lancaster  street  —  occupied  by  the  State 
Highway  Commission,  employing  156  employees. 

Building  at  Washington  avenue  —  State  Educational  Building, 
employing  329  employees. 

New  York  Telephone  Company  in  which  there  are  329 
employees. 

Lyon  Block  in  which  there  are  eighty-eight  employees. 

Agricultural  Hall  in  which  there  are  seventy-seven  employees. 

J.  B.  Lyon  building,  117  Hudson  avenue  —  occupied  by  the 
Senate  and  Assembly  Documents  Departments  in  which  there  are 
five  employees. 
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Building  at  110  State  street  occupied  by  Miscellaneous  Court 
KeiK)rter  with  six  State  employees. 

State  Hygienic  Laboratory-  building — 278  Yates  street,  have 
seventy-eight  employees. 

Old  Delaware  &  Hudson  building,  58  North  Pearl  street,  in 
which  there  are  109  employees. 

State  (.^apitol  in  which  there  are  1,026  State  employees. 

Power  House,  Sheridan  avenue  and  Hawk  street,  in  which 
there  are  twentv-five  employees. 

State  Hall  (Court  of  Appeals)  Eagle  street  —  in  which  there 
are  forty-one  State  employees. 

Eight  of  these  buildings  are  occupied  only  in  part  by  the  State, 
six  of  them  being  occupied  in  part  by  private  business  for  office 
purposes  while  two  of  them,  namely :  —  the  Lyon  Block  and  one 
at  No.  1  Daniel  street  —  are  occupied  for  factory  purposes. 

Vkxtilation  and  Lkjhting  of  Building 

Two  of  the  most  vital  conditions  surrounding  employees  of  the 
State  relative  to  health  and  efficiency  are  ventilation  and  artificial 
lighting. 

While  the  ventilating  engineer  has  perfected  appliances  for 
creating  and  maintaining  the  conditions  within  offices,  rooms  and 
factories,  to  deliver  and  remove  air  of  a  given  quality,  quantity, 
temperature  and  humidity,  whereby  it  has  been  shown  that 
great  benefits  have  resulted  in  efficiency  and  health  of  employees, 
little  attention  has  l)een  paid  to  this  line  of  hygiene  for  the  State 
employees,  both  within  the  Capitol  and  buildings  in  which  they 
are  now  quartered  except  in  three  instances,  these  being  the 
rebuilt  portions  of  the  Capitol,  the  remodeled  State  House  and  the 
Educational  Building  where  mechanical  means  of  ventilation  have 
been  installed.  In  all  other  buildings  natural  means  of  ventila- 
tion were  relied  upon.  Natural  ventilation  is  the  means  of  chang- 
ing the  air  within  a  room  caused  by  diflference  in  temperature  of 
the  air  within,  compared  with  the  temperature  outside,  wind 
pressure  against  a  building  and  diffusion  of  gases  within  the  room. 
If  windows  are  used  for  means  of  entrance  of  influent  air  a  cor- 
responding amount  of  air  of  a  higher  temperature  must  be  ex- 
pelled.    If  wind  pressure  is  relied  upon  to  ventilate  a  room 
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through  cracks,  crevices,  iu  walls,  doors  and  windows,  the  amount 
of  air  getting  into  such  a  room  is  relatively  small  by  this  means. 

The  method  of  diffusion  can  hardly  be  considered  as  a  means 
to  ventilate.  The  only  means  at  hand  whereby  air  from  without 
can  be  brought  in  to  more  than  half  of  the  rooms  in  the  Capitol 
and  other  buildings  occupied  by  State  employees  is  by  opening 
the  windows  and  allowing  the  air  from  without  to  enter  the  rooms 
according  to  the  first  method  described.  The  sudden  entrance 
of  cold  air  almost  immediately  causes  a  severe  draught  on  the  feet 
of  those  near  the  windows  and  it  was  noted  in  two  minutes  when 
the  temperature  without  registered  twenty  degrees  (20°)  Fahren- 
heit and  the  temperature  within  the  I'oom  registered  seventy-six 
degrees  (76°)  Fahrenheit,  the  zone  of  air  within  five  feet  of  the 
window  fell  twenty  degrees  (20°)  Fahrenheit  resulting  in  dis- 
comfiture to  those  near  the  window.  A  flood  of  complaints 
followed. 

A  large  number  of  chemical  and  physical  tests  were  conducted 
111  the  various  rooms  of  the  Capitol ;  Old  Delaware  and  Hudson 
building;  building  located  at  53  to  56  Lancaster  street  (State 
Highway  Commission);  Lyon  Block;  State  House  and  Educa- 
tional Building  where  a  large  number  of  men  and  women  were 
engaged  at  work.  These  tests  were  made  with  a  view  toward 
determining  the  degree  of  ventilation  by  rapid  estimation  of 
carbon  dioxide  content  expressed  iff  parts  per  ten  thousand 
(10,000)  volumes  of  air,  temperature,  humidity  and  circulation. 

In  all  cases  it  was  found  that  an  uncomfortable  high  temper- 
ature prevailed  with  a  very  low  humidity  and  high  carbon  dioxide 
content  in  most  all  of  the  rooms  which  indicates  a  rough  measure 
test  for  probable  general  impurity.  Lack  of  time  prevented  a 
more  thorough  study  for  bacteriological  examinations  of  air  and 
the  determination  of  other  impurities. 

Lighting 

Remoteness  of  desks,  tables,  files  and  machines  from  windows 
and  early  darkness  necessitates  artificial  lighting  in  all  of  the 
buildings  inspected.  In  many  sections  artificial  lighting  must  be 
depended  upon  during  the  entire  work  day. 

Within  the  buildings  examined  all  four  methods  of  lighting 
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were  found  to  exist,  namely: — ^Direct —  Indirect  —  Semi-indirect 
and  Spot-lighting  with  a  method  of  direct  lighting  predominating. 
The  report  of  Drs.  Koos  and  Schwartz,  which  is  herewith  attached, 
shows  the  effects  of  improper  lighting  upon  the  eyes  of  those 
working. 

The  total  number  of  one  hundred  and  fifty-nine  (169)  photo- 
metric determinations  in  the  sixteen  (16)  buildings  were  con- 
ducted by  means  of  a  light  weight  portable  illuminometer  with  a 
detached  test  plate.  The  equipment  permitted  the  measurements 
of  light  to  be  made  at  the  location  of  actual  working  surfaces 
placing  the  test  plate  upon  the  table,  desk,  file  or  typewriter  where 
observations  were  made  from  the  same  positions  to  that  of  the 
worker. 

Capitol 

Board  of  ]Sk£ediation  and  Arbitration.  Industrial  Commission, 
5th  floor,  Capitol,  at  center  table  the  test  disclosed  1.05  foot  candles 
of  illumination.  This  room  is  lighted  by  means  of  two  semi- 
indirect  ceiling  lights. 

Insurance  Department,  Room  No.  48.  At  files  1.9  foot  candles 
and  at  desk  where  40-Watt  lights  were  used  thirty-five  (35)  foot 
candles  were  produced  which  is  entirely  too  much  light. 

Room  No.  147.    At  desk  1.5  foot  candles  —  with  no  desk  light. 

Balcony,  Room  Xo.  146.  At  files  one-half  foot  candles  were 
produced ;  room  lighted  by  direct  light ;  globes  not  protected  from 
glare. 

State  Department  of  Health,  Engineering  Division.  At  tables, 
.25  foot  candles  of  illumination. 

Plan  Filing  Case  (same  room).    .22  foot  candles. 

Birth  Files.  With  direct  rays  from  direct  light,  not  shaded,  .00 
foot  candles.  The  cards  of  these  files  were  red  in  color,  black  ink 
used ;  also  red  ink  used  on  yellow  cards  which  gave  poor  contrast. 

Compensation  Room.  Fifth  floor  in  corridor  at  files,  .472  foot 
candles  at  desk  with  40-Watt  desk  light  thirty  foot  candles. 

Insurance  Department.  At  desk  of  stenographer,  natural  light 
used  with  no  artificial  light,  1.9  foot  candles. 

Executive  Ofiices.    Desk  of  Mr.  Glynn,  4.8  foot  candles. 

Military  Bureau,  Second  Floor.  At  bottom  of  files  direct  light- 
ing system  used,  1.9  foot  candles;  bottom  of  files,  1.1  foot  candles; 
bookcase,  .5  foot  candles. 
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1  Daniel  Stbbbt 

Occupied  by  Department  of  Highways,  Third  floor.  Office  of 
State  Engineer,  which  is  lighted  by  decidedly  bright  200-Watt 
li^ts  which  are  not  protected  from  glare ;  readings  made  at  desk 
level;  eight  foot  candles. 

Fourth  Floor,  Drafting  Eoom.  Only  desk  or  spot  lights  used  j 
no  general  system  of  lighting ;  test  made  at  table  of  William  Hed- 
don,  thirty  foot  candles;  C.  A.  Ritchie,  29.5  foot  candles.  Tests 
for  general  illumination  at  about  desk  levels,  .47  foot  candles.  At 
fil^  of  field  survey  survey,  .118  candles.  At  map  racks,  one  foot 
candle. 

51  TO  53  Lancaster  Street 

State  Highway  Department.  At  desk  in  checking  room  where 
40-Watt  desk  lights  are  used  with  general  direct  lighting  in  which 
globes  are  not  protected  from  glare,  twenty-one  foot  candles. 

Third  Story  —  Drafting  Boom.  At  desk  of  F.  0.  Babcock,  five 
and  three-quarters  (5.75)  foot  candles. 

Second  Foor —  Offices  of  the  Commission.  General  lighting  by 
improtected  40-Watt  lights  at  desk  of  stenc^apher,  3.3  foot 
candles ;  at  files,  .472  foot  candles. 

Educationai.  Buildino 

Administration  Division  —  Editor's  Office  —  Koom  No.  114. 
Direct  lights  used;  tests  at  table  level,  2.25  candles.  At  desks 
where  40-Watt  were  used;  twenty-five  (25)  foot  candles  of  light- 
ing produced. 

Inspectors  and  Examination  Boom.  Direct  lighting;  unpro* 
tected  from  glare  with  few  desk  lights.  The  chandeliers  have 
recently  been  lowered  to  dispense  with  desk  lights.  At  desk  level 
six  (6)  foot  candles  of  lighting  produced. 

Greneral  Reading  Room.  Semi-indirect  lights  used,  supple- 
mented by  ordinary  desk  lights  with  reflectors.  At  desk  No.  1, 
nine  (9)  foot  candles  of  lighting  produced.  At  desk  No.  2,  eight 
f  8)  foot  candles  were  produced. 

OiiD  Delawasb  and  Htedson  Building 

Public  Service  Commission.    Direct  unprotected  lighting  used. 
At  desk  of  Mr.  Leeney,  4.75  candles  of  lighting  produced;  at 
bottom  of  files,  1.8  foot  candles;  at  top  of  files,  2.5  foot  candles. 
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State  Probation  Commission.  General  lighting  system  with  no 
protection  from  glare.    At  desks,  average  2.75  foot  of  lights. 

State  Employment  Bureau.  Direct  lighting  system  not  pro- 
tected from  glare.  Tests  made  at  desk  of  Superintendent  Hous- 
man,  three  foot  candles  of  lighting. 

State  Hall 

Semi-indirect  lighting  system  used  throughout  building.  TestB 
on  ground  floor:  foot  level  in  corridors,  ten  (10)  foot  candles; 
upper  halls  at  ground  levels,  five  (5)  foot  candles.  Building  not 
fully  occupied. 

Lyon  Blook 

Barge  Canal  Office  —  Room  of  Special  Deputy  —  State  En- 
gineer's Ofiice.  At  files,  .23  foot  candles;  at  general  file  room, 
bottom  of  files,  .47  foot  candles.  The  lights  are  unprotected  from 
glare. 

Engineer  of  Claims  Office.  40- Watt  lights  not  protected  from 
glare.    At  tables,  ten  (10)  foot  candles. 

Drafting  and  Designing  Boom.  Ordinary  25-Watt  lights  used 
at  desks  with  no  general  system  of  lighting.  Tests  show  A  foot 
candles  in  places  on  desks  from  diffused  lighting.  Directly 
beneath  several  desk  lights  average  twelve  (12)  foot  candles. 

Plan  and  Tracing  file  Room.    .13  foot  candles  at  racks. 

PowEB  House 

Generator  Room.  Direct  lighting  by  means  of  ceiling  lights. 
Three  tests  on  floor  level,  average  1.8  foot  candles;  at  generators, 
average  2.3  foot  candles;  boiler  room  floor  level,  average  1.1  foot 
candles. 

Assembly  Documeis^t  Room 

119  Hudson  Avenue 

General  lighting  by  means  of  40-Watt  unprotected  lights. 
Average  test  of  three  readings  at  desk  levels,  5.5  foot  candles. 

Senate  Document  Room 

117  Hudson  Avenue 

General  lighting  by  means  of  4:0-Watt  unprotected  li^ts. 
Average  photometric  test  at  desk  levels,  eight  (8)  foot  candles. 
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New  York  Telephone  Building 

State  Comptroller's  Office.  Semi-indireet  lighting  supple- 
mented by  desk  lights  of  40-Watt.  Capacity  test  at  desk  level  of 
messengers  with  no  desk  lights  burning,  3.5  foot  candles;  at  desk 
of  Deputy  Woods,  7th  floor,  with  no  desk  lights  burning,  4.5  foot 
candles;  with  40-Watt  burning,  twenty-one  (21)  foot  candles. 

Alailing  Boom.  Semi-indirect  lighting  system,  no  desk  lights 
burning,  3.25  foot  candles  at  desk  levels.  Directly  beneath  semi- 
indirect  lights,  6.75-7  foot  candles.  At  desk  of  stenographer,  5.75 
foot  in  extreme  shadow.  One  (1)  foot  candle  —  no  desk  lights 
burning. 

Finance  Division 

Semi-indirect  lighting  system  at  desks  without  desk  lights,  3.5 
foot  candles.  With  desk  lights  burning,  20  inches  from  desk,  nine 
(9)  foot  candles. 

Eleventh  Floor.  Desk  of  Adjutant  General,  without  desk  lights, 
^.73  foot  candles;  with  desk  lights  shaded,  eleven  (11)  foot 
candles. 

Building  of  Dbpabtment  of  Health 

Antitoxin  Laboratory,  Stenographer's  office,  first  floor,  direct 
lighting  by  means  of  60-Watt  lights  which  are  not  protected  from 
glare.    Tests  made  by  5.75  foot  candles. 

Laboratory,  First  floor.  Direct  lights,  60-Watt,  seven  feet  from 
floor.    Tests  made  at  desk  level,  11.6  foot  candles. 

Water  Bacteriological  Laboratory.  General  lighting  by  means 
of  40-Watt  unprotected  lights.  Tests  made  on  tables  directly 
Vieneath  these  lights,  2.6  foot  candles ;  at  desk  of  clerk,  second  floor, 
desk  lights  only  means  of  artificial  illumination  which  is  60-Watt 
Mazda  light  with  cone  shade,  63.3  foot  candles. 

Agricultural  anb  Geological  Hall 

Veterinary  Bureau,  First  Story.  General  lighting  by  means  of 
direct  unprotected  lights,  at  files,  west  side,  5.5  foot  candles;  at 
desk  of  Chief  Accountant,  1.4  foot  candles;  at  bottom  of  files,  1.8 
foot  candles. 

Bureau  of  Licenses  lighted  by  direct-  unprotected  lights.  Tests 
made  at  files,  1.1  foot  candles ;  at  desk  center  of  room  with  no  desk 
lights  used,  1.3  foot  candles.  Thrso  figures  show  a  great  variance 
'»f  light  intensity  at  the  various  workino;  levels  from  .06  foot 
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candle  from  files  where  light  should  be  sufficient  to  read  titles 
and  index  cards  to  sixty-three  (63)  foot  candles  at  desk  levels 
produced  from  high  Wattage  desk  lights  provided  with  conical 
reflectors  which  concentrates  the  lights  over  small  areas. 

Lack  of  uniformity  exists  in  lighting  the  various  areas.  In 
most  all  of  the  buildings  where  direct  unshaded  lights  with  wattage 
as  high  as  200-Watt  capacity  are  supposed  to  illuminate  desks, 
tables,  cabinets  and  files  many  feet  distant. 

Glare  is  thus  produced  from  improtected  lights  which  is  one  of 
the  evils  of  the  improper  lighting  systems;  for  example:  In  the 
State  Highways  Department,  1  Daniel  street,  200-Watt  lights, 
improtected  from  glare,  are  provided  in  a  general  lighting  system 
producing  ten  (10)  foot  candle  of  illumination  at  working  levels. 

Even  the  modem  Educational  Building  is  not  provided,  in  many 
rooms,  with  a  modem  lighting  system  such  as  is  found  in  the 
Xew  York  Telephone  Building  where  the  State  Comptroller's 
(Mces  are  located.  Semi-indirect  lights  are  provided  throughout 
the  Telephone  Building  with  clean  diffusers  which  are  properly 
set  and  where  the  light  reflects  upon  the  ceiling  with  uniformity 
about  the  rooms,  but  on  account  of  shadows,  however,  desk  lights 
are  necessary,  which,  being  of  a  wattage  too  high,  produce  in 
many  cases  too  much  light,  as  high  as  twenty-one  (21)  foot  candles 
at  working  levels. 

It  is  evident  tliat  ceiling  lights  whether  direct,  indirect  or  semi- 
indirect  do  not  give  sufficient  light  so  that  desk  lights  should  be  used 
in  conjunction  with  the  general  system  of  lighting.  These  desk 
lights,  instead  of  being  placed  at  all  distances  should  not  be  more 
than  nineteen  inches  (19")  from  the  work  placed  at  an  angle  of 
forty-five  d^rees  (45°)  and  set  to  the  left  of  a  right  handed  per- 
son should  be  covered  with  an  opaque  or  low  transmission  ahade 
having  a  depolished  interior  reflecting  surface. 

The  quantity  of  light  should  not  exceed  nine  or  ten  foot  candles 
for  drafting  work.  The  light  should  be  spread  over  as  much  area 
as  possible.  Desk  lights  of  oblong  shape  with  tubular  lamps  hav- 
ing frosted  globes  give  the  best  results  in  spreading  light  over  a 
large  area  of  desks.  All  lights  in  the  general  lighting  system,  of 
any  room,  should  be  of  an  indirect  or  semi-indirect  type  in  order 
to  prevent  glare. 
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Physical   and   Chemical  Conditions  —  Relative   Humidity 

AND   TeMPEBATUBB   OF   THE   VARIOUS   WOBKINa  BoOMS 

FoUowisg  is  a  table  of  temperatures,  relative  humidity  and 
carbon  dioxide  content  of  various  rooms  where  state  employees  are 
at  work,  made  at  different  hours  of  the  day.  Where  number  of 
employees  was  small  tests  were  made  but  do  not  appear  in  this 
tabulation. 


BUILDING 


Old  DeUware  A  Hudson 

BQiktini. 
Axriculturml  Hall 


Bsrge  Canal  office . 


Power  House 

Stete  HaU  b 

Capitol 
I.abor  Department . 


Efedion  Bureau 

iDsuranoe  Department 
Eieeoti've  Chamber . . . 

Room  204 

Ofiee   of   Secretary    of 

State. 
Departeaent  of  Health . 
Hi^iwaTB   Department, 

1  Danid  street. 
53  lADoaater  street 


Edueational  BuUdinn  e . 


Nev    York    Telephone 


Room 


Statistical  division 

Stenographer's  room . . . 

Record  room 

Veterinary  servioe 

Farmers'   Institution,  ed 

itor's  room 

Bridge  room 

Hydraulic  and  stream  work 
Tormina!  designing  room 

Boiler  room 

Library  e 


Supenrisor's  room. .... 
Compensation  Bureau. 


Room  146 

Mr.  Glynn's  desk 

Mr.  Merlin's  desk . . . 
Automobile  Bureau  d 


Main  room 

Office  of  Mr.  Irish 

Main  room,  4th  floor 

Maintenance  and  repairs 
Auditor's  office,  checking 

room. 
Administration,     editor's 

office  e. 

Sub-basement 

Stock  room 

Examination  room  /.  . .  . 
Main  room.  7th  floor 


Eighth  floor,  large  room, 
transfer  tax. 

Stenographer's  room 

Finance  Division,  Adju- 
tant General,  11th  floor 


Number 
of  em- 
ployees 


25 

11 
7 
7 

3 
21 
13 

9 
a  25 

4 

7 

19 
7 
6 
3 
3 
26 

35 

4 
6i 
14 

0 


4 

A 

5 

52 

11 

O 

8 


Parts 

carbon 

dioxide 

per  10,000 

volumes 

of  air 


25 
20 
20 
25 

10 
23 
22 
22 


6 

8 
10 
20 
20 
13 
20 
15 

7 

12 
24 
18 
16 

6 

7-8 

8 

12 

18 

20 

22 
16 


Tempera- 
ture 
Fahrenheit 


Degrees 
70 
75 
72 
73 

73 
76 
76 
76 
65 
77 

74 

70 

70 

78 

73 

77* 

73 

72 

73 
73 
75 
78 

76 

83 
70 
73 
76 

77 

74 

70 


Relative 
humidity 


Per  cent 
40 
30 
45 
40 

32 
25 

22 
20 
25 
33 

40 
15 
50 
36 
25 
20 
15 

14 

9 

8 

20 

16 

30 

22 
18 
25 
40 

41 

35 
30 


a  3  ddfts;  3  present. 

6  30  in  all  rooms. 

f  Poreed  vetttilation  system  used. 

d  Wiadows  had  been  opened  ten  minuter  previou<i  to  tests. 

«  Foreed  ventilation  used. 

/  Forced  ventilation  not  working. 

Authorities  on  heating  and  ventilating  place  seventy  degrees 
(70*^)  Fahrenheit  as  a  maximum  temperature  for  air  of  a  room 
with  but  three  degrees  (3°)  Fahrenheit  for  a  variation  in  any  two 
parts  —  with  humidity,  one  of  the  most  important  factors  to  be 
considered  in  relation  to  health  and  comfort.  This  standard 
should,  however,  be  within  the  limits  of  forty  to  sixty  per  cent. 
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The  above  table  shows  air,  in  many  of  the  rooms,  to  \ye  extremely 
dry. 

Tests  for  air  circiilation  were  made  in  a  number  of  the  rooms 
in  which  carbon  dioxide  content  was  determined.  Little  eircnla- 
tion  exists  in  any  of  the  rooms  except  those  in  which  forced  system 
of  ventilation  was  provided.  Places  in  which  the  forced  systems 
or  mechanical  ventilations  were  installed  are  the  Educational 
Building,  Court  of  Appeals  and  the  western  part  of  the  Capitol. 

The  changing  of  air,  at  least  four  times  per  hour,  for  introduc- 
tion of  thirty  (30)  cubic  feet  of  air  per  person  per  minute  in  a 
I'oom  would  produce  proper  conditions  of  ventilation.  The  prac- 
tice now  resorted  to  in  several  rooms  in  the  different  buildings  is 
to  open  windows  for  a  short  period  two  or  three  times  a  day 
whereby  the  fredi  air  from  without  enters  the  room.  As  this 
method  produces  uncomfortable  drafts  to  many  this  system,  by 
natural  means,  is  unsatisfactory,  while  in  other  rooms  wmdows 
are  kept  open  to  a  small  degree  in  moderate  weather.  A  number 
of  aiiiall  rooms  in  the  Capitol  on  the  5th  and  6th  floors  have  no 
windows  at  all,  hence  natural  ventilation  cannot  be  effected. 

Respectfully  submitted, 

JOHN  H.  VOGT, 
Chemical  Engineer-in-charge  of  the 
Division  of  Industrial  Hygiene, 

February  1,  1917 
Mr.  John  H.  Vogt,  Chemical  Engineer^  Industrial  Commission: 

Dear  Sir. —  Herewith  find  report  on  the  condition  of  the 
plumbing  system  and  fixtures  in  the  buildings  in  which  employees 
of  the  State  of  New  York  are  housed  in  the  city  of  Albany.  Detail 
report  and  orders  are  given  on  cards  submitted  by  Factory 
Inspector  Alfred  J.  Smith. 

Inspections  were  begun  on  Monday,  January  17,  1917,  and 
completed  on  January  30,  1917,  ten  buildings  were  inspected  as 
follows : 

Agricultural  Hall,  158  State  street. 

D.  &  H.  -Building,  58  North  Pearl  street. 

Lyon  Block,  Market  Square. 

Highway  Department  (1),  53  Lancaster  street 

Highway  Department  (2),  1  Daniel  street. 

State  Building,  Lodge  street. 
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£ducation  Buildings  Waahington  avenue. 

Capitol,  Waahington  avenue. 

Power  HouBe,  Sheridan  avenue. 

Department  of  Health  Laboratory,  278  Yates  street. 

A  total  of  92  orders  could  be  issued,  covering  158  insanitary 
conditions,  defined  by  the  Industrial  Code.  These  conditions  were 
found  by  applying  the  same  reasoning  and  judgment  as  is  given 
in  ordinary  inspectional  work  in  mercantile  establishments  and 
fActory  buildings. 

The  sanitary  conditions  are  far  from  being  as  good  as  those 
surrounding  workers  in  mercantile  establishments,  because  of 
absence  of  inspection  in  the  class  of  buildings  under  consideration. 

Particularly  bad  conditions  exist  in  buildings  owned  by  the 
State  of  New  York,  and  you  are  referred  to  cards  on  Agricultural 
Bldg.,  Yates  St.,  Laboratory  of  Dept.  of  Health  and  the  Capitol. 

Within  the  Capitol  Building,  are  found  two  ages  of  plumbing; 
the  one,  of  a  past  generation,  at  the  east  end  has  water  closets  and 
other  fixtures  in  dark,  unventilated,  out  of  the  way  comers,  where 
it  is  almost  impossible  to  keep  them  clean  and  in  good  repair. 
Unpleasant  odors  work  their  way,  from  these  it)onis,  into  cor- 
ridors and  workrooms  to  the  annoyance  of  the  employees. 

Constant  attention  of  a  plumber  is  necessary  to  keep  this  system 
in  working  condition.  The  conductor  pipes  are  run  inside  of  the 
building  and  are  of  a  light  iron,  liable  to  break  under  heavy  pres- 
sure and  cause  unlimited  damage. 

In  contrast  to  this  old  type,  is  the  system  recently  installed  at 
the  West  end  of  the  building.  Toilet  rooms,  adjoin  interior  courts, 
upon  which  windows  open  to  give  plenty  of  light  and  pure  air. 
Here  are  found  waterproof  floors  and  side  walls  easily  cleaned, 
modem  fixtures,  standing  up  under  constant  use,  giving  but  little 
trouble  to  maintain  in  good  repair. 

At  the  building,  in  which  the  State  Employment  Bureau  is 
located,  toilet  facilities  for  female  employees  are  not  easily 
accessible.  It  is  necessary  to  walk  nearly  two  hundred  feet  to 
elevators,  thence  by  elevator  to  six  story,  and  then  walk  about  one 
hundred  feet  further  to  toilet  room.  This  condition  causes  con- 
siderable loss  of  time,  and  in  the  case  of  a  person  being  suddenly 
taken  ill,  almost  unendurable.  A  large  number  of  the  public,  of 
both  sexes,  congr^ate  in  this  office  during  the  day.  No  facilities 
are  provided  for  them.     At  Agricultural  Hall,  conditions  were 
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found  that  would  not  be  tolerated  in  factories,  or  mercantile  eetab- 
lishments.  There  are  two  toilet  rooms,  one  for  each  sex,  in.  the 
basement,  the  users  of  which  may  be  seen  from  State  street,  because 
of  clear  glass  used  in  the  windows.  The  plumbing  ^stem  is  old 
style  and  in  bad  repair;  a  number  of  orders  have  been  issued. 

On  Yates  street  is  found  a  collection  of  brick  buildings,  with 
wooden  extensions  thereto,  added  as  need  of  room  increased. 
These  buildings  are  overcrowded.  A  young  woman  was  found  at 
work  in  a  room  about  seven  feet  by  seven  feet,  where  artificial 
light  is  necessary  at  all  times.  At  the  side  of  the  young  woman's 
desk  is  the  dried  out  trap  of  a  removed  sink.  Obsolete  Mason,  Bell 
and  Bottle  traps,  condemned  by  local  ordinance,  and  good  practice, 
are  in  use. 

The  shipping  room,  in  which  young  men  are  employed,  is 
located  over  a  badly  smelling  manure  pit,  in  which  is  thrown  the 
excreta  of  animals. 

Again  contrasting  the  new  with  the  old,  we  have  in  the  Educa- 
tional building  a  model  system  of  plumbing,  and  also  noted  that 
cleanliness  and  good  order  prevailed. 

Recapitulation  of  Orders 

Dressing  room   8 

Screening 1 

Venting 1 

10 

Waierclosets: 

Provide 2 

Screening    25 

Lighting    3 

Venting 3 

Replacing   5 

Cleaning   7 

Obscene 1 

Accessibilitv 10 

t/' 

Repairing    11 

67 

Wash  basins  and  sinJcs: 

Provide 3 

Lighting    1 
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Venting 2 

Replacing    1 

Repairing 3 

Separate  connection 1 

11 

Tmps: 

m 

Obsolete 4 

Unused    2 

Providing    11 

17 

Ram  leaders: 

Provide 2 

Replace 6 

Repairing  2 

10 

Stairs  and  Handrail: 

Provide 9 

Repairing 2 

11 

Floors: 

Repairing   7 

7 

Ceilings  and  Walls: 

Cleaning   4 

Painting   15 

Miscellaneous  repairing 8 

Unclassified 4 

31 

Total 158 

There  were   92   orders  given  to   correct  the   158  conditions 
emunerated. 

Respectfully  submitted, 

P.  J.  CONNOLLY, 

Mercantile  Inspector. 
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Report  of  the  State  Industrial  Commission, 

pursuant  to  resolution  of  the  Senate 

adopted  January  3,  1917 


February  14,  1917 

To  the  Honorable,  the  President  of  the  SencUe: 

Sir. —  Pursuant  to  the  resolution  of  the  Senate,  adopted  under 
date  of  January  3d,  the  Industrial  Commission  herewith  trans- 
mits a  report  prepared  under  its  direction  of  the  Capitol  Building 
and  other  buildings  in  the  city  of  Albany  in  which  State 
employees  are  employed  and  setting  forth  the  violations  of  the 
Labor  Law  that  would  exist  in  such  buildings  were  they  occupied 
as  factory  buildings  and  under  the  Labor  Law  of  the  State. 

Respectfully  submitted, 

JOHX  MITCHELL, 

Chairmafij 
LOUIS  WIARD, 
JAMES  M.  LY^^CII, 
EDWARD  P.  LYON, 
HENRY  D.  SAYER, 

State  Indvstrial  Commission. 


2  [Senate 

STATE  OF  NEW  YORK 
Department  of  Labor  —  State  Industrial  Commission 

Albany,  February  15,  1917 
To  the  State  In<]u^trial  Cojnmi^si/jn: 

Gentlemen. — Attached  hereto  Is  a  re{>ort  made  hy  the  Bureau 
of  Inspection,  of  the  Capitol  and  other  buildings  in  the  city  of 
Albany  where  the  business  of  the  State  is  transacted,  in  compli- 
ance with  the  concurrent  resolution  introduced  by  Senator  Sage, 
and  adopted  on  January  »3,  1917. 

Mr.  John  II.  Vogt,  Chemical  Engineer,  was  instructed  to  make 
this  investigation,  and  1o  rei)ort  as  to  the  number  of  employees 
working  in  the  building;  also  covering  the  subjects  of  sanitation, 
hygiene  and  safety.  ^Ir.  Vogt  was  assisted  by  Inspectors  Smith, 
Connelly,  Owen,  Kelley,  Schwartz  and  Roos. 

The  report  covers : 

General  survev. 

Ventilating  and  lighting  inside  and  outside  the  Capitol. 

Orders  that  would  ])e  issued  were  these  factory  buildings. 

Special  report  on  plumbing. 

Special  repoit  on  eye  strain  and  health  of  employees. 

There  are  also  attached  to  this  report  our  regular  inspection 
and  report  cards,  such  as  are  used  in  connection  with  factorv' 
inspection. 

The  reports  on  thejse  cards  set  forth  the  conditions  of  each  of 
the  buildings,  and  the  number  of  employees,  and  show  such  defects 
in  such  buildings  as  would  \ye  declared  violations  of  the  law  were 
such  buildings  used  for  factory  purposes. 

I  am  not  analyzing  the  result  of  this  report,  inn^'much  as  the 
cards  themselves,  and  the  report  made  by  Mr.  Vogt,  clearly  sets 
forth  the  condition  and  the  particular  violations  or  defects  in  each 
of  the  buildings:  but  I  desire  to  say  that  an  examination  of  the 
general  conditions  indicates  that  there  is  a  large  number  of  fire 
hazards  in  this  group  of  sixteen  (16)  buildings,  including  the 
Capitol. 

The  sanitary  conditions  in  many  of  them  are  bad. 
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The  lighting  aysteia  is  particularly  bad,  in  that  too  much  light 
is  used  in  many  instances,  and  in  most  all  cases  lights  are 
unprotected  from  glare. 

The  ventilation  in  many  placei$  is  particularly  poor,  because 
the  only  means  of  ventilation  is  by  opening  the  windows,  which 
is  seldom  resorted  to  for  the  reason  that  the  employees  are  subject 
to  severe  drafts. 

An  examination  of  this  report,  and  the  cards  submitted,  would 
show  in  detail  such  conditions  as  need  to  be  remedied,  and  I 
desire  to  say  that  those  making  the  investigation  were  shown 
every  courtesy  by  the  persons  in  authority  in  the  respective 
buildings,  with  one  exception,  the  New  York  Telephone  build- 
ing, in  which  building  there  are  354  State  employees.  The  super- 
intendent of  the  New  York  Telephone  building  refused  to 
recognize  our  authority,  and  would  not  permit  an  examination  of 
the  five  elevators  in  that  building. 

Respectfully  submitted, 

JAMBS  L.  GERNON, 

First  Deputy  Cominissioner. 

The  attached  cards  and  survey  sheets  are  used  by  the  inspectors 
of  the  Labor  Department  —  Industrial  Coimnission  —  in  making 
inspections  of  factories  and  factory  buildings  of  the  State,  which 
show  in  detail  the  conditions  existing  in  each  building  inspected, 
its  plan,  location  of  elevators,  position  of  stairways  and  other 
exits,  comforts,  health,  machine  and  fire  hazards.  The  orders 
appear  on  each  card  written  in  the  exact  phraseology  of  the  depart- 
ment where  violations  exist. 

The  following  is  a  brief  description  of  each  building  with  a 
number  and  character  of  orders  necessary  were  the  building  used 
for  factory  purposes. 

Department  of  Education 

Washington  avenue,  Albany,  N.  Y. 

This  building  is  seven  stories  in  height,  fireproofed,  in  which 
there  are  329  employees  —  composed  of  133  males  and  196  females 
Were  this  building  a  factory  or  used  for  factory  purposes  the  fol- 
lowing orders  would  be  necessary  in  order  to  comply  with  the  Labor 
Law  of  the  State  of  New  York : 
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Stories. —  Third,  fifth,  seveuth,  ba»eiueut  aud  iisub-basemeiit. 

Properly  guard  belt  and  pulley  on  motor  at  cutter  (printiug 
division,  basement). 

Properly  guard  belt  and  pulley  on  motor  on  cylinder  press 
(printing  division,  basement). 

Properly  encase  couplings  and  revolving  shafts  on  all  motors  of 
blowers,  room  No.  1,  basement. 

Properly  encase  or  guard  revolving  shaft,  pulleys  and  belts  in 
room  No.  5. 

Properly  guard  upper  and  lower  wheel  on  band  saw,   room 
No.  6. 

Provide  proper  hoods  on  emery  wheel  in  room  No.  5. 

Cover  or  countersink  all  set  screws  on  revolving  shafting. 

Properly  guard  belt  and  pulleys  on  motor,  room  No.  5. 

Properly  guard  large  driving  pulley  wheel,  room  No.  5. 

Properly  encase  revolving  shafts  and  couplings  on  all  motors  of 
blowers  in  sub-basement. 

Properly  guard  belt  and  pulleys  on  motor  and  pump,  sub-base- 
ment. 

Provide  proper  and  substantial  hand  rails  and  free  from 
splinters,  on  stairway  leading  from  ]>asonient  to  cellar  at  west  end 
of  building  near  elevator  machinery. 

Provide  proper  and  substantial  hand-rails  and  free  from  splint- 
ers '^  full  length  "  extending  fi-om  basement  to  sub-basement  at 
elevators  Nos.  13  and  14. 

Provide  proper  and  substantial  hand-rails,  free  from  splinters, 
on  both  sides  of  all  stairs  leading  from  upper  floor  at  room  No. 
470  to  attic 

Provide  proper  guard  rails  on  both  sides  of  all  platforms,  entire 
length,  in  attic. 

Provide  proper  and  substantial  guard  rails  around  pump  pit 
in  sub-basement. 

Replace  iron  ladder  leading  from  sul>basement  to  pump  pit 
with  a  proper  substantial  stair. 

Properly  repair  catch  on  door  to  elevator  No.  2,  on  second  floor. 

Properly  guard  all  projecting  ledges  in  shaftway  No.  2. 

Properly  guard  counterweights  of  elevators  Nos.  1  and  2  with 
iron  or  steel  plates  or  other  materials  of  equal  strength. 
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Properly  cover  all  openings  in  over-head  shaft  of  elevators  Nos. 
land  2. 

Properly  guard  sprocket  wheel  and  chain  of  elevator  No.  3, 
machinery  in  basement. 

Keep  on   file  monthly  inspection  report  of  all  elevators  as 
required  by  Industrial  Code  on  blanks  furnished. 

Properly  guard  projecting  ledges  in  shaftway  No.  4,  elevator. 

Properly  guard  counterweights  of  elevator  No.  4  with  metal 
shields  at  top  and  bottom  of  run. 

Properly  repair  catch  on  door  to  elevator  No.  5,  first  to  second 
floors. 

Properly  repair  catch  on  door  to  elevator  No.  6,  at  basement. 

Properly  enclose  hoistway  of  elevator  No.  10  in  sub-basemen  [  to 
height  5  feet,  6  inches  on  all  sides  not  used  for  landing. 

Provide  self-closing  gate,  5  feet  6  inches  high,  at  entrance  to 
elevator  No.  10,  in  sub-basement. 

Properly  enclose  hoistway  of  elevator  No.  10  at  sub-basement 
from  top  of  gate  to  ceiling  on  open  side  of  car. 

Properly  guard  counterweights  of  elevator  No.  10  with  metal 
shields  at  top  and  bottom  of  run. 

Properly  guard  projecting  ledges  in  shaft  elevator  No.  10. 

Properly  repair  locks  on  gates  at  first  and  second  floors  of  hoist- 
way elevator  No.  10. 

Properly  guard  counterweights  of  elevator  No.  9  with  metal 
shields  at  top  and  bottom  of  run. 

Provide  proper  and  substantial  grating  in  all  open  spaces  in 
hoistway  over  elevator  No.  9. 

Properly  guard  counterweights  of  elevators  Nos.  13  and  14 
with  metal  shields  at  top  and  bottom  of  run. 

Provide  proper  grating  in  all  openings  over  elevator  shafts  Nos. 
13  and  14. 

Properly  guard  projecting  ledges  in  hoistway,  elevator  No.  14. 

Properly  guard  counterweights  of  elevator  No.  12  with  metal 
shields  at  top  and  bottom  of  run. 

Properly  guard  all  projecting  floor  ledges  in  shaftway  No.  12. 

Equip  hinged  doors  on  elevator  with  safety  device  that  will 
insure  the  closing  of  doors  before  car  leaves  landing. 
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Properly  guard  counterweights  of  elevator  No.  15  with  metal 
shields  at  top  and  bottom  of  run. 

Provide  substantial  cover  on  elevator  car. 

Provide  auxiliary  gates  of  suitable  height  at  entrance  to  ek*- 
vator,  first  and  top  floors. 

Provide  a  proper  and  substantial  guard  on  east  end  of  elevator 
Xo.  15  to  prevent  a  person  stepping  backwards  from  side  used  for 
loading  into  the  shaft 

Properly  guard  counterweights  of  elevators  Nos.  16,  17,  18,  10 
and  20  with  metal  shields  at  top  and  bottom  of  run. 

Provide  additional  means  of  exit  from  all  floors  of  building, 
west  front,  arranged  so  that  no  point  is  more  than  100  feet  from 
any  exit. 

Provide  additional  means  of  exit  from  all  floors,  rear  section, 
arranged  so  that  no  point  is  more  than  100  feet  from  any  exit. 

Enclose  all  interior  stairways  sending  as  a  required  means  of 
exit  and  the  landings,  platforms  and  passageways  connected  there- 
with on  all  sides  with  a  partition  of  fire  resisting  material,  extend- 
ing continuously  from  the  basement  three  feet  above  the  roof. 
All  openings  in  said  partitions  are  to  be  provided  with  self-closing 
doors  constructed  of  fire-resisting  material,  to  open  outwardly  and 
not  obstruct  passageway. 

Provide  an  approved  fire  alarm  signal  system.  Organize  and 
maintain  monthly  fire  drills.  Keep  proper  records  of  fire  drills 
held  monthly. 

Provide  a  rubber  mat,  free  from  perforation,  three  feet  wide 
and  full  length  of  switch  and  cover  space  on  all  sides  under 
auditorium. 

These  orders  summarize  as  follows : 

Exit  orders 4 

Maintenance 6 

Elevator    29 

Machinery 12 

Total 51 
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Old  Dslawabe  &  Hudson  Building 

58  North  Pearl  Street,  Albany,  N.  Y. 

\V.  H.  Douglas,  Agent,  75  State  Street,  Albany,  N.  Y. 

This  is  a  six-story  brick,  non-fireproof  building,  occupiiBd  by 
Public  Service  Commission,  State  Probation  Commission,  Board 
of  ExaiTiiuers  of  Feeble-Minded  and  Defectives,  State  Sui)erin- 
tendent  of  Elections,  besides,  on  the  ground  floor,  millinery  eatal>- 
lishment  of  M.  &  M.  McQuade;  a  total  number  of  147  State  em- 
ployees are  at  work  in  the  building,  of  which  97  are  males  and  50 
females.  Irrespectve  of  lighting  and  ventilating  orders,  a  total 
number  of  seventeen  orders  would  be  necessarv,  were  it  used  for 
factory  purposes.  It  should  be  particularly  noted  that  this  build- 
ing has  only  one  stairway,  no  sprinklers ;  greatest  distance  to  exit 
being  151  feet,  and  that  125  State  employees  work  above  the 
second  floor. 

These  orders  are  as  follows : 

Public  Service  Commission 

Provide  additional  means  of  exit  from  all  floors  of  building 
arranged  so  that  no  point  of  any  floor  area  will  l)e  more  than  one 
hundred  feet  from  any  exit 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
exit  and  the  landings,  platforms  and  passageways  connected  there- 
with on  «tll  sides  with  a  partition  of  fire-resisting  material,  extend- 
ing continuously  from  the  basement  three  feet  above  roof.  All 
openings  in  said  partitions  are  to  be  provided  with  self-closing 
doors  constructed  of  fire-resisting  material,  to  open  outwardly 
and  not  obstruct  passageway. 

Cease  allowing  or  permitting  any  person  to  remain  or  work  on 
the  third,  fourth,  fifth  and  sixth  floors  until  at  least  two  legal 
means  of  exits  have  been  provided. 

Arrange  all  doors  leading  to  stairways  to  open  outwardly. 

Arrange  all  doors  leading  to  street  to  open  outwardly. 

Place  exit  signs  over  all  doors  or  openings  to  stairways  and 
other  required  means  of  egress.  Letters  to  be  eight  inches  in 
height. 

Indicate  all  required  means  of  exits  by  red  lights. 


8  [Sbitate 

Provide  an  approved  fire  alarm  signal  system  on  all  floors. 

Organize  and  maintain  monthly  fire  drills  and  keep  record  of 
same. 

Provide  grating  under  sheaves  in  elevator  shaft  to  sustain  a 
weight  of  five  hundred  (500)  pounds. 

Keep  on  file  a  monthly  inspection  report  of  elevators  on  blanks 
furnished  by  the  Industrial  Commission. 

Provide  proper  self-closing  gate,  of  suitable  height,  or  properly 
constructed  sliding  doors  at  all  openings  in  elevator  shafts  on 
open  side  of  elevator  car. 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Properly  guard  counterweights  of  elevators  with  metal  shields 
at  top. 

Post  on  elevator  car,  conspicuously,  sign  showing  the  load  that 
can  be  safely  carried. 

Properly  repair  locks  on  doors  to  elevator  shafts  so  that  same 
cannot  be  opened  from  the  outside  without  the  use  of  key. 

Replace  all  cracked  water-closet  bowls  in  toilet  room,  first  floor. 

Remove  iron  shutters  on  the  windows  of  fire  escape  that  obstruct 
passageway  of  X  D  2. 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and 
to  be  enclosed  by  means  of  solid  partitions  or  walls  and  contain 
not  less  than  130  square  feet  of  floor  space.  Such  dressing  room 
is  to  be  properly  heated  and  lighted  and  contain  means  for  hang- 
ing clothing  therein  and  to  be  provided  with  sufficient  amount  of 
seats  necessary.  Provide  a  cot  or  bed  in  dressing  room  for  the 
use  of  females.  Dressing  room  is  to  be  separate  and  apart  from 
water-closet  compartment  Provide  at  least  two  couches  or  beds 
in  dressing  room  for  the  use  of  femalesw 

These  orders  summarize  as  follows: 

Sanitary  orders   1 

Exit  orders 9 

Elevators 7 

Total  orders 17 
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CouBT  OF  Appeals 
State  Hall,  Eagle  Street,  Albany,  N.  Y. 

This  is  a  three-story,  stone,  fireproof  building,  occupied  by  the 
Court  of  Appeals,  owned  by  the  State,  in  which  there  are  employed 
forty-one  persons,  of  which  three  are  females. 

This  building,  which  has  two  stairways,  has  recently  been 
remodeled  and  is  not  fully  occupied.  The  orders  which  should 
be  issued  were  the  building  used  for  factory  purposes  would  be 
six  in  number,  all  relating  to  elevators.  Particular  attention  is 
focused  upon  condition  of  machinery  of  elevators,  near  scuttle, 
which  is  very  dangerous  to  employee,  who  must  periodically  oil 
and  Inspect  same. 

These  orders  are  as  follows: 

Remove  the  wooden  flooring  under  head  sheaves  and  replace  the 
same  with  a  substantial  grating  to  sustain  weight  of  five  hundred 
pounds,  the  grating  to  be  properly  placed  as  close  to  the  sheaves 
as  possible  in  order  to  give  sufficient  clearance  between  top  of  car 
and  overhead  beam  to  enable  upper  limit  stops  to  operate. 

Properly  guard  all  projecting  floor  ledges  in  elevator  shafts 
on  open  side  of  car. 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees.  Provide  emergency  doors  in  the  side  of 
eadi  elevator  car  in  the  same  shaft. 

Properly  guard  counterweights  of  both  elevators  with  metal 
shields  at  top  and  bottom  of  run.  (Provide  cables  with  a  factor 
of  safety  of  eight.)  Floor  area  of  car,  twenty-five  feet;  lifting 
capacity,  1,500  pounds.  Rule  requires  lifting  capacity  of  seventy- 
five  feet.  This  car  has  capacity  of  sixty.  Recommend  same  be 
accepted. 

Provide  a  proper  passageway  from  scuttle  to  machinery  of  both 
elevators. 

Condition  very  dangerous ;  necessary  to  climb  ladder  and  crawl 
along  planks  that  are  not  secured  and  without  handrails. 
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Dkpartmext  ok  PuiiLIC   l>riLDIN(;S 

Power  House,  Hawk  Street  aiul  Sheridau  Avenue 

This  is  a  three  storv  building  of  firei)roof  construction  in  which 
twenty-five  men  are  employed  on  three  shifts.  The  building  is 
used  for  the  generation  of  steam  and  electric  current  to  supply 
the  Capitol  with  light  and  heat.  If  the  Lal)or  Law  applied  to 
this  power  house  ninetetni  orders  would  l)e  issued  for  the  safety 
of  the  State  employees. 

These  orders  are  as  follows: 

Stories — First,  third  and  cellar. 

Properly  encase  feed  gears  on  lathe. 

Properly  guard  l)elt  on  grinder. 

Properly  guard  belt  and  pulley  on  motor,  in  machine  shop. 

Proi)erly  guard  l)elt  and  [)ulley  on  motor  on  large  drive  pulley 
wheel  on  coal  convevor,  third  floor. 

Properly  encase  all  gears  on  coal  conveyor,  third  floor. 

Properly  encase  all  revolving  gears  at  automatic  stoker. 

Properly  guard  belts  and  pulleys  at  controls  on  all  generators. 

Provide  additional  means  of  exit  from  third  floor  of  the 
building. 

Provide  guard  rails  three  feet  six  inches  high  around  opening 
in  floor  leading  into  coal  storage,  third  floor. 

Provide  additional  guard  rails  at  all  oj^enings  on  top  of  all 
boilers. 

Provide  cover  on  elevator  car  Xo.  8  guage  wire,  1^  mesh, 
8  inch  clearance  Ix^tween  car  and  hoistway  on  open  side. 

Properly  guard  all  projecting  ledges  in  elevator  shaft  on  open 
sides  of  car. 

Provide  operating  cable  locking  device  on  car. 

Post  on  elevator  car,  conspicuously,  sign  showing^  the  load  that 
can  be  safely  carried. 

Provide  substantial  enclosure  five  feet  six  inches  on  elevator 
car,  on  all  sides  not  used  for  loading. 

Provide  proper  safety  devices  on  elevator  car. 

Provide  self-closing  gates  five  feet  six  inches  high  on  all  floors 
of  elevator  shaft  on  sides  used  for  loading. 

Provide  guard  rails  at  all  openings  to  pits  under  generators. 
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These  orders  are  summarized  as  follows: 

Guarding  machinery 8 

Exits 1 

Maintenance 3 

Total  orders   12 

All  of  which  are  of  great  importance  toward  preventing 
accidents. 

AORICI'LTURAL    AND   GeOLOOIOAL    HaLL 

122  State  vStreet,  Albany,  X.  Y. 

This  building  is  occupied  by  the  Department  of  Agriculture 
and  offices  of  the  State  Engineer  and  Surveyor.  It  is  a  four  story 
and  basement,  brick,  non-fireproof  building,  owned  by  the  State 
in  which  85  State  employees  are  at  work;  thirty  of  whom  are 
females. 

A  total  of  twenty-four  violations  exists  in  the  building  con- 
sidering it  as  a  factory. 

These  orders  are  as  follows : 

Cease  allowing  or  permitting  any  person  to  work  or  remain  on 
the  third  floor  or  fourth  floor  until  two  legal  means  of  exits  are 
provided. 

Provide  additional  means  of  exit  from  third  and  fourth  floors. 

Cease  allowing  use  of  cloth  curtains  as  screens  at  entrances  to 
waterclosets,  fourth  floor,  rear  extension. 

Properly  screen  entrance  to  waterclosets,  fourth  floor. 

Provide  self-closing  devices  on  doors  to  all  waterclosets,  fourth 
floor. 

Provide  proj)er  and  substantial  handrails,  free  from  splinters, 
<m  stairs  from  second  to  fourth  floors. 

Properly  repair  floor  under  wash  basin  on  second  floor,  X.  W. 
room. 

Properly  repair  vent  pipe  at  wash  basin  on  second  floor,  X.  W. 
room. 

Properly  repair  plaster  ceiling  in  wash  room  and  mailing 
room,  second  floor. 
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Paint  ceiling  and  sidewalls  in  wash  room,  mailing  room,  second 
floor,  rear. 

Provide  means  for  artificial  light  in  wash  room,  mailing  room, 
second  floor,  rear. 

Provide  means  to  properly  ventilate  wash  room,  mailing  room, 
second  floor,  rear. 

Properly  screen  back  of  iron  stairs  entire  length,  all  floors. 

Paint  sidewalls  including  ceilings  in  lK)th  toilet  rooms  in  base- 
ment with  a  light  color  paint. 

Provide  effective  self-closing  devices  on  doors  to  both  toilet 
rooms  in  basement. 

Provide  translucent  glass  in  windows  of  both  toilet  rooms  in 
basement. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  **  both  sides  "  leading  to  cellar. 

Provide  new  ti^ads  on  stair^  to  cellar  where  same  are  badly 
worn  or  broken. 

Properly  repair  broken  concrete  floor  in  cellar. 

Properly  tighten  and  cement  watercloset  bowl  in  toilet  room 
used  by  females  in  basement. 

Provide  hangers  on  four  inch  drain  pipe  at  window  in  coal  bin, 
east  side  of  building  so  as  to  prevent  same  forming  a  trap. 

Provide  an  approved  fire  alarm  signal  system. 

Properly  repair  all  outside  conductor  pipes  leading  from  roof 
on  rear  extension. 

Arrange  all  doors  leading  to  street  to  open  outwardly. 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
exit  and  the  landings,  platforms  and  passageways  connecting 
therewith  on  all  sides  with  partitions  of  fire  resisting  material, 
extending  continuously  from  the  basement  to  three  feet  above  the 
roof.  All  openings  in  said  partition  are  to  be  provided  with  self- 
closing  doors  to  open  outwardly  and  not  to  obstruct  the  passageway 
and  to  be  constructed  of  fire  resisting  material. 

Fourth  floor  —  Provide  a  dressing  room  for  the  exclusive  use  of 
females,  such  room  to  have  at  least  one  window  opening  to  the 
outer  air  and  to  be  enclosed  by  means  of  solid  partitions  or  walls 
and  contain  at  least  204  square  feet  of  floor  space.  Such  dressing 
room  is  to  be  properly  heated  and  lighted  and  contain  means  for 
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hanging  clothing  therein  and  to  be  provided  with  sufficient  amount 
of  seats  necessary.  Provide  at  least  two  couches  or  beds  in 
dressing  room  for  the  use  of  females.  Dressing  room  is  to  be 
separate  and  apart  from  water-closet  compartment. 

Fifth  and  sixth  floors  —  Provide  a  dressing  room  for  the  exclu- 
sive use  of  females  on  fifth  floor,  such  room  to  have  at  least  one 
window  opening  to  the  outer  air  and  to  be  enclosed  by  means  of 
solid  partitions  or  walls  and  contain  at  least  142  square  feet  of 
floor  space.  Such  dressing  room  is  to  be  properly  heated  and 
lighted  and  contain  means  for  hanging  clothing  therein  and  to  be 
provided  with  sufficient  amount  of  seats  necessary.  Provide  at 
least  two  couches  or  beds  in  dressing  room  for  the  use  of  females. 
Dressing  room  is  to  be  separate  and  apart  from  water-closet 
compartment. 

These  orders  summarize  as  follows: 

Maintenance 8 

Sanitation 11 

Exits 5 


It  should  be  noted  that  forty  people  work  above  the  ground  floor 
with  only  one  stairway  for  e8cai)e,  which  is  not  enclosed  with 
Are-resisting  material. 

Lyon  Block 

Albany,  K.  Y. 
Occupied  as  follows: 

First  floor  —  I.  Osher,  7  Commission  houses. 

Second  floor  —  J.  W.  Johnson  Company,  C.  A.  Hollenbeck, 
Quality  Machine  Type  Company,  Universal  Car  Seal  Company, 
Bellremedy  Company,  Incorporated. 

Third  floor  —  J.  B.  Lyon  Company,  Capitol  Optical  Company. 

Fourth  floor  —  Geo.  P.  Ide  &  Company. 

Fifth  floor.—  F.  J.  Kennedy,  Ben  Franklin  Club,  P.  F.  Collier 
&  Son,  Chas.  S.  May  &  Company,  State  Engineer  and  Surveyor. 

The  offices  of  the  State  Engineer  and  Surveyor, ''  Barge  Canal  " 
are  located  on  the  fifth  and  sixth  floors  of  the  building,  which  is 
owned  by  J.  B.  Lyon  Company.  It  is  non-fireproof,  brick  con- 
struction,   in   which   there   are   various   other    firms   operating 
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factories  on  the  first,  second,  third,  fourth  and  fifth  floors.  In 
this  building  there  is  a  total  working  force  of  353  persons  of 
which  88  are  State  employees.  There  are  eighteen  violations  of 
the  Labor  Law  for  which  the  following  orders  are  necessary: 

State  Engineer  ami  Surveyor 

Cease  allowing  or  permitting  any  i)erson  to  work  or  remain  on 
fifth  and  sixth  floors  until  at  least  two  legal  means  of  exits  are 
provided. 

Provide  two  additional  means  of  exits  from  fifth  and  sixth 
floors. 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
exit  and  the  landings,  i)latf()rms  and  passageways  connecting 
therewith  on  all  sides  with  partitions  of  fire-resisting  material 
extending  continuously  from  the  basement  to  three  feet  above  the 
roof.  All  openings  in  said  partitions  are  to  be  provided  with  self- 
closing  doors  opening  outwardly  and  not  to  obstruct  i)assageway 
and  to  be  constructed  of  fire-resisting  material. 

Provide  door  at  opening  to  elevator  shaft  in  cellar.  (Passenger 
elevator.) 

Properly  guard  counterweights  of  passenger  elevator  with  metal 
shields  at  bottom  of  run. 

Provide  and  maintain  limit  stops  in  shaftway,  l>ottom  of  run. 

Provide  lock  on  door  at  entrance  to  freight  elevator  in  cellar, 
arranged  so  that  door  cannot  be  0}>ened  from  the  outside  without 
use  of  key. 

Properly  repair  flushing  appartus  of  water-closets  in  south  toilet 
room,  sixth  floor. 

Equip  with  an  effective  self-closing  device  all  doors  to  toilet 
rooms  on  the  second,  fourth,  fifth  and  sixth  floors. 

Properly  clean  and  keep  clean  all  floors  and  walls  and  toil(»t 
rooms  on  the  third  and  fourth  floors,  also  toilet  room  south  side  of 
building,  second  floor. 

Properly  clean  and  keep  clean  toilet  rooms.  Clean  bowl  of 
water-closet  in  north  toilet  room,  second  floor. 

Paint  the  walls  and  ceiling  of  toilet  room,  second  floor,  with  a 
light  color  paint. 
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Remove  obscene  writing  and  markings  from  walls  in  north 
toilet  room,  third  floor. 

Provide  new  seats  on  water-closets  in  toilet  rooms,  north  room, 
sixth  floor. 

Provide  and  maintain  adequate  artifical  light  in  water-closets 
on  fifth  and  sixth  floors. 

Properly  seal  or  remove  trap  of  removed  sink,  room  Xo.  9, 
fifth  floor. 

Provide  a  proper  trap  for  sink  in  rooms  of  Capitol  Optical 
Company,  third  floor. 

Organize  and  maintain  monthly  firedrills  and  keep  record  of 
same. 

Provide  an  approved  fire  alarm  signal  system. 

Rearrange  all  doors  of  toilet  room  to  provide  a  proper  passage- 
way to  water-closet  compartments. 

These  orders  summarize  as  follows: 

Elevators 4 

Exits 5 

Sanitary  nature 9 


It  should  be  particularly  noted  that  this  building  has  no 
sprinklers  and  only  one  stairway,  forty-two  inches  wide  to  the 
sixth  floor.  The  occupancy  allowance  on  the  sixth  floor  permits 
only  thirty-three  persons  to  be  employed  were  it  a  factory; 
whereas,  sixty-two  State  employees  were  found  at  work.  In  all 
other  floors  where  the  factories  are  located  allowance  exceeds  the 
occupancy.     Sufficient  exits  for  factories  to  fifth  floor. 

Building  119  State  Street 
Albany,  N.  Y. 

Occupied  by  the  Miscellaneous  Court  Rej>orter  and  the  follow- 
ing offices: 

First  floor  —  Bailly  &  McDowell,  Ilartnett,  Remington  Type- 
writer Company,  N.  Hellman. 

Second  floor  —  Spencer  Stewart,  Kesshau  &  Sleicher,  Peter 
Hart,  D.  S.  Flinn,  Wooster  &  Mills,  F.  A.  Casey,  B.  Brcifstein, 
Hartnett, 
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Third  floor  — B.  Briefsteiu,  E.  J.  O'Counell,  J.  F.  Driscall, 
F.  Kimball,  Joseph  Lawson,  Miscellaneous  Court  Reporter,  Anti- 
Saloon  League,  W.  J.  Obeanus. 

Fourth  floor  —  Dancing  academy. 

This  building  is  a  four  story,  brick  construction  in  which  there 
is  employed  forty-eight  persons  of  which  six  are  employed  by  the 
Miscellaneous  Court  Reporter.  Only  one  order  would  be  necessary 
to  issue,  were  the  building  used  for  factory  purposes. 

The  order  is  as  follows: 

Arrange  all  exit  doors  to  street  to  open  outwardly  (Maiden 
Lane). 


In  the  course  of  our  investigation  the  building  located  at  86 
State  street,  occupied  by  the  State  Board  of  Law  Examiners,  and 
the  building  located  at  7^  Chapel  street,  occupied  by  the  State 
Board  of  Statutory  Consolidation  were  visited,  no  investigations 
were  made  on  account  of  no  State  employees  in  these  buildings, 
therefore,  should  not  be  included  in  the  brief  description  of  the 
various  buildings. 

Department  of  Health  Building 

278  Yates  Street,  Albany,  N.  Y. 

Division  of  Laboratories  and  Research 

This  laboratory  operated  by  the  State  Department  of  Health  is 
located  in  the  three  story,  brick,  non-fireproof  building  owned  by 
the  State  in  which  there  is  a  total  working  force  of  seventy-eight 
State  employees,  fifty-two  of  whom  are  females.  If  the  building 
were  a  factory,  thirty-four  orders  would  need  to  be  issued  to 
comply  with  the  Labor  Law. 

These  orders  are  as  follows: 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and 
to  be  enclosed  by  means  of  solid  partitions  or  walls  and  contain 
not  less  than  144  square  feet  of  floor  space.  Such  dressing  room  is 
to  be  properly  heated  and  lighted  and  contain  means  for  hanging 
clothing  therein  and  to  be  provided  with  sufficient  amount  of  seats 
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necessary.  Provide  a  cot  or  bed  in  dressing  room  for  the  use  of 
females.  Dressing  room  is  to  be  separate  and  apart  from  water- 
closet  compartments. 

Provide  a  proper  and  substantial  handrail  free  from  splinters 
on  stairs  extending  to  third  floor. 

Provide  proper  and  substantial  handrail,  free  from  splinters, 
on  stairs  extending  into  kitchen,  first  floor. 

Replace  present  stairs  in  shipping  room,  with  a  proper  stair  not 
less  than  24  inches  wide,  same  to  be  screened  treads  not  less  than 
10  inches  wide,  with  a  pitch  of  not  less  than  45  degrees,  and  to 
have  not  less  than  6  foot  head  room  at  landing  on  second  floor. 

Cease  allowing  or  permitting  passage  from  stairs  in  shipping 
room  to  street  to  be  obstructed. 

Provide  one  additional  water-closet  for  use  of  males,  same  to  be 
properly  heated,  lighted  and  ventilated. 

Provide  one  additional  water-closet  for  exclusive  use  of  females, 
same  to  be  properly  heated,  lighted  and  ventilated. 

Properly  screen  entrance  to  water-closet  used  by  males  so  that 
they  shall  not  be  visible,  away  from  where  persons  of  the  opposite 
sex  have  to  work  or  pass. 

Provide  means  to  properly  ventilate  from  the  outer  air,  water- 
closets  on  second  floor,  main  hall,  by  means  of  suitable  air  duct. 

Provide  new  seats  when  necessary  on  water-closets  used  by 
females  in  the  main  hall. 

Properly  repair  all  broken  plaster  on  sidewalls  and  ceiling  at 
stairs. 

Properly  repair  plaster  on  sidewalls  and  ceiling  in  hall  at 
water-closets. 

Properly  repair  all  broken  plaster  on  sidewalls  and  ceilings  in 
toilet  room  and  vestibule  used  by  females  in  main  hall. 

Provide  means  to  properly  ventilate  to  the  outer  air  the  present 
dressing  room,  second  floor. 

Arrange  all  exit  doors  to  open  outwardly. 

Equip  the  doors  of  toilet  rooms  with  a  proper  and  effective 
self-closing  device. 

Properly  repair  flushing  apparatus  of  water-closets  in  main  hall 
used  by  females. 

Provide  a  trap  on  sink  in  filtration  room,  first  floor. 
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Cease  using  soil  line  of  water-closet  at  west  side  of  building  for 
leader  purposes. 

Remove  unused  1^4  i^^ch  trap  of  removed  sink  at  rear  of  Miss 
McNeimey's  desk,  second  floor. 

Provide  back  air  line  for  sink  trai)s  in  west  side  of  building. 

Remove  present  slop  sink  in  shipping  room  and  provide  prop- 
erly trapped  and  sewer  connected  sink.  (This  sink  is  located  in 
the  shipping  room,  partly  under  which  a  manure  pit  is  located, 
the  sink  has  an  opening  which  is  not  trapped.) 

Provide  proper  and  substantial  handrail,  free  from  splinters, 
on  stairs  to  cellar  (outside). 

Properly  clean  and  keep  clean  sidewalls  and  ceiling  in  cellar. 

Provide  a  proper  plug  for  hand  hole  opening  in  cellar  near 
sump  hold. 

Provide  proper  sewer  connections  for  waste  lines  from  chemical 
laboratory  and  ice  machines. 

Remove  bell  trap  from  kitchen  floor. 

Provide  proper  catch  basins  for  waste  water  from  Arnold 
machines. 

Remove  galvanized  tin  and  tile  leader  pipe  located  in  the 
kitchen  and  properly  seal  waste  pipe  so  as  to  prevent  sewer  gases, 
etc.,  from  escaping. 

Properly  repair  outside  leader  pipes  on  building. 

Provide  proper  sewer  connections  for  all  outside  leader  pipes. 

Remove  all  bottle  traps  and  replace  same  with  suitable  sanitary 
traps. 

Remove  mason  trap  in  center  of  cellar  floor. 

Provide  proper  trap  for  house  drain  in  cellar. 

Remove  manure  pit  located  under  shipping  room  at  west  end 

of  building. 
Paint  walls  of  air  shaft  of  water-closet  on  se<;ond  floor. 
These  orders  summarize  as  follows: 

Sanitary  orders 23 

Exit  orders 3 

Maintenance 8 

The  large  number  of  sanitary  violations  in  this  building, 
indicate  a  condition  detrimental  to  health,  to  those  obliged  to  work 
within  it. 
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New  York  Telkphone  Company 
158  State  Street,  Albany,  N.  Y. 

This  is  an  eleven-story  fireproof,  brick  and  stone  building,  in 
which  the  offices  of  the  State  Comptroller,  State  Banking  Depart- 
ment, Conservation  Commission,  Engineer  and  Surveyor,  offices 
of  Adjutant  General,  headquarters  of  the  National  Guard  and 
State  Armory  Commission  are  located.  These  offices  occupy  the 
fourth,  fifth,  seventh,  eighth,  ninth  and  eleventh  floors  of  the  build- 
ing,  in  which  there  is  a  total  of  364  State  employees.  Were  this 
building  used  for  factory  purposes  four  orders  would  be  issued 
relating  to  exits. 

The  inspectors  were  refused  permission  by  the  officers  of  the 
Xew  York  Telephone  Company  to  inspect  the  five  elevators  in 
the  building  which  carry  the  State  employees  to  the  different  floors. 

These  orders  are  as  follows: 

Provide  an  approved  fire-alarm  signal  system  in  building. 

Organize  and  maintain  monthly  fire  drills  and  keep  proper 
record  of  fire  drills  held  monthly. 

Provide  and  maintain  safe,  unobstructed  passageway  from  foot 
of  stairs  in  front  of  street. 

Indicate  all  required  means  of  exits  by  red  lights. 

State  Highway  Commission 
Building  No.  53-55  Lancaster  Street,  Albany,  X.  Y. 

The  State  Highway  Commission  occupies  the  entire  part  of 
this  four-story  and  basement,  non-fireproof,  brick  building,  in 
which  156  employees  are  employed;  twenty-eight  of  them  are 
females.  Were  this  building  used  for  factory  purposes  fourteen 
violations  would  exist 

These  orders  are  as  follows: 

Third  and  fourth  floors  and  basement. 

Properly  guard  spokes  in  fly  wheel  on  job  press,  third  floor. 

Provide  a  proper  and  sufficient  exhaust  system  in  tumbler  room 
in  basement 

Properly  encase  gears  on  tumblers. 

Properly  guard  all  belts  and  pulleys  in  basement  to  height  of 
six  feet 
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Provide  and  maintain  proper  hoods  and  adequate  exhaust 
system  on  both  grinders. 

Cease  allowing  or  permitting  any  person  to  remain  or  work  on 
third  or  fourth  floors  until  at  least  two  legal  means  of  exits  are 
provided. 

Provide  an  additional  means  of  exit  from  third  and  fourth 
floors. 

Arrange  all  doors  to  open  outwardly. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  leading  to  basement. 

Properly  clean  and  keep  clean  interior  of  water-closet  bowls  on 
first  and  third  floors,  used  for  females. 

Provide  proper  and  substantial  new  floor  in  basement. 

Provide  new  treads  on  stairs  where  same  are  badly  worn  or 
broken. 

Provide  an  approved  fire-alarm  signal  system  in  building. 

Organize  and  maintain  monthly  fire  drills  and  keep  proper 
record  of  fire  drills  held  monthly. 

Provide  a  sanitary,  lighted  and  ventilated  dressing  room  for 
use  of  females,  same  to  be  separated  from  any  water  closet, 
enclosed  with  solid  partitions  and  to  contain  not  less  than  ninety- 
six  square  feet  of  floor  space,  same  to  be  properly  equipped  with 
means  for  hanging  clothes  and  a  suitable  number  of  seats  for 
females. 

Provide  at  least  one  couch  or  bed  in  dressing  room  for  the  use 
of  females. 

These  orders  summarize  as  follows : 

Machinery 8 

Health 2 

Exits 5 

Sanitation    1 

Maintenance    3 

Total  orders 14 


X 


Note  —  Seventy-five  persons  above  second  floor  with  only  one 
stairway.     Conditions  relating  to  machinery  are  dangerous. 
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State  Highway  Commission 
Building  1  Daniel  Street,  Corner  Beaver  Street,  Albany,  N.  Y. 

Occupied  by  the  State  Highway  Commission  on  the  third  and 
fourth  floors^  four-story  and  cellar,  non-fireproof,  brick  building, 
in  which  eighty-one  employees  are  at  work,  two  of  whom  are 
females.  J.  E.  Walker  Company,  wholesale  grocer,  occupies  first 
and  second  floors;  eight  employees.  Were  the  building  a  factory 
or  used  for  factory  purposes  eleven  violations  would  exist. 

These  orders  are  as  follows: 

Properly  guard  all  floor  ledges  in  shaf tway. 

Repair  electrical  contacts  on  doors  to  hoistway. 

Provide  approved  doors  of  fire-resisting  material  at  openings  to 
elevator.     (Doors  now  installed  are  of  Kinnear  type.) 

Arrange  all  exit  doors  leading  to  stairways  on  all  floors  to  open 
outwardly  or  be  double  swing  doors. 

Provide  an  effective  self-closing  device  on  doors  of  toilet  room, 
third  floor. 

Provide  a  solid  door  on  water-closet  compartment,  third  floor. 

Properly  repair  or  close  up  all  openings  in  partition  at  toilet 
room,  third  floor. 

Provide  an  approved  fire-alarm  signal  system. 

Organize  and  maintain  monthly  fire  drills.  Keep  proper  record 
of  fire  drills  held  monthly. 

Door  leading  to  stairway  was  found  locked  and  only  one  means 
of  exit  available  from  third  floor.     (January  22,  1917,  10  a.  m.) 

Place  "  exit "  signs  over  doors  or  openings  to  stairways  and 
other  required  means  of  egress.  Letters  to  be  eight  inches  in 
height. 

Indicate  all  required  means  of  exits  by  red  lights. 

These  orders  summarize  as  follows: 

Exit  orders 6 

Elevators    2 

Sanitation 3 

Total  orders 11 

Particular  attention  is  called  to  a  ^^  locked  door  "  on  third  floor. 
Card  made  out  by  the  inspector  is  herewith  attached 


22  [Senate 

Senate  and  Assembly  Document  Departments 
117-119  Hudson  Avenue,  Albany,  K.  Y. 

The  Senate  and  Assembly  Document  Departments  occupy  the 
ground  floor  of  the  seven-story,  brick,  non-fireproof  building  owned 
by  J.  B.  Lyon  Company,  of  Albany,  and  occupied  only  by  State 
employees.  On  the  ground  floor,  in  which  eight  males  are  at  work, 
four  orders  relative  to  elevators  would  be  necessary  were  this 
building  used  for  factory  purposes.  Besides  State  employees,  are 
located  the  firms  of  J.  B.  Lyon  Company  on  the  second,  third, 
fourth,  fifth,  sixth  and  seventh  floors,  in  which  120  employees  are 
at  work. 

These  orders  are  as  follows : 

Provide  a  lock  on  door  to  elevator,  first  floor,  press  room. 

Provide  a  limit  stop  in  shaftway  so  that  car  will  stop  at  floor 
level  in  cellar,  east  elevator. 

Provide  a  door  at  opening  to  elevator,  same  to  be  properly 
equipped  with  lock  or  latch,  first  floor,  west  elevator. 

Properly  encase  gears  on  elevator  machinery  on  roof,  west 
elevator. 

Properly  guard  belts  at  elevator  machinery  on  roof,  west 
elevator. 

The  above  employees  do  not  use  elevators. 

The  Capitol 

Albany,  N.  Y. 

The  Capitol  is  a  six-story,  stone,  fireproof  building,  in  which 
is  located  the  following: 

Department  of  Public  Buildings,  Insurance  Department,  Super- 
intendent of  Public  Works,  Superintendent  of  St^ite  Prisons,  State 
Hospital  Commission,  office  of  Secretary  of  State,  office  of 
Attorney-General,  Dei)artment  of  Excise,  Department  of  Agricul- 
ture, Department  of  Health,  State  Architect's  office,  State  Civil 
Service  Commission,  Industrial  Commission,  Tax  Commission, 
Superintendent  of  Weights  and  Measures,  State  Board  of  Chari- 
ties, Fiscal  Supervisor  of  State  Charities,  Court  of  Claims,  Senate 
and    Assembly    chaml)er,    office   of    State    Treasunn-,    Executive 
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Chamber,  in  which  there  is  a  total  working  force  of  1,026 
employees,  of  which  434  are  females.  If  the  Capitol  were  used 
for  factory  purposes,  and  the  State  employees  factory  workers, 
there  would  be  eighty-three  violations  of  the  law,  which  would 
need  to  be  corrected  before  the  building  would  comply  with  the 
Labor  Law  of  the  State  of  New  York. 
These  orders  are  as  follows : 

Fifth  and  Sixth  Floors  and  Cellar 

Properly  guard  sprocket  wheel,  chain  and  gear  wheel  on  both 
motors  of  large  hydraulic  pumps,  in  cellar. 

Properly  encase  gears  on  motor  of  compressor  in  cellar. 

Properly  encase  revolving  shafts  and  couplings  on  twin  motors 
in  cellar. 

Provide  a  rubber  mat,  free  from  perforation,  three  feet  wide 
and  full  length  of  switchboard  and  covering  space  on  all  sides. 

Properly  encase  revolving  shaft  and  coupling  of  motor  on 
blower,  cellar. 

Properly  guard  belt  and  pulley  of  small  motor  on  platform  in 
front  of  switchboard. 

First  Floor 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and  to 
be  enclosed  by  means  of  solid  partitions  or  walls  and  contain  212 
square  feet  of  floor  space.  Such  dressing  room  is  to  be  properly 
heated  and  lighted  and  contain  means  for  hanging  clothing  therein 
and  to  be  provided  with  sufficient  amount  of  seats  necessary.  Pro- 
vide at  least  three  couches  or  beds  in  dressing  room  for  the  use  of 
females.  Dressing  room  is  to  be  separate  and  apart  from  water- 
closet  compartment. 

Second  Floor 

Provide  a  dressing  room  for  the  exclusive  use  of  females,  such 
room  to  have  at  least  one  window  opening  to  the  outer  air  and  to 
be  enclosed  by  means  of  solid  partitions  or  wells  and  contain  252 
square  feet  of  floor  space.  Such  dressing  room  is  to  be  properly 
heated  and  lighted  and  contain  means  for  hanging  clothing  therein 
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and  to  be  provided  with  sufficient  amount  of  seats  necessary.  Pro- 
vide at  least  three  couches  or  beds  in  dressing  room  for  the  use  of 
females.  Dressing  room  is  to  be  separate  and  apart  from  water- 
closet  compartment. 

Asseinhly  Elevators 

Provide  new  operating  valve  on  Assembly,  north  elevator. 

Provide  new  automatic  cable  on  Assembly,  north  elevator. 

Remove  all  old  lumber  and  construction  scaflFolding  from  around 
and  above  cylinder  shaft. 

Provide  substantial  iron  ladders  and  platforms  around  and 
above  cylinders,  assembly  elevators. 

Provide  substantial  grating  under  all  overhead  sheaves  and  in 
all  open  places  over  elevator  shaft 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Provide  emergency  doors  in  the  side  of  each  elevator  car  in 
the  same  shaft. 

Properly  guard  counterweights  at  bottom  of  run. 

Provide  an  approved  type  of  car  safety. 

Senate  Elevators 

Properly  guard  counterweights  at  bottom  of  run  with  iron  or 
steel  plates  or  with  materials  of  equal  strength. 

Properly  repair  catches  on  doors  to  elevator  shaft  so  that  same 
cannot  l>e  opened  from  the  outside  except  with  a  key. 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Provide  emergency  doors  in  the  side  of  each  elevator  car  in  the 
same  shaft. 

Provide  an  approved  type  of  car  safety,  both  cars. 

Elevators  in  ^V€Mern  Section  of  Building 

Properly  guard  driving  sheaves  and  cables  of  all  elevators  in 
western  section  of  building. 

Properly  guard  compensation  sheave  and  cable  of  west  Senate 
south  car. 

Provide  electric  contacts  on  gates  of  all  electric  elevators. 
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Properly  clean  all  elevator  shafts  and  ledges  in  same. 
Properly  clean  all  elevator  pits. 

Elevator  in  Department  of  Agriculture 

Provide  a  trap  door  in  top  of  elevator  car  used  for  carrying 
passengers  or  employees. 

Provide  emergency  doors  in  the  side  of  each  elevator  car  in  the 
same  shaft. 

Properly  guard  gear  on  pinion. 

Provide  a  safe  and  suitable  means  for  oiling  and  inspecting 
governor. 

Arrange  all  exit  doors  to  street  to  open  outwardly. 

Provide  a  proper  and  substantial  handrail,  free  from  splinters, 
on  stairs  from  roof  to  overhead  machinery,  east  Assembly  elevator. 

Properly  repair  sidewalls  in  room  No.  525,  fifth  floor. 

Paint  side  walls  and  ceiling,  fifth  floor,  east  end. 

Properly  repair  tile  floor  in  corridor  at  room  No.  239,  second 
floor. 

Properly  repair  side  walls  in  corridor  at  rooms  Nos.  245  and 
216,  second  floor. 

Properly  repair  wooden  runway  leading  to  ice  storage  room  in 
cellar. 

Provide  proper  and  substantial  handrail,  free  from  splinters, 
on  stair  io  cellar  at  Assembly  stairway,  on  wall  side. 

Cease  allowing  or  permitting  any  person  to  remain  or  work  on 
the  third,  fourth,  fifth  and  sixth  floors  until  l^al  means  of  exits 
are  provided. 

Enclose  all  interior  stairways  serving  as  a  required  means  of 
exit  and  the  landings,  platforms  and  passageways  connecting  there- 
with on  all  sides  with  partitions  of  fire-resisting  material,  extend- 
ing from  the  lowest  point  to  roof.  Provide  two  legal  means  of 
exit  from  the  sixth  floor.  Provide  two  legal  means  of  exit  from 
fifth  floor,  east  and  west  sections,  all  arranged  so  that  no  point  on 
anv  floor  will  be  more  than  100  feet  from  an  exit 

Provide  at  least  four  additional  means  of  exit  from  second, 
third  and  fourth  floors,  arranged  so  that  no  point  on  any  floor  will 
be  more  than  100  feet  from  any  exit. 
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Provide  proper  and  substantial  handrails  on  all  stairs  extending 
full  lengthy  same  to  be  spaced  at  least  forty-eight  inches  apart. 

Provide  an  approved  fire-alarm  signal  system. 

Organize  and  maintain  monthly  fire  drills  and  keep  record  of 
same. 

Place  "  exit "  signs  over  doors  or  openings  to  stairways  and 
other  required  means  of  egress.  Letters  to  be  eight  inches  in 
height. 

Indicate  all  required  means  of  exits  by  red  lights. 

Sanitary  Orders 

Properly  ventilate  toilet  compartment  adjoining  room  No.  109 
by  duct  leading  to  outer  air. 

Close  safe  waste  openings  under  west  basins  in  rooms  Nos.  118, 
145,  147  and  249. 

Remove  wood  worn  around  wash  basin  in  room  No.  118. 

Close  openings  in  floors  at  walls  under  wash  basins  in  rooms 
Nos.  119  and  212  and  in  toilet  room  adjoining  room  No.  109. 

Reset  wash  basin  in  room  No.  229. 

Repair  tile  floor  of  wash  room  in  room  No.  262. 

Repair  plaster  walls  under  and  around  wash  basins  in  rooms 
Nos.  212,  253  and  262. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  leading  into  toilet  room  adjoining  room  No.  407. 

Replace  two  unsanitary  urinals  in  said  toilet  room. 

Provide  a  separate  waste  line  connection  for  sink  and  washing 
machine  in  State  Architect's  ofiice. 

Provide  traps  for  sink  and  washing  machine  located  on  mezza- 
nine floor  of  room  No.  409. 

Paint  walls  and  ceilings  of  toilet  rooms  Nos.  414,  610,  611, 
and  of  wash  rooms  in  rooms  Nos.  230,  253  and  262. 

Properly  repair  springs  for  doors  of  toilet  rooms  Nos.  610  and 
611,  at  east  on  fifth  story. 

Provide  artificial  lights  over  water-closet  compartments,  at  east 
on  fifth  story. 

Properly  close  opening  in  four-inch  Y  branch  of  eight-inch  rain 
leader  line  at  entrance  of  State  Architect's  office. 
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Provide  a  dreBsing  room  for  the  exclusive  use  of  females  on  the 
Ursty  second,  fourth  and  fifth  floors,  such  rooms  to  have  at  least 
one  window  opening  to  the  outer  air  and  to  be  enclosed  by  means 
of  solid  partitions  or  walls.  Such  dressing  room  is  to  be  properly 
heated  and  lighted  and  contain  means  for  hanging  clothing  therein 
and  to  be  provided  with  sufficient  amount  of  seats  necessary.  Pro- 
vide a  cot  or  bed  in  dressing  room  for  the  use  of  females.  Dressing 
room  is  to  be  separate  and  apart  from  water-closet  compartment. 

Provide  proper  and  substantial  handrails,  free  from  splinters, 
on  stairs  from  floor  of  room  No.  409  to  mezzanine  floor. 

Maintain  suction  air  vent  system  in  running  order  so  as  to 
properly  ventilate  women^s  dressing  room  in  Department  of  Health 
and  in  five  toilet  rooms,  one  in  office  of  Department  of  Health  and 
four  in  halls  at  east  end  of  building. 

Properly  close  opening  in  bottom  of  door  of  ladies'  retiring 
room  in  Department  of  Health  to  insure  privacy. 

Provide  means  to  properly  guard  handles  of  skylight  control?? 
project  outward  about  six  inches  from  wall  at  a  height  of  about 
five  feet  from  floor. 

Paint  walls  and  ceilings  of  halls  east  and  west  on  first  and 
second  stories  at  fourth  and  fifth  stories,  east  end,  and  room  No. 
525. 

Repair  broken  plaster  on  ceilings  in  corridor  on  fifth  story,  used 
as  office  of  State  bank. 

Repair  roof  over  room  No.  525. 

Repair  tile  side  walls  in  hall  at  first  story,  west  end. 

Replace  with  sanitary  fixture  in  ventilated  compartment  present 
unsanitary  urinal  in  cellar  at  center. 

Close  up  all  openings  at  and  airound  doors  to  toilet  rooms  used 
by  males,  first  and  second  floors,  west  end. 

Indicate  by  signs  "  Males  "  and  "  Females  "  on  doors  to  water 
closets  on  all  floors. 

Remove  all  waste  papers,  excelsior,  etc.,  from  cellar  daily,  or 
bale  and  keep  same  in  a  fireproof  enclosure,  removing  same  from 
building  at  least  once  a  month. 

These  orders  summarize  as  follows: 

Sanitation    28 

Exit  11 
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Maintenanoe    17 

Machineiy    6 

Elevators 16 

Fir©  prevention  5 


Total 83 


It  should  be  pai*ticularly  noted  that  this  building  has  no  legal 
means  of  exit  according  to  the  Labor  Law.  There  are  six  points 
in  the  building  which  are  more  than  100  feet  from  an  exit  Accord- 
ing to  the  Industrial  Oode^  Labor  Law,  all  stairs  should  be  enclosed 
with  fire-resisting  materials  and  fire  alarms  provided  to  notify 
employees  on  all  floors  of  a  fire  in  any  part  of  the  building. 

Attached  herewith  is  a  special  report  of  plumbing  conditions 
found  in  the  buildings  covered  in  the  survey  of  P.  J.  Connelly, 
Mercantile  Inspector,  to  whom  was  assigned  the  above  inspection 
work. 

Recapitulaiio7i  of  Conditions 

In  order  to  properly  arrange  and  construct  the  various  build- 
ings in  Albany  in  which  the  employees  of  the  different  State  de- 
partments are  located,  which  are  enumerated  in  this  report,  were 
they  used  for  factory  purposes,  it  would  be  necessary  to  issue  a 
total  of  314  orders  to  correct  these  violations ;  this  number  includes 
fourteen  orders  for  artificial  lighting  conditions  and  nine  for 
ventilation,  covering  the  sixteen  buildings  inspected. 

Respectfully  submitted, 

JOHN  H.  VOGT, 

Chemical  Engineer  in  Charge  of  the 
Division  of  Industrial  Hygiene, 

Februaby  9,  1917 

Hon.    James   L.    Gernon,   First  Deputy    Commissioner,   State 
'        Industrial  Commission: 

Dear  Sir. —  Pursuant  to  your  instructions  of  January  11, 
1917,  to  make  an  investigation  of  the  various  buildings,  including 
the  Capitol  in  the  city  of  Albany,  New  York,  with  a  view  toward 
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detenniiiing  under  what  conditions  the  employees  of  the  State 
Departments  are  working,  were  the  buildings  used  for  factory 
purposes,  I  beg  to  transmit  my  report  of  the  survey  in  this  matter. 
I  was  assisted  by  Inspectors  Connelly,  Smith  and  Owens,  to 
whom  was  entrusted  the  work  of  making  the  factory  and  elevator 
inspections,  also  Drs.  Lester  L.  Roos  and  Nathon  Schwartz.  Act- 
ing Medical  Inspectors,  who  conducted  the  necessary  eye  examina- 
tions,  while  the  ventilation  and  lighting  tests  were  conducted  by 
the  writer. 

The  survey  of  each  building  was  made  along  the  same  line  as 
though  it  was  used  for  factory  purposes,  a  record  factory  card 
being  made  out  for  each  floor  where  State  employees  were  engaged 
at  work,  on  which  appears  all  orders  relative  to  exits,  occupancy, 
sanitation,  health,  comfort,  machinery  guarding  and  elevators ;  all 
orders  of  which  form  a  part  of  this  report. 

Particular  attention  was  given  by  the  chemical  engineer  to 
ventilation  and  artificial  lighting  of  the  various  rooms  which 
reveals  some  startling  results. 

General 

Inspections  were  made  of  sixteen  buildings  in  the  city  of 
Albany  which  are  used  wholly  or  in  part  by  the  State.  They  are 
located  in  different  parts  of  the  city  and  there  were  found  em- 
ployed in  them  2,187  State  employees.  There  were  found  1,026 
employed  in  the  capitol  building,  while  1,161  were  employed  in 
fifteen  other  buildings. 

Outside  of  the  capitol  the  buildings  occupied  by  State  offices 
and  the  number  of  employees  in  each  are  as  follows : 

Building  at  53  to  55  Lancaster  street  —  occupied  by  the  State 
Highway  Commission,  employing  156  employees. 

Building  at  Washington  avenue  —  State  Educational  Building, 
employing  329  employees. 

New  York  Telephone  Company  in  which  there  are  329 
employees. 

Lyon  Block  in  which  there  are  eighty-eight  employees. 

Agricultural  Hall  in  which  there  are  seventy-seven  employees. 

J.  B.  Lyon  building,  117  Hudson  avenue  —  occupied  by  the 
Senate  and  Assembly  Documents  Departments  in  which  there  are 
five  employees. 
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Building  at  119  State  street  occupied  bv  Miscellaneous  Court 
Ke{X)rter  with  six  State  employees. 

State  Hygienic  Laboratory  building — 278  Yates  street,  have 
seventy-eight  employees. 

Old  Delaware  &  Hudson  building,  58  Xorth  Pearl  street,  in 
which  there  are  109  employees. 

State  (^apitol  in  which  there  are  1,026  State  employees. 

Power  House,  Sheridan  avenue  and  Hawk  street,  in  which 
there  are  twenty-five  employees. 

State  Hall  ('Court  of  Appeals)  Eagle  street  —  in  which  there 
are  forty-one  State  employees. 

Eight  of  these  buildings  are  occupied  only  in  part  by  the  State, 
six  of  them  being  occupied  in  part  by  private  business  for  office 
purposes  while  two  of  them,  namely :  —  the  Lyon  Block  and  one 
at  No.  1  Daniel  street  —  are  occupied  for  factory  purposes. 

Vkntilatiox  and  Lighting  of  Building 

Two  of  the  most  vital  conditions  surrounding  employees  of  the 
State  relative  to  health  and  efficiencv  are  ventilation  and  artificial 
lighting. 

While  the  ventilating  engineer  has  perfected  appliances  for 
creating  and  maintaining  the  conditions  within  offices,  rooms  and 
factories,  to  deliver  and  remove  air  of  a  given  quality,  quantity, 
temperature  and  humidity,  whereby  it  has  been  shown  that 
great  benefits  have  resulted  in  efficiency  and  health  of  employees, 
little  attention  has  been  paid  to  this  line  of  hygiene  for  the  State 
employees,  both  wnthin  the  Capitol  and  buildings  in  which  they 
are  now  quartered  except  in  three  instances,  these  being  the 
rebuilt  portions  of  the  Capitol,  the  remodeled  State  House  and  the 
Educational  Building  where  mechanical  means  of  ventilation  have 
been  installed.  In  all  other  buildings  natural  means  of  ventila- 
tion were  relied  upon.  Xatural  ventilation  is  the  means  of  chang- 
ing the  air  within  a  room  caused  by  difference  in  temperature  of 
the  air  within,  compared  with  the  temperature  outside,  wind 
pressure  against  a  building  and  diffusion  of  gases  within  the  room. 
If  windows  are  used  for  means  of  entrance  of  influent  air  a  cor- 
responding amount  of  air  of  a  higher  temperature  must  be  ex- 
pelled.    If  wind  pressure  is  relied  upon  to  ventilate  a  room 
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through  cracks,  crevices,  in  walls,  doors  and  windows,  the  amount 
of  air  getting  into  such  a  room  is  relatively  small  by  this  means. 

The  method  of  diffusion  can  hardly  be  considered  as  a  means 
to  ventilate.  The  only  means  at  hand  whereby  air  from  without 
can  be  brought  in  to  more  than  half  of  the  rooms  in  the  Capitol 
and  other  buildings  occupied  by  State  employees  is  by  opening 
the  windows  and  allowing  the  air  from  without  to  enter  the  rooms 
according  to  the  first  method  described.  The  sudden  entrance 
of  cold  air  almost  immediately  causes  a  severe  draught  on  the  feet 
of  those  near  the  windows  and  it  was  noted  in  two  minutes  when 
the  temperature  without  registered  twenty  degrees  (20^)  Fahren- 
heit and  the  temperature  within  the  room  registered  seventy-six 
degrees  (76°)  Fahrenheit,  the  zone  of  air  within  five  feet  of  the 
window  fell  twenty  degrees  (20°)  Fahrenheit  resulting  in  dis- 
comfiture to  those  near  the  window.  A  flood  of  complaints 
followed. 

A  large  number  of  chemical  and  physical  tests  were  conducted 
in  the  various  rooms  of  the  Capitol ;  Old  Delaware  and  Hudson 
building;  building  located  at  53  to  55  Lancaster  street  (State 
Highway  Commission);  Lyon  Block;  State  House  and  Educa- 
tional Building  where  a  large  number  of  men  and  women  were 
CT^^ed  at  work.  These  tests  were  made  with  a  view  toward 
determining  the  degree  of  ventilation  by  rapid  estimation  of 
carbon  dioxide  content  expressed  iff  parts  per  ten  thousand 
(10,000)  volumes  of  air,  temperature,  humidity  and  circulation. 

In  all  cases  it  was  foimd  that  an  uncomfortable  high  temper- 
ature prevailed  with  a  very  low  humidity  and  high  carbon  dioxide 
content  in  most  all  of  the  rooms  which  indicates  a  rough  measure 
test  for  probable  general  impurity.  Lack  of  time  prevented  a 
more  thorough  study  for  bacteriological  examinations  of  air  and 
the  determination  of  other  impurities. 

Lighting 

Remoteness  of  desks,  tables,  files  and  machines  from  windows 
and  early  darkness  necessitates  artificial  lighting  in  all  of  the 
buildings  inspected.  In  many  sections  artificial  lighting  must  be 
depended  upon  during  the  entire  work  day. 

Within  the  buildings  examined  all  four  methods  of  lighting 
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were  found  to  exist,  namely : — ^Direct —  Indirect  —  Semi-indirect 
and  Spot-lighting  with  a  method  of  direct  lighting  predominating. 
The  report  of  Drs.  Roos  and  Schwartz,  which  is  herewith  attached, 
shows  the  effects  of  improper  lighting  upon  the  eyes  of  those 
working. 

The  total  number  of  one  hundred  and  fifty-nine  (159)  photo- 
metric determinations  in  the  sixteen  (16)  buildings  were  con- 
ducted by  means  of  a  light  weight  portable  illuminometer  with  a 
detached  test  plate.  The  equipment  permitted  the  measurements 
of  light  to  be  made  at  the  location  of  actual  working  surfaces 
placing  the  test  plate  upon  the  table,  desk,  file  or  typewriter  where 
observations  were  made  from  the  same  positions  to  that  of  the 
worker. 

Capitol 

Board  of  Mediation  and  Arbitration.  Industrial  Commission, 
5th  floor,  Capitol,  at  center  table  the  test  disclosed  1.05  foot  candles 
of  illumination.  This  room  is  lighted  by  means  of  two  eemi- 
indirect  ceiling  lights. 

Insurance  Department,  Boom  No.  48.  At  files  1.9  foot  candles 
and  at  desk  where  40-Watt  lights  were  used  thirty-five  (35)  foot 
candles  were  produced  which  is  entirely  too  much  light. 

Room  No.  147.    At  desk  1.5  foot  candles  —  with  no  desk  light. 

Balcony,  Room  No.  146.  At  files  one-half  foot  candles  were 
produced;  room  lighted  by  direct  light;  globes  not  protected  from 
glare. 

State  Department  of  Health,  Engineering  Division.  At  tables, 
.25  foot  candles  of  illumination. 

Plan  Filing  Case  (same  room).    .22  foot  candles. 

Birth  Files.  With  direct  rays  from  direct  light,  not  shaded,  .00 
foot  candles.  The  cards  of  these  files  were  red  in  color,  black  ink 
used ;  also  red  ink  used  on  yellow  cards  which  gave  poor  contrast. 

Compensation  Boom.  Fifth  floor  in  corridor  at  files,  .472  foot 
candles  at  desk  with  40-Watt  desk  light  thirty  foot  candles. 

Insurance  Department.  At  desk  of  stenographer,  natural  light 
used  with  no  artificial  light,  1.9  foot  candles. 

Executive  Oflices.    Desk  of  Mr.  Glynn,  4.8  foot  candles. 

Military  Bureau,  Second  Floor.  At  bottom  of  files  direct  light- 
ing syst«n  used,  1.9  foot  candles;  bottom  of  files,  1.1  foot  candles; 
bookcase,  .5  foot  candles. 
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1  Daniel  Stbbet 

Occupied  by  Department  of  Highways,  Third  floor.  Office  of 
State  Engineer,  which  is  lighted  by  decidedly  bright  200^Watt 
lights  which  are  not  protected  from  glare;  readings  made  at  desk 
level ;  eight  foot  candles. 

Fourth  Floor,  Drafting  Eoom.  Only  desk  or  spot  lights  used ; 
no  general  system  of  lighting ;  test  made  at  table  of  William  Hed- 
don,  thirty  foot  candles;  0.  A.  Ritchie,  29.5  foot  candles.  Tests 
for  general  illumination  at  about  desk  levels,  .47  foot  candles.  At 
files  of  field  survey  survey,  .118  candles.  At  map  racks,  one  foot 
candle. 

51  TO  53  Lakcasteb  Street 

State  Highway  Department.  At  desk  in  checking  room  where 
4:0-Watt  desk  lights  are  used  with  general  direct  lighting  in  which 
globes  are  not  protected  from  glare,  twenty-one  foot  candles. 

Third  Story  —  Drafting  Room.  At  desk  of  F.  C.  Babcock,  five 
and  three-quarters  (5.75)  foot  candles. 

Second  Foor- —  Offices  of  the  Commission.  General  lighting  by 
improteeted  40-Watt  lights  at  desk  of  stenographer,  3.3  foot 
candles;  at  files,  .472  foot  candles. 

Educational  Building 

Administration  Division  —  Editor's  Office  —  Koom  No.  114. 
Direct  lights  used;  tests  at  table  level,  2.25  candles.  At  desks 
where  40-Watt  were  used;  twenty-five  (25)  foot  candles  of  light- 
ing produced. 

Inspectors  and  Examination  Room.  Direct  lighting;  unpro- 
tected from  glare  with  few  desk  lights.  The  chandeliers  have 
recently  been  lowered  to  dispense  with  desk  lights.  At  desk  level 
six  (6)  foot  candles  of  lighting  produced. 

General  Reading  Rooul  Semi-indirect  lights  used,  supple- 
mented by  ordinary  desk  lights  with  reflectors.  At  desk  No.  1, 
nine  (9)  foot  candles  of  lighting  produced.  At  desk  No.  2,  eight 
(8)  foot  candles  were  produced. 

Old  Delawabb  and  Hudson  Building 

Public  Service  Commission.    Direct  unprotected  lighting  used. 
At  de^  of  Mr.  Leeney,  4.75  candles  of  lifting  produced;  at 
bottom  of  files,  1.8  foot  candles;  at  top  of  files,  2.5  foot  candles. 
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State  Prol)atioii  (Commission.  General  lighting  system  with  no 
protection  from  glare.    At  desks,  average  2.75  foot  of  lights. 

State  Employment  Bureau.  Direct  lighting  system  not  pro- 
tected from  glare.  Tests  made  at  desk  of  Superintendent  Hous- 
man,  three  foot  candles  of  lighting. 

State  Hai.l 

Semi-indirect  lighting  system  used  throughout  building.  Tests 
on  ground  floor:  foot  level  in  corridors,  ten  (10)  foot  candles; 
upper  halls  at  ground  levels,  five  (5)  foot  candles.  Building  not 
fully  occupied. 

Lton  Block 

Barge  Canal  Office  —  Room  of  Special  Deputy  —  State  En- 
gineer's Office.  At  files,  .23  foot  candles;  at  general  file  room, 
bottom  of  files,  .47  foot  candles.  The  lights  are  improtected  from 
glare. 

Engineer  of  Claims  Office.  40-Watt  lights  not  protected  from 
glare.    At  tables,  ten  (10)  foot  candles. 

Drafting  and  Designing  Boom.  Ordinary  25-Watt  lights  used 
at  desks  with  no  general  system  of  lighting.  Tests  show  .4  foot 
candles  in  places  on  desks  from  difiFused  lighting.  Directly 
beneath  several  desk  lights  average  twelve  (12)  foot  candles. 

Plan  and  Tracing  file  Room.    .13  foot  candles  at  racks. 

Power  House 

Generator  Room.  Direct  lighting  by  means  of  ceiling  lights. 
Three  tests  on  floor  level,  average  1.8  foot  candles;  at  generators, 
average  2.3  foot  candles;  boiler  room  floor  level,  average  1.1  foot 
candles. 

Assembly  Document  Room 

119  Hudson  Avenue 

General  lighting  by  means  of  40-Watt  unprotected  lights. 
Average  test  of  three  readings  at  desk  levels,  5.5  foot  candles. 

Senate  Document  Room 

117  Hudson  Avenue 

General  lighting  by  means  of  40-Watt  unprotected  li^ts. 
Average  photometric  test  at  desk  levels,  eight  (8)  foot  candles. 
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New  York  Telephone  Buhdino 

State  Comptroller's  Office.  iSemi-indiiect  lighting  supple- 
mented by  desk  lights  of  40-Watt.  Capacity  test  at  desk  level  of 
messengers  with  no  desk  lights  burning,  3.5  foot  candles;  at  desk 
of  Deputy  Woods,  7th  floor,  with  no  desk  lights  burning,  4.5  foot 
candles;  with  40-Watt  burning,  twenty-one  (21)  foot  candles. 

Mailing  Hoom.  Semi-indirect  lighting  system,  no  desk  lights 
burning,  ^.25  foot  candles  at  desk  levels.  Directly  beneath  semi- 
indirect  lights,  6.75-7  foot  candles.  At  desk  of  stenographer,  5.75 
foot  in  extreme  shadow.  One  (1)  foot  candle  —  no  desk  lights 
burning. 

Finance  Division 

Semi-indirect  lighting  system  at  desks  without  desk  lights,  3.5 
foot  candles.  With  desk  lights  burning,  20  inches  from  desk,  nine 
(9)  foot  candles. 

Eleventh  Floor.  Desk  of  Adjutant  General,  vnthout  desk  lights, 
2.73  foot  candles;  with  desk  lights  shaded,  eleven  (11)  foot 
candles. 

Buiij)iNG  OF  Dbpaetment  OF  Health 

Antitoxin  Laboratory.  Stenographer's  office,  first  floor,  direct 
lighting  by  means  of  60-Watt  lights  which  are  not  protected  from 
glare.     Tests  made  by  5.75  foot  candles. 

Laboratory,  First  floor.  Direct  lights,  60-Watt,  seven  feet  from 
floor.     Tests  made  at  desk  level,  11.6  foot  candles. 

Water  Bacteriological  Laboratory.  General  lighting  by  means 
of  40-Watt  unprotected  lights.  Tests  made  on  tables  directly 
beneath  these  lights^  2.6  foot  candles ;  at  desk  of  clerk,  second  floor, 
desk  lights  only  means  of  artificial  illumination  which  is  60-Watt 
^lazda  light  with  cone  shade,  63.3  foot  candles. 

Agkicultubal  and  Geological  Hall 

Veterinary  Bureau,  First  Story.  General  lighting  by  means  of 
direct  unprotected  lights,  at  files,  west  side,  5.5  foot  candles;  at 
desk  of  Chief  Accountant,  1.4  foot  candles;  at  bottom  of  files,  1.8 
foot  candles. 

Bureau  of  Licenses  lighted  by  direct  unprotected  lights.  Tests 
made  at  files,  1.1  foot  candles ;  at  desk  center  of  room  with  no  desk 
lights  used,  1.3  foot  candles.  Tlipso  figures  sliow  a  great  variance 
of  light  intensitj'  at  the  various  working  levels  from  .06  foot 
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candle  from  files  where  light  should  be  sufficient  to  read  titles 
and  index  carda  to  sixty-three  (63)  foot  candles  at  desk  levels 
produced  from  high  Wattage  desk  lights  provided  with  conical 
reflectors  which  concentrates  the  lights  over  small  areas. 

Lack  of  uniformity  msts  in  lighting  the  various  areas.  In 
most  all  of  the  buildings  where  direct  unshaded  lights  with  wattage 
as  high  as  200-Watt  capacity  are  supposed  to  illuminate  desks, 
tables,  cabinets  and  files  many  feet  distant. 

Glare  is  thus  produced  from  unprotected  lights  which  is  one  of 
the  evils  of  the  improper  lighting  systems;  for  example:  In  the 
State  Highways  Department,  1  Daniel  street,  200-Watt  lights, 
improtected  from  glare,  are  provided  in  a  general  lighting  system 
producing  ten  (10)  foot  candle  of  illumination  at  working  levels. 

Even  the  modem  Educational  Building  is  not  provided,  in  many 
rooms,  with  a  modem  lighting  system  such  as  is  found  in  the 
New  York  Telephone  Building  where  the  State  Comptroller's 
Offices  are  located.  Semi-indirect  lights  are  provided  throughout 
the  Telephone  Building  with  clean  diffusers  which  are  properly 
set  and  where  the  light  reflects  upon  the  ceiling  with  uniformity 
about  the  rooms,  but  on  account  of  shadows,  however,  desk  lights 
are  necessary,  which,  being  of  a  wattage  too  high,  produce  in 
many  cases  too  much  light,  as  high  as  twenty-one  (21)  foot  candles 
at  working  levels. 

It  is  evident  that  ceiling  lights  whether  direct,  indirect  or  semi- 
indirect  do  not  give  sufficient  light  so  that  desk  lights  should  be  used 
in  conjunction  with  the  general  system  of  lighting.  These  desk 
lights,  instead  of  being  placed  at  all  distances  should  not  be  more 
than  nineteen  inches  (19")  from  the  work  placed  at  an  angle  of 
forty-five  d^rees  (4:5°)  and  set  to  the  left  of  a  right  handed  per- 
son should  be  covered  with  an  opaque  or  low  transmission  shade 
having  a  depolished  interior  reflecting  surface. 

The  quantity  of  light  should  not  exceed  nine  or  ten  foot  candles 
for  drafting  work.  The  light  should  be  spread  over  as  much  area 
as  possible.  Desk  lights  of  oblong  shape  with  tubular  lamps  hav- 
ing frosted  globes  give  the  best  results  in  spreading  light  over  a 
large  area  of  desks.  All  lights  in  the  general  lighting  system,  of 
any  room,  should  be  of  an  indirect  or  semi-indirect  type  in  order 
to  prevent  glare. 
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Physical   and   Chemical  Conditions  —  Relative  Humidity 

AND    TeMPEBATUBB  OF   THE  VaeiOUS   WoKKINO  BoOMS 

Following  is  a  table  of  temperatures,  relative  humidity  and 
carbon  dioxide  content  of  various  rooms  where  state  employees  are 
at  work,  made  at  different  hours  of  the  day.  Where  number  of 
employees  was  small  tests  were  made  but  do  not  appear  in  this 
tabulatioiL 


building 


Old  Delawmre  A  Hudson 

Soildinf. 
Agricultural  Hall 


Barge  Canal  office 


Pow«r  House 

Sute  HaU  6 

Capitol. 
Labor  Department . 


Eleetkm  Bureau 

lomiranoe  Department 
Executive  Chamber . . . 

Room2(H 

OiBee   of   Secretary    of 

State. 
Department  of  Health . 
Highivays    Department, 

1  Daniel  street. 
53  Uinoaater  ttreet. . . . 


Room 


Statistical  division , 

Stenc^rapher's  room . . , 

Record  room 

Veterinary  service , 

Farmers'   Institution,  ed 

itor's  room 

Bridge  room , 

Hydraulic  and  stream  work 
Terminal  designing 

Boiler  room 

librarye 


room 


Supervisor's  room. 

Ck>rapensation  Bureau. 


Room  146 

Mr.  Glynn's  desk 

Mr.  Merlin's  desk .  . . 
Automobile  Bureau  d 


Educational  Building  e . 


Newr    York    Telephone 
Bmlding. 


Main  room 

Office  of  Mr.  Irish 

Main  room,  4th  floor 

Maintenance  and  repairs 
Auditor's  office,  checking 

room. 
Administration,      editor's 

office  e. 

Sub-basement 

Stock  room 

Examination  room  / 

Main  room,  7th  floor 

Eighth  floor,  large  room, 
transfer  tax. 

Stenographer's  room 

Finance  Division,  Adju- 
tant General,  11th  floor. 


Number 
of  em- 
ployees 


25 

11 

7 

7 

3 
21 
13 

9 
a  25 

4 

7 
19 
7 
6 
3 
5 
26 

35 

4 

64 

14 

0 


4 

6 

5 

52 

11 

5 

8 


Parts 

carbon 

dioxide 

per  10,000 

volumes 

of  air 


25 
20 
20 
25 

10 
23 
22 
22 


6 

8 
10 
20 
20 
13 
20 
15 

7 
12 
24 
18 
16 

6 

7-8 

8 

12 

18 

20 

22 

16 


Tempera- 
ture 
Fahrenheit 


Degrees 
70 
75 
72 
73 

73 
76 
76 
76 
65 
77 

74 

70 

70 

78 

73 

77i 

73 

72 

73 
73 
75 
78 

76 

S3 
70 
73 
76 

77 

74 

70 


Relative 
humidity 


Per  cent 
40 
30 
45 
40 

32 
25 
22 
20 
25 
33 

40 
15 
50 
36 
25 
20 
15 

14 

9 

8 

20 

16 

30 

22 
18 
2o 
40 

41 

35 
30 


a  3  shifts:  3  present. 

b  30  in  all  rooms. 

c  Forced  ventilation  system  used. 

d  Windows  had  been  opened  ten  minute?  previous)  to  tests. 

e  Forced  ventilation  u»ed. 

/  Forced  ventilation  not  working. 

Authorities  on  heating  and  ventilating  place  seventy  d^ees 
(70°)  FahreiAeit  as  a  maximum  temperature  for  air  of  a  room 
with  but  three  d^rees  (3°)  Fahrenheit  for  a  variation  in  any  two 
parts  —  with  humidity,  one  of  the  most  important  factors  to  be 
considered  in  relation  to  health  and  comfort.  This  standard 
should,  however,  be  within  the  limits  of  forty  to  sixty  per  cent. 
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The  above  table  shows  air,  in  many  of  the  rooms,  to  l>e  extremely 
dry. 

Tests  for  air  circulation  were  made  in  a  number  of  the  rooms 
in  which  carbon  dioxide  content  was  determined.  Little  circula- 
tion exists  in  any  of  the  rooms  except  those  in  which  forced  system 
of  ventilation  was  provided.  Places  in  which  the  forced  systems 
or  mechanical  ventilations  were  installed  are  the  Educational 
Building,  Court  of  Appeals  and  the  western  part  of  the  Capitol. 

The  changing  of  air,  at  least  four  times  per  hour,  for  introduc- 
tion of  thirty  (30)  cubic  feet  of  air  per  person  per  minute  in  a 
i*oom  would  produce  proper  conditions  of  ventilation.  The  prac- 
tice now  resorted  to  in  several  rooms  in  the  different  buildings  is 
to  open  windows  for  a  short  period  two  or  three  times  a  day 
whereby  the  fresh  air  from  without  enters  the  room.  As  this 
method  produces  uncomfortable  drafts  to  many  this  system,  by 
natural  means,  is  unsatisfactory,  while  in  other  rooms  windows 
are  kept  open  to  a  small  degree  in  moderate  weather.  A  number 
of  small  rooms  in  the  Capitol  on  the  5th  and  6th  floors  have  no 
windows  at  all,  hence  natural  ventilation  cannot  be  effected. 

Respectfully  submitted, 

JOHN  H.  VOGT, 
Chemical  Engineer-irircharge  of  the 
Division  of  Industrial  Hygiene, 

February  1,  1917 
Mr.  John  H.  Vogt,  Chemical  Engineer,  Industrial  Commission: 

Dear  Sir. —  Herewith  find  report  on  the  condition  of  the 
plumbing  system  and  fixtures  in  the  buildings  in  which  employees 
of  the  State  of  New  York  are  housed  in  the  city  of  Albany.  Detail 
report  and  orders  are  given  on  cards  submitted  by  Factory 
Inspector  Alfred  J.  Smith. 

Inspections  were  begun  on  Monday,  January  17,  1917,  and 
completed  on  January  30,  1917,  ten  buildings  were  inspected  as 
follows : 

Agricultural  Hall,  158  State  street. 

D.  &  H.  -Building,  58  North  Pearl  street. 

Lyon  Block,  Market  Square. 

Highway  Department  (1),  53  Lancaster  street 

Highway  Department  (2),  1  Daniel  street 

State  Building,  Lodge  street. 
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Education  Building,  Washington  avenue. 

Capitol^  Washington  avenue. 

Power  House,  Sheridan  avenue. 

Department  of  Health  Laboratory,  278  Yates  street. 

A  total  of  92  orders  could  be  issued,  covering  158  insanitary 
conditions,  defined  by  the  Industrial  Code.  These  conditions  were 
found  by  applying  the  same  reasoning  and  judgment  as  is  given 
in  ordinary  inspectional  work  in  mercantile  establishments  and 
f^ctorj'  buildings. 

The  sanitary  conditions  are  far  from  being  as  good  as  those 
surrounding  workers  in  mercantile  establishments,  because  of 
absence  of  inspection  in  the  class  of  buildings  under  consideration. 

Particularly  bad  conditions  exist  in  buildings  owned  by  the 
State  of  New  York,  and  you  are  referred  to  cards  on  Agricultural 
Bldg.,  Yates  St.,  Laboratory  of  Dept.  of  Health  and  the  Capitol. 

Within  the  Capitol  Building,  are  found  two  ages  of  plumbing; 
the  one,  of  a  past  generation,  at  the  east  end  has  water  closets  and 
other  fixtures  in  dark,  unventilated,  out  of  the  way  comers,  where 
it  is  almost  impossible  to  keep  them  clean  and  in  good  repair. 
Unpleasant  odors  work  their  way,  from  these  i-ooins,  into  cor- 
ridors and  workrooms  to  the  annoyance  of  the  employees. 

Constant  attention  of  a  plumber  is  necessary  to  keep  this  system 
in  working  condition.  The  conductor  pipes  are  run  inside  of  the 
building  and  are  of  a  light  iron,  liable  to  break  under  heavy  pres- 
sure and  cause  unlimited  damage. 

In  contrast  to  this  old  type,  is  the  system  recently  installed  at 
the  West  end  of  the  building.  Toilet  rooms,  adjoin  interior  courts, 
upon  which  windows  open  to  give  plenty  of  light  and  pure  air. 
Here  are  found  waterproof  floors  and  side  walls  easily  cleaned, 
modem  fixtures,  standing  up  under  constant  use,  giving  but  little 
trouble  to  maintain  in  good  repair. 

At  the  building,  in  which  the  State  Employment  Bureau  is 
located,  toilet  facilities  for  female  employees  are  not  easily 
accessible.  It  is  necessary  to  walk  nearly  two  hundred  feet  to 
elevators,  thence  by  elevator  to  six  story,  and  then  walk  about  one 
hundred  feet  further  to  toilet  room.  This  condition  causes  con- 
siderable loss  of  time,  and  in  the  case  of  a  person  being  suddenly 
taken  ill,  almost  unendurable.  A  large  number  of  the  public,  of 
both  sexes,  congregate  in  this  office  during  the  day.  No  facilities 
are  provided  for  them.     At  Agricultural  Hall,  conditions  were 
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found  that  would  not  be  tolerated  in  factories,  or  mercantile  estab- 
liahmentd.  There  are  two  toilet  rooms,  one  for  each  sex,  in.  the 
basement,  the  users  of  which  may  be  seen  from  State  street,  because 
of  clear  glass  used  in  the  windows.  The  plumbing  system  is  old 
style  and  in  bad  repair ;  a  number  of  orders  have  been  issued. 

On  Yates  street  is  found  a  collection  of  brick  buildings,  with 
wooden  extensions  thereto,  added  as  need  of  room  increased. 
These  buildings  are  overcrowded.  A  young  woman  was  found  at 
work  in  a  room  about  seven  feet  by  seven  feet,  where  artificial 
light  is  necessary  at  all  times.  At  the  side  of  the  young  woman's 
desk  is  the  dried  out  trap  of  a  removed  sink.  Obsolete  Mason,  Bell 
and  Bottle  traps,  condemned  by  local  ordinance,  and  good  practice, 
are  in  use. 

The  shipping  room,  in  which  young  men  are  employed,  is 
located  over  a  badly  smelling  manure  pit,  in  which  is  thrown  the 
excreta  of  animals. 

Again  contrasting  the  new  with  the  old,  we  have  in  the  Educa- 
tional building  a  model  system  of  plumbing,  and  also  noted  that 
cleanliness  and  good  order  prevailed. 

Recapitulation  of  Obderb 

Dressing  room   8 

Screening 1 

Venting 1 

10 

Waierclosets: 

Provide 2 

Screening    26 

Lighting    3 

Venting 3 

Replacing   5 

Cleaning   7 

Obscene 1 

Accessibility 10 

Repairing   11 

67 

Wash  basins  and.  sinks: 

Provide 8 

Lighting    1 
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Venting 2 

Replacing   1 

Repairing 3 

Separate  connection 1 

11 

Traps: 

Obsolete 4 

TJnnsed   2 

Providing    11 

17 

Rain  leaders: 

Provide 2 

Replace 6 

Repairing  2 

10 

Stairs  and  Handrail: 

Provide 9 

Repairing   2 

11 

Floors: 

Repairing   7 

7 

Ceilings  and  Walls: 

Cleaning   4 

Painting   15 

Miscellaneous  repairing 8 

Unclassified 4 

31 

Total  158 

There  were  92   orders  given  to   correct  the   168   conditions 
enumerated. 

Respectfully  submitted, 

P.  J.  CONNOLLY, 

Mercantile  Inspector, 
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January  24,  1917 

Me.  John  II.  Vo(;t,  Chemical  Engineer,  in  Charge  of  the 
Division  hid.  Hygiene, 

Dear  Sir. —  Pursuant  to  your  instructions,  we  herewith  sub- 
mit a  report  bearing  upon  the  lighting  of  the  offices  in  the  Capitol 
and  in  other  public  buildings,  occupied  as  offices  bv  the  State 
Departments  in  the  c'lty  of  Albany. 

Light 

Light  should  be  an  et^seutial  working  condition  at  all  times,  as  it 
is  of  great  influence  upon  the  well-being  and  efficiency  of  the 
worker.  It  is  understood  that  cleanliness,  cheerfulness,  and  salu- 
brity are  also  most  necessary  adjuncts. 

The  relation  of  defective  light  to  eye  strain  and  correlative  eye 
diseases  has  been  the  subject  of  much  research  and  has  been  found 
to  be,  not  only  a  condition  which  disturbs  the  vision,  but  it  also 
gives  rise  to  general  health  disturbances. 

Poor  systems  of  lighting  have  been  found  to  cause  as  much 
fatigue  as  the  most  intense  manual  labor,  and  it  has  also  been 
shown  that  over-intensity  is  also  productive  of  the  same  results. 

The  arrangement  and  distribution  of  a  lighting  system  is  most 
important  from  the  standpoint  of  causing  eye  disturbances  and 
loss  of  efficiency,  all  things  being  equally  considered.  The  points 
which  must  be  analysed  are  direction,  diffuseness,  brilliancy, 
shadows  and  flickers.  No  light  should  be  placed  where  it  will 
cause  light  rays  to  shine  directly  into  the  eyes.  It  is  better  that 
the  intensity  of  the  light  should  come  from  above  than  from  below. 
Shadows  should  never  be  allowed  so  that  the  hand  will  shade  the 
writing  point.  Light  should  bq  properly  diffused,  as  in  such  a 
condition  no  shadows  are  produced,  but  when  moderately  diffused, 
shaded  areas  can  be  obtained  which  are  sometimes  essential.  Some 
engineers  say  that  more  than  one-half  of  the  working  places  are 
improperly  lighted. 

Working  continuously  at  white  paper  surfaces,  depending  in 
some  instances  as  to  the  degree  of  calendering  present,  causes 
the  same  disturbances  as  improper  forms  of  lighting. 

Research  workers  all  agree  that  rooms  or  offices  should  be 
lighted  as  much  as  possible  by  natural  means  in  admitting  as 
much  daylight  as  can  be  obtained.     This  is  of  great  importance 
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to  prevent  the  occurrence  of  eye  fatigue  and  for  the  welfare  of  the 
employee. 

To  obtain  the  best  results  and  the  least  ill  effects,  it  should 
always  be  kept  in  mind,  by  those  whose  duties  it  is  to  arrange 
spaces  for  the  distribution  of  office  forces,  that  best  working  con- 
ditions are  obtained  by  having  the  lights  come  over  the  left 
shoulder  and  from  the  back,  so  as  to  give  proper  intensity,  and 
throw  the  shadows  away  from  the  eye. 

However,  where  draughting  is  being  conducted,  it  has  been 
found  that  better  results  have  been  obtained,  when  shadows  have 
been  omitted,  and  the  light  should  come  directly  from  the  front. 
Care  must  be  taken  however,  that  no  direct  reflection  takes  place 
into  the  eyes  and  this  can  be  adjusted  by  a  proper  arrangement  of 
angles.  It  must  be  remembered  that,  sometimes  in  factory  con- 
ditions, it  may  be  necessary  to  produce  a  certain  amount  of 
shadows  at  a  machine,  so  as  to  obtain  a  safe  working  condition. 

Systems  of  lighting  are  the  direct,  semi-direct  and  the  indirect. 
A  direct  light  is  one  which  is  conveyed  directly  to  the  eye  without 
any  shading  obstruction.  Semi-indirect  lighting  is  that  which 
has  a  transparent  shade  interposed  between  the  eye  and  the  light. 
The  indirect  lighting  is  that  which  is  completely  shaded  from 
the  eye,  and  the  light  obtained  is  entirely  by  reflection. 

It  may  be  that,  while  there  are  intense  reactions  noted  in  the 
eyes,  such  as  are  produced  by  the  glare  of  electric  flashings,  glass 
working  furnaces,  snow  blindness  and  other  of  the  same  type,  all 
of  these,  serious  as  they  may  be,  are  of  a  great  deal  less  importance 
to  the  general  public,  as  a  whole,  than  are  the  conditions  produced 
as  a  result  of  poor  lighting  systems  in  offices  and  factories. 

One  investigator  has  claimed,  that  proper  indirect  lighting  is 
equal  to  daylight,  while  in  direct  lighting,  he  has  shown  that 
reading  efficiency  has  been  found  to  be  reduced  fifty  per  cent.,  as 
compared  to  that  of  daylight. 

In  the  production  of  light,  by  the  indirect  lighting  system,  it 
must  be  borne  in  mind  that  the  reflecting  surface,  usually  the 
ceiling,  should  be  roughened  for  the  purpose  of  preventing  the 
glare  produced  by  mirror-like  surfaces.  In  this  case  the  real 
source  of  light  being  the  ceiling,  it  affords  diffuse  reflection  ui>on 
the  worker  and  produces  the  most  complete  lighting  system  to  be 
obtained. 
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Glare,  as  a  result  of  intense  illumination,  which  admits  excesr 
sive  light  into  the  eve,  may  be  produced  bj  other  surfaces,  such 
as  walls  and  papers,  when  the  actual  reflection  is  relatively  high. 
Various  tints  of  paper  have  been  found  to  have  a  lesser  straining 
of  the  eye  than  pure  white  glazed  papers. 

The  symptoms  of  defective  vision  and  eye  strain,  which  are 
caused  by  poor  lighting,  may  also  be  dependent  upon  posture,  and 
poorly  fitted  glasses. 

These  symptoms  are: 

Headaches,  eye  strain,  inadequate  sight,  ocular  pain,  twitching 
of  the  eyelids,  increase  of  tears,  pain  from  light  (photophobia), 
nausea,  dizziness,  nen'ous  irritability  and  depression. 

There  are  certain  conditions  which  almost  invariably  accompany 
eye  disturbances.  These  may  be  known  as  a  burning,  tired  and 
painful  eye-ball  and  a  scratching  dry  feeling  under  the  eye-lid 
which  causes  rubbing  of  the  eyes.  Blurring  generally  accom- 
panies these  symptoms.  All  of  these  may  result  from  either  too 
dim  a  light,  or  too  strong  a  light.  Occasionally  redness  of  the 
eye  is  noticed,  due  to  a  hyperaeraia,  and  there  may  also  be  some 
difficulty  in  keeping  the  eyes  open  at  work  which  may  be  accom- 
panied by  either  a  sleepy  feeling  or  a  dull  stabby  pain.  Eye 
strain,  due  to  a  fatigue  of  the  muscles,  controlling  the  eye,  is 
generally  accompanied  by  redness. 

Strain  may  be  due  to  the  degree  of  light  present  or  the  difficulty 
of  seeing  an  object  at  a  distance.  The  effect  of  light  from  n 
bright  source  is  to  disminish  visual  distinctness,  and  as  the  in- 
tensity of  the  light  increases,  so  does  the  amount  of  vision  diminish. 

The  question  of  lighting  which  we  are  analyzing,  as  medical 
inspectors,  is  from  the  standpoint  of  health  and  general  efficiency 
of  the  human  body.  We  are  not  seeking  to  invade  the  domain  of 
lighting  engineering,  but  medical  research  has  proven  that  in 
conjunction  with  poor  artificial  lighting  systems,  certain  known 
evils  follow. 

We  have  made  an  inquiry  into  the  number  of  employees,  who 
have  had  their  errors  of  vision  corrected  and  that  at  the  present 
time  wear  glasses  for  such  corrections.    These  employees  are  all 
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office  workers  and  moet  of  them  use  artificial  light  in  conjunction 
with  daylight. 
The  following  departments  were  examined  into : 

Secretaby  of  State's  Office  —  Capitol 

People  wearing  glasses •  •  • 42 

People  without  glasses 38 

Total 80 

Twelve  employees  were  examined  of  whom  it  was  found,  five 
had  normal  vision  and  seven  defective  vision. 

State  Excise  Commission  —  Capitol 

People  wearing  glasses 32 

People  without  glasses 13 

Total 45 

Ten  employees  were  examined,  of  whom  it  was  found  that  one 
had  normal  vision  and  nine  defective  vision. 

Public  Service  Commission^  Second  District  —  Old  D.  &  II. 

Bldg. 

People  wearing  glasses 80 

People  without  glasses 29 

Total 109 

Twenty-two  employees  were  examined  of  whom  it  was  found 
two  had  normal  vision  and  twenty  defective  vision. 

Supreme  Court  Reporter  —  Old  D.  &  H.  Bldg. 

People  wearing  glasses 7 

People  without  glasses 3 

Total 10 

Five  employees  were  examined  and  five  had  defective  vision. 

State  Commission  of  Highways,  58  Lancaster  St. 

People  wearing  glasses , 72 

People  without  glasses 75 

Total 147 
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Xineteen  employees  were  examined  of  whom  eight  had  normal 
vision,  and  eleven  defective  vision. 

Civil  Service  Commission,  Capitol 

People  wearing  glasses 17 

People  without  glasses 17 

•    Total 34 

Ten  employees  were  examined  of  whom  four  had  normal  vision 
and  six  defective  vision. 

Conservation  Commission,  Telephone  Bldg. 

People  wearing  glasses 45 

People  without  glasses  .  . .  ., 27 

Total 72 

Thirteen  employees  were  examined  of  whom  two  had  normal 
vision,  and  eleven  defective  vision. 

Department  of  Agriculture,  State  St. 

People  wearing  glasses 42 

People  without  glasses 38 

Total 80 

Ten  employees  were  examined  of  whom  four  had  normal  vision 
and  six  defective  vision. 

Insurance  Department,  Capitol 

People  wearing  glasses 53 

People  without  glasses 21 

Total '. 74 

Ten  employees  were  examined  of  whom  two  had  normal  vision 
and  eight  defective  vision. 

Banking  Department,  Telephone  Bldg. 

People  wearing  glasses 11 

People  without  glasses 4 

Total 15 

Eleven  were  examined  and  had  defective  vision. 
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Barge  Canal,  Lyon  Block 

The  number  of  people  wearing  glasses  and  not  wearing  glasses 
was  not  obtained.  Twelve  employees  were  examined,  of  whom 
four  had  normal  vision  and  eight  defective  vision. 

Depabtment  of  Labor,  Capitol 

People  wearing  glasses 53 

People  without  glasses 30 

Total 83 

Fourteen  employees  were  examined,  of  whom  six  had  normal 
vision,  and  eight  defective  vision. 

The  total  number  of  employees  of  these  departments  shows  that 
there  were: 

Wearing  glasses 553 

Not  wearing  glasses 309 

Total 862 

This  number  shows  that,  at  the  present  time,  sixty  per  cent  of 
the  employees  are  suffering  from  defects  of  vision  which  have 
already  been  corrected  by  the  fitting  of  glasses. 

Out  of  the  total  of  309  employees  not  wearing  glasses,  155  were 
examined  by  us,  of  this  number  the  results  obtained  showed  that 
there  were  39  who  had  normal  vision  and  116  who  had  defective 
vision,  showing  that  of  the  number  examined  75.5  per  cent,  were 
in  need  of  having  their  vision  corrected.  In  making  an  approxi- 
mate estimation  of  the  total  number  of  workers  in  the  offices 
visited,  it  is  evident  that  ninety  per  cent,  should  wear  glasses, 
while  the  actual  figures  show  only  sixty  per  cent,  wearing  them. 

In  addition  to  defective  vision,  the  following  symptoms  were 
complained  of  by  the  employees. 

Headache 45 

Blurring , 27 

Spots  in  field  of  vision 1 

Hyperaemia 15 
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Eye  strain 88 

Lachrymation  (excessive)   2 

Twitching 1 

Photophobia    1 

Burning  eyes   5 

Painful  eye  ball 1 

Amblyopia  (oec.  blindness) 2 


In  view  of  the  large  excess  number  of  employees  not  wearing 
glasses  and  those  whose  glasses  do  not  entirely  relieve  the  eye 
defects  because  of  the  lighting  system  provided,  and  also  with  the 
symptoms  complained  of  as  above,  there  must  certainly  be  con- 
siderable interference  with  the  efficiency  of  the  work  being  per- 
formed. 

In  connection  with  this  report,  we  have  consulted  the  writings 
of  Hayhurst,  Thompson,  Price,  Vaughn  and  Black,  Lancaster, 
Xewcomb,  Clarke  and  Sweet-Doane. 

It  is  our  opinion,  in  conclusion,  that  if  proper,  adequate  and 
Hufficient  light  was  provided,  such  high  percentages  of  defective 
vision  among  the  employees  would  not  be  found. 

We  wish  to  extend  our  thanks  for  the  courtesy  afforded  us  in. 
all  the  departments  where  examinations  were  made. 

Eespectfully  submitted, 

NATHAN  SCHWARTZ,  M.  D., 
L.  L.  ROOS,  M.  D., 

Acting  Medical  Inspectors. 
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Sixth  Annual  Report  of  the  Trustees  of  the 
State  Institute  for  the  Study  of  Malignant 
Disease,  for  the  Year  1915-1916. 


The  board  of  trustees  of  the  State  Institute  for  the  Study  of 
Malignant  Disease  begs  to  present  herewith  its  annual  report,  to- 
gether with  the  annual  report  of  the  director. 

Meetings  of  the  board  have  been  held  in  accordance  with  the 
law  creating  the  Institute  and  all  matters  pertaining  to  its  welfare 
have  been  carefuUv  considered. 

The  legislature  of  1916  appropriated  a  lump  sum  of  $66,000 
for  the  use  of  the  Institute  for  the  fiscal  year  beginning  October, 
1915.  During  the  nine  months  from  that  date  to  June  30,  1916, 
the  following  expenditures  were  made: 

Food $3,389  07 

Fuel,  light,  power  and  water .  2,854  84 

Printing 213  66 

Equipment 7,766  64 

Supplies 6,144  52 

Traveling  expenses 616  64 
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Communication 635  12 

General  plant  service 298  31 

Kent 312  00 

Repairs 2,194  84 

Personal  service 31,207  38 


Total $54,523  02 


Included  in  this  is  a  balance  of  $1,557.96  left  from  the  previous 
year,  owing  principally  to  the  death  of  an  employee  whose  position 
oould  not  be  filled  for  some  time.  The  balance  reverting  to  the 
State  at  the  end  of  the  nine  months'  fiscal  year,  June  30,  1916,  is 
therefore  $12,034.94. 

The  trustees  have  asked  for  the  coming  year,  in  addition  to  the 
maintenance  and  operation  items,  1917-18,  some  small  increases  of 
salary  for  heads  of  departments  and  assistants,  two  new  positions, 
an  assistant  in  pathology,  $1,800,  and  a  technical  assistant,  $900 ; 
and  for  construction  $26,410  for  buildings  at  the  biological  station 
of  the 'Institute,  and  urged  most  strongly  upon  the  legislature  and 
the  Governor  the  necessity  of  allowing  the  requests  as  made. 

Respectfully  submitted, 

For  the  Board  of  Trustees, 

CHARLES  S.  FAIRCHILD, 

Chaii^man. 
Trustees : 

Chailles  S.  Fairchild^ 

John  G.  Milbcen^ 

William  H.  Gratwick, 

Charles  Cary^ 

James  W.  Wadsworth^  Jr., 

Edward  J.  Meyer, 

The  Commissioner  of  Health,  ex  officio. 
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ANNUAL  REPORT  OF  THE  DIRECTOR  OF  THE  STATE 
INSTITUTE  FOR  THE  STUDY  OF  MALIGNANT  DIS- 
EASE,  TO  THE  TRUSTEES  OF  THE  INSTITUTE,  FOR 
THE  YEAR  1915-16. 

The  year  1915-16  which  this  report  covers  has  been  one  of  great 
activity  in  all  the  departments  of  the  Institute.  A  detailed  report 
of  the  work  of  the  hospital  and  of  the  dispensary  shows  that  these 
departments  have  been  greatly  developed  and  are  now  in  active 
operation.  The  Institute  is  handicapped  by  having  but  a  small 
amount  of  radium.  Attempts  to  secure  appropriations  from  the 
legislature  for  an  increased  amount  have  failed. 

The  departure  of  the  Guard  for  the  Mexican  front  took  from  the 
Institute  Mr.  Thomas  F.  Cooke  so  that  the  research  work  in  the 
X-ray  department  had  to  cease  and  this  has  greatly  interfered  with 
the  work  in  this  direction.  It  is  sincerely  hoped  that  Mr.  Cooke 
will  soon  be  restored  to  duty  by  the  return  of  the  Guard  and  that 
this  important  field  of  activity  will  be  restored  to  us. 
Department  of  Pathology,  in  charge  of  Dr.  Burton  T.  Simpeon. 

One  of  the  most  important  activities  of  the  Institute  has  been 
the  rapidly  growing,  free  diagnosis  setrice  for  the  people  of  the 
State  of  New  York.  During  the  year  2,118  specimens  sent  in  by 
physicians  from  various  parts  of  the  State  have  been  studied  and 
prompt  reports  given.  This  is  an  increase  of  688  specimens  over 
the  year  1914-15.  Not  alone  has  this  work  grown  in  amount  but 
the  educational  work  being  carried  out  in  the  State  through  the 
agency  of  the  Institute  shows  that  the  profession  of  the  State  is 
becoming  more  alive  to  the  necessity  of  earlier  operation  in  can- 
cer and  that  the  results  obtained  are  correspondingly  gratifying. 

During  the  period  1902-1912,  of  the  specimens  sent  to  the  In- 
stitute for  diagnosis  66  2-3  per  cent,  were  cancer  and  33  1-3  per 
cent,  were  benign  tumors  or  other  lesions  related  to  cancer.  The 
progress  of  education  with  the  profession  is  indicated  in  the  period 
1913-1916  when  of  the  specimens  sent  in  to  the  Institute  for 
diagnosis  46  per  cent,  were  cancer  and  54  per  cent,  were  benign. 
During  the  past  year,  of  the  specimens  examined  596  were  car- 
cinoma, 101  sarcoma;  of  the  non-malignant   (1411)    869  were 
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benign  tumors  and  542  inflammatory  and  precancerous  conditions, 
which  gives  the  gratifying  relation  of  35  per  cent,  malignant  to  65 
per  cent,  non-malignant  specimens.  This  indicates  a  greatly 
sharpened  perception  on  the  part  of  the  profession  and  greater 
promptitude  in  operation,  and  a  better  understanding  of  precancer- 
ous conditions. 

The  diagnosis  work  of  the  Institute  has  come  to  be  relied  upon 
by  the  profession  of  the  State  to  an  ever  increasing  degree.  We 
have  continually  received  let4:ers  from  physicians  who  send  in  early 
operative  specimens,  expressing  their  satisfaction  with  the  accuracy 
and  promptness  of  the  service  and  acknowledging  the  great  benefit 
which  the  service  is  to  their  patients.  There  is  still  much  to  be 
accomplished  in  the  matter  of  education  of  the  profession  for  the 
benefit  of  the  public,  and  the  Institute  has  at  every  opportunity  im- 
pressed upon  the  medical  profession  through  speakers  at  county  or 
district  medical  societies  the  necessity  for  early  recognition  and 
prompt  operation. 

The  Institute  has  studied  191  cases  of  cancer  of  the  breast  with 
regard  to  the  duration  of  the  disease,  with  the  result  that  124  of 
these  cases  gave  a  history  of  a  lump  in  the  breast  existing  over  six 
months  before  operative  interference.  In  one  instance  such  a 
lump,  which  proved  to  be  cancer,  had  existed  for  eight  years  with- 
out attention.  This  gives  54  per  cent  of  cases  which  should  have 
had  prompt  attention  which  did  not  consult  a  doctor  or  were 
neglected  for  six  months  after  the  patient  recognized  the  existence 
of  a  lump  in  the  breast.  Such  facts  as  these  strongly  indicate  the 
great  value  of  the  diagnosis  service  of  the  Institute  and  the  ex- 
ceptional opportunity  which  the  Institute  has  for  the  better  educa- 
tion of  both  the  laity  and  the  profession  in  the  necessity  for  im- 
mediate operation.  In  every  instance,  in  reporting  to  the  doctor, 
emphasis  is  laid  upon  the  significance  of  delayed  treatment;* 

The  rapid  growth  of  the  diagnosis  service  will  require  an  addi- 
tional assistant  in  pathology  at  a  salary  of  $1,800  and  an  addi- 
tional technical  assistant  at  $900  to  meet  the  rapidly  increasing 
demands  of  the  service  bv  July  1st  next  when  the  fiscal  year  of  the 
State  begins.  Such  requests  have  been  made  to  the  Governor's 
budget  committee  and  the  budget  committee  of  the  legislature  and 
it  is  greatly  hoped  that  they  will  be  granted. 
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Department  of  Biology,  in  charge  of  Mr.  ]\I.  C.  Marsh. 

Early  in  the  year  the  work  upon  the  fish  tumor  material  in  sea 
bass  was  finished  and  to  illustrated  paper  covering  it,  entitled 
*'  Thyroid  Tunior  in  the  Sea  Bass  (Serranus)  "  was  contributed  to 
the  Journal  of  Cancer  Kesearch  and  appeared  in  the  second  number 
of  that  publication.  This  was  a  joint  publiciation  by  Mr.  Marsh 
and  Dr.  Paul  Vonwiller  who  contributed  all  the  material,  a  draw- 
ing and  various  notes.  A  brief  abstract  of  the  data  was  read  at  the 
Washington  meeting  of  the  American  Association  for  Cancer  Re- 
search in  May. 

Xearly  all  the  rest  of  the  year  has  been  devoted  to  mouse  breed- 
ing and  experimental  researches  on  the  effect  of  various  forms  of 
trauma  and  stimuli  on  the  incidents  of  mammary  tumors  in  mice. 
By  inbreeding,  several  strains  of  mice  have  been  segregated  and 
the  product  of  these  strains  is  beginning  to  be  available  as  ex- 
perimental material  of  cancer  age.  One  of  these  strains  is  already 
producing  tumors  with  a  promise  of  an  incidence  greater  than  50 
per  cent.  The  other  strains  are  younger  and  will  probably  show 
lower  rates.  The  stock  of  mice  consists  of  over  250  female  breed- 
ers, about  1100  segr^ated  virgin  females  of  various  ages,  some 
300  nursing  young,  about  300  female  mice  the  subject  of  specific 
experiments  and  several  hundred  superfluous  males  to  be  from  time 
to  time  turned  over  to  the  chemical  and  pathological  laboratories 
for  various  experiments.  Several  hundred  such  mice  have  already 
been  used  during  the  year  in  transplantation  and  chemical  work. 
In  addition  to  the  mice  pertaining  to  the  tumor  strains  a  few  hun- 
dred miscellaneous  non-breeding  females  still  survive  and  a  num- 
ber of  others  of  both  sexes  have  been  purchased,  so  that  the  labora- 
tory has  on  hand  a  total  of  about  5000  mice  of  all  ages  and  con- 
ditions. 

Xearly  all  the  experimental  work  has  been  perforce  based  upon 
mice  of  mixed  or  unknown  ancestry,  the  inbred  strains  not  having 
reached  a  suitable  age.  The  experiments  involving  mechapical  in- 
jury, and  the  injury  and  stimulus  caused  by  certain  parasites,  now 

number  more  than  60.     Of  these  31  have  terminated  bv  the  death 

t. 

of  all  the  mice  or  otherwise.     As  was  expected  most  of  these  ex- 
periments have  had  negative  results,  or  are  difficult  of  interpreta- 
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tion  owing  to  the  impracticability  of  checking  the  positive  findings 
against  proper  and  complete  controls.  However  the  results  as  a 
whole,  negative  and  positive  together,  seem  to  have  considerable 
value  in  guiding  and  directing  the  course  of  irritation  researches, 
and  apparently  distinct  progress  may  be  interpreted  even  from  the 
negativee.  The  many  attempts,  for  instance,  to  plant  on  and  in 
breast  tissue  the  acarine  parasites  always  present  on  the  skin  of 
mice,  seem  to  fairly  negative  any  possibility  that  these  small  mites 
play  any  essential  role  in  causing  mouse  tumors. 

The  results  of  the  irritation  experiments  are  not  uniformly  nega- 
tive. Tumors  follow  the  procedures  undertaken  in  the  treated  mice 
in  many  experiments.  Some  such  cases  are  plainly  the  expression 
of  spontaneous  incidence,  others  are  difficult  to  interpret  among 
small  numbers  of  mice  and  in  the  lack  of  controls  known  to  be 
uniform  with  the  treated  mice,  while  a  few  striking  results  with 
small  lots  of  mice  make  it  seem  almost  certain  that  a  considerable 
increase  in  tumor  incidence  has  been  caused.  A  strong  presump- 
tion has  been  created  in  favor  of  the  methods  used  in  these  cases, 
and  it  has  become  necessary  to  test  these  thoroughly  with  mice  of 
more  uniform  hereditary  constitution,  of  similar  age,  with  com- 
plete controls  from  the  same  source.  The  stock  of  mice  will  soon 
permit  this  to  be  undertaken.  In  the  meantime  the  data  already 
at  hand  will  be  prepared  for  publication,  as  a  record  of  chiefly 
negative  work. 

Department  of  Biological  Chemistry,  in  charge  of  Dr.  G.  H.  A. 

Clowes. 

The  routine  work  of  the  chemical  department  consists  princi- 
pally of  serological  tests  carried  out  for  the  purpose  of  aiding  clini- 
cians in  the  diagnosis  of  cancer,  syphilis,  tuberculosis,  etc.,  and  also 
as  a  check  on  the  subsequent  progress  of  the  disease.  In  those 
cases  in  which  blood  transfusion  or  similar  clinical  procedures  are 
indicated,  tests  are  made  to  discover  suitable  donors  whose  blood 
will  not  exert  a  prejudicial  effect  on  the  patient 

While  the  routine  work  of  this  department  has  increased  some- 
what owing  to  the  expanding  activities  of  the  hospital  and  dis- 
pensary, by  far  the  greater  part  of  the  time  is  still  devoted  to  ex- 
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perimental  research  conducted  for  the  most  part  on  lines  similar 
to  those  outlined  in  the  report  for  1914-15. 

Physical  and  chemical  insults  to  the  tissues  have  long  been  recog" 
nized  as  a  contributory  factor  in  the  production  of  cancer.  Furthei 
more,  profound  chemical  changes  are  known  to  occur  in  rapidly  pro 
liferating  tissues  whether  normal  or  pathological ;  and  in  a  series 
of  papers  published  in  this  laboratory  between  1905  and  1910  it 
was  demonstrated  that  certain  chemicals  capable  of  rendering 
protoplasm  more  permeable  to  water  and  water-borne  substances 
occur  in  abnormally  high  proportion  in  rapidly  growing  cancers, 
while  a  preponderant  proportion  of  those  chemicals  which  exert 
the  reverse  effect  and  render  protoplasm  relatively  less  permeable 
are  to 'be  found  in  those  tumor  grovrths  which  are  stationary  or 
retrograding.     This  observation  harmonizes  with  the  idea  that  the 
limiting  film  or  membrane  of  actively  functioning  living  proto- 
plasm possesses  a  structure  resembling,  to  use  a  crude  analogy,  the 
valve  system  of  an  engine  or  machine,  and  that  the  chemicals  in 
question  exert  a  regulatory  effect  on  the  intake  of  food  stuffs  capa- 
ble of  functioning  either  as  fuel  or  building  materials.     It  has 
long  been  recognized  that  certain  salts  like  NaCl  exert  a  destruc- 
tive effect  on  living  cells  by  rendering  the  protoplasm  too  permea- 
ble for  the  maintenance  of  vital  function  and  that  others  like  CaCl2 
exert  a  destructive  effect  by  rendering  the  protoplasmic  structure 
too  impermeable,  and  furthermore  that  the  salts  in  question  tend 
to  occur  in  sea  water,  the  blood  of  mammals  and  other  environing 
media  of  living  cells  in  certain  approximately  fixed  ratios  in  which 
they  exert  a  compensatory  effect  on  one  another. 

There  was,  however,  no  satisfactory  explanation  of  this  pheno- 
menon until  the  observation  was  made  in  this  laboratory  that  those 
salts  which  occur  in  profusion  in  rapidly  growing  cancer  and 
which  increase  the  permeability  of  protoplasm  are  likewise  capable 
of  increasing  the  permeability  of  purely  physical  systems  like  emul- 
sions of  oil  and  water  on  account  of  a  dispersing  or  dissolving  effect 
which  they  exert  on  those  delicate  interfacial  films  of  soap  and 
other  colloids  which  function  as  the  emulsifying  agent  for  oil  and 
water  and  which  are  known  to  occur  in  the  living  cells.  It  was 
noted  also  that  those  salts  which  occur  in  increased  proportion  in 
stationary  or  retrograding  tumors  and  which  tend  to  diminish  the 
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permeability  of  protoplasm,  exert  a  similar  eflFect  in  purely  physi- 
I'al  systems  of  the  type  described,  diminishing'  their  permeability 
to  water  and  water-borne  substances. 

When  the  influence  exerted  bv  a  variety  of  salts  on  the  equi- 
libriuni  of  delicately  balanced  soap  films  is  studied  it  is  noted  that 
not  only  do  the  substances  in  question  tend  to  arrange  themselves 
into  two  distinct  groups,  the  one  tending  to  increase  the  permea- 
bility and  the  other  to  diminish  the  permeability  of  the  film,  but 
the  ratios  in  which  the  antagonistic  substances  in  question  exert 
a  compensatory  effect  upon  one  another  appear  to  be  approxi- 
mately the  same  as  those  in  which  they  are  capable  of  exerting  com- 
pensatory or  antagonistic  effects  on  living  cells  and  in  which  they 
tend  to  occur  in  sea-water  and  other  normal  cell  media. 

While  this  observation  simply  aflFords  a  first  step  toward  a  pos- 
sible solution  of  the  mechanism  whereby  cells  exposed  to  an  abnor- 
mal environment  may  acquire  an  increased  ability  to  assimilate 
and  utilize  food  stuffs  with  resulting  cancerous  proliferation,  the 
physical  principle  involved  appears  to  be  one  of  fundamental  im- 
portance, having  wide  application  not  only  in  physics  and  chemis- 
try, but  also  in  biology,  physiology,  and  pathology;  and  conse- 
quently an  attempt  is  being  made  by  following  this  line  of  investi- 
gation to  throw  further  light  upon  the  mechanism  of  cell  growth. 

A  series  of  papers  dealing  with  various  aspects  of  this  problem 
have  been  published  and  further  papers  are  in  course  of  prepara- 
tion at  the  present  time. 

Hospital  Department,  in  charge  of  Dr.  J.  A.  P.  Millet  and  Dr. 
Bernard  F.  Schreiner. 

The  work  in  the  hospital  during  the  past  year  has,  broadly 
speaking,  been  chiefly  confined  to  the  study  of  the  following  two 
problems : 

1.  The  immediate  and  remote  effect  of  radiotherapy  (X-rays 
and  radium  rays)  upon  the  blood-forming  organs. 

2.  The  etiologj',  diagnosis,  and  therapy  of  Hodgkin's  disease. 
The  first  problem  had  already  been  begun  during  the  previous 

year,  but  it  seemed  wise,  in  view  of  the  importance  of  this  phase 
of  the  cancer  problem,  to  extend  the  scope  of  the  investigation. 
This  work  is  now  almost  finished  and  will  be  ready  for  publica- 
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lion  within  a  few  mouths.  The  evidence  at  hand  seems  to  show 
that,  in  the  case  of  radium  at  least,  there  is  a  prompt  and  marked 
depressing  effect  on  the  blood-forming  organs  following  the  appli- 
cation of  this  remedy,  followed  by  a  reaction  of  stimulation ;  but, 
that  if  this  remedy  is  applied  over  a  protracted  period  the  blood 
fails  to  show  its  original  response  to  any  single  application.  There^ 
is,  on  the  contrary,  a  steady  decline  in  the  activity  of  the  spleno- 
lymphatic  system  coupled  with  terminal  leucocytosis.  The  changes 
in  the  blood-picture  apparently  go  hand  in  hand  to  some  extent 
with  changes  in  the  clinical  condition  of  the  patient. 

The  fact  that  quite  definite  changes  in  the  blood  can  be  brought 
about  by  the  application  of  such  a  small  dose  of  radium  (50  milli- 
grams) together  with  the  marvellous  therapeutic  effects  occasion- 
ally seen  after  its  use  indicates  the  desirability  of  securing  more 
of  this  interestins:  and  valuable  substance  for  further  clinical 
studies.  It  is  a  noteworthv  fact  in  this  connection  that  at  the 
Colli s  P.  Huntington  Memorial  Hospital  in  Boston  the  authori- 
ties have  recently  acquired  an  additional  supply  (value  $70,000) 
and  are  confining  their  energies  to  the  study  of  its  action.  It  seems 
probable  that  many  of  our  failures  at  the  present  time  are  due  to 
the  fact  that  we  have  not  enough  to  work  with.  A  single  massive 
dose  of  the  rays  is  more  effective  than  many  small  doses. 

The  problem  of  Hodgkin's  disease  is  at  the  present  time  an  es- 
pecially pertinent  one  for  two  reasons.  In  the  first  place  there  is 
an  imsettled  controversy  still  raging  over  the  etiology  of  the  dis- 
ease ;  and  seecmdly,  it  lies  on  the  border-line  between  the  infections 
and  the  neoplasms  and  may  therefore  be  expected  to  yield  valu- 
able information  as  to  the  possible  bearing  of  infectious  agents 
on  the  production  of  cancer.     A  series  of  animal  experiments  is 

under  wav  to  determine  whether  one  of  the  so-called  "  filterable 

« 

vinises  "  may  be  responsible  for  this  condition,  and  careful  studies 
of  the  blood  of  these  patients  have  tended  to  confirm  the  belief  of 
Ors.  Bunting  and  Yates  (Milwaukee,  Wis.),  that  a  diagnosis  can 
be  definitely  made  without  recourse  to  surgical  procedures.  This 
problem  necessarily  progresses  slowly  on  account  of  the  rarity  of 
the  condition  and  consequent  paucity  of  case^  for  study. 

In  addition  to  the  work  on  these  two  clinical  problems  a  good 
deal  of  energy  has  been  expended  in  perfecting  the  system  of  rec- 
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ords  in  the  hospital.  A  large  number  of  X-ray  plates  have  been 
taken  as  an  aid  in  checking  diagnoses  and  following  the  course  of 
treatment,  and  appropriate  index  systems  have  been  instituted  for 
the  filing  of  X-ray  plates,  Wassermann  tests,  diagnoses,  etc.  Con- 
siderable apparatus  also  was  bought  for  the  purpose  of  carrying 
out  metabolic  studies,  but  its  use  has  been  postponed  on  account 
of  the  fact  that  the  hospital  has  been  short-handed.  The  two  in- 
ternes that  were  here  early  in  the  year  left  at  short  notice  and 
have  not  yet  been  replaced.  Studies  of  X-ray  dosage,  etc.,  were 
also  unavoidably  postponed  owing  to  the  absence  of  Mr.  T.  F. 
Cooke  with  the  troops  in  Texas.  Following  is  a  statistical  ac- 
count of  the  results  obtained  from  the  various  forms  of  treatment 
employed  in  the  hospital  during  the  past  year: 
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From  this  report  it  will  be  seen  on  a  superficial  glance  that  the 
results  of  treatment  are  far  from  discouraging.  Thus  of  111  cases 
.treated  44  are  either  well  or  improved,  and  20  are  entirely  welL 
Tt  is  only  fair  to  say,  however,  that  most  of  these  cases  have  had 
superficially  situated  lesions  which  were  easily  reached  by  the 
X-ray  or  radium.  It  is  also  worthy  of  notice  that  surgery  still 
plays  an  important  part  in  the  choice  of  procedures  even  in  such 
advanced  cases  as  usually  find  their  way  to  this  Institute.  If  we 
are  not  disappointed  in  radium  as  a  therapeutic  agent  we  must 
be  able  to  find  a  larger  percentage  of  cures  when  we  are  able  to 
use  it  in  the  most  desirable  manner,  i.  e.,  in  large  doses.  This  is 
a  question  which  needs  wide  and  prolonged  study  and  which  can- 
not be  answered  until  the  Institute  possesses  the  requisite  amount 
of  radium.  As  to  the  X-ray,  the  Coolidge  tube  has  been  used 
through  the  whole  year  both  for  photography  and  treatments  and 
has  proved  in  every  way  satisfactory. 

Dispensary  Department,  in  charge  of  Dr.  Bernard  F.  Schreiner. 

The  dispensary  is  the  feeder  for  the  hospital.  It  is  open  three 
days  a  week  from  nine  until  one  and  the  service  has  grown  to  an 
average  of  30  visits  a  week.  Here  cases  present  themselves  for 
diagnosis.  They  are  almost  all  referred  by  physicians  who  desire 
the  expert  opinion  of  the  staff  of  the  Institute.  All  sorts  of  cases 
come  in  for  examination  and  many  of  them,  as  will  be  found  in  this 
report,  are  not  cancer.  The  necessary  work  is  done  to  make  the 
diagnosis,  and  if  the  case  is  one  in  which  advice  or  treatment  can 
be  given  the  patient  continues  to  visit  the  dispensary  for  this  pur- 
pose. Some  cases  are  of  special  interest  and  are  kept  under  ob- 
servation in  this  way  for  long  periods  as  early  cancer  cases  are  al- 
most always  ambulatory  and  a  considerable  number  of  the  patients 
treated  by  the  Institute  receive  the  service  from  the  dispensary. 
A  large  number  of  patients  receive  either  X-ray  treatment  or 
radium  treatment  as  well  as  other  lines  of  treatment  suggested 
by  scientific  research.  As  there  has  been  no  report  made  to  the 
legislature  on  the  dispensary  since  it  was  started,  a  complete 
analysis  is  herewith  appended  of  all  the  cases  in  the  dispensary 
from  1913  to  Januarv  1,  1917. 
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Bbeast 

Primary  advanced  Carcinoma  of  the  breast 

"So.  of  Cases  Treatment  Result 

2 X-ray,  1  Unimproved 

Beebe  plasters  Unimproved 

The  ease  treated  with  Beebe  plasters  was  advised  to  be  operated,  but  re- 
fused.     The  other  case  failed  to  report  for  further  treatment  after  having 
had  4  X-ray  sittings. 
Present  conditions  are  not  knoT^n. 


Bbeast 


Recurring  carcinoma  of  the  breast 

37 X-ray,  28  Died,  11 

Unimproved,  6 
Clinically  well,  2 
Improved,  9 
Not  treated,   9  Died,  1 

Unknown,  8 
These  37  cases  fall  within  the  scope  of  third  degree  malignacy  which  are  con- 
sidered absolutely  hopeless. 

One  of  the  "  clinically  well "  cases  had  operation  performed  6  years  ago, 
a  secondary  operation  4  years  ago,  and  has  had  83  X-ray  sittings  since  that 
time.  The  other  "clinically  well"  case  had  operation  3  years  ago  and  has 
since  had  26  X-ray  sittings. 

One  of  the  "improved"  cases  had  both  X-ray  and  secondary  operation. 
The  first  operation  was  performed  I  year  ago,  and  secondary  operation  ^ 
year  later.  Of  the  other  8  "  improved "  cases,  operations  were  performed 
respectively:  %  year  ago,  1%  years  ago,  three  2  years  ago,  one  2*4  years  ago, 
one  3  years  ago,  and  one  8  years  ago.  Out  of  the  nine  "  improved  "  cases,  the 
lowest  number  of  X-ray  sittings  for  a  patient  was  2,  and  the  highest  number 
of  X-ray  sittings  for  one  patient  was  46. 


Bbeast 


Carcinom-a — opera  ted — proph  y  lactic  trea  i  ment 

5 X-ray,  4  Clinically  well,  3 

Recurrence,  1 
Not  treated  (X-ray  outside),  I  Well,  1 

Of  the  three  that  are  "clinically  well,"  two  have  been  well  for  about  one 
year.  They  have  had  respectively  7  and  II  X-ray  sittings  during  that  time. 
One  is  well  at  the  end  of  two  years,  and  has  had  18  X-ray  sittings. 

One  case  had  recurrence  in  lymph  nodes  of  the  neck  inside  of  one  year. 
This  was  proven  histologically.    Patient  had  6  X-ray  sittings. 
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Result 
Cured,  2 


Benign  Lesions  of  the  Breast 

Fibro — adenoma 

No.  of  Cases  Treatment 

4 Operation,  2 

Not  treated,  2  

One  of  the  fibro-adenoma  cases  that  were  operated  appeared    in   a   male 
breast. 

Chronic  Mastitis 

2 Not  treated,  2  .  

These  cases  were  referred  back  to  their  physicians  for  treatment. 


Kidney 

Recurring  after  operation 
No.  of  Cases  and  Diagnosis  Treatment 

2     Mixed  embryonal  tumor,  1     X-ray,  1 
Hypernephroma,  1  N-ray,  1 


Result 
Died,  1 
Unimproved,  1 


Lachrymal  Gland 

Carcinoma 
No.  of  Cases  Treatment 

1 Radium,  1 

Neck 

Carcinoma 
1 X-ray,  1 

Oesophagus 

Carcinom4i 

2 Radium  and  operation,  1 

X-ray,  1 

Stomach 

Carcinoma 
2 Not  treated,  2 

T  Xncreas 

Carcinoma 
1 X-ray,  1 


Result 
Improved,  1 


Died,  1 


Improved,  1 
Unimproved,  1 


Died,  2 


Died,  1 
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Xo.   of  Cases 
2 

1 

2 


Bladder 

Carcinoma 
Treatment 
X-ray,  1 
Not  treated,  1 

Result 
Died,  1 

EpiUielioma 
Kadi  urn 

Died,  1 

Prostate 

Carcinoma 
Radium,  2 

Died,  1 
Unimproved,  1 

Testicle 

Carcinoma 
Operation,  X-ray,  1 

Died,  1 

Rectum 

Carcinoma 

Died,  2 
Improved,  1 
Unimproved,  1 
Unimproved,  1 
Died,  1 
Improved,  1 
One   case   of  radium  was   a  tumor  which  involved  the  internal   sphincter 
and  extended  well  around  to  the  right  side  of  the  sphincter  and  crossed  the 
middle  line  anteriorly.    At  present  there  is  no  evidence  of  the  growth,  except- 
ing a  slight  thickening  of  the  mucous  membrane  and  underlying  tissue  which 
was  previously  occupied  by  the  tumor. 


Radium,  3 

Palliative  operation  and  Radium,  1 
Radium  and  X-rav,  1 
X-ray,  2 


Sigmoid 

Carcinoma 

Operation,  1 

Died,  1 

X-ray,  1 

Died,  1 

X-ray  and  operation,  1 

Died,  1 

Rectum 

Epithelioma 

Not  treated 
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Thtboid 

No. 

of  Caaes  and  Diagnosis 

Treatment 

Result 

11 

Adenoma,  3 

Not  treated,  1 

,1 

X-ray,  1 

Improved,  1 

X-ray  and  thyroid  ext.,  1 

Improved,  1 

Carcinoma,  1 

X-ray,  1 

Died,  1 

Colloid  goitre,  3 

X-ray,  3 

Unimproved,  3 

Exophthalmic  goitre,  4 

X-ray,  3 

Unimproved,  3 

Not  treated,  1 

,1 

X-ray  treatments  were  not  continued  because  patients  refused  to   spend 
the  necessary  time. 


UXEBUS 

Carcinoma  and  epithelioma  recurring  after  operation 
No.  of  Cases  Treatment  Result 

30 Radium,  11  Died,  4 

Unimproved,  5 
Improved,  2 
X-ray  and  radium,  9  Died,  4 

Unimproved,  4 
Improved,  1 
*      X-ray  and  operation,  1  Died,  1 

X-ray,   3  Died,  2 

Improved,  1 
Operation   alone,   1  Well,  1 

Not  treated,  4  Unknown,  3 

Died,  1 
Radium  and  operation,  1  Unimproved,  1 

One  case  treated  with   radium   alone  had  never  been   operated,   and   one 
treated  with  X-ray  and  radium  had  not  been  operated. 


Uterus 

Fibroid 
1 Radium  and  X-ray  Improved 


Ovary 

Mucoid  Carcinoma,  recurring 
1 X-ray  Died 


Epithelioma 

Antrum  of  Highmore 
8 X-ray  and  radium,  3  Died,  1 


Unimproved,  1 
Improved,  1 


Xo.  39] 


25 


Xo.  of  Cased  Treatment 

Percy  cautery  and  radium,  1 
Radium,  X-ray,  operation,  1 
X-ray  alone,  2 

Radium  alone,  1 

Mucotta  membrane  of  cheek 
7 X-ray,  4 

Radium  alone,  2 

X-ray  and  radium,  1 

Oum 

2 Radium 

X-ray,  1 

Mucous  memhra/ne  lower  jaw 

2 Radium,  1 

X-ray,  1 

Efitheuoma 

Tongue 

11 Xot  treated,  1 

Radium,  4 


Radium  and  X-ray,  3 

Operation,  1 

X-ray  and  enzytol,  1 

X-ray  and  operation,  1 

Palate 
1 Radium,  X-ray,  percy  cautery 

Pharynw 

3 Radium,  2 

X-ray  and  radium,  1 

Tonsil 
4 X-ray  and  radium,  3 

Xot  treated,  1 

Larynx 

5 Xot  treated,  1 

X-ray  alone,  2 

Operation  alone,  1 
Operation  and  radium,  1 


Result 
Apparently  well,  1 
Apparently  well,  1 
Unimproved,  1 
Improvedj  1 
Unimproved,  1 

Died,  3 

Unimproved,  1 
Unimproved,  1 
Apparently  well,  1 
Unimproved,  1 


Unimproved,  1 
Died,  1 

Unimproved,  1 
Died,  1 


Died,  1 

Unimproved,  2 

Apparently  well,  1 

Died,  2 

Unimproved,  1 

Died,  1 

Died,  1 

Unimproved,  1 

Unimproved,  1 

Died,  2 

Died,  1 

Unimproved,  2 

Improved,  1 

Died,  1 

Died,  1 

Unimproved,  1 

Died,  1 

Unimproved,  1 

L6 
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Epiglottis 


Xo.  of  Cases 

Treatment 

Result 

X*>»***»B*« 

Not  treated 

Epithelioma 

(basal  celled) 

Face 

14 

X-ray  and  radium, 

1 

Well,  1 

X-ray  and  radium, 

6 

Unimproved,  2 
Improved,  2 
Well,  2 

Radium  alone,  2 

Improved,  1 
Well,  1 

X-ray  alone,  4 

Died,  1 
Unimproved,  1 

• 

Not  treated.  1 

Improved,  1 
Well,  1 

Nose 

14 Fulgurated.  1  Well,  1 

Improved,  1 
Well,  I 
Died,  1 
Improved,  4 
Well,  3 
Radium,  alone,  2  Well,  2 

Operation,  1  Well,  1 

These  cases  were  all  far  advanced  basal-celled  epitheliomas. 


Fulgurated,  1 
X-ray,  2 

X-ray  and  radium,  8 


10 
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Epithelioma  (basal  celled) 

Eyelid 
Radium,  6 


X-ray,  1 

X-ray  and  radium,  2 


Not  treated,  1 


X-ray  alone,  9 


Lower  lip 


X-ray  and  radium,   11 


Died,  1 
Improved,  3 
Apparently  well,  2 
Unimproved,  1 
Unimproved,  1 
Improved,  1 


Died,  3 

Unimproved,  1 
Improved,  2 
Well,  3 
Died,  5 

Unimproved,  2 
Improved,  1 
Well,  3 
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No.  of  Cases 


Treatment 

Result 

Radium  alone,  3 

Improved,  1 

Well,  2 

X-ray,  radium,  operation,  2 

Died,  1 

Well,  1 

Radium  and  operation,  2 

WeU,  2 

X-ray  and  operation,   1 

Well,  1 

Not  treated,  2 

,2 

Epitheuoma  (basal  celled) 
Face  and  Neck 

3 X-ray  and  radium,  1 

Radium,  1 

X-ray,  1 

Lymph-nodes  of  Neck 
2 Radium,  1 

X-ray  and  radium,   1 

Epithelioma  (basal  celled) 
Ear 
2 Radium  and  X-ray,  2 

Epithelioma 

Penis 

6 Not  treated,  1 

X-ray  and  radium,  3 

X-ray,  1 

X-ray  and  operation,  1 

Scrotum. 
1 X-ray,  1 

Epithelioma 
Vuliyi 
10 Radium  and  X-ray,  4 

Radium  alone,   1 
X-ray,  3 

Not  treated,  1 

Percy  cautery,  radium,  X-ray 

Clitoris 

2 Not  treated,  1 

X-ray,  1 


Improved,  1 
Improved,  1 
Well,  1 

Died,  1 
Improved,  1 


Unimproved,  1 
Improved,  1 


,1 

Unimproved,  2 
Improved,  1 
Unimproved,  1 
Died,  1 

Died,  1 


Unimproved,  3 
Improved,  1 
Unimproved,  1 
Died,  1 
Unimproved,  2 

,1 

Improved,  1 


,1 


Apparently  well,  1 
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No.  of  Cases 
1 

1 

Epithelioma 

Gfrotii 

Treatment 
Operation  and  X-ray,  1 

Epigastric  Region 
Not  treated,  1 

Skin  of  the  Knee 
Not  treated,  1 

Hand 

X-ray,  1 

X-ray  and  operation,   1 
X-ray,  operation,  radium,  1 
Operation,  1 

Result 
Improved,  1 

1 

1 

4 

Died,  1 
Well,  1 
Well,  1 
Well,  1 

Epulus 

3     Giant-celled    sarcoma,    2     Operation,  2  Clinically  well,  2 

Spindle-celled  sarcoma,  1     Operation  and  radium     Unimproved,  1 
One  case  of  giant-celled  sarcoma  has  been  well  over  a  period  of  one  year, 
the  other  over  a  period  of  3  months. 

Operation  on  case  of  spindle-celled  sarcoma  was  performed  2  months  ago, 
and  patient  has  since  had  one  treatment  with  radium,  50  milligrams,  for  18 
hours. 


Lupus  ( Erythema  tosum ) 

Face 

1 X-ray,  I  Cured,  1 

Treatment  was  begun  2\^  years  ago.  Patient  had  30  X-ray  sittings  up  to 
15  months  ago,  when  he  was  pronounced  cured.  Up  to  this  time  there  has 
beeh  no  recurrence. 

Vulgaris 

2 Not  treated,  1  ,  1 

X-ray,  1  Unimproved,  1 

Papilloma 

3  Chest,  1 . .         Not  treated  

Ear Operation,  1  Well 

Lip Radium,  1  Well 


Sarcoma 

No.  of  Cases  and  Diagnosis  Treatment 

1     Sarcoma  foot  Operation  and  X-ray 

1     Sarcoma  naso-pharynx        Radium 
1     Sarcoma  antrum,  spindle- 
celled  Not  treated 


Result 
Well 
Unimproved 
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Xo. 

of  Ca^es  and  Diagnosis 

Treatment 

Result 

Sarcoma  eye 

Operation 

Died 

Sarcoma  nose 

X-ray 

Improved 

Sarcoma  chest,  spindle- 

celled 

Radium 

Died 

Sarcoma  tonsil 

X-ray 

Died 

Sarcoma  testicle 

X-ray 

Unimproved 

Fibrosarcoma  cheek  and 

nose 

X-ray 

Improved 

Osteosarcoma  of  the  jaw 

X-ray 

Died 

Melanosarcoma  antrum 

Radium  and  X-ray 

Improved 

^fyxosarcoma  of  the 

axilla 

X-ray  and  operation 

Improved 

2 

Sarcomatosis,  round- 

celled 

X-ray,  2 

Died,  2 

1 

Sarcomatosis  skin 

X-ray 

Unimproved 

2 

Lymphosarcoma 

X-ray,  1 

Died,  1 

Operation  and  X-ray 

Improved 

2 

Lymphosarcoma  tonsil 

Operation,    radium. 

X-ray 

Improved,  1 

X^ray,  1 

Died,  1 

2 

Endothelioma,  naso-phar- 

ynx 

X-ray,   radium,   opera- 

tion 

Improved 

Endothelioma,  parotid 
Mixed  tumor  of  the  paro- 

Not treated 

1 

^m  '   %^  ^0            VF4   ^WWW  ^FX*  ^^» 

tid 

Radium 

Unimproved 

1 

Sarcoma  of  the  parotid 

Operation 

Improved 

Anaemia 

2 

Lymphatic  leukaemia 

X-ray,  2 

Died,  2 

^ 

Myelogenous  leukaemia 

X-ray,  3 

Improved,  1 
Died,  2 

Radium,  1 

Unimproved,  1 

1 

Infantum   pseudo   leuke- 

micum 

Not  treated 

.1 

HoDG kin's  Disease 

No 

.  of  Cases                  Treatment 

Result 

11 

Not  treated, 

2 

,2 

X-ray,  4 

Unimproved,  1 

Radium  and  X-rav,  4 


Died,  3 
Improved,  3 
Unimproved,  1 
Operation,  1  Unimproved,  1 

Most  of  these  cases  were  far  advanced  Hodgkin's  disease  with  mediastinal 
involvement. 


30 

Syphilis 

No.  of  Cases  and  Diag^nosis                         Treatment  Result 

6     Syphilis  throat,  1  Not  treated  

Syphilis  leg,  ulcer,   1  Not  treated  

Syphilis  lip  and  clieek,   1  Not  treated  

Syphilis  face  and  neck  ulcers,  1     Not  treated  

Gummas  tongue,  2  Not  treated  

All  of  these  cases  improved  on  treatment  by  their  physicians. 
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Tuberculosis 
13     Tubercular  lymph  nodes, 

cervical  Not  treated,  3  ,3 

X-ray,  10  Improved,  6 

Well,  1 

Unimproved,  4 
1     Tuberculosis  of  the  jaw- 
bone Not   treated  ,1 

1     Tuberculosis  of  the  knee     Operation  Well,  1 

1     Tubercular  wrist  bone        Not  treated  •  ,1 

1     Tuberculosis  of  the  vulva    X-ray  Unimproved,  1 

1     Tuberculosis  of  the  tongue  Radium  and  operation     Improved,  1 


Osti'ochondronia  humerus 

Urethral  caruncle 

Visceroptosis 

Wens 

None 

Miscellaneous 

Operation 
Fulgurated 
Not  treated 
Excision 
Not  treated 

Well 
Well 

Well 

Donor  for  transfusion 

Sarcomatosis 
Hysteria 

Fibro-sarcoma  parotid? 
Trypanosomiasis  ? 
Pharyngitis 
Hemorrhoids 

Not  treated 
Not  treated 
Not  treated 
Not  treated 
Not  treated 
Not  treated 
Not  treated 

Not  treated 

Dead 
Well 

Duodenal  ulcer 

Inflammation  due  to  cancer 
plaster 

Case 

1       4mp  rnss&cea 

:s  Seen  for  Diaonosis 

Not  treated 
Not  treated 
Not  treated 
Not  treated 

1      Arthritis  deformans 

1     Cholecystitis 

1     Cervicitis 
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No.  of  Cases  and  Diagnosis 
Cirrhosis  of  the  liver 
Fibroma  of  the  face 
Housemaid's  knee 
Inflammatory  condition 

of  the  gum 
Inguinal  adenitis 
Keloid  tumor 
Lipoma  chest 
NephroiithiasiH 
Psychoneurosis 
Psychosis 
Pyorrhea  al  velaria 
Self-inflicted  wounds 
Streptococcus  infection 
Ringworm  of  the  scalp 


Treatment  Result 

Exploratory   operation     Improved 

Not  treated  

Operation  Well 

Not  treated  

Not  treated  

Not  treated  

Not  treated  

Not  treated  

Not  treated,  3  

X-ray  Improved 

Not  treated  

Plaster  cast  Well 

Not  treated  

X-ray  Well 


Diseases  Among  Labobatoey  or  Hospital  Empix)yees 

Tuberculosis  of  the  lung  Not  treated,  1  ,  1 

Appendicitis,  acute  Operation,   1  Well,  1 

Tonsillitis,  acute  Medicine,  1  Well,  1 

La  Grippe  Weil,  1 

Femoral   hernia  None,   1  ,1 

Acute  articular  rheumatisn.  Not  treated  ,1 

Tuberculosis  sternum  and  ribs  Not  treated  

SUMMABY 

Not  treated — final  result  unknown    76 

Not  treated — well 1 

Not  treated — ^weil    (treated   outside)     ? 1 

Not  treated — died 6 

Unimproved 80 

Died 85 

Improved 68 

WeU 60 

Total 377 

The  director  hereby  proposes  to  the  trustees  that  the  salaries  of 
the  pathologist  and  the  chemist  be  increased  $300  owing  to  the 
vears  of  useful  service  of  the  incumbents  and  the  increased  cost  of 
living.  The  amounts  asked  for  are  those  recommended  in  the  Hor- 
ton  Civil  Service  report  where  these  two  positions  are  classified  un- 
der senior  physician,  research-pathology,  malignant-disease,  and 
biological  chemist,  malignant-disease.  An  increase  of  $300  to  each 
of  these  salaries  has  been  requested  from  the  legislature.    An  in- 
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crease  for  the  biologist  to  make  his  salary  conform  to  the  proposed 
salaries  in  the  Horton  report  has  already  been  granted  by  the  Gov- 
ernor's budget  committee. 

The  situation  at  Springville  has  become  acute.  The  Institute 
owns  31  acres  of  land,  a  gift  from  citizens  of  Buffalo  in  1913,  for  an 
animal  farm.  Every  legislature  since  1914  has  been  asked  for  ap- 
propriations for  suitable  buildings.  The  requests  to  the  legislature 
for  the  coming  year  include  $2,900  for  a  fanner's  house ;  this  cost 
based  upon  an  estimate  by  a  local  contractor  a  year  ago.  We  have 
been  cautioned  by  the  State  architect's  office  that  the  amount  re- 
quested is  too  small,  with  the  present  cost  of  materials,  and  the  local 
contractor  now  reports  that  $3,500  should  be  allowed  for  this  item. 
It  is  hoped  that  the  budget  committee  of  the  legislature  will  include 
this  item  and  that  the  Governor  will  approve  of  it.  A  bam  at  $1,800 
is  absolutely  necessary  to  house  the  horses  and  other  animals  which 
are  kept  on  the  property.  The  present  farmer  lives  in  a  house  a 
half  mile  distant  and  during  the  winter  it  is  frequently  impos- 
sible for  him  to  reach  the  animals  in  the  animal  houses  with  the 
result  that  the  Institute  has  suffered  severe  losses  at  different  times 
on  this  account.  We  cannot  urge  too  strongly  upon  the  legislature 
the  necessity  of  immediately  supplying  these  two  absolutely  neces- 
sary buildings.  The  appropriation  for  a  biological  laboratory  to 
complete  the  scheme  at  Springville  which  we  have  asked  of  the 
legislature  for  the  last  five  years  can  wait  a  year  longer  provided 
the  legislature  will  grant  us  the  necessary  f  ar^  buildings. 

The  work  of  the  Institute  in  every  branch  is  flourishing  and  the 
outlook  for  the  coming  year  most  encouraging.  The  cessation  of 
research  work  in  Europe  owing  to  the  great  war  makes  it  more 
than  ever  necessary  that  activities  of  this  sort  should  be  supported 
in  America,  and  that  the  work  of  the  State  Institute  should  go 
forward  along  the  promising  lines  which  its  years  of  pioneer  work 
enable  it  to  pursue. 

Eespectfully  submitted, 

HARVEY  R.  GATLORD, 

Director. 

Buffalo,  K.  Y.,  February  21,  1917. 
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REPORT 


Albany,  N.  Y.,  January  10,  1917, 
To  the  Qovernor: 

In  accordance  with  the  provisions  of  section  six  of  the  Civil 
Service  Law,  v*^e  submit  report  for  the  year  1916,  being  the 
Thirty-fourth  Report  of  the  Department. 

The  personnel  of  the  Commission  has  remained  the  same 
throughout  the  year,  and  there  have  been  no  important  changes 
in  the  number  or  grade  of  the  Commission's  employees.  The 
Conunission  has  held  sixty-fieven  regular  meetings,  an  average  of 
more  than  one  a  week,  and  by  the  adoption  of  a  more  systematic 
method  of  transacting  business  we  have  been  able  to  complete 
the  work  of  the  year  within  the  time  required.  Never  before,  in 
recent  years  at  least,  has  the  present  record  been  equalled.  This 
condition  is  largely  the  result  of  the  faithful,  efficient  and  earnest 
efforts  of  many  of  the  employees,  some  of  whom  have  given  their 
services  outside  of  recognized  office  hours,  on  Saturday  after- 
noons, and  on  holidays.  The  ever  increasing  demands  for  tech- 
nical and  high  grade  examinations,  the  growth  of  the  service 
now  subject  to  the  law,  and  the  extension  of  the  rules  to  other  civil 
divisions,  are  believed  to  justify  additions  to  the  present  staff 
during  the  next  fiscal  year. 

The  enforcement  of  the  principle  of  competitive  examination 
as  embodied  in  the  Constitution,  and  the  policy  relative  thereto, 
as  outlined  in  our  report  for  the  year  1915,  has  been  maintained. 
The  work  of  putting  the  civil  service  procedure  on  a  consistent 
merit  basis  fell  to  us  to  perform.  With  your  co-operation,  and 
that  of  appointing  officers,  progress  also  has  been  made  in  the 
general  betterment  of  the  service,  but  there  is  still  much  to  be 
accomplished.  With  each  ensuing  year  the  benefits  to  the  State 
resulting  from  filling  vacancies  through  tests  for  merit  and  fit- 
ness will  be  recognized,  and  as  the  system  broadens  in  its  opera- 
tion and  becomes  fully  understood,  the  principle  of  open  competi- 
tion for  public  employment  should  advance  steadily  in  public 
favor. 
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While  the  noncompetitive,  or  pass  examination,  is  well  adapted 
for  use  in  connection  with  certain  positions,  usually  those  demand- 
ing some  degree  of  manual  labor,  the  open  competitive  exami- 
nation wherever  practicable,  is  the  scheme  embodied  in  the  Con- 
stitution and  this  principal  of  securing  the  best,  the  Commission 
feels  ought  to  be  substantially  always  applied  in  the  large  general 
field  of  state  employment. 

Examinations 

During  the  year  23,686  persons  filed  applications  for  all  classes 
of  examination.  Of  this  number  19,305  were  examined,  2,402 
were  rejected  as  not  meeting  the  requirements,  and  1,919  failed  to 
appear  for  examination.  There  were  237  oi)en  competitive  exam- 
inations held  in  which  13,488  persons  were  competitors,  of  whom 
7,211  passed  and  6,277  failed.  The  commission  also  held  137 
competitive  promotion  examinations,  in  which  there  were  1,385 
competitors.  This  is  the  largest  number  of  candidates  of  this 
character  in  any  year  of  the  department's  history.  In  1915  there 
were  833  candidates,  1914,  778;  1913,  710. 

The  total  number  of  provisional  appointments  for  the  year  was 
236  as  compared  with  472  in  1916, 1108  in  1914,  and  768  in  1913. 
We  have  continued  the  policy  set  forth  in  our  last  annual  report 
of  reducing  the  number  of  provisional  appointments  as  much  as 
possible,  and  the  number  allowed  during  1916  was  smaller  than  in 
any  of  the  five  years  preceding,  notwithstanding  the  great  growth 
in  that  period  in  the  number  of  classified  employees.  At  the  close 
of  the  year  there  were  only  seven  provisional  appointees  serving 
pending  preparation  of  eligible  lists,  viz:  Deputy  medical 
examiner,  bureau  of  deportation.  State  Hospital  Commission; 
Examiner  in  history,  Department  of  Education;  Transfer  tax 
assistant,  Surrogate's  office,  Bronx  county ;  three  junior  assistants. 
Public  Service  Commission,  First  District ;  Matron,  Erie  County 
Jail. 

The  use  of  oral  examinations  has  been  continued  in  certain 
instances  to  determine  ratings  for  experience,  efficiency,  and  per- 
sonal qualifications,  and  the  Commission  is  satisfied  that  such 
tests  are  of  great  value  when  properly  applied. 

The  principles  expressed  upon  this  subject  in  the  Commission's 
report  for  the  year  1915  are  particularly  reiterated. 
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On  January  1,  1917,  there  remained  uncompleted  only  one 
open  competitive  examination,  and  two  promotion  competitive 
examinations.  These  were  all  held  late  in  the  year,  but  the 
ratings  will  be  finished  and  the  lists  established  before  February 
1,  1917. 

The  appeals  from  ratings  received  by  the  Commission  during 
the  year  number  only  100,  of  which  89  were  denied  and  11 
approved  in  some  form.  This  is  a  considerable  reduction  as  com- 
pared with  the  367  appeals  reviewed  by  the  present  and  previous 
Commission  during  the  year  1915. 

Of  the  11  appeals  upon  which  ratings  were  changed,  9  were 
allowed  on  merit  and  2  to  correct  errors. 

The  allowance  of  appeals  from  ratings  has  frequently  been 
abused  in  the  past,  and  the  reduction  in  the  number  taken  last 
year,  as  compared  with  previous  years,  indicates  not  only  that 
these  abuses  have  been  stopped,  but  that  there  is  greater  satis- 
faction with  the  ratings  given  by  the  examiners. 

Additional  data  r^arding  examinations  will  be  found  in  the 
report  of  the  Chief  Examiner. 

Amendments  to  the  Classification 

No  radical  changes  in  classification  have  been  made  during  the 
year.  The  Commission  has  applied  the  principle  of  competition 
to  all  new  places  established  whenever  it  found  that  competitive 
examination  was  practicable ;  and  on  the  other  hand  it  has  included 
in  the  exempt  or  noncompetitive  class  only  such  offices  or  positions 
as  were  required  to  be  exempt  under  the  provisions  of  section  13 
of  tte  law,  or  for  which  competitive  examination  was  not  found 
practicable. 

A  comparison  of  the  roster  of  officers  and  employees  as  reported 
to  the  Commission  as  it  existed  January  1,  1916,  with  the  roster 
as  reported  January  1,  1917,  not  including  labor  positions,  shows 
a  decrease  of  447. 

The  following  table  gives  the  classification  in  each  class  for 
these  years : 

Jan.  1,  1016      Jan.  1,  1917      Increase     Decrease 

Unehorified  Senice 1.282  1.295  13 

Classified  Serriee: 

Exempt 1.609  1,488            121 

CompctUve 11,388  11,102  ....                  2-6 

Non-competitive 6,905  6.652  ....  53 

Totab ^     S^4        20,4.37       13        460 

Net  decreaae 447 
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It  would  be  difficult  by  any  process  to  explain  in  detail  how 
these  changes  occurred.  The  increase  in  the  unclassified  service 
of  13  names  on  the  roster  is  due  no  doubt  to  a  more  complete  and 
accurate  list.  Appointing  officers  do  not  always  advise  the  depart- 
ment of  changes  in  this  seiTice,  and  we  are  obliged  to  make  the 
record  largely  from  information  obtained  from  the  Executive 
Department,  office  of  the  Secretary  of  State,  and  the  Legislative 
Manual.  The  decrease  in  the  exempt  class  of  121  is  accounte<l 
for  by  striking  out  of  certain  obsolete  places  and  of  99  places 
under  the  Palisades  Interstate  Park  Commission,  which  are  filled 
by  joint  action  of  the  Commissions  of  the  States  of  New  Yoric 
and  New  Jersey.  While  certain  additional  places  were  classified 
as  exempt  during  the  year  1916,  those  taken  from  the  exempt 
class  greatly  exceeded  the  number  added.  The  reduction  in  the 
number  of  employees  in  the  competitive  and  non-competitive 
classes  is  due  no  doubt  to  the  seasonal  fluctuation  of  the  service, 
lack  of  work  or  of  available  funds,  or  elimination  of  unnecessary 
positions. 

It  should  always  be  borne  in  mind  that  the  classification  table 
and  Civil  List  are  made  from  reports  presented  by  appointing; 
officers,  and  that  there  is  no  method  by  which  to  substantiate  the 
record  except  by  checking  pay-rolls.  Accurate  reports  from 
departments  in  accordance  with  Rule  XX  will  enable  the  Com- 
mission to  publish  a  Civil  List  correct  in  every  detail.  New  posi- 
tions added  to  the  exempt  class  are  as  follows: 

Chaplain  (5),  State  institutions. 

Chief  of  accounts,  Public  Service  Commission,  First  District. 

Chief  of  rapid  transit,  Public  Service  Commission,  First  Dis- 
trict 

Clerk  and  stenographer,  Surrogate,  Suffolk  county. 

Confidential  opinion  stenographer.  Appellate  Term,  Supreme 
Court,  Second  Department. 

Deputy  assistant  district  attorney.  Queens  county. 

Deputy  attorney-general  (4),  Attorney-General. 

Deputy,  Bureau  of  Elections  (2),  county  clerk,  Oneida. 

Deputy  counsel  (2),  Bronx  Parkway  Commission. 

Deputy,  county  clerk,  Rensselaer. 

Second  deputy,  county  clerk,  Chautauqua. 
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Second  deputy,  county  clerk,  Suffolk. 

Secretary,  Board  of  Child  Welfare,  Suffolk  county. 

Secretary,  Budget  Bureau,  Executive  Department. 

Secretary,  Commission  on  the  Qovemment  of  Nassau  county. 

Secretary,  county  clerk,  Bensselaer  county. 

Secretary,  county  clerk,  Suffolk  county. 

Secretary,  Mosquito  Extermination  Commission,  Nassau  county. 

Secretary,  State  Board  of  Dental  Examiners. 

Secretary,  treasurer,  Bensselaer  county. 

Secretary,  superintendent  of  the  poor,  Westchester  coimty. 

Special  detective,  Department  of  Agriculture. 

Special  deputy  (2),  Excise  Department. 

Superintendent,  Saratoga  Springs  Keservation,  Conservation 
Commifision. 

Of  these  six  were  mandatory  exemptions  under  section  13  of 
the  Civil  Service  Law. 

In  December  the  Commission  took  up  the  matter  of  revising  the 
entire  classification  on  a  merit  basis  by  transferring  to  the  com- 
petitive class  from  the  exempt,  the  non-competitive  and  the  labor 
class  a  number  of  positions.  A  review  of  the  existing  classification 
disclosed  that  there  Were  4^58  places  for  which  competitive  exam- 
ination, promotion  or  open  competitive,  seems  to  be  practicable  in 
case  vacancies  should  occur  or  present  obsolete  ofiices  be  re-estab- 
lished.   These  places  are  subdivided  as  follows: 

State  departments  231 

State  courts   > 20 

State  institutions 24 

County  departments 183 

Total 458 


Each  appointing  officer  who  would  be  affected  by  any  change 
made  has  been  requested  to  state  his  views  as  to  reclassification  of 
positions  in  his  departm^it.  After  consideration  of  the  replies 
received  and  information  obtained  in  hearings  which  may  be 
given,  the  Commission  will  make  its  recommendations  to  you. 
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More  Office  Room  and  Increased  Appropriation  Necessary 

The  Commigsion  has  repeatedly  petitioned  the  Trustees  of  Pub- 
lic Buildings  for  additional  office  room,  but  without  result  except 
the  assignment  of  one  small  room  on  the  sixth  floor  of  the  Capitol. 
While  it  appreciates  that  the  Trustees  have  used  their  best  judg- 
ment in  allotting  floor  space  to  the  several  departments,  as  the 
need  greatly  exceeds  the  supply,  the  Commission  is  still  seriously 
inconvenienced  in  its  work  because  of  lack  of  suitable  quarters. 
The  Commissioners  and  their  thirty-four  employees  now  occupy 
five  rooms,  with  a  total  floor  space  of  about  3,600  square  feet. 
The  Commissioners  have  no  private  offices  or  hearing  room  and 
are  obliged  to  use  the  room  occupied  by  the  Secretary  and  his 
stenographer,  for  these  purposes.  Deduct  from  this  space  the 
square  feet  required  for  furniture,  typewriting  machines,  book 
and  filing  cases,  etc.,  and  the  over-crowded  condition  of  the  Depart- 
ment is  apparent.  We  hope  that  the  investigation  of  these  condi- 
tions, which  the  State  Industrial  Commission  is  conducting  pur- 
suant to  authority  of  the  Legislature,  will  result  in  some  relief. 

In  compliance  with  statutory  provisions  we  have  transmitted 
to  you,  to  the  Joint  Budget  Committee  of  the  Legislature,  and  to 
the  Comptroller,  requests  for  appropriations  to  be  made  for  the 
Department  for  the  fiscal  year  beginning  July  1,  1917.  We  have 
asked  for  a  total  appropriation  of  $101,120,  divided  as  follows: 

Personal  service,  administration  division $37,880 

Personal  service,  examinations  division 29,740 

Salaries,  temporary 12,000 

Printing    7,500 

Equipment    600 

Office  supplies   1,000 

Traveling  expenses 7,000 

Communication 5,400 

Total  $101,120 


The  needs  of  the  Commission  and  the  reasons  for  the  increase 
were  fully  stated  in  the  requests  above  mentioned,  and  we  need 
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only  say  here  that  we  are  convinced  that  the  larger  appropriations 
requested  are  absolutely  necessary  if  the  constantly  increasing 
work  of  the  Commission  is  to  be  done  as  it  ought  to  be  done.  It  is 
especially  desirable  that  the  Commission  should  be  enabled  to 
employ  one  or  more  character  investigators  and  regular  medical 
examiners. 

Suspension  of  the  Rule  Requiring  Competition 

Under  the  provisions  of  section  15,  subdivision  2,  of  the  Civil 
Service  Law,  the  Commission,  upon  satisfactory  evidence  that  for 
6I)ecified  reasons  competition  in  cases  where  peculiar  and  excep- 
tional qualifications  are  required  is  impracticable  and  that  the 
position  can  be  best  filled  by  the  selection  of  some  designated  per- 
son of  high  and  recognized  attainments  in  such  qualities,  may 
suspend  the  provisions  of  the  rule  requiring  competition.     We 
believe  that  this  rule  has  been  too  liberally  construed,  not  to  say 
abused,  in  the  past.     Thirty-five  such  cases  were  allowed  in  1911, 
46  in  1912,  34  in  1913,  and  48  in  1914.     In  the  year  1915  the 
present  Commission  granted  only  three  such  suspensions.     During 
1916  the  Commission  received  a  number  of  requests  to  suspend  the 
rule,  but  all  were  denied  except  five.    These  cases,  with  the  reasons 
therefor,  are  as  follows: 

Dr.  James  Sullivan,  State  Historian  and  Director  of  the 
Division  of  Archives  and  History,  University  of  the  State  .of  New 
York,  $5,000  a  year. 

The  qualifications  of  Dr.  Sullivan  for  this  position  are  con- 
tained in  a  letter  of  John  H.  Finley,  Commissioner  of  Education, 
under  date  of  January  26,  1916,  reading  in  part  as  follows: 

"  Doctor  Sullivan  was  graduated  from  Harvard  University 
with  the  degree  of  bachelor  of  arts  in  1894,  master  of  arts 
in  1895,  and  doctor  of  philosophy  in  18^8.  During  1894- 
1895  he  was  assistant  instructor. in  history  and  government 
at  Harvard.  In  1896  he  was  a  student  on  a  Harvard  Uni- 
versity traveling  fellowship  at  the  ficole  des  Chartes  and  at 
the  University  of  Paris..  In  1897  he  pursued  his  studies 
further  at  the  University  of  Berlin  on  the  same  fellowship, 
as  also  at  Vienna,  Munich  and  Rome.  Then  again  from  1897 
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to  1899  he  was  an  instructor  at  Harvard  in  history  and  gov- 
ernment. He  was  then  attracted  into  secondary  school  work 
in  New  York  City  and  from  1899  to  1902  he  taught  historj- 
and  civics  in  the  DeWitt  Clinton  High  School.  In  1902  he 
became  principal  of  the  Annex  of  the  High  School  of  Com- 
merce, which  position  he  held  until  1903,  when  he  became 
first  assistant  in  history  and  civics  in  the  same  school.  He 
held  this  position  until  1907,  lecturing  during  the  years 
1905  and  1906  at  Teachers  College,  Columbia  University,  on 
the  teaching  of  history  and  civics.  In  1907  he  was  made 
principal  of  the  Boys'  High  School,  Brooklyn,  which  position 
he  now  occupies. 

"  Meanwhile  he  continued  his  historical  studies,  spending 
several  of  his  summers  in  the  Bodleian  Library^  Oxford,  in 
the   British    Museum,'   London,    and    in    the    Bibliotheque 
^rationale,  Paris. 
**********  * 

'^  His  particular  fitness  has  come  from  his  studies  noted 

.  above,   in  the  schools  of  archives  and  historical  libraries 

abroad,  but  his  administrative  experience  and  his  familiarity 

with  the  schools  of  the  State  suggest  a  wider  usefulness  than 

could  be  had  by  one  of  narrower  training.'* 

Joseph  Ripley,  Secretary  and  Resident  Member  of  the  Board  of 
Consulting  Engineers  appointed  by  the  State  Engineer,  $7,200  a 
year. 

Pursuant  to  Chapter  147,  Laws  of  1903,  as  amended  by 
Chapter  736  of  the  Laws  of  1911,  the  State  Engineer  and 
Surveyor  is  authorized  to  appoint  a  board  of  consulting 
engineers.  Mr.  Ripley  was  appointed  as  secretary  and  resi- 
dent member  of  the  Board,  and  the  provision  of  the  rule 
requiring  examination  was  suspended  in  his  case  for  the 
reason  that  he  had  been  employed  by  the  United  States 
Government  on  canal  construction,  had  been  a  member  of  the 
Panama  Engineering  Commission,  and  had  served  as  a  mem- 
ber of  the  Board  of  Consulting  Engineers  under  the  State 
Engineer  during  the  years  1911  to  1914,  inclusive. 
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Moses  T.  Clegg,  Assistant  Director  in  the  Bacteriological 
Laboratory,  Quarantine  Station,  Department  of  Heaith  Officer, 
Port  of  New  York,  $2,500  a  year,  with  maintenance. 

At  the  time  of  the  selection  of  Dr.  Clegg  for  the  position 
named  he  was  employed  as  Director  of  the  important  govern- 
ment laboratory  at  San  Francisco,  California,  and  had  recog- 
nized attainments  in  medical  science,  especially  in  bacteri- 
ology which  were  known  the  world  over ;  he  had  for  over  five 
years  been  engaged  in  the  Philippines  at  the  bureau  of 
science  at  Manila  and  in  the  diagnosis  of  tropical  diseases, 
with  rich  experience  in  cholera,  plague  and  leprosy;  for 
several  years  he  had  been  employed  by  the  Public  Health 
service  in  special  leprosy  and  plague  work  in  Honolulu, 
Hawaii.  As  it  is  extremely  difficult  to  find  bacteriologists 
who  have  had  wide  experience  both  in  cholera,  and  plague, 
to  invasion  from  which  diseases  the  State  is  constantly  liable, 
the  Commission  held  that  competitive  examination  in  this 
case  was  not  praoticable,  and  that  the  rule  requiring  exam- 
ination could  properly  be  suspended. 

Thomas  A  Storey,  Inspector  of  Physical  Training,  Military 
Training  Commission,  $5,000  a  year. 

Chapter  566,  Laws  of  1916,  provides  for  a  Military  Train- 
ing Commission,  said  Commission  to  appoint  an  inspector  of 
physical  training.  Thomas  A.  Storey,  Ph.D.,M.l).,  a  trained 
and  successful  teacher  and  director  in  the  field  of  physical 
training,  a  graduate  of  Stanford  University,  a  former  teacher 
at  Harvard  University,  and  since  1906  the  head  of  the 
Department  of  Physical  Training  and  Hygiene  of  the  College 
of  the  City  of  New  York,  was  selected,  and  under  date  of 
July  2^,  1916,  the  Commission,  under  the  authority  given  by 
section  15,  subdivision  2,  of  the  civil  service  law  suspended 
examination  in  his  case. 

Alfred  Craven,  Consulting  Engineer,  Public  Service  Commis- 
sion for  the  First  District,  $12,000  a  year. 

From  the  application  presented  in  this  instance  it  appears 
that  Mr.  Craven  has  had  unusual  experience,  having  been 
engaged  in  the  practice  of  his  profession  as  civil  engineer  for 
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the  past  forty-six  years,  following  graduation  from  the  United 
States  Naval  Academy ;  that  he  has  held  a  responsible  execu- 
tive position  in  the  engineering  department  of  the  Public 
Service  Commission  for  the  First  District,  and  its  prede- 
cessor, the  Board  of  Rapid  Transit  Railroad  Commissioners, 
since  May  1,  1900,  prior  to  which  time  he  was  for  six  years 
division  engineer  for  the  Aqueduct  Commission  of  the  City 
of  New  York,  being  deputy  chief  engineer  of  the  Board  of 
Rapid  Transit  Commissioners  from  May  1,  1900  to  May  25, 
1900,  when  he  became  deputy  engineer  of  subway  construc- 
tion, continuing  in  said  position  until  October  1,  1910,  when 
he  was  appointed  engineer  of  subway  construction,  being 
designated  as  acting  chief  engineer,  which  position  he  held 
until  October  1,  1911,  when  he  was  appointed  chief  engineer. 
It  further  appeared  that  Mr.  Craven  was  a  director  of  the 
American  Society  of  Civil  Engineers  from  1903  to  1905,  and 
is  at  the  present  time  vice-president  of  that  society ;  that  he 
was  also  one  of  the  founders  of  the  Society  of  Municipal 
Engineers  of  the  City  of  New  York ;  that  he  is  also  the  civil 
engineering  member  of  the  Naval  Defense  Board,  having 
been  selected  by  the  American  Society  of  Civil  Engineers  as 
its  representative,  and  having  been  appointed  by  the  Secre- 
tary of  the  Navy  upon  the  recommendation  of  that  Society. 
The  Commission  suspended  the  rule  requiring  competition  in 
the  case  of  Mr.  Craven  under  date  of  November  2,  1916. 

In  all  of  these  cases  evidence  was  presented  to  the  Commission 
which  convinced  it  that  the  number  of  possible  candidates  for  the 
positions  in  question,  who  were  qualified  to  fill  them,  was  so  small 
that  competitive  examinations  were  impracticable. 

Lack  of  Candidates  from  Certain  Parts  of  the  State 

The  records  of  our  examinations  division  show  that  during  the 
year  about  11,4^65  candidates  have  been  examined  in  open  com- 
petitive examinations  in  New  York  City  and  Albany,  and  2023, 
which  is  15  per  cent  of  the  total  number,  took  the  examinations 
in  other  parts  of  the  State.  A  review  of  the  lists  last  year  showed 
that  thirteen  up-state  counties  had  no  names  on  the  eligible  lists. 
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One  cause,  it  is  believed,  is  the  lack  of  publicity  given  to  examina- 
tions which  are  held  in  thirty-two  up-state  centers.  A  special 
appropriation  would  be  required  to  obtain  publicity  by  newspaper 
advertising,  and  we  are  obliged  to  depend  upon  the  generosity  of 
the  press  to  give  notice  of  examinations.  Eecently  the  Commission 
has  adopted  the  plan  of  sending  to  postmasters  a  card,  printed  in 
bold  type,  announcing  examinations,  with  request  that  the  same  be 
posted  in  a  conspicuous  place.  It  is  hoped  by  this  method  and 
others  to  be  devised,  to  attract  more  candidates  from  up*state 
counties,  and  to  make  the  personnel  of  the  civil  service  more  repre- 
sentative of  all  districts  in  the  State. 

Civil  Service  Rules  for  Cities 

A  considerable  part  of  the  Commission's  work  has  been  the 
consideration  of  revised  rules  for  cities,  and  amendments  to  exist- 
ing rules.  In  all  these  matters  it  has  sought  to  establish  a  con- 
sistent competitive  system  and  to  aid  in  every  way  local  com- 
missions in  the  arrangement  and  conduct  of  examinations. 

The  rules  for  the  following  cities  have  been  completely  revised 
during  the  year : 

Ithaca,  Niagara  Falls,  Watertown,  Watervliet  and  White 
Plains. 

The  rules  for  the  following  cities  have  been  amended : 
Binghamton,  Buffalo,  Coming,  Elmira,  Gloversville,  James- 
town, Johnstown,  Lackawanna,  Lockport,  New  York,  Newburgh, 
New  Rochelle,  Olean,  Plattsburgh,  Rochester,  Rome,  Saratoga 
Springs,  Schenectady,  Troy,  Utica,  Watertown,  White  Plains  and 
Yonkers. 

Proposed  amendments  to  the  rules  or  classification  submitted  by 
the  commissions  of  the  following  cities  have  been  returned  without 
approval : 

Binghamton,  Kingston,  Plattsburgh,  Schenectady,  Syracuse, 
Utica,  White  Plains,  and  Yonkers. 

The  Commission  has  under  consideration  an  entire  revision  of 
the  rules  for  the  city  of  Buffalo  as  recently  submitted  by  the 
Municipal  Commission. 
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Inspection  of  Records  of  Municipal  Civil  Service  Commissions 

Pursuant  to  civil  service  regulation  XII,  and  in  keeping  with 
the  practice  of  the  Department,  members  of  the  Commission  and 
the  secretary  visited  forty-five  cities  during  the  year,  conferred 
with  local  commissioners,  and  inquired  into  the  methods  of  admin- 
istration of  the  Civil  Service  Law  and  rules  in  each  instance. 
The  cities  are  as  follows : 


Albany, 

Amsterdam, 

Beacon, 

Binghamton, 

Canandaigua, 

Cohoes, 

Coming, 

Cortland, 

Dunkirk, 

Elmira, 

Fulton, 

Geneva, 

Glens  Falls, 

Glovcreville, 

Homell, 


Hudson, 

Ithaca, 

Jamestown, 

Johnstown, 

Kingston, 

Lackawanna, 

Little  Falls, 

Lockport, 

Mechanicville, 

Middletown, 

Mount  Vernon, 

Newburgh, 

Niagara  Falls, 

Olean, 

Oneonta, 


Oswego, 

Plattsburgh, 

Port  Jervis, 

Poughkeepsie, 

Rensselaer, 

Rome, 

Salamanca, 

Saratoga  Springs, 

Schenectady, 

Sherrill, 

Troy, 

Watertown, 

Watervliet, 

White  Plains, 

Yonkers. 


With  few  exceptions  the  records  and  procedure  were  found 
satisfactory,  and  the  work  of  the  commissions  greatly  improved. 
Certain  suggestions  were  made  for  changes  in  rules,  classifica- 
tion, or  practice  which  it  is  believed  if  adopted  will  aid  the 
commissions  and  city  officials  in  faithfully  discharging  their 
duties  in  compliance  with  the  law.  We  regard  these  conferences 
with  local  commissions  as  most  important,  and  believe  that  if 
these  local  commissions  are  to  be  continued  it  would  be  for  the 
public  interest  to  give  the  Commission  an  additional  assistant 
secretary  who  diould  devote  practically  all  of  bis  time  to  this 
work  and  to  assisting  local  comnuBsions  to  properly  administer 
the  Civil  Service  Law.  We  renew,  however,  the  recommendation 
contained  in  our  last  annual  report  that  the  municipal  commis- 
sions in  the  smaller  cities  of  the  State,  certainly  in  all  of  the  third- 
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class  cities,  be  abolished,  and  the  work  placed  in  the  hands  of  the 
State  Civil  Service  Commission.  We  believe  this  would  result  in 
increased  efficiency  and  large  economies. 

The  City  of  Shcrrill 

Pursuant  to  chapter  172,  Laws  of  1916,  the  city  of  Sherrill  was 
incorporated  and  came  into  existence  July  11,  1916.  The  act 
provided  for  the  election  of  a  Commission  of  five  persons,  and 
the  appointment  of  a  chief  administrative  officer  to  be  known 
as  manager.  The  statute  further  provided  with  reference  to  a 
Civil  Service  Commission  as  follows: 

"  The  Commission  may  at  any  time,  if  in  their  judgment 
it  is  necessary  or  if  so  ordered  by  the  state  civil  service 
commission,  appoint  a  city  civil  service  commission  who 
shall  hold  office  and  perform  the  duties  provided  for  by  the 
general  civil  service  law." 

The  secretarj'  of  the  State  Commission  visited  the  city  of 
Sherrill  August  8,  1916,  for  a  conference  with  the  officials.  He 
found  that  there  was  only  one  place  in  the  entire  city  service 
whicli  could  be  placed  in  the  competitive  class  and  reported  that 
it  would  be  inadvisable  to  order  the  appointment  of  a  municipal 
civil  service  commission.  At  meeting  held  September  7,  1916, 
the  following  was  adopted : 

Whereas,  It  appears  from  report  of  Secretary  of  this 
Conmiission,  dated  August  28,  1916,  that  because  of  the 
limited  service  in  the  city  of  Sherrill  application  of  the 
Civil  Service  Law  and  Rule©  would  not  be  practicable,  and 

Whebsas,  In  view  of  provision  of  the  charter,  chapter 
172,  Laws  of  1916,  the  application  of  the  Civil  Service  Law 
and  Rules  and  the  appointment  of  a  municipal  commiasion 
is  discretionary  and  not  mandatory,  therefore  be  it 

Resolved,  That  the  appointment  of  a  Civil  Service  Com- 
mission and  establishment  of  Civil  Service  Rules  for  the 
city  of  Sherrill  be  and  hereby  is  deferred  until  otherwise 
ordered  by  the  State  Civil  Service  Commission. 
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Extension  of  the  Service 

The  Constitution,  article  V,  section  9,  requires  competitive 
examinations  for  filling  positions  in  counties  and  villages,  when- 
ever practicable.  Section  10  of  the  Civil  Service  Law  provides 
that  "  The  Commission  shail  from  time  to  time  make  rules  for 
the  claasification  of  the  offices,  places  and  employments  in  the 
classified  service  of  the  State,  and  from  time  to  time  rules  for  the 
classification  of  the  offices,  places  and  employments  in  jsuch  civil 
divisions  thereof,  except  cities,  as  after  due  inquiry  by  the  Com- 
mission shall  be  found  practicable,  and  for  appointments  and  pro- 
motions therein  and  examinations  therefor,  not  inconsistent  with 
the  Constitution  and  the  provisions  of  this  chapter,  and  shall 
amend  the  same  from  time  to  time." 

Early  in  the  year  the  Commission  took  under  consideration 
the  matter  of  classifying  the  service  of  counties  not  among  the 
eighteen  now  subject  to  the  rules,  the  population  of  which  was  in 
excess  of  76,000  in  accordance  with  the  census  of  1915.  There 
are  six  counties  of  this  class,  viz;  Dutchess,  Jeflferson,  Oswego, 
St.  Lawrence,  Schenectady  and  Steuben.  A  careful  survey  was 
made  of  the  services  of  these  counties,  and  the  views  of  the 
appointing  officers  were  requested  concerning  the  practicability 
of  classification.  It  was  found  that  the  number  of  employees 
whose  positions  could  properly  be  included  in  the  competitive 
class  was  so  small  that  it  was  decided  not  to  extend  the  provisions 
of  the  rules  to  the  places,  offices  and  employments  in  the  counties 
of  Dutchess,  St.  Lawrence  and  Steuben.  Action  is  contemplated 
which  will  result  in  recommending  for  executive  approval  the 
classifi-cation  of  the  services  of  the  counties  of  Jefferson,  Oswego 
and  Schenectady.  A  tentative  classifix^tion  of  these  counties  shows 
that  134  positions  and  offices  could  be  brought  into  the  classified 
service,  subdivided  as  follows:  exempt  34;  non-competitive  18; 
competitive  82, 

The  Commission  also  caused  a  survey  to  be  made  of  the  services 
of  villages,  other  than  Ossining,  Peekskill  and  Port  Chester,  which 
are  now  subject  to  the  rules,  having  a  population  in  excess  of 
7,000.  The  villages  in  this  group  comprise  Malone,  Mamaroneck, 
Ilion,  Herkimer  and  Seneca  Falls.  The  Conmiission  concluded 
not  to  make  classification  for  the  present  of  the  places  and  offices 
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in  the  villages  of  Herkimer,  Malone,  Maniaroneek  (police  depart- 
ment now  siil)ject  to  civil  service  rules)  and  Seneca  Falls,  as 
the  number  of  positions  which  could  be  made  competitive  was 
very  limited.  It  was  decided,  however,  to  classify  the  ofiices, 
places  and  employments  in  the  village  of  Ilion,  and  resolutions 
are  now  before  you  subject  to  your  approval.  The  trustees  of 
Ilion  consented  to  the  classification  of  the  police  department  but 
were  not  in  entire  accord  with  plan  to  include  the  entire  service. 
It  was  deemed  by  the  Commission  that  it  was  inadvisable  to 
classify  only  a  small  number  of  the  places, —  viz.,  chief  and  assist- 
ant chief  of  police,  and  three  patrolmen,  but  it  was  felt  that  if  the 
rules  are  to  be  extended  at  all  they  should  include  the  entire 
village  servica  The  classification  proposed,  and  its  comparison 
with  the  classification  of  the  villages  now  classified,  is  show^n  by 
the  following  table : 

ExGinpt.  Competitive  Non-Compctit'vc 

Oasining 6  21  1 

Peekskill 4  27  2 

Port  Chester 5  25  2 

lUon 5  20  1 

Court  Proceedings 

The  Commission  has  been  a  party  to  eleven  litigations  during 
the  year,  all  of  which  related  to  the  application  of  the  Civil  Serv- 
ice Law  or  Rules.  Of  this  number  five  were  decided  in  favor  of 
the  Commission's  ruling;  in  five  cases  the  Commission's  ruling 
was  reversed,  and  in  the  remaining  case  the  proceeding  was 
settled  and  discontinued. 

The  decisions  and  opinions  in  these  cases  will  be  published  as 
usual  in  the  second  volume  of  our  report  and  need  not  be  sum- 
marized here.  The  only  really  important  case  in  which  the  Com- 
mission's ruling  was  reversed  was  the  Grifenhagen  case,  in  which 
the  Commission  sought,  as  mentioned  in  our  last  annual  report, 
to  seeiire  the  reversal,  or  at  least  some  modification  of  the  decision 
of  the  Court  of  Appeals  in  the  Flaherty  case,  which  held  that 
certain  subordinates  of  sheriffs,  who  were  engaged  in  the  execution 
of  civil  process,  are  outside  of  the  Civil  Service.  As  the  Com- 
miesion  believed  this  to  be  contrary  to  the  spirit  of  the  Civil 
Service  clause  of  the  Constitution,  and  detrimental  to  the  best 
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interests  of  the  service,  by  j)ennittiiig  the  continuation  of  the 
vicious  spoils  svsteni  in  sheriff's  offices,  it  felt  that  it  was  its 
duty  to  present  a  test  case  to  the  Courts  in  the  hope  that  the 
merit  system  might  l)e  extended  to  sherifPs  subordinates  as  it  has 
been  to  all  other  county  offices.  The  Commission's  position  was 
sustained  at  Special  Term  and  at  the  Appellate  Division,  but  was 
reversed  by  the  Court  of  Appeals  by  a  divided  Court.  We  deeply 
regret  this  result,  as  we  firmly  believe  that  it  prevents  great  im- 
provement in  the  administration  of  sheriff's  offices,  and  we  must 
appeal  to  the  Legislature  for  a  change  in  the  law  to  accomplish 
the  results  which  we  believe  to  be  necessary. 

Efficiency 

Since  July  1,  1916,  the  beginning  of  the  present  fiscal  year, 
the  Commission  has  had  in  operation  a  tentative  system  of 
efficiency  records.  Such  records,  it  believes,  are  of  the  gi'eatest 
value  in  determining  proper  promotions  and  it  believes  that  these 
records  should  be  kept  in  all  departments  and  offices. 

No  entirely  satisfactory  method  of  rating  efficiency  in  general 
office  positions  has  yet  been  devised,  but  there  should  be  kept  an 
accurate  record  of  daily  hours  and  promptneee,  of  vacation  and 
sick  leave,  and  at  least  some  approximate  record  of  the  quality 
and  quantity  of  routine  work,  and  of  the  industry,  willingness, 
and  exhibition  of  initiative  of  each  employee,  and  no  increase  of 
salary  or  advantageous  transfer  ought  to  take  place  unless  justified 
by  this  record. 

The  Commission  renews  its  recommendations  of  last  year  that 
the  Civil  Service  Law  should  require  all  departments,  offices  and 
bureaus  to  keep  efficiency  records  of  the  work  of  their  employees 
along  lines  provided  by  rules  to  be  formulated  by  the  Civil  Sen"- 
ice  Commissiou.  The  law  also  might  properly  provide  that  em- 
ployees failing  to  secure  a  minimum  record  for  efficient  work 
should  be  demoted  or  dropped  from  the  service. 

Political  Assessments  Prohibited 

One  of  the  primary  objects  contemplated  by  the  passage  of  the 
Civil  Service  Law  from  the  very  outset  was  the  abolition  of  the 
abuse  of  political  assessments  upon  public  officials  and  employees. 
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The  practice  had  reached  such  proportions  that  the  public  treasury 
was  considered  a  source  from  which  political  parties  might  re- 
plenish their  campaign  funds,  and  many  contended  that  there  was 
an  implied  contract,  on  the  part  of  one  accepting  an  appoint- 
ment, to  contribute  a  percentage  of  his  salary  to  the  use  of  the 
party  under  which  he  held  office.  This  conception  that  public 
offices  belong  to  the  party  or  organization  in  control,  to  be  used 
for  partisan  ends,  instead  of  being  trusts  for  the  public  welfare, 
was  one  of  the  manifest  evils  of  the  "  spoils  system." 

The  Civil  Service  Law  contains  in  section  26  a  provision 
intended  to  correct  this  evil,  and  to  protect  office  holders  from 
being  the  prey  and  the  instruments  of  party  managers.  The 
Commission,  believing  it  to  be  its  duty  to  call  this  provision  of 
the  statute  to  the  attention  of  appointing  officers,  issued  under 
date  of  October  5,  1916,  a  printed  circular  addressed  to  the  heads 
of  all  state,  city  and  county  departments,  bureaus  and  institu- 
tions, inviting  information  as  to  any  violation  of  the  law  in  this 
respect  to  the  end  that  the  abuse  might  be  stopped,  the  intent  of 
the  law  enforced,  and  the  facts  of  its  infraction  laid  before  you, 
or  presented  to  the  grand  jury  for  action. 

These  circulars  were  widely  distributed  and  the  officials  to  whom 
they  were  sent  were  requested  to  have  them  posted  in  their  offices. 
The  Commission  is  gratified  to  be  able  to  report  that  no  violation 
of  the  statute  has  been  brought  to  its  attention. 

The  Work  of  the  Senate  Comn^ittee  on  Civil  Service 

The  Commission  has  followed  with  much  interest  the  work 
of  the  Senate  Committee  on  Civil  Service,  and  is  familiar  with 
the  legislation  proposed  last  year  when  a  bill  was  introduced 
amending  the  Civil  Service  Law  in  relation  to  salaries  and  grade 
standards.  The  act  contemplated  only  such  changes  as  would  be 
necessary  to  make  effective  the  standards  proposed,  the  applica- 
tion of  the  specifications  for  personal  service,  changes  of  title,  and 
the  creation  of  a  bureau  for  the  keeping  of  service  records  and 
ratings,  and  such  other  work  as  would  be  incident  to  the  stand- 
ardization program.  We  regard  this  work  as  most  important, 
and  indeed  as  essential  to  the  proper  development  of  an  efficient 
Civil  Service. 
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We  understand  the  Committee  has  continued  its  work  by  mak- 
ing an  inquiry  into  the  administration  of  the  existing  law  for  the 
purpose  of  determining  to  wh«t  extent  the  practice  of  the  Civil 
Service  Commission  should  be  revised  in  order  to  enforce  the  new 
standards  and  to  bring  about  a  more  business-like  administration 
in  the  various  departments  of  the  municipalities  and  of  the  State. 

The  Yonkers  Investigation 

Early  in  the  year  charges  were  presented  to  the  State  Commis- 
sion against  the  secretary  and  chief  examiner  of  the  civil  service 
commission  of  the  city  of  Yonkers,  alleging  violation  of  the  Civil 
Service  Law  and  Rules.  After  receipt  of  answer  by  the  Muni- 
cipal Commission  it  was  decided  to  make  an  investigation.  It 
was  found  that  some  of  the  charges  were  not  sustained,  but  enough 
evidence  was  discovered  to  warrant  the  State  Commission  in 
recommending  a  change  in  the  secretary. 

The  Yonkers  Commission  was  composed  of  four  members,  one 
of  whom  was  president,  and  one  of  whom  was  secretary,  acting 
also  as  chief  examiner.  It  was  suggested  to  the  Mayor  that  the 
rules  be  amended  so  as  to  provide  for  a  Commission  of  three  mem- 
bers, and  that  the  Commission  appoint  a  chief  examiner,  who 
should  also  act  as  secretary.  The  Miayor  promptly  adopted  the 
suggestion,  with  the  result  that  the  rules  were  amended  and  the 
resignation  of  the  secretary  followed.  His  successor  was 
appointed  after  the  selection  had  been  approved  by  the  State 
Commission.  Late  in  December  the  Mayor  accepted  the  resig- 
nations of  the  three  remaining  Commissioners  and  appointed  a 
new  Commission.  It  is  expected  that  the  position  of  chief  ex- 
aminer of  the  Commi'ssion  will  be  permanently  filled  in  the  near 
future  as  the  result  of  an  open  competitive  examination  to  be 
conducted  by  the  State  Commission  on  behalf  of  the  Municipal 
Commission.  The  co-operation  of  the  Mayor  in  bringing  about  the 
reorganization  of  the  Municipal  Commission  is  recognized  and 
appreciated,  and  it  is  confidentially  expected  that  the  general 
administration  of  the  Civil  Service  Law  and  Rules  in  the  city  of 
Yonkers  will  be  greatly  advanced. 
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Conclusion 

In  closing  this  report  to  you  we  record  our  appreciation  of 
your  earnest  and  steadfast  co-operation  in  the  administration  of 
the  Civil  Service  Law  and  Rules,  and  the  high  value  you  place 
upon  an  honest  enforcement  thereof,  as  set  forth  in  your  last  in- 
augural address.  The  administration  of  the  Civil  Service  Law 
has  not  been  easy  as  the  problems  have  been  many  and  difficult 
to  solve,  but  the  Commission  has  endeavored  in  all  cases  to  follow 
the  provisions  of  the  Constitution  and  the  Law.  Evasion  of 
these  provisions  will  result  in  detriment  to  the  public  service  and 
will  inevitablv  lead  to  a  return  to  the  evils  whixjh  the  constitu- 
tional  provision  is  intended  to  cure. 

In  all  parts  of  the  Commission's  work  the  desire  has  been  to 
have  the  Civil  Service  of  the  State  and  its  civil  divisions  improved 
through  consistent  and  forceful  application  of  the  competitive 
principle.  A  review  of  the  record  will  show  the  satisfactory 
results  of  this  policy,  and  the  support  which  you  have  rendered  the 
Commission  has  brought  high  commendation  for  your  adminis- 
tration. 

Accompanying  this  report  will  be  found  the  Chief  Examiner's 
report,  the  civil  list,  appendices  relating  to  examinations,  and 
other  matters  which  are  required  by  law  to  be  published. 

Respectfully  submitted, 

SAMUEL  H.  ORDWAY 
WILLARD  D.  McKINSTRY, 
WILLIAM  GORHAM  RICE, 

State  Civil  Service  Commission. 
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To  the  Commission: 

The  Chief  Exaniiner  respectfully  submits  the  following  report 
of  the  work  of  the  Examinations  Division  for  the  year  ended 
December  31,  1916. 

During  the  calendar  year  1916  there  were  23,686  applicants 
and  19,305  persons  actually  examined  as  shown  by  the  following 
table : 


KIND  OF  EXAMINATION 


1.  Open  competitive 

2.  Promotion  competitive 

3.  Promotion  noncompetitive 

4.  Provisional,  Rule  YIII,  Subdivision  4 

5.  Noncompetitive,  Rule  YIII,  Subdivision  10 

6.  Examinations  for  noncompetitive  positions  rated  at 

Albany 

7.  Examinations  for  noncompetitive  positions  rated  at 

institutions 


8.  Total  number  of  persons  examined 

9.  Number  of  applicants  who  failed  to  appear  for  ex- 

amination  

10.  Number  of  applicants  rejected 


Total  number  of  applicants . 


Number     I     Number 
of  ex-  of 

aminations  i    candidatoB 


237 
137 


13,488 

1,264 

84 

236 

21 

472 

3,740 


19,305 

1,919 
2,462 


23,686 


The  following  table  gives  the  al)ovc  statistics  in  another  form 
and  more  in  detail: 


KIND  OF 

Num- 
ber of 
exami- 
nations 

held 

Number  of  Appu  cants 

EXAMINATION 

Passed 

FaUed 

Absent 

Rejected 

Total 

1.  Open  competitive 

2.  Promotion  competitive. . 

3.  Promotion  non-competi- 

tive   

237 
137 

7,211 
978 

78 

236 

21 

469 

3,740 

6,277 
286 

6 
3 

1,798 
121 

2,439 
23 

17,725 
1,408 

84 

4.  Provisional 

236 

5.  Rule  VIII,  Subdivsion  10 

6.  Noncompetitive  rated  at 

Albany 

21 
472 

7.  Noncompetitive  rated  at 
institutions*. 

3,740 

Total  number  of  ap- 
plicants  

12,733 

6,572 

1,919 

2,462 

23,686 

128] 
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In  explaiiatiou  of  the  fact  that  fewer  persons  entered  our  open 
competitive  examinations  this  year  than  in  1915  (a  falling  off 
from  18,911  to  13,488)  it  should  be  pointed  out  that  when 
'*  times  are  good  "  and  the  country  is  prosperous  the  number  of 
competitors  in  civil  service  examinations  always  decreases;  and 
vice  versa,  when  the  country's  business  is  depressed  and  many 
are  out  of  employment  more  people  are  anxious  to  take  the 
examinations. 

During  1916  we  have  witnessed  a  sudden  and  very  great  expan- 
sion of  business  and  it  is  reported  that  the  demand  for  labor  in 
nearly  every  line  is  far  greater  than  the  supply,  and  it  is  probably 
true  that  most  Civil  Service  Commissions  have  noted  a  decrease 
in  competition  in  1916.     For  example  the  United  States  Civil 
Service  Commission  during  the  year  ended  June  30,  1915,  exam- 
ined 167,164  persons,  but  during  the  year  ended  June  30,  1916, 
they  examined  154,722.     The  Wisconsin  State  Commission  in 
its  sixth  biennial  report  (July,  1914  to  July,  1916)  says  on  page 
nine  "  It  has  been  hard  to  obtain  candidates  for  examination  due 
to  a  variety  of  causes  —  good  times  may  be  named  as  one  of  the 
causes.     It  is  to  be  noticed  that  the  number  of  applicants  is  very 
closely  related  to  the  salaries  paid  as  compared  with  the  qualifi- 
cations required.     Clerks  and  stenographers  are  paid  as  well  tiA, 
or  better,  than  they  would  be  under  private  employment.     Our 
eligible  lists  of  these  are  never  exhausted.     Positions  at  state 
institutions  are  most  difficult  to  fill  because  the  wages  paid  are 
lower  than  in  anv  other  branch  of  the  service." 


Comparative  Statistics 
Number  Examined,  1912-1916 


Open  competitive 

Promotioa  competitiye. . . . 
Promotion  noncompetitive 

Under  Rule  8 

Noncompetitive 


Total  number  examined. 

Failed  to  appear 

Rejected 


1916 


13,488 

1,264 

84 

729 

3,740 


19,306 
1,919 
2,462 


Total  number  o(  applicanta I  23,686  1  29,893 


*  No  fltatiBtica  kept. 


1915 


18,911 

833 

82 

480 

2,745 


23,051 
2,894 


1914 


16,220 

778 

32 

1,144 

2,960 


21,134 


1913 


9,160 

710 

42 

832 

3,588 


14,332 


1912 


12,469 

917 

32 

351 

4,469 


18,238 
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Provisional  Appointments 

The  following  table  shows  the  number  of  persons  examined 
non-competitively  for  provisional  appointment  during  the  years 
1912  to  1916,  inclusive: 


YEAR 

Number 
appointed 

Inereaaein 
number 

over 
preceding 

year 

Per  cent  ai 
increase 

over 
preceding 

year 

1912 

311 
768 
1,108 
472 
236 

67 

457 

340 

•636 

•236 

27% 

1913 

147% 

1914 

44% 

1915 

*67% 

1916 

•100% 

•  Decrease. 

Shortly  after  assuming  office  the  present  Commission 
announced  its  determination  to  reduce  to  a  minimum  the  objec- 
tionable practice  of  allowing  provisional  appointments.  The 
remarkable  success  which  has  attended  this  policy  is  indicated  by 
the  above  table,  which  shows  the  number  of  such  appointments 
for  1916  to  be  exactly  half  of  the  number  for  1915  and  only 
slightly  over  one-fifth  of  the  number  for  1914.  On  December  31, 
1916,  the  Chief  Examiner's  records  show  only  seven  provisional 
appointees  then  serving. 

Promotion  Examinations 

The  following  table  gives  statistics  of  promotion  examinations 
held  1912  to  1916,  inclusive: 


1912 

1913 

1914 

1915 

1916 

1.  Number  of  competitive  promotion 

<kTiLminA.tionfl       

89 

71 

64 

41 

137 

2.  Number  of  competitors: 

Pftsaod                 

645 
272 

686 
581 

778 
667 

422 
411 

978 

Failed                      

286 

3.  Average  number  of  competitors  in 
each  examination: 
Pftsaod                     

7.3 
3.1 

9.7 
8.2 

12.2 
10.4 

10 
10 

7 

Failed           

2 

4.  Number  of  examinations  in  which 
three  or  fewer  persons  competed. 
Number  eligible  for  examination. 
Pftffied              .  / 

33 

526 

58 

2 

19 

245 

1         37 

1 

13 

120 

20 

3 

14 

263 
23 

4 

67 
804 
110 

Failed 

9 
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Examinations  Held  for  High  Salaried  Positions  in  1916 
Expert  Appraiser,  acting  as  Deputy  Tax  Cominissioner, 

Bureau  of  Special  Franchises,  State  Tax  Department.  $4,000 

Division  Engineer,  Highway  Commission 4,000 

Chief  Factory  Inspector,  Department  of  Lahor,  State 

Industrial  Commission 4,000 

Court  Stenographer,  Fifth  Judicial  District 3,600 

Court  Stenographer,  Eighth  Judicial  District 3,600 

Court  Stenographer,  K'inth  Judicial  District 3,600 

Expert  Clerk,  Office  of  Register,  Kings  county 3,500 

Assistant  Secretarj',  Public  Service  Commission,  First 

District  —  above ^»^^^^ 

Expert   Appraiser,   Tax   Department 3,000 

Assistant  Deputy  Tax  Commissioner,  Corporation  Tax 

Bureau,    Tax   Department 3,000 

Deputy   Transfer  Tax  Assistant,   Office  of  Surrogate, 

Kings  county   ;  •  ^'^^^^ 

Inspector  of  Dairy  Products,  State  Hospital  Commis- 

:  3,000 

sion ' 

Supervising  Factory  Inspector,  Department  of  Labor, 

State  Industrial  Commission •  •  •         2,500 

Chief  Searcher  and  Examiner,  Office  of  Register,  Kings 

2,500 

county ' 

Assistant  Chief  Court  Attendant,  County  Court,  Kings 

2,500. 

county .  ' 

Superintendent  of  the  County  Home  and  Hospital,  Erie 

. Z%0\)\) 

county o  Knn 

Superintendent  of  the  Poor,  Erie  county !«,&"" 

Superintendent  of  Supplies,  Office  of  Surrogate,  New 

York  county    J .«« 

General  Clerk,  County  Clerk's  Office,  New  York  county  2,400 
Inspector,  Heating,  Lighting  and  Plumbing,  Office  of 

Fiscal  Supervisor  of  State  Charities ^.'SJO 

Notarial  Clerk,  County  Clerk's  Office,  Kings  county. .  2,250 

Clerk    Office  of  State  Comptroller ^.^^" 

Statistician,  Public  Service  Commission,  First  District  2,400 

Railway   Engineer,  Public  ^rvice  Commission    Fir^  ^  ^^^ 

District ' 
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('hief  (Merk,  Public  Service  Couimissioii,  First  District      $2,400 

Assistant  Deputy  Tax  Commissioner,  Bureau  of  Local 

Assessments,  Tax  Department   2,100 

Special  Deputy  Clerk,  Erie  county $2,000  to        3,000 

Superintendent,  Suffolk  County  Tuberculosis  Hospital 

(and  maintenance) $2,000  to        2,500 

Superintendent     of    Landscape     C -oust  ruction,     Bronx 

Parkway  Commission    2,000 

Internist,  State  Institute  for  the  Study  of  Malignant 

Disease,  Buffalo  (with  maintenance) 2,000 

Physician,  State  Prisons  and  Reformatories 2,000 

Physician,   Prisons 2,000 

Assistant  Sanitary  Engineer,  State  Health  Department        2,000 

Expert,  Bureau  of  Statistics  and  Information,  Depart- 
ment of  Labor,  State  Industrial  Commission 2,000 

Sj)ecial  Investigator,  Division  of  Industrial  Hygiene, 

Department  of  Labor,  State  Industrial  (commission        2,000 

Assistant    in    Public    Records,    State    Department    of 

Education 2,000 

Docket  Clerk,  County  Clerk's  Office,  Kings  county 2,000 

Physiological  Chemist,  Department  of  Health 

$1,800  to        2,500 

Accountant,  Public  Service  Commission  First  District 

$1,801  to.       2,400 

Electrical  Engineer  (Assistant),  Public  Service  Com- 
mission, First  District , $1,801  to        2,400 

Underwriting  Clerk,  State  Industrial  Commission 

$1,800  to        2,100 

Mortgage  Tax  Examiner  Tax  Department. .  .$1,801  to        2,100 

Clerk,  Corporation  Tax  Bureau,  Office  of  State  Comp- 
troller   .$1,801  to        2,100 

Electrical  Inspector,  Department  of  Public  Works 

$1,800  to        2,100 

Heating  Engineer,  Office  of  State  Architect.  .$1,500  to        2,500 

Proceedings  in  Action  Clerk,  Office  of  County  Clerk, 

Erie  county   $1,500  to        2,300 

Bridge  Designer   $1,501  to        2,100 
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Bauk  Examiuer,   State  Banking  Department 

$2,400  to      $3,000 
($8.00  to  $10.00  per  day  when  employed) 

Oral  Examinations 

Oral  examinations  may  be  said  to  have  proved  their  useful- 
ness and  are  now  recognized  as  a  valuable  means  of  determining 
])ersonal  qualifications  and  general  fitness.  These  tests  have  been 
given,  with  satisfactory  results,  in  connection  with  the  following 
written  examinations: 

1.  Ajssistant  in  Public  Records,  State  Education  Department. 

2.  Matron,  Albany  County  Penitentiary. 

3.  Court  Interpreter,  German,  Polish,  Yiddish,  Bronx  county. 

4.  Game  Protector,  Herkimer  county. 

5.  Superintendent,  Cattaraugus  County  Tuberculosis  Hospital. 

6.  Superintendent  of  the  Erie  County  Home  and  Hospital. 

7.  Superintendent  of  the  Poor,  Erie  county. 

8.  Game  Protector,  Jefferson  county. 

9.  Game  Protector,  Rensselaer  county. 

10.  Special  Investigator,  Bureau  of  Industrial  Hygiene,  Depart- 

ment of  Labor. 

11.  Game  Protector,  Clinton  county. 

12.  Inspector,  State  Hospital  Commission. 

13.  Game  Protector,  New  York  county. 

14.  Officer,  District  Attorney's  Office,  Rensselaer  county. 

15.  Chief  of  Police,  Village  of  Peekskill. 

16.  Agent  or  Assistant  Agent  for  Dependent  Children,  Oneida 

county. 

17.  Children's  Agent,  Westchester  County  Almshouse. 

18.  Physician,  State  Prisons  and  Reformatories. 

19.  Assistant  Physician,  State  Prisons  and  Reformatories. 

20.  Farm  Superintendent,  Oneida  County  Almshouse. 

21.  Superintendent  of  Highways,  Otsego  county. 

22.  Superintendent  of  Highways,  Schenectady  county 

23.  Steward,  State  Institutions  for  Women. 

24.  Inspector  of  Dairy  Products,  State  Hospital  Commission. 
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25.  Ooufidential  Agent,  Trustees  of  Public  Buildings. 

26.  Inspector-Investigator,  State  Board  of  Charities. 

27.  Deputy  Transfer  Tax  Assistant^  Kings  county. 

28.  Bank  Examiner. 

29.  Second   Assistant   Superintendent,    State    Reformatoiy    for 

Women,  Bedford  Hills. 

30.  Sealer  of  Weights  and  Measures,  Schenectady  county. 

31.  Deputy  Medical  Examiner,   Bureau  of  Deportation,   State 

Hospital  Commission. 

32.  Superintendent  of  Highways,  Tompkins  county. 

33.  Sealer  of  Weights  and  Measures,  Tompkins  county. 

34.  Promotion  to  Senior  Assistant  Physician,  State  Hospitals. 

35.  Promotion  to  First  Assistant  Physician,  State  Hospitals. 

36.  Promotion  to  Medical  Inspector  or  Superintendent,   State 

Hospitals. 

37.  Correspondence  Censor,  Clinton  Prison  (Promotion). 

38.  Correspondence  Censor,  Sing  Sing  Prison  (Promotion). 

39.  Hall  Keeper,  Sing  Sing  Prison  (Promotion). 

40.  Acting  Hall  Keeper,  Clinton  Prison. 

41.  Division  Engineer,  Grade  12,  Highway  Department. 

42.  Probation  Officer,  Jefferson  county. 

43.  Probation  Officer,  Warren  county. 

44.  County  Welfare  Agent,  Saratoga  county. 

45.  Assistant  in  Public  Records,  State  Education  Department. 

46.  Adjutant,  Soldiers'  and  Sailors'  Home,  Bath. 

Examination  for  Clerk 

An  examination  for  Clerk  was  held  on  March  18^  in  which 
2,981  competitors  participated.  This  is  the  largest  number  ever 
tested  in  a  clerical  examination  by  this  Commission  and,  it  is 
believed,  by  any  State  Commission.  Undoubtedly  the  Clerk 
examination  would  have  been  much  larger  except  for  the  require- 
ment of  certain  educational  or  experience  qualifications  as  pre- 
requisites for  admission. 

Requirements  for  Admission  to  Examination 

These  preliminaiy  requirements  are  of  great  value,  not  so  much 
to  reduce  the  number  of  competitors,  as  to  assure  that  the  com- 
petition will  be  of  the  right  kind. 
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111  its  essence  the  purpose  of  civil  service  competition  is  to 
select  the  right  man  for  the  right  place ;  in  other  words,  to  secure, 
through  afaflolute  impartiality,  the  best  qualified  employees.  For 
many  positiouB  such  results  can  be  obtained  only  by  a  rigid  exclu- 
sion of  the  unfit ;  obviously  a  strong  physique  is  essential  in  posi- 
tions in  the  police  service,  consequently  those  who  do  not  posseiis 
audi  a  physique  should  be  excluded.  Likewise  for  positions 
requiring  scientific  or  professional  training  there  is  an  evident 
necessity  for  prescribing  preliminary  requirements  to  exclude 
those  who  have  not  received  such  training.  Admission  to  a 
Physician  examination  should  be  restricted  to  physicians,  and 
admission  to  a  Trained  Nurse  examination  to  trained  nurses. 

The  difSculty  in  the  application  of  this  principle  to  an  examina- 
tion for  Clerk  arises  from  the  fact  that  here  the  duties  of  the 
position  are  not  as  clearly  understood  by  the  public  at  large,  and 
the  need  for  definite  training  not  as  generally  recognized.  But 
the  principle  involved  is  the  same;  only  those  persons  should  be 
admitted  who,  having  reasonable  chances  of  passing,  would  be 
fitted  to  take  up  the  duties  of  the  position  if  appointed. 

The  position  of  Clerk  requires  a  certain  amount  of  education 
and,  for  the  higher  grades,  experience  of  a  clerical  nature.  Com- 
petition, then,  should  be  restricted  to  those  who  have  these  qualifi- 
cations. Experience  along  strictly  office  lines  would  not  be 
regarded  as  desirable  training  for  an  outdoor  position  such  as 
Game  Protector,  nor  should  the  outdoor  experience  which  would 
qualify  for  Game  Protector  be  regarded  as  preparation  for  an 
indoor  position  such  as  Clerk. 

The  belief  that  every  citizen  has  an  inalienable  right  to  enter 
every  examination,  r^ardless  of  his  lack  of  fitness,  is  based  on 
the  theory  that  no  particular  qualifications  are  required  for 
positions  in  the  government  service.  Such  an  attitude  is  entirely 
consistent  with  the  policy  of  regarding  government  positions  as 
favors  to  be  distributed  among  political  adherents,  but  has  no 
place  in  a  scheme  of  appointments  based  on  the  principle  of  merit 
and  fitness.  The  application  of  the  merit  system  necessarily 
involves  limitation  of  freedom  of  choice  on  the  part  of  appointing 
officers  and  the  demand  that  civil  service  appointees  shall  be  those 
best  qualified  to  serve  the  officials  who  are  responsible  for  their 
work  is  no  more  than  simple  justice  to  the  officials  concerned  and 
to  the  State. 
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Justice  to  the  individual  competitor  also  demands  reasonable 
entrance  restrictions.  It  is  no  kindness  to  a  man  to  aUow  him 
to  go  to  the  expense  and  trouble  incident  to  an  examination,  when 
a  brief  inspection  of  his  training  and  experience  would  indicate 
that  he  had  no  chance  of  passing  the  examination  or  receiving 
an  appointment.  Rather  should  he  be  encouraged  to  devote  his 
time  and  attention  to  securing  a  position  where  he  might  reason- 
ably expect  success.  Both  the  interests  of  the  competitor  and 
the  interests  of  the  service  demand  that  he  should  be  placed  where 
his  training  and  experience  will  enable  him  to  do  his  best  work. 

Other  Examination  Problems 

Closely  allied  to  the  problem  of  securing  the  right  kind  of 
competition  in  examinations  is  the  problem  of  conforming 
examinations  as  nearly  as  possible  to  meet  the  requirements  of  the 
position  to  be  filled.  Before  advertising  an  examination  it  is 
customary  to  ascertain  carefully  the  nature,  duties  and  peculiar 
requirements  of  the  position  and  to  determine  the  scope  and 
difficulty  of  the  examination  on  this  basis.  This  adjustment  of 
the  examination  to  the  needs  of  the  position  is  one  of  the  most 
difficult  tasks  connected  with  examination  wort  Too  close  a 
conformity  may  give  a  provisional  appointee  an  advantage,  or 
may  unduly  restrict  competition,  and  too  little  may  render  the 
eligible  lists  unsuitable.  Too  difficult  an  examination  may  fail 
to  provide  an  eligible  list,  and  one  too  easy  may  provide  eligibles 
who  are  poorly  qualified.  Experience  has  demonstrated,  however, 
as  a  general  principle,  that  the  higher  the  standard  of  examina- 
tion requirements,  the  smaller  the  number  of  candidates,  the  more 
proficient  the  eligibles,  and  the  less  the  cost.  The  most  satisfac- 
tory results  are  to  be  obtained  not  by  a  lowering  of  standards,  but 
by  a  careful  study  of  the  nature  of  the  positions  to  be  filled  and  an 
impartial  compliance  with  their  requirements. 

Civil  Service  Methods  in  Business 

There  is  today  a  wide-spread  use  of  scientific  methods  of  exam- 
ining applicants  for  employment  on  the  part  of  leading  commer- 
cial houses,  public  utility  and  railroad  corporations,  which  closely 
corresponds  to  civil  service  examination  methods.  Formerly  atten- 
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tion  was  given  by  corporations  chiefly  to  the  quality  of  equipment, 
machinery  and  materials,  and  little  account  was  taken  of  the 
applicants  for  employment.  Now,  however,  it  is  recognized  that 
there  is  an  intimate  relationship  between  the  quality  of  employees 
and  the  success  or  failure  of  the  business.  Today,  employment 
managers'  associations  in  the  principal  cities  such  as  Boston,  ^N'ew 
York,  Philadelphia  and  Chicago  give  much  attention  to  the  sub- 
ject of  scientific  selection  of  employees,  and  employers  are  waking 
up  to  the  value  of  quality  tests  of  applicants,  and  are  seeking  out 
and  establishing  such  tests  in  their  employment  departments.  The 
employment  methods  now  in  vogue  with  many  business  concerns 
are  based  on  the  merit  principle  and  often  include  personal  inter- 
views, the  filing  of  applications,  investigation  of  references,  and 
written  tests  or  practical  try-outs,  as  the  nature  of  the  position 
may  warrant. 

Good  penmanship  is  required  of  candidates  who  are  to  be 
employed  as  record  clerks.  Stenographers  and  typists,  multi- 
graph  and  calculating  machine  operators  may  have  special  tests. 
Written  tests  may  be  given  for  positions  as  chemists,  civil  engi- 
neers, accountants,  etc.,  where  certain  theoretical  knowledge  of 
the  work  involved  is  essential.  Simple  tests  in  spelling,  arith- 
metic, etc.,  may  be  given  to  applicants  for  minor  clerkships  and 
some  shop  positions  where  figuring  and  making  out  reports  form 
part  of  the  work. 

Thus  it  may  be  seen  that  there  is  a  close  resemblance  in  methods 
of  examining  applicants  now  in  vogue  with  civil  service  com- 
missions and  business  corporations.  There  is  this  diiference, 
however,  in  that  the  State  Civil  Service  Commissions,  owing  to 
distant  residence  of  candidates,  are  obliged  to  examine  applica- 
tions in  place  of  a  preliminaiy  personal  sizing  up  of  the  candi- 
dates, and  to  give  the  written  tests  before  the  oral  interviews. 
But  the  use  of  application  forms,  written  tests,  letters  of  inquiry, 
and  physical  and  medical  examinations  is  very  similar  in  both 
cases. 

Physical  and  Medical  Examinations 
The  desirability  of  physical  and  medical  examinations  is  seen 
ill  the  fact  that  leading  business  corporations  find  it  necessary 
to  require  applicants  to  undergo  such  examiuations  before  final 
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acceptance  for  employmrat.  This  procedure  is  based  on  the  belief 
that  human  machinery  like  iron  and  steel  should  be  without  flaw 
and  in  good  working  condition  in  ord^r  that  efficiency  may  be 
maintained  at  a  maximum.  It  is  interesting  to  note  that  the  local 
residence  of  candidates  enables  the  New  York  City  Civil  Service 
Commission  to  give  the  physical  examination  before  the  written 
test,  thus  saving  much  time  and  money  as  the  physical  test  is 
much  the  quicker  and  is  easier  to  handle  and  less  expensive. 
Out  of  22,500  candidates  this  year,  New  York  city  rejected 
7,600  in  the  physical  examinations,  the  expense  of  giving  written 
tests  to  those  rejected  thus  being  eliminated,  and  the  total  exam- 
ination expenses  thereby  considerably  reduced. 

The  advisability  of  giving  physical  and  medical  examinations 
before  the  written  test  is  thus  apparent,  but  owing  to  the  scattered 
residence  of  candidates  in  our  examinations  this  Commission  gives 
such  examinations  only  for  positions  requiring  unusual  vigor, 
strength  and  soundness  of  body,  and  requires  medical  certificates 
in  lieu  thereof  when  such  physical  examinations  are  especially 
desirable  but  impracticable.  Sound  physical  condition  is  essen- 
tial to  efficient  sei^rice,  and  the  state  is  entitled  to  such  as  well 
as  business  concerns.  Provision  in  the  budget  for  the  more 
extended  use  of  medical  examinations  could  be  made  with  profit. 

Investigation  of  Character  and  Ability 

Progress  has  been  made  this  year  in  regard  to  verifying  candi- 
dates' statements  of  qualifications,  and  investigating  their  char- 
acter and  experience.  Letters  of  inquiry  were  sent  to  employers 
in  the  case  of  important  examinations  having  few  candidates. 
When  investigation  was  desirable  but  impossible  owing  to  a  lai^ 
number  of  candidates,  examination  announcements  contained  the 
provision  that  candidates  should  file  letters  of  recommendation 
with  their  application  forms. 

In  the  work  of  investigation  we  are  confronted  with  serious 
difficulties  which  have  to  be  handled  with  much  care  and  good 
judgment  Employers  are  reluctant  to  give  information  unfavor- 
able to  candidates  unless  their  communications  are  treated  as  con- 
fidential and  many  refuse  to  make  any  statement  unless  l^al 
releases  are  signed  by  candidates  absolving  them  from  all  liability 
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for  any  statement  they  may  make,  and  this  release  in  all  cases 
would  have  to  be  secured-  by  the  Civil  Service  Commission. 

The  work  of  verifying  candidates'  statements  though  equally 
important  does  not  meet  with  the  difficulties  incident  to  the 
investigation  of  business  records.  The  examination  department 
would  be  greatly  strengthened  could  provision  be  made  in  the 
budget  for  the  addition  of  experienced  character  and  employment 
investigators  to  the  office  force. 

Unequal  Distribution  of  Candidates 

A  situation  which  needs  correction  is  the  disproportionate  num- 
ber of  competitors  examined  in  New  York  city  and  Albany  as 
wmpared  with  the  number  examined  in  other  parts  of  the  State. 
A  comparison  based  on  the  population  figures  of  the  1915  census 
and  the  number  of  competitors  examined  in  1916,  shows  the 
following  surprising  results: 


Perockntage 
of  popula- 
tion in  1015 

Peroentage 
of  numbor 
examined 

New  York  citv  And  Albany  ooiinty 

56 
44 

85 

Outaide  of  New  York  diy  and  Albany  county 

15 

Total 

100 

100 

There  are,  of  course,  some  reasons  for  expecting  a  higher  per- 
centage of  candidates  from  New  York  city  and  Albany  than  from 
the  rest  of  the  State  but  it  is  believed  that  this  excessive  difference 
is  due  largely  to  the  fact  that  information  in  regard  to  examina- 
tions usually-  comes  more  directly  to  the  attention  of  residents 
of  these  cities  than  to  residents  of  other  localities.  During  the 
coming  year  an  especial  effort  will  be  made  to  advertise  examina- 
tions on  a  more  extensive  scale,  especially  in  the  country  dis- 
tricts, and  it  hoped  that  in  this  way  the  situation  can  be  corrected. 

Another  means  of  remedying  this  difficulty  is  by  the  addition 
of  more  examination  centers.  It  is  evident  that  competition  is 
discouraged  in  a  locality  where  a  considerable  sacrifice  of  time 
and  money  is  required  to  reach  the  place  of  examination.     A 
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prospective  competitor  in  New  York  city  may  be  able  to  take  an 
examination  at  a  cost  of  ten  cents  for  carfare ;  a  competitor  in  a 
country  district  may  have  to  spend  several  dollars  for  the  same 
purpose.  Such  a  hardship  is  unfair  and  every  reasonable  effort 
should  be  made  to  equalize  opportunities  in  the  various  sectiona 
At  present  examinations  for  the  state  service  are  held  in  tho 
following  cities  and  villages: 


Albany 

Jamestown 

Plattsburg 

Amsterdam 

Kingston 

Port  Henry 

Auburn 

Lockport 

Potsdam 

Binghamton 

Lowville 

Poughkeepsie 

Buffalo 

Malone 

Riverhead 

Cobleskill 

Newburgh 

Rochester 

Dunkirk 

New  York 

Syracuse 

Elmira 

Norwich 

Utica 

Glens  Falls 

Ogdensburg 

Warsaw 

Homell 

Olean 

Watertown 

Ithaca 

Oneonta 
Oswego 

White  Plains 

Cooperation  with  Municipal  Commissions 

Reference  has  frequently  been  made  to  the  desirability  of 
further  cooperation  between  the  State  Commission  and  the  muni- 
cipal civil  service  commissions  throughout  the  State.  For  several 
years  this  Commission  has  maintained  a  file  of  examination  ques- 
tions used  in  municipal  civil  service  examinations,  and  assistance 
is  frequently  given,  when  requested,  in  the  preparation  and  rat- 
ing of  examinations.  Among  others  the  following  examinations 
have  been  prepared  and  rated  for  various  cities: 

Assistant  Superintendent  of  Nurses,  Utica. 
Night  Supervisor  of  Nurses,  Utica. 
Polish  Interpreter,  Niagara  Falls. 
Stenographer,  Niagara  Falls. 
Food  Inspector,  Poughkeepsie. 
Veterinarian,  Olean. 
Rodman,  Yonkers. 
Dietitian,  Binghamton. 
School  Physician,  TJtica. 
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Linemau,  Jamestown. 

Ifeterman,  Jamestown. 

Promotion  to  Lieutenant,  Fire  Department,  Jamestown. 

Promotion  to  Captain,  Fire  Department,  Jamestown. 

It  is  believed  that  such  cooperation  could  profitably  be  extended 
to  include  State  participation,  in  an  advisory  capacity  at  least,  in 
practically  all  municipal  examinations.  In  Massachusetts  and 
New  Jersey  there  are  no  local  commissions  and  the  state  com- 
missions have  entire  control  over  city  examinations,  with  gener- 
ally satisfactory  results.  Most  of  the  advantages  of  this  plan 
could  be  obtained  in  this  State  by  systematic  cooperation,  whereby 
the  State  Commission  might  serve  as  a  clearing  house  for  local 
civil  service  matters  and  the  various  municipal  commissions  thus 
be  given  opportunity  to  take  advantage  of  the  accumulated 
experience  of  other  commissions. 

This  cooperation  could  probably  be  brought  about  without 
serious  diffieulty,  as  the  advantages  to  the  municipal  commissions 
would  be  obvious.  The  State  Commission  would  also  profit  thereby 
as  it  would  be  given  an  opportunity  to  keep  in  close  touch  with 
local  civil  service  problems  throughout  the  State.  Such  an 
arrangement  might  also  be  of  advantage  in  the  further  develop- 
ment of  character  investigation. 

Needs  of  the  Division 

If  the  work  of  the  Civil  Service  Commission  is  to  reach  the 
standard  of  ei&ciency  which  its  importance  demands,  it  is  essen- 
tial that  provision  be  made  for  the  employment  and  retention  of 
competent  examiners,  on  substantially  the  same  salary  basis  as 
those  engaged  in  work  of  a  similar  grade  in  other  departments. 

At  present  the  examining  work  is  much  handicapped  by  insuffi- 
cient and  inconveniently  arranged  rooms.  Xearly  all  of  the  work 
of  rating  papers  is  done  in  Room  605  on  the  sixth  floor,  while 
the  other  work  of  the  division  is  done  on  the  fourth  floor.  The 
resultant  inconvenience  and  loss  of  time  are,  in  the  aggregate,  a 
serious  handicap. 

Respectfully  submitted, 

H.  K  SAXTON, 

Chief  Examiner, 

Albany,  February  14,  1917. 
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The  Commission 

Samuel  H.  Ordway,  President. 
Willard  D.  McKinstry. 
William  Oorham  Rice. 


Administration 

John  C.  Birdseye,  Secretary. 

George  K.  Hitchcock,  Assistant  Secretary. 

Julia  M.  Ryan,  Chief  Clerk. 

Elizabeth  S.  Van  Vranken,  Stenographer. 

May  J.  Fee,  Stenographer. 

Loretto  A.  Hearley,  Stenographer. 

Justina  M.  Grogan,  Stenographer. 

A.  Christine  Curran,  Stenographer. 

Helen  E.  Barry,  Stenographer. 

Laura  M.  Boyne,  Stenographer. 

Helen  R.  Haines,  Stenographer. 

May  Hewitt,  Stenotype  Operator. 

Frances  M.  Devanna,  CJerh. 

Raymond  Jones,  Clerk. 

William  J.  Maher,  Clerk. 

Mabel  E.  Ilidley,  Telephone  Operator, 

James  T.  Cahill,  Page. 

Examinations  Division 

Harold  N.  Saxton,  LL.M.,  Chief  Examiner. 

John  W.  Root,  A.B.,  Examiner. 

Henry  S.  Enight,  A.B.,  Examiner. 

Frank  H.  Densler,  Engineering  Examiner. 

Arthur  B.  Zerns,  A.B.,  Examiner. 

Charles  W.  Latimer,  Examiner. 

William  V.  T.  Fonda,  C.E.,  Asst.  Engineering  Examiner. 

Gertrude  Harder,  Examiner. 

Raymond  B.  Slack,  Clerk-examiner. 

Catherine  C.  Geier,  Stenographer.  1 
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Cora  M.  Rice,  Stenographer, 
Winnifred  A.  Kelly,  Stenographer, 
Howard  F.  Lewis,  Typewriter  Copyist, 
Margaret  Van  Cott,  Typewriter  Copyist. 
Bertha  Weir,  Junior  Clerk, 
Sara  N.  Price,  Junior  Clerk. 
Walter  R  Reilly,  Page, 

Local  Examiners  and  Institution  Boards  of  Examiners 

Local  Medical  Examiners 

Albany —  J.  M.  Mosher,  M.  D.,  170  Washington  avenue. 

Amsterd4ini — Arthur  V.  H.  Smyth,  M.  D. 

Avbum  —  A.  F.  Hodgman,  M.  D.,  26  South  street. 

Batavia  —  II.  A.  Morse,  M.  D. 

lilnghatnton  —  Charles  R.  Seymour,  M.  D.,  115  Front  street. 

Buffalo  —  William  T.  Getman,  M.  D.,  155  Allen  street. 

Canandaigv4i  —  J.  H.  Jewett,  M.  D. 

Klmira — R  B.  Howland,  M.  D.,  306  Lake  street. 

IlomeU  —  J.  D.  Mitchell,  M.  D.,  21  Church  street. 

Ithaca —  C.  F.  Denman,  M.  D.,  116  West  Seneca  street. 

Jamestown  —  Morris  N.  Bemis,  M.  D.,  210  Prendergast  avenue. 

Kingston  —  E.  H.  Loughran,  M.  D.,  25  Main  street. 

Lockporl  — Allan  N.  Moore,  M.  D.,  70  Niagara  avenue. 

Malone  —  John  A.  Grant,  M.  D.,  92  West  Main  street. 

Newburgh  —  William  J.  Carr,  M.  D.,  280  Liberty  street. 

Xew  York  —  T.  C.  Chalmers,  M.  D.,  88  Continental  avenue, 

Forest  Hills,  L.  I. 
Ogdensburg  —  W.  Grant  Cooper,  M.  D.,  62  Caroline  street. 
Clean  —  J.  E.  K.  Morris,  M.  D. 
OneonUi  —  Marshall  Latcher,  M.  D. 
Plaitslmrg  —  T.  J.  Cummins,  M.  D.,  8  Broad  street. 
Poughkeepsie  —  Frederick  J.  Mann,  M.  D.,  262  Main  street. 
RocheHer  —  John  J.  Evans,  M.  D.,  18%  Birch  Crescent. 
Saratoga  Sprifigs  —  Arthur  J.  Leonard,  M.  D. 
Syracuse  —  Joseph  C.  Palmer,  M.  D.,  600  E.  Genesee  street. 
rtica  —  H.  H.  Shaw,  M.  D.,  13  Winston  building. 
Waiertown  —  F.    R.    Calkins,    M.    D.,    4    Cleveland   building, 

Arcade  street. 
White  Plains  —  Sylvanus  Purdy,  M.  D. 


44  Report  of  State  Civil  Service  Commission 

Local  Examiners 

Amsterdam  —  J.  R.  Keltoii,  Teacher,  High  School. 

Auhicrn  —  P.  M.  Heifer,  28  First  avenue. 

Binghamton  —  George  R.  Winalow,  514  Chenango  street. 

Buffalo  —  Leighton  Lobdell,  37  Church  street 

Cobleskill  —  Earl  D.  Hewes,  High  School. 

Dunkirk' — L.  G.  Palmer,  High  School. 

Elmira — H.  F.  Xorthnip,  7()8  Maple  avenue. 

Gleus  Falls — Chester  A.  Moody,  Principal,  High  School. 

IlorneU  —  Samuel  B.  Whitney. 

Ithaca  —  John  D.  Collins,  213  E.  State  street. 

Jamestown  —  Carl  La  Salle,  Teacher,  High  School. 

Kingston  —  Charles  K.  Moulton,  Principal,  High  School. 

Lock-port  —  A.  V.  Miiller,  High  School. 

LowviUe  —  William  F.  H.  Breeze,  Principal,  Lowville  Academy. 

Malone  —  Arthur  E.  McClary,  People's  Bank  building. 

Newhurgh  —  Ira  D.  Minard,  207  Third  street. 

Neto  York  —  George  C\  Franciscus,  165  Broadway. 

Norwich  —  Frank  R.  Wassung,  Principal,  High  School. 

Ogdenshvrg — Arthur   J.    Laidlaw,    Teacher,    Ogdensburg    Free 

Academy. 
01  can  —  Bert  E.  Albert,  111  Laurens  street. 
Oneonta  —  George  L.  Gibbs,  Attorney-at-Law. 
Oswego  —  Frederick  Leighton,  Principal,  High  School. 
Plattshurg  —  George    K.    Hawkins,    Principal,    State    Normal 

School. 
Port  Henry  —  Patrick  F.  Burke,  Principal,  High  School. 
Potsdam  —  Harley  A.  Miner,  Principal,  High  School. 
Poughkeepsie  —  Samuel  W.  Buck,  330  Mill  street. 
Riverhead  —  Earl  B.  Bobinson,  Principal,  High  School. 
Rochester  —  R.  O.  Cook,  Rochester  Business  Institute. 
Syracuse  —  John  V.  Ifeath,  109  Jasper  place. 
Utica — Charles  V.  Bookhout,  1606  Kemble  street. 
Warsaw  —  George  W.  Glasier,  Principal,  High  SchooL 
Watertown  —  Mason  M.  Swan,  36  Savings  Bank  building. 
White  Plains  —  C.  A.  Butler,  Attorney-at-Law,  Realty  building. 
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XOK-COMPETITIVE    ClASS ExAMlNEBS   IN    StATE    ChABITABLE, 

Penal  and  Kefobmatory  Institutions 

Albion,  Western  House  of  Refuxjc  for  Women  —  Etta  E.  Falker, 

Sarah  J.  Allen,  William  B.  Dye. 
Auburn  Prison  —  George  W.   Jones,   Lee   X.    Taplin,   Andrew 

McKeefe- 
Baiavia,  State  School  for  the  Blind  — Minnie  J.  Gould,  William 

C.  Casey,  Julia  S.  Loomis. 
Bath,  State  Soldiers  aiid  Sailors'  Home  —  Samuel  M.  Morgan, 

Chauncey  C.  Corn  well,  Raymond  C.  Hill. 
Bedford,  State  Reformatory  for  Women  —  Margaret  S.  Ilalleck, 

M.  D.,  Mary  S.  Sprague,  Mary  R.  Moore,  Ira  M.  Fish. 
Buffalo,  State  Institxdion  for  study  of  Maligrumt  Disease — Clara 

A.  Maclay,  Burton  T.  Simpson,  M.  D.,  Katherine  M.  Danner, 
Elmira  State  Refoi'nudory  —  Frank  L.  Christian,  M.  D.,  Ivan 

T.  Smith,  G-  A.  Shepardson. 
Health  Officer,  Port  of  New  York  —  George  L.  Nicol,  Maurice 

J.  Doyle,  James  Dillon,  Oscar  Teague,  M.  D.,  C.  S.  Hudson, 

M.  D.,  Helen  C.  W^illiams,  M.  D. 
Hudson,  New  York  State  Training  School  for  Girls  —  Mary  A. 

Steer,  Grace  X.  Sullivan,  Lenna  J.  Craddock. 
Industry,  State  Agricultural  and  Industrial  School  —  Helen  M. 

Shattuok,  Miss  C.  L.  Collson,  M.  J.  Carr. 
Iroqwois,  Thonms  Indian  School  —  Halla  Wells,  John  C.  Bren- 

nan,  Alta  J.  Aldeu. 
Letchtcorth   Village,  Thiells  —  Daphne  W.  Perkins,   Harry  C. 

Storrs,  M.  D.,  Henry  L.  Weber. 
Napanoch,  Eastern  New  York  Reformatory  —  George  Deyo,  F. 

B.  Iloombeck,  De  Vere  E.  Smith. 

Newark,  State  Custodial  Asylum  for  Feeble-Minded  Women  — 
Anna  Wamecke,  M.  D.,  Gertrude  M.  Palmer,  Mrs.  Vesta  A. 
Gilmartin. 
Ossining,  Sing  Sing  Prison  —  Daniel  J.  Hickey,  Thomas  J.  Mc- 

Inemey,  Thomas  F.  Egan. 
Oxford,    Womeii*s   Relief    Corps    Home  —  Harriet    D.    Myers, 

Ednnh  C.  Ryder,  Iliinnah  H.  Rose. 
Raifhrooh,  Staie  Hospital  for  hvcipient  Tuberculosis  —  Hatry  A. 
Bray,  M.  D.,  J.  J.  Farrington,  Linda  Clellahd. 
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Boine,  State  Custodial  Asylum  —  Fred  S.  Smith,  Mrs.  Loma  A. 

Hay,  Mary  L.  Seymour. 
Sonyea,  Craig  Colony  for  Epileptics  —  G,  Kirby  Collier,  M.  D., 

William  N.  Trader,  M.  D.,  Arthur  L.  Shaw,  M.  D. 
Syracuse,  State  Institution  for  Feeble-Minded  Children  —  Julia 

K.  Church,  Magdalen  Reinehr,  L.  J.  Hutchison. 
Wed  llaverstraw.  State  Hospital  for  Crippled  and  Deformed 

(Children  —  P.  Henry  Fitzhugh,  M.  D.,  Gertrude  A.  Hoxie, 

John  J.  Nutt,  M.  D. 

State  Hospitals  fob  the  Insane 

Binghamton  State  Hospitai  —  Margaret  M.  Bloxham,  Peter  P. 
Lineen. 

Brooklyn  State  Hospital  —  Erving  HoUey,  M.  D.,  Mary  E.  Pat- 
terson, Jesse  C.  Cotter. 

Buffalo  Stale  Hospital  —  George   W.  Gorrill,    M.    D.,    H^iry 
Wingertsan,  Joseph  B.  Betts. 

Central  Islip  Stale  Hospital  —  Marcus  B.  Heyman,  M.  D.,  Wil- 
liam F.  McDonnell,  Horatio  G.  Gibson,  M.  D. 

Dannemora  Stale  Hospital  —  James  H.  Kurtz,  John  R.  Boss, 
M.  D.,  Roger  Dexter,  M.  D. 

Gowanda  State  Hom^opaihic  Hospital  —  Frederick  P.  Schenkel- 
berger,  Carl  von  A.  Schneider,  M.  D.,  Joseph  F.  Shea. 

Kings  Park  State  Hospital  —  Jennie  B.  Gibson,  Charles  S.  Par- 
ker, M.  D.,  Harriet  F.  Coffin,  M.  D. 

Manhattan  Stale  Hospital  —  Dwight  S.  Spellman,  M.  D.,  John 
R.  Knapp,  M.  D.,  Philip  Smith,  M.  D. 

Matteawan  Stale  Hospital  —  William  A.  L.  Thomas,  Joseph  W. 
Moore,  M.  D.,  Blakely  R.  Webster,  M.  D. 

Middletown  Stale  Homeopathic  Hospital  —  Robert  C.  Woodman, 
M.  D.,  George  F.  Brewster,  M.  D.,  Julia  F.  Fish,  M.  D. 

Ogdensburg,  Saint  Lawrence  Stale  Hospital  —  Lewis  Webb,  Paul 
G.  Taddiken,  M.  D.,  J.  Alfred  Pritchard,  M.  D. 

Pou^hkeepsie,  Hudson  River  State  Hospital  —  Frederick  W. 
Parsons,  M.  D.,  John  H.  Heilman,  Barbara  L.  Curtis,  M.  D., 
Blanche  Dennis,  M.  D. 

Rochester  Stale  Hospital  —  Calvin  L.  West,  Willard  H.  Veeder, 
M.  D.,  Francis  McHugh,  Hannah  Sullivan,  Gertrude  F.  Link. 
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Utiea  Slate  Hospital  — George  H.  Torney,  Jr.,  M.  D.,  Charles 

A.  Mouhier,  Bessie  B.  Tibbitte. 
Waiard  State  HoapUal— Thomas  J.  Curric,  M.  D.,  William  H. 

Montgomery-,  M.  D.,  Benjamin  M.  Loiig. 

COVKTT   IksTITL'TIONS 

Iota  Sanaioritim,    West  Brighton,    Monroe    Co. —  Edward    P. 

Baumann,  Jennie  M.  Vail,  Eugene  N,  Xesbitt, 
Onondaga    Home    and    Hoapital,    Syracuse  —  Nellie    DriscoU, 

Charles  Mullin,  M.  D.,  Elmer  E.  Van  Benthuysen. 


list  of  Commissioiien,  ChM  Bzuninen  and  Secretaries  since  ttie 
enactment  of  die  Civil  Service  Law,  May  4,  1883 
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Table  showing  number  of  positions  in  the  tindassifled  tnd  classified  serrice, 

except  laborers^  Jannaiy  i,  1917 


DEPARTMENT  OR  INSTITUTION 


StaU  deptuimentt 

Asricultoral  experiment  station,  Genev* 

Agriculture 

Agriculture,  Long  lalAnd  school  of,  Fanningdale 

Agriculture,  school  of,  Moriisville 

Agriculture,  Schoharie  school  of,  CobleekiU 

Agriculture  and  domestic  science,  school  of,  Delhi 

Architectxire 

Athletic  commission 

Attorney-general 

Banking 

Blind,  oonunission  for  the 

Bridge  and  tunnel  commission 

Bronx  Parkway  commission 

Charities,  board  of 

Civil  service  commission 

Comptroller 

Conservation  commission 

Elections,  superintendent  of 

Embalming  examiners,  board  of 

Engineer  and  surveyor 

Excise 

Executive 

Fair  commission 

Fire  Island  park  commission 

Fiscal  supervisor  of  state  charities 

Foods  and  markets 

Health 

Health  council,  public 

Health  officer,  port  of  New  York 

Highway  commission 

HospitsI  commission 

Indian  reservations 

Institute  for  study  of  malignant  disosae 

Industrial  commission 

Insurance 

Land  office,  commissioners  of 

Military  training  commission 

Monuments  commission .  - 

Nautical  sdiool 

Niagara  reservation  commission 

Port  wardens,  board  of 

Prison 

Prison  commisrfon . '. 

Prisons,  board  of  parole  for 

Prisons,  oonunission  on.  ne#, 

Probation  commission 

Pbychiatric  institute 

Public  buildings 

Public  buildings,  trustees  of 

Public  service  commission,  first  district. 

Public  service  commission,  second  district 

Public  works 

Radnc  commission 

Schuyler  Mansion,  tniatees  of 

Secretary  of  state 

Tax  commission 

Treasurer 

University  of  State  of  New  York 

Washington's  headquarters,  Newburgh 

Watkins  Olen  reservation 

Weights  and  measures 


Undaa- 

sified 

serviee 


8 
1 
25 
20 
12 
19 
1 
3 
1 
1 
6 
5 
3 
12 
3 
1 
1 
1 
6 
1 
1 
1 
7 
5 
1 
1 
1 
7 
1 
1 
3 
4 
7 
5 
1 


3 
4 
9 
5 
9 
1 
7 
3 
6 
7 


3 

5 

5 

1 

3 

10 

1 

3 

1 

13 

10 

7 

1 


CLASBiriBO  Sbbvicb 

Com- 

Non- 

Exempt 

peti- 

com- 

tive 

petitive 

1 

21 

40 

15 

229 

6 

1 

5 

2 

3 

1 

3 

6 

74 

1 

1 

40 

09 

7 

61 

1 

1 

17 

3 

4 

39 

5 

1 

52 

34 

33 

99 

167 

1 

26 

233 

1 

87 

45 

1 

11 

447 

6 

51 

81 

3 

7 

17 

5 

7 

1 

1 

4 

21 

2 

5 

4 

159 

4 

■■■34 

36 

20 

15 

952 

11 

3 

43 

1 

i 

7 

""is 

5 

5S9 

26 

151 

3 

5 

1 

ie 

2 

20 

1 

1 

13 

22 

1 

4 
3 

1 

1 

2 

9 

5 

6 

56 

13 

1 

1 

38 

1.940 

13 

20 

110 

1 

25 

246 

12 

1 

i 

10 

i5.0 

1 

9 

87 

2 

10 

10 

326 
2 

6 

i 

1 

2 

4 

Total 


70 
245 
32 
27 
15 
2i 
81 
5 

no 

70 

23 

8 

51 

65 

70 

2«8 

261 

133 

46; 

136 

4 

8 
168 

.1 

979 

fio 

>l 

599 

178 
3 
8 

i 

6 

t 

l.93fi 

I 

I2 
9 
7 
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TaUe  showing  niimber  of  positions  in  tiie  aaclassified  and  classified  service 

except  laborers,  January  i,  1917  —  continued 


DEPARTMENT  OR  INSTITUTION 


StaU  courta 

Appeals,  court  of 

Claims,  court  of 

Supreme  court 

Sapreme  court.  a|MpelIate  division 

Supreme  court,  referees 

Mucdlatieous  reporter 

State  reporter 

Supreme  court  reporter 


Staie  hospiiaU  for  the  inaane 

Binghamton 

Brooklyn 

Buffalo 

Central  Islip 

Dannemora 

Gowanda 

Hudson  River 

Kings  Park 

Manhattan 

Matteawan 

Middletown 

Rochester 

St.  Lawrence 

Utica 

Willard 


StaU  insiitutunu 

Auburn  prison 

Clinton  prison 

Great  Meadow  prison 

Sin^  Six^  prison 

Albion,  house  of  ref  Oge . 

Batavia.  school  for  the  blind 

Bath,  soldions'  and  sulors'  home 

Bedford,  reformatory  for  women 

Elmira  refommtory ; 

Hudson,  training  school  for  girls. 

Industry,  agricultural  and  mdustnal  school 

Iroquois,  Thomas  Indian  school 

Napanoch,  Eastern  New  York  reformatory 

Newark  custodial  asylum 

Oiford,  women's  relief  corps  home . . . . ., 

Ray  Brook,  hospital  for  inoiptent  tuberculosis. . . 

Rome  custodial  asylum 

Sonyea,  Craig  colony 

STracuse.  institution  for  feeble-minded  children. . 

Thiells,  Lctchworth  vUlage 

Valatie,  farm  for  women. .... .•■,■• ,•  •.•  • 

West  Uarvestraw,  hospital  for  cnppled  and  de 

formed  children 

Yortktown  Heifi^ts,  training  school  for  boya 


Normal  aehooU 


Albany.... 
Brockport. 
Buffalo... 
Cortland.. 
Fredonia.. 
Gencseo . . 
NewPalU. 
Oneonta . . . 

C^wego 

PUttsburg, 
Potsdam.. 


Unclas- 
sified 
service 


Total  state  service, 


7 
6 
85 
22 
6 
1 


7 
7 
7 

7 


7 
7 
7 
7 


7 
7 
7 
7 
7 


7 
7 

7 
7 
7 
7 
15 
7 

"7 
7 
7 

7 
7 
7 
7 


7 
7 


73 
32 
37 
33 
36 
46 
35 
40 
34 
33 
36 


CLASSiriKO  Sbrvicb 

Com- 

Non- 

Exempt 

peti- 

com- 

tive 

petitive 

2S 

2 

2 

7 

108 

365 

61 

3S 

4 

1 

3 

2 

3 

3 

7 

30 

382 

23 

115 

35 

307 

55 

722 

13 

84 

20 

155 

35 

502 

52 

643 

75 

007 

14 

147 

31 

331 

23 

253 

36 

307 

26 

257 

32 

373 

4 

135 

7 

4 

118 

5 

4 

63 

4 

125 

1 

26 

22 

28 

16 

5 

35 

82 

38 

40 

4 

111 

8 

1 

40 

42 

3 

121 

40 

18 

18 

3 

44 

2 

20 

69 

2 

10 

15 

11 

21 

10 

151 

4 

35 

135 

25 

61 

0 

42 

1 

1 

3 

0 

12 

1 

1 

3 

1 

1 

1 

1 

1 

1 

1 

1 

2 

1 

2 

1 

•  •••-■ 

Total 


37 

14 

558 

119 

0 

5 

5 

10 


410 
145 
340 
784 
07 
101 
544 
702 
770 
161 
360 
283 
350 
200 
412 


146 

127 
6/ 

130 
6'« 
51 

120 
85 

130 
09 

179 
43 
40 
06 
34 
4i 

177 

ISl 

06 

58 

5 

28 
0 


77 
34 
30 
40 
38 
48 
37 
52 
36 
36 
38 


l,Oi:i 


881  I  8.568   6.2/:» 


16,810 
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Table  showing  number  of  positions  in  the  unclassified  and  classified  service, 

except  laborers,  January  i,  1917  —  continued 


department  or  institution 


Onondaga  county  —  roncludtd 

County  court 

Court  nouse 

District  attorney 

EIcctioDB,  boaxd  of 

Highways,  d>  partment  of 

Law  library 

Penitentiary 

Purchasing  aront 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 

Tuberculosis  hospital 


Orange  county 

Child  welfare,  board  of 

City  and  town  home,  Newburgh. 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Law  library,  Newburgh 

Odell  tuberculosis  sanatorium .  .  . 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 


Queens  county 

Commissioner  of  jurors 

County  clerk 

County  court 

District  attorney 

Sheriff 

Surrogate 

Supreme  court  library 


Renssdaex  county 

Child  welfare,  board  of 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Highways,  department  of 

Lakeview  samtarium 

Sheriff 

Surpremc  court  library 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 


Rvehmond  county 

Commissioner  of  jurors 

County  clerk 

County  and  surrogate's  courts. . . 

District  attorney 

Sheriff 


Suffolk  cotmty 

Child  welfare,  board  of 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Sheriff 

Suffolk  sanatorium 

Superintendent  of  the  poor 


Unclas- 
sified 
service 


1 
2 


1 
1 
1 
1 
I 


I 
2 
1 
2 


i 
1 
1 
2 
1 


1 
1 
1 
1 
I 
1 


1 
1 
1 
4 


1 
1 
1 
1 


i 
1 
1 
1 
1 


1 
I 
1 

1 


CLAflsiriED  Servicb 


Exempt 


1 
1 
4 
3 


9 
2 


5 
1 
1 
2 


1 
1 
1 
I 
2 
3 


1 

i 


1 

0 
1 
8 
4 
2 


1 
3 
I 
3 
4 


1 
3 
3 
3 


1 
1 

6 
1 


I 
3 

1 

o 

mm 

3 


Com- 
peti- 
tive 


4 
14 


21 

4 

33 

1 


6 

3 

7 

1 

11 


4 

S 
3 


1 
2 
2 

4 
2 
2 
1 


5 
80 
13 
10 


13 
1 


1 

8 
3 
4 


2 
3 


1 

0 
8 


1 
II 

4 
2 
7 


1:. 
9 


2 
4 
5 


Non- 
com- 
petitive 


16 
2 


8 


5 
1 
2 


Total 


10 


6 

15 
5 
5 

22 
4 

42 
3 
1 

28 
7 
9 
4 

19 


1 

12 

10 

6 

3 

5 
1 
7 

4 
8 
3 
5 
2 


7 
90 
15 
19 

5 
16 

1 


2 

12 

5 

8 
8 
2 
7 
I 
I 
16 
12 
4 
4 


3 

13 

7 
9 
9 


1 
19 

4 
4 

3 

14 

7 
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Table  showing  number  of  positions  in  the  unclassified  and  classified  service, 

except  laborers,  January  i,  19 17  —  continued 


DEPARTMENT  OR  INSTITUTION 


Suffolk  county  —  concluded 

Supmriaon,  board  of 

Burrocate 

Treaaurer 


Ulster  county 

Child  welfare,  board  of 

County  clerk 

County  court 

District  attornev 

Eleetiona,  boarcl  of 

Hishwaya,  department  of 

Superintendent  of  the  poor 

Superviaors,  boud  of 

Suzrosate 

Treasurer 


Unclas- 
sified 
service 


We^chcMter  county 

Commiaaioner  of  charitiee  and  corrections 

CbnunJaaioner  of  jurors 

Comptroller 

County  clerk 

County  ooiirt 

District  attornev 

FUectiona,  board  of 

Rcdvter 

Sheriff 

Siqienriaors,  board  of 

Surrogate 

Treaaurer 

County  probation  oflScers,  county  seEJers  of 
weights  and  measures,  and  county  super- 
intendents of  hij^hways  in  counties  the 
entire  service  of  which  has  not  been 
elaasifiod: 

Probation  officers 

Sealers  of  weights  and  measures 

Superintendents  of  highways 

County  tuberculosis  sanatonums  in  counties  the 
entire  service  of  which  has  not  been 
classified: 
Broome  county,  Mountain  sanatorium .  . . 
Cattaraugus  county.  Rooky  Crest  sana- 
torium   .^ 

Fulton  county,  Summit  View  sanatorium . 

Jefferson  county  sanatorium 

Montgomery  county  tuberculosis  hospital 
Ontario  county.  Oak  Mount  sanatorium . 
Oswego  county  tuberculosis  hospital .... 
Saratoga  county.  Homestead  sanatorium. 
Schenectady  county.  Glenridge  sanatorium 
Tompkins  county,  l!klward  Mcany  sana- 
torium   


Total  county  service . 


VILL.^GES 

Oasininff 

Trustees,  board  of 

Police  department 

Water  oommissionera,  board  of . 

Health,  board  of 

Street  department 


PeekskiU 

Trustees,  board  of 

Health,  board  of 

Fuie  department 

Highway  department 

PoEee  department 

Water  commiaaionerat  board  of 


1 
1 
1 


1 
1 
1 
2 


1 
1 
1 
1 


1 
I 
1 
1 
1 
1 
2 
1 
1 
4 
1 
1 


200 


Classified  Service 


Exempt 


1 

2 


1 
1 
1 
1 
3 


4 
1 
1 


3 
1 
1 
3 
1 
G 
3 
2 
2 
2 
4 
2 


594 


2 
1 


Com- 
peti- 
tive 


3 

3 

13 


5 
1 
1 


2 
1 
1 

4 
1 


14 


2 
9 
3 


4 
1 
17 
0 
2 


19 
42 
43 


1 
1 
1 
3 
2 
1 
1 
1 


2.30.'> 


1 
6 
8 
2 
3 


1 
3 
1 
1 
12 
11 


Non- 
com- 
petitive 


Total 


17 


6 

7 
6 
4 
4 
4 
9 
6 
6 


264 


6 


5 

6 

14 


1 
7 
3 
3 
5 
2 
7 
3 
0 
2 


35 
2 

4 

13 

5 

7 

5 

7 

4 

23 

14 

5 


19 
42 
43 


8 
7 
6 
7 
6 
10 
7 
7 

6 


3.369 


5 
8 
8 
S 
3 


4 
3 
7 
1 
14 
11 
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Table  ghowing  number  of  positions  in  fho  nndassifiod  and  classified  serrice, 

except  laborers^  January  i,  1917  —  concluded 


DEPARTMENT  OR  INSTITUTION 


TrusteM.  board  of . 
Health,  board  of. . 
Fire  department . . 
Police  department . 
Street  department. 


PoH  Cheater 


Unolae- 

•ified 

■ervioe 


CLAUimo  Skryicx 


Exempt 


1 
3 


Total  Tillage  eervioe 

Weetcheetcr  county,  town*  and  villagee.  police 


Grand  total. 


1.295 


2 
1 


13 


1.488 


Com- 
peti- 
tive 


6 
2 
1 
16 
1 


75 
164 


11,102 


Non- 
com- 
petitive 


6.552 


Total 


9 
6 
2 
19 
1 


104 
154 


20.437 


CIVIL  LIST 


OF  THE 


STATE,  COUNTY  AND  VILLAGE  SERVlCli 
Classified  Under  tlie  State  Civil  Service  Rule 


JANUARY  1,   1917 


155] 
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COMMISSIONERS 

SAMUEL  H.  ORDWAY  WILLARD  D.  McKINSTRY 

WILLIAM  GORHAM  RICE 


VOLUME  II 


TRANSMITTED  TO  THE  LEGISLATURE  MARCH  12,  1917 


ALBANY 

J.  B.  LYON  COMPANY,  PRINTERS 

19  17 


State  of  New  York 


Xo.  40 


IN     SENATE 


Mabch  12,  1917 


THIRTY-FOURTH  ANNUAL  REPORT 


OF  THE 


STATE  CIVIL  SERVICE  COMMISSION 


State  of  Xew  York  —  Executive  Chamber 

Albany,  X.  Y.,  March  12,  1917 
To  the  Legislature : 

I  have  the  honor  to  transmit  herewith  the  Thirty-fourth  Annual 
Keport  of  the   State  Civil  Sen'ice   Commission,  being  for  the 

year  1916. 

(Signed)         CHARLES  S.  WHITMAN. 
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List  of  non-competitive  provisional  examinations 
List  of  non-competitive  examinations  under  rule  viii,  sub.  10. 
List  op  non-competitive  examinations  conducted  by  the  com- 
mission's EXAMINERS 
List  of  non-competitive  examinations  conducted  by  institu- 
tion BOARDS  of  examiners 
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16  Report  of  State  Civil  Sebvice  Commission 

OPEN    COMPETITIVE   EXAMINATIONS    OPEN    TO    NON^tESIDENTS 

AND  NON-<:iTIZENS,  1916 

(Admitted  under  provisions  of  Rule  IX,  Subdivision  2,  and  Regulation  X.) 

Dikte  of  ezamlna- 
Position  tion.  1916 

Assistant  physician,  regular January  22 

♦Assistant  physician May  6 

Assistant  chemist June  3 

Assistant  bacterioloKist July  15 

Assistant  in  public  records July  15 

Assistant  physician,  rec^ilar  or  homeopathic July  15 

Assistant  sanitary  engineer _ September  30 

Assistant  physician,  regular  or  homeopathic September  30 

*As8istant  superintendent,  State  game  bird  farm November  4 

Bridge  designer July  15 

Bath  house  engineer July  15 

tBath  attendant July  15 

♦Bath  attendant September  30 

Band  instructor December  2 

Chemist May  6 

Cooking  instructor November  4 

Electrical  engineer  (assistant) *. June  3 

Electrical  engineer  (assistant) July  15 

Foreman,  State  game  bird  farm February  26 

Garden  matron November  4 

Heating  engineer September  30 

Instructor  in  manual  training  (male) January  22 

Instructor  in  domestic  arts January  22 

♦Internist April  8 

♦Instructor  in  women's  industries April  8 

♦Industrial  teacher  (women) September  2 

Instructor  in  manual  training  (male) September  30 

Jiuiior  electrical  engineer February  26 

Junior  draftsman April  8 

Junior  electrical  engineer .' May  6 

Junior  assistant June  3 

Junior  electrical  engineer July  15 

Junior  assistant July  15 

Junior  assistant November  4 

Jimior  assistant December  2 

Junior  electrical  engineer December  2 

♦Librarian  (scientific  secretary) June  3 

♦Nurse December  2 

♦Ftincipal  or  assistant  principal,  nurses'  training  school February  26 

♦Physiologpcal  chemist May  6 

Physical  instructor September  30 

Physical  instructor  (women) November  4 

Supervisor  of  machine  work  in  vital  statistics February  26 

Superintendent  of  nurses April  8 

Superintendent  of  construction July  15 

Superintendent  of  bottling  plant July  15 

Sanitary  engineering  draftsman September  2 

Sub-librarian  in  history September  2 

Second  assistant  superintendent  (women) November  4 

Trained  nurse February  26 

♦Trained  nurse November  4 

♦Trained  nurse December  2 

Woman  physician , September  30 

Woman  physician  (regular  or  homeopathic) December  2 

♦  Both  non-residents  and  non-citisens. 
t  Non-citizens. 
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Repoet  of  State  Civil  Service  Commissions 


NON-COMPETITIVE  PROMOTION  EXAMINATIONS,   1916 


KIND  OF  EXAMINATION 


Qu&liaed 


Not 
qualified 


Aatastant  strain  engineer,  Monroe  county  court  h<Vu9e 

Accountant  and  transfer  officr,  trea«urer's  department 

Acting  superintendent,  ai^cultural  and  industrial  school.  Industry 

Agent,  dapartment  of  agnculture 

Assistant  steward,  Manhattan  State  hospital 

Bank  messenger  and  cWk,  Queens  county  clerk 

Bank  examiner.  State  banking  d?partment 

Bookkeeper,  State  banking  department 

Bookkeeper-clerk,  State  tax  d?partment 

Court  attendant.  Kings  county  court 

Chief  clerk,  canal  bureau,  comptroller's  office 

Clerk,  comptroller's  office 

Chief  clerk,  treasurer's  office 

Chief  clerk.  Women's  Relief  Corps  Home,  Oxford 

Clerk,  Kings  county  surrogate's  office 

Clerk  and  telephone  operator.  Queens  county  clerk's  office 

Clerk,  State  tax  department 

Chief  of  bureau  of  daii^  products,  department  of  agriculture 

Chief  of  bureau  of  statistics,  d'^partment  of  agriculture 

Chief  inspector,  public  service  commission,  second  district 

Clerk,  supreme  court  reporter 

Clerk  of  property  accounts,  department  of  public  works 

Clerk,  State  industrial  commission 

Clerk,  State  department  of  health 

Clerk,  insurance  department 

Clerk  of  common  pieas  and  superior  court  records 

Clerk,  State  board  of  charities 

Chief,  division  of  industrial  directory,  industrial  oommtasion 

Clerk,  State  highway  commission 

Draftsman,  stenographer  and  secretary,  conservation  commission 

Draftsman,  department  of  architecture 

Electrical  engineer,  Onondaga  county  penitentiary 

Examiner,  State  civil  service  commission 

Examiner,  public  service  commission,  second  district 

File  clerk,  State  industrial  commission 

General  clerk.  New  York  county  clerk's  office 

Jimior  clerk.  State  tax  d?partment 

Junior  clerk,  supreme  court  reporter's  office 

Junior  clerk.  State  commission  of  highways 

Junior  clerk,  State  comptroller's  office 

Junior  clerk,  Bronx  parkway  commission 

Junior  clerk,  State  industrial  commission 

Librarian  and  deputy  court  clerk,  Albany  county  clerk's  office 

Messenger,  district  attorney's  office,  New  York  county 

Messenger  and  clerk,  Queens  couaty  clerk's  office 

Messenger,  State  insurance  department 

Messenger  and  clerk,  department  of  public  works 

Medical  examiner.  State  hospital  commission 

Messenger  and  clerk.  State  tax  department 

Record  clerk  and  custodian.  Queens  county  clerk's  office 

Stenographer,  civil  service  commission 

Stenographer,  court  of  claims 

Stenographer,  State  agricultural  and  industrial  school 

Stenographer  and  clerk,  department  of  public  works 

Stenographer,  department  of  agriculture 

Stenographer,  conservation  commusion 

Stenographer  (chief  clerk)  State  board  of  charities 

Secretary  and  bookkeeper.  New  York  State  school  of  agriculture.  Long 
Island 


Stenographer  and  clerk,  banking  department 

Tyi)ewriter  copyist,  register's  office.  New  York  county 
Tjrpowriter  copjast,  county  clerk,  New  York  county .  . 
Typewriter  copyist  and  clerk,  banking  dpartment.  .  . 


1 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
2 
1 
1 
2 
1 
1 
1 
1 
2 
4 
1 
2 
1 
2 
2 
1 
1 
1 
1 
1 
1 
1 
1 
5 
3 
2 
1 

1 
2 
1 

4 
1 

84 
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NON^COMPETITIVE  PROVISIONAL  EXAMINATIONS,  1916 


KIND   OF  examination 


Adjutant,  soldiers'  and  sailors'  home,  Bath 

Aftercare  accent.  Manhattan  state  hospital 

Ai^ent  for  dependent  children,  board  of  suoervisors,  Oneida  county 

Agent  and  investigator,  board  of  child  welfare,  Nassau  county 

A^istant  bacteriologist,  health  officer,  port  of  New  York 

Assistant  agent  for  dopendent  children,  board  of  supervisors,  Oneida 

county 

Assistant  electrical  engineer,  public  service  commission,  first  district 

Assistant  physician.  Auburn  prison 

Assistant  physician,  Sing  Sing  prison 

Assistant  physician,  Onondaga  county  sanatorium 

Assistant  m  i>ublic  records,  education  department 

Assistant  sanitary  engineer,  department  of  health 

Assistant  steam  engineer,  education  department 

Bath  attendant,  Saratoga  reservation,  conservation  commission 

Bath  bouse  engineer,  Saratoga  reservation,  conservation  commission 

Bridge  designer,  engineer  and  surveyor 

Chattel  mortgage  clerk,  Onondaga  county  clerk 

Clerk,  Onondaga  county  clerk 

Clerk,  supwrintendent  of  the  poor,  Rensselaer  county 

Confidential  agent,  trustees  of  public  buildings 

Dental  surgeon,  lola  sanitorium,  Monroe  county 

Deputy,  first  assistant,  Rensselaer  county  clerk 

Deputy,  second  assistant,  Rensselaer  county  clerk  ^ 

Deputy,  third  assistant,  Rensselaer  county  clerk. .' 

Deputy  medical  examiner,  hoenital  commission 

Deputy  sealer  of  weights  and  measures,  board  of  supervisors,  Monroe 

county 

Deputy  transf ( r  tax  assistant.  Kings  county  surrogate 

Elevatorman,  Rensselaer  county  court  house 

Elevator  conductor,  city  and  county  hall,  Erie  county 

Engineer,  Rensselaer  county  court  house 

Engineer  and  fireman,  Rensselaer  county  court  house 

Examiner  of  transfers  of  stock,  state  comptroller 

Examiner  in  history,  education  department 

Farm  superintendent,  Oneida  county  almshouse 

Finger  print  clerk,  Richmond  county  jail 

Fireman,  Monroe  county  court  house 

Fireman,  Onondaga  county  sanatorium 

Fireman,  ptunping  station,  board  of  water  commissioners,  Peekskill 

Industrial  teacher,  hospital  for  crippled  and  deformed  children.  West 

Haverstraw 

Inspector  of  dairy  products,  hospital  commission 

Inspector,  hospital  commission 

Internist,  institute  for  study  of  malignant  disease 

Interpreter,  Bronx  county  court ^. . ., 

Junior  assistant  engineer,  public  service  commission,  first  district 

Junior  electrical  engineer,  public  service  commission,  first  district 

Keeper,  Onondaga  county  penitentiary 

Keeper  of  annex,  RensseUer  county  court  house 

Laboratory  apprentice,  department  of  health 

Laboratory  assistant,  department  of  health 

Laundryman,  Suffolk  county  tuberculosis  sanitorium 

Latudry  overseer,  Manhattan  state  hospital 

Matron,  Albany  county  penitentiary 

Matron,  Erie  county  sheriff 

Matron,  reformatory  for  women,  Bedford 

Nurse,  house  of  refuge,  Albion 

Officer,  district  attorney,  Rensselaer  county 

Orderly,  Erie  county  home  and  hospital 

Park  caretaker,  Saratoga  reservation,  conservation  commission 

Physical  instructor,  house  of  refuge,  Albion 

Physical  instructor,  reformatory  for  women,  Bedford 

Physician,  Sing  Sing  prison 

Physician,  RensseU^r  county  jail 

Physiological  chemist,  department  of  health 

Recorder  of  deeds,  Rensselaer  county  clerk 

Recorder  of  mortgages.  Rensselaer  county  clerk 

Recording  clerk  and  typist,  Chautauqua  county  surrogate 

Sanitajry  draftsman,  department  of  health 

Scientific  secretary,  department  of  health 

Sealer  of  weights  and  measures,  board  of  supervisors,  Rockland  county . . 
Sealer  of  weights  and  measures,  board  of  supervisors,  Warren  county .  .  . 

Special  deputy  clerk,  Onondaga  county  clerk 

Special  investimtor,  industrial  commission 

Stenographrr,  Richmond  county  surrogate 


Qualified 


90 
16 


Not 
qualified 


3 
1 


24 


EEroRT  OF  State  Civil  Service  Commission 


NON-COMPETITIVE  PROVISIONAL  EXAMINATIONS,  1916 — Concluded 


KIND  OF  EXAMINATION 


F^tore  and  assistant  keeper,  Westcheet-er  county  almshoune 

Kuperintendent  of  nurses,  institute  for  study  of  malignant  dinease 

Superintendent  of  the  poor,  commissioner  of  charities  and  correctifMis, 
Erie  county 

Superintendent  of  county  hospital,  commissioner  of  charities  and  correc- 
tions, Erie  county 

Superintendent,  Jefferson  county  tuberculosis  hospital 

Superintendent  of  bottling  plant,  Saratoga  reservation,  conservation  com- 
mission  

Superintendent  of  landscape  construction,  Bronx  parkway  commission .... 

Superintendent,  second  assistant,  reformatory  for  women,  Bedford 

Supervisor  of  drrdgiug  plant,  department  of  public  works 

Swimming  instructor,  Saratoga  reservation,  conservation  eommiasiou 

Teacher,  reformatory  for  women,  Bedford 

Teacher,  institution  for  feeble-minded  children.  Syracuse 

Telephone  operator,  Onondaga  county  sanatorium 

Transfer  tax  assistant,  state  comptroller 

Transfer  tax  clerk,  surrogate,  Onondaga  county 

Welfare  agent,  Homestead  sanatorium,  Saratoga  county 

Welfare  nurse,  Montgomery  county  hospital 


Total. 


Not 
qualified 


233 


NON-COMPETITIVE  EXAMINATIONS  UNDER  RULE  Vm,  SUK  zo,  1916 


KIND   OF  EXAMINATION 


Assistant  actuary,  workmen's  compensation  bureau,  insurance  department 

Assistant  bacteriologist,  health  officer,  port  of  New  York 

Dentist;  institution  for  feeble-mind ;'d  children,  Syracuse 

Instructor  in  manual  training,  school  for  the  blind,  Batavia 

Junior  assistant  physician,  Craig  Colony,  Sonyea 

Laundryman,  Westchester  county  hospital 

Nurse,  soldiers'  and  sailors'  home,  Bath 

Office  assistant,  Montgomery  county  tuberculosis  hospital 

Office  assistant,  Suffolk  county  tubprculosis  hospital 

Physical  instructor,  training  school  for  girls,  Hudson 

Sewing  instructor,  Home  custodial  asylum 

T'eacher  of  domestic  arts,  Rome  custodial  asylum 

Teacher  of  physical  culture,  Rome  custodial  asylum 

Teacher  of  physical  culture,  institution  for  feeble-minded  children,  Syracuse 
Third  assistant  physician,  hospital  for  incipient  tuberculosis,  Ray  Brook.  . 

Total 


Qualified 


Not 

qualified 


20 


NON-COMPETITIVE  EXAMINATIONS,  1916 
Conducted  by  the  Commission's  Examiners 


KIND  OF  EXAMINATION 


Attendant,  Oneida  county  almshouse 

Attendant,  Oneida  county  home 

Attendant,  Oneida  county  hoiipital 

Attendant,  Onondaga  county  sanatorium 

Attendant,  Westchester  county  almshouse 

Assistant  cook,  Oneida  county  hospital 

Assistant  cook.  Mountain  sanatorium,  Broome  county 

.fVssistant  day  nurse,  Oswego  county  sanatorium 

Assistant  gardener,  state  fair  commission 

Assistant  horticulturist,  agricultural  experiment  station,  Geneva 
Assistant  janitor,  Suffolk  county  sanatorium 


Qualified 


1 

3 
3 

1 
2 


Not 
qualified 


Statistic  AIL  Table  oj'  Examixatioks 
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voN-coTOFETrnvE  KXAXonAruon,  tQy& — Coritiimoi 


KIND  OF  examination 


AMJstaat  maabiniatt  dq»arta>ent  ef  public  bittMifieB 

Assistant  matron,  western  house  of  refuge.  Albion 

Assistant  matron,  reforanatory  for  women.  Bedford  HiHs 

Assistant  mateon,  training  school  for  gitb,  Hudson 

Assistant  matron,  Monroe  county  Almi^ouse 

Assistant  resident  physician,  lola  sanatorium,  Monroe  county 

Associate  chemist,  agricultural  experiment  station,  Geneva 

Baker,  Albaqy  county  almshouse 

Baker,  Monroe  founty  penitentiary 

Baker,  Monroe  county  almshouse 

Baker,  Oneida  coimtjr  almshouse 

Boarding  officer  and  inspector,  health  offioer,  port  of  New  York  . 

Bottle  fiUei,  Saratoga  reservation,  conservation  commission 

Butcher,  tndning  school  for  girls,  Hudson 

Caretaker,  Suffolk  sanaitorium 

Caretaker,  Summit  view  sanatocium 

Carpenter,  rreformatory  for  women,  Bedford 

Carpenter,  liealth  oflBcer,  port  of  New  York 

Chauffeur,  department  of  public  works 

Chauffeur,  fire  department,  village  of  Peekskill 

Chauffeur,  vMIage  of  Peekskill 

Chauffeur,  Bconx  parkway  commission 

Chauffeur,  fixe  department,  Peekskill 

Chauffeiu',  state  fair  commission 

Chauffeur,  Rome  state  custodial  asyLum 

Chauffeur,  6ing  Sin^f  pidson 

Chauffeur,  commission  of  hii^masrs 

Chauffeur,  cammissioner  of  charities  and  corrections,  Erie  county. . 

Chief  nuiee,  Westchester  county  almshouse  and  hospital. 

Community  welfare  agent,  lola  sanatorium,  Monroe  coimty 

Compositor's  api^rentice,  highway  commission 

Cooipoeitor's  assistant,  highway  commission 

Cook,  Cattaraugus  county  tuberculosis  hospital 

Cook,  Children's  home,  Newburgh 

Cook,  Erie  county  industrial  farm 

Cook,  Montgpmery  sanatorium 

Cook,  Mountain  sanatorium,  Broome  county 

Cook,  Oak  Mount  sanatorium 

Cook.  Oneida  county  hospital 

Cook,  Saratoga  county  tuberculosis  hospital 

Cook,  Suffolk  sanatonum 

Dicner,  state  hospital,  Raybrook 

£>ay  nurse,  Odell  memorial  tuberculosis  sanatorium 

Day  nurse,  Oswego  county  sanatorium 

Dredge  runner,  department  of  public  works 

Engineer  on  tug  boat,  department  of  public  works 

Kxaminer  Clocal)  state  civil  service  commission 

Kxpert  inspector  of  lumber,  public  service  commission,  first  district 

£ztra  nurse,  Odell  memorial  sanatorium 

Farmer,  New  York  state  training  sdiool  for  girls,  Hudson 

Farm  laborer  .and  watchman,  Erie  county  farm 

Farm  superintendent,  school  of  agriculture,  Morrisville 

Fireman,  training  school  for  girls,  Hudson 

Fireman,  training  school  for  the  blind,  Batavia 

Fireman,  reformatory  for  Women,  Bedford  Hills 

Fireman,  state  hospital,  Baybrook 

Foreman  of  tree  trimmers,  Bronx  parkaway  commission 

Foreman  of  stables,  state  fair  commission 

Garden  matron,  Traininjp;  school  for  girls,  Hudson 

Gardener,  department  of  public  builmngs 

Gardener,  state  fair  commission 

Guard,  reformatory  for  women,  Bedford 

Guard,  training  school  for  girls,  Hudson 

Harbor  master,  department  of  public  works 

Head  janitor.  New  York  state  school  of  agriculture,  Morrisville .  .  . 

Head  nurse,  Edward  Meany  sanatorium 

Head  nurse,  Onondaga  sanatorium 

Head  nurse,  Suffolk  sanatorium 

Head  nurse.  Summit  View  sanatorium 

Housekeeper,  Erie  coimty  home  and  hospital 

Housekeeper,  Monroe  county  almshouse 

Housekeeper,  Elmira  reformatory 

Hydraulic  dredge  operator,  department  of  public  works 

Inspector  of  lumber,  public  service  commisKJon,  first  district 

Janitor,  CattaflTugus  county  tuberculosis  hospital 

Janitor,  Jefferson  county  sanatorium 

Janitor,  Oak  Mount  sanatorium 

Janitor,  Orange  county  sheriff 

Janitor  (assistant)  Suffolk  sanatorium 


Qualifiod 


Not 
qualified 


1 
12 
37 
40 
1 
1 
2 
1 
3 
1 
1 
1 
1 
1 
1 
2 
1 
1 
2 
4 
2 
2 
1 
** 
2 
1 
U 
1 
1 
1 
1 
1 
1 
1 
1 
8 
2 
1 
2 
2 
1 
1 
1 
1 
1 
2 
6 
3 
1 
1 
2 
1 
1 
2 
2 
1 
1 
1 
3 
1 
3 
2 
1 
1 
2 
1 
1 
1 
1 
1 
1 
3 
2 
1 
2 
1 
2 
1 
1 
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NON-couPBTiTi VB  EXAiaNATioNS,  1916 — Conduded 


KIND  OF  examination 


Junior  interne,  WeetcheBter  county  almBhouM  and  hospital 

Laundress,  Rocky  Crest  sanatorium,  Cattaraugus  county 

Laundress,  Homestead  sanatoriimi,  Saratoga  county 

Laundress,  Montisomery  county  sanatorium 

Laundress,  Oneida  county  hospital 

Laundress,  SufFolk  sanatorium 

Machinist  and  locksmith,  department  of  public  works 

Male  nurse,  Edward  Meany  sanatorium 

Male  nurse,  Monroe  county  hospital 

Medical  interne,  Binithamton  state  hospital 

Medical  interne,  Buffalo  state  hospital 

Medical  interne,  Central  Islip  state  hospital 

Medical  interne,  Dannemora  state  hospital 

Medical  interne,  Erie  county  home  and  hospital 

Medical  interne,  Hudson  river  state  hospital 

Medical  interne,  Kings  park  state  hospital 

Medical  interne,  Manhattan  state  hospital 

Medical  interne,  Matteawan  state  hospital 

Medical  interne,  Monroe  county  hospital 

Medical  interne,  psychiatric  institute 

Medical  interne,  Rochester  state  hospital 

Medical  interne,  St.  Lawrence  state  hospital 

Medical  interne,  Utica  state  hospital 

Medical  interne,  Willard  state  hospital 

Mechanic  and  general  repairer,  commissioner  of  records.  New  York  county 

Messenger,  health  officer,  port  of  New  York 

Night  nurse,  Oswego  county  sanatorium 

Nurse,  children's  home.  Orange  county 

Nurse,  Edward  Meany  sanatorium 

Nurse,  Edward  Meany  sanatorium  (temporary) 

Nurse,  Glenridge  sanatoriimi 

Nurse,  Glenridge  sanatorium  (temporary) 

Nurse,  lola  sanatorium 

Nurse,  Lakeview  sanatorium 

Nurse,  Monroe  county  hospital 

Nurse,  Montgomery  county  sanatorium 

Nurse,  hospital  for  cripplea  and  deformed  children.  West  Haverstraw 

Nurse,  Oak  Mount  sanatorium 

Nurse,  Onondaga  sanatorium 

Nurse,  Oneida  county  hospital 

Nurse,  Rocky  Crest  sanatorium,  Cattaraugus  county 

Nurse,  Ray  Brook  state  hospital 

Nurse,  8arat(Mpi  county  tuberculosis  hospital 

Nurse,  State  Institute  for  study  of  malignant  disease 

Nurse,  Suffolk  sanatorium 

Nurse,  Summit  View  sanatorium 

Nurse,  Westchester  county  almi^ouse  and  hospital 

Orderly,  Lakeview  sanatorium 

Orderly,  Odell  memorial  sanatorium 

Orderly,  Oneida  county  hospital 

Orderly,  Suffolk  sanatorium 

Painter,  commissioner  of  charities  and  corrections,  Erie  county 

Painter,  health  officer,  port  of  New  York 

Plumber,  Sing  Sing  prison 

Pupil  nurse.  Erie  county  hospital 

Resident  physician,  Albany  county  almshouse  and  hospital 

Senior  interne,  Westchester  county  hospital 

Shipper,  education  department 

Skilled  helper,  state  institute  for  study  of  malisi:nant  disease 

Skilled  laborer,  state  institute  for  study  of  malignant  disease 

Special  nurse  (emergency)  Westchester  county  almshouse  and  hospital .  . . 

Tailor,  Rome  state  custodial  asylum 

Technical  assistant,  health  department 

Technical  assistant,  institute  tor  study  of  malignant  disease 

'T^elephone  operator,  attorney  frencral's  office 

Telephone  operator,  department  of  public  works 

Telephone  operator,  prison  department 

Telephone  operator,  secretary  of  state's  office 

1  e'ephone  operator,  state  engineer  and  survevor 

Telephone  switchboard  operator,  department  of  highways 

Trained  nur^,  health  officer,  port  oi  New  York 

Watchnian.  OnnndaicA  sanatorium 

Watchman  and  caretaker,  soldiers*  and    sailors'  monument,  Onondaga 
county 

Total 


Qualified 


Not 
qualified 


3 
2 
2 

2 
9 
1 
1 
1 
5 
2 
1 
1 
1 

10 
2 
1 
6 
3 
1 
2 
2 
1 
2 
2 
1 
1 
1 
2 

14 
2 
2 
1 
1 
1 
1 
3 
2 
1 
3 
1 
7 
2 
2 
3 

10 
4 

58 
2 
2 
4 
1 
2 
1 
1 

16 
1 
1 
1 
1 
1 
2 
1 
5 
I 
1 
1 
1 
1 
1 
1 
3 
2 


Statistical  Table  of  Examinations 
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NON-COBCPETITIVE  EXAMINATIONS,  1916 
Conducted  by  Institution  Boards  of  Examiners 


kind  of  examination 


Bath.  Soldiers'  and  Sailors'  Home: 

Attendant 

Engine  oiler  and  tender 

Binghamton  State  Hospital: 

Attendant 

Charge  attendant 

Fireman 

Launderer 

Housekeeper 

Blacksmith 

Special  attendant 

Plumber 

Head  laundress 

Brooklyn  State  Hospital: 

Attendant 

Special  attendant 

Head  cook 

Carpenter  (substitute) 

Nurse 

Lineman  (electric) 

Buffalo  SUte  Hospital: 

Attendant 

Watchman 

Gardner  and  poultry  manager 

Special  attendant 

Nurse 

Fireman 

Buffalo,  state  institute  for  study  of  nudignant  disease: 

Nurse 

Cook 

Central  Islip  state  hospital: 

Attendant 

Special  attendant 

Fireman 

Tinsmith 

Launderer 

Nurse 4 

Page 

Gsxdener 

Dannemora  state  hospital: 

Attendant 

Assistant  cook 

Baker 

Head  carpenter 

Gowanda  state  hospital: 

Attendant 

Nurse 

Special  attendant 

Barber 

Page 

Hudson  river  state  hospital: 

Attendant 

Fireman 

Housekeeper 

Nurse 

Special  attendant 

Fireman-plumber 

Launderer 

Industry,  state  agricultural  and  industrial  school: 
Farmer '. 

lola  sanatorium,  Monroe  county: 

Attendant 

Nurse 

Laundress 

Laundryman 


Qualified 


Not 
qualified 


63 
1 


462 
2 
11 
2 
2 
1 
5 
1 
1 


208 
7 
3 
1 
2 
1 


111 
3 
1 
3 
1 
2 


2 

1 


219 
2 
2 
1 
3 
6 
4 
1 


47 
1 
1 
1 


103 
3 
1 
1 
1 


234 
2 
1 
5 
6 
6 
1 


12 
2 
1 
1 
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voN-coAiPETiTiTx  BXAMiMATiONS,  1916 — ContinMed 


KIND  OF  EXAMINATION 


Kinf^B  Park  state  hospital: 

Attendant 

Nurse 


Pa^e 

Plumber 

I^underer 

Head  laundrosw. 
Fireman 


Locksmith 

Spocdal  attendant. 
Fireman 


Letch  worth  village: 

Attendant 

Matroa 


Poultryman 

Special  attendant 

Chauffe(ir 

Housekeeper 

Blacksmith 


Manhattan  state  hospital  —  Ward's  Inland,  New  York  City 

Attendant 

Laundcrer 

Page. 


Head  cook, 
Nt 


lur»e. 


Special  attendant. 
Fireman 


Watchman 

Orchestra  leader  and  organist 


Matteawan  state  hospital: 

Attendant 

Asiistaut  charge  attendant.  .  .  . 
Baker 


Middletown  6tnte  hospital: 

Attendant 

Special  attendant 

Nurse 


Baker 

Housekeeper. 
Meat  cutter . 

Mason 

Firenutn 


Napanoch,  eastern  New  York  reformatory: 
Housekeeper 


Newark,  state  custodial  asylum; 

Attendant 

Fireman 


Assistant  matron 


Onondaga  county  home  and  hospital: 

Attendant 

Fireman 

Nurse 

Chauffeur 


Oxford,  w^omcn's  relief  oori)s  home: 

Attendant 

Housekee;)er 

Repairer 


Head  laundress. 
Fireman 


Ray  Brook,  state  hospital  for  incipient  tuberculosis: 
Fireman 


Rochester  state  hospital; 

Attendant 

Special  attendant 

Pireman 

Nurse , 

Head  laundress 

Lineman , 

Plumber 


Qualified 


288 
1 
1 
2 
6 
3 
I 
1 
4 
1 


30  . 


1 
1 
1 
1 


404 
3 

4 
I 
4 
5 
5 
2 
1 


73 
1 
1 


219 

4 

6 
o 

1 
1 
1 

2 


43 

4 
1 


1 
1 

() 
1 


15 
1 
1 
1 
2 


4 

2 
6 
1 

1 
1 


t 


Not 

qualified 


Statistical  Table  of  Examinations 
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NON-COMPETITIVE  EXAMINATIONS,  1916 — Concluded 


KIND  OF  EXAMINATION 


Rome  state  custodial  asylum: 

Attendant 

Assistant  charge  attendant 

Supjervisor 

Assistant  sui>ervisor 

Assistant  matron 

Tinsmith 

Fireman 

Nurse 

Nurse  (temporary) 


St.  Lawrence  state  hospital: 

Attendant 

Special  attendant 

Page. 


Nurse 

Painter — 
Launderer . 
-Caretaker . 


Sonyea,  Craig  Colony  for  epileptics: 

Attendant 

Printer 

Supervisor 

Head  cook 

Fireman 


Syracuse,  institution  for  feeble-minded  children: 

Attendant 

Housekeeper 

Fireman 

Watchman 

-Gardener 

Meat  cutter 

Baker 

Shoemaker 


Thomas  Indian  school,  Iroquois: 

Attendant 

Supervisor 


Utica  state  hospital: 

Attendant 

Bookbinder 

Carpenter 

Fireman 

Special  attendant 

Nurse 

Printer 

Watchman 

Head  cook 


West  Haverstraw  hospital: 

Nurse 

Nurse  (orthopedic) 


Willard  state  hospital: 

Attendant 

Fireman 

Mason 

Nurse 

Special  attendant 


Qualified 


180 
1 
1 
9 

19 
1 

11 
6 
2 


224 
0 
3 
3 
1 
6 
2 


93 
1 
1 
1 
1 


47 
3 
7 
2 
1 
3 
1 
1 


6 
1 


139 
1 
1 
1 
2 
2 
2 
1 
1 


2 
4 


85 
1 
1 
1 
o 


Total .  • • 


Not 
qualified 


3.738 


APPENDIX  B 


List  of  employments  under  rule  viii,  subdivisions  5  and  10 

List  of  transfers,  competitive  class 

List  of  appointments  to  exempt  positions 

Statement  showing  number  of  appointments  to  each  position 
IN  competitive  class 

Statement    showing    number    of    appointments    in    non-com- 
petitive CLASS 

Statement  showing  number  of  provisional  appointments 


[31] 
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Repokt  of  State  Civil  Service  Commission 


STATEMENT    SHOWING    NUMBER    OP    APPOINTMENTS    TO    EACH 

POSITION  IN  COMPETITIVE  CLASS 


title  of  position 


Perma- 
nent 


Abstractor 

Accountant 

Adjutant,  soldiers'  and  sailors'  home 

Aftercare  agent 

Agent 

Architectural  designer 

Architectural  draftsman 

Assistant  bacteriologist 

Assistant  chemist 

Assistant  counsel 

Assistant  electrical  engineer 

Assistant  engineer,  water  power,  storage  and  drainage .  . 

Assistant  examiner  of  claims 

Assistant  farm  superintendent 

Assistant  inspector  of  gas 

Assistant  lockmaster 

Assistant  in  paleontology 

Assistant  physician 

Assistant  m  public  records 

Assistant  record  clerk 

Assistant  sanitary  engineer 

Assistant  searcher 

Assistant  serologist 

Assistant  to  state  botanist 

Assistant  steam  engineer 

Assistant  superintendent,  bureau  of  employment 

Assistant  superintendent,  bouse  of  refuge,  Albion 

Axeman 

Bank  examiner 

Bath  attendant,  Saratoga  reservation 

Bath  house  engineer,  Saratoga  reservation 

Bath  superintendent,  Saratoga  reservation 

Bookbinder 

Bookkcepetr 

Bridge  designer 

Cement  tester 

Chainman 

Chattel  mortgage  clerk 

Chef 

Chemist 

Chief  engineer 

Chief  examiner  of  cbaufTeurs 

Chief  of  police,  village  of  Peekskill 

Chief  steam  engineer 

Children's  agent 

City  physician,  Monroe  county 

Clerk 

Clerk-copyist 

Clerk-examiner,  civil  service  commission 

Clerk  and  typewriter  copyist 

Confidential  agent 

Coroner's  physician 

County  sealer  of  weights  and  measures 

Court  attendant 

Court  officer 

Court  stenomtipher 

Custodian,  Old  Senate  House,  Kingston 

Dentist 

Deputy  clerk,  court  of  claims 

Dei>uty  sealer  of  weights  and  measures,  Monroe  county . 

Disinfector  and  policeman 

Electric  meter  inspector 

Elevator  conductor 

Engineering  draftsman 

Engineer  and  fireman 

Engineer  of  motor  boat 

Examiner,  civil  service  commission 

Examiner  of  accounts 

Examiner  in  biologic  science 

Examiner  in  commercial  subjects 

Examiner  in  drawing 

Examiner  in  English 


2 
1 
1 

4 


8 
1 
2 
3 
5 
1 

11 
1 
1 

13 


18 
1 


2 
1 
1 


16 
7 
1 

22 
2 

16 
1 
2 
1 

36 
3 
1 

97 
1 
2 
1 
1 
1 
1 
3 
3 
1 

20 
I 
1 
1 
1 
1 
6 

22 
2 

11 
1 
1 
3 
1 
1 
1 
7 
8 
4 
1 
1 
1 
4 
9 
4 
4 


Tempo- 
rary 


61 


I 
3 
1 


13 


11 


44 

8 

4 
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BTATBIOSNT  8BOWINO  KTTMBBB  OF  AFPOINTMENTB  TO  EACH  POSITION  IK  COMFBTITiym 

CLASS  —  Continued 


title  of  position 


Examiner  in  history 

Examiner  in  Latin 

Examiner  in  mathematics 

Examiner  in  modern  languages 

Examiner  in  physical  science 

Examiner  of  chaufTeurs 

Examiner  of  state  lands,  conservation  commission .  . 

Excavator  and  loading  machine  operator 

Factory  inspector 

Farm  manager 

Farm  superintendent 

Farm  supervisor 

Finger  print  derk 

Fireman 

first  assistant  superintendent,  Bedford  reformatory. 

Florist 

Foreman,  highway  conrniission 

Foreman  of  game  bird  farm 

Foreman  plumber 

Foreman  of  printing 

Foreman  of  workshop 

Freight  rate  clerk 

Game  protector 

Gas  meter  tester 

Guard 

Health  officer,  village  of  Port  Chester 

Heating  engineer 

Index  and  filing  clerk 

Index  and  tickler  clerk 

Inspector,  automobile  bureau 

Inspector,  banking  department 

Inspector  of  construction 

Injector  .of  coimty  charges 

Inspector  of  dairy  products 

Inspector  of  equipment 

Inspector  of  explosives 

Inspector,  beatug,  lighting  and  plumlnng 

Inspector,  bureau  of  horticulture 

Inspector,  hospital  commission 

Inspector  of  lumber 

Inq>eotor,  nurses'  training  school 

Inspector  of  special  track  work  installation 

Inspector  of  steam  boilers 

Inspector  of  steel 

Inspector  of  weights  and  measures 

Instructor  in  carpentry 

Instructor  in  domestic  arts 

Instructor  in  dressmaking 

Instructor  in  manual  training 

Instructor  in  women's  industries 

Internist 

Interpreter 

Investigator,  board  of  charities 

Investigator,  board  of  child  welfare 

Janitor 

Junior  accountant 

Junior  assistant  engineer 

Junior  clerk 

Junior  draftsman 

Junior  electrical  engineer 

Junior  engineer 

Keeper 

Laboratory  apprentice 

Laboratory  assistant 

Laundryman 

Laundry  overseer 

Library  assistant 

Lockmaster 

Lock  operator 

Male  officer 

Manager  of  workshop 

Map  ^afteman 


87 
1 
1 
8 
1 
7 
1 
6 
1 
1 
5 
1 
1 
4 
1 
6 
1 
1 
3 
1 
2 
1 
5 
1 
1 
1 
1 
3 
1 
3 
2 
4 
218 
47 
11 
45 
27 
7 
5 
6 
2 
4 
6 
5 
6 
3 
1 
2 
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rary 


4 
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2 
1 


87 
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STATElftENT  SHOWING  NUMBER  OF  APPOINTMENTS  IN  NON-COM- 

PETITIVE   CLASS 

State  departments: 

Agricultural  experiment  station,  Geneva 2 

Agriculture,  Lon|[  Island  school  of,  Farmingdale 1 

ATriculture,  school  of,  Morrisville ^ 2 

Bronx  Parkway  commission .* 3 

Civil  service  commission 6 

Conservation  commission * .  .  1 

Fair  commission 7 

Health 5 

Health  officer,  port  of  New  York 7 

Highway  commission 17 

Institute  for  study  of  malignant  disease 8 

Psychiatric  institute 1 

Public  buildings 3 

Public  service  commission,  first  district 4 

Public  works 8 

University  of  the  State  of  New  York I 

State  hospitals: 

Binghamton 489 

Brooklyn 222 

Buffalo 122 

Central  Islip 239 

Dannemora 61 

Gowanda 109 

Hudson  River 267 

Kings  Park 310 

Manhattan 438 

Matteawan 76 

Middletown 236 

Rochester 105 

St.  Lawrence 249 

Utica 152 

WUlard 95 

State  institutions: 

Albion,  house  of  refuge 12 

Batavia,  school  for  the  blind 2 

Bath,  soldiers'  and  sailors'  home 64 

Bedford,  reformatory  for  women 42 

Crai^  Colony,  Sonyea 97 

Elmira  reformatory 3 

Hudson,  training  school  for  girls 47 

Industry,  agricultural  and  industrial  school 2 

Letchworth  village,  Thiells 37 

Napanoch,  Eastern  New  York  reformatory I 

Newark  custodial  asylum 47 

Oxford,  women's  relief  corps  home 20 

Ray  Brook,  hospital  for  incipient  tuberculosis 7 

Rome  custodial  asylum 3 

Sing  Sing  prison 2 

Syracuse,  i:  stit  tion  for  feeble-minded  children 65 

T  omae  Indian  school,  Iroquois 7 

West  Haverstraw,  hospital  for  crippled  and  deformed  children 9 

Tuberculosis  sanatoriums: 

Edward  Meany  sanatorium,  Tompkins  county 17 

Gle  ridge  sanatorium,  Schenectady  county 3 

Homestead  sanitarium,  Saratoga  county 6 

Lakeview  sanitarium,  Rensselaer  county 3 

Jefferson  county  tuberculosis  sanatorium 1 

Montgomery  county  tuberculosis  sanatorium 8 

Mountain  sanatorium,  Broome  county 3 

Oak  Mount  sanatorium,  Ontario  county 4 

Oswego  county  tuberculosis  sanatorium 3 

Rocky  Crest  sanatorium,  Cattaraugiis  county 12 

Summit  View  sanatorium,  Fulton  cotmty 7 

Counties: 

Albany  county  almshouse 2 

Erie  eounty,  commissioner  of  charities  and  corrections 6 

trie  county  hospital 27 

Monroe  county  nospital 7 

Monroe  county,  lola  sanatorium 20 

Monroe  county  penitentiary 3 

New  York  county,  commissioner  of  records ►- I 

Oneida  county  hospital 27 

Onondaga  county,  board  of  supervisors 1 

Onondaga  county  tuberculosis  hospital 20 

Orange  county,  children's  home 3 

Orange  county,  city  and  town  home 1 
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STATEMENT  SHOWING   NUMBER  OP  APPOINTMENTS   IN   NON- COMPETITIVE    CLASS  — 

Concluded 

Orange  county,  Odell  tubercaloais  sanatorium 4 

Orange  county,  sherifF 1 

Suffolk  county  tuberouloais  hospital 17 

Wejtche.iter  county  almshouse 66 

Villages : 

Peokskill 7 

Total 3.973 


LIST  OF  PROVISIONAL  APPOINIMENrS 

Adjutant,  soldiers'  and  sailors'  home,  Bath 

After-care  agent,  Manhattan  state  hospital , 

Agent  for  dependent  children,  Oneida  county 

Agent  and  investigator,  board  of  child  welfare,  Nassau  county 

Assistant  agent  for  dependent  children,  Oneida  county 

AssLstant  bacteriologist,  health  officer,  port  of  New  York 

Assistant  electrical  enjnneer,  public  service  commission,  first  district 

Assistant  sanitary  engineer,  department  of  health 

Assistant  physician,  Auburn  prison 

Assistant  physician,  Onondaga  sanatorium , 

Assistant  physician,  Sing  Sine  prison , 

Assistant  in  public  records,  education  department 

Assistant  steam  engineer,  education  department 

Bath  attendant,  Saratoga  reservation 

Bath  house  engineer,  Saratoga  reservation , 

Bridge  designer,  engineer  and  surveyor     

Clerk,  Ono  daga  county  clerk 

Clerk,  probation  commission,  Niagara  county 

Clerk,  superintendent  of  the  poor,  Rensselaer  county 

Confidential  agent,  trustees  of  public  buildings 

Deputy  medical  examiner,  hospital  commission , 

Deputy  sealer  of  wei  hts  and  measures,  Monroe  county . 

Dental  surgeon,  lola  sanatorium,  Monroe  county 

Deputy  transfer  tax  iwsistant,  surrogate,  Kings  county 

Elevator  conductor,  Erie  county 

Elevator  conductor,  Rensselaer  county  court  house 

Engineer,  Rensselaer  county  court  house 

Engineer  and  fireman,  Rensselaer  county  court  house | 

Examiner  in  history,  education  department 

Examiners  of  transfers  of  stock,  state  comptroller 

Farm  superintendent,  Oneida  county  almsnouse , 

Knger  print  clerk,  Richmond  county  jail , 

Fireman,  Monroe  county  court  house , 

Fireman,  Onondacca  sanatorium 

Fireman  at  pumping  station,  Peekskill , 

First  special  deputy,  Rensselaer  county  clerk 

Industrial  teacher.  West  Haverstraw  state  hospital 

Inspector  of  dairy  products,  hospital  commission 

Inspector,  state  hospital  commission 

Internist,  institute  for  study  of  malignant  disease 

Interpreter,  Bronx  county  court 

Junior  assistant,  public  service  c  mmission,  first  district , 

Junior  electrical  engineer,  public  service  commission,  first  district 

Keeper,  Onondaga  county  penitentiary 

Keeper  of  annex,  Rensselaer  county  court  house 

Laboratory  apprentice,  department  of  health 

Laboratory  assistant,  department  of  health 

Laundryman,  Suffolk  county  tuberculosis  hospital 

Laundry  overseer,  Manhattan  state  hospital 

Librarian,  department  of  health 

Matron,  Albany  county  penitentiary 

Matron,  Erie  county  jail 

Matron,  reformatory  for  women,  Bedford , 

Nurse,  house  of  refuge,  Albion 

Officer,  district  attorney,  Rensselaer  county , 

Orderly,  Erie  county  home  and  hospital 

Park  caretaker,  Saratoga  reservation 

Physical  instructor,  house  of  refuge,  Albion 

Physical  instructor,  Bedford  reformatory 

Physician,  Rensselaer  county  jail 

Physicianj  Sing  Sing  prison 

Physiological  chemist,  department  of  health 

Recording  clerk  and  typist,  Chautauqua  county  surrogate 

Recorder  of  deeds,  Rensselaer  county  derk 

Reoorder  of  mortgages,  Rensselaer  countv  clerk 

anitary  draftsman,  department  of  health 

ealer  of  weights  and  measures,  Rockland  oounty 


0 
16 
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LIST  OF  PROVISIONAL  APPOINTMENTS  —  Concluded 

Sealer  of  weights  and  measures,  Warren  county 

Second  assistant,  Rensselaer  county  clerk 

Second  assistant  superintendent,  Bedford  reformatory 

Special  investigator,  industrial  commission 

Stenographer,  surrogate,  Richmond  county 

Store  and  assistant  keeper,  Westchester  county  almshouse 

Superintendent,  Erie  county  home  and  hospital 

Superintendent,  Jefferson  county  tuberculosis  hospital 

Superintendent  of  bottling  plants,  Saratoga  rraervation 

Superintendent  of  landscape  construction 

Superintendent  of  nurses,  institute  for  study  of  malignant  disease 

Superintendent  of  the  poor,  Erie  county 

Supervisor  of  dredging  plant,  department  of  public  works 

Swimming  instructor,  Saratoga  reservation 

Teacher,  primary,  Syracuse  institution 

Telephone  operator,  Onondaga  sanatorium 

Third  assistant,  Rensselaer  county  clerk 

Transfer  tax  assistant,  state  comptroller 

Transfer  tax  clerks  surrogate,  Onondaga  county 

Welfare  agent.  Homestead  sanatorium,  Saratoga  county 

Welfare  nurse,  Montgomery  county  tuberculosis  hospital 


Total 2  V2 


APPENDIX  C 


Amendments  to  state  civil  seevige  rules 

Amendments  to  state  civil  service  classification 

Requests  for  changes  in  the  state  civil  service  rules  and 
classification  denied 

Amendments  to  state  civil  service  regulations 
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AMENDMENTS  TO  STATE  CIVIL  SERVICE  RULES 

Rule  XVI,  Subdivision  4 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service  Rule 
XVI  be  and  hereby  is  amended  by  adding  thereto  a  fourth  paragraph  reading 
as  follows: 

"  4.  Any  person  holding  a  position  in  the  Competitive  Class  may  be 
granted  leave  of  absence  without  pay  for  not  more  than  an  aggregate  of 
six  mon'ths  in  any  twelve  months.  Absence  on  leave  for  more  than  an 
aggregate  of  six  months  in  any  twelve  months  shall  be  deemed  to  be  a 
separation  from  the  service.  A  person  who  resigns  or  is  separated  frgm 
the  service  without  delinquency  or  misconduct  while  on  leave  of  absence 
or  within  a  month  after  the  termination  of  any  leave  of  absence,  or  who 
for  any  reason  does  not  resume  the  performance  of  his  duties  after  an 
aggregate  of  six  months'  leave  of  absence  in  any  twelve  months,  shall 
not  be  eligible  for  reinstatement  except  within  a  period,  after  such  resig- 
nation, removal  or  failure  to  resume  duties,  to  be  determined  by  sub- 
tracting from  twelve  months  the  aggregate  time  of  his  absence  on  leave 
wiithin  the  previous  twelve  months.  A  person  who  is  or  has  been  on 
leave  of  absence  will  not  be  eligible  to  compete  for  or  to  receive  pro- 
motion, unless  otherwise  ordered  by  the  Commission,  until  he  has  resumed 
the  performance  of  his  duties  for  a  period  equivalent  to  the  aggregate 
time  of  his  absence  on  leave  during  the  twelve  months  prior  to  such 
competition  or  promotion." 
(Adopted  May  5,  1916.    Approved  by  the  Governor,  May  11,  1916.) 

Rule  XXII 

Resolvecl,  That,   subject  to   the   approval   of  the  Governor,  the   following 

a 

special  rule  be  and  hereby  is  adopted: 

"  When  legal  proceedings  have  been  instituted  against  the  State  Civil 
*  Service  Commission,  attacking  the  classification  in  the  Competitive  Class 

of  any  position  in  the  office  of  a  sheriff  it  may  in  its  discretion,  pending 
the  final  determination  of  such  legal  proceedings,  direct  the  certification 
of  the  payrolls  of  any  person  who  has  been  appointed  to  such  position,  or 
to  any  other  position  involving  the  same  questions,  without  regard  to  the 
existing  classification,  but  such  certification  shall  be  without  prejudice 
to  the  existing  classification,  and  temporary  only.  In  all  such  cases  the 
secretary  shall  attach  to  such  payrolls,  in  addition  to  the  usual  certificate, 
the  following:  This  certificate  is  attached  pursuant  to  the  provisions  of 
a  special  rule  adopted  by  the  State  Civil  Service  Commission  January 
12,  1916,  and  approved  by  the  Governor  January  18,  1916,  and  without 
prejudice  to  the  right  of  the  Conmiission  to  withhold  ^e  same  in  the 
event  of  the  favorable  settlement  or  final  determination  of  litigation 
involving  the  correctness  of  classification  of  any  position." 
(Adopted  January  12,  1916.    Approved  by  the  Governor,  January  18,  1916.) 

Rule  XXIV,  Subdivision  4 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service  Rule 

XXTV,  subdivision  4,  be  amended   by  striking  out  the  words,  **  White  Plains.** 

(Adopted  January  11,  1916.  Approved  by  the  Governor,  February  8,  1916.) 
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AMENDMENTS    TO    STATE    CIVIL   SERVICE    CLASSI- 
FICATION 

County  Clerk,  Nassau  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  iu  the  Exempt  Class  in  the  office  of  the  County  Clerk,  Xas&au 
county,  be  amended  by  striking  out  the  words  "  the  deputy,"  and  substituting^ 
in  lieu  thereof  the  words  "  the  deputy  acting  also  as  chief  deputy  registrar," 
for  the  purpose  of  changing  title. 

(Adopted  December  9,  1915.    Approved  by  the  Governor,  January  7,  1916.) 

Superintendent  of  the  Poor,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  CLiss  in  the  office  of  the  Superintendent  of  the 
Poor,  Westchester  county,  be  and  hereby  is  amended  by  adding  thereto  the 
words  "  one  secretary,"  competitive  or  non -competitive  examination  for  said 
position  being  found  to  be  not  practicable. 

(Adopted  December  9,  1916.    Approved  by  the  Governor,  January  7,  1916.) 

County  Court,  Queens  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  County  Court,  Queens  county,  be  and 
hereby  is  amended  by  striking  out  the  words  "two  county  detectives,"  thus 
transferring  said  position  to  the  Competitive  Class,  competitive  eskamination 
in  case  of  vacancy  being  deemed  practicable. 

(Adopted  December  29,  1915.    Approved  by  the  Governor,  January  7,  1916. )• 

Board  of  Child  Welfare,  Suffolk  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accordance 
with  section  13,  subdivision  2,  of  the  Civil  Service  Law,  the  classification  of 
positions  in  the  Exempt  Class,  Suffolk  county  service,  be  amended  by  adding 
thereto  the  following:  "In  the  office  of  the  board  of  child  welfare:  the 
secretary." 

(Adopted  December  15,  1915.    Approved  by  the  Governor,  January  7,  1916.) 

County  Clerk,  Rensselaer  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accordance 
with  the  provisions  of  section  13,  of  the  Civil  Service  Law,  the  classification 
of  positions  in  the  Exempt  Cla«ks  in  the  office  of  the  County  Clel'k,  Rensselaer 
county,  be  and  hereby  is  amended  by  adding  thereto  the  words  "  the  deputy ; 
one  secretary." 

(Adopted  December  29,  1915.    Approved  by  the  Governor,  January  7,  1916.) 
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Amendments  to  State  Civil  Service  Classification     59 
District  Attorney,  Queens  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  District  Attorney,  Queens 
county,  be  and  hereby  is  amended  by  adding  the  words  "  one  deputy  assistant 
district  attorney,"  competitive  or  non-competitive  examination  for  said  posi- 
tion being  considered  impracticable  at  this  time. 

(Adopted  December  29,  1915.    Approved  by  the  Governor,  January  7,  1916.) 


Trustees  of  Public  Buildings 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  department  of  Trustees  of 
Public  Buildings,  be  and  hereby  is  amended  by  striking  out  the  words:  **' one 
watchman,  provided,  however,  that  this  classification  shall  terminate  Deoem- 
ber  31,  1915,"  and  substituting  in  lieu  thereof  the  words:  "one  watchman, 
provided,  however,  that  employment  shall  continue  only  until  reconstruction 
of  the  Capitol  is  completed." 

(Adopted  January  28,  1916.    Approved  by  the  Governor,  February  3,  1916.) 


Village  of  White  Plains 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class,  village  service,  be  amended  by  striking  out 
the  following:     "White  Plains;  engineer  and  surveyor;  corporation  counsel." 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class,  village  service,  be  amended  by 
&trilang  out  the  following:  "  In  the  Village  of  White  Plains:  chief  or  captain 
of  police;  provided,  however,  that  no  person  shall  be  named  for  non-competi- 
tive examination  who  is  not  a  member  of  the  police  force." 

(Adopted  January  11,  1916.    Approved  by  the  Governor,  February  8,  1916.) 


State  Institutions 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class,  in  penal  and  reformatory  institu- 
tions be  amended  aa  follows: 

In  the  Custodial  Asylum  at  Newark,  add  the  words:     "Watchman, 
compensation  not  to  exceed  $50  per  month  and  maintenance;  " 

In  the  House  of  Refuge  for  Women  at  Albion,  add  the  words :    "  Guard, 
compensation  not  to  exceed  $50  per  month  and  maintenance;  " 

In  the  Reformatory  for  Women  at  Bedford,  add  the  words :     "  Guard, 
compensation  not  to  exceed  $50  per  month  and  maintenance;  " 

In  the  New  York  State  Training  School  for  Girls  at  Hudson,  add  the 
words:      "Guard,    compensation    not    to   exceed    $50    per    month    and 
maintenance," 
competitive   examination   for  said   positions   having  been   found   to   be  not 
practicable. 

(Adopted  January  11,  1916.    Approved  by  the  Governor,  February  8,  1916.) 
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Special  Examiner  and  Appraiser  of  Canal  Lands 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positioiiB  in  the  Kxempt  Class  be  amended  by  striking  out  the  words:  ''  In 
the  office  of  the  special  examiner  and  appraiser  of  canal  lands:  the  secretary/*' 
said  position  being  obsolete. 

(Adopted  January  12,  1916.  Approved  by  the  Governor,  February  8,  1916.) 

Rome  Custodial  Asylum 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  State  Custodial  Asylum  at 
Rome,  be  and  hereby  is  amended  by  adding  thereto  the  word  "  tailor,"  com- 
petitive examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  January  12,  1916.  Approved  by  the  Governor,  February  8,  1916.) 

Hospital  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  State  Hospital  Commis- 
sion, be  and  hereby  is  amended  by  striking  out  the  words  "  chief  transporta- 
tion agent  and  secretary,  bureau  of  deportation,"  said  position  being  obsolete. 

(Adopted  January  13,  1916.    Approved  by  the  Governor,  February  8,  1916.) 

Commissioner  of  Charities  and  Corrections,  Erie  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  the  Com- 
mi:5sianer  of  Charities  and  Corrections,  Erie  county,  be  amended  by  adding^ 
thereto  the  words  **  two  painters,"  oomijotitive  examination  for  said  position 
being  deemed  to  be  not  practicable. 

(Adopted  January  13,  1916.    Approved  by  the  GoAxrnor,  February  8,  1916.) 

Commissioner  of  Charities  and  Corrections,   Erie   County 

Res/>lved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  the  Coramis- 
pioner  of  Charities  and  Corrections,  Erie  county,  be  amended  by  adding  thereto 
the  words  "  one  farm  laborer  and  watchman  at  the  county  farm,  compensa- 
tion not  to  exceed  $730  yer  annum  and  maintenance,"  competitive  examina- 
tion for  said  position  being  deemed  to  be  not  practicable. 

(Adopted  January  20,  1916.    Approved  by  the  Governor,  February  8,  1916.) 

Village  of  Peekskill 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  service  of  the  village  of 
Peekskill,  be  amended  by  adding  thereto  the  words  **  four  chauffeurs,  fire 
department,"  competitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  February  2,  1916.    Approved  by  the  Governor,  February  8.  1916.) 
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Treasurer,  Rensselaer  County 

Resolved,  That,  aubjeot  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Treasurer,  Rensselaer 
county,  be  amended  by  adding  thereto  the  words  "  one  secretary,"  competi- 
tive or  non-competitivo  examination  for  said  position  being  deemed 
impracticable. 

(Adopted  February  3,  1916.    Approved  by  the  Governor,  February  8,  1916.) 


Women's  Relief  Corps  Home,  Oxford 

Resolved,  That,  aubject  to  the  approval  of  the  Governor,  the  claaaification 

of  positions  in  the  Non- Competitive  Class  in  the  Women'a  Relief  Corps  Home 

n/t  Oxford,  be  amended  by  adding  thereto  the  words  "  one  housekeeper,"  com^ 

petitive  examination  for  said  position  having  been  found  to  .be  not  practicable. 

(Adopted  February  3,  1916.    Approved  by  the  Governor,  February  8,  1916.) 

Rome  Custodial  Asylum 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Custodial  Asylum  at  Rome, 
be  amended  by  adding  thereto  the  word  "  nurses,"  competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  February  12,  1916.    Approved  by  the  Governor,  March  27,  1916.) 

State  Hospitals  and  Institutions 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class,  under  the  heading.  In  each  State  Hospital 
and  Charitable  Institution,  be  amended  by  striking  out  the  words:  **A11 
chaplains;  '*  and  that  in  lieu  thereof  the  classification  of  positions  in  the 
Exempt  Class  in  the  Craig  Colony  at  Sonyea,  be  amended  by  adding  thereto 
the  words  "  two  chaplains ;  "  and  that  the  classification  of  positions  in  the 
Exempt  Class  at  the  Soldiers'  and  Sailors'  Home  at  Bath,  be  amended  by 
a<Ming  thereto  the  words  "two  chaplains,"  thus  making  a  specific  rather 
than  a  general  classification  in  this  instance. 

(Adopted  February  25,  1916.    Approved  by  the  Governor,  March  27,  1916.) 

Public    Service    Commission,  ^First   District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  the  Public 
Service  Commission  for  the  First  District  be  and  hereby  is  amended  by  strik- 
ing out  the  words  "  seven  expert  lumber  inspectors  to  be  employed  in  the 
States  of  Florida,  Louisiana,  Mississippi  and  Texas,"  and  substituting  in  lieu 
thereof  the  words,  "  eleven  expert  lumber  inspectors  to  be  employed  in  the 
States  of  Florida,  Louisiana,  Mississippi  and  Texas,"  competitive  examina- 
tion for  said  position  being  found  to  be  not  practicable. 

(Adopted  March  3,  1916.     Approved  by  the  Governor,  March  27,  1916.) 
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Superintendent  of  ^e  Poor,  Onondaga  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  office  of  the  Superintendent 
of  the  Poor,  Onondaga  county,  be  and  hereby  is  amended  by  adding  thereto 
the  word  "  chauffeur,"  competitive  examination  for  said  position  having  be^:i 
found  to  be  not  practicable. 

(Adopted  March  10,  1916.    Approved  by  the  Governor,  March  27,  1916.) 

Commissioner  of  Records,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Xon-Competitive  Class  be  and  hereby  is  amended  by  adding 
thereto  the  following :  "  In  the  office  of  the  Commissioner  of  Records,  Xew 
York  county:  one  mechanic  and  general  repairer,  compensation  not  to  exceed 
$75  per  month,"  competitive  examination  for  said  position  having  been  found 
to  be  not  practicable. 

(Adopted  March  23,  1916.     Approvetl  by  the  Governor,  March  27,  1916.) 

Sheriff,  Orange  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  adding 
thereto  the  following:  "  In  the  office  of  the  Sheriff,  Orange  county:  Janitor 
at  the  Newburgh  Court  House,"  competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(Adopted  March  23,  191G.     Approved  by  the  Governor,  March  27,   1916.) 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Xon-Competitive  Class  in  the  Department  of  Highways,  be 
amended  by  striking  out  the  words  "  twenty  chauffeurs,"  and  substituting  in 
lieu  thereof  the  w^ords  "  twenty-five  chauffeur.s,"  competitive  examination  for 
said  position  liaving  been  heretofore  foimd  to  be  not  practicable. 

(Adopted  May  5,  1916.     Approved  by  the  Governor,  May  11,  1916.) 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Bronx  Parkway  Commis- 
sion, be  and  hereby  is  amondrd  by  adding  thereto  the  words:  "Two  deputy 
counsel,"  competitive  or  non-competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(Adopted  April  7,  1916.    Approved  by  the  Governor,  May  11,  1916.) 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Xon-Competitive  Class  in  the  Department  of  Highways,  be 
amended  by  adding  thereto  the  words :  "  Compositor's  assistant,  compensa- 
tion not  to  exceed  $60  per  month,"  competitive  examination  for  said  position 
being  found  to  be  not  practicable. 

(Adopted  April  20,  1916.    Approved  by  the  Governor,  May  11,  1916.) 
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Soldiers'  and  Sailors'  Home,  Bath 

Hesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Soldiers'  and  Sailors'  Home 
at  Bath,  be  and  hereby  is  amended  by  adding  thereto  the  following:  ''Chief 
of  police,  who  shall  be  a  deputy  sheriff  of  Steuben  county,  compensation  not 
to  exceed  $75  per  month  without  maintenance,"  competitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  4,  1916.    Approved  by  the  Governor,  May  11,  1916.) 

\  Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Elxempt  Class  in  the  oflBce  of  the  Conservation  Commission, 
be  and  hereby  is  amended  by  adding  thereto  the  words:  "Curator  of  the 
Saratoga  Springs  State  Reservation,"  competitive  or  non-competitive  exam- 
ination for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  12,  1916.    Approved  by  the  Governor,  May  16,  1916.) 

County  Clerk,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  County  Clerk,  New  York 
county,  be  amended  by  striking  out  the  words  "  superintendent  of  indexing 
and  recording,"  said  position  being  obsolete,  having  been  abolished  December 
31,  1916. 

(Adopted  May  5,  1916.    Approved  by  the  Governor,  May  17,  1916.) 

Reservation  Commission,  Saratoga  Springs 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  be  and  hereby  is  amended  by  striking  out  the 
following:  "In  the  office  of  the  State  Reservation  Commission,  Saratoga 
Springs:     The  secretary,"  said  position  being  obsolete. 

(Adopted  May  12,  1916.     Approved  by  the  Governor,  May  17,  1916.) 

Charities  Aid  Association,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Oneida  county  service  be  amended  by 
striking  out  the  words:  "The  agent  of  the  State  Charities  Aid  Association," 
said  position  being  obsolete. 

(Adopted  April  14,  1916.    Approved  by  the  Governor,  May  17,  1916.) 

Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Conservation  Commission,  be 
and  hereby  is  amended  by  adding  thereto  the  words  "bottle  filler,  State 
Reservation,  Saratoga  Springs,"  competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(Adopted  May  12,  1916.    Approved  by  the  (governor.  May  17,  1916.) 
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Village  of  Peekskill 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  service  of  the  village  of 
Peekskill,  be  and  hereby  is  amended  by  striking  out  the  words:  "Chief  of 
police,  provided,  however,  that  no  person  shall  be  named  for  non -competitive 
examination  who  is  not  a  member  of  the  police  force.'* 

(Adopted  April  7,  1910.  Approved  by  the  Governor,  May  17,  1910.) 

Village  of  PeekskiU 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  cla^ssification 
of  positions  in  the  Non-Competitive  Class  in  the  service  of  the  village  of 
Peekskill,  be  amended  by  striking  out  the  words:  **  Four  chaufTeurs,  fire 
department,'*  and  inserting  in  lieu  thereof  the  words:  **  Five  chauffeurs,  fire 
department/*  competitive  examination  for  said  position  being  foimd  to  be  not 
practicable. 

(Adopted  April  27,  1916.    Approved  by  the  Governor,  May  17,  1916.) 

Thomas  Indian  School,  Iroquois 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
•of  positions  in  the  Non-Competitive  Class  in  the  Thomas  Indian  School  at 
Iroquois,  be  amended  by  adding  thereto  the  word  "  supervisor,**  competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  May  12,  1916.    Approved  by  the  Governor,  May  17,  1916.) 

Commissioner  of  Charities  and  Corrections,   Erie   County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  the  Commis- 
sioner of  Charities  and  Corrections,  Erie  county,  be  amended  by  striking  out 
the  words:  "Assistant  matron,  compensation  not  to  exceed  $350  per  annum," 
and  substituting  in  lieu  thereof  the  words:  "Assistant  matron,  compensa- 
tion not  to  exceed  $450  per  annum,"  thus  changing  the  limit  of  compensa- 
tion as  indicated. 

(Adopted  May  12,  1916.    Approved  by  the  Governor,  May  17,  1916.) 

Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  strik- 
ing out,  "In  the  State  Reservation  Commission,  Saratoga  Springs:  one 
chauffeur,"  and  by  substituting  in  lieu  thereof  the  words:  "In  the  Con- 
servation Commission:   one  chauffeur.  State  Reservation,  Saratoga  Springs." 

(Adopted  :May  12,  1916.    Approved  by  the  Governor,  ]May  17,  1916.) 

Commission  on  the  Government  of  Nassau  County 

Resolved.  That,  subject  to  the  approval  of  the  Governor,  the  cla.s8iflcation 
of  positions  in  the  Exempt  Class  in  the  service  of  Nassau  county,  be  and 
hereby  is  amended  by  adding  thereto  the  following:  "  In  the  office  of  the 
Commission  on  the  Government  of  Nassau  county:  secretary,"  competitive 
or  non-competitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  June  7,  1916.    Approved  by  the  Governor,  Jmie  13,  1916.) 
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Public  Service  Commission,  First  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  oflSce  of  the  Public  Service  Commissiuu 
for  the  First  District,  be  and  hereby  is  amended  by  striking  out  the  word.^ 
*'  auditor  of  accounts,"  competitive  examination  for  said  position,  in  case  of 
va<:ancy,  being  deemed  practicable. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  £xempt  Class  in  the  office  of  the  Public  Service  Commission 
for  the  First  District,  be  and  hereby  is  amended  by  adding  thereto  the  words 
"  chief  of  accounts,"  competitive  or  non-competitive  examination  for  saiil 
position  having  been  found  to  be  not  practicable. 

Resolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Public  Service  Commission 
for  the  First  District,  be  and  hereby  is  amended  by  striking  out  the  words 
*'  six  assistant  counsel,"  and  substituting  in  lieu  thereof  the  words  **  fi\  e 
assistant  counsel;  chief  of  rapid  transit,"  competitive  or  non-competitive 
examination  for  the  position  of  chief  of  rapid  transit  having  been  found  to  be 
not  practicable.. 

Adopted  June  7,  1916.    Approved  by  the  Governor,  June  17,  I9I6.) 

lola  Sanatorium,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Oovemor,  the  classification 
of  positions  in  the  Non- Competitive  Class  in  the  lola  Sanatorium,  Monroe 
county,  be  and  hCTeby  is  amended  by  striking  out  the  words :  *'  Carpenter, 
salary  not  to  exceed  $45  per  month,"  and  substituting  in  lieu  thereof  the 
words,  "  Carpenter,  salary  not  to  exceed  $50  per  month,"  for  the  purpose  of 
changing  the  limit  of  compensation  to  comply  with  existing  salary. 

(Adopted  May  24,  1916.    Approved  by  the  Governor,  June  28,  1016.) 

Superintendent  of  the  Poor,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Xon^Competitive  Class,  in  the  office  of  the  Superintendent 
of  the  Poor,  Monroe  county,  be  and  hereby  is  amended  by  adding  thereto  .tlie 
words,  "Orderly,  county  hospital,*'  competitive  examination  for  said  position, 
having  been  fomid  to  be  not  practicable. 

(Adopted  May  24,  1916.    Approved  by  the  Governor,  June  28,  1916.). 

Appellate  Term,  Supreme  Court,  Second  Department 

Resolved,  That,  subject  to  the  approval  of  the  (Jovemor,  the  classification 
of  positiioias  in  the  Exempt  Class  in  the  appellate  term  of  the  supi'eme  coiirt, 
second  department,  be  and  hereby  is  amended  by  adding  thereto  the  words, 
"  confidential  opinion  stenographer,"  competitive  or  non-conipetitive  examina- 
tion for  said  position  having  been  found  to  be  not  practicable.  ' '  ^ 

(Adopted  May  24,  1016.    Approved  by  the  Governor,  June  28,  1916.)    '   ' 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Xon-Competitive  Class  in  the  Bronx  Parkway  Commission. 
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be  and  hereby  is  amended  by  adding  thereto  the  words:  ''two  Chauffeur>/' 
competitive  examination  for  said  position  having  been  found  to  be  not 
practicable. 

(Adopted  May  24,  1916.     Approved  by  the  Governor,  June  28,  1916.) 

Sing  Sing  Prison 

Resolved,  That,  subject  to  the  approval  of  the  <«overnor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  Sing  Sing  prisrm  be  amended  by 
adding  thereto  the  words  "one  chauffeur,*'  competitive  examination  for  said 
position  having  been  found  to  be  not  practicable. 

(Adopted  May  24,  1916.     Approved  by  the  Governor,  June  28,  1916.) 

Letchworth  Village,  Thiells 

Resolved,  That,  subject  to  tlie  approval  of  the  Governor,  tlie  clas^itication 
of  positions  in  the  Non-Competitive  Class  in  the  Letchworth  N'illage  at 
Thiells  be  and  hereby  is  amended  by  adding  thereto  the  word  **  house- 
keeper," competitive  examination  for  said  position  having  been  found  to  be 
not  practicable. 

(Adopted  June  6,  1916.     Approved  by  the  Governor,  June  28,  191(5.) 

Board  of  Supervisors,  Onondaga  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  (lass  in  the  office  of  the  board  of  super- 
visors, Onondaga  county,  be  and  hereby  is  amended  by  adding  thereto  the 
words,  **  watchman  and  caretaker  at'  soldiers'  and  sailors'  monument,*'  com- 
petitive examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  June  7,  1916.    Approved  by  the  Governor,  June  28,  1916.) 

Training  School  for  Girls,  Hudson 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Cla^s  in  the  New  York  State  Traininjr 
School  for  Girls  at  Hudson,  be  and  hereby  is  amended  by  adding  thereto  the 
word  "  butcher,"  competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  June  7,  1916.     Approved  by  the  Governor,  June  28,  1916.) 

County  Clerk,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  county  clerk,  New  York 
county,  be  and  hereby  is  amended  by  striking  out  the  words:  "*  One  assistant 
special  deputy  of  the  county  clerk  in  trial  term,  part  I  (criminal  branch)  of 
the  supreme  court;  provided,  however,  that  such  clerk  shall  be  a  deputy  clerk 
in  the  court  of  general  sessions  of  the  county  of  New  York,"  said  position 
being  obsolete. 

(Adopted  June  7,  1916.     Approved  by  the  Governor,  June  28,  1916.) 
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State  Hospital,  Ray  Brook 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  New  York  State  hospital  for 
incipient  tuberculosis  at  Ray  Brook,  be  and  hereby  is  amended  by  adding 
thereto  the  words,  "  diener,  laboratory,"  competitive  examination  for  said 
position  having  been  found  to  be  not  practicable. 

(Adopted  June  27,  1&16.*    Approved  by  the  Governor,  July  5,  1916.) 

Suffolk  County  Sanatorium 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class,  county  service,  be  and  hereby  is 
amended  by  adding  thereto  the  words;  "In  the  Suffolk  county  sanatorium: 
orderly;  cook;  assistant  laundfyman;  assistant  janitor,''  competitive  exam- 
ination for  said  positions  having  been  found  to  be  not  practicable. 

(Adopted  June  27,  1916.     Approved  by  the  Governor,  July  5,  1916.) 

Superintendent  of  the  Poor,  Monroe  County 

R«solved,  That,  subject  to  the  approval  of  the  (Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  office  of  the  superintendent 
of  the  poor,  Monroe  county,  be  and  hereby  is  amended  by  adding  thereto  the 
word  **  housekeeper,"  competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  June  27,  1916.     Approved  by  the  Governor,  July  5,  1916.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  department  of  public  works  be  and 
hereby  is  amended  by  striking  out  the  words,  "the  disbursing  clerk  to  each 
section  superintendent,"  thereby  transferring  the  incumbents  of  said  positions 
to  the  Competitive  Class,  competitive  examination  being  considered  practicable 
for  filling  the  places  in  case  of  vacancy. 

(Adopted  June  27,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Board  of  Elections,  Chautauqua  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class,  county  service,  be  amended  by  striking  out 
the  words,  "three  chief  clerks,  clerks  or  stenographers,"  in  so  far  as  they 
relate  to  the  board  of  elections,  Chautiauqua  county,  said  position  being 
obsolete. 

(Adopted  June  27,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Department  of  Agriculture 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Commissioner  of  Agricul- 
ture be  and  hereby  is  amended  by  striking  out  the  words,  "  four 'deputies" 
and  substituting  in  lieu  thereof  the  words,  "  two  deputies,"  two  positions  of 
deputy  being  obsolete. 
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Resolved,  That,  subject  to  the  approval  of  tbe  KJovernor,  the  classification 
of  positions  in  the  Exempt  Glass  in  the  office  of  the  Commissioner  of  Api- 
culture, be  and  hereby  is  amended  by  striking  out  the  words,  ''  one  coiiifideiLtia.1 
clerk  and  stenographer/'  thus  transferring  said  position  to  the  Competitive 
Class  and  changing  the  title  to  "clerk"  in  order  to  comply  with  provision 
of  chapter  646,  Laws  of  1916,  competitive  examination  for  the  position  of  clerk 
being  deemed  practicable.  , 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Commissioner  of  Agri- 
culture, be  and  hereby  is  amended  by  striking  out  the  words,  "  superintendent 
and  cashier,  bureau  of  licenses,"  and  substituting  in  lieu  thereof  the  word^ 
*^  superintendent,  bureau  of  lioeases,"  thus  rhaaging  the  title  of  the  posit  iim 
to  conform  to  provision  of  chapter  646,  Laws  of  1916. 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classifieatiou 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney-General  be  and 
hereby  is  amended  by  striking  out  the  words,  ''confidential  messenger  in  the 
New  York  City  Bureau,"  and  transferring  the  position  to  the  Competitive 
Class  under  the  title  of  "  messenger,"  in  order  to  comply  with  the  prcivisii/oi^ 
of  chapter  646,  Laws  of  1916,  competitive  examination  for  the  position  of 
messenger  being  deemed  practicable. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney -General 
be  and  hereby  is  amended  by  striking  out  the  words,  *^  confidential  stenographer 
in  the  New  York  City  Bureau,"  and  transferring  the  position  to  the  Com- 
petitive Class  under  the  title  of  "  stenographer,"  in  order  to  comply  with  the 
provisions  of  chapter  646,  Laws  of  1916,  competitive  examination  for  I  lie 
position  of  stenographer  being  deemed  practicable. 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Banking  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Banking  Department  be  and  hereby  i-> 
amended  by  striking  out  the  words,  "  the  confidential  clerk  and  financial  clerk 
and  private  secretary,"  and  substituting  in  lieu  thereof  the  words,  **  confiden- 
tial clerk  and  private  secretary,"  thus  changing  the  title  in  order  to  comply 
with  provision  of  chapter  646,  Laws  of  1916. 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Commission  to  Investigate  Port  Conditions  and  Pier  Extensions 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  be  and  hereby  is  amended  by  striking  out  the 
following:  "In  the  office  of  the  commission  to  investigate  port  condition*  and 
pier  extensions  in  New  York  harbor:  the  secretary,"  the  position  of  secretary 
being  obsolete. 

(Adopted  June  28.  1916.     Approved  by  the  Governor,  July  5.  1916.) 
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'  Department  of  Agricuhive 

Resolved,  That,  subject  to  t^  approval  of  the  Governor,  the  claASijfteation 
of  positions  in  the  Exempt  Chus  in  the  office  of  the  Oomnissioiier  of  Agricul- 
ture be  and  hereby  is  unended  by  striking  out  the  words,  ''superintendent 
uf  the  bureau  of  supervision  of  co-operative  associations,''  said  position  being 
obsolete. 

(Adopted  June  28,  1916.     Approved  by  the  Governor,  July  5,  ldl6.) 


ViUage  of 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
ni  positions  in  the  Exempt  Class  in  the  service  of  the  village  of  Ossining  be 
amended  by  striking  out  the  following:  "two  engineers,  fire  department  ($75 
each  per  annum) ;  one  fireman  (stoker),  fire  department  ($37-50  per  annum)," 
said  positions  being  obsolete. 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  6,  1916.) 

Executive  Department 

Res<^ved,  That,  subject  to  the  approval  of  the  Governor,  the  classifieation 
of  positions  in  the  Exempt  Class  in  the  Executive  Department  be  and  hereby 
is  amended  by  adding  thereto  the  words,  **  secretary,  budget  bureau,**  com- 
petitive or  non-competitive  examination  for  said  position  having  been  found 
to  be  not  practicable. 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Insurance  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor^  the  classification 
of  positions  in  the  Exempt  Class  in  the  Insurance  Department  be  and  hereby  is 
amended  by  striking  out  the  words,  "  one  private  secretary  and  confidential 
stenographer,"  and  substituting  in  lieu  thereof  the  words,  "  confidential  secre- 
tary," for  the  purpose  of  changing  the  classification  to  conform  to  the  pro- 
visions of  chapter  646,  Laws  of  1916. 

(Adopted  June  28,  1916.    Approved  by  the  GovernOT,  July  5,  191(J.) 

Normal  Schools 

Resolved,  That,  subject  to  the  approval  of  the  Gorernor,  the  classification 
of  positions  in  the  Exempt  Class  be  and  hereby  is  amended,  for  the  purpose  of 
correcting  titles  to  conform  to  the  provisions  of  chapter  646,  Laws  of  1916, 
by  striking  out:  "In  each  normal  school:  the  clerk  to  the  principal,"  and 
substitnting  in  lieu  thereof  the  following :  **  In.  the  State  College  for  Teachers 
at  Albany:  secretary  to  the  president."  "In  each  state  normal  school:  one 
Becretar;  to  principal;  or,  one  principars  secretary;  or,  one  principal's  clerk ^ 
or,  one  confidential  clerk." 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  5,  1916.) 
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University  of  the  State  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classificatioQ 
of  positions  in  the  Exempt  Class  in  the  University  of  the  State  of  New  York  be 
and  hereby  is  amended  by  striking  out  the  words,  **  secretary  to  the  president.*' 
and  substituting  in  lieu  thereof  the  words,  "  secretary  to  the  conunissiouer." 
for  the  purpose  of  changing  the  title  to  conform  to  provision  of  chapter  6445, 
Laws  of  1916. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  University  of  the  State  of 
New  York,  be  and  hereby  is  amended  by  striking  out  the  word,  **  picture 
framer,"  and  substituting  in  lieu  thereof  the  word,  "  shipper,"  for  the  pur- 
pone  of  amending  the  classification  to  conform  with  provision  of  chapter  646. 
Laws  of  1916. 

(Adopted  June  29,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney-General  be  and 
hereby  is  amended  by  striking  out  the  words,  "  twenty-two  deputies,"  ani! 
substituting  in  lieu  thereof  the  words,  "  twenty-six  deputies,"  competitive  or 
non-competitive  examination  for  said  position  having  been  found  to  be  not 
practicable. 

(Adopted  June  29,  1916.    Approved  by  the  Governor,  July  5,  1916.) 

School  of  Agriculture,  Morrisville 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non -Competitive  Class,  in  the  New  York  State  SchmJ  of 
Agriculture  at  Morrisville,  be  and  hereby  is  amended  by  adding  thereto  the 
words,  "head  janitor,"  competitive  examination  for  said  position  having  beea 
found  to  be  not  practicable. 

(Adopted  June  28,   1916.     Approved  by  the  Governor,  July  6,  1916  ^ 

Sing  Sing  Prison 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classifieatii»n 
of  positions  in  the  Non -Competitive  Class  at  Sing  Sing  prison  be  and  hereby  i» 
amended  by  adding  thereto  the  word  "  plumber,"  competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  June  28,  1916.    Approved  by  the  Governor,  July  6,  1916.) 

Tax  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Tax  Commission  be  and 
hereby  is  amended  by  striking  out  the  words,  *'  secretary  to  the  president,"  ami 
substituting  in  lieu  thereof  the  words,  "confidential  secretary  to  the  presi- 
dent," for  the  purpose  of  changing  the  title  to  comply  with  provision  in  the 
appropriation  bill,  chapter  646,  Laws  of  1916. 

(Adopted  June  29,  1916.     Approved  by  the  Governor,  July  6,  1916.) 
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County  Clerk,  Suffolk  County 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  county  clerk,  Suffolk 
county,  be  amended  by  adding  thereto  the  words,  'Hhe  second  deputy;  the 
secretary,"  competitive  or  non-competitive  examination  for  said  position 
being  found  to  be  not  practicable. 

(Adopted  December  9,  1915.    Approved  by  the  Governor,  July  15,  1916.) 

Department  of  Excise 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Department  of  Excise  be  and  hereby  is 
amended  by  striking  out  the  words,  '*  the  deputy  and  fourteen  special  deputy 
commissioners,*'  and  inserting  in  lieu  thereof  the  words,  "  the  deputy  and  six- 
teen special  deputy  commissioners,"  for  the  purpose  of  adding  to  the  Exempt 
Class  two  additional  positions  of  -special  deputy  commissioner  provided  for  by 
chapter  646,  Laws  of  1916. 

(Adopted  July  11,  1916.     Approved  by  the  Governor,  July  15,  1916.) 

Palisades  Interstate  Park  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
oi  positions  in  the  Exempt  Class  be  and  hereby  is  amended  by  striking  there- 
from the  following-:  **  In  the  Department  of  the  Commissioners  of  the 
Palisades  Interstate  Park:  two  assistant  draftsmen;  one  assistant  marshal; 
one  assistant  secretary;  three  assistant  timekeepers;  five  axemen;  one  book- 
keeper; two  caretakers;  one  foreman  carpenter;  one  chief  clerk;  one  chief 
engineer;  one  chief  marshal;  three  clerks;  one  draftsman;  four  firemen;  two 
fire  patrol;  twelve  foremen;  one  head  patrolman;  five  instrument  men;  one 
foreman  laborer;  one  life  saver;  one  master  mechanic;  two  mechanics;  one 
page  boy;  thirty-one  patrolmen:  one  principal  assistant  engineer;  three  rod- 
men;  two  roller  engineers;  one  stenographer;  three  superintendents;  three 
timekeepers;  one  traveling  foreman;  one  woods  foreman." 

(Adopted  September  21,  1915.    Approved  by  the  Governor,  July  18,  1916.) 

Fair  Commission 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  tlie  Xon-Competitive  Class  in  the  department  of  the  State  Fair, 
Commission  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  two 
chaufTeurs;  foreman  of  stables,"  competitive  examination  for  said  positions 
having  been  found  to  be  not  practicable. 

(Adopted  July  11,  1916.     Approved  by  the  Governor,  July  18,  1916.) 

Prison  Department 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Prison  Department  be  and  hereby  is 
amended  by  striking  out  the  words,  "  sales  and  collecting  agent,"  and  sub- 
stituting in   lieu  thereof  the  words,  "industrial  agent,"  for  the  purpose  of 
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changing  the  title  of  the  position  to  confonn  to  title  carried  in  the  appro- 
priation bill,  competitive  or  non-competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(Adopted  July  11,  1916.     Approved  by  the  Governor,  July  21,  1916.) 

Board  of  Elections,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  fhe  elas3ific**iion 
«»f  positions  in  the  Exempt  Class,  Oneida  county  service,  be  and  hereby  is 
amended  by  striking  out  the  words,  "In  the  office  of  the  board  of  elections: 
three  chief  clerks,  clerks  or  stenographers;  one  deputy  clerk,"  said  positions 
being  obsolete. 

(Adopted  July  25,  1916.     Approved  by  the  Governor,  August  2,   1916.) 

County  Clerk,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class,  Oneida  county,  be  and  hereby  is  amended  by 
adding  thereto  the  following:  "In  the  office  of  the  county  clerk:  two 
deputies,  bureau  of  elections,"  competitive  or  non-competitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

{Adopted  July  25,  1916.    Approved  by  the  Governor,  August  2,  1916.) 

Department  of  Health 

Re>4olved,  That,  subject  to  the  approval  of  the  Governor,  the  clas»ificali<m  of 
positions  in  the  Exempt  Class  in  the  Department  of  Health  he  and  hereby  is 
anumded  by  striking  out  the  words,  "two  confidential  stenographers."  and 
transferring  the  positions  to  the  Competitive  Class  under  th©  title  of  '*'  stenog- 
rapher." in  order  to  comply  with  the  provisions  of  chapter  646,  Laws  of  1916, 
C()nipetitive  examination  for  the  position  of  stenographer  being  deemed  prac- 
ticable. 

(Adopted  July  25,  1916.    Approved  by  the  Governor,  August  2.  1916.) 

Suffolk  County  Sanatorium 

Resolved,  That,  subject  to  tJie  approval  of  the  Governor,  the  classfification  of 
positions  in  the  Non-Competitive  Class  in  the  Suffolk  County  Sanatorium  be 
amended  by  adding  thereto  the  word,  "caretaker,"  competitive  examination 
fur  said  position  having  been  found  to  be  not  practicable. 

(Adopted  July  25,  1916.    Approved  by  the  Governor,  August  2,  1916.) 

Superintendent  of  the  Poor,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Xon-Competiiive  Class  in  the  office  of  the  Superintendent  of 
tlie  Poor.  Westchester  County,  be  amended  by  striking  out  the  words,  '*  nurse 
(except  head  nurse),"  and  substituting  in  lien  thereof  the  words,  "head  nurse; 
nurse."  competitive  examination  for  the  position  of  head  nurse  having  been 
found  to  be  not  practicable. 

(Adopted  .Tuly  2.'>.  1016.     Approved  by  the  Governor.  August  2,  1016.) 
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Suffolk  County  Sanatorium 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  m  the  Xon<];afmpetitiv«  Glass  in  the  Suif<^  County  Sanatorium  he 
amended  by  striking  out  the  words,  "  assistant  laundryman/'  and  substituting 
in  lieu  thereof  the  words,  "assistant  laundryman  or  laundress,"  competitive 
examination  for  the  position  of  laundress  having  been  found  to  be  not  prac- 
ticable. 

(Adopted  July  25,  1916.    Approved  by  the  Governor,  August  2,  1916.) 

Public  Service  Commission,  Second  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  clasaificatiou  of 
positions  in  the  Exempt  Class  in  the  office  of  the  Public  Ser\'ice  Commission, 
Second  District,  be  and  hereby  is  amended  by  striking  out  the  words,  ''  secre- 
tary to  the  chairman  of  the  commission,"  and  substituting  in  lieu  thereof  the 
words,  **  confidential  secretary  to  chairman,"  in  order  to  comply  with  provi- 
sion of  chapter  646,  Laws  of  19-16 ;  and  be  it  further 

Resolved,  That,  subject  to  tlie  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  office  of  the  Public  Service  Commission, 
Second  District,  be  and  hereby  is  amended  by  striking  out  the  words,  "  the 
confidential  stenographer  to  the  chairman  of  the  commission;  chief  of  division 
of  traffic,"  said  positions  being  obsolete. 

(Adopted  July  25,  1916.    Approved  by  the  Governor,  August  2,  1916.) 

Cattaraugus  County  Tuberculosis  Hospital 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classifioatiion  of 
positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  adding 
thereto  the  following:  **In  the  Cattaraugus  County  Tuberculosis  Hospital: 
janitor;  cook;  laondress,"  competitive  examination  for  said  positions  having 
been  found  to  be  not  practicable. 

(Adopted  July  26,  1916.    Approved  by  the  Governor,  August  2,  1916.) 

Long  Island  School  of  Agriculture 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  adding 
thereto  the  following:  ''  In  the  State  School  of  Agriculture  on  Long  Island, 
Farmingdale :  head  janitor,  compensation  not  to  exceed  $65  per  month,"  com- 
petitive examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  July  26,  1916.    Approved  by  the  Governor,  Aiigust  2,  1916.) 

Public  Service  Commission,  Second  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  office  of  the  Public  Service  Conunission 
for  the  Second  District  be  and  hereljy  is  amended  by  striking  out  the  words, 
*'  assistant  chief,  division  of  light,  heat  and  power,"  and  substituting  in  lieu 
thereof  the  words,  "  assistant  engineer,  division  of  light,  heat  and  power,'' 
thus  changing  the  title  of  the  position  in  order  to  comply  with  the  provisions 
of  chapter  646,  Laws  of  1916. 

(Adopted  July  26,  1916.    Approved  by  the  Governor,  August  2,  1916.) 
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Department  of  Health 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Xon-Competitive  Class  in  the  Department  of  Health  be  and 
hereby  is  amended  by  striking  out  the  words,  '*  three  technical  assistants,"  and 
substituting  in  lieu  thereof  the  words,  *'  four  technical  assistants,"  competitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  September  7.  Ifil6.    Approved  by  the  Governor,  September  16.  li>16.) 

Training  School  for  Girls,  Hudson 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classrificatiun  of 
positions  in  the  Non-Competitive  Class  in  the  New  York  State  Training  School 
for  Girls  at  Hudson  be  and  hereby  is  amended  by  adding  thereto  the  word 
"  farmer,"  competitive  examination  for  said  position  having  been  found  to  be 
not  practicable. 

( Adopted  September  7, 191<I.    Approved  by  the  Governor,  September  16. 1916.) 

County  Clerk,  Chautauqua  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  office  of  the  County  Clerk,  Chautauqua 
County,  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  the  second 
deputy,"  competitive  or  non-competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

( Adopted  September  7,  1916.    Approved  by  the  Governor,  September  16.  1916. ) 

Rome  Custodial  Asylum 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Competitive  Class  in  the  Custodial  Asylum  at  Rome  be 
and  hereby  is  amended  by  adding  thereto  the  word  "  chauffeur,"  competitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 

( Adopted  September  7, 1916.   Approved  by  the  Governor,  September  16, 1916. ) 

Court  House,  Albany  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  Albany  County  service  be  and  hereby  is 
amended  by  striking  out  the  words,  "  In  the  office  of  tlie  city  hall  commission : 
one  superintendent,"  and  substituting  in  lieu  thereof,  "  In  the  county  court 
house  and  county  building:  one  superintendent,"  for  the  purpose  of  amending 
the  classification  to  conform  to  the  conditions  concerning  appointments  at  the 
present  time. 

( Adopted  September  7, 1916.    Approved  by  the  Governor,  September  16.  1916.) 

Training  School  for  Girls,  Hudson 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Competitive  Class  at  the  New  York  State  Training  School 
for  Ciiiis  at  Hudson  be  and  hereby  is  amended  by  striking  out  the  words,  ''one 
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mason  and  general  helper/'  and  substituting  in  lieu  thereof  the  word, "  mason/' 
ioT  the  purpose  of  changing  the  title  to  conform  to  item  in  the  appropriation 
bill. 

( Adopted  September  7, 1916.    Approved  by  the  Governor,  September  16, 1916.) 

Department  of  Agriculture 

Ke$»olved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  office  of  the  Commissioner  of  Agriculture 
be  and  hereby  is  amended  by  strildng  out  the  words,  **  four  special  detectives," 
and  substituting  in  lieu  thereof  "five  special  detectives,"  competitive  or  non- 
competitive examination  for  said  position  having  been  found  to  be  not  prac- 
ticable. 

( Adopted  September  7, 1916.    Approved  by  the  Governor,  September  16, 1916. ) 

Letchworth  Village,  Thiells 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Competitive  Class  in  the  Letchworth  Village  at  Thiell«  be 
and  hereby  is  amended  by  adding  thereto  the  word,  "plumber,"  competitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 

( Adopted  September  7, 1916.   Approved  by  the  Governor,  September  25, 1916.) 

IJnIversity  of  the  S^te  of  New  York 

Resolved,  That^ljB  accordance  with  aH^on  13,  subdivision  2,  of  the  civil 
service  law,  and^im>Jeet  to  the  apprc^t^aTpf  the  Governor,  the  classification  of 
positions  in  the  if^jd^^  Class  in  the  Gxnversity  of  the  State  of  New  York  be 
and  hereby  is  attfend^d-'by'add^ng  tfiere'to  the  words,  "  secretary  of  the  state 
board  of  dental  examiners." 

( Adopted  September  7, 1916.    Approved  by  the  Governor,  September  25, 19-16.) 

Craig  Colony,  Sonyea 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  Craig  Colony  at  Sonyea  be  and  hereby  is 
amended  by  striking  out  the  words,  "  two  chaplains,"  and  substituting  in  lieu 
thereof  the  words,  "  three  chaplains/'  competitive  or  non-competitive  examina- 
tion for  said  position  having  been  found  to  be  not  praeticable.  • 

( Adopted  September  7, 1916.    Approved  by  the  Governor,  September  25, 1J>16. ) 

Surrogate,  Suffolk  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positionfl  in  the  Exempt  Class  in  the  office  of  the  Surrogate,  Suffolk  County,  be 
and  hereby  is  amended  by  adding  thereto  the  words,  "  one  clerk  and  stenogra- 
pher/' competitive  or  non-competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  September  28,  1916.    Approved  by  the  Governor,  October  5,  1916.) 
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Almshouse,  Albany  County 

Hfsolved,  niat,  subject  lo  the  approval  of  the  Governor,  the  classification  of 
poaitioas  in  the  Non-Competitive  Claas  in  the  AHaanj  County  Almshouse  h^ 
amenckd  by  striking  out  the  words,  ^'  one  resident  physician,"  and  substituting 
in  lieu  thereof  the  words,  "  one  medical  interne,"  for  the  purpose  of  ehangin*^ 
title  of  position  to  better  fcmiarm  to  existing  oonditions. 

(Adopted  September  28,  1916.    Approved  by  the  Governor,  October  5,  1916.) 

Conservation  Commission 

Resolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classificatkm  oi 
posit ionfl  in  the  Exempt  Class  in  the  Conservation  Commission  be  and  Tterebr 
is  amended  by  striking  out  the  words,  "  curator  of  the  Saratoga  Springs  «tatf 
reservation,"  and  substituting  in  lieu  thereof  the  words,  "  superintendent  «Jt 
the  Saratoga  Springs  state  reservation,"  for  the  purpose  of  changing  the  title 
to  better  describe  the  duties  of  the  ineumbent. 

(Adopted  September  28,  1916.    Approved  by  the  Governor,  October  5,  1916.) 

Institute  for  the  Study  of  Malignant  Disease 

Resolved,  Tliat,  Bu<bject  to  the  approval  of  the  Grovernor,  the  classification  oi 
positionB  in  the  Noncompetitive  Class  in  Uie  state  institate  for  the  study  <>t 
malignant  disease  at  Buffalo  be  and  hereby  is  amended  by  striking  out  ih«* 
words  "  skilled  helper  "  and  substituting  in  lieu  thereof  the  words  **  technical 
assistant,"  for  tlie  purpose  of  clmnging  title  in  ordter  to^ijetter  describe  the 
duties  of  the  position.  \.'  ,^ 

(Adopted  Ocftober  5,  1916.     Approved  by  the  Govcraor,  November  ^,  1916.) 

• 

Mosquito  Extermination  Commission,  Nassau  County 

Resoliwd,  That,  in  accordance  with  the  provisions  of  section  13.  subdivit^ion 
2,  of  the  civil  service  law  and  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  Exempt  Class,  Nassau  county  service,  be  and 
hereby  is  amended  by  adding  thereto  the  foihiwiBg:  ^' In  the  office  of  the 
Mosquito  Extermination  Commission:  the  secretary." 

(Adopted  October  5,  1916.     Approved  by  the  Governor,  November  9,  1916. » 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  tlie  elassificatitm  of 
positions  in  the  Non-Competitive  Class  in  the  Department  of  Public  Works  l>e 
and  hereby  is  amended  by  adding  thereto  the  words  **  one  dredge  runner;  two 
hydraulic  dredge  operators,"  competitive  examination  for  said  positions  having 
been  found  to  be  not  practicable. 

Resolved,  TTiat,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Oompetitive  Class  in  the  Department  of  Publie  Works  He 
and  hereby  is  amended  by  striking  out  the  words,  "  two  engineers  of  tngfeoat." 
and  substituting  in  lieu  thereof  the  words,  *'ten  engineers  of  tugboat,"  <n*m- 
petitive  examination  for  said  position  having  been  found  to  be  not  practicaWt*. 

(Adopted  October  5,  1916.     Approved  by  the  Governor,  November  9,  191 6. » 
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Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  Department  of  Public  Works  be  and 
hereby  is  amended  by  striking  out  the  words  '*  one  paymaster,"  said  position 
being  obsolete. 

(Adopted  Oetober  16,  1916.    Approved  by  the  Governor,  November  D,  1916.) 

Manhattan  State  Hospital 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non- Competitive  Class  in  the  State  Hospitals  be  and  hereby  is 
amended  by  adding  thereto  tlie  words:  *'  Orchestra  leader  and  organist,  Man- 
hattan state  hospital,"  competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

( Adopt<»d  November  3,  1916.    Approved  by  the  Governor,  November  9,  1916.  )> 

Long  Island  School  of  Agriculture 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  is  the  Exempt  Class  be  and  hereby  is  amended  by  striking  out  the 
words :   "  In  the  New  York  State  School  of  Agriculture  on  Long  Island :    secre- 
tary and  office  manager  in  the  office  of  the  director,"  said  position  being 
obsolete. 

(Adopted  November  3,  1916.    Approved  by  the  Governor,  November  9,  1916.), 

Board  of  Child  Welfare,  Suffolk  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positMMifl  in  the  Exempt  Class  in  the  office  of  the  Board  of  Child  Welfare, 
Sufi'olk  County,  be  and  hereby  is  amended  by  striking  out  the  words,  "  the 
secretary,"  and  substituting  in  lieu  thereof  the  words,  "the  secretary  and 
investigator,"  the  position  of  secretary  being  exempt  in  accordance  with  the 
provisions  of  section  13,  subdivision  2,  of  the  civil  service  law,  and  the  Com- 
mission considering  it  inadvisable  to  hold  a  competitive  examination  for  the 
combined  position. 

( Adopted  November  23, 1916.    Approved  by  the  Governor,  December  11,1916.) 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  Department  of  Highways  be  and  hereby  is 
amended  by  striking  out  the  words,  "one  auditor;  secretary  to  the  com- 
missioner," and  substituting  in  lieu  thereof  the  words,  "  chief  auditor;  private 
secretary  to  commissioner,"  for  the  purpose  of  amending  the  classification  to 
conform  with  titles  enumerated  in  the  appropriation  bill. 

(Adopted  December  7,  1916.  Approved  by  the  Governor,  December  19,  1916.)  • 

Jefferson  County  Sanatorium 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  adding 
thereto  the  following:    "In  the  Jefferson  County  Sanatorium:    janitor;  laun- 
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dress;  cook/'  competitive  examination  for  said  positions  having  been  found 
to  be  not  practicable. 

(Adopted  December  7,  1916.  Approved  by  the  Governor,  December  19,  1916.) 

Surrogate,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Exempt  Class  in  the  office  of  the  Surrogate,  Kings  Countv,.  be 

and  hereby  is  amended  by  striking  out  the  words,  "  the  clerk  of  the  court,*'  an<i 
substituting  in  lieu  thereof  the  words,  **  chief  clerk  and  clerk  of  the  Surro- 
gate's Court,"  thus  making  the  title  conform  with  the  language  of  seetion  2492 
of  the  code  of  civil  procedure. 

(Adopted  December  7,  1916.  Approved  by  the  Governor,  December  19,  1916.1 
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County  Clerk,   Rensselaer  County 

Kesolved,  Tliat  the  application  of  County  Clerk  Dahl,  Rensselaer  County,  for 
classification  in  the  Exempt  Clasa  of  one  position  of  special  deputy,  salary 
.$1,200  per  annum,  be  and  hereby  is  denied,  as  the  Commission  believes  that  the 
position  is  one  wliich  can  properly  be  filled  as  the  result  of  competitive  exami- 
nation. 

(January  13,  1916.) 

Commissioner  of  Charities  and  Corrections,  Erie  County 

Kesolved,  That  the  application  of  Commissioner  of  Charities  and  Corrections 
Hunt,  Erie  County,  for  classification  in  the  Exempt  Class  of  the  position  of 
farm  laborer  and  watchman,  salary  $730  per  annum,  be  and  hereby  is  denied. 

(January  20,  1916.) 

Rule  XVI.     Reinstatement  in  Service 

Resolved,  That  the  application  of  State  Engineer  and  Surveyor  Williams,  for 
extension  of  the  period  of  one  year  during  which  appointments  may  be  made 
from  a  suspended  list,  be  and  hereby  is  denied,  as  the  Commission  reached 
the  conclusion  that  it  would  be  inadvisable  to  amend  or  suspend  the  present 
rule. 

(January  20,  1916.) 

Treasurer,  Rensselaer  County 

Resolved,  That  the  application  of  County  Treasurer  Runkle,  Rensselaer 
County,  for  classification  in  the  Exempt  Class  of  the  position  of  secretary  in 
his  office,  be  and  hereby  is  denied. 

(January  27,  1916.) 

Surrogate,  Onondaga  County 

Resolved,  That  the  application  of  Surrogate  Sadler,  Onondaga  County,  for 
classification  in  the  Exempt  Class  of  the  position  of  court  attendant,  be  and 
hereby  is  denied,  for  the  reason  that  the  Commission  deems  the  eligible  lists 
for  keeper  and  probation  officer  are  appropriate  for  filling  the  position  of 
attendant  at  $600. 

(January  28,  1916.) 

Superintendent  of  Public  Buildings 

Resolved,  That  the  application  of  Superintendent  of  Public  Buildings  Storrs, 
for  classification  in  the  Non -Competitive  Class  of  the  position  of  wireman,  be 
and  hereby  is  denied. 

(February  12,  1916.) 

[79/ 
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Fiscal  Supervisor 

Resolved,  Tbit  the  applicatioa  of  Fi«eal  Supervisor  of  State  Charities 
Mallerv,  for  clasftiflcation  in  the  Exempt  Class  al  the  positioa  of  second  deputy, 
be  and  hereby  is  denied. 

(February  25,  1916.) 

Comptroller 

Resolved,  That  the  application  of  Comptroller  Travis,  for  classification  in  the 
Exempt  Class  of  four  additional  positions  of  examiner  of  transfers  of  stock,  be 
and  hereb}'  is  denied,  as  the  Commission  considers  it  entirely  practicable  to 
fill  the  position  as  the  result  of  examination. 

(February  26,  1&16.) 

Commissioner  of  Charities  and  Corrections,  Erie  County 

Resolved,  That  the  application  of  Commissioner  of  Charities  and  Corrections 
Hunt,  Erie  County,  fox  dassiftcation  in  the  Exempt  Olasa  of  the  positions  of 
Superintendent  oi  the  County  Home  and  Hospital,  $2,500  per  anBiun,  and 
Superintendent  of  the  Poor,  $2,500  per  annum,  be  and  hereby  is  denied,  it 
being  considered  practicable  to  fill  the  same  as  the  result  of  competitive  exami- 
nation open  to  the  residents  of  Erie  County. 

(March  3,  1916.) 

Saratoga  County  Tuberculosis  Hospital 

Besolved,  That  the  applications  of  dearies  S.  Prest  of  the  Board  of  Man- 
agers, Saratoga  County  TuberciUosis  Hospital,  and  Dr.  Hirst,  Superintendent, 
for  classification  in  the  Non-Competitive  Class  ol  position  of  county  welfare 
agent,  Saratoga  Coimty,  which  position  is  attached  to  the  tuberculosis  hospital, 
be  and  herebv  is  denied. 

(March  16,  1916.) 

Hoi^ital  CommissiQn 

Resolved,  That  the  applications  of  the  State  Hospital  Commission  for 
elaasiftcatioB  in  the  Exempt  Class  of  positions  of  confidential  inspector,  salary 
$1,800  per  annum,  and  chief  clerk,  office  of  the  Purchasing  Committee,  be  and 
hereby  are  denied. 

(March  17,  1916.) 

Public  Service  Commission^  First  District 

Resolved,  That  th«  applieation  of  tlie  Public  Service  Commission  for  the 
First  District,  foir  elassiifteation  in  the  ExeB»pt  Class  of  an  additional  poei- 
ti«a  of  assistant  secretary,  be  and  h&eehj  is  denied. 

(April  14,  1916.) 

Tax  Conmiission 

Resolved,  That  the  applieatien  ol  tKe  State  Tax  Commission,  for  classifica- 
tion in  the  Exempt  Class  of  one  position  of  confidential  expert  accoimtant^  be 
and  hereby  is  denied,  as  the  Commission  believes  the  position  to  be  one  wUeh 
tran  properly  be  filled  as  the  result  of  promotion  examination  or  by  open  com- 
petitive examination. 
(April  20,  1916.) 
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Board  of  Supervisors,  Oneida  County 

Resolved,  That  the  application  of  the  Board  of  Supervisors,  Oneida  County, 
for  classification  in  the  Exempt  Class  of  the  positions  of  agent  and  assistant 
agent  for  the  investigation  of  the  condition  and  care  of  dependent  children,  be 
and  hereby  is  denied. 

(April  20,  1916.) 

GcNsrt  of  General  Sessions,  New  York  County 

Resolved,  That  the  application  of  the  judges  of  the  Court  of  General  Sessions. 
New  York  County,  for  classification  in  the  Exempt  Class  of  position  of  chief 
probation  officer  and  nine  positions  of  probation  officer,  be  and  hereby  is  denied, 
the  Commission  being  of  the  opinion  that  it  is  practicable  to  fill  tlie  places  as 
the  result  of  competitive  examination. 

(April  26,  191ft.) 

Utica  State  Hospital 

Resolved,  That  tlie  application  of  Superintendent  Palmer,  State  Hospital, 
Utica,  for  clai?sification  in  the  Xon-Competitivc  Class  of  the  position  of  press- 
man, salary  $81  per  month,  be  and  hereby  is  denied,  as  it  is  the  opinion  of 
the  Commission  that  the  position  should  be  filled  as  the  result  of  competitive 
examinatidn. 

(May  5,  191ft.) 

Supreme  Court,  Appellate  Division,  Second  Department 

Resolved,  That  the  application  of  John  B.  Byrne,  clerk,  Supreme  Court. 
Appellate  Division,  Seceod  Deparin^Bt,  for  dhaaeidlefttioa  in  the  Exempt  Class 
of  position  of  confidential  opinion  stenographer  of  the  Appellate  Term,  be  and 
hereby  is  denied. 

(May  12,  1916.) 

Department  of  Foods  and  Markets 

Resolved,  That  the  application  of  Commissioner  of  Foods  and  Markets 
BiHon,  fear  elftssifieaticm  as  eoBCfnpt  of  position  of  seeond  d«piity  commissioner, 
be  mni  hereby  i»  denied,  it  appearing  that  the  poaition  is  not  established  by 
law,  and  tbat  the  appointee  is  not  authorized  to  act  generally  for  and  in  place 
of  the  Commissioner. 

(June  27,  1916.) 

Penitentiary,  Monroe  County 

Res«)lved^  That  the  application  of  Supecinteadent  Craig,  ]VIonroe  County 
Penitentiary,  for  clasaifieation  aa  exempt  or  non-eompetltive  of  the  position  ol 
Bertillion  expert,  salary  $50  per  month,  be  and  hereby  ia  denied^  aa  poaitiona  of 
this  character  in  departments  and  institutions  are  classified  aa  competitive. 

(June  27,  1916.) 

Department  of  Excise 

Ifoaolwd,  Tlkat  tke  applic«t>OB  oi  Commlnioner  of  Excise  Green,  for  classifi- 
cation in  th«  eacmpi  dana  ol  twe^  positions  ol  eonfidential  elerk,  one  in  the 
office  of  the  Special  Deputy  Commissioner  for  tNe  Mianlkattan  and  the  Bronx, 
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and  the  other  in  the  office  of  the  Special  Deputy  Commissioner,  County  of 
Kings,  be  and  hereby  is  denied,  as  competitive  examination  for  these  position* 
is  deemed  practicable. 
(June  27,  1916.) 

Trustees  of  Public  Buildings 

Resolved,  That  the  application  of  the  Trustees  of  Public  Buildings,  for 
classification  in  the  Exempt  Class  of  the  position  of  confidential  agent,  $1.80«» 
per  annum,  be  and  hereby  is  denied,  as  competitive  examination  for  this  po-^i- 
tion  is  deemed  practicable. 

(June  28,  1916.) 

Letchworth  Village,  Thiells 

Resolved,  That  the  application  of  Superintendent  Little,  Letchworth  Village, 
for  classification  in  the  Xon-Competitive  Class  of  the  position  of  bandmaster, 
be  and  hereby  is  denied,  as  the  Commission  believes  that  the  position  shmiM 
be  filled  by  appointment  from  existing  list. 

(June  28,  1916.) 

Surrogate,  New  York  County 

Resolved,  That  the  application  of  the  Surrogates  of  Xew  York  County  i'»r 
transfer  from  the  Competitive  to  the  Exempt  Class  of  the  position  of  super- 
intendent of  supplies  be  and  hereby  is  denied,  competitive  examination  for  the 
place  being  considered  practicable. 

(June  28,  1916.) 

Surrogate,  New  York  County 

Resolved,  That  the  application  of  Surrogate  Cohalan,  Xew  York  County,  for 
classification  in  the  Exempt  Class  of  the  position  of  confidential  attendant  to 
Surrogate  Cohalan,  be  and  hereby  is  denied. 

(June  28,  1916.) 

Department  of  Excise 

Resolved,  That  the  application  of  Commissioner  of  Excise  Green  for  cla,asifi- 
cation  in  the  Exempt  Class  of  one  position  of  watchman  in  the  Brooklyn  office 
to  be  employed  annually  for  a  period  of  sixty  days  between  September  1st  and 
December  1st,  be  and  hereby  is  denied. 

(September  28,  1916.) 

Comptroller 

Resolved,  That  the  application  of  Comptroller  Travis  for  classification  in 
the  Exempt  Class  of  position  of  deputy  transfer  tax  assistant.  Kings  County, 
be  and  hereby  is  denied,  as  the  Commission  believes  that  competitive  examina- 
tion is  entirely  practicable. 

(September  28,  1916.) 

Department  of  Public  Works 

Resolved,  Tliat  the  application  of  8ui)erintendent  of  Public  \Vt»rks  'Wotlier- 
sptwn  for  classification  in  the  Xon-Competitive  Class  of  the  Position  of  super- 
visor of  dredge,  be  and  hereby  is  denied. 

(October  5,  1916.) 
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lola  Sanatorium,  Monroe  County 

Ke&olved,  That  the  application  of  Superintendent  Leary,  lola  Sanatorium, 
Monroe  County,  for  classification  in  the  Non-Competitive  Class  of  the  position 
of  dentist,  salary  $60  per  month,  be  and  hereby  is  denied. 

(October  5,  1916.) 

Surrogate,  Bronx  County 

Rer?olved,  That  the  application  of  Comptroller  Travis,  requesting  classifica- 
tion in  the  Exempt  Class  of  the  position  of  Transfer  Tax  Assistant,  Surrogate *8 
Oflfice,  Bronx  County,  be  and  hereby  is  denied,  as  the  Commission  believes  that 
it  is  entirely  practicable  to  fill  the  place  as  the  result  of  competitive  examina- 
tion. 

(Xovember  22,  1916.) 

Conservation  Commission 

Resolved,  That  the  application  of  Conservation  Commissioner  Pratt  for 
exemption  of  position  of  foreman,  Canaseraga  Creek,  be  and  hereby  is  denied, 
as  the  Conunission  believes  the  position  is  one  which  it  is  entirely  practicable 
to  fill  as  the  result  of  competition. 

(December  7,  1916.) 
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REGULATIONS 


Regulation  III 

Besolred,  Tliai  regulation  III  be  and  hereby  is  amended  as  follows:  strike 
out  the  words,  "  In  Xew  York  Ciiy,  for  examiner  in  charge,  $7.50  per  day," 
and  insert  in  lieu  there<.)f  the  words,  *'  In  New  York  City,  for  examiner  in 
cluurge,  $1.50  per  hour,  maximum  not  to  exceed  $15  per  day." 

(January  11,  1916.) 

Regulation  IV 

Resolved,  That  regulation  IV,  subdivision  5,  relating  to  the  limit  of  age  at 
the  time  of  examination,  be  and  hereby  is  amended  so  as  to  provide  that  the 
minimum  age  limit  of  candidates  for  position  of  county  superintendent  of 
highways  be  thirty  years  instead  of  twenty-one  years. 

(September  7,  1916.) 

Regulation  V 

Resolved,  That  regulation  V,  subdivision  8,  relating  to  oral  examinations, 
be  amended  to  read  as  follows :  *'  Whenever  an  oral  examination  shall  be  pre- 
scribed as  part  of  any  examination,  a  stenographic  record  of  the  questions  and 
answers  shall  be  made  and  preserved  with  the  examination  papers  or  report. 
When  an  appeal  is  taken  a  transcript  of  such  stenographic  record  shall  be 
made,  if,  in  the  judgment  of  the  Chief  Examiner,  it  is  necessary.  The 
examiner  shall  make  and  file  with  the  Commission  report  of  ratings  in  each 
case." 

(January  20,  1916.) 

Regulation  VII 

Resolved,  That  regulation  VII,  subdivision  5,  be  amended,  with  reference 
to  the  sentence  relating  to  declination  of  appointments,  to  read  as  follo^vs: 
"  No  declination  of  an  appointment  will  be  accepted  unless  made  in  writing 
and  the  original  letter  filed  with  the  State  Civil  Service  Commission." 

(January  13,  1916.) 

Resolved,  That  regulation  VII,  subdivision  5,  be  amended  so  that  the  sen- 
tence under  consideration  shall  read  as  follows:  "No  declination  of  an 
appointment  will  be  accepted  unless  made  in  writing  and  the  original  or  a  copy 
thereof  filed  with  the  State  Civil  Service  Commission." 

(February  26,  1916.) 

Resolved,  That  regulation  VII,  subdivision  6,  be  and  hereby  is  amended  by 
adding  after  the  words  "  court  clerks  "  the  words  "  laundry  overseers." 

Resolved,  That,  in  accordance  with  the  approval  of  the  State  Architect,  regu- 
lation VII,  subdivision  6,  be  and  hereby  is  amended  by  striking  out  the  words,. 
"  building  inspectors." 

m 
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Resolved,  That,  in  accordance  witk  tli«  approval  of  the  CommUsioncr  of 
Af^'icttlture,  regulation  VII,  subdirision  6,  be  and  hereby  is  amended  hy 
striking  ont  the  words,  "agents,  (department  of  agriculture)  ;  inspectors  of 
nurseries  (department  of  -agriculture) ;  veal  inspectors." 

Resolved,  That,  in  accordance  with  the  approval  of  the  Conmiissioner  of 
Highways,  regulation  VII,  Bubdi vision  6,  ^  and  hereby  is  amended  by  strikini; 
out  the  words  "foreman  of  laborers,  (department  of  highways)." 
(May  12,  1916.) 

Resolved,  That  regulation  VII,  subdivision  6,  be  and  hereby  is  amended  by 
striking  out  the  words,  ^'  supervising  factory  inspectors;  medical  inspectors  of 
factories  (industrial  commission),  supervising  factory  inspectors,"  and  the 
paragraph  reading  as  follows: 

"  Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certifi- 
cations from  the  eligible  list  for  position  of  special  investigator,  bureau  of 
industries  and  immigration,  Industrial  Commission,  shall  be  made  by 
groups  as  follows: 

Group      I.    Residents  of  the  first,  second  and  ninth  judicial  district -♦. 
Group    II.     Residents  of  the  third  and  fourth  judicial  districts. 
Group  III.     Residents  of  tlie  fifth  and  sixth  judicial  districts. 
Group    TV.     Residents  of  the  seventh  and  eighth  judicial  districts." 
(June  7,  1916.) 

Regulation  X 

Resolved,  That  regulation  X,  subdivision  b,  be  amended  by  striking  out  the 
words,  **  provided  that  if  the  eligible  list  resulting  from  any  examination  heltl 
for  such  a- position  contains  the  names  of  three  or  more  persons  who  are 
citizens  and  residents  of  New  York  State,  sudi  persons  shall  be  preferred  in 
certification  to  non-residents." 

(January  11,  1916.) 

Resolved,  That  regulation  X,  relating  to  residence  and  citizenship  be  and 
hereby  is  rescinded,  and  that  regulations  XI,  XII,  XIII,  XIV  and  XV  be 
reniunbered  respectively  X,  XI,  XII,  XIII,  and  XIV. 

(April  7,  1916.) 

Regulation  XI 

Resolved,  That  the  classification  of  positions  in  the  labor  class  in  the  De- 
partment of  Public  Buildings  be  and  hereby  is  amended  by  adding  thereto  th'.» 
words:   "Assistant  gardener,  compensation  not  to  exceed  $75  per  montli." 

(April  7,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  amende- 1 
under  the  heading,  In  the  state  hospitals,  by  adding  thereto  the  word:  **  Herds- 
man," competitive  or  non-competitive  examination  for  said  position  being 
deemed  to  be  not  practicable. 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  amended 
under  the  heading,  In  the  Oak  Mount  Sanatorium,  Ontario  County,  by  adding 
thereto  the  words,  **  cook's  assistant,"  competitive  or  non-competitive  examina- 
tion for  said  position  being  deemed  to  be  not  practicable. 

(April  20,  1916.) 
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Re.solvecl,  That  the  regulation  including  positions  classed  sjb  laborer^  be 
amended  by  adding  to  the  list  of  positions  in  the  Department  of  the  Health 
Officer,  Port  of  Xew  York,  the  word  "  laundryman/*  competitive  or  non-com- 
petitive examination  for  said  position  being  found  to  be  not  practicable. 

(April  27,  1916.) 

Resolved,  That  the  regulation  classifying  laborers  be  amended  under  the 
heading,  In  the  Bronx  Parkway  Commission,  by  adding  thereto  the  word&, 
"  laborer  with  team,"  competitive  or  non-competitive  examination  for  said 
position  1>eing  found  to  be  not  practicable. 

Resolved,  That  the  regulation  relative  to  the  classification  of  laborers  be 
and  hereby  is  amended  under  the  heading.  State  School  of  Agriculture  and 
I>omestic  Science,  Delhi,  by  adding  thereto  the  following:  "assistant  janitor, 
$300  per  annum,"  competitive  or  non-competitive  examination  for  said  position 
being  deemed  to  be  not  practicable. 

(May  6,  1916.) 

Resolved,  That  the  classification  of  positions  in  the  labor  class  be  amended 
as  follows:  By  adding,  "In  the  Psychiatric  Institute:  assistant  cook;  wait- 
ress ;  **  By  adding  to  the  list  of  positions  in  the  Erie  Ck>unty  Home  and  Hospi- 
tal, **  cleaner ;  "  By  adding  to  the  list  of  positions  in  the  tuberculosis  hospital, 
Saratoga  County,  "dishwasher  and  kitchen  helper;  "  By  adding  to  the  list  of 
positions  in  the  office  of  the  Superintendent  of  the  Poor,  Westchester  County. 
"  driver;  farm  laborer." 

Resolved,  That  the  regulation  classifying  laborers  be  amended  by  adding 
thereto  the  following:  "At  the  Schoharie  State  School  of  Agriculture  at 
Cobleskill:  teamster;  laborer,"  competitive  or  non-competitive  examination 
for  said  positions  being  deemed  to  be  not  practicable. 

Resolved,  That  the  regulation  classifying  positions  of  laborers  be  and 
hereby  is  amended  by  striking  out,  "  In  the  department  of  the  Reservation 
Commission  at  Saratoga  Springs:  park  caretaker,"  and  substituting  in  lieu 
thereof  "In  the  Conservation  Commission:  park  caretaker,  state  reservation, 
Saratoga  Springs." 

(May  12,  1916.) 

Resolved,  That  the  regulation  classifying  positions  as  laborers  be  and  hereby 
is  amended  under  the  heading.  In  the  lola  Sanatorium,  Monroe  County,  by 
adding  tliereto  the  word  "  farmer." 

Resolved,  That  the  regulation  classifying  positions  as  laborers  be  and  hereby 
is  amended  under  the  heading,  In  the  state  hospitals,  by  adding  thereto  the 
words,  "cook  and  supervising  housemaid;  housemaid  and  assistant  cook; 
housemaid.'' 

(May  24,  1916.) 

Resolved,  That  the  regulation  classifying  positions  as  laborers  be  and 
hereby  is  amended  insofar  as  it  relates  to  employees  of  the  Superintendent 
of  the  Poor,  Westchester  county,  by  adding  thereto  the  word  "  dairyman." 

Resolved,  That  the  regulation  classifying  positions  as  laborers  be  and 
hereby  is  amended  by  adding  thereto  the  following:  "In  the  State  College 
for  Teachers  at  Albany:  laborer;  laborer  and  watchman,"  competitive  or 
non-competitive  examination  for  said  positions  being  deemed  to  be  not  prac- 
ticable. 

(June  6,  1916.) 
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Hefiolved,  That  list  of  poBitions  included  in  the  lahor  class  in  the  Albany 

County  Almshouse  be  and  hereby   is  amended   by   striking  out  n  the  words, 

'*  nurse  at  compensation  not  to  exceed  $15  per  month/'  and  substituting  in 

lieu  thereof  the  words,  "  nurse  at  compensation  not  to  exceed  $20  per  month." 

<June  7,  1916.) 

Resolved,  That  the  regulation  classifying  positions  as  laborers  be  and 
hereby  is  amended  by  striking  oiit  the  following:  *' In  the  Conservation 
Commission:  park  caretaker.  State  Reservation,  Saratoga  Springs." 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  amended  by 
adding  thereto  the  words :  "  In  the  Suffolk  County  Sanatorium :  cook's  assist- 
ant; laborer;  maid,"  competitive  or  non-competitive  examination  for  said 
positions  being  found  to  be  not  practicable. 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
IB  amended  by  adding  thereto  the  words,  "  In  the  Mountain  Sanatorium, 
Broome  County:  cook's  helper,"  competitive  or  non-competitive  examination 
for  said  position  being  deemed  to  be  not  practicable. 

Resolved,  That  the  regulation  relating  to  the  classification  of  laborers  be 
and  hereby  is  amended  insofar  as  it  relates  to  the  employees  of  the  Super- 
intendent of  the  Poor,  Monroe  county,  by  adding  thereto  ^he  word  "  porter," 
competitive  or  non-competitive  examination  for  said  position  being  deemed  to 
be  not  practicable. 
(June  27,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
IB  amended  by  striking  out  the  following:     ''In  the  New  York  State  School 
of  Agriculture  at  Morrisville :  janitor  «ind  laborer,  compensation  not  to  exceed 
$60  per  month." 
(June  28.  1916.) 

Resolved,  That  the  regulation  listing  positions  in  the  labor  class  be  and 
hereby  is  amended  under  the  heading.  Superintendent  of  the  Poor,  Ulster 
county,  by  adding  thereto  the  word  *'  caretaker,"  competitive  or  non -competi- 
tive examination  for  said  position  being  found  to  be  not  practicable. 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  In  the  office  of  the  Health  Officer  of  the  Port  of 
New  York,  by  adding  thereto  the  words:  "  Four  laborers,  engaged  in  ftunigat- 
ing  work,  compensation  not  to  exceed  $75  per  month,"  competitive  or  non- 
competitive examination  for  said  position  having  been  found  to  be  not  prac- 
ticable. 

(July  10,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding  thereto  the  following:  ^' In  the  State  School  of  Agri- 
culture on  Long  Island,  Farmingdale:  two  assistant  janitors,  compensation 
not  to  exceed  $60  per  month,"  competitive  or  non-competitive  examinations 
for  said  positions  having  been  found  to  be  not  practicable. 
(July  26,  1916.) 

Resolved,  Ttiat  the  classification  of  positions  in  the  labor  class  in  the 
Department  of  Public  Works  be  and  hereby  is  amended  by  adding  thereto 
the  word  "  oiler,"  competitive  or  non-competitive  examination  for  such  posi- 
tion having  been  found  to  be  not  practicable. 

Resolved,  That  regulation  XI,  position  classed  as  laborers,  be  amended 
under  the  heading,  County   Service,  by  striking  out   the  words:      "In   the 
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Albany  Ootinty  Building:  cieiiners;  laborerB.  In  the  offioe  of  Hie  Crtf-  Hall 
ComnAission,  Albany  oovnty:  <4«aiiers,*'  and  substitntiMg  in  iien  thereof  the 
words:  ''In  t^  Albany  0(Mnt>'  Court  Uonse  and  Coaanty  BaildingT  {wrter; 
cleans;  laborer/' 

Resolved,  That  regulation  XI,  positions  classed  as  laborerB,  be  ssiended 
iinder  tlie  koading.  County  Service,  by  adding  thereto  the  following:  **  Jba  the 
Cattamngas  County  Tuberculosis  Hospital:  maid/'  competiti\«  or  non-^xnn- 
petitive  examination  for  said  position  having  been  found  to  be  not  pneticaitle. 

Resolved,  That  regulation  XI,  positions  dasaed  as  laborers^  be  and  liereby 
is  ameaded  under  the  heading,  County  Service,  by  adflLing  tlwreto  the  folio«'- 
ing:  **  In  the  Xassau  County  Court  Houae:  three  cleaners,  ooaq)en8«tioa  not  to 
exceed  $65  per  month,"  competitive  or  non-competitive  examiaaticai  ior  said 
position  having  been  found  to  be  not  pra<cticable. 

(September  7,  1916.) 

Resolved,  That  R^^lation  XI,  positions  classed  as  iaboxvrs,  be  aaneaded 
under  the  heading.  In  the  State  Hospitals,  by  adding  thereto  tin  words: 
"  Boat  and  dock  helper,''  competitive  or  non-oompetitive  ^xanination  for  said 
position  having  been  found  to  be  not  praetioable. 

(September  2&,  (916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  kereby 
is  amended  by  adding  thereto  the  words,  '^  In  the  Department  of  the  State 
Commission  for  the  Blind:  one  workshop  assistant,"  com^etitivie  or  non- 
competitive examination  for  said  positdon  having  been  found  to  be  sot  prac- 
ticable in  view  of  the  atatement  of  duties  presented. 

^Octobers,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  aad  iaereby 
is  amended  under  the  heading,  In  the  office  of  the  Health  Officer  of  the  Port 
of  X«^'  York,  by  edriking  out  the  words  "  four  laborers  engaged  in  fonigating 
work,  compensation  not  to  exoeed  $75  per  month,"  and  sabstituiiag  in  lieu 
thereof  the  words,  ''six  laborers  engaged  in  fumigating  work,  eompeasation 
not  to  exceed  $75  per  month. 

(October  16,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  amended 
under  the  heading.  In  the  Appellate  Division  Court  House,  Xew  York  City,  by 
striking  out  '^  Porter,  $760  per  annum,"  and  substitutiag  in  ilea  thereof, 
•*  Porters." 

(November  2,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  la  the  Glenridge  Sanatorium,  Schenectady 
county,  by  adding  Uiercto  the  \('X)Pds,  "  dishwasher  and  waiter."  oouBpetitive 
or  non-oompetitive  examination  for  said  position  being  found  to  be  not 
practicable. 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  In  the  office  of  the  Commissioners  of  the  State 
Reservation  at  Niagara,  by  adding  thereto  the  word  "  teamster,"  oompetitivo 
or  non -competitive  examination  for  said  position  having  been  found  to  be  not 
practicable. 

Resolved,  That  regulation  XI,  posit i««is  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  In  the  office  of  the  Superintendent  of  the  Poor. 
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lister  county,  by  adding  thereto  the  AA'ords,  '' gardener,  compensation  not  to 
exceed  $15  per  months"  competitive  or  non-competitive  cxaraination  for  said 
position  having  been  found  to  be  not  practicable. 

Resolved,  That  regulation  XI,  positiona  clafised  aa  laborers,  be  and  hereby  is 
amended  under  the  heading.  In  the  office  of  the  Sheriff,  Monroe  county,  by  add- 
ing thereto  the  word  "  waitress;"  competitive  or  non -competitive  examination 
fur  said  position  having  been  found  to  be  not  practicable. 

(November  3,  1916.) 

Kesolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  tmder  the  heading.  In  the  office  of  the  (Commissioners  of  the  Home 
of  the  City  and  Town  of  Newburgh,  by  adding  thereto  the  words,  *'  farm 
laborer;  caretaker,"  competitive  or  non-competitive  examination  for  said 
position  having  been  found  to  be  not  practicable. 

(November  22,  1916.) 

Kesolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading.  In  the  office  of  the  Board  of  Supervisors, 
Niagara  county,  by  aftriking  out  the  words,  *'  three  lat>orers  at  county  building, 
compenaation  not  to  exceed  $60  per  month  each,"  and  substituting  in  lieu 
thereof  the  words,  "  four  laborers  at  county  buildings,"  competitive  or  non- 
competitive examination  for  said  positions  having  been  found  to  be  not 
practicable. 

(November  23,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  amended  by 
adding  thereto  the  following :  '^  In  the  Jefferson  County  Sanatoriiun :  maid ; 
laborer,"  competitive  or  non-competitive  examination  for  said  positions  hav- 
ing been  found  to  be  not  practicable. 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  licreby 
is  amended  under  the  heading,  In  the  Nassau  County  Court  House,  by  adding 
thereto  the  words,  ^'  two  women  cleaners,  compensation  not  to  exceed  $2.00 
per  day,"  competitive  or  non-com  petit  ive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(December  7,  1916.) 

Resolved,  That  regulation  XI,  positions  classed  as  laborers,  be  and  lierol)y 
is  amended  by  adding  thereto  the  following:  "At  the  Erie  County  Industrial 
Farm:  teamsters,"  competitive  or  non-competitive  examination  for  said  posi- 
tion having  been  found  to  be  not  practicable. 

(December  22,  1916.) 

Regulation  XII 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  striking  out  the  following:  "In  the  village  of  WTiite  Plains: 
laborers  or  day  w^orkmen;  street  cleaners;  night  men  at  sewage  disposal 
works/* 

(January  11,  1916.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  be  amended  by 
striking  out  "In  the  Department  of  Efficiency  and  Economy:  one  porter,  com- 
pensation not  to  exceed  $75  per  month,"  said  position  being  obsolete. 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding  thereto  the  following:  '*  In  the  office  of  the  sheriff. 
Kings  C!ounty:  cleaners;  cooks." 

(January  12,  1916.) 
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Resolved,  That  regulation  XII,  positions  classed  as  laborers  be  amended  hj 
adding  thereto  the  following:  "  In  the  office  of  the  sheriff,  Onondaga  count v: 
cook/* 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding 'thereto  the  following:  ''Under  the  board  of  aupervirt- 
ors,  Rensselaer  county:  three  bridge  tenders,  compensation  not  to  exceed 
$2.50  per  day." 

(February  12,  1916.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  be  amended 
under  the  heading,  In  the  Edward  Meany  Sanatorium,  Tompkins  county,  by 
adding  thereto  the  word,  "  waitress.". 

(March  3,  1916.) 

Regulation  XIV 

Resolved,  That  regulation  XIV  relating  to  leave  of  absence  and  reading  as 
follows  be  and  hereby  is  rescinded:  '^\ny  person  holding  a  position  in  the 
competitive  class  for  a  period  of  at  least  three  months,  may  be  granted  a  leave 
of  absence  without  pay  for  a  period  not  to  exceed  six  months.  A  person  who 
resigns  or  is  removed  from  the  service  while  on  leave  of  absence,  or  at  the  end 
of  the  six  months  period,  shall  not  be  eligible  for  reinstatement  except  within 
a  period  of  one  year  from  the  date  the  leave  of  absence  was  granted.  A  per- 
son  who  has  been  out  of  the  service  on  leave  of  absence  within  five  months 
immediately  preceding  an  examination  for  promotion  will  not  be  eligible  to 
compete  therein,  unless  otherwise  ordered  by  the  Commission,  or  to  receive 
promotion  within  six  months." 

(May  5,  191G.) 
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RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  WHITE  PLAINS 


In  compliance  with  Section  II.  of  the  Civil  Service  Law  of  the  State  of 
Xew  York,  the  following  are  prescribed  and  adopted  as  the  rules  for  the 
elassification  of  the  olBoes,  places  and  employment  in  th^  Classified  Service 
of  the  city  of  White  Plains,  and  for  appointments  and  promotions  therein 
and  examinations  ther^or,  and  for  the  registration  and  selection  of  laborers 
for  emplo\'ment  therein^  and  for  the  due  classiiication  of  all  offices  and 
positions  in  the  City  Service  included  in  the  Unclassified  Service,  Classified 
Service  and  Labor  Class,  and  the  same  shall  be  valid  and  take  effect  and  all 
other  rules  are  revoked,  upon  the  approval  of  the  mayor  of  the  city  of  White 
Plains  and  of  the  State  Civil  Service  Commission  of  the  State  of  New 
York. 

Rule  I.    Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  of  the  city  of 
White  PiaiiiA,  with  the  exception  of  tliose  hereinafter  enumerated  in  the 
Unclassified  Service. 

Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons  seeking 
or  named  for  positions  in  the  departments  and  offices  of  the  municipal  gov- 
ernment to  which  these  rules  apply,  there  shall  be  a  Municipal  Civil  Service 
Commission  appointed  in  accordance  with  article  XII,  section  275  of  the 
charter  of  the  city  of  White  Plains,  and  each  of  whom  shall  be  known  as  a 
Municipal  Civil  Service  Commissioner  of  the  city  of  White  Plains.  It  shall 
be  the  duty  of  such  Municipal  Civil  Service  Commission  to  conduct  all 
examinations  called  for  imder  these  rules,  and  to  certify  the  same  in  such 
manner  and  form  as  may  be  prescribed.  They  shall  also  make  and  file  with 
the  State  Civil  Service  Coinjnission  such  annual  and  other  reports  and  roster 
of  the  Classified  Civil  Service  of  said  city  as  required  by  the  Civil  Service 
Law.  The  secretary  of  the  board  shall  keep  the  minutes  of  their  proceedings 
and  all  necessary  records  of  all  persons  to  which  these  rules  apply,  and  of  all 
appointments,  promotions,  transfers,  dismissals,  resignations  and  changes 
of  any  sort  therein 

Rule  III.     Classification  of  Positions 

The  Civil  Service  of  the  city  of  White  Plains  is  divided  into  the  I'nclassi- 
fied  Service  and  the  Classified  Service. 

Rule  IV.    The  Unclassified  Service 

The  Unclassified  Service  includes: 
First— All  officers  elected  by  the  people. 
Second — All  election  officers. 
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Third, — The  head  or  heads  of  any  department  or  office  of  the  city  gi»v- 
ernment. 

Fourth — Persons  employed  in  or  who  seek  to  enter  the  public  service  as 
superintendents,  principals  and  teachers  in  the  educational  department  of 
the  city. 

Rule  V.    The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassified  Service*. 
The  positions  in  the  Classified  Serrdce  are  hereby  classified  in  four  clasps, 
to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Xon-Competi- 
tive  Class,  and  the  Labor  Class,  as  enumerated  in  respective  s<-hedule8  here- 
unto attached  and  hereby  made  a  part  of  these  rules. 

Rule  VI.    The  Exempt  Class 

The  Exempt  Class  shall  include: 

First  —  The  deputies  of  principal  executive  officers  duly  authorized  by  law 
to  act  generally  for  and  in  place  of  their  principals. 

Second  —  One  secretary  of  each  officer,  board  and  commission  authorized 
by  law  to  appoint  a  secretary. 

Third  —  Other  subordinate  officers  for  the  filling  of  which  competitive  or 
non-competitive  examination  may  be  found  to  be  not  practicable.  But  no 
office  or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is  s])e- 
cifically  named  in  such  class  in  schedule  of  Exempt  Class  hereto  annexed.  Xr»t 
more  than  one  appointment  shall  be  made  to  or  under  the  title  of  any  such 
office  or  position,  unless  a  different  number  is  specifically  mentioned  in  such 
schedule. 

Fowrth  —  In  case  of  an  epidemic,  riot,  flood  or  other  exceeding  and  neces- 
sary emergency,  the  appointing  officers  may  hire  and  employ,  temporarily, 
such  and  so  many  persons  as  such  emergency  renders  necessary.,  forthwith 
reporting  to  the  Municipal  Civil  Service  Commission  the  facts  in  the  case 
and  the  names  of  the  persons  so  employed;  but  no  person  so  employed  shall 
continue  in  the  service  for  a  longer  period  than  ten  days,  unless,  upon  the 
written  request  of  the  appointing  power  setting  forth  the  reasons  why  an 
extension  of  time  is  necessary,  the  Municipal  Civil  Service  Commission  shall 
extend  the  temporary  period  for  an  additional  ten  days. 

In  case  any  such  extension  is  authorized  the  reason  therefor  shall  be  set 
forth  in  the  minutes  of  the  Municipal  Civil  Service  Commission. 

Fifth  —  There  shall  also  be  included  in  the  Exempt  Class,  in  the  event  of 
an  epidemic  or  other  similar  emergency  in  which  the  public  health  is  seriously 
endangered,  such  experts  and  special  inspectors  as  the  board  of  health  may, 
with  the  written  approval  of  the  Civil  Service  Commission  of  the  city  of 
Wbite  Plains,  appoint.  Such  appointments  shall,  however,  continue  only 
during  the  existence  of  such  epidemic  or  similar  emergency. 

Sixth  —  The  appointments  to  positions  comprised  in  the  Exempt  Cla^ 
may  be  made  without  examination  under  these  rules,  biit  such  examination 
may  be  held  upon  the  request  of  the  appointing  officer.  Appointing  officers 
must  notify  the  Municipal  Civil  Service  Conmnission  in  writing  of  all 
appointments  of  such  positions  vithin  five  (5)  days  after  the  same  are  made, 
setting  forth  the  full  name  of  such  appointee,  length  of  residence  in  the  city 
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of  White  Plains,  date  of  beginning  of  service,  and  term  for  which  appointed, 
salary,  and  the  name  of  the  person  in  whose  place  appointed;  all  of  which 
shall  be  duly  certified  by  the  appointing  officer.  In  these  rules  the  term 
**  appointing  officer  "  shall  be  construed  to  mean  any  person,  board  or  com- 
mission having  the  power  to  appoint  to  any  position  in  the  Civil  Service  of 
the  city  of  White  Plains. 

Rule  VII.    The  Competitive  Class 

The  Competitive  Class  includes  all  persons  employed  or  appointed  in  the 
public  service  whose  positions  are  not  specifically  included  in  the  Exempt, 
Non-Competitive  or  Labor  Class;  but  no  examination  shall  be  held  fur  a 
position  until  it  has  been  specifically  stated  in  the  list  for  the  Competitive 
Class  hereunto  annexed. 

Rule  VIII.     Application  for  Examination  —  Competitive  Class 

Xo  person  shall  be  appointed  to  nor  employed  in  any  position  in  the 
Competitive  Class  until  he  shall  have  passed  the  examination  provided 
therefor. 

Applications  of  competitors  for  positions  included  in  the  Competitive  Class 
must  be  addressed  to  the  Secretary  of  the  Municipal  Civil  Service  Com- 
mission of  White  Plains,  at  the  office  of  the  Commission  in  said  city.  The 
application  must  -be  verified  in  the  handwriting  of  the  applicant.  It  must 
state: 

First  —  His  full  name  and  residence,  giving  street  and  number. 

Second  —  His  term  of  residence  in  the  citv  of  White  Plains. 

Third  —  His  citizenship.  If  naturalized,  citizen  must  produce  satisfactory 
evidence  thereof. 

Fourth  —  His  age,  giving  date  of  birth. 

Fifth  —  His  place  of  birth. 

Siwth  —  His  previous  employment  in  the  public  service,  if  any,  and  whether 
he  has  ever  been  discharged  therefrom,  and  if  so,  the  reason  therefor. 

Seventh  —  His  business  or  employment,  and  residence  for  the  last  preced- 
ing five  (5)   years. 

Eighth  —  The  extent,  place  and  nature  of  his  education. 

yinth  —  If  in  the  military  or  na^'al  service  of  the  United  States  in  the 
Civil  War,  the  name  of  organization  or  vessel  to  which  attached,  date  of 
enlistment  or  commission,  position  or  rank,  date  and  cause  of  discharge  from 
th  service,  and  the  physical  disability  incurred  in  such  service. 

Tenth  —  Such  other  information  must  be  furnished  as  the  Commission  may 
reasonably  require  touching  the  applicant's  merit  and  fitness  for  the  public 
service.  The  application'  must  be  accompanied  by  a  certificate  of  a  practicing 
physician  of  good  repute  that  he  has  examined  the  applicant  and  found  him 
free  from  any  physical  defect  or  disease  that  would  be  likely  to  interfere 
with  the  proper  discharge  of  his  duties  in  the  position  in  the  Civil  Service 
sought  by  sueh  applicant,  and  by  the  certificate  of  not  less  than  three  or 
more  than  five  reputable  citizens  of  the  city  that  they  have  been  personally 
acquainted  with  the  applicant  for  at  least  a  year  and  believe  him  to  be 
of  good  moral  character,  of  temperate  and  industrious  habits,  and  in  all 
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respects  fit  for  the  service  T^iiich  he  wishes  to  enter,  and  that  they  are 
willing  that  such  certificate  ahall  be  published  for  public  information^  and 
will,  upon  application,  give  such  further  testimonials  in  regard  to  such 
applicant  as  may  be  required. 

Elevenih  —  The  applicant  must  also  state  in  his  application  the  position 
he  seeks. 

Twelfth  —  All  applicants  for  appointments  to  positions  in  the  Polic*^ 
Department  of  the  city  of  White  Plains  shall,  in  addition  to  the  qualification? 
elsewhere  herein  prescribed,  be  subject  to  the  following  : 

Xo  application  will  be  considered  from  anyone  who  is  not  a  citijbeu  of  the 
United  States,  who  has  ever  been  convicted  of  crime,  who  cannot  understand 
English  nor  read  nor  write  the  English  language,  nor  from  anyone,  with  iht 
exception  of  the  chief  of  police,  lieutenant,  sergeant  and  specials,  who  at  the 
time  of  his  application  is  over  the  age  of  thirty-two  (32)  years.  Each  such 
applicant  must  be  a  resident  of  the  city  of  White  Plains,  at  least  one 
year  prior  to  the  date  of  his  application;  must  be  not  less  than  five  feet 
eight  inches  in  height;  must  have  good  hearing  and  eyesight;  mast  be  free 
from  any  physical  defect,  deformity  or  disease;  and  must,  before  being 
admitted  to  mental  examination,  be  certified  by  an  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission,  to  be  physically 
qualified  for  the  service.  His  weight,  chest  measurement,  moscular  dev^op- 
ment  and  general  physical  condition  must  be  approximately  normal  in  com- 
parison with  his  age  and  height  as  recognized  by  medical  standards. 

Rule  IX.     Defective  Applications  —  Age  Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal  Civil  Service 
Commission  and  appicants  notified  to  amend  the  same,  but  the  Municipal 
Civil  Service  Commission  shall  not  be  compelled  to  give  such  notice  or  grant 
such  opportunity  a  second  time.  All  candidates  for  the  positions  of  clerk, 
stenographer,  library  clerk  and  bookkeeper  shall  be  at  least  eighteen  (18) 
years  of  age  and  not  more  than  sixty  (60)  years  of  age  at  the  date  of  their 
application,  except  as  hereinafter  provided  in  Rule  XXXVI  or  otherwise  par- 
ticularly specified  in  theise  rules.  For  all  other  positions  candidates  shall  be 
at  least  twenty-one  (21)  years  of  age  and  not  more  than  sixty  (60)  years 
of  age  at  the  date  of  their  application,  except  as  hereinafter  provided  in 
Rule  XXXVI,  or  otherwise  particularly  specified  in  these  rules.  Whenever 
the  application  does  not  show  that  tlie  applicant  is  within  the  prescribed 
limits  of  age,  and  is  otherwise  qualified  under  the  rules,  the  application  will 
be  rejected. 

Rule  X.     Notification  of  Examination 

Whenever  the  demands  of  the  senice  require,  the  Municipal  Civil  Service 
Commission  will  notify,  in  writing,  the  different  applicants,  or  such  number 
thereof  as  can  be  examined  conveniently  at  one  time,  to  appear  for  examina- 
tion, giving  at  least  three  days'  previous  notice  of  the  place,  date  and  hour 
of  said  examination.  The  place,  date  and  hour  of  each  examination  shall  be 
conspicuously  posted  on  the  bulletin  board  of  the  Commission  at  least  ten 
days  previous  to  the  date  when  the  said  examination  is  to  be  held,  and  when 
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deemed  expedient,  advertisement  of  examination  shall  be  made  in  the  official 
newspapers  of  the  city  of  White  Plains  for  such  length  of  time  as  the 
Municipal  Commission  deems  advisable;  but  the  notice  posted  on  the  bulletin 
board  of  the  Commission  shall  be  the  only  public  notice  of  such  examination 
required.  All  announcements  of  competitive  examinations  shall  state  l^tle  of 
position  and  department,  salary,  a^e  limits,  subjects  of  examination  and 
relative  weight  of  each,  and  any  special  qualifications  or  experience  desired. 

Rule  XI.    Examinations 

In  all  examinations  for  appointment  and  promotion  in  the  Civil  Service 
of  the  city  of  White  Plains,  merit  and  fitness  shall  be  determined  by 
and  upon  competitive  examinations  for  all  positions  in  the  Competitive  Class 
as  herein  provided.  The  merit  and  fitness  of  all  applicants  shall  be  deter- 
mined by  examination  conducted  by  the  Municipal  Civil  Service  Commission. 
Upon  all  such  examinations  no  rating  higher  than  one  hundred  per  centum 
shall  be  given  to  any  person.  Lists  containing  the  names  and  ratings  of  all 
applicants  found  on  such  examination  to  be  eligible  for  appointment  and  pro- 
motion for  merit  and  fitness,  shall  be  made  up  for  certification  to  the  peilion 
or  persons  holding  the  power  of  appointment  or  promotion,  in  the  manner 
provided  in  these  rules  and  regulatione. 

^o  person  whose  standing  on  any  obligatory  subject  is  less  than  sixty, 
or  ascertained  average  standing  on  all  the  obligatory  subjects  is  less  than 
seventy-five  per  centum,  will  be  entered  upon  the  eligible  list. 

Rule  XII.    Conduct  of  Elxaminations 

The  actual  conduct .  of  every  examination  for  merit  and  fitness  shall  be 
under  the  responsible  direction  of  the  Municipal  Civil  Service  Commission 
or  its  designated  members,  free  from  the  interferences  or  participation  or 
influence  of  the  appointing  officer  or  officers,  or  of  any  person  other  than  the 
assistant  examiners  or  experts  directly  employed  by  the  Municipal  Civil  Ser- 
vice Commission.  Xo  person  employed  in  a  departmenf,  for  whose  benefit 
an  eligible  list  is  to  be  prepared,  shall  be  employed  as  an  expert  upon  the 
examination  for  such  eligible  list.  The  Municipal  Civil  Service  Commission 
may  in  the  examination  give  such  relative  importance  to  the  different  sub- 
jects or  matters  of  examination,  whether  mental  or  physical,  or  to  experience, 
occupation  or  training  as  to  it  may  seem  fit.  At  or  before  the  commencement 
of  every  examination,  the  weight  to  be  given  every  subject  included  in  the 
examination,  and  the  general  or  average  minimum  and  the  minimum,  if  any 
allowable,  upon  each  subject  shall  be  announced  to  the  applicant.  The 
appointing  officer  shall  state  to  the  Municipal  Civil  Service  Commission  upon 
its  request,  and  so  far  as  is  consistent  with  these  rules,  the  general  qualifica- 
tions or  attainments,  physical  or  mental,  or  both,  and  the  e]q>erience  he 
deems  necessary  and  proper  to  be  possessed  by  persons  filling  the  position 
for  which  an  eligible  list  is  to  be  prepared. 

Rule  XIII.    Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  character,  and  shall 
relate  to  those  matters  which  shall  fairly  test  the  intelligence,  competency, 
suitability   and   character  of  the  applicants  to  discharge  the  duties  of  the 

4 


98  Report  of  State  Civil  Service  Commi8.siox 

service  to  which  they  seek  to  be  appointed.  The  Municipal  Civil  Service 
Commission,  with  the  approval  of  the  State  Civil  Service  Commission,  shaU 
determine  when  examinations  are  not  practicable  in  cases  relating  to  the 
Civil  Service  in  the  city  of  White  Plains. 

Rule  XIV.     Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to  the  proper 
discharge  of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  a«  to  their  physical  condition  and  capacity,  and  be  duly  certified 
as  qualified  in  such  respects  before  they  shall  be  accorded  a  mental  exancuna- 
tion.  Such  physical  examination  shall  be  made  by  the  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission. 

Rule  XV.    Political  Opinions  of  Candidates 

No  recommend ation  or  question  under  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever.  Nor 
shall  political  opinions  be  discussed  or  considered  by  the  l^Iunicipal  Com- 
missioners in  their  examinations.  The  Municipal  Conunission  shall  not 
receive  or  consider  any  communication  as  to  the  qualifications  or  merits  of 
any  candidate  for  a  position  except  such  as  are  permitted  by  these  rules,  and 
except  such  communications  as  they  may  seek  by  way  of  verification  of  state- 
ments made  by  applicant. 

Rule  XVI.    Eligible  List 

Every  competitor  who  attains  an  average  percentage  of  seventy-five  (75)  or 
over  on  all  the  obligatory  subjects  in  any  examination,  and  whose  standing 
on  every  such  obligatory  subject  is  sixty  (60)  or  over,  shall  be  eligible  for 
appointment  to  the  position  for  which  he  was  examined;  and  the  names  of 
all  eligibles  shall  be  entered  in  the  order  of  their  average  percentages  on  the 
proper  register  of  eligibles,  provided  that  the  names  of  competitors  who  have 
passed  as  above  and  whose  claims  for  preference  under  section  9,  article  V 
of  the  Omstitution  have  been  allowed  by  the  Municipal  Commission,  shall 
be  placed  in  the  order  of  their  respective  percentages  at  the  head  of  the 
proper  list  of  eligibles. 

When  two  or  more  eligibles  on  a  register  have  the  same  average  percentage 
preference  in  certification  shall  be  determined  by  the  order  in  which  their 
applications  were  filed,  but  neither  priority  in  the  date  of  application  nor  of 
examination  >\nll  give  any  other  advantage  in  position  on  the  register  of 
eligibles. 

The  Municipal  Civil  Service  Commission  shall  prescribe  the  character  of 
the  distinct  eligible  lists,  designating  the  positions  which  may  be  filled 
by  certification  from  each  of  said  lists. 

The  term  of  an  eligible  list,  except  as  provided  in  subdivision  5  of  Rule 
XXXII,  is  fixed  at  not  less  than  one  year  nor  more  than  four  years  from  the 
date  of  the  establishment  of  said  list.  An  eligible  list  which  has  been  in 
force  for  a  period  of  one  year  shall  terminate,  provided  a  new  examination- 
has  been  held  and  a  new  eligible  list  prepared  for  the  same  position.  Persons 
whose  names  appear  upon  any  such  eligible  list  shall  be  notified  by  mail 
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vrhen  a  new  examination  is  to  held  for  the  same  position  and  informed  that 
their  eligibility  will  cease  upon  the  establishment  of  a  new  eligible  list  as 
a  result  of  the  new  examination. 

Rule  XVII.    Regrading 

Where  an  examination  for  any  grade  is  held  before  the  eligible  list  for  that 
grade  is  exhausted,  provided  such  list  has  been  established  for  less  than  one 
year  and  contains  less  than  three  names,  a  new  list  shall  be  prepared  after 
such  examination.  The  persons  upon  the  former  eligible  list  who  liave  not 
been  examined  for  the  new  eligible  list  shall  be  respectively  placed  upon  the 
new  eligible  list  in  the  position  to  which  the  percentage  of  their  aggregate 
marking  upon  their  former  examinations  would  entitle  them  if  such  markings 
had  instead  been  given  them  upon  the  new  examination  and  shall  be  continued 
thereon  until  the  end  of  their  term  of  eligibility. 

Rule  XVIII.     Former  Lists  Continued 

All  eligible  lists  of  persons  examined  for  appointment  or  promotion  in  the 
Civil  Service  of  the  Village  of  White  Plains  prior  to  the  adoption  of  these 
rules  shall  be  continued  in  full  force  and  effect,  and  may  be  certified  to  the 
person  or  persons  holding  the  power  of  appointment  or  promotion,  except  as 
otherwise  provided  in  Rule  XVI,  until  an  examination  is  held  and  a  new 
eligible  list  promulgated. 

Rule  XIX.     Written  or  Oral  Examination 

In  the  creation  of  new  eligible  lists  the  rating  ahall  be  based  upon  such 
written  or  oral  examinations,  or  both,  as  the  ^funicipal  Civil  Service  Com- 
mission shall  determine,  and  all  oral  examinations  shall  be  stenographically 
recorded. 

Rule  XX.    Correction  of  Errors. 

The  Municipal  Civil  Service  Commission  shall  have  power,  in  its  discretion, 
whenever  in  its  judgment  the  interest  of  the  public  service  require  it,  to 
order  a  re-examination  of  applicants  for  any  position,  and  shall  have  power 
to  correct  any  error  and  amend  or  revoke  any  schedule,  list  or  other  paper 
or  record  where  it  appears  that  an  error  or  injustice  has  been  done,  or,  where 
any  person  whose  name  appears  on  any  eligible  liat  haa  for  any  reason 
become  incapacitated  for  appointment  in  the  public  service,  to  strike  such 
name  from  said  list,  provided,  however,  that  after  an  eligible  list  is  'pre- 
pared and  certified  it  shall  not  be  altered  or  revoked  except  upon  notice  by 
mail  or  otherwise,  as  the  Municipal  Commission  may  direct,  to  all  those 
persons  whose  standing  may  be  unfavorably  affected  by  the  alteration.  But 
the  reasons  for  any  such  action  shall  be  recorded  in  full  in  the  minutes  of 
the  Municipal  Civil  Service  Commission. 

A  competitor  receiving  notice  as  to  the  result  of  his  examination  and  his 
relative  position  on  the  eligible  list,  may  in  person,  or  by  his  duly  author- 
ized agent,  in  the  presence  of  any  member  of  the  Municipal  Civil  Service 
Commission,  inspect  his  examination  papers,  and  if  in  his  opinion  injustice 
has  been  done,  he  may  within  ten  days  after  the  receipt  of  the  notice  appeal 
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to  Ihe  Municipal  Civil  Service  Commission,  specifying  .particularly  and  in 
detail  the  cause  o£  his  complaint.  Such  appeal  shall  be  considered  by  the 
^lunicipal  Civil  Service  Commission,  and  if  they  deem  it  necessary,  they  will 
direct  the  revision  of  the  marking  or  grading  of  the  appellant's  papers  or 
otherwise  do  justice  in  the  premises. 

Rule  XXI.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the  Competitive 
or  Labor  Class,  which,  in  the  opinion  of  the  appointing  officer,  the  business 
of  the  city  requires  to  be  filled,  lie  shall  forthwith  notify  the  Secretary  of 
the  Municipal  Civil  Service  Conuuission  of  the  vacancy  and  state  whether 
the  same  is  to  he  filled  by  j\ppoiutment  or  promotion  or  by  reinstatemeui, 
and  the  title  of  the  position,  the  duties  to  be  performed,  the  number  of 
vacancies  to  be  filled  and  the  compensation  to  be  paid. 

2.  Appointments  >liall  ]>e  made  to  or  employment  shall  be  given  in  all 
positions  in  the  Competitive  and  Lalwr  Classes  that  are  not  filled  by  pro- 
motion, reinstatement,  transfer  or  reduction,  luider  the  provisions  of  the 
Civil  Service  Law  and  these  rules,  by  appointment  from  among  those  stand- 
ing highest  on  the  eligil)le  list  prepared  ])y  the  Municipal  Commission,  except 
as  otherwise  provided  in  the  Civil  Service  Law. 

3.  The  Secretary  of  the  Municipal  Civil  Service  Commission  shall  there- 
upon, as  soon  as  practicable,  certify  to  the  appointing  officer  for  appoint- 
ment, or  promotion  or  for  reinstatement  from  the  eligible  list  most  nearly 
appropriate  to  ,such  posit i(m,  as  it  may  then  exist,  the  names  of  the  three 
persons  standing  highest  on  such  eligible  list,  indicating  such  of  them,  if 
any,  as  are  honorably  discharged  soldiers,  sailors  or  marines  of  the  army 
and  navy  of  the  I'nited  States?  in  the  late  Civil  War,  citizens  and  residents 
of  this  State.  The  certificate  of  the  Secretary  shall  in  all  cases  state  the 
relative  standing  of  each  of  the  persons  certified. 

4.  The  appointing  officer  shall  thereupon  fill  said  vacancy  or  vaciincies  by 
the  appointment  of  one  or  more  of  the  persons  so  certified.  Until  an  appoint- 
ment hajs  been  made  from  said  certification,  or  imfil  said  certification  has 
been  cancelled,  no  new  certification  shall  l>e  made  to  fill  said  vacant  position 
or  positions. 

5.  When  a  re<iui»ition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists  the  Municipal  Civil  Service  Commission  shall  make  certification  from 
the  eligible  list  most  nearly  appropriate  for  the  group  in  which  the  position 
to  be  filled  is  classified  and  wherein  the  qualifications  demanded  have  been 
detemined  by  examination. 

().  No  person  on  an  eligible  list  shall  be  certified  more  than  three  times  to 
the  same  appointing  officer  for  the  same  bureau  or  institution,  except  at 
the  request  of  the  said  appointing  officer,  unles.s  the  person  so  certified  is 
a  veteran,  in  "which  case  his  name  shall  continue  to  be  certified  so  long  as  it 
remains  on  the  eligible  list  under  these  rules.  Unless  an  appointment  L> 
made  an  eligible  will  not  be  charged  with  a  certification. 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a  certificate 
has  declined  to  accept  a  position  oflTcred,  the  Secretary  may  certify  the  name 
of  the  person  standing  next  highest  upon  the  eligible  list  to  those  already 
certifiwl. 
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If  a  person  who  is  not  entitled  to  certification  !«  certitied  and  appointed, 
his  appointment  shall  be  immediately  revoked  by  the  api>ointlng  officer  upon 
notification   by  the  Municipal   Civil   Service   Commission. 

7.  No  person  whose  name  is  upon  an  eligible  lijst  may  waive  his  right  to 
certification  or  appointnu'nt  except  for  one  of  the  following  reasons  stated 
in  writing  to  the  appointing  officer  and  to  the  Municipal  Civil  Service  Com- 
mission : 

(a)  Insufficiency  of  salary  attached  to  the  position  offered,  or 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the  position 
offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Civil  Service 
Commission.  The  Commission  shall  enter  upon  its  minutes  the  reasons  for 
its  actions  in  each  such  case,  and  the  waiver  .shall  not  continue  in  effect  for 
a  longer  perio<l  than  thirty  days  from  the  date  of  certification.  The  name  of 
any  eligible  who  shall  decline  certification  or  appointment  for  any  reason 
other  than  those  above  specified  shall  be  stricken  from  the  list.  Whenever 
an  eligible  certified  for  appointment  shall  fail  to  accept  an  offer  of  appoint- 
ment sent  to  him  by  mail  at  his  post  office  address,  within  the  four  business 
days  next  Kucceeding  the  mailing  of  such  offer  of  appointment,  he  shall  be 
deemed  to  have  declined  such  appointment.  An  eligible  who  has  declined 
an  appointment  on  the  ground  of  the  insufficiency  of  the  salary  offered  shall 
not  thereafter  be  certified  for  a  position  at  the  same  or  a  less  salary.  When- 
ever one  or  more  eligibles  shall  have  declined  any  appointment  offered,  and 
an  eligible  v^liose  relative  standing  is  lower  shall  have  been  appointed  to  the 
position,  the  salary  or  compensation  of  such  appointee  shall  not  be  increased 
within  a  period  of  one  year  after  his  appointment,  beyond  that  offered  to 
the  persons  so  declining. 

8.  If  the  appointment  shall  be  made  of  any  person  other  than  one  of  the 
three  standing  highest  on  the  eligible  list,  the  appointing  officer  shall  forward 
to  the  Municipal  Civil  Service  Commission,  with  the  notice  of  appointment, 
copies  of  all  correspondence  to  and  from  the  persons  declining  such  appoint- 
ment. 

Rule  XXII.     Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class,  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional cliaracter  arc  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  the  Municipal 
Civil  Service  Commission  may,  upon  obtaining  the  approval  of  the  State 
Civil  Service  Commission,  suspend  the  provisions  of  the  rule  requiring 
competition  in  such  case.  ))ut  no  siicli  suspension  sliall  be  general  in  its 
a]>plication  to  such  place,  ami  all  such  cases  of  suspension  shall  be  reported 
to  the  State  Civil  Service  C'ommissiun  in  tlie  annual  report  of  the  Municipal 
Civil  Seivice  Commission,  with   the  reasons  for  the  same. 

Rule  XXIII.    Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  Xon-Conipetitive  Class,  or  for  registration 
for  employment  in  any  of  the  positions  enumerated  in  the  Labor  Class,  nnisl 
be  a  citizen  of  the  United  States  and  an  actual  resident  of  the  city  of  White 
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Plains,  at  the  time  of  his  application,  provided  that  such  requirements 
as  to  citizenship  and  residence  may  be  specially  suspended  by  the  Municipal 
Civil  Service  Commission  as  to  any  position  requiring  high  profeaaional, 
scientific,  technical  or  educational  qualifications;  but  all  such  cases  with 
the  reasons  therefor  shall  be  entered  on  the  records  of  the  Municipal  Civil 
Service  Commission  opposite  the  name  of  the  candidate. 

Rule  XXIV.    Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientiftc,  pro- 
fessional, technical  or  educational  qualifications,  the  Municipal  CivU.  Service 
Commijssion  may  require  evidence  of  special  education  for  or  of  practical 
experience  for  a  satisfactory  term  in  such  profession,  art  or  trade;  and 
shall  require  the  production  of  such  certificates  of  competency  and  license 
as  are  provided  by  the  statutes  of  this  state  as  necessary  to  enable  the 
practice  of  any  profession,  art  or  trade. 

Rule  XXV.     Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Mimicipal  Civil 
Service  Commission  without  charge  to  all  persons  requesting  the  same.  The 
Municipal  Civil  Service  Commission  may  require  in  comiection  with  sui-h 
application  such  certificates  of  citizens,  physicians,  public  oflicera  or  others 
having  knowledge  of  the  applicant  as  the  good  of  the  service  may  require. 
The  Municipal  Civil  .Service  Commission  may  refuse  to  examine  an  appli- 
cant or,  after  examination,  to  certify  an  eligible  who  is  found  to  lack  any 
of  the  established  preliminary  requirements  for  the  examination  or  position 
for  which  he  applies ;  or  who  ia  physically  so  disabled  as  to  be  rendered  unfit 
■for  the  performance  of  the  duties  of  the  position  to  which  he  seeks  appoint- 
ment; or  who  is  addicted  to  the  habitual  use  of  intoxicating  beverages  to 
excess;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or  notoriously 
disgraceful  conduct;  or  who  has  been  dismissed  from  the  public  service  for 
delinquency  or  misc<mduct;  or  who  has  intentionally  made  a  false  statement 
of  any  material  fact,  or  practiced,  or  attempted  to  practice,  any  deception 
or  fraud  in  his  application,  in  his  examination,  or  in  securing  his  eligibility 
or  appointment.  Any  of  the  foregoing  disqualifications  shall  be  good  and 
sufficient  cause  for  the  removal  of  an  eligible  from  the  sei'vice  after  his 
appointment. 

When  the  posit ioii  to  be  filled  involves  fiduciary  responsibility,  the  appoint- 
ing oflBcer,  where  otherwise  permitted  by  law,  may  require  the  appointee  to 
famish  a  bond  or  other  security,  and  shall  notify  the  ^lunicipal  Civil  Service 
Commission  of  the  amount  and  necessary  details  thereof. 

Rule  XXVI.    Temporary  Appointments 

Whenever  there  are  urgent  reastms  for  filling  a  vacancy  in  any  position 
in  the  Competitive  Cla,ss,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  the  appointing  officer  may  nominate  a 
person  to  the  Municipal  Civil  Service  Commission  for  non-competitive  exami- 
nation, and  if  such  nominee  shall  be  duly  certified  by  such  Municipal  Civil 
Service    Commission    as    qualified    after    such    n  on -competitive    examination, 
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he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a  selection  and 
appointment  can  be  made  after  competitive  examination;  but  such  provi- 
sional appointment  shall  not  continue  for  a  longer  period  than  four  months, 
nor  shall  successive  temporary  appointments  be  made  to  the  same  position 
under  this  rule. 

Rule    XXVII.      Methods    of    Examination  —  Non-Competitive 

Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examination.  The  dis- 
cretion of  the  officer  in  such  cases  shall  be  limited  as  follows: 

First '^Ke  may  select  from  the  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination,  or 

Second  —  He  may  name  to  the  Municipal  Civil  Service  Commission  three 
or  more  persons  for  competitive  examination  and  appoint  the  one  graded 
highest  as  the  result  of  an  examination  for  merit  and  fitness,  or 

Third  —  He  may  appoint  or  employ  any  person  named  by  him,  who,  upon 
a  non-competitive  examination  by  said  Municipal  Civil  Service  Commission, 
shall  be  duly  certified  as  qualified  <to  discharge  the  duties  of  the  position. 

Rule  XXVIII.     Character  of  Qualification  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  in  this  class,  the  Municipal  Civil  Service  Commission 
will  give  a  certificate  to  such  person  only  when  satisfied: 

1.  That  he  is  within  the  limits  of  the  age  prescribed  by  the  position  or 
employment  to  which  he  has  been  named; 

2.  That  he  is  properly  certified  as  free  from  any  physical  defect,  deformity 
or  disease  which  is  likely  to  interfere  with  the  proper  discharge  of  his  duties; 

3.  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment ; 

4.  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  on  the 
discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same  time  transmit 
his  certificate  that  after  due  inquiry  he  is  satisfied  that  the  character  and 
habits  of  the  person  named  fit  him  for  the  public  service,  and  will  append 
to  such  certificate  such  formal  vouchers  and  credentials  as  he  may  desire  to 
have  considered  and  placed  on  file. 

In  the  determination  of  the  character  and  habits  of  the  nominee  the 
certificate  thereof  by  the  nominating  officer  will  be  consideretl  as  essential. 

Rule  XXIX.     Selection  of  the  Method  of  Examination 

Whenever  a  vacancy  in  the  Non-Competitive  Class  in  any  department,  office 
or  institution  is  to  be  filled,  the  officer  having  the  authority  to  fill  the  same 
shall  notify  the  Municipal  Civil  Service  Commission  which  of  the  three 
niethodK.  in  hia  discretion,  under  Rule  XXVII.  he  selects;  and  if  the  choice 
be  by   an   open   competition,   the  Municipal   Civil   Service   Commission   will 
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proceed  as  for  an  examination  under  the  Competitive  Class;  but  if  the  clioice 
be  by  a  limited  competition  or  by  the  appointment  of  a  person  to  be  duly 
certified  by  the  Municipal  Civil  Service  Commission  as  qualified,  the  oflficer 
aforesaid  shall  name  in  such  notification  the  person  or  persons  to  be 
examined;  and  thereupon  the  Municipal  Civil  Service  Conmiission  shall  notify 
the  person  or  persons  so  named  of  the  time,  place  and  all  special  rules  laid 
down  for  the  examination. 

Rule  XXX.     Registration  and  Appointment  —  Labor  Class 

1.  Applicants  for  positions  under  the  Labor  Class,  whrj  prmluce  satisfactory 
evidence  of  their  capacity  for  labor  and  of  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application.  The  registei' 
shall  state  (a)  name,  (b)  age,  (c)  residence,  (d)  citi7.enship.  (e)  number 
and  relationship  of  all  persons  depending  for  actual  support  on  the  applicant. 

(f)  service  in  the  army  or  navy  of  the   T'nited  States   in  the  Civil   War, 

(g)  previous  occupation,  (h)  references  and  such  other  information  ns  may 
be  required. 

2.  When  Ihe  soi-vice'^  of  employees  in  the  Labcu'  Class  are  required  the 
officer  or  person  having  tlie  appointment  sliall  notify  the  Municipal  Civil 
Service  Commission,  stating  the  niunlicr  of  men  wnntrd.  the  kind  of  labor 
for  which  tlicy  are  wanted,  and  the  time  and  plai'c  of  fiiiployiuent ;.  and  the- 
Mimicipal  Civil  Service  Conmiission  shall  tlicrcnpon  send  to  the  i>flicer  or 
person  making  the  requisition  the  names  and  residences  of  the  number  of 
men  called  for  (if  the  register  ccmtain  so  many),  giving  preference  to  those 
who  have  served  in  the  armv  or  navv  of  the  Cnited  States  during  the  late 
Civil  War  and  have  lieen  honorably  discharged  therefrom. 

3.  Such  appointing  oflficer  shall  forthwith  return  to  the  Municipal  Civil 
Service  Commission  the  names  of  all  persons  employed,  with  the  date  of 
employment,  provided  that  if  a  less  number  than  those  certifiwl  shall  be  so 
employed  they  shall  Ik*  those  standing  highest  on  the  register. 

4.  All  registration  lists  shall  remain  in  force  for  a  pericul  of  not  less  than 

one  vear  nor  more  than  four  vcars,  and  new  rc'ristration  lists  sliall  be  estab- 

lished  when  in  the  opini»m  of  the  Municipal  Civil  Service  Commission  thcy 

seem  necessarv. 

6.  There  shall  l>e  separate  application  for  the  difTerent  kinds  of  labor  and 

employment,  and  the  Municipal  Civil  Serviee  Commissi<m  may  establish  sepa- 
rate labor  lists  for  the  various  institutions  and  departments.  The  said  Munic- 
ipal Civil  Service  Commission  sliall  have  power  to  limit  the  number  of  lists 
upon  which  an  applicant's  name  sliall  be  registered  at  the  same  time.  The 
Municipal  Civil  Service  Commission  sliall  require  an  applicant  for  registra- 
tion for  the  labor  scrviee  to  furnish  sueh  evitlenee  as  to  his  fitness,  etc..  or 
pass  such  examination  as  may  be  deemed  proper  by  them,  not  inconsistent 
with  these  rules  or  the  Civil  Service  Law. 

C.  In  case  the  Municipal  Civil  Service  Commission  is  unable  to  fill  a  requisi- 
tion for  laborers  the  fact  shall  be  certified  to  the  officer  making  the  requisi- 
tion, who  shall  then  make  the  selection  under  sueli  rules  and  regulations  as  the 
Mimicipal  Civil  Service  Commission  n;ay  from  time  to  time  prescribe. 

7.  The  Municipal  Civil  Service  Commission  may  make  such  rules  as  may  be 
necessary  to  identify  the  registered  applicants,  and  to  preserve  a  record  of 
their  conduct. 
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8.  Wlicn  the  public  interests  require  the  employment  of  one  or  more  persons 
nt  common  lal)or  for  temporary  or  emergency  purposes,  tlie  head  of  the 
department  may  appoint,  subject  to  the  previous  approval  of  the  Municipal 
Civil  Service  Commission,  the  persons  most  available  and  beat  fitted  for  such 
work,  without  reference  to  the  registration  lists,  but,  provided  that  regis- 
tered applicants  seeking  temporary  employment,  who  have  notified  the  Munici- 
pal Civil  Service  Commission  of  their  readiness  to  serve,  shall  be  preferred. 

Xotice  of  sucli  appointment,  giving  the  names  of  the  appointees,  rate  of 
wages,  and  the  occasion  and  probable  duration  of  their  employment  shall  be 
immediately  filed  with  the  Municipal  Civil  Service  Commission,  and  all  pay 
rolls  therefor  shall  be  presented  to  the  Municipal  Civil  Service  Commission 
for  certification  as  in  other  cases.  Such  employment  shall  not  be  continued 
for  a  longer  period  than  fifteen  days  wnthout  express  authorization  of  such 
extension  by  the  ^lunicipal  Civil  Service  Commission,  and  then  only  for  a 
period  or  periods  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be  made  a 
part  of  the  minutes  of  the  Municipal  Civil  Service  Commission  and  duly 
noted  in  its  annual  report  to  the  State  Civil  Service  Commission. 

Rule  XXXI.    Probationary  Appointments 

Kxccpt    in   the   case  of  veterans  of   the   Civil  War,  honorably  discharged 

from  i)ie  military  or  naval  service  of  the  United  States,  every  original 
appointment  to  or  einplo}'ment  in  any  position  in  the  Competitive  Class  shall 
be  for  a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
officer  in  notifying  a  person  certified  to  him  for  appointment  or  emploj'ment 
sliall  specify  the  same  ns  for  a  probationary  period  only;  and  if  the  conduct, 
<'apacity  and  fitness  of  the  probationer  are  satisfactory  to  the  appointing 
officer,  his  retention  in  the  service  after  the  end  of  such  term  shall  be  equiva- 
lent to  IiiM  permanent  appointment;  but  if  his  conduct,  capacity  and  fitness 
be  not  satisfactory,  he  may  l)e  discharged  at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are 

s(.rving  as  probati(mers  in  the  same  department  and  there  is  necessity  for  a 

reduction  of  the  force  of  such  department  affecting  such  persons,  they  shall 

be  preferred  for  retention  in  the  order  of  their  original  standing  upon  such 

list. 

Rule  XXXII.    Promptions 

1.  Whenever  a  vacancy  occurs  in  any  jxjsition  in  the  Competitive  Class  above 
the  lowest  grade  in  any  group,  the  Municipal  Civil  Service  C*ommission  shall 
forthwith  arrange  to  hold  a  promotion  examination  limited  to  those  persons 
\vhi>  have  for  more  than  six  months  served  with  fidelity  in  the  next  lower 
oracle  in  such  group,  in  the  same  office,  department  or  institution,  provided 
that  if  there  be  no  persons  who  have  served  with  fidelity  for  more  than  six 
iiionUi.s  in  the  next  lower  grade,  or  provided  that  all  persons  in  the  next  lower 
gralc  fail  in  any  promotion  examination,  tlien  all  persons  in  the  second 
lower  grade  wJio  have  served  with  fidelity  for  more  than  six  months  in  the 
siiinc  office,  department  or  institution  shall  Iiave  the  right  to  compete  in 
:«uf!i  promotion  examination. 
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On  the  request  of  the  appointiiij^  officer  tlie  ^[unicipal  (.'ivil  Service  Com- 
mission may  permit  persons  occupying  two  or  more  of  the  next  lower  grades 
to  compete  for  the  promotion,  all  reasons  for  such  courHe  being  set  forth  in 
detail. 

Wlienever  after  due  trial  it  is  found  ni»t  practicable  to  fill  a  vacancy  in  any 
position  through  promotion  in  the  manner  lierein  prescribeci.  sucli  vacancy 
shall  be  filled  by  original  appointment  tlirough  competitive  examination  in 
accordance  with  the  provisions  of  Rule  XXI. 

2.  As  provided  by  the  (Mvil  Service  Law,  an  increase  in  llie  salary  or  other 
compensation  of  any  person  h(»lding  an  office  or  position  within  tlic  scope  of 
these  rules  beyond  the  limit  fixed  for  the  grade  in  which  such  f»ffirc  or  position 
is  classified  shall  be  deemed  a  promotion. 

3.  Xo  promotion  can  be  made  from  a  position  in  one  class  to  a  iH>sltion  in 
another  class  unless  the  same  lie  specially  authorized  by  the  Municipal  Civil 
Service  Commission:  but  a  person  employed  in  any  position  shall  not.  l>ec-ause 
of  such  appointment,  be  barred  from  the  open  competitive  examination  pro- 
vided for  original  entrance  to  any  other  position. 

4.  The  appointing  officer  shall  notify  the  Municipal  Civil  Service  Commis- 
sion of  any  vacancy  of  a  positicm  in  his  office  to  be  filled  by  promotion,  and 
thereupon,  aflcr  consultation  with  the  appointinir  oflicer.  the  Municipal  Civil 
.Service  Cominissitm  shall  direct  a  competitive  examination  of  those  entitled 
to  enter  the  same  under  the  provisions  of  this  rule,  and  shall  publish  tiie 
sanu'  by  notice,  giving  date  and  place,  posted  conspicuously  m  tii^  olliii*  wi'ivre 
such  vacancy  exists,  and  sent  by  mail  to  those  eligible  to  such  examination. 

After  consultation  with  the  appointing  officer  under  whom  the  vaciUicy 
exists,  the  Municipal  Civil  Service  Commission  may  appoint  au  ex.uniner. 
The  written  part  of  the  examination  shall  be  ccmfined  to  the  duties  of  the 
office  in  which  the  vacancy  occurs,  and  particularly  to  the  duties  of  the  posi- 
tion to  be  filled.  Due  weight  will  l)€  given  to  the  candidates*  seniority  and 
past  record  in  the  office  and  to  any  special  fitness  for  the  duties  of  the 
higher  position. 

5.  The  conduct  of  such  an  examination  and  the  preparation  of  the  eligible 
list  shall  be  subject  to  the  general  provision  of  Rules  XIIT,  XIV  and  XVI. 
except  that  the  term  of  an  eligible  list  prepared  as  the  result  of  a  promotion 
examination  is  fixed  at  not  less  than  one  nor  more  than  two  years  from  the 

■ 

date  of  the  establishment  thereof. 

6.  Xo  recommendation  of  any  person  for  promotion,  whether  verbal  or  writ- 
ten, shall  be  entertained  or  received  unless  nuide  in  the  ordinarv  course  of 
duty  by  his  immediate  officers  and  otVicial  superiors,  and  the  presentation  of 
any  recommendation  other  than  tluit  of  such  superior*  shall  be  considered  an 
unwarrantable  interference  with  the  pu))lic  service,  and  the  persim  so  recom- 
mended may  be  required  to  show,  before  lieing  certified  for  promotion,  that 
such  recommendation  was  not  made  liy  Iiis  rcnpu'st  or  connivance. 

Rule  XXXIII.     Transfers,  Reinstatements 

1.  Transfers  of  clerks  and  others  include<l  in  the  Competitive  Class  may  be 
made  from  one  office  or  department  to  similar  positions  in  another  by  the 
mutual   consent    of   the   heads   of   siu-h   offices   or   departments.      Every  such 
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transfer  must  be  reported  to  the  \fiinieipal  Civil  Service  Cominiseion  for  record 
%vithin  five  dayn  from  tlie  date  thereof.  No  such  transfer  will  be  permitted 
from  a  poHitiou  enumeratcHl  in  the  Competitive  Class  to  a  poaitiou  in  the 
Non-Competitive  Class  unless  the  person  so  transferred  passes  the  non-com- 
petitive examination  for  hucIi  position,  or  from  a  position  enumerated  in 
the  Non-Competitive  Cla^s  to  a  position  in  the  (Competitive  Class  unless  the 
]>er8on  so  transferred  has  such  a  standing  upon  a  proper  eligible  list  as 
would  entitle  him  to  original  appointment  to  such  position. 

2.  Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  rules,  as  the  result  of  examination,  and  who  has  been  separated 
from  the  service  through  no  delinquency  or  misconduct  on  his  part,  may  be 
reinstated  without  re-examination  in  the  same  or  a  similar  position  in  the 
same  office  or  grade,  within  one  year  from  the  date  of  such  separation,  pro- 
vided that  for  orif^nal  entrance  to  the  position  proposed  to  be  filled  by 
reinstatement  there  is  not  required  by  these  rules,  in  the  opinion  of  the 
Municipal  Civil  Service  Commission,  an  examination  involving  essential  tests 
or  qualification  different  from  or  higher  than  those  involved  in  the  examina- 
ti(m  for  original  entrance  to  the  position  formerly  held  by  the  person  pro- 
posed to  be  reinstated. 

3.  Whenever  in  any  department  or  institution  an  office  or  position  is  abol- 
ished, or  whenever  the  number  of  positions  of  a  certain  character  is  reduced, 
the  person  or  persons  legally  holding  the  office,  or  filling  the  position  or  posi- 
tions, shall  be  entitle<l  to  reappointment  to  or  reinstatement  in  the  said 
office  or  position  if  it  is  thereafter  within  one  year  re-established  under  the 
same  or  any  other  designation. 

4.  Upon  the  written  re<iuest  of  an  appointing  officer,  stating  the  essential 
facts  in  regard  to  any  proposed  transfer  or  reinstatement,  the  Municipal 
Civil  Service  Conmiission  will,  if  such  transfer  be  in  accordance  with  law 
and  the  provisions  of  these  rules,  issue  its  certificate  of  that  fact  to  such 
officer;  but  no  transfer  or  reinstatement  herein  authorized  sliall  be  valid  imless 
such  certificate  is  issued. 

Rule  XXXIV.     Political  Services  or  Contributions  not 

Required. 

'Xo  person  in  the  public  service  is,  for  that  reason,  under  any  obligation  to 
contribute  to  any  political  fund  or  purpose  to  render  any  political  service, 
and  no  person  shall  be  removed  or  otlierwiso  prejudiced  for  refusing  to  do  so. 

Rule  XXXV.     Political  Action  Unaffected 

No  person  in  the  public  service  has  the  right  to  U'^c  his  official  authority  or 
inlliicnco  or  coerce  ilu*  political  action  of  any  person  or  l)ody. 

Rule  XXXVI.     Preference  of  Veterans 

ironorably  discharged  soldiers,  sailors  and  marine-;  from  the  army  or  navy 
of  the  United  States  in  tlie  late  Civil  War.  who  are  citizens  and  residents 
of   the   city    of    White   Plain.s,    shall    be   entitled    to    preference   in    appoint- 
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niont  and  promotion  without  regard  to  their  standinj]^  on  any  list  from  which 
such  appointment  or  promotion  nhall  be  made,  provided  their  qualificationn 
and  fitness  shall  have  been  ascertained  as  provided  in  these  rules;  and  the 
person  thus  preferred  shall  not  l>e  disqualified  from  holding  any  position  in 
the  civil  service  on  account  of  his  age,  nor  by  reason  of  any  physical  dis- 
ability provided  such  age  or  disability  does  not  render  him  incompetent  i^ 
perform  the  duties  of  the  position  applied  for. 

Rule  XXXVII.    Power  of  Removal 

1.  Subject  only  to  the  qualifications  required  to  be  ascertained  in  accord- 
ance with  these  rulen.  the  power  of  appointnuMit   an<l   the  responsibility  of 
selection  are  in  all  cases  in  the  appointing  officer.     The  power  to  renirA 
existing  by  law  on  tlie  part  of  any  officer  is  not  impaired  by  anything  con- 
tained in  these  rule*,  provided,  however,  that  if  a  person  holding  a  positluu 
subject  to  competitive,  examination  under  tlic^e  rules,  after  haying  success- 
fully paSMcd  the  pnybationary  term,  shall  l>e  rcmtivcd  or  reduced,  the  reason-* 
therefor  shall  be  stated  in  writing  and  filed  with  tlie  head  of  the  department 
or  other  appointing  ofiicor;    and  the  person  so  nnnovcd  or  reduced  shall  have 
an  opportunity  to  make  an  explanation,  and  in  case  of  an  actual  removal  .i 
written  statement  of  the  true  ;rroimds  thereof  shall  be  forthwith  entered  upon 
the  records  of  the  department  or  office  in  which  the  person  so  removed  hti'' 
been  employed  and  a   copy  of  tlie  same  forthwith  filed  with  tlie  Municipal 
Civil  Service  Commission. 

Whenever  a  p<isition  in  the  Competitive  Class  (»f  the  Civil  Service  of  the 
city  is  abolished,  or  made  unnecessary,  the  person  holding  such  position  shall 
be  deemed  to  be  suspciulcd  without  pay  and  shall  be  entitled  to  reinstatement 
in  the  same  or  any  corresponding  or  similar  position  if  within  one  year  then- 
after  there  be  need  for  his  services. 

It  shall  be  the  duty  of  the  head. of  the  <lepartment  or  oflice  in  which  tbi* 
said  position  has  existed,  to  furnish  the  name  or  names  of  the  person  or  per- 
sons so  affected  to  the  Municipal  Civil  Service  Commission,  with  a  written 
statement  in  the  case  of  each  «)f  the  date  of  his  original  appointment  in  thi* 
service,  the  nature  of  his  work,  and  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commission  to  forthwith 
place  the  name  or  names  of  the  said  person  or  persons  on  a  list  of  suspended 
employees  and  for  one  year  thereafter  to  certify  from  the  said  list  the  name 
or  names  of  the  person  or  persons  so  placed  thereon  in  Uie  order  of  their 
original  appointment,  for  reinstatement  or  re-employment  in  the  same  cins^ 
or  grade  of  work  at  which  they  had  previously  been  employed,  before  making 
certification  from  any  other  list. 

The  failure  of  any  person  on  said  list  of  suspended  employees  to  accept, 
after  reasonable  notice,  any  ollicc  or  position  in  the  service  of  the  city  of 
Whito  Plains,  involving  the  same  class  or  grade  of  work  and  at  the  same 
wages  he  received  in  the  position  formerly  held  by  him,  shall  be  held  tt> 
be  a  relinquishment  of  his  right  to  reinstatement  and  re-employment  a* 
herein  set  forth. 

Nothing  in  this  rule  shall  be  construed  to  apply  to  the  position  of  privatt* 
secret Kiy,  cashier  or  deputy  of  any  oflicial  or  department. 
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2.  No  person  holding  a  position  by  appointment  or  employment,  who  is  an 
Itunorably  discharged  soldier,  sailor  or  marine,  having  served  as  sudi  in  the' 
ITnion  Army  or  Navy  during  the  War  of  the  Rebellion,  or  who  is  an  honor- 
ably discharged  soldier,  sailor  or  marine,  having  served  as  such  in  the  army 
or  navy  of  the  United  States  during  the  Spanish-American  War  or  the  inci- 
dental insurrection  in  the  Philippines  prior  to  July  4,  1002,  or  who  shall 
have  served  the  term  required  by  law  in  the  volunteer  fire  department  of  any 
city,  town  or  villag-e  of  the  State  of  New  York,  or  who  shall  have  been  a 
member  thereof  at  the  time  of  the  disbandment  of  such  volunteer  fire  depart* 
ment,  shall  be  removed  from  such  position,  except  for  incompetency  or  mis- 
<*(mduct  shown  after  a  hearing  upon  due  notice  upon  stated  charges,  and  with 
the  right  to  such  employee  or  appointee  to  a  review  of  the  same  according 
to  law  and  the  statute  in  sucli  cases^  made  and  provided. 

If  the  position  so  held  by  an  honorably  discharged  soldier,  sailor  or  marine 
of  tlie  War  of  the  Rebellion,  or  of  the  Spanish- American  War  or  the  incidental 
insurrection  in  the  Philippines  prior  to  July  4,  1902,  or  by  said  volunteer 
fireman,  shall  I)e('oniP  imncec'^sarj''  or  be  abolished  for  reasons  of  economy 
oT  otherwise,  the  said  honorably  discharged  soldier,  sailor  or  marine,  or  said 
volunteer  fireman  holding  said  position  shall  not  be  discharged  from  the 
j)ublic  service,  but  sJiall  be  transferred  to  any  branch  of  the  said  service  for 
duty  in  such  position  as  he  may  be  fitted  to  fill,  receiving  the  s^me  compensa- 
tion therefor;  and  it  is  lu»rel)y  made  tlie  duty  of  all  persons  clothed  with  the 
power  of  appointment  to  make  such  transfer  effective. 

1  he  burden  of  proving  incompetency  or  misconduct  shall  be  upon  the  person 
or  persons  alleging  the  same. 

Rule  XXXVIII.    Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be  admitted  to 
examination  for  apix)intment  in  any  capacity  in  any  department  of  the 
municipal  service  within  tvvo  years  from  the  date  of  such  dismissal. 

Rule  XXXIX.    Report  of  Term  of  Emplo}mient 

1.  It  shall  be  the  duty  of  each  city  officer,  or  board  of  cityv  officers,  appoint- 
ing or  employing  an  officer,  clerk  or  other  person  in  the  service  of  the  city, 
forthwith  on  such  appointment  or  employment  to  report  to  the  Mimiclpal  Civil 
Service  Ctmimission  the  name  of  such  appointee  or  employee,  the  title  or 
character  of  his  office  or  employment,  and  the  date  of  the  commencement  of 
service  by  virtue  thereof;  and  forthwith  on  the  termination  of  such  service  to 
report  to  said  Municipal  Civil  Service  Commission  the  fact  and  date  and  cause 
of  such  termination. 

2.  The  ;Municipal  Civil  Service  Commission  shall  keep  in  its  office  an 
official  roster  of  the  classified  city  service,  and  shall  enter  thereon  the  name 
of  each  and  every  person  who  has  been  appointed  to,  employed,  promoted  or 
reinstated  in  any  position  in  such  service,  upon  such  evidence  as  it  may 
require  and  deem  satisfactory  that  such  person  was  appointed  to.  or  employed, 
promoted  or  reinstated  in  the  service  in  conformity  with  the  provisions  of  law 
and  of  these  rules.  The  official  roster  shall  show  opposite  or  in  connection 
with  each  name,  the  date  of  appointment,  cniployinent,  promotion  or  rein- 
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statement,  the  office  in  which  en\pIoyed  and  the  compensation  of  the  position, 
date  of  the  commencement  of  the  service,  and  date  of  transfer  in  or  separa- 
tion from  the  sen'ii'e  by  diBmissal,  resignation,  cancellation,  appointment  or 
deatli. 

Rule  XL.     Certification  of  Payrolls 

For  tlie  purpo.se  of  the  certification  of  payrolls  and  accounts  as  required 
by  section  20  of  the  State  Civil  Service  Law,  appointin<;  oflieers  and  heads  <»f 
departments  shall  furnish  the  Municipal  Civil  Service  Commission  with  pay- 
rolls, accounts  and  certificates  in  form  and  manner  as  follows: 

1.  Heads  of  departments,  ofVices  and  institutions  in  the  city  service,  -whose 
employees  are  yjaid  individually  direct  from  the  city  treasury  of  the  city, 
shall  furnish  the  Municipal  Civil  Service  Commission,  before  payment  is  to 
he  made  a  payroll,  in  duplicate,  showing  the  names  of  the  persoxiB  to  be 
paid,  the  title  of  the  position  held  or  kind  of  service  performed  by  each  per- 
son, the  rate  and  amount  of  compensation  to  which  he  is  entitled,  and  the 
period  for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  nametl 
therein  are  employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  that  persons  descrihed  as  or  proposed  to  be  paid  as 
'*  laborers  "  are  employed  at  ordinary  imskilled  labor  only.  After  examina- 
tion and  certification  by  the  Municipal  Civil  Service  Commission  as  herein- 
after prescribed,  such  payrolls  shall  be  transmitted  by  said  Municipal  Civil 

Service  Commission  to  the  Citv  Clerk  or  fiscal  oflBcer  for  further  examination 

» 

and  payment,  as  required  by  law,  and  one  of  said  duplicates  shall  accompany 
the  warrant  on  the  Commissioner  of  Finance  or  other  disbursing  officer. 

2.  For  payments  for  irregular  or  occasional  service,  the  head  of  such  depart- 
ment, office  or  institution  shall  transmit  to  the  Municipal  Civil  Service  Coni- 
mission  the  original  account  or  a  special  payi'oU  bearing  his  written  approval, 
which  approval  shall  be  tleemed  to  be  a  certificate  of  the  facts  required  by 
the  preceding  section  to  be  certified  on  the  regular  payrolls.  Upon  examina- 
tion and  certification  by  the  Municipal  Civil  Service  Commission  such  accounts 
and  payrolls  shall  be  forwarded  to  the  City  Clerk  or  other  fiscal  officer. 

3.  The  Secretary  of  the  Municipal  Civil  Service  Commission  shall  compare 
such  payroll  or  account  for  services  with  the  official  roster  and  shall  attach 
thereto  or  place  thereon  a  certificate  in  form  substantially  as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  alwve  payroll,  occu- 
pying positions  in  the  classified  service,  have  ])een  appointed  or  employi^l 
in  pursuance  of  the  C'ivil  Service  Law  and  of  the  rules  and  regulations 
made  in  accordance  with  such  law. 


Secretary,  Municipal  Service  Commission.'* 

The  ^(unkipal  Civil  Service  Commission  may  desiijnate  a  commissioner  f<)r 
the  purpose  of  making  and  signing  certificates  in  the  absence  of  the  secretary. 

4.  I'pon  satisfactory  evidence  that  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules  any  person  appointed  to  or  employed  in  any  position  in 
the  classified  service  has  been  assigne<l  to  perform  duties  other  than  thoiic  for 
which  he  ^^as  examined  and  certified,  or  imder  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Municipal  Civil  Service  Commission  will  refuse 
certification  of  such  person  for  payment  of  compensation  and  remove  his  name 
from  the  oflicial  roster. 
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Rule  XLI 

All  persona  holding  positionB  in  the  service  of  tlie  village  of  White  Plains 
and  continued  in  the  Bame  or  similar  positions  in  the  service  of  the  city,  are 
hereby  established  in  their  respective  positions  under  these  rules  without 
examination,  where  the  same  would  otlierwi.so  be  required. 

Rule  XLII 

Tliese  rules  take  effect  Janiwrv  first,  nineteen  liundred  and  sixteen. 

m 

\ 

I 

SCHEDULES. 
The  following  is  a  list  of  the  officers  and  positions  in  the  Civil  Service  of 
the  City  of  White  Plains,  classified  in  accordance  with'  the  foregoing  rules 
and  therein  referred  to: 

UxciAssiFiEn  Service. 
First  — 

Officers  elected  by   the  people:     Mayor,  members  of  the   common   council, 
supervisors. 
Second  — 

Commissioner  of  finance. 

Assessor. 

City  judge. 

Acting  city  judge. 

Corporation  counsel. 

Commissioner  of  public  works. 

Commissioner  of  public  safety. 

Members  of  the  public  library  board. 

Members  of  the  >runicipal  Civil  Service  Conimi-HHion. 

Civil  justices. 

^lembers  of  the  board  of  education. 

Members  of  the  board  of  health. 

Members  of  the  board  of  park  commissioners. 

All  election  ofliicers. 
Third-- 

Persons  employed  in  or  who  seek  to  enter  the  public  service  as  superin- 
tendent, principals  or  teachers  imder  the  e<lucational  department  of  the 
city,  namely:  the  superintendent,  principals  and  teachers  employed  by  the 
board  of  e<hication. 

Classified  Service. 

exempt  class. 

One  assistant  or  law  clerk  in  the  office  of  the  corporation  counsel. 

City  clerk. 

Clerk  of  the  citv  court. 

Deputy  commissioner  of  finance  (authorizwl  by  law  to  act  generally  for  and 
in  place  of  his  principal). 

Deputy  commis8ion<»r  of  public  works  (authorized  by  law  to  act  generally 
for  and  in  place  of  his  principal). 

Deputy  comniissitmer  of  safety  (authorized  ]>y  law  to  act  generally  for  and 
in  place  of  his  principal). 
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Health  officer. 

Medical  examiner  of  the  ^Iiinicipal  Civil  Service  Commission. 

Secretary  to  the  mayor. 

Two  marshals  of  the  city  court  (paid  by  fees). 

Officers  elected  by  the  fire  department,  or  officers  of  fire  companies  elected 
by  the  members  of  said  companies,  serving  without  compensation  from 
the  city. 

COMPFmTIVE    CLASS. 

Competitive  examinations  for  positions  in  the  Civil  Service  of  the  city  of 
Wliite  Plains,  shall  be  held  for  the  following  positions,  and  such,  other 
positions  not  otherwise  classified,  as  the  Municipal  Civil  Service  Commission 
by  unanimous  vote  may  determine,  provided  that  no  examination  shall  I* 
held  for  a  position  for  w'hich  an  examination  under  any  of  the  titles  here 
specified  would  furnish  a  proper  eligible  list.  Promotion  examinations  shall 
be  held  whenever  required  by  these  rules. 

Classification. 
Engineers    (which  term  shall  include  all  positions  where  qualifications  of 
an  engineering  or  cognate  character  are  required ) . 

Subdiviyion : 

( 1 )  Civil  engineers. 

(2)  Jjevelers,  rodmen,  axmen. 

(3)  Chainman. 

(4)  Engineering  draftsmen. 

(5)  Electrical  enginers,  dynamo  tenders,  electricians. 

Inspectors  (which  term  shall  include  all  positions  the  duties  of  which  are 
the  inspection  of  materials  or  workmanship,  or  the  supervision  of  lahorers). 

Subdivision : 

( 1 )  Superintendents  of  construction  or  repairs,  when  not  civil  engineers 

or  architects. 

(2)  Inspectors  of  masonry,  iron  work   and   other  materials  and   work- 

manship. 

(3)  Electrical  inspectors. 

(4)  Overseers. 
Foremen 
Accountant 

Attendance  officer  or  truant  officer 

Bookkeeper 

Charity  investigator 

Clerk  / 

Custodian  of  voting  machines 

Engineer  (stationary) 

Engineer  of  steam  roller 

Fireman  (boiler) 

Inspector  of  plumbing 

Janitor 

Janitor  at  police  headquarters 
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Medical  examiner  for  the  board  of  education 

Meter  inspector 

Nurse  for  the  board  of  education 

Plumber 

Registrar  of  vital  statistics 

Sealer  of  weights  and  measures 

Superintendent  of  streets 

Typist     - 

Superintendent  of  fire  alarm  telegraph 

Stenographer 

Police  Department: 

Lieutenant 

Sergeant 

Clerk 

Patrolman 

Special  officers 

N0N-CX)MPE7rmVE     CLASS. 

The  Noncompetitive  Class  shall  include  such  positions  as  are  not  in  the 
exempt  class,  and  which  it  is  impracticable  to  include  in  the  Competitive  Class. 
It  shall  comprise  the  following  positions  and  such  positions  as  may  hereafter 
be  added,  provided  that  from  time  to  time  the  Municipal  Civil  Service  Cora- 
mission  shall  transfer  positions  from  this  class  to  the  Competitive  Class,  when- 
ever it  may  be  found  practicable  to  hold  competitive  examinations  to  fill 
them : 

Chief  of  police  (provided,  however,  that  no  person  shall  be  named  for  non- 
competitive examination  who  is  not  a  member  of  the  police  force). 

LABOB   CLASS. 

Shall  include  all  persons  employed  as  laborers  or  da}'  workmen. 

The  foregoing  rules  and  regulations  have  been  approved  and  adopted  by  the 
Municipal  Civil  Service  Commission  of  the  city  of  White  Plains,  N.  Y.,  and 
are  herewith  submitted  for  approval  by  the  State  Civil  Service  Commission 
of  the  State  of  New  York. 

Dated,  White  Plains,  N.  Y.,  the  24th  day  of  January,  1&16. 

LOTON  H.  SLAWSON, 
FREDERICK  B.  VAX  KLEECK,  Jr., 
R.  C.  BROMM, 

Municipal  Civil  8efvic0  Commission. 

Office  of  the  Mayor,   ) 
City  of  White  Plains    ]  ^^- ' 

In  the  exercise  of  the  authority  conferred  by  section  11  of  the  Civil  Service 
Law  of  the  State  of  New  York,  the  foregoing  rules  and  regulations  for  the 
Civil  Service  of  the  city  of  White  Plains,  N.  Y.,  are  hereby  in  all  things  duly 
approved. 

In  Witness  Whereof,  I  have  hereunto  set  my  hand  and  seal  of  the  City  of 
White  Plains,  N.  Y.,  this  25th  day  of  January,  1916. 

PARRINGTON  M.  THOMPSON, 
[l.  8.1  Mayor. 
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STATE  OF  NEW  YORK, 

Office  State  Civil  Service  Comi^ibsio?^, 

Albant,  January  27,  1916. 
The  foregoing  rules  and  regulationR  for  the  Civil  Service  of  the  city  of  Wliitp 
Plains,  N.  Y.^  having  been  duly  examined,  are  hereby  approved  by  the  State 
Civil  Service  CommiBsion. 

JOHN  C.  BIRDS  EYE, 
II.  s.]  Secretary. 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  ITHACA 


Pursuant  to  the  statutes  of  the  State  of  New  York  providing  for  examina- 
tion to  ascertain  and  determine  the  merit  and  fitness  of  persons  seeking  to 
enter  the  Civil  Service  of  the  State  of  New  York  and  the  cities  thereof,  and 
the  regulation  of  the  same,  we,  L.  C.  Bement,  D.  S.  Barnes  and  F.  D. 
Boynton,  duly  appointed  hy  the  mayor  of  the  city  of  Ithaca  to  prescribe, 
amend  and  enforce  rules  for  appointments  to,  and  promotions  in  the  Civil 
Service  of  said  city  and  for  cla83iiication  and  examination  therein,  do  hereby 
prescribe  the  following  rules  for  the  admission  of  persons  seeking  to  enter  the 
civil  service  of  the  city  of  Ithaca,  for  promotions,  classifications  and  examina- 
tions therein  and  for  the  registration  and  selection  of  laborers  for  employ- 
ment in  said  service,  which,  having  been  approved  by  the  mayor,  shall  take 
effect  from  the  date  of  their  approval  by  the  State  Civil  Service  Commission. 

Rule  I.    Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  of  the  city  of 
Ithaca,  with  the  exception  of  those  hereinafter  enumerated  in  the  unclassified 
service. 

Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons  seeking 
or  named  for  positions  in  the  departments  and  offices  of  the  municipal  gov- 
ernment to  which  these  rules  apply,  there  shall  be  a  Municipal  Civil  Service 
Conamission,  which  shall  be  composed  of  three  citizens  of  the  city  of  Ithaca 
designated  and  appointed  by  the  mayor,  each  of  whom  shall  be  known  as  a 
Civil  Service  Commissioner  of  the  city  of  Ithaca  and  not  more  than  two  of 
whom  shall  belong  to  the  same  political  party.  The  mayor  may,  at  any  time, 
by  filing  with  the  city  clerk  a  written  notification  of  the  change,  appoint 
another  citizen  in  the  place  of  any  one  so  designated.  The  Commissioners 
shall  serve  without  pay,  and  the  mayor  shall  detail  or  employ  a  clerk,  who 
shall  act  as  the  secretary  of  the  Board,  and  whose  salary  shall  be  fixed  by 
the  mayor.  It  shall  be  the  duty  of  such  Board  of  Civil  Service  Commissioners 
to  conduct  all  examinations  called  for  tinder  these  rules,  to  ascertain  the 
merit  and  fitness  of  candidates  for  admission  into  the  civil  service  of  the  city 
in  respect  to  ( 1 )  character,  (2)  knowledge  and  ability  for  the  particular  branch 
of  the  service  into  which  they  seek  to  enter,  and  to  estimate  and  determine 
the  relative  exceUenee  or  atanding  of  the  persone  examined,  and  to  certify 
the  same  in  such  manner  and  form  as  may  be  prescribed.  They  shall  also 
make  and  file  with  the  State  Civil  Service  Commission  such  annual  and  other 
reports  and  roster  of  the  classified  civil  service  of  said  city  as  required  by 
chapter  15  of  the  Laws  of  1900.  The  secretary  of  the  Board  shall  keep  the 
minutes  of  their  proceedings  and  all  necessary  records  of  applicants,  their 
examinations  and  standings,  and  a  complete  record  of  all  persons  employed 
in  the  several  departments  and  offices  to  which  these  rules  apply,  and  of  all 
appointments,  promotions,  transfers,  dismissals,  resignations  and  changes  of 
any  sort  therein. 

11151 
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Rule  III.     Classification  of  Positions — Classified   Service 

The  civil  service  of  the  city  of  Ithaoa  is  divided  into  the  nnclassiJied  and 
the  classified  service. 

1.  The  unclassified  service  includes: 
First  — All  oflScers  elected  by  the  people. 
Second — ^All  election  officers. 

Third  —  The  head  or  heads  of  any  department  or  office  of  the  city  govern- 
ment. 

Fourth  —  Per  Hon  8  employed  in  or  who  seek  to  enter  the  public  service  as 
Huperintendents,  supervisors,  principals,  teachers  or  other  employees  in  the 
educational  department  of  the  city. 

2.  The  Classified  Service  includes  all  positions  not  in  the  Unclassified  Ser- 
vice. The  positions  in  the  Classified  Sen-ice  are  hereby  divided  into  four 
<-lasses,  to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Json- 
C^ompetitive  Class  and  the  Labor  Class,  as  enumerated  in  the  respective 
Hchedures  hereunto  attached  and  hereby  made  a  part  of  these  rules. 

3.  All  persons  in  the  employ  of  the  city  of  Ithaoa,  in  the  Classified  Service 
at  the  time  of  the  adoption  of  these  Rules,  and  who  were  appointed  prior  lo 
January  1,  1916,  and  coming  under  the  Competitive  Class  or  the  Non-Com- 
petitive Class,  shall  be  deemed  to  have  duly  qualified  for  appointment  to  such 
positions  and  continued  in  the  service  under  the  rules  and  regulations  gov- 
erning such  appointments. 

Rule  IV.     The  Exempt  Class 

The  Exempt  Class  shall  include: 

First  —  The  deputies  of  principal  executive  officers  duly  authorized  by  law 
to  net  generally  for  and  in  place  of  their  principals. 

Sf'cond  —  One  secretary  of  each  officer,  board  and  commission  authorized 
by  law  to  appoint  a  secretary. 

Third  —  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court. 

Fourth  —  Other  subordinate  offices  for  the  filling  of  which  competitive  or 
non-competitive  examination  may  be  found  to  be  not  practicable,  but  no  office 
or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is  specifically 
named  in  such  class. 

Xot  more  than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
f^ueli  office  or  position,  unless  a  different  number  is  specifically  mentioned  in 
the  schedule. 

The  appointment  to  positions  comprised  in  Exempt  Class  may  be  made 
without  examination  under  these  rules,  but  such  examination  may  be  held 
upon  the  request  of  the  appointing  officer.  Appointing  officers  must  notify 
the  Municipal  Civil  Service  Commission  in  writing  of  all  appointments  to  such 
positions  within  five  days  after  the  same  are  made:  (1)  setting  forth  the 
full  name  of  such  appoint-ee,  (2)  the  date  and  place  of  birth,  (3)  length  of 
residence  in  the  city  of  Ithaca,  (4)  the  nature  of  previous  employment,  (5) 
whether  he  ha.s  ever  been  in  official  service  before,  and  if  so,  (6)  when  and 
where,  (7)  date  of  beginning  of  service  and  term  for  which  appointed,  (8) 
salary,  (0)  the  name  of  the  person  in  whose  place  appointed;  all  of  which 
shall  be  duly  cc.rtifiitl  by  the  appointing  officer.     In  these  rules  the  term 
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**  appointing  officer  "  ghall  be  construed  to  include  any  person,  board  or  com- 
imssion  having  the  power  to  appoint  to  any  position  in  the  civil  service  of  the 
■city  of  Ithaca. 

Rule  V.    Application  for  Examination — Competitive  Class 

Application  for  positions  in  the  Competitive  Class  must  be  addressed  to  the 
secretary  of  the  Municipal  Civil  Service  Commission  of  the  city  of  Ithacai  at 
the  office  of  the  Commission  in  the  City  Hall  in  said  city.  The  application 
mutyt  be  verified  and  in  the  handwriting  of  the  applicant.    It  must  state: 

First  —  His  full  name  and  residence,  giving  street  and  number. 

Second  —  His  term  of  residence  in  the  city  of  Ithaca. 

Third  —  His  citizenship. 

Fourth  —  His  date  of  birth. 

Fifth  —  His  place  of  birth. 

Sixth  —  His  height  and  weight. 

( For  Police  patrolmen  required  minimum  height  5'  8"  and  required  minimum 
weight  165  lbs.) 

Seventh  —  His  previous  employment  in  the  public  service,  if  any,  and 
whether  he  has  ever  been  discharged  therefrom,  and  if  so,  the  reason  therefor. 

Eighth  —  Ilis  business  or  employment  for  the  last  preceding  five  years. 

yinth  —  The  extent,  place  and  nature  of  his  education. 

Tenth  —  If  in  the  military  or  naval  service  of  the  United  States  in  the 
Civil  War,  the  name  of  the  organization  or  vessel  to  which  attached,  date  of 
V'nlistment  or  commission,  position  or  rank,  date  and  cause  of  discharge  from 
the  service,  and  any  physical  disability  incurred  in  such  service. 

Eleventh  —  Such  other  information  must  be  furnished  as  the  Commission 
may  reasonably  require  touching  the  applicant's  fitness  for  tlie  public  service. 
The  application  must  be  accompanied  by  a  certificate  of  a  practicing  physician 
of  good  repute  that  he  has  examined  the  applicant  and  found  him  free  from 
any  physical  defect  or  disease  that  would  be  likely  to  interfere  with  the 
proper  discharge  of  his  duties  in  the  position  in  the  civil  service  sought  by 
such  applicant,  and  by  the  certificate  of  not  less  than  three  nor  more  than 
five  reputable  citizens  of  the  city  that  they  have  been  personally  acquainted 
with  the  applicant  for  at  least  one  year,  and  believe  him  to  be  of  good  moral 
character,  of  temperate  and  industrious  habits,  and  in  all  respects  fit  for  the 
service  which  he  wishes  to  enter,  and  that  they  are  willing  that  sucli  certifi- 
cate shall  be  published  for  public  information,  and  will,  upon  application, 
give  such  further  testimoniars  in  regard  to  such  applicant  as  may  be  required. 
'Hie  applicant  must  also  state  in  his  application  the  position  he  seeks.  Where 
the  applicant  is  a  non-resident,  but  eligible  for  appointment  under  the  pro- 
visions of  Rule  XX,  two  of  the  citizens  making  the  certificate  herein  above 
referred  to,  may  be  residents  of  the  applicant's  place  of  rcsidenro. 

Rule  VI.     Defective  Applications  —  Age  Qualification 

Defective  applications  may  be  suspended  by  the  Commission  and  applicants 
notified  to  amend  the  same,  but  the  Conmiission  shall  not  be  compelled  to 
give  such  notice  or  grant  such  opportunity  a  second  time.  Whenever  the 
application  does  not  show  that  the  applicant  is  within  the  prescribed  limits 
of  age,  and  is  otherwise  qualified  under  the  rules,  the  application  will  be 
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rejected.  All  candidates  alia  11  be  at  leaftt  twenty-one  years  of  age,  and  not 
more  than  sixty  years  at  the  date  of  their  application,  except  as  hereinafter 
provided  in  Rule  XXXII, 

Rule  VII.     Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Municipal  Civil  Ser- 
vice Conunission  will  notify  all  applicants  whose  applications  have  been  filed 
and  are  on  record,  to  appear  for  examination  giving  reasonable  notice  of  the 
place,  date  and  hour  for  such  examination. 

The  place  and  date  of  such  examination  and  all  material  information  in 
regard  thereto  will  be  posted  on  the  bulletin  of  the  Municipal  Civil  Service 
Oommission  erected  in  a  conspicuous  place  in  the  lobby  of  the  City  Hall  in  the 
city  of  Ithaca.  When  deemed  expedient  by  the  Board,  advertisement  of 
examinations  will  be  made  in  the  daily  press  of  the  city  of  Ithaca,  but  the 
notice  posted  on  its  own  bulletin,  as  above  provided,  shall  be  the  only  public 
notice  of  any  examination  required. 

Rule  VIII.     Examinations 

In  all  examinations  for  appointment  and  promotion  in  the  civil  service  of 
the  city  of  Ithaca,  merit  and  fitness  shall  be  determined  by  and  upon  com- 
petitive examinations  for  all  positions  in  the  Competitive  Class,  &r  herein 
provided.  •  The  merit  and  fitness  of  all  applicants  shall  be  determined  by 
examination  conducted  by  the  Municipal  Civil  Service  Commission.  Upon  all 
such  examinations  no  rating  higher  than  one  himdred  per  centum  shall  be 
given  to  any  person.  Lists  containing  the  naiues  and'  rating  of  all  appli- 
cants found  on  such  examination  to  be  eligible  for  appointment  and  promotion 
shall  be  made  up  for  certification  to  the  person  or  persons  holding  the  power 
of  appointment  or  promotion,  in  the  manner  provided  in  these  rules.  The 
fnimmum  average  percentage  necessary  to  entitle  an  applicant  to  a  place 
upon  such  eligible  list  shall  be  seventy-five  per  centum. 

Rule  IX.     Conduct  of  Examination 

The  actual  conduct  of  every  examination  for  merit  and  fitness  shall  be 
under  the  responeible  direction  of  the  Commission  or  of  ita  designated  mem- 
bers, free  from  the  interference  or  participation  or  influence  of  the  appointing 
officer  or  of  any  person  other  than  the  assistant  examiners  or  experts  directly 
employed  by  the  Conunission.  No  candidate  shall  bring  to  the  examination 
books,  papers  or  other  helps,  and  shall  not  leave  the  room  during  the  exami- 
nation or  communicate  with  any  person  excepting  the  examiners.  No  person 
employed  in  a  department  for  whose  benefit  an  eligible  list  is  to  be  prepared 
shall  be  employed  as  an  expert  upon  the  examination  for  such  eligible  list.  The 
Oommission  may  in  the  examinations  give  such  relative  importance  to  the  dif- 
ferent subjects  or  matters  of  examination,  whether  mental  or  physical,  or  to 
experience,  occupation  or  training  as  tliey  may  sec  fit.  The  appointing  officer 
shall  state  to  the  Commission  upon  his  request  and  so  far  as  is  consistent  with 
these  rules,  the  general  qualifications  or  attainments,  physical  or  mental,  or 
both,  and  the  experience  he  deisms  necessary  or  proper  to  be  possessed  by 
persons  filling  the  positions  for  whicli  an  eligible  list  is  to  be  formed,  and 
also  of  what  age  such  person  should  be. 
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Rule  X.    Character  of  the  Examination 

All  examinationB  shall  be  public  and  practical  in  their  character,  and  shall 
relate  to  those  matters  which  shall  fairly  teat  the  intelligence,  competency, 
auitability  and  character  of  the  applicants  to  discharge  the  duties  of  the 
service  for  which  they  seek  to  be  appointed.  The  Commission,  with  the 
approval  of  the  State  Civil  Service  Commissioners,  shall  determine  when 
examinations  are  not  practicable  in  cases  relating  to  the  civil  service  of- the 
city  of  Ithaca. 

Rule  XI.     Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to  the  proper 
discharge  of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity,  and  be  duly  certified 
in  writing  on  a  percentage  basis  by  a  competent  physician  as  qualified  before 
they  shall  be  accorded  a  mental  examination. 

Rule  XII.     Political  Opinions  of  Can<^idates 

No  recommendation  or  question  under  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever.  Nor 
shall  political  opinions  be  considered  by  the  Commission  in  their  examina- 
ti(Mi8.  The  Commission  shall  not  receive  or  consider  any  communication  as. 
to  the  qualifications  or  merits  of  any  candidates  for  a  position  except  such  ba 
are  herein  permitted,  and  except  such  communications  as  they  may  invite  by 
way  of  verification  of  statements  made  by  the  candidate. 


Rule  XIII.    Eligible  List 

■ 

1.  Every  c()ni|)etitor  who  attains  an  average  percentage  of  seventy-five  (75) 
or  over  on  all  the  obligatory  subjects  in  any  examination,  and  whose  standing 
on  every  «ich  obligatory  subject  is  fifty  (50)  or  over,  shall  be  eligible  for 
appointment  to  the  position  for  which  he  was  examined;  and  the  names  of 
eligibles  shall  be  entered,  in  the  order  of  their  average  percentages,  on  the 
proper  register  of  eligibles;  provided  that  the  names  of  competitors  who  have 
passed  as  above  and  whose  claims  for  preference  under  section  9  of  article 
V  of  the  Constitution  have  been  allowed  by  the  Commission,  shall  be  placed 
in  the  order  of  their  respective  average  percentage  at  the  head  of  the  proper 
register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determinetl  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of  application 
nor  examination  will  give  any  other  advantage  in  position  on  the  register  of 
eligibles. 

3.  The  Commission  shall  presenile  the  character  of  the  distinct  eligible  lists, 
designating  the  positions  that  may  be  filled  by  certification  from  each  of  sucK 
lists. 

4.  The  term  of  eligibility  shall  not  be  less  than  one  year  nor  more  thaa 
two  years. 
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Rule  XIV.    Re-Grading 

Where  an  ejuminaiion  for  any  poeition  is  had  before  the  eligible  list  is 
4'xhauiited,  a  new  liat  ehall  be  prepared  after  such  examination.  The  person? 
upon  the  former  eligible  list  who  have  not  been  examined  for  the  new  eligible 
list  shall  be  respectively  placed  upon  the  new  eligible  list  for  the  balance  of 
their  term  of  eligibility  in  the  position  to  which  the  percentage  of  their  aggre- 
gate markings  upon  their  fqrmer  examination  would  entitle  them  if  such 
markings  had  instead  been  given  them  upon  the  new  examination.  A  new 
list  cannot  be  established  for  any  position  if  there  is  an  existing  list  of  three 
or  more  names  which  has  not  been  in  force  for  one  year. 

Rule  XV.     Written  or  Oral  Examinations 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based  upon  such 
written  or  oral  examinations,  or  both,  as  the  Commission  shall  determine, 
which  oral  examinations  shall  be  stenographically  recorded. 

Rule  XVI.     Correction  of  Errors 

The  Commission'shall  have  power,  in  its  discretion,  whenever  in  its  judg- 
ment the  interests  of  the  public  service  require  it,  to  order  a  re-ezamination 
of  applicants  for  any  position,  and  shall  have  power  to  correct  any  error  and 
amend  or  revoke  any  list,  or  other  paper  or  record  where  it  appears  that  any 
error  or  injustice  has  been  done;  or  where  any  person  whose  name  appears  on 
an  eligible  list  has  for  any  reason  become  incapacitated  for  appointment  in 
the  public  service,  to  strike  such  name  from  said  list,  provided,  however, 
thnt  after  an  eligible  list  is  prepared  and  certified  it  shall  not  be  altered  or 
revoked  except  upon  notice  by  mail  or  otherwise,  as  the  Commission  may 
<lirect,  to  all  persons  whose  standing  may  be  unfavorably  affected  by  the 
alteration.  The  reasons  for  every  such  action  shall  be  recorded  in  full  in  the 
minutes  of  the  Municipal  Civil  Service  Commission. 

Rule  XVII.     Certification  of  Appointment 

Whenever  any  officer  having  the  power  of  appointment  to  or  employment 
in  any  position  in  the  Competitive  Class  shall  so  request,  the  Municipal  Civil 
Service  Commission  shall  certify  to  him  tlie  names  of  the  three  persons  if  there 
}ye  so  many  graded  highest  on  the  proper  register,  and  in  such  certification  said 
"Conmussion  shall  give  to  honorably  discharged  soldiers,  sailors,  and  marines 
of  the  Civil  War  the  preference  required  by  section  21,  chapter  15  of  the 
Laws  of  1000. 

Rule  XVIII.    Suspension  of  Rules 

In  oasc  of  a  vacancy  in  any  position  in  the  Competitive  Class  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  rea.*()n« 
rompi'tition  in  such  special  cases  is  impracticable,  and  that  the  position  can 
he  best  filled  by  the  selection  of  some  particular  person  of  high  and  recog- 
■nize<l  attainment  in  such  qualities,  the  Commission  may  suspend  the  pro- 
viHions  of  the  ruli*  requiring  competition  in  sudi  case,  but  no  such  suspensi(»n 
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8liall  be  general  in  its  application  to  such  place,  and  all  such  cases  of  suspen- 
sion shall  forthwith  be  reported  to  the  State  Civil  Service  Commission  with 
the  reasons  for  the  same. 

Rule  XIX.    Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  in  the  Non-Competitive  Class,  must  be  a 
citizen  of  the  United  States  and  an  actual  resident  of  the  city  of  Ithaca  for  at 
least  three  months  immediately  preceding  the  date  of  his  application;  pro- 
vided that  such  requirements  as  to  citizenship  and  residence  may  be  specifically 
suspended  by  the  Commission  as  to  any  position  requiring  high  professional, 
scientific  or  technical  qualiiications,  but  all  such  cases,  with  the  reasons 
therefor,  shall  be  entered  on  the  record  of  the  Commission  opposite  the  name 
of  the  candidate. 

Rule  XX.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  Commisson  may  require  evidence  of 
special  education  for  or  of  practical  experience  for  a  satisfactory  term  in 
Buch  profession,  art  or  trade;  and  shall  require  the  production  of  sucli  cer- 
tificates of  competency  and  license  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

Rule  XXI.    Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Municipal  CiviL 
Service  Commission  without  charge  to  all  persons  requesting  the  name.  The 
Commission  may  require  in  comiection  with  such  application  such  certificate 
of  citizens,  physicians,  public  officers  or  others  having  knowledge  of  the  appli- 
cant, as  the  good  of  the  service  may  require. 

The  ^Municipal  Civil  Service  Commission  may  refuse  to  examine  an  appli- 
cant, or  after  examination  to  certify  an  eligible,  who  is  found  to  lack  any  of 
the  established  preliminary  requirements  for  the  examination  or  position  for 
which  he  applies;  or  who  is  physically  so  disabled  as  to  be  rendered  unfit  for 
his  performance  of  the  duties  of  the  i^sition  to  which  he  seeks  appointment; 
ar  who  is  addicted  to  the  habitual  use  of  intoxicOrtituj  bevprages  to  excess;  or 
who  has  hef7t  guilty  of  a  crime  or  of  infamous  or  notoi'iously  disgraceful 
conduct;  or  irho  has  been  dismissed  from  the  public  service  for  delinquency 
or  misconduct ;  or  who  has  intentionally  made  a  false  statement  of  any 
material  fact,  or  practiced,  or  attempted  to  practice,  any  deception  or  fraud 
in  his  application,  in  his  examination,  or  in  securing  his  elif^ibility  or 
appointment. 

Any  of  the  foregoing  disqualifications  shall  be  good  cause  for  the  removal 
of  an  eligible  from  the  service  after  his  appointment.  When  the  position  to- 
be  filled  involves  fiduciary  responsibility,  the  appointing  officer,  where  other- 
wise permitted  by  law,  may  require  the  appointee  to  furnish  a  bond  or  other 
security  and  shall  notify  the  Municipal  Commission  of  the  amount  and 
necessary  details  thereof.  Xo  person  who  has  entered  upon  any  examination 
for  any  position  shall  be  entitled  to  be  admitted  within  nine  months  from 
the  date  thereof  to  a  new  examination  for  the  same  grade  of  position. 
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Rule  XXII.    Temporary  Appointments 

1.  Whenever  there  are  urgent  retisona  for  filling  a  vacancy  in  any  poftitioa 
in  the  Competitive  Class  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  the  appointing  officer  may  nominate-  & 
person  to  the  Municipal  Commission  for  non-competitive  exuminatioii,  and  if 
such  nominee  shall  be  certified  by  such  Commission  as  qualified  after  such 
non-competitive  examination,  he  may  be  appointed  provisionally  to  fill  socb 
vacancy  until  a  selection  and  appointment  can  be  made  after  competitive 
examination,  but  such  provisional  appointment  shall  not  continue  for  a  longer 
jperiod  than  four  months,  nor  shall  successive  provisional  appointments  be 
made  to  the  same  position  under  this  rule. 

JRule  XXIII.    Method  of  Examination  —  Non-Competitive  Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  the  appointing 
-officer  in  his  discretion  in  respect  to  the  method  of  examination.  The  dig- 
'cretion  of  the  officer  in  such  case  shall  be  limifed  as  follows: 

First.  He  may  select  from  the  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination;  or. 

Second.  He  may  name  to  the  Municipal  Civil  Service  Commission  three  or 
more  persons  for  competitive  examination,  and  appoint  the  one  graded 
■highest  as  the  result  of  an  examination  for  merit  and  fitness;  or, 

ThArd.  He  may  appoint  or  employ  any  person  named  by  him,  who,  upon 
■a  non-competitive  examination  by  the  said  Commission,  shall  be  duly  certified 
•as  qualified  to  discharge  tlie  duties  of  the  position. 

I^ule   XXIV.     Certificate   of   Qualification  —  Non-Competitive 

Class 

I/pon  the  non-competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  the  said  Commission  ^nll  give  a  certificate  to  such  per- 
son only  when  satisfied  ( 1 )  that  he  is  within  the  limits  of  age  prescribed  for 
the  position  or  employment  to  which  he  has  been  named;    (2)    that  he  is 
properly  certified  as  free  from  any  physical  defect  or  disease  which  is  likely 
to  interfere  with  the  proper  discharge  of  his  duties;  (3)  that  his  character  is 
such  as  to  qualify  him  for  such  position  or  employment;  and   (4)   that  he 
possesses  the  requisite  knowledge  and  ability  to  enter  on  the  discharge  of  his 
official  duties.    An  officer  naming  a  person  for  examination  will  at  the  same 
time  transmit  his  certificate,  that  after  due  inquiry  he  is  satisfied  that  the 
character  and  habits  of  the  person  named  fit  him  for  the  public  service,  ami 
will  append  to  the  certificate  such  formal  vouchers  or  credentials  as  to  char- 
not  or  as  he  may  desire  to  have  considered  or  to  put  on  file.    In  the  determina- 
tion of  t]ie  character  or  liabi<ts  of  the  nominee,  the  certificate  thereof  bv  nomi- 
natin<T  officer  will  bo  considered  as  essential. 

Rule  XXV.     Selection  of  Method  of  Elxamination 

Wliene\er  a  vacancy  in  a  position  in  the  Non-Competitive  Class  is  to  he 
filled  the  officer  having  the  authority  to  fill  the  same  shall  notify  the  said 
Conimiasion  which  of  the  three  methods,  in  his  discretion,  under  Rule  XXIII, 
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lie  selects;  and  if  the  choice  be  by  an  open  competition,  the  Commission  will 
proceed  as  for  an  examination  under  the  Cooipetitiye  Glass,  but  if  the  choice 
be  by  a  limited  competition,  or  by  the  appointment  of  a  person  to  be  duly 
certified  by  the  Commiesion  as  qualified,  the  ofl&cer  aforesaid  shall  name  in 
«ucli  notification  the  person  or  persons  to  be  examined,  and  thereupon  the 
Commission  shall  notify  the  person  or  persons  so  named  of  the  time,  place 
And  special  requirements  for  the  examination. 

Rule  XXVI*       Registration  and  Appointment  —  Labor  Class 

1.  Applicants  for  positions  under  the  Labor  Class,  who  produce  satisfactory 
evidence  of  their  capacity  for  labor,  and  their  habits  as  to  industry  and 
sobriety  shall  be  registered  in  the  order  of  their  application.  The  register 
shall  state  the  (1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number 
and  relationship  of  persons  depending  for  support  on  the  applicant,  (6)  service 

in  the  army  or  navy  in  the  Civil  Wrtr,  (7)  previous  occupation,  (8)  reference; 
and  such  other  information  as  may  be  required. 

2.  When  the  services  of  employees  in  the  Labor  Class  are  re^iuired,  tbe 
<»flicer  or  person  having  the  appointment  or  selection  shall  notify  the  Com- 
mission, stating  the  numl)er  of  men  wanted,  kind  of  labor  for  which  they  are 
\\  anted,  and  the  time  and  place  of  employment ;  and  the  Commission  shall 
thereupon  send  to  the  officers  or  tlie  perscm  asking  the  requisition  the  numes 
And  residences  of  the  number  of  men  called  for  (if  the  register  contains  so 
many),  giving  preference,  according  to  date  of  application,  to  those  who  have 
served  in  the  army  or  navy  of  the  United  States  in  the  Civil  War,  and  been 
honorably  discharged  therefrom. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Commission  tlie 
names  of  those  employed,  with  the  dates  of  employment,  provided  that  if  a  less 
number  than  those  certified  shall  be  so  employed  they  shall  be  those  standing 
highest  on  the  register. 

4.  All  registry  lists  shall  expire  on  the  last  day  of  February  of  each  year, 
and  new  lists  shall  be  started  for  the  ensuing  year. 

5.  There  shall  be  separate  applications  for  the  different  kinds  of  labor  and 
employment,  and  the  Commission  may  establish  separate  labor  lists  for  tlie 
various  institutions  and  departments.  Said  Commission  shall  have  power  to 
limit  the  number  of  lists  npon  which  an  applicant's  name  shall  be  registered  at 
the  same  time.  The  Commission  shall  require  an  applicant  for  registration 
for  the  labor  service  to  furnish  such  evidence  as  to  his  fitness,  etc.,  or  pass 
such  examination  as  may  be  deemed  proper  by  them,  not  inconsistent  with  the 
Civil  Service  Law. 

6.  When  the  public  interests  require  the  eniploynieut  of  one  or  more 
persons  at  common  labor  for  temporary  or  emergency  purposes,  the  head  of  the 
department  may  appoint,  subject  to  the  previous  approval  of  the  Municipal 
Civil  Service  Commission,  the  persons  most  available  and  best  fitted  for  such 
work,  without  reference  to  the  registration  lists,  but  provided  that  registered 
applicants  seeking  temporary  employment,  who  have  notified  the  Municipal 
Civil  Service  Commission  of  their  readiness  to  serve  shall  be  preferred. 

Notice  of  such  appointment,  giving  the  names  of  the  appointees,  rale  of 
wages,  and  the  occasion  and  prol)ai)le  duration  of  their  employment  shall  l»e 
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immediatcly  filed  with  the  Municipal  Civil  Service  Commission,  and  all  jm. 
rolls  therefor  shall  be  presented  to  the  Municipal  Civil  Service  Commi:*5i  = 
for  certification  as  in  other  cases.  Such  employment  shall  not  be  ctmtinu'  ' 
for  a  longer  period  than  fifteen  days  without  express  authorization  of  -u-. 
extension  by  the  Mimicipal  Civil  Service  Commission,  and  then  only  for  . 
period  or  periods  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be  made  a  pur: 
of  the  minutes  of  the  Municipal  Civil  Service  Commission  and  duly  noted  u 
its  annual  report  to  the  State  Civil  Service  Commission. 

7.  In  case  the  Commission  is  unable  to  fill  a  requisiticm  for  laborers,  il' 
fact  shall  be  certified  to  the  officer  making  the  requisition,  wlio  shall  ih*-' 
make  the  selecticm  under  such  rules  as  tlie  Commission  may  from  time  t  • 
time  prescribe. 

8.  The  Commission  may  make  such  rules  as  mav  be  necessarv  to  i<lentif' 
the  registered  applicants,  and  to  preserve  a  record  of  their  conduct. 

Rule  XXVII.     Probationary  Appointments 

Except  in  the  case  of  veterans  of  the  Civil  War  honorably  disirhargcd  fruip 
the  military  or  naval  service  of  the  United  States,  every  original  appointnirL* 
or  employment  in  the  Competitive  and  Non-Competitive  Classes  sliall  be  i*s 
a  probationary  term  of  two  months,  at  the  end  of  which  time,  if  the  c»md;ii' 
and  capacity  of  the  person  shall  have  been  found  satisfactory,  the  probationer 
shall  be  absolutely  appointed  or  employetl;  but  otherwise  hi.s  appointmcn: 
shall  cease.  Any  person  so  failing  at  the  end  of  two  months  to  receive  pernui 
nent  appointment,  for  good  cause,  shall  be  ineligible  for  a  period  of  one  yen 
thereafter  for  a  new  examinati(m  for  the  same  position  under  these  rule^. 

Rule  XXVIII.    Promotions 

1.  \Mienever  a  vacancy  occurs  in  uny  position  in  the  competitive  class  abcvi- 
the  lowest  grade  in  any  group,  the  Commission  shall  forthwitli  arrange  t-- 
hold  a  promotion  examination  limited  to  those  jHTSons  who  have  for  mvn 
than  six  months  served  witli  fidelity  in  the  next  lower  grade  in  such  group  ii: 
the   same  office,   department    or   institution,    provided   that    if    there   are  n  • 
persons  who  have  served  with  fidelity  for  six  months  in  the  next  lower  grade, 
or  provided  all  persons  in  the  next  lower  grade  fail  in  any  promotion  exanim.i 
tion,  then  all  persons  in  the  second  lower  grade  who  have  served  with  tidelii,^ 
for  six  months  in  the  same  office,  department  or  institiition  shall  have  tin 
right   to   compete   in   said   promotion    examination.      On    the    reque.st   of  tin 
appointing   officer    tlie    Commission   may    permit    persons    occupyinsf    two   •-' 
more  of  the  next  lower  grades   to   compete   for  the   promotion,    reasons  \o> 
such  course  being  set  forth  in  detail.     Whenever  after  due  trial   it  is  foun-! 
not  practicable  to  fill  a  vacancy  in  any  position  througli   proniotiim   in  tin 
manner  herein   prescribed,  such   vai'ancy  sIimII   be  filled   hy  original   app'^ii.'- 
raent  through  competitive  examination   in  accordance  with  the  i)r<kvisifm';  «'< 
Rule  XVIT. 

2.  As  provided  by  the  Civil  Service  Law  an  increase  in  the  salary  or  rtili 
compensation   of   any  person   holding  an   office   or   position   witliin    tlie  sn  ;. • 
of  these  rules  beyond  the  Ihnit    fixed   for  tlie  grade  in  which   such   office  or 
position  is  classifitMl,  shall  be  deemed  a  promotion. 
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3.  No  promotion  can  be  made  from  a  position  in  one  class  to  a  position 
in  another  class,  unless  the  same  be  specially  authorized  by  the  Commission, 
l)ut  a  person  in  any  position  shall  not,  because  of  such  appointment,  be 
barred  from  the  open  competitive  examination  provided  for  original  entrance 
to  any  other  position. 

4.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promotion, 
tliere  shall  be  kept  in  every  office  continuous  and  comparative  records  of  the 
etiiciency,  punctuality,  attention  and  general  good  conduct  of  all  per^yons 
employed  therein.  Such  records  shall  at  all  times  be  open  to  inspection  by 
the  Municipal  Commission,  and  if  the  same  have  been  regularly  and  properly 
kept  they  shall  constitute  one  of  the  elements  in  such  promotion  examina- 
tion, with  such  relative  weight  as  shall  be  assigned  to  them  by  the  Com- 
mission. If  such  records  have  not  been  regularly  and  properly  kept,  the 
Commission  shall  prescribe  such  tests  as  may  seem  best  cabulated  to 
ilotermine  the  relative  merit  and  fitness  of  the  persons  entitled  to  enter  the 
promotion  examination. 

5.  The  appointing  officer  shall  notify  tlie  Conunission  of  any  vacancy  in 
a  position  in  his  office  to  be  filled  by  promotion,  and  thereupon,  after  con- 
sultation with  the  appointing  officer  the  Commission  shall  direct  a  com- 
petitive examination  of  those  entitled  to  enter  the  same  imder  the  pro- 
visions of  this  rule,  and  shall  publish  the  same  by  notice,  giving  date  and 
place,  posted  conspicuously  in  the  office  where  such  vacancy  exists,  and  sent 
by   mail  to  those  eligible  to  such  examination. 

6.  After  consultation  with  tlie  appointing  officer  under  whom  the  vacancy 
exists,  the  Commission  may  appoint  an  examiner.  The  written  part  of  the 
examination  shall  be  confined  to  the  duties  of  the  office  in  which  the  vacancy 
occurs,  and  particularly  to  the  duties  of  the  position  to  be  filled.  Bue 
weight  will  be  given  to  the  candidate's  seniority  and  past  record  in  the 
office,  and  to  any  special  fitness  for  the  duties  of  the  higher  position. 

7.  The  conduct  of  such  examination  and  the  preparation  of  the  eligible 
list  shall  be  subject  to  the  general  provisions  of  Rules  X,  XI  and  XIII, 
provided,  however,  that  no  eligible  list  for  promo1i(m  shall  be  valid  beyond 
one  year;  but  by  unanimous  consent,  the  Commission  may  extend  the  time  of 
such  list  or  of  any  part  (thereof  not  to  exceed  one  additional  year. 

8.  Xo  recommendation  of  any  person  for  promotion  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinarv  course 
of  duty  by  his  inunediate  official  superiors,  and  the  presentation  of  any 
recommendation  other  than  that  of  such  superiors  shall  be  considered  an 
im warrantable  interference  with  the  public  service,  and  the  person  so  recom- 
mended may  be  required  to  show,  before  being  certified  for  promotion,  tliat 
such  recommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXIX.     Transfers 

Transfers  of  clerks  and  others  holding  positions  in  the  competitive  class 
may  be  made  from  one  office  or  department  to  a  similar  position  in  another, 
by  the  mutual  ooaisent  of  the  heads  of  such  offices  or  departments.  Every 
such  transfer  must  be  reported  to  the  Commission  for  record,  within  Avq 
davs  from  the  date  thereof. 
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Rule  XXX.     Political  Services  or  Contributions  not  Required 

No  person,  in  the  public  service  is,  for  that  reaaon  under  any  obligation 
to  contribute  to  any  political  fund  or  purpose,  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing 
8o  to  do. 

Rule  XXXI.    Political  Action  UnafFected 

No  person  in  the  public  service  has  the  right  to  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or  body. 

Rule  XXXII.    Preference  to  Veterans 

Persons  who  have  been  honorably  discharged  from  service  in  the  army  or 
navy  of  the  United  States  in  the  late  Civil  War  who  are  citizens  and 
residents  of  the  city  of  Ithaca,  shall  be  preferred  for  appointments  to  posi- 
tions in  the  public  service  over  other  persons,  as  provided  in  Rule  Xvll; 
and  the  person  thus  preferred  shall  not  be  disqualified  from  Holding  any 
position  in  the  civil  service  on  account  of  his  age,  nor  by  reason  of  any 
physical  disability,  provided  such  disability  does  not  render  him  incompetent 
to  perform  the  duties  of  the  position  applied  for. 

Rule  XXXIII.    Power  of  Removal 

To  secure  compliance  with  the  provisions  of  the  Civil  Service  Law  pro- 
hibiting removals  because  of  political  opinions  or  affiliations  and  in  accord- 
ance with  the  further  provisions  regarding  the  removal  of  honorably  dis- 
charged soldiers,  sailors,  and  marines  and  exempt  volimteer  firemen,  no 
removal  of  any  person  in  the  classified  .sei-vice  of  the  city  of  Ithaca  shall  be 
valid  unless  and  until  a  statement  of  the  causes  of  such  removal  shall  be  filed 
with  the  Municipal  Commission  and  a  copy  of  the  same  furnished  to  the 
person  sought  to  be  removed  and  until  such  person  has  been  afforded  an 
opportunity  to  present  an  explanation  in  writing. 

Rule  XXXIV.    Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be  admitted  to 
examination  for  appointment  in  any  capacity  in  any  department  of  the 
niimicipal  service  within  two  years  from  the  date  of  such  dismissal. 

Rule  XXXV.     Report  of  Term  of  Employment 

1.  It  shall  be  the  duty  of  each  city  officer,  or  board  of  city  officers,  appoint- 
ing or  employing  an  officer,  clerk  or  otlier  person  in  the  sen'ice  of  the  city, 
forthwith  on  such  appointment  or  employment  to  report  to  the  Municipal 
Civil  Service  Commission  the  name  of  such  appointee  or  employee,  the  title 
or  character  of  his  office  or  employment,  and  the  date  of  the  commencement 
of  service  by  virtue  thereof ;  and  forthwith,  on  the  termination  of  such  service, 
to  report  to  said  board  the  fa«t  and  date  and  cause  of  such  termination. 
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2.  Th«  Commission  sluUl  keep  in  its  office  an  official  roster  of  the  classified 
city  service,  and  shall  enter  thereon  the  name  of  each  and  every  person  who» 
hajB  been  appointed  to,  eniplo^^d,  promoted  or  reinstated  in  any  position  in 
such  service  upon  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  Law  and  of  these  rules,  llie- 
official  roster  shall  show  opposite,  or  in  connection  with  each  name,  the 
dute  of  appointment,  employment,  promotion  or  reinstatement,  and  the  office 
in  which  and  the  compensation  of  the  position,  date  of  commencement  of 
service,  and  the  date  of  transfer  in  or  separation  from  the  service  hy  dis- 
missal, resignation,  cancellation   of  appointment,  or  death. 

Rule  XXXVI.     Certification  of  Payrolls 

For  the  purpose  of  certification  of  payrolls  and  accounts,  as  required 
by  section  20  of  the  Civil  Service  Law,  appointing  officers  and  heads  of 
departments  shall  furnish  the  Commission  w^ith  payrolls,  accounts  and 
certificates  in  form  and  manner,  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  city  service,  whose- 
employees  are  paid  individually  direct  from  the  treasury  of  the  city,  shall 
furnish  the  Commission,  at  least  twenty-four  hours  before  payment  is  to« 
be  made,  a  payroll  in  duplicate  showing  the  names  of  the  persons  to  be 
paid,  the  title  of  the  position  held  or  kind  of  service  performed  by  each 
person,  tlie  rate  and  amoimt  of  compensation  to  which  he  is  entitled,  and 
the  period  for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons 
named  therein  are  employed  solely  in  the  proper  duties  of  the  positions 
and  employments  indicated  and  that  persons  described  as  or  proposed  to  be 
paid  as  "  laborers  "  are  employed  at  ordinary  unskilled  labor  only.  After 
examination  and  certification  by  the  Commission  as  hereinafter  prescribed, 
such  payrolls  shall  be  transmitted  by  it  to  the  treasurer  or  fiscal  officer  for 
further  examination  and  payment,  as  required  by  law,  and  one  of  said 
duplicates  shall  accompany  the  warrant  on  the  treasurer  or  other  disbursing 
officer. 

2.  For  payments  for  irregular  or  occasional  services,  the  head  of  such  a 
department,  office  or  institution  shall  transmit  to  the  Commission  the 
original  account  or  a  special  payroll  bearing  his  written  approval,  which 
approval  shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the 
preceding  section  to  be  certified  on  the  regular  payrolls.  Upon  examination; 
and  certification  by  the  Commission  such  account  shall  be  forwarded  to  the 
treasurer  or  other  fiscal  officer. 

3.  The  secretary  of  the  Commission  shall  compare  such  payroll  or  account 
for  services  with  the  official  roster  and  shall  attach  thereto  or  place  thereon 
a  certificate  in  form  substantially  as  follows: 

I  hereby  certify  that  the  persons  named  in  the  above  payroll  occupying 
positions  in  the  classified  service,  have  been  appointed  or  employed  in  pur- 
suance of  the  Civil  Senice  Law  and  of  the  rules  made  in  pursuance  of 
said  T^w    (Chap.   15,  Laws  1909). 
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The  Commission  may  designate  one  of  its  members  to  make  certificates 
in  the  absence  of  the  secretary. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions 
of  law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  pasi- 
tion  in  the  classified  service  has  been  assijrned  to  perform  duties  other  than 
those  for  which  he  was  examined  and  certified,  or  under  any  title  not  appro- 
priate to  the  duties  to  be  performed,  the  Commission  will  refuse  certification 
of  such  person  for  payment  of  compensation  and  remove  his  name  from  the 
official  roster. 

Rule  XXXVII.     When  Rules  Take  Effect 

These  rules  shall  take  eflfect  on  and  after  the  date  of  their  approval  by 
the  Civil  SeiTice  Commission  of  the  State  of  New  York. 

CLASSES 

The  following  is  a  list  of  the  officers  and  positions  in  the  civil  service  of 
tlie  city  of  Ithaca,  classified  in  accordance  with  the  foregoing  rules,  and 
therein  referred  to: 

UNCLASSIFIED  Service 

First.     All  officers  elected  by  the  people: 

flavor  and  aldermen 

City  judge 

Board  of  education 

HccoiuL     The  heads  of  departments  or  offices  of  the  ciiy  gj>vc*nui:eni : 

Citv  clerk 

Cilv   chamberlain 

City  attorney 

Acting  city  judge 

City  superintendent 

Citv  engineer 

Building  commissioner 

J*olice   commissioner 

Commissioner  of  charities 

Fire    commissioners 

Civil  service  commissioners 

Sinking  fund  commissioners 

Board  of  public  works 

Board    of   health 

Board  of  assessors 

Examining  and  supervising  board  of  plumbers  and  plumbing. 

Third.  Persons  employed  in  or  who  seek  to  enter  the  public  service  a? 
superintendent,  principals  or  teachers  under  the  educational  department 
-of  the  city. 

Classified  Service 


EXEMPT   CLASS 


Clerk  to  city  judge. 
Deputy  city  clerk. 

Constables. 
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Associate   assessors,  $100  each  per  annum. 

Clerk  to  fire  commissioners,  $100  per  annum. 

First  assistant  chief,  fire  department,  $100  per  annum. 

Second  assistant  chief,  fire  department,  $100  per  annum. 

There  shall  also  be  included  in  the  exempt  class  in  the  event  of  an 
epidemic  or  other  similar  emergency  in  wfaioh  the  public  health  is  seriously 
endangered,  such  experts  and  special  inspectors  as  the  board  of  health  may, 
with  the  written  approval  of  the  Civil  Service  Commissioners  of  the  city 
of  Ithaca  appoint.  Such  appointment  shall,  however,  continue  only  during 
the  existence  of  such  epidemic  or  similar  emergency. 

CX>MFCrniVE    CLASS 

Health  officer. 

Assistant  city  superintendent. 

Chauffeurs  fire  department. 

Policemen. 

Fire  department  steamer  engineers  and  assistant  engineers. 

Engineers   of  water   and  sewer  piunping  stations. 

Firemen  of  water  and  sewer  j>umping  stations. 

Sealer  of  weights  and  measures. 

Plumbing  inspector. 

Foreman  of  w^ater  works   (repairs  and  construction). 

Chief  filter  operator. 

Assistant  filter  operators. 

Meter  readers. 

Foremen  public  works  department. 

Timekeepers  public  works  department. 

Sanitary  inspector. 

Probation  officer. 

Meter  superintendent. 

Superintendent  of  fire  alarm. 

Superintendent  of  hose. 

Chief  of  the  fire  department. 

Fire  m-arshal. 

Drivers  of  horse  drawn  fire  apparatus. 

Tuberculosis  nurse. 

Clerk  to  citv  clerk* 

Clerk  to  city  chamberlain. 

NON-COMPEnTIVB    CLASS 

Dairy  and  meat  inspector. 

Milk  inspector. 

Bacteriologist. 

Provided  that  no  person  shall  be  named  for  non-competitive  examination 
for  these  positions  who  is  not  an  instructor  or  an  employee  at  the  State 
Veterinary  College,  or  College  of  Agriculture. 
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LABOB  CLASS 

Laborers. 

Teamsters. 

Cartmen. 

Dated,  Ithaca,  N.  Y.,  December  30,  1916. 

Respectfully  submitted  for  approval, 

L.  C.  BEMENT,  Chairman. 
DOW  S.  BAKNES, 
F.   D.   BOYNTON, 

Civil  Service  Commi8si€>iu 
Approved,  December  30,  1916. 

THOMAS  TREE, 

Mayor. 

STATE  OF  NEW  YORK 

State  Ciyil  Service  Commission 

Albany,  N.  Y.,  January  20,   1916. 

The  foregoing  rules  for  the  civil  service  of  the  city  of  Ithaca,  having  been 
duly  examined,  are  hereby  approved  by  the  State  Civil  Service  Oommiasion. 
[L.  s.]  JOHN  C.  BIRDSEYE, 

Becretary. 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 
OF   THE   CITY   OF   MOUNT   VERNON 


Rule  I. 

In  compliance  with  flection  11  of  the  Civil  Service  Law  of  the  Stale  of 
New  York,  the  following  axe  prescribed  and  adopted  as  the  rules  for  the 
classiAcation  of  offices,  places  and  employments  in  the  classified  service  of  the 
the  city  of  Mount  Vernon,  and  for  the  appointments  and  promotions 
therein  and  examinations  therefor,  and  for  the  registration  and  selection  of 
laborers  for  employment  therein,  and  for  the  due  classification  of  all  c^ces 
and  positions  in  the  City  Service  included  in  the  Unclassified  and  Classified 
Service,  and  the  same  shall  be  valid  and  take  effect,  and  all  other  rules  are 
revoked,  upon  the  approval  of  the  mayor  of  the  city  of  Mount  Vernon,  and 
of  the  State  Civil  Service  Commission  of  the  State  of  New  York. 

Rule  II.    The  Commission 

?ursuant  to  the  statutes  of  the  State  of  New  York  providing  for  examina- 
tion to  ascertain  and  determine  the  merit  and  fitness  of  persons  seeking  to 
enter  the  Civil  Service  of  the  State  of  New  York  and  cities  thereof,  and  the 
regulation  of  the  same,  and  for  the  purpose  of  ascertaining  the  merit  and 
fitness  of  persons  seeking  or  named  for  positions  in  the  departmenta  and 
offices  of  the  municipal  government  to  which  these  rules  apply,  the  mayor 
shall  designate  three  citizens,  each  of  whom  shall  be  known  as  a  Municipal 
Civil  Service  Commissioner  of  the  city  of  Moimt  Vernon,  and  not  more  than 
two  of  whom  shall  belong  to  the  same  political  party.  The  compensation  of 
each  shall  be  $500  per  year.  The  Commission  shall  appoint  a  person  who 
shall  act  as  the  secretary  of  the  board,  and  whose  salary  shall  be  $500  per 
year.  It  shall  be  the  duty  of  such  Municipal  Civil  Service  Commission  to 
conduct  all  examinations  to  ascertain  the  merit  and  fitness  of  candidates  for 
admission  into  the  civil  service  of  the  city,  to  estimate  and  to  certify  the  same 
in  such  manner  and  form  as  may  be  prescribed. 

It  shall  also  make  and  file  with  the  State  Civil  Service  Commission  such 
reports  and  roster  of  the  Classified  Civil  Service  of  said  city  as  required  by 
chapter  15  of  the  Laws  of  1900. 

Kegular  meetings  will  be  held  each  Monday  evening  during  the  month. 
Special  meetings  will  be  held  when  the  needs  of  the  service  require  it. 

The  Commission  shall  elect  one  of  it«  members  to  be  president,  and  may 
from  time  to  time  appoint  special  committees  from  its  own  members. 

The  secretary  shall  keep  the  minutes  of  all  proceedings,  copies  of  all 
correspondence  and  all  necessary  records  of  the  examination,  standing  and 
certification  of  applicants,  and  a  complete  record  of  all  persons  employed 
in  the  several  departments  to  which  these  rules  apply,  and  of  all  appointments, 
promotions,  dismissals,  resignations  and  other  changes  of  any  kind  therein. 
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The  secretary  shall  have  general  charge  of  the  civil  service  office  of  the 
CommiBsion,  and  by  instructiou  of  the  Commission,  shall  properly  and 
efficiently  advertise  exarai nations  for  the  dates  fixed  by  the  Commission. 

The  CommiBsioQ  shall  prescribe  such  regulations  for  the  execution  of  the 
provisions  of  these  rules  and  of  the  Civil  Service  Law,  as  may  not  be  incon- 
sijBtent  therewith,  and  may  prescribe  blank  forms  for  all  applications,  certifi- 
cates, reports,  records  and  returns. 

Rule  III.    Qassificataoii  of  Positions 

The  ciTil  service  of  the  city  of  Mount  Vernon  shall  be  divided  into  the 
Unclassified  Service  and  l^ie  Classified  Service. 

1.  The  Unclassified  Service  includes: 
J^Hrtrt — ^AU  officers  elected  by  the  people. 
BeconA — An  election  officers. 

Third  —  Tie  head  or  heads  of  any  department  or  office  trf  the  city 
^government. 

Fourth  —  Persons  employed  in  and  who  seek  to  enter  the  public  service 
as  superintendents,  principals,  or  teachers  in  the  educational  department  of 
the  city. 

2.  The  Classified  Servioe  iocludes  ail  positions  not  in  the  Unclassified 
Service.  The  positions  in  the  Classified  Service  are  in  four  classes,  the  Exempt 
*Qass,  the  Competitive  Class,  the  Kon-Competitive  Class,  and  the  Labor  Class, 
as  enumerated  in  req^ective  schedules  and  hereby  made  a  part  of  these  rules. 

Rule  IV.    The  Exempt  Class 

Tbe  Sxempt  Olaas  shaU  xnclnde: 

FvF9t  —  The  depntue  sf  prancipal  eKocutive  officcrfi  duly  antluniBed  by  law 
to  act  generally  for  ajid  ia  pkuae  of  their  principals. 

Qmsomd — One  secretary  of  each  officer,  boaM  or  commisBion  authorifled  by 
Iww  to  appoint  a  secietKry. 

ThirA — One  derk,  and  one  dqnity  derk  if  authoiixed  by  law,  of  each 
oeurt. 

Fourth — Other  BBbdrdinate  offices  for  the  filling  of  which  oompetltive  or 
mm-campetitive  examiaatkma  may  be  found  to  be  not  practicable. 

No  office  or  position  shall  be  deemed  to  be  in  the  £2xempt  Class  unless  it  is 
flpecifically  named  in  such  class.  Kot  more  than  one  appointment  shall  be 
made  to  or  under  the  title  of  any  such  office  or  position,  miless  a  different 
number  is  specifically  mentioned  in  such  schedule. 

Appointments  to  positionfi  in  the  Exempt  Class  may  be  made  without  exam- 
ination under  these  rules,  but  such  examination  may  be  held  upon  the  request 
of  the  appointing  officer. 

Appointing  officers  must  notify  the  Municipal  Ci^  Service  Commission, 
in  writing,  of  all  appointments  to  such  positions  within  five  days  after  same 
are  made,  setting  forth  the  full  name  of  sudi  appointee,  date  of  begixuaing  of 
service  and  term  for  which  appointed,  salary,  and  the  name  of  person  in 
ivviiose  place  appointed;  all  of  which  shaft  be  duly  certified  by  the  appointing 
officer. 

In  these  rules  the  term  "  appointing  officer  '*  shall  he  construed  to  include 
any  person,  board  or  commission  having  the  power  to  appoint  to  any  position 
in  the  civil  service  in  the  city  of  Mount  Vernon. 
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Rule  V.    Emergency  Cases 

In  case  of  an  epidemic,  riot,  flood  or  other  exceeding  and  necessary  emer- 
gency, the  appointing  officers  may  hire  and  employ,  temporarily,  such  and  so 
many  persons  as  such  emergency  renders  necessary,  forthwith  reporting  to 
the  Municipal  Civil  Service  Commission  the  facts  in  the  case  and  the  names 
of  the  persons  so  employed;  but  no  person  so  employed  shall  continue  in  the 
service  for  a  longer  period  than  ten  days  imless,  upon  the  written  request  of 
the  appointing  power  setting  forth  the  reasons  why  an  extension  of  time  is 
necessary,'  the  Municipal  Civil  Service  Commission  shall  ext^id  the  temporary 
period  for  an  additional  ten  days. 

In  case  any  such  extension  is  authorized  the  reasons  therefor  shall  be  set 
forth  in  the  minutes  of  the  Municipal  Civil  Service  Commission. 

There  shall  also  be  included  in  the  Exempt  Class  in  the  event  of  an  epidemic 
or  other  similar  emergency  in  which  the  public  health  is  seriously  endangered, 
such  experls  and  special  inspectors  as  the  board  of  health  may,  with  the 
written  approval  of  the  Civil  Service  Commission  of  the  city  of  Mount 
Vernon,  appoint. 

Rule  VI.    The  Competitive  Class 

The  Competitive  Class  indudes  all  perscms  employed  or  appointed  in  the 
public  service  whose  position  is  not  specifically  included  in  the  Exempt,  Xoo.- 
Competitive  or  Labor  Class,  but  no  examination  shall  be  held  for  a  position 
nntil  it  has  been  specifically  stated  in  the  list  for  the  Competitive  Class 
hereunto  annexed. 

Rule   VII.     Application  for  Examination  —  Competitive   Class 

Applications  of  competitors  for  positions  included  in  the  Competitive  Class 
must  be  addressed  to  the  secretary  of  the  Municipal  Civil  Service  Commis- 
sion of  the  city  of  Mount  Vernon.  The  application  must  be  in  the  hand- 
writing of  the  applicant  and  must  state  imder  oath: 

1.  Hi9  full  name  and  residence,  giving  street  and  number. 

2.  His  term  of  residence  in  the  city  of  Mount  Vernon. 

3.  His  citizenship. 

4.  His  age,  giving  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  service,  if  any,  and  whether  he 
has  ever  been  discharged  therefrom,  and  if  so,  the  reason  therefor. 

7.  His  health  and  physical  capacity  for  the  public  service. 

8.  His  business  or  employment  and  residence  for  the  last  preceding  fiye 
years. 

9.  The  extent,  place  and  nature  of  his  education. 

10.  If  in  the  military  or  naval  service  of  the  United  States  in  the  late 
Civil  War,  the  name  of  the  organization  or  vessel  to  which  attached,  date  oi 
enlistment  or  commission,  position  or  rank,  date  and  cause  of  discharge 
from  the  service,  and  any  physical  disability  incurred  in  such  service. 

Such  other  information  must  be  furnished  as  the  Commiseion  may  reason- 
ably require  touching  the  applicant's  fitness  for  the  public  service. 


134  Report  of  State  Civil  Service  Commissiox 

All  applicants  for  positions  under  these  rules  in  any  class  must  be  citizens 
of  the  United  States^  and  actual  residents  of  the  city  of  Mount  Vernon  except 
as  hereinafter  provided.  They  must  file  their  application  with  the  Ck>m- 
mission  on  blanks  which  will  be  supplied  upon  application  to  the  secretary, 
which  application  shall  bear  the  endorsement  of  at  least  three  reputable  citi- 
zens of  Mount  Vernon  who  shall  have  known  said  applicant  at  least  one 
year,  and  believe  him  to  be  of  good  moral  character,  of  temperate  and 
industrious  habits,  and  in  all  respects  fit  for  the  service  which  he  wishes  to 
enter,  and  that  they  are  willing  that  such  certificate  shall  be  published  for 
public  information,  and  will,  upon  application,  give  such  further  testimonials 
in  regard  to  such  applicant  as  may  be  required. 

The  applicant  must  also  state  in  his  application  the  position  he  seeks. 

All  applicants  for  appointments  to  positions  in  the  police  department  of 
the  city  of  Mount  Vernon,  shall  in  addition  to  the  qualifications  else- 
where herein  prescribed,  be  subject  to  the  following:  Each  sudh  applicant 
must  be  not  less  than  21  years  of  age,  nor  more  than  30  years  of  age;  must 
be  a  citizen  of  the  United  States  and  a  resident  of  the  city  of  Mount  Vernon 
at  least  one. year  prior  to  the  date  of  his  application;  must  be  not  less 
than  five  feet  eight  inches  in  height;  must  have  good  hearing  and  eyesight; 
must  be  free  from  any  physical  defect,  deformity  or  disease,  and  must,  before 
being  admitted  to  mental  examination,  be  certified  by  an  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission,  to  be  physically  quali- 
fied for  the  service;  his  weight,  chest  measurement,  muscular  development 
and  general  physical  condition  must  be  approximately  normal  in  comparison 
with  his  age  and  height  as  recognized  by  medical  standards. 

Rule  VIII.    Defective  Applications  and  Age  Limit 

Defective  applications  may  be  suspended  by  the  Mimicipal  Civil  Service 
Commission  and  applicants  notified  to  amend  the  same,  but  the  Municipal 
Civil  Service  Commission  shall  not  be  compelled  to  give  such  notice  or  grant 
such  opportunity  a  second  time.  All  candidates  for  the  position  of  stenog- 
rapher shall  be  at  least  eighteen  (18)  years  of  age  and  not  more  than  sixty 
(60)  years  of  age  at  the  date  of  their  application,  except  as  hereinafter  pro- 
vided in  Rule  XXXIV,  or  otherwise  particularly  specified  in  these  rules.  For 
all  other  positions  candidates  shall  be  at  least  twenty-one  (21)  years  of  age 
and  not  more  than  sixty  (60)  years  of  age  at  the  date  of  their  application, 
except  as  hereinafter  provided  in  Rule  XXXIV,  or  otherwise  particularly 
specified  in  these  rules.  Whenever  the  application  does  not  show  that  the 
applicant  is  within  the  prescribed  limits  of  age,  and  is  otherwise  -qualified 
under  the  rules,  the  application  will  be  rejected. 

Rule  IX.     Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Municipal  Civil 
Service  Commission  will  notify  in  writing  the  different  applicants,  or  such 
number  thereof  as  can  be  examined  conveniently  at  one  time,  to  appear  for 
examination,  giving  at  least  three  days*  previous  notice  of  the  place,  date  and 
hour  of  examination.  The  place,  date  and  hour  of  each  examination  shall  be 
conspicuously  posted  on  the  bulletin  board  at  the  office  of  the  Civil  Service 
Commission  at  least  ten  days  previous  to  the  date  when  the  said  examination 
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is  to  be  held;  and  when  deemed  expedient,  advertisement  of  examination  shall 
be  made  in  the  newspapers  of  the  city  of  Mount  Vernon  for  such  length 
of  time  as  the  Municipal  Commission  deems  advisable;  but  the  notice  posted 
on  the  bulletin  board  at  the  office  of  the  Civil  Service  Commission  shall 
be  the  only  public  notice  of  such  examination  required.  All  announcements 
of  competitive  examinations  shall  state  title  of  position  and  department, 
salary,  age  limits,  subjects  of  examination  and  relative  weight  of  each,  and 
any  special  qualifications  or  experience  desired. 

4 

Rule  X.    Examination 

In  all  examinations  for  appointment  and  promotion  in  the  civil  service  of 
the  iCity  of  Mount  Vernon,  merit  and  fitness  shall  be  determined  by  and  upon 
competitive  examination  for  all  positions  in  the  Competitive  Class,  as  herein 
provided. 

The  merit  and  fitness  of  all  applicants  shall  be  determined  by  examination 
conducted  by  the  Municipal  Civil  Service  Commission.  Upon  all  such  exam- 
inations no  rating  higher  than  100  per  centimi  shall  be  given  to  any  person. 
Lists  containing  the  names  and  rating  of  all  applicants  found  on  such  exam- 
ination to  be  eligible  for  appointment  and  promotion  for  merit  and  fitness, 
shall  be  made  up  for  certification  to  the  person  or  persons  holding  the  power 
of  appointment  or  promotion,  in  the  manner  provided  in  these  rules.  The 
minimum  percentage  of  rating  necessary  to  entitle  an  applicant  to  a  place 
upon  such  eligible  list  shall  be  75  per  centum. 

Rule  XI.    Conduct  of  Examination 

The  actual  conduct  of  every  examination  for  merit  and  fitness  shall  be 
under  the  responsible  direction  of  the  Municipal  Civil  Service  Commission  or 
of  its  designated  members,  free  from  the  interference  or  participation  or 
infiuence  of  the  appointing  officer,  or  of  any  person  other  than  the  assistant 
examiners  or  experts  directly  employed  by  the  Commission.  No  p^rson 
employed  in  a  department  for  whose  benefit  an  eligible  list  is  to  be  prepared 
shall  be  employed  as  an  expert  upon  the  examinations  for  such  eligible  list. 
The  Commission  may  in  the  examinations  give  such  relative  importance  to 
the  different  subjects  or  matters  of  examination,  whether  mental  or  physical, 
or  to  experience,  occupation  or  training  as  to  them  may  seem  fit.  At  or 
before  the  commencement  of  every  examination,  the  weight  to  be  given  every 
subject  included  in  the  examination,  and  the  general  or  average  minimum  and 
the  minimum,  if  any  allowable,  upon  each  subject,  shall  be  announced  to  the 
applicants.  The  appointing  officer  shall  state  to  the  Commission  upon  its 
request,  and  so  far  as  is  consistent  with  these  rules,  the  general  qualifications 
or  attainments,  physical  or  mental,  or  both,  and  the  experience  he  deems 
necessary  or  proper  to  be  possessed  by  persons  filling  the  positions  for  which 
an  eligible  list  is  to  be  formed,  and  also  the  maximum  age  limitation. 

Rule  XII.    Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  character,  and  shall 
relate  to  those  matters  which  shall  fairly  test  the  intelligence,  competency, 
suitability  and  character  of  the  applicants  to  discharge  the  duties  of  the 
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service  for  which  they  seek  to  be  appointed.  The  Municipal  Civil  Service 
Commission,  with  the  approval  of  the  State  Civil  Service  Commiss-ioners  of 
the  State  of  Xew  York,  shall  determine  when  examinations  are  not  prac* 
ticable  in  cases  relating  to  the  civil  service  of  the  city  of  Mount  Vernon. 

Rule  XIII.    Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to  the  proper 
discharge  of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity,  and  be  duly  certified 
as  qualified  in  sucli  respects  before  they  shall  be  accorded  a  mental  examina- 
tion. Such  physical  examination  shall  be  made  by  the  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission. 

Rule  XIV.    Political  Opinions  of  Candidates 

No  recommendation  or  question  under  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever.  Nor 
shall  political  opinions  be  discussed  or  considered  by  the  Municipal  Com- 
missioners in  their  examinations.  The  Municipal  Commission  shall  not  receive 
or  consider  any  communication  as  to  the  qualifications  or  merits  of  any  candi- 
date for  a  position  except  such  as  are  permitted  by  these  rules,  and  except 
such  communications  as  they  may  seek  by  way  of  verification  of  statements 
made  by  the  applicant. 

Rule  XV.    Percentage  and  Eligible  List 

Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all 
the  obligatory  subjects  in  any  examination,  and  whose  standing  on  every  such 
obligatory  subject  is  50  or  over,  shall  be  eligible  for  appointment  to  the  posi- 
tion for  which  he  is  examined,  and  the  names  of  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages,  on  the  proper  register  of  eligibles; 
provided  that  the  names  of  competitors  who  have  passed  as  above,  and  whose 
claims  for  preference  under  section  9  of  article  5  of  the  Constitution  have 
been  allowed  by  the  Commission,  shall  be  placed  in  the  order  of  their  respec- 
tive percentages  at  the  head  of  the  proper  register  of  eligibles. 

When  two  or  more  eligibles  have  the  same  average  percentage,  preference 
in  certification  shall  be  given  to  veterans;  or  if  no  veteran  competes,  to  the 
candidate  who  first  filed  his  application. 

The  terra  of  an  eligible  list  is  fixed  at  not  less  than  one  year  nor  more 
than  four  from  the  date  of  the  establishment  of  such  list.  An  eligible  list 
which  has  been  in  force  one  year  shall  terminate,  provided  that  a  new  exam- 
ination has  been  held  and  a  new  list  prepared.  Persons  whose  names  appear 
upon  such  eligible  lists  shall  be  notified  by  mail  when  a  new  examination  is 
to  be  held  for  the  same  position,  and  informed  that  their  eligibility  will  cease 
upon  the  establishment  of  the  new  list,  as  the  result  of  a  new  examination. 

Rule  XVI.    Re-Grading 

When  an  examination  for  any  grade  is  held  before  the  eligible  list  for  that 
grade  is  exhausted,  provided  such  list  has  been  established  for  less  than  one 
year  and  contains  less  than  three  names,  a  new  list  shall  be  prepared  after  such 
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examination.  The  persons  upon  the  former  eligible  list  who  have  not  been 
examined  for  the  new  eligible  list  shall  be  respectively  plaeed  upon  the  new 
eligible  list  in  the  position  to  which  the  percentage  of  their  aggregate  mark- 
ing upon  their  former  examinations  would  entitle  them  if  such  markings  had 
instead  been  giren  them  upon  the  new  examination  and  ehall  be  ooDtinued 
thereon  until  the  end  of  their  term  of  eligibility. 

Rule  XVII.    Written  or  Oral  Examination 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based  upon  such 
written  or  oral  examinations,  or  both,  as  the  Municipal  Civil  Service  Com- 
mission shall  determine,  and  all  oral  examinations  shall  be  stenographically 
recorded. 

Rule  XVIII.    Correction  of  Errors 

The  Municipal  Civil  Service  Commission  shall  have  power,  in  its  discretion, 
whenever  in  its  judgment  the  interests  of  the  public  service  require  it,  to 
order  a  re-examination  of  applicants  for  any  position,  and  shall  have  power 
to  correct  any  error  and  amend  or  revoke  any  schedule,  list  or  other  paper 
or  record  where  it  appears  that  any  error  or  injustice  has  been  done  or 
where  any  person  whose  name  appears  on  any  eligible  list  has  for  any  reason 
hecome  incapacitated  for  appointment  in  the  public  service,  to  strike  sudi 
name  from  said  list,  provided,  however,  that  after  an  eligible  list  is  prepared 
and  certified  it  shall  not  be  altered  or  revoked  except  upon  notice  by  mail  or 
otherwise,  as  the  Commission  may  direct,  to  all  persons  whose  standing  may 
be  unfavorably  affected  by  the  alteration.  The  reasons  for  every  such  action 
shall  be  recorded  in  full  in  the  minutes  of  the  Municipal  Civil  Srarice 
Commission. 

Rule  XIX.     Certification  for  Appointment 

1.  Whenever  a  vacancy  ehall  occur  within  any  grade  of  the  Competitive 
or  Labor  Class,  which,  in  the  opinion  of  the  nominating  or  appointing  officer, 
the  business  of  the  city  requires  to  be  filled,  he  sliall  forthwith  notify  the 
secretary  of  the  Municipal  Civil  Service  Commission  of  the  vacancy  and 
state  whether  the  same  is  to  be  filled  by  appointment  or  promotion  or  by 
reinstatement,  and  the  title  of  the  position,  the  duties  to  be  performed,  the 
niunber  of  vacancies  to  be  filled  and  the  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  sh-all  be  given  in  all 
positions  in  the  Competitive  and  Labor  Class,  that  are  not  filled  by  promotion, 
reinstatement,  transfer  or  reduction,  under  the  provisions  of  the  Civil 
Service  Law  and  tliese  rules,  by  appointment  from  among  those  standing 
highest  on  the  eligible  list  prepared  by  the  Mimicipal  Civil  Service  Com- 
mission, except  as  otherwise  provided  in  the  Civil  Service  Law. 

3.  The  secretary  of  the  Municipal  Civil  Service  Commission  shall  there- 
upon, as  soon  as  practicable,  certify  to  the  nominating  or  appointing  officer 
for  appointment,  or  promotion  or  for  reinstatement  from  the  eligible  list 
most  nearly  appropriate  to  such  position,'  as  it  may  then  exist,  the  names 
of  the  three  persons  standing  highest  on  such  eligible  lists,  indicating  such 
of  them,  if  any,  as  are  honorably  discharged  soldiers,  sailors  or  marines  of 
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the  army  and  navy  of  the  United  States  in  the  late  Civil  War,  citizens  «Jid 
residents  of  this  State.  The  certificate  of  the  secretary  shall  in  all  caaes 
state  the  relative  etanding  of  each  of  the  persons  certified. 

4.  The  appointing  officer  shcdl  thereupon  fill  said  vacancy  or  vacancies  by 
the  appointment  of  one  or  more  of  the  persons  so  certified.  Until  an  appoint^ 
ment  has  been  made  from  said  certification  or  until  said  oertification  has 
been  canceled,  no  new  certification  shall  be  made  to.  fill  said  vacant  position 
or  positions. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists,  the  Municipal  Civil  Service  Commission  shall  make  certification  from 
the  eligible  list  most  nearly  appropriate  for  the  group  in  which  the  position 
to  be  filled  is  classified  and  wherein  the  qualifications  demanded  have  been 
determined  by  examination. 

6.  No  person  on  an  eligible  list  shall  be  certified  more  than  three  times 
to  the  same  appointing  officer  for  the  same  bureau  or  institution,  except 
at  the  request  of  the  said  appointing  officer,  unless  the  person  so  certified 
is  a  veteran,  in  which  case  his  name  shall  continue  to  be  certified  so  long 
As  it  remains  on  the  eligible  list  under  the  rules. 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a  certification 
has  declined  to  accept  a  position  offered,  the  secretary  may  certify  the  name 
of  the  person  standing  next  highest  upon  th«  eligible  list  to  those  already 
certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and  appointed* 
his  appointment  shall  be  immediately  revoked  by  the  appointing  officer  upon 
notification  by  the  Mimicipal  Civil  Service  Commission. 

7.  No  person  whose  name  is  upon  an  eligible  list  may  waive  his  right 
to  certification  or  appointment  except  for  one  of  the  following  reasons  stated 
in  writing  to  the  appointing  officer  and  to  the  Municipal  Civil  Service  Com- 
mission : 

(a)  Insufficiency  of  salary  attached  to  the  position  offered,  or 

(b)  Temporary  disability,  physical  or  otherwise,  to  accept  the  position 
offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Civil  Service 
Commission.  The  Commission  shall  enter  upon  its  minutes  the  reasons  for 
its  action  in  each  such  case,  and  the  waiver  shall  not  continue  in  effect 
for  a  longer  period  than  thirty  days  from  the  dote  of  certification.  The 
name  of  any  eligible  who  shall  decline  certification  or  appointment  for  any 
reason  other  than  those  above  specified  shall  be  stricken  from  the  list. 
Whenever  an  eligible  certified  for  appointment  shall  fail  to  accept  an  offer 
of  appointment  sent  to  him  by  mail  at  his  post  office  address  within  the  four 
business  days  next  succeeding  the  mailing  of  such  offer  of  appointment,  he 
shall  be  deemed  to  have  declined  such  appointment.  An  eligible  who  has 
declined  an  appointment  on  the  ground  of  insufficiency  of  the  salary  offered 
shall  not  thereafter  be  certified  for  a  position  at  the  same  or  a  less  salary. 
Whenever  one  or  more  eligibles  shall  have  declined  any  appointment  offered, 
and  an  eligible  whose  relative  standing  is  lower  shall  have  been  appointed 
to  such  position,  the  salary  or  compensation  of  such  appointee  shall  not  be 
increased  within  a  period  of  one  year  after  his  appointment,  beyond  that 
offered  to  the  person  so  declining. 
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8.  If  the  appointment  shall  be  made  of  any  person  other  than  one  of  the 
three  standing  highest  on  the  eligible  list,  the  appointing  officer  shall  for- 
"waxd  to  the  Municipal  Oivil  Service  Commission,  with  the  notice  of  appoint- 
ment, copies  of  all  correspondence  to  and  from  the  persons  declining  such 
appointment. 

Rule  XX.     Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  particular  person  of  high  and 
recognized  attainment  in  such  qualities,  the  Commission  may,  upon  obtaining 
the  approval  of  the  State  Civil  Service  Commission,  suspend  the  provisions 
of  the  rule  requiring  competition  in  such  case,  but  no  such  suspension  shall 
be  general  in  its  application  to  such  place,  and  all  such  cases  of  suspension 
shall  be  reported  to  the  State  Civil  Service  Comniission  in  the  annual  report 
made  to  them,  with  the  reasons  for  the  same. 

Rule  XXI.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  Conmussion  may  require  evidences 
of  special  education  or  of  practical  experience  for  a  satisfactory  term  in 
such  profession,  art  or  trade;  and  shall  require  the  production  of  such 
certificates  of  competency  and  license  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

Rule   XXII.     Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  Non-competitive  Class,  or  for  registration 
or  employment  in  the  Labor  Class,  must  be  a  citizen  of  the  United  States 
and  an  actual  resident  of  the  city  of  Mount  Vernon  at  the  time  of  his 
application;  provided  that  such  requirements  as  to  citizenship  and  residence 
may  be  specially  suspended  by  the  Conmiission  as  to  any  position  requiring 
high  professional,  scientific  or  technical  qualifications,  but  all  such  cases, 
with  the  reasons  therefor  shall  be  entered  on  the  records  of  the  Commission 
opposite  the  name  of  the  candidate. 

Rule  XXIII.    Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Municipal  Civil  Serv- 
ice Commission  without  charge  to  all  persons  requeerting  the  same.  The 
Municipal  Civil  Service  Commission  may  require  in  connection  with  such 
application  such  certificates  of  citizens,  physicians,  public  officers  or  others 
having  knowledge  of  the  applicant,  as  the  good  of  the  service  may  require. 
The  Municipal  Civil  Service  Commission  may  refuse  to  examine  an  applicant, 
or  after  examination  to  certify  an  eligible,  who  ie  found  to  lack  any  of 
the  established  preliminary  requirements  for  the  examination  or  position  for 
which  he  applies;  or  who  is  physically  so  disabled  as  to  be  rendered  unfit  for 
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ihB  perform  aiMM  of  tk»  teties  of  Hie  pottikni  to  wlucli  he  serin  appointment, 
<yr  -who  m  «dcficted  to  the  haUbual  use  of  inteBdcaiiiig  beverages  to  exoeaB; 
or  wlio  kae  bees  guitty  ei  «  csioK;  or  of  inf&swjuft  cr  natanantAy  diegTB^xfnl 
<sndu(9t^  or  «dio  .haa  Jbee&  dianiaBed  Irom  tike  pnhlie  aervioe  for  dduiqueiicy 
or  misconduct;  or  who  has  intentionally  made  a  false  statemoat  of  waxy 
material  fact,  or  practiced  or  attempted  to  practice  any  deception  or  fraud 
in  his  application,  in  liis  examination  or  in  securing  his  eligibility  or  appoint- 
ncHt.  ikmy  of  the  foi«goi«g  disq«aIiff««tion«  shall  he  good  and  sofficient 
oaaiee  for  the  nawwA  of  any  eligible  from  the  service  aifter  his  appointancmt. 
IXaMn  the  poHBtian  to  he  HUed  tnwelwes  nsvpoaeilnlity,  the  a|»poaitiiig  ofioer, 
vAsra  othervoee  permitted  fay  law,  -rntcy  reqaize  the  appoMee  to  foraiah  a 
head  or  othsr  aeomrity  and  ihail  notify  the  Jlanhapal  Ciril  Sexriee  CovimiB- 
ahm  of  the  aau)unt  and  awitwiwij  detaite  dwneoif. 


Rule  XXIV.    Temporary  Appomtmcnts 

When  fhere  are  urgent  reasons  for  filling  a  vacancy  in  any  position  in 
the  Competitive  Class  and  there  is  no  list  of  persons  eliglbre  for  appointment 
after  competitive  examination,  the  appointing  officer  may  nominate  a  person 
to  the  Commission  for  non-competitive  examination,  and  if  such  nominee 
shall  be  oertified  by  aadi  Coiamissioa  as  ^atiAed  after  such  non-competitive 
examination,  he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
neJtf^RtJon  and  appointment  ccm  be  made  after  competitive  examination,  but 
auch  provisional  appointment  shall  not  continue  for  a  longer  period  than 
four  months,  nor  shall  successive  temporary  appointments  be  made  to  the 
same  position  under  this  rule. 

In  case  of  exigency^  special  patrolmen  may  be  appointed  with  the  approval 
of  the  Commission,  for  a  period  of  not  exceeding  one  month  in  any  one 
calendar  year,  without  examination,  provided  tliere  is  no  one  upon  the 
appropriate  eligible  list  willing  to  accept  such .  appointment. 

Rule  XXV.     Method  of  Examination  —  Non-Competitive  Class 

Positions  in  the  ^on-Competitive  Class  may  be  filled  by  the  appointing 
officer  in  liis  discretion  in  respect  to  the  method  of  examination.  The  dis- 
cretion of  the  officer  in  such  case  shall  be  limited  as  follows: 

First  —  He  may  select  from  the  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination;  or 

Second  —  He  may  name  to  the  Municipal  Civil  Service  Commission  three 
or  more  persons  for  competitive  examination,  and  appoint  the  one  graded 
highest  as  the  result  of  an  examination. 

Third  —  He  may  appoint  or  employ  any  person  named  by  him,  who,  upon 
a  non-oompetitiv«  examination,  shall  be  duly  certified  as  qualified. 

Rule    XXVI.    Character    of    Qualifications  —  Non-Competitive 

Class 

Upon  the  non-oompetitive  ontminatioa  into  Hke  <|TiaUfioationa  of  a  pcorson 
named  for  a  position  in  tliis  class,  the  Municipal  Civil  Service  Commisaion 
will  give  a  certificate  to  such  person  only  when  satisfied: 

First  —  That  he  is  within  the  limits  of  the  age  prescribed  by  the  position 

or  employment  to  which  he  has  been  named; 
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Second  —  That  h€  is  properly  certified  as  free  from  any  phyBical  defect^ 
deformity  or  disease  which  is  likely  to  interfere  with  the  proper  discharge 
of  his  duties; 

lliird  —  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment; 

Foitrth  —  That  he  possesses  the  requisite  knowledge  and  ability  to  enter 
on  the  discharge  of  his  official  duties. 

An  ofSScer  naming  a  person  for  examination  will  at  the  same  time  transmit 
his  certificate,  that  after  due  inquiry  he  is  satisfied  that  the  character  and 
habits  of  the  person  named  fit  him  for  the  public  service,  and  will  append 
to  such  certificate  such  formal  vouchers  and  credentials  as  he  may  desire  to 
have  considered  and  placed  on  file. 

In  the  determination  of  the  character  and  habits  of  the  nominee  the  certifi- 
cate thereof  by  the  nominating  officer  will  be  (considered  essential. 

Rule   XXVII.     Selection  of   Method  of  Examination  —  Non- 
competitive Class 

Whenever  a  vacancy  in  this  class  in  any  department,  office  or  institution  is- 
to  be  filled,  the  officer  having  the  authority  to  fill  the  same  shall  notify  the 
said  Commission  which  of  the  three  metfaodB  in  his  discretion,  under  Rule  25, 
he  selects^  and  if  the  choice  ba  by  an  open  competition,  the  Commiasion  will 
proeeed  as  for  an  examination  under  the  Competitive  Claas,  but  if  the  choice 
be  by  a  limited  competition,  or  by  the  appointmeDi  ol  a  person  to  be  duly 
certified  by  the  Commission  as  qualified,  the  officer  aforesaid  shall  name  in 
such  notification  the  person  or  persons  to  be  ^caniined,  and  thereupon  the 
Commission  shall  notify  the  person  or  persona  so  named  of  the  time,  place  and 
special  rules  for  the  examination. 

Rule  XXVIII.     Reg^Sitration  and  Appointment  —  Labor  Class 

1.  Applicants  for  positions  in  the  Labor  Class,  who  produce  satisfactory  evi- 
dence of  their  capacity  for  labor,  and  their  habits  as  to  industry  and  sobriety, 
shall  be  registered  in  the  order  of  their  application.  The  register  shall  state 
the  (1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  rela- 
tionship of  persons  dej^ending  for  support  on  the  applicant,  (6)  service  in  the^ 
army  or  navy  in  time  of  war,  (7)  previous  occupation,  (d)  reference  and  such 
other  information  as  may  be  required- 

2.  When  the  services  of  employees  in  the  Labor  Class  are  required,  the  office 
or  person  having  the  appointment  shall  notify  the  Municipal  Civil  Service 
Commission,  stating  the  number  of  men  wanted,  kind  of  labor  for  which  they 
are  wanted,  and, the  time  and  place  of  employment;  and  the  Commission  shalll 
thereupon  send  to  the  officers  or  the  person  making  the  requisition  the  names- 
and  residences  of  the  niunber  of  men  called  for  (if  register  contains  so  many) 
giving  the  preference  to  those  who  have  served  in  the  army  or  navy  of  the 
United  States  during  the  late  Civil  War  and  been  honorably  discharged  there- 
from. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Commission  the 
names  of  those  employed,  with  the  date  of  employment,  provided  that  if  a  less 
number  than  those  shall  be  so  employed  they  shall  be  those  standing  highest, 
on  the  register. 
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4.  All  registration  lists  shall  remain  in  force  for  a  period  of  not  less  than 
one  year  nor  more  than  four  years,  and  new  registration  lists  shall  be  estab- 
lished when  in  the  opinion  of  the  Mimicipal  Civil  Service  Commission  they 
seem  necessary. 

5.  There  shall  be  separate  applications  for  the  different  kinds  of  labor  and 
employment,  and  the  Municipal  Civil  Service  Commission  may  establish  sep- 
arate labor  lists  for  the  various  institutions  and  departments.  The  said 
Mimicipal  Civil  Service  Commission  shall  have  the  power  to  limit  the  number 
of  lists  upon  which  an  applicant's  name  shall  be  registered  at  the  same  time. 
The  Municipal  Civil  Service  Commission  shall  require  an  applicant  for  regis- 
tration for  the  labor  service  to  furnish  such  evidence  as  to  his  fitness,  etc,  or 
pass  such  examination  as  may  be  deemed  proper  by  them,  not  inconsistent  with 
these  rules  or  the  Civil  Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable  to  fill  a  requi- 
sition for  laborers  the  fact  shall  be  certified  to  the  officer  making  the  requisi- 
tion, who  shall  then  make  the  selection  under  such  rules  and  regulations  as 
the  Municipal  Civil  Service  Commission  may  from  time  to  time  prescribe. 

7.  The  Municipal  Civil  Service  Commission  may  make  such  rules  as  may  be 
necessary  to  identify  the  registered  applicants  and  to  preserve  a  record  of 
their  conduct. 

8.  Wlhen  the  public  interests  require  the  employment  of  one  or  more  persons 
at  common  labor  for  temporary  or  emergency  purposes,  the  head  of  the 
department  may  appoint,  subject  to  the  previous  approval  of  the  Municipal 
Civil  Service  Commission,  the  persons  most  available  and  best  fitted  for  such 
work,  without  reference  to  the  r^istration  lists,  but  provided  that  registered 
applicants  seeking  temporary  employment,  who  have  notified  the  Mimicipal 
C^vil  Service  Commission  of  their  readiness  to  serve,  shall  be  preferred. 

Notice  of  such  appointment,  giving  the  names  of  the  appointees,  rate  of 
wages,  and  the  occasion  and  probable  duration  of  their  employment  shall  be 
immediately  filed  with  the  Municipal  Civil  Service  Commission,  and  all  pay 
rolls  therefor  shall  be  presented  to  the  Municipal  Civil  Service  Commission 
for  certification  as  in  other  cases.  Such  employment  shall  not  be  continued 
for  a  longer  period  than  fifteen  days  without  express  authorization  of  such 
extension  by  the  Municipal  Civil  Service  Commission,  and  then  only  for  a 
period  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be  made  a  part 
of  the  minutes  of  the  Municipal  Civil  Service  Commission  and  duly  noted  in 
its  annual  report  to  the  State  Civil  Service  Commission. 

Rule  XXIX.     Probationary  Appointments 

Except  in  tlie  case  of  veterans  of  the  Civil  War,  honorably  discharged  from 
the  military  or  naval  service  of  the  United  States,  every  original  appointment 
to  or  employment  in  any  position  in  the  Competitive  Class  shall  be  for  a 
probationary  period  of  three  months,  and  an  appointing  or  nominating  officer 
in  notifying  a  person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  period  only,  and  if  the  conduct,  capacity 
or  fitness  of  the  probationer  are  oatisfactory  to  the  appointing  officer,  his  reten- 
tion in  the  service,  after  the  end  of  such  term,  shall  be  equivalent  to  his 
lermanent  employment,  but  if  his  conduct,  capacity  and  fitness  be  not  satis- 
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factory  he  may  be  discharged  «it  the  end  of  such  term.  Whenever  two  or  more 
persons  appointed  from  the  same  eligible  list  are  serving  as  probationers  in  the 
same  department^  affecting  8U<^  persons,  they  shall  be  preferred  for  retention 
in  the  order  of  their  original  standing  upon  such  list. 

Rule  XXX.    Promotion 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Municipal  Civil  Service  Conunis- 
fiion  shall  forthwith  arrange  to  hold  a  promotion  examination  limited  to  those 
persons  who  have  for  m^ore  than  six  months  served  with  fidelity  in  the  next 
lower  grade  in  such  group,  in  the  same  office,  department  or  institution,  pro- 
vided that  if  there  be  no  persons  who  have  served  with  fidelity  for  more  than 
six  months  in  the  next  lower  grade  or  provided  that  all  persons  in  the  next 
lower  grade  fail  in  any  promotion  examination,  then  all  persons  in  the  second 
lower  grade  who  have  served  with  fidelity  for  more  than  six  months  in  the 
same  office,  department  or  institution,  shall  have  the  right  to  compete  in  such 
promotion  examination. 

On  the  request  of  the  appointing  officer  the  Municipal  Civil  Service  Com- 
mission may  permit  persons  occupying  two  or  more  of  the  next  lower  grades 
to  compete  for  the  promotion,  all  reasons  for  such  course  being  set  forth  in 
detail. 

W^henever  after  due  trial  it  is  found  not  practicable  to  fill  a  vacancy  in  any 
position  through  promotion  in  the  manner  herein  prescribed,  such  vacancy 
shall  be  filled  by  original  appointment  through  competitive  examination  in 
accordance  with  the  provisions  of  Rule  XX. 

2.  As  provided  by  the  Civil  Service  Law  an  increase  in  the  salary  or  other 
compensation  of  any  person  holding  an  office  or  position  within  the  scope  of 
these  rules  beyond  the  limit  fixed  for  the  grade  in  which  such  office  or  posi- 
tion is  classified,  shall  be  deemed  a  promotion. 

3.  No  promotion  can  be  made  from  a  position  in  one  class  to  a  position  in 
another  class,  unless  the  same  be  specially  authorized  by  the  Municipal  Civil 
Service  Commission,  but  a  person  employed  in  any  position,  shall  not,  because 
of  such  appointment,  be  barred  from  the  open  competitive  examination  pro- 
vide4  for  original  entrance  to  any  other  position. 

4.  The  appointing  officer  shall  notify  the  Municipal  Civil  Service  Commis- 
sion of  any  vacancy  of  a  position  in  his  office  to  be  filled  by  promotion,  and 
thereupon,  after  consultation  with  the  appointing  officer  the  Municipal  Civil 
Service  Commission  shall  direct  a  competitive  examination  of  those  entitled  to 
enter  the  same  under  the  provisions  of  this  rule,  and  shall  publish  the  same 
by  notice,  giving  date  and  place,  posted  conspicuously  in  the  office  where  such 
vacancy  exists,  and  sent  by  mail  to  those  eligible  to  such  examination. 

6.  After  consultation  with  the  appointing  officer  under  whom  the  vacancy 
exists,  the  Municipal  Civil  Service  Commission  may  appoint  an  examiner. 
The  written  part  of  the  examination  shall  be  confined  to  the  duties  of  the 
office  in  which  the  vacancy  occurs,  and  particularly  to  tlie  duties  of  the  position 
to  be  filled.  Due  weight  will  be  given  to  the  candidates'  seniority  and  past 
record  in  the  office,  and  to  any  special  fitness  for  the  duties  of  the  higher 
position. 
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6.  The  oonduct  of  such  an  examination  and  the  preparation  of  the  eliipblft 
list  shall  be  subject  to  the  general  provisions  of  Hules  XIII,  XIV  and  XVI^ 
except  that  the  term  of  an  eligible  list  prepared  as  the  result  of  a  promotion 
examination,  is  fixed  at  not  less  than  one  nor  more  than  two  years  from,  the 
date  of  the  establishment  thereof. 

7.  No  recommendation  of  any  person  for  promotion,  -whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  duty  by  his  immediate  officers  and  official  superiors,  and  the  presentation  of 
any  recommendation  other  than  that  of  such  superiors  shall  be  considered  an 
miwarrantable  interference  with  the  public  service,  and  the  person  so  recosn- 
mended  may  be  required  to  show,  before  being  certified  for  promotion,  that 
such  reoommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXXI.    Transfers 

1.  Transfers  of  clerks  and  others  included  in  the  Competitive  and  Non- 
Competitive  Classes  may  be  made  from  one  office  or  department  to  a  similar 
position  in  another,  by  the  mutual  consent  of  the  heads  of  such  offices  or 
departments;  every  such  transfer  must  be  reported  to  the  Municipal  Civil 
Service  Commission  for  record  within  five  days  from  the  date  thereof.  No 
such  transfer  will  be  permitted  from  a  position  enumerated  in  the  Competitive 
Class  to  a  position  in  the  Non-Competitive  Class,  unless  the  person  so  trans- 
ferred passes  the  non-competitive  examination  for  such  position  or  from  & 
position  enumerated  in  the  Non-Competitive  Class  to  a  position  in  the  Com- 
petitive Class,  unless  the  person  so  transferred  has  such  a  standing  upon  a 
proper  eligible  list  as  would  entitle  him  to  original  appointment  to  such 
position. 

2.  Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  rules,  and  who  has  been  separated  from  the  service  through  no  delin- 
quency or  misconduct  on  his  part,  may  be  reinstated  without  re-examination 
in  the  same  or  a  similar  x>osition  in  the  same  office  or  grade,  within  one  year 
from  the  date  of  such  separation,  provided  that  for  original  entrance  to  the 
position  proposed  to  be  filled  by  reinstatement  there  is  not  required  by  these 
rules,  in  the  opinion  of  the  Municipal  Commission,  an  examination  Involving 
essential  tests  or  qualifications  different  from,  or  higher,  than  those  involved 
in  the  examination  for  original  entrance  to  the  position  formerly  held  by  the 
person  proxwsed  to  be  reinstated. 

Whenever  in  any  department  or  institution,  an  office  or  position  is  abolished^ 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  the  per- 
son or  persons  legally  holding  the  office,  or  filling  the  position,  shall  be  entitled 
to  reappointment  to,  or  reinstatement  in  the  said  position  or  office,  if  it  is 
thereafter  within  one  year  re-established  under  the  same,  or  any  other  desig- 
nation. 

Whenever  in  any  department  or  institution,  an  office  or  position  is  abolished, 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  or 
whenever  by  reason  of  a  lack  of  appropriation  or  otherwise  it  becomes  neces- 
sary to  discharge  or  suspend  one  or  more  of  several  persons  holding  the  same 
position,  veterans  of  the  Civil  War  shall  be  entitled  to  preference  in  retention 
in  such  positions  over  other  persons. 
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3.  Upon  the  written  request  oi  an  appointing  offioer  staiing  the  essential 
facta  in  regard  to  any  proposed  transfer  or  rainstaiementy  the  Commission 
"will,  if  such  transfer  or  reinstatement  be  in  accordance  with  law  and  the  pro* 
visions  of  these  rules,  issue  its  certificate  of  that  fact  to  such  officer,  but  no 
tranaler  or  reinstatement  herein  authoorized  shall  be  valid  unless  such  certifi- 
cate is  issued* 

Rule  XXXII.    Political  Services  or  Contributions  not  Required 

No  person  in  the  public  service,  is  for  that  reason,  under  any  obligation  to 
contribute  to  any  political  fund  or  purpose,  or  to  render  any  political  service, 
and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing  so  to  do. 

Rule  XXXIII.    Political  Action  Unaffected 

No  person  in  the  public  service  has  the  right  to  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or  body,  or  shall  dis- 
miss, or  attempt  to  procure  the  dismissal  of,  or  in  any  manner  change  the 
rajik  or  compensation  of  any  person  in  such  service  because  of  his  political  or 
religious  opinions,  preference  or  affiliations. 

Rule  XXXIV.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors  and  marines  from  the  army  or  navy 
of  the  United  States  in  the  late  Civil  War,  who  are  citizens  and  residents  of 
the  city  of  Mount  Vernon,  shall  be  entitled  to  preference  in  appointment  and 
promotion  without  regard  to  their  standing  on  any  list  from  which  such 
appointment  or  promotion  shall  be  made,  provided  their  qualifications  and  fit- 
ness shall  have  been  ascertained  as  provided  in  these  rules ;  and  the  person  thus 
preferred  shall  not  be  disqualified  from  holding  any  position  in  the  Civil 
Service  on  account  of  hia  age,  nor  by  reason  of  any  physical  disability,  pro- 
vided such  age  or  disability  does  not  render  him  incompetent  to  perform  the 
duties  of  the  position  applied  for. 

Rule  XXXV.    Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be  admitted  to 
examination  for  appointment  in  any  capacity  in  any  department  of  the 
Municipal  Service  within  two  years  from  the  date  of  such  dismissal. 

Rule  XXXVI.    Power  of  Removal 

1.  Subject  only  to  the  qualifications  required  to  be  ascertained  in  accord- 
ance with  these  rules,  the  power  of  appointment  and  responsibility  of  selection 
are  in  all  cases  in  the  appointing  officer  or  officers.  The  power  to  remove 
existing  by  law  on  the  part  of  any  officer  is  not  impaired  by  anything  contained 
in  these  rules,  provided,  however,  that  if  a  person  holding  a  position  subject  to 
competitive  examination  under  these  rules,  after  having  successfully  passed  the 
probationary  term,  shall  be  removed  or  reduced,  the  reasons  therefor  shall  be 
stated  in  writing  and  filed  with  the  head  of  the  department  or  other  appoint- 
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ing  officer,  and  the  person  so  removed  or  reduced  shall  have  an  opportunity  to 
make  an  explanation,  and  in  case  of  an  actual  removal  a  written  statemoit  of 
the  true  grounds  thereof  shall  be  forthwith  entered  upon  the  records  of  the 
department  or  office  in  which  the  person  so  removed  has  been  employed  and  a 
copy  of  the  same  forthwith  filed  with  the  Municipal  Civil  Service  Conunission. 

Whenever  a  position  in  the  Competitive  Class  of  the  Civil  Service  of  the 
city  is  abolished,  or  made  unnecessary,  the  person  holding  such  position  sh&U 
be  deemed  to  be  suspended  without  pay  and  shall  be  entitled  to  reinstatement 
in  the  same  or  any  corresponding  or  similar  position  if  within  one  year  there- 
thereafter  there  be  need  for  his  services. 

It  shall  be  the  duty  of  the  heaxi  of  the  department  or  office  in  which  the 
said  position  has  existed  to  furnish  the  names  of  the  person  or  persons  so 
affected  to  the  Municipal  Civil  Service  Commission,  with  a  written  statement 
in  the  case  of  each  of  the  date  of  his  original  appointment  in  the  service, 
the  nature  of  his  work,  and  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commission  to  forth- 
with place  the  names  of  the  said  person  or  persons  on  a  list  of  suspended 
employees  and  for  one  year  thereafter  certify  from  the  said  list  the  names  of 
the  person  or  persons  so  placed  thereon  in  the  order  of  their  original  appoint- 
ment, for  reinstatement  or  re-employment  in  the  same  class  or  grade  of  work  at 
which  they  had  previously  been  employed,  before  making  certification  from  any 
other  list. 

The  failure  of  any  person  on  said  list  of  suspended  employees  to  accept  after 
reasonable  notice  any  office  or  position  in  the  service  of  the  City  of  Mount 
Vernon,  involving  the  same  class  or  grade  of  work  and  at  the  same  wages 
he  received  in  the  position  formerly  held  by  him,  shall  be  held  to  be  a  relin- 
quishment of  his  right  to  reinstatement  or  re-employment  as  herein  set  forth. 

Nothing  in  this  rule  shall  be  construed  to  apply  to  the  position  of  private 
secretary,  cashier,  or  deputy  of  any  official  or  department. 

2.  No  person  holding  a  position  by  appointment  or  employment  who  ia  an 
honorably  discharged  soldier,  sailor,  or  marine,  having  served  as  such  in  the 
Union  Army  or  Navy  during  the  War  of  the  Rebellion  or  who  is  an  honorably 
discharged  soldier,  sailor  or  marine,  having  served  as  such  in  the  army  or 
navy  of  the  United  States  during  the  Spanish- American  War  or  the  incidental 
insurrection  in  the  Philippines  prior  to  July  4,  1902,  or  who  shall  have  served 
the  term  required  by  law  in  the  volunteer  fire  department  of  any  city,  town  or 
village  of  the  State  of  New  York,  or  who  shall  have  been  a  member  thereof  at 
the  time  of  the  disbandment  of  such  volunteer  fire  department,  shall  be 
removed  from  such  position,  except  for  incompetency  or  misconduct  shown 
after  a  hearing  upon  due  notice  upon  stated  charges,  and  with  the  right  to 
such  employee  or  appointee  to  a  review  of  the  same  according  to  law  and  the 
statute  in  such  cases  made  and  provided. 

If  the  position  as  held  by  an  honorably  discharged  soldier,  sailor  or  marine 
of  the  War  of  the  Kebellion  or  of  the  Spanish-American  War  or  the  incidental 
insurrection  in  the  Philippines  prior  to  July  4,  1902,  or  by  said  volunteer  fire- 
man shall  become  unnecessary  or  be  abolished  for  reasons  of  economy  or  other- 
wise, the  said  honorably  discharged  soldier,  sailor  or  marine,  or  said  volunteer 
fireman  holding  said  position  shall  not  be  discharged  from  the  public  service, 
but  shall  be  transferred  to  any  branch  of  the  said  service  for  duty  in  such 
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poBition  as  he  may  be  fitted  to  fill  receiying  the  flame  compensation  therefor; 
and  it  is  hereby  made  the  duty  of  all  persons  clothed  with  the  power  of 
appointment  to  make  such  transfer  effective. 

The  burden  of  proving  incompetency  or  misconduct  shall  be  upon  the  per- 
son or  persons  alleging  the  same. 

Rule  XXXVII.    Report  of  Term  of  Employment 

1.  It  shall  be  the  duty  of  each  city  officer  or  board  of  city  officers,  appoint- 
ing or  employing  an  officer,  clerk  or  other  person  in  the  service  of  the  city, 
forthwith  on  such  appointment  to  employment  to  report  to  the  Municipal 
Civil  Service  Commission  the  name  of  such  appointee  or  employee,  the  title  or 
character  of  his  office  or  employment,  and  the  date  of  the  commencement  of 
service  by  virtue  thereof;  and  forthwith  on  the  termination  of  such  service  to 
report  to  said  Municipal  Civil  Service  Commission  the  fact  and  date  and  cause 
of  such  determination. 

2.  The  Municipal  Civil  Service  Commission  shall  keep  in  its  office  an  offi- 
cial roster  of  the  classified  city  service,  and  shall  enter  thereon  the  name  of 
each  and  every  person  w)lo  has  been  appointed  to,  employed,  promoted  or  rein- 
stated in  any  position  in  such  service,  upon  such  evidence  as  it  may  require 
and  deem  satisfactory  that  such  person  was  appointed  to,  or  employed,  pro- 
moted or  reinstated  in  the  service  in  conformity  with  the  provisions  of  law 
and  of  these  rules.  The  official  roster  shall  show  opposite,  or  in  connection 
with  each  name,  the  date  of  appointment,  employment,  promotion  or  rein- 
statement and  the  office  in  which  the  compensation  of  the  position,  date  of  the 
commencement  of  the  service  and  the  date  of  transfer  in  or  separation  from  the 
service  by  dismissal,  resignation,  cancellation,  appointment  or  death. 

Rule  XXXVIII.     Certification  of  Payrolls 

For  the  purpose  of  the  certification  of  payrolls  and  accounts  as  required  by 
section  20  of  the  State  Civil  Service  Law,  appointing  officers  and  heads  of 
departments  shall  furnish  the  Municipal  Civil  Service  Conmiission  with  pay 
rolls,  accounts  and  certification  in  form,  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  city  service,  whose 
employees  are  paid  individually  direct  from  the  city  treasury  of  the  city,  shall 
furnish  the  Municipal  Civil  Service  Commission  before  payment  is  to  be  made, 
a  payroll  in  duplicate  showing  the  names  of  the  persons  to  be  paid,  the  title 
of  the  position  held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled,  and  the  period  for  which  he 
is  to  be  paid,  and  shall  certify  that  the  persons  named  therein  are  employed 
solely  in  the  proper  duties  of  the  positions  and  employments  indicated,  and 
that  persons  described  as  or  proposed  to  be  paid  as  "  laborers  "  are  employed 
at  ordinary  unkilled  labor  only.  After  examination  and  certification  by  the 
Municipal  Civil  Service  Commission  as  hereafter  prescribed,  such  payrolls 
shall  be  transmitted  by  the  said  Mimicipal  Civil  Service  Commission  to  the 
city  clerk  or  fiscal  officer  for  further  examination  and  payment,  as  required 
by  law,  and  one  of  said  duplicates  shall  accompany  the  warrant  on  the  city 
treasurer  or  other  disbursing  officer. 
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2.  For  payments  for  irregular  or  occasional  aervioe,  tbB  head  of  such  depart- 
ment, office  or  institution  shall  transmit  to  the  Mmiioipal  Civil  Senrice  Onnr 
mission  the  original  account  or  a  special  payroll  bearing  his  written  approval, 
which  approval  shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the 
preceding  section  to  be  certified  on  the  regular  payrolls.  Upon  examination 
and  certification  by  the  Municipal  Civil  Service  Commission  such  accounts 
and  payrolls  shall  be  forwarded  to  the  city  clerk  or  other  fiscal  officer. 

3.  The  secretary  of  the  Municipal  Civil  Service  Commission  shall  compare 
such  payroll  or  account  for  services  with  the  official  roster  and  shall  attach 
or  place  thereon  a  certificate  in  form  substantially  as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  payroll,  occupy- 
ing positions  in  the  classified  service,  have  been  appointed  or  employed  in 
pursuance  of  the  Civil  Service  Law  and  the  rules  and  regulations  made  in 
accordance  with  such  law.     (Chapter  15,  Laws  of  1909.) 


n 


Secretary,  MwUcipal  Civil  Service  Commiwioai^ 

The  Municipal  Civil  Service  Commission  may  designate  a  commissionar  for 
the  purpose  of  making  and  signing  certificates  in  the  absence  of  the  secretary. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions  of 
the  law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  posi- 
tion in  the  •classified  service  has  been  assigned  to  perform  duties  other  than 
those  for  which  he  was  examined  and  certified,  or  under  any  title  not  appro- 
priate to  the  duties  performed,  the  Municipal  Civil  Service  Commission  will 
refuse  certification  of  such  person  for  payment  of  compensation  and  remove 
his  name  from  the  official  roster. 


Rule  XXXIX.    Grading  of  Salaries 

Positions  in  the  competitive  class  are  graded  according  to  the  fixed  limit  of 
compensation,  as  follows: 

First  Grade  —  Annual  compensation  of  $600  or  less. 

Second  Grade  —  Annual  compensation  of  more  than  $600,  but  not  more 
than  $900. 

Third  Grade  —  Annual  compensation  of  more  than  $900,  but  not  more 
than  $1,200. 

Foxurth  Grade  —  Annual  compensation  of  more  than  $1,200,  but  not  more 
than  $1,500. 

Fifth  Grade  —  Annual  compensation  of  more  than  $1,500,  but  not  more 
than  $2,100. 

Siwth  Grade  —  Annual  compensation  of  more  than  $2,100,  but  not  more 
than  $3,000. 

Rule  XL.    Public  Library 

The  Public  Library,  incorporated  under  the  Laws  of  the  State  of  New  York, 
and  used  as  a  free  public  library,  the  employees  -of  which  were  in  the  service 
thereof  on  November  16,  1904,  the  time  of  the  action  taken  by  the  Publio 


RlTLBS   FOR   THE    CiTY   OF   MoTTNT   VeRWON  149 

library  board  of  Mount  Vernon,  for  the  purpose  of  assuming  jurisdiction  over 
4such  library,  shall  be  considered  to  have  been  classified  in  accordance  with  the 
positions  assigned  to  them  in  the  service  as  to  the  date  df  the  original  classifi- 
cation of  the  employees  of  that  library,  and  shall  be  certified  in  accordance 
^th  such  positions,  without  examination,  provided  that  the  library  board 
shall  certify  that  they  are  qualified  for  iJie  duties  of  their  respective  positions. 

For  the  position  of  junior  assistant  in  the  public  library,  the  applicants 
«hall  have  passed  at  least  six  months  in  the  regular  service  as  apprentices  and 
without  compensation,  and  shall  have  received  from  the  library  board  a  certifi- 
cate or  diploma,  setting  forth  that  they  have  served  in  the  manner  indicated, 
and  that  they  are  duly  qualified  for  permanent  «erviee  in  euch  library  as 
junior  assistants.  The  names  of  suoh  persons  may,  upon  the  application  of 
«uch  persons,  and  upon  presentation  of  said  certificate  or  diploma,  be  placed 
upon  the  appropriate  eligible  list  with  a  grading  of  100,  and  without  further 
examination,  unless  required  by  the  Municipal  Civil  Service  Gonmiission,  and 
shall  be  certified  in  response  to  the  requisition  of  the  said  library  board  in 
the  order  of  the  date  of  the  filing  of  their  applications. 

Competitive  examinations  for  assistant  liurarians  shall  be  conducted  accord- 
ing to  the  rule  for  promotion  examination. 

CLASSES 

The  following  is  a  list  of  the  ofiices  and  positions  in  the  Civil  Service  of 
the  City  of  Mount  Vernon,  classified  in  accordance  with  the  foregoing  rules 
and  therein  referred  to. 

Unclassified  Sebvicb 

Ftrst  —  Officers  elected  by  the  people,  viz. : 
Mayor 
City  judge 
Comptroller 
Aldermen 
Heceiver  of  taxes 
City  treasurer 
Assessors 

Second — ^AU  election  officers 

Third  —  The  head  or  heads  of  departments  of  the  city  government,  viz.: 
1.  Officers  appointed  by  the  mayor: 
Police  commissioner 
Board  of  health  (9  members) 
Board  of  examining  engineers  (3) 
Acting  city  judge 
Examining  board  of  plumbers   (3) 
Commissioner  of  charities' 
City  clerk 

Civil  Service  Commissioners  (3) 
Water  commissioners  (3) 
Commissioner  of  public  works 
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Corporation  counsel 
Fire  Commissioner 

2.  Persons  employed  in  and  who  seek  to  enter  the  public  service  as  super- 
intendents, principals,  or  teachers  in  the  educational  department  of  the  city. 

Classified  Sebvicb 

exempt  class 

Assistant  corporation  counsel 

Secretary  to  mayor 

Secretary  to  receiver  of  taxes 

Secretary  to  Municipal  Civil  Service  Commission 

Secretary  to  commissioner  of  public  worlds 

IXeputy  commissioner  of  public  works 

Superintendent,  sewage  disposal  plant 

Officers  appointed  by  the  mayor: 

Health  officer 

Board  of  plumbing  examiners 

Officers  appointed  by  the  city  judge: 

City  Marshal 

Clerk  to  city  court 

Officers  appointed  by  the  comptroller: 

Clerk  of  arrears  or  deputy  comptroller 


OOMFETinVE  CLASS 

Competitive  examinations  for  positions  in  the  civil  service  of  the  City  of 
Moimt  Vernon,  shall  be  held  for  the  following  positions,  and  such  other  posi- 
tions not  otherwiee  classified  as  the  Mimicipal  Civil  Service  Commission  by 
unanimous  vote  may  determine,  provided  that  no  examination  shall  be  held  for 
a  position  for  which  an  examination  under  any  of  the  titles  here  specified 
would  furnish  an  appropriate  eligible  list: 

Chief  clerk  (to  city  clerk) 

Clerk  (2d  grade) 

Stenographers 

Engineer  (stationary) 

Engineer  on  steamer  (fire  department) 

Engineer,  chemical  engine  (fire  department) 

Firemen  (fire  department) 

Mechanical  engineer  (fire  department) 

Engineer,  steam  roller 

Fireman  (boiler) 

Librarian  (school  and  library) 

Assistant  librarian 

Chief  of  police 

Lieutenant  of  police 

Sergeant 

Patrolman 

Keeper  of  police  station 
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Janitor  of  police  station 

Matron  of  police  etation 

Bacteriologist 

Sidewalk  inspector 

Inspector  of  weights  and  measures 

Building  inspector 

Page  or  messenger  to  common  coimcil 

Assistant  engineer  (civil) 

Transitman 

Draughtsman 

Lieveller 

Chainman 

Hodman 

Supt.  of  buildings  and  repairs   (dept.  of  education) 

Truant  officer  (department  of  education) 

Inspectors  of  eewers  and  masonry 

Inspector  of  street  paving  and  repairs 

Inspector  of  street  opening  and  grading 

Superintendent  of  ;fire  alarm  telegraph 

Lineman 

City  electrician 

Janitor  of  schools 

Medical  examiner  (board  of  health) 

Medical  examiner  (board  of  education) 

Telephone  operator 

Searchers  (Corporation  counsel's  office) 

Nurses,  board  of  education  and  health 

Court  stenographer 

Probation  officers 

Interpreters 

City  forester 

Plumbing  inspector  and  assiBtant 

Clerk  to  building  inspector 

Clerk  to  comptroller 

Veterinary  surgeon 

City  physician 

NON-OOMPETITI VB  GLASS 

Boiler  inspector 
Pound  master 

LABOB  CLASS 

First  —  Street  department 

Laborers 

Cartmen 

Teamsters 

Second  —  The  Labor  Class  shall  include  all  persons  employed  as  laborers 
or  day  workmen. 

The  foregoing  Civil  Service  rules  for  the  City  of  Mount  Vernon,  are  hereby 
adopted  and  promulgated  by  the  undersigned  members  of  the  Municipal  Civil 
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Service  Commission  of  the  City  of  Mount  Vernon,  to  take  effect  mpan  the 
approval  of  the  mayor  of  the  City  of  Mount  Vernon  and  the  State  Oril  Serrice 
Commission. 

Dated,  Mount  Vernon,  N.  Y.,  December  31,  1915. 

JOHN  A.  CRONIN, 
MORGAN  L.  MERCER, 
W.  F.  GILROY. 

Municipal  Civil  Service  Catnmission, 

Attest: 

Joseph  A.  Cabey, 

Becretary, 

The  foregoing  rules  are  hereby  approved. 

BIDWIN  W.  FISKE, 

Maxtor. 

Dated,  Mount  Vernon,  N.  Y.,  Deceffiber  31,  1915. 

STATE  OF  NEW  YORK, 

Office  of  State  Civil  Service  Combossion. 

Albany,  January  12,  1916. 

The  foregoing  Civil  Service  rules  for  the  city  of  Mount  Vemon  having  been 
duly  examined,  are  hereby  approved  by  the  State  Civil  Service  CommiBsion. 

Attest:  JOHN  C.  BIRDSEYE, 

Secretary. 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 
OF  THE  CITY  OF  NEW  ROCHELLE 


In  compliance  with  section  11  of  the  Civil  Service  Law  of  the  State  of 
New  York,  the  following  are  prescrihed  and  adopted  as  the  Rules  for  the 
classification  of  the  offices,  places  and  employments  in  the  Classified  Service 
of  the  city  of  New  Rochelle,  and  for  appointments  and  promotions  therein 
and  examinations  therefor,  and  for  the  r^istration  and  selection  of 
laborers  for  employment  therein,  and  for  the  due  classification  of  all  offices 
and  positions  in  the  City  Service  included  in  the  Unclassified  Service,  Classified 
Service  and  Labor  Class,  and  the  same  shall  be  valid  and  take  effect,  and  all 
other  rules  are  revoked  upon  the  approval  of  the  mayor  of  the  city  of  New 
Rodielle  and  of  the  State  Civil  Service  Commission  of  the  State  of  New  York. 

Rule  I.    Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  Civil  Service  in  the  city  of 
New  Rochelle,  with  the  exception  of  those  hereinafter  enumerated  in  the 
Unclassified  Service. 

Rule  II.    Application  for  Examination  —  Competitive  Class 

Applications  of  competitors  for  a  position  included  in  the  Competitive 
Class  must  be  addressed  to  the  secretary  of  the  Municipal  Civil  Service  Com- 
mission of  New  Rochelle,  N.  Y.,  at  the  office  of  the  Commission  in  the  city 
hall  in  said  city.  The  application  must  be  verified  in  the  handwriting  of  the 
applicant.    It  must  state: 

First  —  His  full  name  and  residence,  giving  street  and  number. 

Second  —  His  term  of  residence  in  the  city  of  New  Rochelle. 

Third  —  His  citizenship. 

Fowrth  —  If  naturalized  citizen,  must  file  citizen  papers  with  the  Commis- 
sion for  inspection. 

Fifth '^Wia  age,  giving  date  of  birth. 

Biwth  —  His  place  of  birth. 

Seventh  —  His  previous  employment  in  the  public  service,  if  any,  and 
whether  he  has  ever  been  discharged  therefrom,  and  if  so,  the  reason  therefor. 

Eighth  —  His  business  or  employment  and  residence  for  the  last  preceding 
five  (5)  years. 

Ninth  —  The  extent,  place  and  nature  of  his  education. 

Tenth  —  If  in  the  military  or  naval  service  of  the  United  States  in  the 
Civil  War,  the  name  of  organization  or  vessel  to  which  attached,  date  of 
enlistment  or  commission,  position  or  rank,  date  and  cause  of  discharge  from 
the  service  and  any  physical  disability  incurred  in  such  service. 

Eleventh — Such  other  information  must  be  furnished  as  the  Commission 
may  reasonably  require  touching  the  applicant's  merit  and  fitness  for  the 
public  service.     The  application  miist  be  accompanied  by  the  certificate  of 
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not  less  than  three  reputable  citizens  of  the  city  that  they  have  been  per- 
sonally acquainted  with  the  applicant  for  at  least  one  year,  and  believ!^ 
him  to  be  of  good  moral  character,  of  temperate  and  industrious  habits,  and 
in  all  respects  fit  for  the  service  which  he  wishes  to  enter,  and  that  they 
are  willing  that  such  certificate  shall  be  published  for  public  informatim, 
and  will,  upon  application,  give  such  further  testimonials  in  regard  to  such 
applicant  as  may  be  required. 

Twelfth  —  The  applicant  must  also  state  in  his  application  the  position  he 
seeks. 

Thirteenth  —  All  applicants  for  appointment  to  positions  in  the  police 
department  and  fire  department  of  the  city  of  New  Rochelle  shall,  in  addition 
to  the  qualifications  elsewhere  herein  prescribed,  be  subject  to  the  following: 

POUGES  AND   FiBB  DePABTMENTS. 

All  applicants  for  appointment  to  positions  in  the  police  department  and 
fire  department,  except  for  the  position  of  matron,  police  department,  must 
have  the  following  special  qualifications: 

Fir8t  —  They  must  be  citizens  of  the  United  States  and  have  been  residents 
of  the  city  of  New  Rochelle  at  least  one  year  next  prior  to  the  date  of  their 
application. 

Second  —  They  must  be  not  less  than  21  and  not  more  than  32  years  of  age. 

Third  —  They  must  be  not  less  than  five  feet  eight  inches  in  height,  and 
their  weight  and  chest  measurement  must  be  certified  by  the  examining 
physician  to  conform  to  height  according  to  the  following  table: 

Weight  must  be  not  less  than : 

For  height  of  5  ft.  8    in 140  lbs. 

For  height  of  6  ft.  9    in 145  lbs. 

For  height  of  5  ft.  10  in .150  lbs. 

For  height  of  5  ft.  11  in .155  Iba. 

For  height  of  6  ft 160  lbs. 

For  height  of  6  ft.  1    in .165  lbs. 

For  height  of  6  ft.  2    in 170  lbs. 

Fourth  —  They  must  be  free  from  any  physical  defect,  deformity,  or  dis- 
ease, and  must,  before  being  admitted  to  a  mental  examination,  pass  a 
physical  examination  by  the  examining  physician  of  the  Conmussion. 

Rule  III.     Defective  Applications  —  Age   Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal  Civil  Service 
Commission  and  applicants  notified  to  amend  the  same,  but  the  Municipal 
Civil  Service  Commission  is  not  compelled  to  give  such  notice  or  grant  such 
opportunity  a  second  time.  All  candidates  for  the  position  of  clerk,  stenog- 
rapher, library  clerk,  and  bookkeeper  shall  be  at  least  18  years  of  age  and 
not  more  than  60  years  of  age  at  the  date  of  their  application,  except  as 
hereinafter  provided  for  in  these  rules.  For  other  positions  candidates  shall 
be  at  least  21  years  of  age  and  not  more  than  60  years  of  age  at  the  date  of 
their  application,  except  in  the  case  of  Civil  War  veterans.  Whenever  the 
application  does  not  show  that  the  applicant  is  within  the  prescribed  limits 
of  age,  and  is  otherwise  qualified  under  the  rules,  the  application  may  be 
rejected. 
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Rule  IV.     Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Municipal  Civil 
Service  Commisaion  will  notify  in  writing  the  different  applicants  or  such 
number  thereof  as  can  be  examined  conveniently  at  one  time  to  appear  for 
examination^  giving  at  least  three  days  previous  notice  of  the  place,  date  and 
hour  of  said  examination.  The  place,  date  and  hour  of  such  examination 
shall  be  conspicuously  posted  on  Bulletin  Board  at  the  City  Hall  at  least  10 
days  previoujs  to  the  date  when  the  said  examination  is  to  be  held,  and  when 
deemed  expedient,  advertisement  of  examination  will  be  made  in  the  news- 
papers of  the  city  of  New  Rochelle  for  such  length  of  time  as  the  Munici- 
pal Commission  deems  advisable;  but  the  notice  posted  on  the  bulletin 
board  at  the  city  hall  is  the  only  public  notice  of  such  examination  required. 
All  announcements  of  competitive  examinations  will  state  title  of  position 
and  department,  salary,  age  limits,  subjects  of  examination  and  relative 
weight  of  each,  and  any  special  qualifications  or  experience  desired. 

Rule  V.    Examinations 

The  merit  and  fitness  of  all  applicants  will  be  determined  by  examination 
conducted  by  the  Municipal  Civil  Service  Commission.  Upon  all  such  exami- 
nations no  rating  higher  than  one  hundred  per  centum  shall  be  given  to  any 
person.  Lists  containing  the  names  and  ratings  of  all  applicants  found  on 
such  examination  to  be  eligible  for  appointment  and  promotion  for  fitness  and 
merit,  will  be  made  up  for  certification  to  the  person  or  persons  holding  the 
power  of  appointment  or  promotion,  in  the  manner  provided  in  these  rules. 

Per  Centum. 

No  person  whose  standing  on  the  obligatory  subjects  is  less  than  fifty,  or 
ascertained  average  standing  on  all  the  obligatory  subjects  is  less  than 
seventy-five  per  centum,  will  be  entered  upon  the  eligible  list. 

Rule  VI.    Conduct  of  Examinations 

The  actual  conduct  of  every  examination  for  merit  and  fitness  will  be  under 
the  responsible  direction  of  the  Municipal  Civil  Service  Commission  or  its 
designated  members,  free  from  the  interference  or  participation  or  infiuence 
of  the  appointing  officer  or  officers,  or  of  any  person  other  than  the  assist- 
ing examiners  or  experts  directly  employed  by  the  Municipal  Civil  Service 
Commission.  No  person  employed  in  a  department  for  whose  benefit  an  eligi- 
ble list  is  to  be  prepared  will  be  employed  as  an  expert  upon  the  examination 
for  such  eligible  list.  The  Municipal  Civil  Service  Commission  may  in  the 
examination  give  sueh  relative  importance  to  the  di'fiferent  subjects  or  matters 
or  examination,  whether  mental  or  physical,  or  to  experience,  occupation  or 
training  as  to  it  may  seem  fit.  At  or  before  the  commencement  of  every 
examination,  the  weight  to  be  given  every  subject  included  in  the  examina-> 
tion,  and  the  general  or  average  minimiun  and  the  minimum  if  any  allowable,, 
upon  each  subject  shall  be  annoimced  to  the  applicant.  The  nominating  or. 
appointing  officer  shall  state  to  the  Municipal  Civil  Service  Conmiission  upon, 
its  request  and  so  far  as  is  consistent  with  these  rules,  the  general  qualifica- 
tions or  attainments,  physical  or  mental,  or  both,  to  be  possessed  by  persons 
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filling  the  position  for  which  an  eligible  list  is  to  be  prepared.  The  Municipal 
Civil  Service  Commission,  with  the  approval  of  the  State  Civil  Service  Com- 
mission, will  determine  when  the  examinations  are  not  practicable  in  cases 
relating  to  the  Civil  Service  in*  the  city  of  Xew  Rochelle. 

Rule  VII.    Physical  Exammation 

Whenever  physical  qualifications  are  of  prime  importance  to  the  proper  dis- 
charge of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity,  and  be  duly  certified 
aj9  qualified  in  such  respects  before  they  shall  be  accorded  a  mental  examina- 
tion. Such  physical  examination  will  be  made  by  the  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission. 

Rule  VIII.    Eligible  Lists 

Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all 
the  obligatory  subjects  in  any  examination  and  whose  standing  on  every  such 
obligatory  subject  is  50  or  over,  shall  be  eligible  for  appointment  to  the  posi- 
tion for  which  he  vraa  examined;  and  the  names  of  all  eligibles  shall  be 
entered  in  the  order  of  their  average  percentages  on  the  proper  register  of 
eligibles,  provided  that  the  names  of  competitors  who  have  passed  as  above 
and  whose  claims  for  preference  under  section  9,  article  V  of  the  Constitution 
have  been  allowed  by  the  Municipal  Commission,  shall  be  placed  in  the  order 
of  their  respective  percentages  at  the  head  of  the  proper  list  of  eligiblea^ 

When  two  or  more  eligibles  on  a  register  have  the  same  average  percent  age, 
preference  in  certification  shall  be  determined  by  the  order  in  which  their 
applications  were  filed,  but  neither  priority  in  the  date  of  application  nor  of 
examination  will  give  any  other  advantage  in  position  on  the  register  of 
eligibles. 

The  Municipal  Civil  Service  Commission  will  prescribe  the  character  of  the 
distinct  eligible  lists,  designating  the  positions  which  maybe  filled  by  certifica- 
tion from  each  of  said  lists. 

The  term  of  an  eligible  list,  except  as  provided  in  subdivision  8  of  Rule 
XXII,  is  fixed  at  not  less  than  one  year,  nor  more  than  four  years  from  the 
date  of  the  establishment  of  said  list.  An  eligible  list  which  has  been  in 
force  for  a  period  of  one  year  shall  terminate  provided  that  a  new  examina- 
tion has  been  held  and  a  new  eligible  list  prepared  for  the  same  position. 
Persons  whose  names  appear  upon  any  such  eligible  list  will  be  notified  by 
mail  when  a  new  examination  is  to  be  held  for  the  same  position,  and  informed 
that  their  eligibility  will  cease  upon  the  establishment  of  a  new  eligible  list 
as  a  result  of  the  new  examination. 

Rule  IX.     Re-Grading 

When  an  examination  for  any  grade  is  held  before  the  eligible  list  for  that 
grade  is  exhaiusted,  provided  such  list  has  been  establislied  for  less  than  one 
year  and  contains  less  than  three  names,  a  new  list  will  be  prepared  tdtet 
such  examination.  The  persons  upon  the  former  eligible  list  who  have  not 
been  examined  for  the  new  eligible  list  will  be  respectively  placed  upon  the 
new  eligible  list  in  the  position  to  which  the  percentage  of  their  aggr^ate 
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markings  upon  their  former  examinations  would  entitle  them  if  such  mark- 
ings had  instead  been  given  them  upon  the  new  examination  and  shall  be  con- 
tinued thereon  until  the  end  of  their  term  of  eligibility. 

Rule  X.     Written  or  Oral  Examinations 

In  the  creation  of  new  eligible  lists  the  rating  wi^  be  based  upon  bim^ 
written  or  oral  examinations,  or  both,  as  the  Municipal  Civil  Service  Com- 
mission may  determine,  and  all  oral  examinations  shall  be  stenographically 
recorded. 

Rule  XI.     Former  Lists  Continued 

All  eligible  lists  of  persons  examined  for  appointment  or  promotion  in  the 
Civil  Service  of  the  city  of  New  Kochelle,  prior  to  the  adoption  of  these 
rules  will  be  continued  in  fuU  force  and  effect,  and  may  be  certified  to  the 
person  or  persons  holding  the  power  of  appointment  or  promotion,  exceipt  as 
otherwise  provided  for  in  these  rules,  until  an  examination  is  held  and  a  new 
eligible  list  made  up,  subject  however  to  such  reasonable  regulation  and  revi- 
sion as  these  rules  shall  preaoribe. 

Rule  XIL     Correction  of  Errors 

The  Municipal  Civil  Service  Conmiission  has  power  in  its  discretion,  when- 
ever in  its  judgment  the  interest  of  the  public  service  require  it,  to  order  a 
re-examination  of  applicants  for  any  position,  and  to  correct  any  error  and 
amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it  appears 
that  an  error  or  injustice  has  been  done,  or  where  any  person  whose  name 
appears  on  any  eligible  list  has  for  any  reason  become  incapacitated  for 
appointment  in  the  public  service,  to  strike  such  name  from  said  list,  pro- 
vided, however,  that  after  an  eligible  list  is  prepared  and  certified,  it  shall  not 
\>e  altered  or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the  Munici- 
pal Civil  Service  Commission  may  decide,  to  all  those  persons  whose  standings 
may  be  unfavorably  affected  by  the  alteration.  The  reason  for  any  such 
action  will  be  recorded  in  full  in  the  minutes  of  the  Municipal  Civil  Service 
Commission. 

A  competitor  receiving  notice  of  the  result  of  his  examination  and  his  rela- 
tive position  on  the  eligible  list,  may  in  person,  or  by  his  duly  authorized 
agent,  in  the  presence  of  any  member  of  the  Municipal  Civil  Service  Com- 
mission, inspect  his  examination  papers,  and  if  in  his  opinion  injustice  has 
"been  done,  he  may  within  ten  days  after  receipt  of  the  notice,  appeal  to  the 
Municipal  Civil  Service  Commission  in  writing  specifying  particularly  and  in 
detail  the  cause  of  his  complaint.  Such  appeal  will  be  considered  by  the 
Municipal  Civil  Service  Commission,  and  if  it  deems  it  necessary,  it  will 
direct  the  revision  of  the  marking  or  grading  of  the  applicant's  papers  or 
otherwise  do  justice  in  the  premises. 

Rule  XIII.     Certification  for  Appointment 

Whenever  a  vejcaacy  (Aall  occur  witidn  any  grade  of  the  Competitive  (nt 
Labor  Class,  which,  in  the  opinion  of  the  nominating  or  appointing  officer, 
the  business  of  the  city  requires  to  be  filled,  he  shall  forthwith  notify  the 
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Secretary  of  the  Municipal  Civil  Service  Commiaaion  of  the  vacancy  and  state 
whether  the  same  is  to  be  filled  by  appointment  or  promotion  or  by  reinstate- 
ment, and  the  title  of  the  position,  the  duties  to  be  performed,  the  number  of 
vacancies  to  be  filled  and  the  compensation  to  be  paid. 

The  Secretary  of  the  Municipal  Civil  Service  Commission  shall  thereupon, 
as  soon  as  practicable,  certify  to  the  nominating  or  appointing  officer  for 
appointment  or  promotion  or  for  reinstatement  from  the  eligible  list  most 
nearly  appropriate  to  such  position,  as  it  may  then  eadst,  the  names  of  the 
three  persons  standing  highest  on  such  eligible  list,  indicating  such  of  them, 
if  any,  as  are  honorably  discharged  soldiers,  sailors  or  marines  of  the  army 
or  navy  of  the  United  States  in  the  Civil  War,  citizens  and  residents  of 
this  State.  The  certificate  of  the  Secretary  shall  in  all  cases  state  the  rela- 
tive standing  of  each  of  the  persons  certified. 

The  appointing  officer  thereupon  may  fill  said  vacancy  or  vacancies  by  the 
appointment  of  one  or  more  of  the  persons  so  certified.  Until  an  appointment 
has  been  made  from  said  certification,  or  until  said  certification  has  been 
cancelled,  no  new  certification  shall  be  made  to  fill  said  vacant  position  or 
positions.  In  all  cases  the  vacancies  shall  be  so  filled  within  15  days  after  the 
receipt  by  the  appointing  officer  of  the  names  certified  by  the  Secretary  and 
the  Secretary  shall  be  notified  within  24  hours  by  the  appointing  power  of  the 
appointments  or  promotions  so  made.  No  certification  shall  be  in  force  for  a 
longer  period  than  15  days. 

When  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists  the  Municipal  Civil  Service  Commission  will  make  certification  from 
the  eligible  list  most  nearly  appropriate  for  the  group  in  which  the  position 
to  be  filled  is  classified  and  wherein  the  qualifications  demanded  have  been 
determined  by  examination. 

No  person  on  the  eligible  list  shall  be  certified  more  than  three  times  to  the 
same  appointing  officer  for  the  same  bureau  or  institution,  except  at  the 
request  of  the  said  appointing  officer,  imless  the  person  so  certified  is  a 
veteran,  in  which  case  his  name  shall  continue  to  be  certified  so  long  as  it 
remains  on  the  eligible  list  under  the  rules.  Unless  an  appointment  is  made 
an  eligible  will  not  be  charged  with  a  certification. 

If  the  appointing  officer  certifies  that  a  person  named  in  a  certification  has 
declined  to  accept  a  position  offered,  the  Secretary  may  certify  the  name  of 
the  person  standing  next  highest  upon  the  eligible  list  to  those  alreadjf. 
certified. 

If  a  person  who  is  not  entitled  to  certification  is  appointed,  his  appoint^ 
ment  shall  be  immediately  revoked  by  the  appointing  officer  upon  notification 
by  the  Mimicipal  Civil  Service  Commission. 

No  person  whose  name  is  upon  an  eligible  list  may  waive  his  right  to 
certification  or  appointment  except  for  one  of  the  following  reasons  stated  in 
writing  to  the  appointing  officer  and  to  the  Municipal  Civil  Service  Com- 
mission : 

(a)  Insufficiency  of  salary  attached  to  the  position  offered,  or 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the  position 
offered,  proof  of  which  will  be  accepted  by  the  Mimicipal  Civil  Service  Com- 
mission. The  Commission  will  enter  upon  its  minutes  the  reason  for  its 
action  in  each  such  case,  and  the  waiver  shall  not  continue  in  effect  for  a 
longer  period  than  thirty  days  from  the  date  of  certification.    The  name  of 
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any  eligible  who  declines  eertification  or  appointment  for  any  reason  other 
than  those  above  specified  shall  be  stricken  from  the  list.  Whenever  aki 
eligible  certified  for  appointment  fails  to  accept  an  offer  of  appointment  sent 
to  him  by  mail  at  his  post  office  address  within  the  four  business  days  next 
succeeding  the  mailing  of  such  offer  of  appointment,  he  shall  be  deemed  to 
have  declined  such  appointment.  An  eligible  who  haj»  declined  an  appoint- 
ment on  the  ground  of  the  insufficiency  of  the  salary  offered  shall  not  there- 
after be  certified  for  a  position  at  the  same  or  a  less  salary.  Whenever  one 
or  more  eligibles  shall  have  declined  any  appointment  offered,  and  an  eligible 
whose  relative  standing  is  lower  shall  have  been  appointed  to  the  position, 
the  salary  or  compensation  of  such  appointee  shall  not  be  increased  within  a 
period  of  one  year  after  his  appointment,  beyond  that  offered  to  the  person 
so  declining. 

If  an  appointment  is  made  of  any  person  other  than  one  of  the  three  stand- 
ing highest  on  the  eligible  list,  the  appointing  officer  shall  forward  to  the 
Municipal  Civil  Service  Commission,  with  the  notice  of  appointment,  copies  of 
all  correspondence  to  and  from  the  persons  declining  such  appointments. 

Rule  XIV.    Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  Non-Competitive  Class,  or  for  registration 
or  employment  in  any  of  the  positions  enumerated  in  the  Labor  Class,  must  be  a 
citizen  of  the  United  States  and  an  actual  resident  of  the  city  of  New 
Rochelle  at  the  time  of  his  application;  provided  that  such  requirement  as  to 
citizenship  and  residence  jnaj  be  specially  suspended  by  the  Municipal  Civil 
Service  Commission  .as  to  any  position  requiring  high  professional,  scientific, 
technical  or  educational  qualifications,  but  all  such  cases  with  the  reasons 
therefor  shall  be  entered  on  the  records  of  the  Municipal  Civil  Service  Com- 
mission opposite  the  name  of  the  candidate. 

Rule  XV.    Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientific,  profes- 
sional, technical  or  educational  qualifications,  the  Municipal  Civil  Service  Com- 
mission may  require  evidence  of  special  education  for  or  of  practical  experience 
for  a  satisfactory  term  in  such  profession,  art  or  trade;  and  shall  require  the 
production  of  such  certificates  of  competency  and  license  as  are  provided  by 
the  statutes  of  this  State  as  necessary  to  enable  the  practice  of  any  profession. 

Rule  XVI.     Candidates  Unfit  for  Appointment 

No  person  who  has  entered  upon  any  examination  for  any  position  shall  be 
entitled  to  be  admitted  within  nine  months  from  the  date  thereof  to  a  new 
examination  for  the  same  grade  of  position. 

Rule  XVII.    Methods  of  Examination  —  Non-Competitive  Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  appointing  officer 
in  hia  discretion  in  respect  to  the  method  of  examination.  The  discretion  of 
the  officer  in  such  case  shall  be  limited  as  follows : 
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He  may  select  from  an  eligible  list  prepared  as  the  result  of  an  ojien  com- 
petitive examination,  or 

■ 

He  may  name  to  the  Municipal  Civil  Service  Commission  three  or  more  per- 
sons for  competitive  examination  and  appoint  the  one  graded  highest  as  ihe 
result  of  an  examination  for  merit  and  fitness,  or 

He  may  appoint  or  employ  any  person  named  by  him  who  upon  a  non-oom- 
petitive  examination  by  said  Municipal  Civil  Service  Gonunission  sfaall  be 
duly  certified  as  qualified  to  discharge  ihe  duties  of  the  position. 

Rule   XVIII.      Character   of  ^Qualifications  ■— Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  in  this  class,  the  Municipal  Civil  Service  Commission,  will 
give  a  certificate  to  such  person  only  when  satisfied: 

1.  That  he  is  within  the  limits  of  age  prescribed  by  the  position  or 
employment  to  which  he  has  been  named ; 

2.  That  he  is  properly  certified  to  be  free  from  any  physical  defect,  defor- 
mity, or  disease  which  is  likely  to  interfere  with  the  proper  discharge  of  his 
duties ; 

3.  That  his  character  is  such  as  to  qualify  him  for  such  position  or  employ- 
ment; 

4.  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  upon  the 
discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same  time  transmit  his 
certificate,  that  after  due  inquiry  he  is  satisfied  that  the  character  and  habits 
of  the  person  named  fit  him  for  the  public  service,  and  will  append  to  such 
certificate  such  formal  vouchers  and  credentials  as  he  may  desire  to  have  con- 
sidered and  placed  on  file. 

In  the  determination  of  the  character  and  habits  of  the  nominee  the  certifi- 
cate thereof  by  the  nominating  officer  will  be  considered  as  essential. 

Rule  XIX.     Selection  of  the  Method  of  Examination 

Wlienever  a  vacancy  in  tlie  Non-Competitive  Class  in  any  department,  oiiice 
or  institution  is  to  be  filled,  the  officer  having  the  authority  to  fill  the  same 
shall  notify  the  Municipal  Civil  Service  Commission  which  of  the  three 
methods,  in  his  discretion,  under  Rule  XVII,  he  selects;  and  if  the  choice  bean 
open  competition  the  Municipal  Civil  Service  Commission  will  proceed  as  for 
an  examination  under  the  Competitive  Class;  but  if  the  choice  be  by  a  limited 
competition,  or  by  the  appointment  of  a  person  to  be  duly  certified  by  the 
Municipal  Civil  Service  Commission  as  qualified  the  officer  aforesaid  shall 
name  in  such  notification  the  person  or  persons  to  be  examined,  and  thereupon 
the  Municipal  Ci\il  Service  Commission  shall  notify  the  person  so  named  of 
the  time,  place  and  all  special  rules  laid  down  for  the  examination. 

Rule  XX.    Registration  and  Appointment  —  Labor  Class 

1.  Applicants  for  positions,  under  the  Labor  Class,  who  produce  satisfactory 
evidence  of  their  capacity  for  labor,  and  tlieir  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application.  The  register  shall 
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estate  (a)  name,  (b)  age^  (c)  cesidenoe,  (d)  cititenslup,  ^e)  number  and 
reh^tionship  of  all  persons  depending  for  actual  support  on  the  apgplicant,  (f) 
service  in  the  army  or  navy  in  the  civil  War,  (g)  previous  occupation,  (h)  ref- 
erences and  such  other  information  as  may  be  required. 

2.  When  the  services  of  employees  in  the  Labor  Class  are  required,  the  officer 
or  person  having  the  appointment  sliall  notify  the  Municipal  Civil  Service  Com- 
mission, stalling  the  xraxibejr  of  mm  wasted,  the  Idoil  of  MbDr  for  which  they 
arii  wKuited,  and  the  tJUneajul  place  of  employmest;  <uid  the  MuQici{>al  Civil 
Service  Commission  shall  thereupon  sen<l  to>  the  officer  or  person  making  the 
raqiusLtion  t1»  names  and  residences  of  the  nimiber  of  men  called  for  (if  the 
register  contain  so  many)  giving  preference  to  those  who  have  served  in  the 
9J:my  anjd  navy  of  the  United  States  during  the  late  civil  war  and  have  been 
honorably  dj«charged  therefrotuu 

3.  Sttch  appointing  officer  shjiU  furtliwith  return  to  the  Municipal  Civil 
Service  Commission  the  names  of  all  persons  employed  with  the  date  of 
employment,  provided  that  if  a  leas  niunber  than  those  certified  shall  be  so 
employed  they  shall  be  those  standing  highest  on  the  register. 

4.  All  registration  lists  shall  remain  in  force  for  a  period  of  not  less  than 
one  year  nor  more  than  four  years,  and  new  r^ist ration  lists  shall  be  estab- 
lished when  in  the  opinion  of  the  Municipal  Civil  Service  Commission  titiey 
seem  necessary. 

5.  There  shall  be  separate  applications  for  the  different  kinds  of  labor  and 
employment,  and  the  Municipal  Civil  Service  Commission  may  establish 
separate  labor  lists  for  the  rftrious  institutions  cmii  departments.  The  said 
Municipal  Civil  Service  Commission  shall  have  the  power  to  limit  the  number 
of  lists  upon  whicii  an  applicant's  name  shall  be  registered  at  the  same  time. 
The  Municipal  Civil  Service  Commission  shall  require  an  applicant  for  regis- 
tration for  the  labor  service  to  furnisli  sucli  evidence  as  to  fitness,  etc.,  or  pass 
such  examination  as  maj  be  deemed  proper  by  them,  not  inconsistent  with 
these  rules  or  the  Civil  Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable  to  fill  a  requisi- 
tion for  laborers  the  fact  shall  be  certified  to  the  officer  making  the  requisi- 
tion, who  shall  then  make  the  selection  und^er  such  rules  and  regulations  as  the 
Miuiieipal  Civil  Service  Commission  may  from  time  to  time  prescribe. 

7.  Tlie  Municipal  Civil  Service  Commission  may  make  such  rules  as  may  be 
neosssary  to  identify  the  registered  applicants,  and  to  preserve  a  record  of 
their  conduct. 

8.  When  the  public  interests  require  the  employment  of  oda  or  more  persona 
at  common  labor  for  temporary  or  emergency  purposes,  the  head  of  the  depart- 
ment may  appoint,  subjeot  to  the  previous  approval  of  the  Municipal  Civil 
Service  Commission,  the  persons  available  and  best  fitted  for  such  work, 
without  reference  to  the  registration  lists,  but  provided  that  registered  appli- 
cants seeking  temporary  employment,  who  have  notified  the  Municipal  Civil 
Service  Commission  of  their  readiness  to  serve  sliall  be  preferred. 

Notice  of  such  appointment,  giving  the  names  of  the  appointees,  rate  of 
wages,  and  the  occasion  and  probable  duration  of  their  employment  shall  be 
immediately  filed  with  the  Municipal  Civil  Service  Commission,  and  all  pay 
roUe  therefor  shall  b«  presented  to  the  Municipal  Civil  Service  Commission  foi^ 
certification  as  in  other  cases.  Such  employment  shall  not  be  continued  for  a 
longer  period  than  15  days  without  express  authorization  of  such  extension  by 
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the  Municipal  Civil  Service  Commission,  and  then  only  for  a  period  of  15  dayg. 
Record  of  such  authorization  with  the  reasons  therefor  shall  be  made  a  ]>art 
of  the  minutes  of  the  Municipal  Civil  Service  Commission  and  duly  noted  in 
its  annual  report  to  the  State  Civil  Service  Commission. 

Rule  XXI.     Probationary  Appointments 

Except  iii  the  case  of  veterans  of  the  civil  war  honorably  discharged  from 
the  military  or  naval  service  of  the  United  States,  every  original  appointment 
to  or  employment  in  any  position  in  the  Competitive  Claas  shall  be  for  a  pro- 
bationary term  of  three  months,  and  an  appointing  or  nominating  officer  in 
notifying  a  person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  term  only ;  and  if  the  conduct,  capacity 
and  fitness  of  the  probationer  are  satisfactory  to  the  appointing  officer  liis 
retention  in  the  service  after  the  end  of  such  term  shall  be  equivalent  to  his 
permanent  employment,  but  if  his  conduct,  capacity  or  fitness  be  not  satiafac- 
tory  he  may  be  discharged  at  or  before  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are  serv- 
ing aa  probationers  in  the  same  department  €Uid^  there  is  a  necessity  for  a 
reduction  of  the  force  of  such  department  affecting  such  persons,  they  sliall  be 
preferred  for  retention  in  the  order  of  their  original  standing  on  the  list. 

Rule  XXII.    Promotions 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Municipal  Civil  Service  Conunission 
ahall  forthwith  arrange  to  hold  a  promotion  examination  limited  to  those 
persons  who  have  for  more  than  six  months  served  with  fidelity  in  the  next 
lower  grade  in  such  group,  in  the  same  office,  department  or  institution,  pro- 
vided that  if  there  be  no  persons  who  have  served  with  fidelity  for  more  than 
six  months  in  the  next  lower  grade  or  provided  that  all  persons  in  the  next 
lower  grade  fail  in  any  promotion  examination,  then  all  persons  in  the  second 
lower  grade  who  have  served  with  fidelity  for  more  than  six  months  in  the 
same  office,  department  or  institution,  shall  have  the  right  to  compete  in 
such  promotion  examination. 

On  the  request  of  the  appointing  officer  the  Municipal  Civil  Service  Com- 
mission may  permit  persons  occupying  two  or  more  of  the  next  lower  grades 
to  compete  for  the  promotion,  all  reasons  for  such  course  being  set  forth  in 
detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fill  a  vacancy  in  any 
position  through  promotion  in  the  manner  herein  prescribed,  such  vacancy 
shall  be  filled  by  original  appointment  through  competitive  examination  as 
heretofore  prescribed  in  these  Rules. 

No  promotion  can  be  made  from  a  position  in  the  Exempt  or  Non^Jompeti- 
tive  Class  to  a  posiition  in  the  Competitive  Class,  but  a  person  employed  in  any 
position,  shall  not,  because  of  such  appointment,  be  barred  from  the  open  com- 
petitive examination  provided  for  original  entrance  to  any  other  poaition. 

The  test  of  actual  service  being  the  main  factor  in  fitness  for  promotion, 
there  shall  be  kept  in  every  office  continuous  and  comparative  records  of  all 
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persona  employed  therein;  such  recoi-ds  shall  at  all  times  be  open  to  inspec- 
tion by  the  Municipal  Civil  Service  Commission,  and  if  the  same  have  been 
regularly  and  properly  kept  they  shall  constitute  one  of  the  elements  in  such 
promotion  examination,  Avith  such  relative  weight  as  shall  be  assigned  to  them 
by  the  Commission.  If  such  records  have  not  been  regularly  and  properly  kept, 
the  Commission  shall  prescribe  such  tests  as  may  seem  best  calculated  to  deter- 
mine the  relative  merit  and  fitness  of  the  persons  entitled  to  enter  the  promo- 
tion examination. 

The  appointing  officer  shall  notify  the  Municipal  Civil  Service  Commission 
of  any  vacancy  in  a  position  in  his  office  to  be  filled  by  promotion,  and  there- 
upon, after  consultation  with  the  appointing  officer,  the  Municipal  Civil 
Service  Commission  will  direct  a  competitive  examination  of  those  entitled  to 
enter  the  same  under  the  provisions  of  this  rule,  and  shall  publish  the  same 
by  notice,  giving  date  and  place,  posted  conspicuously  in  the  office  where  such 
vacancy  exists,  and  sent  by  mail  to  those  eligible  to  such  examination. 

After  consultation  with  the  appointing  officer  under  whom  the  vacancy 
exists,  the  Municipal  Civil  Service  Commission  may  appoint  an  examiner.  ITie 
written  part  of  the  examination  shall  be  confined  to  the  duties  of  the  office  in 
which  the  vacancy  occurs,  and  particularly  to  the  duties  of  the  position  to  be 
filled.  Due  weight  will  be  given  to  the  candidates'  seniority  and  past  record 
in  the  office,  and  to  any  special  fitness  for  the  duties  of  the  higher  position. 

The  conduct  of  such  an  examination  and  the  preparation  of  the  eligible  list 
shall  be  subject  to  the  general  provision  of  rules  except  that  the  term  of 
an  eligible  list  prepai*ed  as  the  result  of  a  promotion  examination  is  fixed  at 
not  less  than  one  nor  more  than  two  years  from  the  date  of  the  establishment 
thereof. 

No  recommendation  of  any  person  for  promotion,  whether  verbal  or  written, 
shall  be  entertained  or  received,  unless  made  in  the  ordinary  course  of  duty  by 
his  immediate  officers  and  official  superiors,  and  the  presentation  of  any  recom- 
mendation other  than  that  of  such  superiors  shall  be  considered  an  unwar- 
rantable interference  with  the  public  service,  and  the  person  so  recommended 
may  be  required  to  show,  before  being  certified  for  promotion,  that  such  recom- 
mendation was  not  made  by  his  request  or  connivance. 

Rule  XXIII.    Transfers,  Reinstatements 

1.  Transfers  of  clerks  and  others  included  in  the  Competitive  Class  may  be 
made  from  one  office  or  department  to  a  similar  position  in  another,  by  the 
mutual  consent  of  the  heads  of  such  offices  or  departments ;  every  such  transfer 
must  be  reported  to  the  [Municipal  Civil  Service  Commission  for  record  within 
five  days  from  the  date  thereof.  No  transfer  will  be  permitted  from  a  position 
enumerated  in  the  Competitive  Class  to  a  position  in  the  Xon -Competitive 
Class  unless  the  person  so  transferred  passes  the  non-competitive  examination 
for  such  position,  or  from  a  position  enumerated  in  the  Non-Competitive  Class 
to  a  position  in  the  Competitive  Class,  unless  the  person  so  transferred  has 
such  a  standing  upon  a  proper  eligible  list  as  would  entitle  him  to  original 
appointment  to  such  position. 

2.  Any  person  who  has  held  a  position  by  appointment  under  the  Civil  Serv- 
ice rules,  as  the  result  of  examination,  and  who  has  been  separated  from  the 
service  through  no  delinquency  or  misconduct  on  his  part,  may  be  reinstated 
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without  re-exam i nation  in  the  same  or.  &  similar  position  la  tiie.  same  office  or 
grade,  within  one  year  from  the  date  of  such  separation,  provided  that  for 
original  entrance  to  the  position,  proposed  to  be  filled  by  reinstatement  there  is 
not  required  by  tlieae.  rui^  in  the  opinion  of  the  Municipal  Civil  Sen-ioe  Com- 
mission an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  involved  in  the  examination  for  original  entrance  to 
the  position  formerly  held  by  the  persons  proposed  to  be  reinstated. 

Whenever  in  any  department  or  institution  an  office  or  position,  is  abolished, 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  the 
persGBi  or  persons  legally  holding  the  office,  or  filling  the  position  or  positions, 
ahail  be  entitled  to  reappointment  to  or  reinstatement  in  the  said  office  or 
position  if  it  is  thereafter  within  one  year  re-established  under  the  same  or 
any-  other  designation. 

Upon,  the  written  request  of  an  appointing  officer  stating  the  essential  facts 
in  regard  to  any  proposed  transfer  or  reinstatement,  the  Municipal  Civil 
Service  Commission  will,  if  such  transfer  be  in  accordance  with  law  and  the 
pnovisiona  of  these  rules,  issue  the- certificate  of  that  fact  to  such  officer;  but 
no  transfer  or  reinstatement  herein  authorized  shall  be  valid  imless  such  cer- 
tificate is  issued. 

Rule  XXIV.    Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be  admitted  to 
exanounation  for  appointment  in  any  capacity,  in  any  department  of  tlie 
municipal  service,  within,  two  years  from  the  date  of  such  dismissal. 

Rule  XXV.    Official  Roster 

The  official  roster  will  show,  opposite  or  in  connection  wil^  each  name,  the 
date  of  appointment,  employment,  promotion  or  reinstatement  and  the  office  in 
which  and  the  compensation  of  the  position,  date- of  tfi^  oomoMiiceBieitt  of  tba 
service  and  the  date  of  transfei*  in  or  separation  from  the  service  by  diwmifiiw>, 
resignation,  cancellation,  appointment  or  death. 

Rule  XXVI.    Certification  of  Payrolls 

For  the  purpose  of  the  certification  of  payrolls,  and  accounts  as  required  by 
section  20  of  the  State  Civil  Service  Law,  appointing  officers  and  heads  of 
departments  shall  furnish  the  Munioipal  Civil  Service  Commission  with  pay- 
roUs^  accounts  and  certification  in  form  and  manner  as  follows: 

I.  Heads  of  departments,  offices  and  institotiona  in  the  city  aonrioe,  whoae 
employees  are  paid  individually  direct  from  the  city  treasury  of  the  city,  dudl 
furnish  the  Municipal  Civil  Service  Commission  before  payment  is  to  be  made, 
a  payroll  in  duplicate,  showing  the  names  of  the  persons  to  be  paad,  tha  title  of 
the  position  held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled,  and  the  period  f6r  which  he  is 
to  be  paid,  and  shall  certify  that  the  persons  named  therein  are  employed 
solely  in  the  proper  duties  of  the  positions  and  employments  indicated,  and 
that  persons  described  as  or  proposed  to  be  paid  aa  **  Laborers  "  are  emptoyad 
at  ordinary  unskilled  labor  only.  After  examAna4ion^  and  oertiAoaifcioiL  by  the 
Municipal  Civil  Service  Commission  ae  hereafter  prescribed^  suck.  pn^noUs  shall 
be  transmitted  by  said  Municipal  Civil  Service  Commission  to  tbe  comptrollBr 
for  further  examination  and  payment  as  required  by  law. 
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2.  For  payments  for  irregular  or  occasional  service,  the  h^ad  of  «uch  depart- 
ment, office  or  institution  shall  transmit  to  the  Municipal  Civil  Service  Com- 
mission the  original  account  or  a  special  payroll,  bearing  his 'written  appTOVal, 
which  approval  shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the 
preceding  section,  to  be  certified  on  the  regular  payrolls.  Upon  examination 
and  certification  by  tlie  Municipal  Civil  Service  Commission  such  account-s  and 
payrolls  will  be  fonvarded  to  the  comptroller. 

3.  The  eecretai'y  of  the  Ifunicipal  Civil  Service  Commiflseion  ehall  compare 
6uch  payrolls  or  accounts  for  services  with  the  official  roster  and  shall  attach 
or  place  thereon  a  certificate  in  form  8ul>stantially  as  follows : 

"  I  hereby  certify  that  the  persons  named  in  tlie  above  payroll,  occupying 
positions  in  th«  Classified  Service,  have  been  appointed  or  employed  in 
pursuance  of  the  Civil  Service  Law  and  regulations  made  in  accordance 
with  such  law.    (Chapter  15,  Laws  of  1909.) 


Secreta/ry,  Municipal  Civil  Service  Oommiusion.-* 

The  chairman  or  acting  chairman  of  the  Municipal  Civil  Service  Commission 
may  designate  a  commissioner  for  the  purpose  of  making  and  signing  certifi- 
cates in  the  absence  of  the  secretary. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions  of  the 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position 
in  the  Classified  Service  has  been  assigned  lo  perform  duties  other  than  those 
for  which  he  was  examined  and  certified,  orunder  any'titlenot  aTjpropriate  to 
the  duties  to  be  performed,  the  Municipal  Civil  Service  Commission  will  refuse 
certification  of  such  person  for  payment  of  compensation  and  remove  his  name 
from  the  official  roster. 

Rule  XXVII 

Any  person  or  persons  holding  positions  in  the  civil  service  of  the  city  of 
New  Rochelle,  subject  to  the  provisions  of  the  State  Civil  Seririce  rules  Ahall 
be  continued  in  the  same  or  similar  positiims  in  tiie  civil  aerviee  of  \the 
city  of  Xew  Rochelle,  from  and  after  the  date  of  tlie.appi'ovalof  these  riiles, 
without  examination. 

Rule  XXVIII.    When  the  Rules  Take  Effect 

These  rules  shall  take  effect  upon  the  approval  of  the  mayor  of  Xew 
Rochelle  and  of  the  State  Civil  Service  Commission  of  the  State  of  Xew 
York. 

SCHEDULES 

The  following  is  a  list  of  the  officers  and  positions  in  the  Civil  Service 
of  the  City  of  Xew  Rochelle,  classified  in  accordance  with  the  foregoing  rules 
and  therein  referred  to: 

Unclassified  Service 

First. —  Officers  elected  by  the  people,  viz : 
Mayor 

Police  Justice 
Acting  city  judge 
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Comptroller 
City  treasurer 
Keceiver  of  taxes 
Assessors 
Councilmen 
Supervkors 

Second  —  All  election  officers 

Third  —  Officers  appointed  by  the  mayor,  or  city  council  or  both: 
City  clerk  » 

Corporation  counsel 
Commissioner  of  streets 
Commissioner  of  charities 
Commissioner  of  health 
Commissioner  of  deeds 
Police  commissioners 
Fire  commissioners 
Sewer  commissioners 
Public,  works  commissioners 
Members  of  the  board  of  education 
Municipal  civil  service  commissioners 
Constables 

Examining  board  of  plumbers 
Fourth  —  Other  appointive  officers: 

Superintendents,  principles  and  teachers  employed  by  the  board  of  educa- 
tion. 

Classified  Sebvice. 

exempt  class. 
Deputy  receiver  of  taxes 
Deputy  engineer 
Deputy  treasurer 
Deputy  city  clerk 
Assistant  corporation  counsel 
Secretary  to  the  mayor 

Secretary  of  the  mimicipal  civil  service  commission 
Medical  examiner  of  the  municipal  civil  service  commission 
Clerk  of  city  court 
Business  manager,  parks,  docks  and  harbors 

COMPETITIVE  CLASS. 

Clerk 

Law  clerk 

Bookkeeper 

Stenographer 

Janitor 

Assistant  Janitor 

Court  attendant 

Attendance  officer  or  truant  officer 

Engineer  (stationary) 

Fireman  (boiler) 
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Captain  (police) 

Lieutenant   (police) 

Sergeant  (police) 

Roundsman  (police) 

Patrolman    (police) 

Matron  (police) 

Matron  (public  schools) 

Jail  keeper 

Park  keeper 

Inspector  of  plumbing 

Sanitary  inspector 

Foreman 

Assistant  engineer  (civil) 

Transitman 

Leveller 

Draughtsman 

Chainman 

Hodman 

Chief  of  Police 

Sealer  of  weights  and  measures 

Chief  of  fire  department 

Inspectors  of  sewers 

Inspectors  of  public  works 

Inspectors  of  streets 

Superintendent  of  sewers 

Foreman  at  disposal  works 

Inspector  of  street  construction,  paving  and  repairs 

Assistant  chief  (fire  department) 

Superintendent  of  fire  alarm  system  , 

Lineman 

Batteryman 

Foreman   (fire  department) 

Fireman   (fire  department) 

Telephone  operator 

Dental  inspector 

Medical  inspector  (public  schools) 

Public  health  inspector 

Public  nurses 

Chauffeurs,  all  departments 

Timekeeper 

Accountant 

Librarian 

Assistant  librarian 

Catalogers  (public  library) 

Skilled  laborers,  mechanics,  etc. 

City  horticulturist  or  gardener 

City  marshal 

Poundmaster 

Harbor  master 
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Dock  master 
Veterinarian 
Messenger 

>'0N -COMPETITIVE  CLASS 

Life  savers 

Beach  patrol 

Valuable  clerk  at  pavilion,  park 

Cashier  at  pavilion,  park 

Attendants  at  baths 

Matron  at  park 

Boat  house  keeper 

Manager,  lunch  counter,  school 

LABOR   CLASS 

Laborers,  cartment,  drivers,  street  sweepers. 
Approved,  New  Rochelle,  X.  Y.,  December  21,  1915. 

EDWARD   STETSON   GRIFFIXG. 

Mayor. 

STATE  OF  NEW  YORK. 

Office  State  Civil  Service  Commission. 

Albany,  J^mtMry  12,  l»li». 
The  foregoing  civil  service  rules  for  the  city  of  New  Rochelle.  having  liem 
duly  examined,  are  hereby  approved  by  the  State  Civil  Servioe  ComntMsion. 

(Signed)         John  C.  Birwseye, 

Secretanh 


RULES  AND  REGUJLATIOMS  FOR  THE  CIVIL  SERVICE 
OF  THE  CITY  OF  NIAGARA  FALLS 


Pursuant  to  the  statutes  of  tlie  State  of  New  York,  providing  for  the 
examination  to  ascertain  and  determine  the  merit  and  fitness  of  persona 
seeking  to  enter  the  Civil  Service  of  the  State  of  Xew  York  and  the  cities 
thereof,  and  the  regulation  of  the  same,  we,  duly  appointed  by  the  city 
council  of  the  city  of  Niagara  Falls,  do  prescribe,  amend  and  enforce  rules 
for  the  classified  aervice  of  the  city  of  Niagara  Falls,  and  for  the  appoint- 
ments and  promotions  therein  and  examinationa  theEofoi,  do  hereby  prescribe 
the  fuUo^Wng  rules  for  the  classification  of  the  ofiices,  places  and  employ- 
ments in  said  classified  service  and  the  promotions  therein  and  examinations 
therefor,  and  for  the  registration  and  selection  of  laborers  for  employment 
in  said  service,  which  having  been  approved  by  the  mayor  shall  take  effect 
from  the  date  of  their  approval  by  the  State  Civil  Service  Commission: 

Rule  I.    Appointment  of  Commissioners 

1.  For  the  purpose  of  carryixig  into  effect  and  enforcing  the  provisions  of 
the  Civil  Service  Laws  of  the  State  of  New  Y'ork,  as  applying  to  the  city 
of  Niagara  Falls  and  for  the  purpose  x)f  ascertaining  the  merit  and  fitness  of 
persons  seeking  or  named" for  the  positions  in  the  departments  and  offices 
of  the  Municipal  Government  to  whieh  these  rules  apply,  there  shall  be 
a  Mtmicipal  Civil  Service  Commission,  whieh  shall  be  composed  of  three 
citizens  of  the  city  of  Niagara  Falls,  designated  and  appointed  by  the  city 
ooimeil,  each  of  whom  shall  be  known  a»  a  Munietpal  Civil  Service  Com- 
missioner of  the  city  of  Niagara  Falls  and  not  more  than  two  shall  belong 
to  the  same  political  party. 

2.  In  the  case  of  a  vacancy  in  said  commission,  the  city  council  shall 
appoint  another  citizen  in  the  place  of  any  one  so  designated. 

3.  It  shall  be  the  duty  of  such  Municipal  Civil  Service  Commission  to 
prescribe,  amend  and  enforce  rules  for  the  elassi^cation  of  the  offices,  places 
and  employments  in  the  classified  service  of  the  city  and  for  appointments 
and  promotions  therein  and  examination  thereof;  and  for  the  registration  and 
selection  of  laborers  for  employment  therein  and  not  inconsistent  with  the 
Constitution  of  the  State  of  New  York  and  the  provisions  of  the  Civil  Ser- 
viee  Law. 

4.  The  ,  CommisBioQers  shall  receive  $5  per  meeting.  The  mayor  shall 
detain  or  appoint  a  clerk,  who  may  be  one  of  the  Commissioners,  who  shall 
act  as  Secretary  of  the  Municipal  Commission  and  whose  salary  shall  be  fixed 
by  the  mayor.  The  appointment  of  said  clerk  and  secretary  shall  be  made  by 
a  written  appointment  stating  the  salary  of  such  secretary,  and  filed  by  the 
mayor  in  the  office  of  the  clerk  of  the  city  of  Niagara  Falls. 

5.  Subject  to  the  direction  of  the  Commission,  the  secretary  shall  have 
charge  of  all  matters  pertaining  to  examinations  called  for  under  these  rules, 
to  ascertain  the  merit  and  fitness  of  the  candidates  for  admission  into  the 
civil  service  of  the  city  in  respect  to  the  character,  knowledge  and  ability 
for  the  particular  branch  of  service  into  which  they  seek  to  enter,  and  to 
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estimate  and  determine  the  relative  excellence  or  standing  of  the  persons 
examined,  and  to  certify  the  same  in  such  manner  and  form  as  may  be 
prescribed. 

6.  The  secretary  of  the  Commission  shall  keep  the  minutes  of  their  pro- 
ceedings and  all  necessary  records  of  applicants,  their  examinations  and 
standing,  and  a  complete  record  of  all  persons  employed  in  the  several 
departments  and  offices  to  "which  these  rules  apply,  and  shall  record  all 
appointments,  promotions,  transfers,  dismissals,  resignations  and  changes  of 
any  sort  therein.  He  shall  also  see  that  the  rules  and  regulations  are  com- 
plied with  and  bring  any  case  of  their  infraction  to  the  attention  of  the 
Commission. 

Rule  II.     Application  of  Rules 

1.  These  rules  shall  apply  to  all  positions  in  the  public  service  of  the  city 
of  Niagara  Falls,  with  the  'exception  of  those  hereinafter  enumerated  in  the 
I'ndassified  Service. 

Rule  III.    Classification  of  Positions 

1.  The  civil  service  of  the  city  of  Niagara  Falls  is  divided  into  the 
I'ndassified  Service  and  the  Classified  Service. 

Rule  IV.    Unclassified  Service 

The  Unclassified  Service  shall  comprise: 

First — All  officers  elected  by  the  people. 

Second  —  All  election  officers. 

Third  —  The  city  manager,  the  head  or  heads  of  any  department  or  office 
of  the  city  government. 

Fourth  —  Persons  employed  in  or  who  seek  to  enter  the  public  service 
as  superintendents,  principals  or  teachers,  in  the  educational  department  of 
tlie  city. 

Attached  hereto  and  made  a  part  of  these  rules  is  a  schedule  enumerating 
all  of  the  positions  in  the  Unclassified  Service  in  the  city  of  of  Niagara  Falls. 

Rule  V.    Classified  Service 

1.  Tlie  Classified  Service  includes  all  positions  not  in  the  Unclassified 
Service. 

2.  The  positions  in  the  Classified  Service  are  hereby  divided  into  four 
classes,  to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Non- 
Competitive  Class,  and  the  Labor  Class,  as  enumerated  in  the  respective 
schedules  hereto  attached  and  hereby  made  a  part  of  these  rules. 

Exempt  Class 

3.  The  exempt  class  shall  include: 

First  —  Deputies  of  principal  executive  officers  authorized  by  law  to  act 
generally  for  and  in  place  of  their  principals. 

Second  —  One  secretary  of  each  officer,  board  or  commission,  authorized  by 
law  to  appoint  a  secretary. 

Third  —  One  clerk,  and  one  deputy  clerk,  if  authorized  by  law,  of  each 
court,  and  one  clerk  of  each  elective  judicial  officer. 
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Fourth  —  Such  other  subordinate  offices  for  the  filling  of  which  com- 
petitive or  non-competitive  examinations  may  be  foimd  not  practicable;  but 
no  office  or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is 
specially  named  in  the  schedule  of  Exempt  Class  hereto  annexed*. 

4.  The  appointments  to  positions  comprised  in  the  Exempt  Class  may  be 
made  without  examination  under  these  rules,  but  such  examination  may  be 
held  upon  the  request  of  the  appointing  officer.  Appointing  officers  must 
notify  the  Municipal  Civil  Service  Commission  in  writing  of  all  appointments 
to  such  positions  within  five  days  after  the  same  are  made,  setting  forth  the 
full  names  of  such  appointees,  dates  of  beginning  service,  and  terms  for  which 
appointed,  salaries  and  the  names  of  the  persons  in  whose  places  appointed, 
all  of  which  shall  be  certified  by  the  appointing  officer. 

5.  In  these  rules,  the  term  "  appointing  officer "  shall  be  construed  to 
include  any  person,  board  or  commission,  having  power  to  appoint  to  any 
position  in  the  civil  service  of  the  city  of  Niagara  Falls. 

Competitive  Class 

6.  The  Competitive  Class  shall  include  all  the  positions  of  the  Classified 
Service  for  which  it  is  practicable  to  determine  the  merit  and  fitness  of 
candidates  by  competitive  examinations  and  to  which  positions  appointmenta 
shall  be  made  of  those  graded  highest  in  open  competitive  examination,  as 
provided  in  these  rules. 

XoN-CoMPEnnvE  Class 

7.  The  Xon-Competitive  Class  shall  include  those  positions  of  the  Classified 
Service  for  which  a  non-competitive  or  qualifying  examination  is  required. 

Labor  Class 

8.  The  labor  class  shall  include  all  persons  employed  as  laborers  or  day 
workmen,  but  no  position  shall  be  deemed  to  be  in  the  Labor  Class  unless 
it  shall  be  shown  to  the  satisfaction  of  the  Commission  that  such  position  or 
employment  is  clearly  that  of  a  laborer  or  day  workman. 

Rule  VI.    New  Positions 

1.  Any  new  position  in  the  Classified  Service  of  the  city  of  Niagara  Falls, 
or  any  position  in  such  Classified  Service  omitted  for  any  cause  from  the 
class  and  schedule  hereinbefore  referred  to,  which  new  or  omitted  position 
would  under  the  general  provisions  of  these  rules  fall  within  the  Competitive 
Class,  shall  be  deemed  to  be  included  in  the  Competitive  Class  unless  some 
other  designation  of  such  position  shall  be  made  by  the  Municipal  Com- 
mission and  approved  by  the  mayor  and  State  Civil  Service  Commission 
and  filed  in  the  office  of  the  city  clerk. 

Rule  VII.     Application  for  Examination  —  Competitive  Class 

1.  Applications  of  competitors  for  positions  included  in  the  Competitive 
Class  must  be  addressed  to  the  secretary  of  the  Municipal  Civil  Service  Com- 
mission of  the  city  of  Niagara  Falls.  The  applications  must  be  verified  and 
in  the  handwriting  of  the  applicants. 
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It  nuiat  atate: 

First  —  HU  full  name  said  reaidence,  giving  street  and  number 

Second  —  His  term  of  residence  in  tke  city  of  Niagara  Falls 

Third  —  His  citizenahip 

Fourth  —  His  age,  giving  date  of  birth 

Fifth  —  His  place  of  birth 

Sixth  —  His  previous  employment  in  the  public  service,  if  any,  and  whether 
he  has  c\'er  been  discharged  therefrom,  and,  if  so,  tlie  reason-  thereof 

Seventh  — His  business  or  employment  and  residenci;  for  the  last  preceding 
five  years 

Eighth  —  The  extent,  place  and  nature  of.  his  education 

^inth  —  If  in  the  military  or  naval  service  of  the  United  States  in  the  late 
civil  war,  tiie  name  of  th«  organization  oi  vessel  to  which  attached,  date  of 
enlistment  or  commission,  position  or  rank,  date  aiKl  cause  of  discharge  from 
service,  and  any  physical  disability  incurred  in  such  service 

Tenth  —  Such  other  information  must  be  furnished  as  the  Commission  may 
reasonably  require,  touching  the  applicant's  merit  and  Witness  for  public 
service 

2.  Blank  formB  for  such  applications  shall  be  hmrished  by  the  Municipal 
Cbmmission  without  charge,  to  all  persons  requesting  the  same.  The  applica- 
tion must  be  accompanied  by  a  certificate  of  a  practicing  physician  in  good 
repute,  designated  by  the  Commission,  that  he  has  examined  the  applicant 
and  found  him  free  from  any  physical  defect  or  disease  that  would  likely 
interfere  with  the  proper  discharge  of  hia  duties  in  the  position  sought  by 
applicant,  and  by  the  certificate  of'  not  less  than  thi«e  or  more  than  five 
reputable  citizens  of  the  city,  that  thiey  have  been  personally  acquainted  with- 
the  applicant  for  at  least  one  year  and  believe  him  to  be  of  good  moral 
character  and  of  temperate  and  industrious  habits,  and  in  all  respects  fit  for 
the  public  service  which  he  wishes  to  enter,  and  that  they  are  willing,  that 
such  certificate  be  published  for  public  information  and  will  upon  application 
give  such  further  testimonials  in  regard  to  such  applicant  a*  may  be  required. 
The  applicant  must  also  state  in  his  application  the  position  which  he  seeks. 
When  the  applicant  is  a  non-i'esident  but  eligible  for  appointment  under  the 
provisions  of  Rule  XX,  two  of  the  citizens  making  the  certificate  hereinbefore 
referred  to  may  be  residents  of  the  applicant's  place  of  residence. 

Rule  VIII.     Age  Qualifications  —  Defective  Applications 

1.  All  candidates  for  positions  in  the  Competitive  or  Non-Competitive 
Classes  shall  be  at  least  twenty-one  years  of  age  and  not  more  than  sixty 
years  of  age  at  the  date  of  their  examination,  except  as  hereinafter  provided 
in  Rule  XXXII. 

2.  Defective  applications  may  be  suspended  by  the  Commission  and  appli- 
cants notified  to  amend  same,  but  the  Commission  shall  not  be  compelled  to 
give  such  notice  or  grant  such  opportunity  a  second  time.  Whenever  the 
application  does  not  show  that  the  applicant  is  within  tfaa  prescribed  Ixmita 
of  age,  the  application  will  be  rejected.  The  Municipal  ComnuBBion  may  in 
its  discretion  suspend  the  age  qualification  for  any  stated  poaition.  Such 
aujspension  sludl  apply  to  all  applicants  to  such  poaition,  and  tL«  reason  for 
such  suspension  shall  be  set  forth  in  the  minutes  of  the  Commission. 
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Riile  IX.     Notiiication  of  Examination 

1.  Whenever  the  demands  of  the  service  may  require,  the  Municipal  Com- 
mission will  notify  in  writing  all  applicants  whose  applications  have  been 
Hied  and  are  on  record,  to  appear  for  examination. 

Rule  X.    Examinations 

1.  In  all  examinations  for  appointment  or  promotion  in  the  Classified 
Service  merit  and  fitness  shall  be  determined  by  and  upon  competitive  exami- 
nation for  all  positions  in  the  Competitive  Class,  which  examinations  shall 
be  conducted  by  the  secretary  and  under  the  responsible  direction  of  the 
Municipal  Civil  Service  Commission. 

2.  The  examination  shall  be  public  and  the  secretary  under  the  direction 
of  the  Municipal  Commission  shall  prepare  a  list  of  the  preliminary  require- 
TnentB  and  subjects  for  examination  for  the  several  positions  or  groups  of 
positions  in  the  Competitive  Class,  and  shall  publish  its  rules  and  advertise 
such  examinations  in  such  manner  as  the  nature  of  the  examinations  nmy 
require  and  as  the  Commission  shall  by  regulation  prescribe. 

3.  Upon  such  examination  no  rate  higher  than  one  hundred  per  centum 
shall  be  given  to  any  person  and  the  minimmn  percentage  of  rating  necessary 
to  entitle  an  applicant  to  a  place  upon  the  eligible  list  shall  be  seventy-five 
per  centum.  No  candidate  for  a  position  requiring  technical  knowledge^ 
receiving  less  than  seventy-five  per  centum  on  the  technical  or  special  subject 
shall  be  placed  on  the  eligible  list. 

4.  The  Municipal  Commission  may  in  the  examination  give  such  relative 
importance  to  the  different  subjects  or  matters  of  examination,  whether 
mental  or  physical,  or  to  previous  occupation,  experience  or  training,  as  to  the 
Commission  may  seem  fit.  At  or  before  the  commencement  of  every  examina- 
tion, the  weight  to  be  given  to  every  subject  included  in  the  examination 
and  the  general  or  average  minimum,  if  any,  allowable  on  each  subject  shall 
be  announced  to  the  applicants. 

5.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 
be  held  under  the  responsible  direction  of  the  Commission  or  of  its  designated 
membeirs,  free  from  interference,  participation  or  influence  of  the  appointin^^ 
officer,  or  of  any  person  other  than  the  Secretary,  examiners  or  experts 
directly  employed  by  the  Commission.  No  person  employed  in  a  department 
for  whose  benefit  the  eligible  list  is  to  be  prepared  shall  be  employed  as  oxt 
examiner  or  expert  upon  the  examination. 

6.  The  appointing  officer  shall  state  to  the  Commission,  upon  its  request, 
and  so  far  as  is  consistent  with  these  rules,  the  general  qualifications  or 
attainments,  physical  or  mental,  or  both,  and  the  experience  he  deems  neces- 
sary or  proper  to  be  possessed  by  persons  filling  the  positions  for  which 
an  eligible  list  is  to  be  formed. 

Riile  XI.    Character  of  Examinations 

1.  All  examinations  shall  be  public  and  practical  in  their  character  and 
shall  relate  to  those  matters  which  fairly  test  the  intelligence,  compe- 
tency, suitability  and  character  •  of  the  applicairt  to  discharge  the  duties 
of  the  service  for  which  he  seeks  to  be  appointed.    The  Commission,  with  the 
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approval  of  the  Civil  Service  CommisBion  of  the  State,  ahall  determine 
when  examinations  are  not  practicable  in  cases  relating  to  the  Civil  Service 
of  the  city  of  Niagara  Falls. 

Rule  XII.     Physical  Examination 

1.  Whenever  physical  qualifications  are  of  prime  importance  to  the  proper 
discharge  of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity  and  be  certified  as 
qualified  in  such  respects  before  they  shall  be  accorded  a  mental  examination. 

Rule  XIII.    Political  Opinion  of  Candidates 

1.  Xo  recommendation  or  question  under  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever;  neither 
shall  political  opinions  be  discovered  or  discussed  by  the  Commission  in  its 
examinations.  The  Commission  shall  neither  receive  nor  consider  any  com- 
munication as  to  the  qualifications  or  merits  of  any  candidate  for  a  position, 
except  as  are  herein  permitted,  and  except  such  communications  as  they  may 
invite  by  way  of  verification  of  statements  made  by  the  candidate. 

Rule  XIV.    Eligible  List 

1.  An  eligible  list  shall  be  prepared  by  the  Municipal  Ci\'il  Service  Commis- 
sion from  time  to  time  as  the  needs  of  the  service  m«y  require,  upon  competi- 
tive examinations,  for  each  of  the  different  grades  in  the  Competitive  Class, 
from  the  candidates  who  have  been  found  to  be  duly  qualified  for  the  position 
for  which  such  eligible  list  is  prepared,  and  in  order  of  merit  and  fitness,  as 
shown  by  the  respective  percentage  of  their  aggregate  markings.  Such  eligible 
list  shall  be  open  for  inspection  to  ail  citizens  at  the  ofilce  of  the  secretary  of 
the  Municipal  Commission. 

2.  The  term  of  an  eligible  list  shall  be  not  less  than  one  nor  more  than  four 
years,  but  an  eligible  list  which  has  been  in  force  for  a  period  of  one  year  shall 
terminate  when  a  new  examination  has  been  held  and  a  new  list  established 
for  the  same  position.  Persons  whose  names  appear  upon  an  eligible  list  shall 
be  notified  by  mail  when  a  new  examination  is  to  be  held  for  the  same  position 
and  informed  that  their  eligibility  will  cease  upon  the  establishment  of  the 
new  eligible  list  provided  their  names  have  been  on  the  list  for  one  year. 

3.  When  two  or  more  eligibles  on  a  register  have  the  same  average  percent- 
age, preference  in  certification  shall  be  determined  by  the  order  in  which  the 
applications  were  filed,  but  neither  priority  in  the  date  of  application  nor  of 
examination  will  give  any  other  advantage  in  the  position  of  eligibles. 

4.  The  Commission  shall  prescribe  the  character  of  the  distinct  eligible  lists, 
designating  the  positions  that  may  be  filled  by  certification  from  each  such 
list. 

5.  Every  competitor  who  attains  an  average  percentage  of  seventy-five  or 
over  on  all  the  obligatory  subjects  in  an  examination  and  whose  standing  on 
every  such  obligatory  subject  is  fifty  or  over  shall  be  eligible  for  appointment 
to  the  position  for  which  he  was  examined,  and  the  names  of  eligibles  shall  be 
entered  in  the  order  of  their  percentages  on  the  proper  register  of  eligibles, 
provided  that  the  names  of  competitors  who  have  passed  as  above  and  whose 
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claims  for  preference  under  section  9  of  Article  V  of  the  Constitution  have  been 
allowed  by  the  Commission,  shall  be  placed  in  the  order  of  their  respective 
average  percentages,  at  the  head  of  the  proper  register  of  eligibles. 

Rule  XV.    Regrading 

I.  Where  an  examination  for  any  grade  is  held  before  the  list  for  that  grade 
Is  exhausted,  a  new  list  shall  be  prepared  after  such  examination.  The  persons 
upon  the  former  eligible  list  who  have  not  been  re-examined  shall  be  respect- 
ively placed  upon  the  new  eligible  list  in  the  position  to  which  the  percentage 
of  their  aggregate  marking  upon  their  former  examination  would  entitle 
them,  if  such  markings  had  instead  been  given  upon  the  new  examination, 
and  shall  be  continued  thereon  until  the  end  of  their  term  of  eligibility. 

Rule  XVI.     Written  or  Oral  Examinations 

1.  In  the  creation  of  new  eligible  lists,  the  rating  shall  be  based  upon  such 
written  or  oral  examinations,  or  both,  as  the  Commission  shall  determine, 
which  oral  examinations  shall  be  stenographically  recorded. 

Rule  XVII.     Correction  of  Errors 

1.  The  Commission  sliall  have  power,  in  its  discretion,  whenever  in  its  judg- 
ment the  interests  of  the  public  service  require  it,  to  order  a  re-examination  of 
applicants  for  any  position,  and  shall  have  power  to  correct  any  error  and 
amend  or  revoke  any  schedule,  list  or  other  paper  of  record,  where  it  appears 
that  any  error  or  injustice  has  been  done;  or  where  any  person  whose  name 
appears  on  any  eligible  list  has  for  any  reason  become  incapacitated  for 
appointment  in  the  public  service,  to  strike  such  name  from  said  list,  provided, 
however,  that  after  an  eligible  list  is  prepared  and  certified,  it  shall  not  be 
altered  or  revoked,  except  upon  notice  by  mail,  or  otherwise,  as  the  Commis- 
sion may  direct,  to  all  persons  whose  standing  may  be  unfavorably  affected  by 
the  alteration.  Tlie  reasons  for  every  such  action  shall  be  recorded  in  full  in 
the  minutes  of  the  Municipal  Civil  Service  Commission, 

Rule  XVIII.    Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  witliin  any  grade  of  the  Competitive  or 
Labor  classes,  which  in  the  opinion  of  the  appointing  officer  the  business  of  the 
city  requires  to  be  filled,  he  shall  forthwith  notify  the  secretary  of  the  vacancy 
.and  state  whether  the  same  is  to  be  filled  by  appointment  or  by  promotion,  or 
by  reinstatement,  the  title  of  the  position,  tlie  duties  to  be  performed,  the 
number  of  vacancies  to  be  filled,  and  the  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all  posi- 
tions in  the  Competitive  and  Labor  classes  that  are  not  filled  by  promotion, 
reinstatement,  transfer  or  reduction,  under  the  provisions  of  the  Civil  Service 
Law  and  these  rules,  by  appointment  from  among  those  standing  highest  on 
the  eligible  lists  prepared  by  the  Municipal  Commission,  except  as  otherwise 
provided  in  the  Civil  Service  Law. 

3.  Tlie  secretary  shall  thereupon,  as  soon  as  practicable,  certify  to  the 
appointing  officer  for  appointment,  or  for  promotion,  or  for   reinstatement, 
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from  the  eligible  liat  moat  nearly  appropriate  to  such  position  as  it  may  then 
exist,  the  names  of  the  three  persons  standing  highest  on  such  eligible  list, 
indicating  such  of  them,  if  any,  as  are  honorably  dificharged  soldiers,  sailorB  €»r 
marines  of  the  array  or  navy  of  the  United  States  in  the  civil  war,  citizens  and 
residents  of  this  State.  If  the  appointing  officer  shall  notify  the  Commission 
of  more  than  one  vacancy  at  any  time,  the  secretary  shall  certify  to  the 
appointing  officer  the  names  of  as  many  persons  as  there  are  vacancies  to  be 
filled,  with  the  addition  of  two  names.  The  certificate  of  the  secretary  shall 
.   in  all  cases  state  the  relative  standing  of  each  of  the  persons  certified. 

4.  From  the  persons  whose  names  are  so  certified  the  appointing  officer  shall 
make  selection  to  fill  the  vacancy  or  vacancies,  subject,  however,  to  the  pro- 
visions of  the  Oon.stitution  giving  preference  in  appointment  to  veterans. 
Whenever  the  appointing  officer  who  shall  make  a  requisition  to  fill  a  certain 
number  of  vacancies  shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole  number  certified  to 
him,  but  only  from  that  number  of  names  standing  highest  upon  the  list  that 
would  have  been  certified  to  him  had  the  requisition  stated  the  number  of 
vacancies  which  he  actually  filled.  Until  an  appointment  has  been  made  from 
said  certification,  or  until  said  certification  has  been  cancelled,  no  new  certifi- 
cation shall  be  made  to  fill  said  vacant  position  or  positions.  In  all  cases 
the  vacancies  shall  be  so  filled  within  fifteen  days  after  the  receipt  by  the 
appointing  officer  of  the  names  certified  by  the  secretary,  and  the  secretaxy 
shall  be  notified  within  twenty-four  hours  by  the  appointing  officer  of  the 
appointments  or  promotions  so  made. 

5.  Wlien  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists,  the  Municipal  Commission  shall  make  certification  from  the  eligible  list 
most  nearly  appropriate  for  the  group  in  which  the  position  to  be  filled  is 
classified,  and  wlierein  the  qualifications  demanded  have  been  determined  by 
examination. 

6.  No  person  on  an  eligible  list  shall  be  certified  more  than  three  times  to 
the  same  appointing  officer  for  the  same  or  similar  position  except  at  the 
request  of  said  appointing  officer,  unless  the  person  so  certified  is  a  veteran, 
in  which  case  his  name  shall  continue  to  be  certified  so  long  as  it  remains  on 
an  eligible  list  under  these  rules. 

7.  If  the  appointing  officer  shall  certify  in  writing  that  a  person  named  in 
a  certification  has  declined  to  accept  a  position  offered,  the  secretary  may 
certify  the  name  of  the  person  standing  next  highest  upon  the  eligible  list  to 
those  already  certified. 

8.  If  a  person  who  is  not  entitled  to  certification  is  certified  and  appointed, 
his  appointment  shall  be  immediately  revoked  by  the  appointing  officer  upon 
notification  by  the  Municipal  Commission. 

9.  No  person  whose  name  is  on  the  eligible  list  may  waive  his  right  to 
certification  or  appointment,  except  for  one  of  the  following  reasons,  stated 
in  writing  to  the  appointing  officer  and  the  Municipal  Commission: 

(a)  Insufficiency  of  the  salary  attached  to  the  position  ofi'ered;  or 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the  position 
offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Commission. 
The  Commission  shall  enter  upon  its  minutes  the  reasons  for  its  aetion  in 
each  case,  and  the  waiver  shall  not  continue  in  effect  for  a  longer  period  than 
thirty  days  from  the  date  of  certification. 
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10.  The  name  of  any  eligible  who  shall  decline  certification  or  appoint- 
ment for  any  reason  other  than  those  specified  above  shall  be  stricken  from 
the  list. 

11.  Whenever  an  eligible  certified  for  appointment  shall  fail  to  accept  an 
offer  of  appointment  sent  to  him  by  mail  at  his  post  office  address  within 
the  four  business  days  next  succeeding  the  mailing  of  such  offer  of  appoint- 
ment, he  shall  be  deemed  to  have  declined  such  appointment. 

12.  An  eligible  who  has  declined  an  appointment  on  the  ground  of  the 
insufficiency  of  the  salary  offered  shall  not  thereafter  be  certified  for  a 
position  at  the  same  or  less  salary.  Whenever  one  or  more  eligibles  shall 
have  declined  any  appointment  offered «  and  an  eligible  whose  relative  stand- 
ing is  lower  shall  have  been  appointed  to  the  position,  the  salary  or  com- 
pensation of  such  appointee  shall  not  be  increased  within  a  period  of  one  year 
after  his  appointment,  l)eyond  that  offered  to  the  persons  declining. 

13.  If  the  appointment  shall  be  made  of  any  person  other  than  one  of  the 
three  standing  highest  on  the  eligible  list,  the  appointing  officer  shall  forward 
to  the  Commission,  with  the  notice  of  appointment,  copies  of  all  correspondence 
to  and  from  the  persons  declining  such  appointment 

Rule  XIX.    Suspension  of  Rules 

1.  In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class,  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional,  business  or 
technical  character  are  required  and  upon  satisfactory  evidence  that  for 
specified  reasons  competition  in  such  special  cases  is  impracticable,  and  that 
the  position  can  be  best  filled  by  the  selection  of  some  particular  person  of  high 
and  recognized  attainments  in  such  qualities,  the  Commission  may  upon 
obtaining  the  approval  of  the  State  Civil  Service  Commission  suspend  the 
provisions  of  the  rule  requiring  competition  in  such  case,  but  no  such  sus- 
pension shall  be  general  in  its  application  to  such  place,  and  all  snch  ca^es 
of  suspension  shall  be  reported  to  them,  with  the  reasons  for  the  same. 

Rule  XX.    Qualifications  as  to  Residence  and  Citizenship 

1.  Every  applicant  for  examination  for  appointment  to  the  positions 
enumerated  in  the  Competitive  or  Non<^ompetitive  Classes,  or  for  registration 
for  employment  in  any  of  the  positions  eniunerated  in  the  Labor  Class,  must 
be  a  citizen  of  the  United  States  and  an  actual  resident  of  the  city  of  Niagara 
Falls  at  the  time  of  his  application ;  provided  that  requirements  as  to  citizen- 
ship and  residence  may  be  specially  suspended  by  the  Commission  as  to  any 
position  requiring  high  professional,  scientific,  technical  or  business  qualifica- 
tions; but  all  such  cases,  with  the  reasons  therefor,  shall  be  entered  on  the 
records  of  the  Commission  opposite  the  name  of  the  candidate. 

Rule  XXI.    Requirements  in  Exceptional  Cases 

1.  In  applications  for  extensions  for  position  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  Commission  may  require  evidence  of 
special  education  for,  or  of  practical  experience  for  a  satisfactory  term  in  such 
prolession,  art  or  trade,  and  shall  require  the  production  of  such  certificates 
of  competency  and  license  as  are  provided  by  the  statutes  of  this  State  as 
necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 
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Rule  XXII.    Candidates  Unfit  for  Appointment 

1.  The  Commission  may  refuse  to  examine  an  applicant,  or  after  examiiia- 
tion  may  refuse  to  certify  an  eligible,  who  is  found  to  lack  any  of  the 
established  preliminary  requirements  for  examination  for  the  position  for 
which  he  applies,  or  who  is  physically  so  disabled  as  to  be  rendered  unfit  for 
the  performance  of  the  duties  of  the  position  to  which  he  seeks  appointment, 
or  who  is  addicted  to  the  habitual  use  of  intoxicating  beverages  to  excess,  or 
who  has  been  guilty  of  a  crime  or  of  infamous  or  notoriously  disgraceful  con- 
duct, or  who  has  been  dismissed  from  the  public  service  for  delinquency  or 
misconduct,  or  who  has  intentionally  made  a  false  statement  of  any  material 
facts  or  practiced  or  attempted  to  practice  any  deception  or  frand  in  his 
application  or  in  his  examination  or  in  securing  his  eligibility  or  appoint- 
ment. Any  of  the  foregoing  disqualifications  shall  be  good  causes  for  the 
removal  of  an  eligible  from  the  service  after  his  appointment.  Xo  person  who 
has  entered  upon  any  examination  for  any  position  shall  be  entitled  to  be 
admitted  within  nine  months  from  the  date  thereof  to  a  new  examination  for 
the  'same  grade  or  position. 

Rule    XXIII.      Temporary    Appointments    (Exceptions    from 

Competitive  Examinations) 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  Competitive  Class  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  the  appointing  officer  may  nominate 
a  person  to  the  Municipal  Commission  for  Non-Competitive  examination ;  and, 
if  such  nominee  shall  be  certified  by  such  Commission  as  qualified,  after  such 
non-competitive  examination,  he  may  be  appointed  provisionally  to  fill  such 
vacancy  until  a  selection  and  appointment  can  be  made  after  competitive 
examination;  but  such  provisional  appointments  shall  not  continue  for  a 
longer  period  than  four  months,  nor  shall  successive  provisional  appointments 
be  made  to  the  same  position  under  this  rule. 

2.  In  case  of  an  epidemic,  riot,  fiood  or  exceeding  emergency,  the  appointing 
ofiicer  may  hire  and  employ  temporarily  such  or  so  many  persons  as  such 
emergency  renders  necessary,  forthwith  reporting  to  the  Municipal  Commission 
the  facts  in  the  case  and  the  names  of  the  persons  so  employed,  but  no  person 
so  employed  shall  continue  in  the  service  for  a  longer  period  than  three  days, 
unless  upon  the  written  request  of  the  appointing  power,  setting  forth  the 
reasons  why  an  extension  of  time  is  necessary.  The  Municipal  Commission 
shall  then  extend  the  temporary  period  for  an  additional  three  days.  In  case 
such  extension  is  authorized,  the  reasons  for  the  same  shall  be  set  forth  in  the 
minutes  of  the  Commission. 

Rule  XXIV.    Method  of  Examination  —  Non-Competitive  Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examination.  The  dis- 
cretion of  the  officer  in  such  cases  shall  be  limited  as  follows: 

1.  He  may  select  from  the  eligible  list  prepared  as  the  result  of  an  open 
competitive  examination;  or 
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2.  He  may  name  to  the  Municipal  Civil  Service  Commiseion  three  or  more 
persons  for  the  convpetitive  examination  and  appoint  the  one  graded  highest 
as  the  result  of  an  examination  for  merit  and  fitness;  or 

3.  He  may  appoint  or  employ  any  person  named  by  him,  who^  upon  a  non- 
competitive examination  by  said  Commission,  shall  be  duly  certified  M 
qualified  to  discharge  the  duties  of  the  position. 

Rule  XXV.     Certificate  of  Qualification  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  in  this  class,  the  said  Commission  will  give  a  certificate 
to  such  person  only  when  satisfied  ( 1 )  that  he  is  within  the  limits  of  age  pre- 
scribed for  the  position  or  employment  to  which  he  has  been  named;  (2)  that 
he  is  properly  certified  as  free  from  any  physical  defect  or  disease  which  is 
likely  to  interfere  with  the  proper  discharge  of  his  duties;  (3)  that  his  char- 
acter is  such  as  to  qualify  him  for  such  position  or  employment;  and  (4)  that 
he  possesses  the  requisite  knowledge  and  ability  upon  the  discharge  of  his 
official  duties.  An  officer  naming  a  person  for  examination  w^ill  at  the  same 
time  transmit  his  certificate  that  after  due  inquiry  he  is  satisfied  that  the 
character  and  habits  of  the  person  named  fit  him  for  the  public  service  and 
will  append  to  the  certificate  such  formal  vouchers  or  credcmtials  as  to  charac- 
ter as  he  may  desire  to  have  considered  or  to  put  on  file.  In  the  determination 
of  the  character  or  habits  of  a  nominee,  the  certificate  thereof  by  the  nominat- 
ing ofiicer  will  be  considered  as  essential. 

Rule  XXVI.     Selection  of  Method  of  Examination 

Whenever  a  vacancy  in  this  class  in  any  department,  oflice  or  institution  is 
to  be  filled,  the  ofiicer  having  the  authority  to  fill  the  same  shall  notify  said 
Commission  which  of  the  three  methods  in  his  discretion,  under  Rule  XXIV, 
he  selects;  and  if  the  choice  be  by  open  competition,  the  Commission  will  pro- 
ceed as  for  an  examination  under  the  competitive  class,  but  if  the  choice  be  by 
a  limited  competition,  or  by  the  appointment  of  a  person  to  be  duly  certified 
by  the  Commission  as  qualified,  the  ofiicer  aforesaid  shall  name  in  such  notifica- 
tion the  person  or  persons  to  be  examined,  and  thereupon  the  Commission 
shall  notify  the  person  or  persons  so  named  of  the  time,  place  and  special  rules 
for  the  examination. 

Rule  XXVII.    Registration  and  Appointment  —  Labor  Class 

1.  The  Labor  Class  shall  include  unskilled  laborers  and  such  skilled 
laborers  as  are  not  included  in  the  Competitive  or  Non-Competitive  Class. 
Vacancies  in  permanent  or  season  labor  positions  shall  be  filled  by  appointment 
from  lists  of  applicants  registered  by  the  Municipal  Commission.  Preference 
in  employment  from  such  lists  shall  be  given  according  to  the  date  of 
Application. 

2.  Commission  shall  require  an  applicant  for  registration  for  the  labor 
service  to  furnish  such  evidence,  or  pass  such  examination,  as  it  may  deem 
proper  with  respect  to  his  age,  residence,  physical  condition,  ability  to  labor, 
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skill,  capacity  and  experience  in  the  trade  or  employment  for  which  he  applies^ 
Such  examination  shall  be  oral  and  upon  it  ehall  foe  based  separate  liata  of 
applicants  for  different  kinds  of  labor  or  employment. 

3.  Applicants  for  position  under  the  Labor  Class,  who  produce  satisfactory 
evidence  of  their  capacity  for  labor,  and  their  habits  as  to  industry  tmd 
sobriety,  shall  be  registered  in  the  order  of  their  applioatioa.  The  register 
shall  state  (1)  name;  (2)  age;  (3)  residence;  (4)  citizenship;  (5)  number 
and  rdatiooship  of  all  persons  depending  for  actual  support  on  the  aipplioaiit ; 
(6)  service  in  the  army  or  navy  in  the  civil  war;  (7j  previous  occupation; 
( 8 )  references  and  such  other  information  as  may  be  required. 

4.  An  applicant  may  be  registered  on  one  or  more  such  lists.  When  the  pub- 
lic interests  require  the  employment  of  one  or  more  persons  at  common  labor 
for  temporary  or  emergency  service,  the  head  of  the  department  may  appoint, 
subject  to  the  previous  approval  of  the  Oivil  Service  Commission,  the  persons 
most  available  and  best  fitted  for  such  work  without  reference  to  the  registra- 
tion lists,  but  provided  that  registei^ed  applicants  seeking  temporary  employ- 
ment who  have  notified  the  Municipal  Commission  of  itheir  readiness  to  serre 
shall  be  preferred.  Notice  of  said  «,ppointment,  giving  the  names  of  the 
appointees,  the  rotes  of  wages,  and  the  occasion  and  probable  duration  of 
employment  shall  be  immediately  filed  in  the  offioe  of  the  Municipal  Camsnis* 
sion.  Payrolls  therefor  shall  be  presented  to  that  Commission  for  oertiftcation 
as  in  other  cases.  Such  onphiyment  shall  not  be  cantimxed  for  longer  than 
fifteen  days,  Avithout  express  authorization  of  such  extension  by  the  Civil 
Service  Cororaissioii,  and  then  only  for  a  period  or  periods  of  fifteen  days. 
Kecord  of  such  authorization,  with  the  reasons  therefor,  shall  be  made  a  part 
of  the  minutes  of  said  Municipal  Commission  and  noted  in  its  annual  report 
to  the  State  Commission. 

5.  All  registration  lists  shall  expire  on  the  last  day  of  December  of  each 
year,  and  new  lists  shall  Be  established. 

6.  Those  who  have  served  in  the  army  and  navy  of  the  United  States 
in  the  civil  war  and  who  have  been  honorably  discharged  therefrom  shall  be 
entitled  to  preference  in  employment,  regardless  of  the  date  of  their  applica- 
tions. 

Rule  XXVIII.    Probationary  Appointments 

1.  Except  in  the  case  of  veterans  of  the  civil  war  honorably  discharged 
from  the  military  or  naval  service  of  the  United  States,  every  original  appoint- 
ment to  or  employment  in  any  position  in  the  Competitive  Class  shall  be  for 
a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
ofiicer  in  notifying  a  person  certified  to  him  for  appointment,  or  employment, 
shall  specify  the  same  as  for  probationary  term  only;  and  if  conduct,  capacity 
and  fitness  of  the  probationer  are  satisfactory  to  the  appointing  officer,  his 
retention  in  the  service,  after  the  end  of  such  term  shall  be  equivalent  to  his 
permanent  appointment;  but  if  his  conduct,  capacity  and  fitness  be  not 
satisfactory,  he  may  be  discharged  at  the  end  of  such  term. 

Rule  XXIX.    Promotions 

1.  ^\llenever  a  vacancy  occurs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Commission  shall  forthwith  arrange 

to  hold  a  promotion  examination,  limited  to  those  persons  who  have  for  more 
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than  six  months  served  with  fidelity  in  the  next  lower  grade  in  the  same 
office,  department  or  institution;  provided  that,  if  there  are  no  persons  who 
have  sen'ed  with  fidelity  for  six  months  in  the  next  lower  grade  or  there 
are  not  three  persons  w^ho  have  served  for  six  months  in  the  next  lower 
grade  or  all  persons  in  the  lower  grade  fail  in  any  promotion  examination, 
then  all  persons  in  the  second  lower  grade  who  have  served  with  fidelity  for 
six  months  in  the  same  office,  department  or  institution  shall  have  the  right 
to  compete  in  said  promotion  examination.  On  the  request  of  the  appointing 
officer,  the  Commission  may  permit  persons  occupying  two  or  more  of  the 
next  lower  grades  to  contpete  for  the  promotion,  reasons  for  such  course  being 
set  forth  in  detail.  But  in  case  the  duties  of  the  position  in  which  there  is  a 
vacancy  do  not  require  in  the  opinion  of  the  Commission,  qualifications 
essentially  different  from  those  required  for  the  subordinate  positions  held 
by  those  who  have  the  right  to  compete  in  the  promotion  examination  and  in 
ease,  in  the  opinion  of  the  Commission,  it  is  unnecessary  to  determine  the 
qualifications  of  persons  to  fill  the  vacancy  by  an  examination  involving 
essentially  different  tests,  then  in  such  case  the  Commission  may  determine 
that  no  promotion  examination  is  necessary  and  that  the  person,  if  any,  who 
by  the  records  kept  by  the  appointing  officer  appears  to  have  the  highest  rat- 
ing of  efficiency,  punctuality,  attention  and  general  good  conduct  in  the  dis- 
charge of  his  duties  in  the  subordinate  position,  shall  be  promoted  to  fill  such 
vacancy. 

2.  As  provided  by  the  Civil  Service  Law,  an  increase  in  salary  or  other 
compensation  of  any  person-  holding  an  office  or  position  within  the  scope  of 
these  rules  beyond  the  limit  fixed  for  the  grade  in  which  such  office  or  position 
is  classified,  shall  be  deemed  a  promotionw 

3.  All  the  positions  shall  be  graded  as  follows: 

Grade  1.  All  positions,  the  compensation  of  which  is  at  the  rate  of  not 
more  than  $800  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the  rate  of  moi^ 
than  $360,  but  not  more  than  $480  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $480,  but  not  more  than  $600  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $600,  but  not  more  than  $720  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more  than 
$720,  but  not  more  than  $000  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more  than 
$900,  but  not  more  than  $1,200  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more  than 
$1,200,  but  not  more  than  $1,500  per  annum. 

Grade  8.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more  than 
$1,500,  but  not  more  than  $1,800  per  annum. 

Grade  0.  All  positions,  the  compensation  of  which  is  at  tli«  rate  of  more  than 
$1,800,  but  not  more  than  $2,100  per  annum. 

Grade  10.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $2,100,  but  not  more  than  $2,400  per  annum. 

Grade  11.  AH  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $2,400,  but  not  more  than  $3,000  per  annum. 
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Grade  12.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $3,000  per  annum. 

4.  Xo  promotion  can  be  made  from  a  position  in  one  class  to  a  position  in 
another  class;  but  a  person  employed  in  any  position  shall  not,  because  of 
such  appointment,  be  barred  from  the  open  competitive  examin&tion  pro- 
vided for  original  €ntrance  to  any  other  position. 

6.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promotion, 
there  shall  be  kept  in  every  ofiice,  continuous  and  comparative  records  of  the 
efficiency,  punctuality,  attention  and  general  good  conduct  of  all  persons 
employed  therein.  Such  records  shall  at  all  times  be  open  to  inspection  by 
the  Municipal  Commission ;  and,  if  the  same  have  been  regularly  and  properly 
kept,  they  shall  constitute  one  of  the  elements  in  such  examination  with 
such  relative  weight  as  shall  be  assigned  to  them  by  the  Commission.  If 
such  records  have  been  regularly  kept,  the  Commission  shall  prescribe  such 
tests  as  may  seem  best  calculated  to  determine  the  relative  merit  and  fitness 
of  the  persons  entitled  to  enter  the  promotion  examination. 

6.  The  appointing  officer  shall  notify  the  Commission  of  any  vacancy  in  a 
position  to  be  filled  by  promotion,  and  thereupon  after  consultation  with  the 
appointing  officer  the  Commission  shall  direct  a  competitive  examination  of 
of  those  entitled  to  enter  the  same,  under  the  provisions  of  this  rule,  and 
shall  publish  the  same  by  notice,  giving  date  and  place,  posted  conspicuously 
in  the  office  where  such  vacancy  exists  and  seat  by  mail  to  those  eligible 
to  such  examination. 

7.  The  written  part  of  the  examination  shall  be  confined  to  the  duties  of 
the  office  in  which  the  vacancy  occurs  and  particularly  to  the  duties  of  the 
position  to  be  filled.  Due  weight  will  be  given  to  the  candidate's  seniority 
and  past  record  in  the  office  and  to  any  special  fitness  to  the  duties  of  the 
higher  position. 

8.  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  duty  by  his  immediate  official  superiors;  and  the  presentation  of  any 
recommendation  other  than  that  of  such  superiors  shall  be  considered  an 
unwarrantable  interference  with  the  public  service,  and  the  person  recom- 
mended may  be  required  to  show  before  being  certified  for  promotion  that 
such  recommendation  was  not  made  at  his  request  or  connivance. 

Rule  XXX.    Transfers 

Transfers  from  one  department,  office  or  institution  to  another  may  be 
made  with  the  approval  of  the  Commission  and  upon  mutual  consent  of 
the  appointing  officers  of  the  departments,  offices  or  institutions  aflTected, 
as  follows: 

1.  A  person  originally  appointed  from  an  eligible  list  who  has  served  the 
required  probationary  term  of  three  months  may  be  transferred  to  a  similar 
position  in  the  same  group  and  grade. 

2.  A  person  holding  a  position  in  the  competitive  class  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 
ferred to  a  similar  position  in  the  same  group  and  grade,  provided  he  has 
served  continuously  for  at  least  three  years  in  a  position  in  the  same  group 
as  that  from  which  transfer  is  proposed. 
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3.  Transfer  from  an  exempt  or  non-competitive  position  to  a  competitive 
position,  or  from  a  position  in  the  competitive  class  to  a  position  in  a  differ- 
ent group  of  such  class,  shall  be  allowed  only  when  the  person  transferred 
has  qualified  in  an  open  competitive  examination  and  is  eligible  for  certifica- 
tion and  appointment  from  the  appropriate  list  for  the  position  to  which 
transfer  is  proposed  and  is  so  certified  and  appointed.  Such  certification  and 
appointment  shall  remove  the  name  of  the  person  transferred  from  the 
eligible  list.  Xo  such  transfer  shall  be  allowed  when  there  is  an  appropriate 
list  of  persons  eligible  for  promotion  to  the  position  proposed  to  be  filled  by 
transfer. 

4.  A  person  holding  a  position  in  the  non-competitive  class  may  be  trans- 
ferred to  a  similar  position  in  the  same  class. 

Rule  XXXI.     Reinstatement  in  Service 

1.  Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  Rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  examina- 
tion in  the  same  or  similar  position  in  the  same  ofiice  or  grade,  within 
one  year  from  the  date  of  sucli  separation,  provided  that  for  original  entrance 
to  the  position  proposed  to  be  filled  by  reinstatement  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  Municipal  Commission  an  examination 
involving  essential  tests  or  qualifications  different  from  or  higher  than  those 
involved  in  the  examination  for  original  entrance  to  the  position  formerly 
held  by  the  person  proposed  to  be  reinstated. 

2.  Whenever  in  any  department  6r  institution,  an  ofiice  or  position  is 
abolisheil,  or  whenever  the  number  of  positions  of  a  certain  character  is 
reduced,'  or  whenever  by  reason  of  lack  of  appropriation  or  otherwise  it 
becomes  necessary  to  discharge  or  suspend  one  or  more  of  several  persons 
holding  the  same  position,  veterans  of  the  Civil  War  shall  be  entitled  to 
preference  in  retention  in  such  positions  over  other  persons. 

3.  Persons  legally  holding  such  positions  at  the  time  of  such  reduction  or 
discharge  shall  be  entitled  to  reappointment  or  reinstatement  in  the  same 
position  or  positions  if  they  are  thereafter  within  one  year  re-established 
under  the  same  or  any  other  designation.  The  names  of  such  persons  shall 
be  entered  upon  the  list  of  suspended  employees  and  shall  remain  thereon 
for  a  period  of  one  year,  and  upon  notice  of  a  vacancy  in  the  same  or  a 
similar  position  in  any  department,  names  from  such  list  of  suspended 
employees  shall  be  certified  to  the  appointing  officer  in  preference  to  names 
from  the  eligible  lists.  Certification  from  such  list  of  suspended  employees 
shall  be  made  as  foUow^s: 

1.  Veterans  of  the  Civil  War  in  the  order  of  their  separation  from  the 
service. 

2.  Other  persons  in  the  order  of  their  separation  from  the  service. 
Persons  specified  in  the  first  class  above  mentioned  shall  be  entitled  to 

certification  for  positions  to  which  they  are  eligible  in  any  department  or 
institution,  but  persons  specified  in  the  second  class  shall  be  entitled  to 
certification  only  to  the  department  from  which  they   were  discharged. 
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Rule  XXXII.    Preference  of  Veterans 

Honorably  diachfirged  Boldier8,  fMiilors  and  marines  from  the  army  or  navy 
of  the  United  States  in  the  late  Ciril  War,  who  are  citizen«  and  residents 
of  the  city  of  Niagara  Falls  shall  be  entitled  to  preference  in  appointment 
and  promotion  witho^it  regard  to  their  standing  on  any  list  from  which 
appointment  or  promotion  shall  be  made,  provided  their  qtialifications  ami 
fitness  shall  have  been  ascertained  aa  provided  in  these  rules;  and  the  person 
tJiue  preferred  shall  not  be  disqualified  from  hokiing  any  position  in  the 
(Mvil  Service  on  account  of  his  age,  nor  by  reason  of  any  physical  disability, 
provided  such  age  or  disability  does  not  render  him  incompetent  to  perform 
the  duties  of  the  position  applied  for. 

Rule  XXXIII.    Power  of  Removal 

Subject  only  to  the  qualifications  required  to  be  ascertained  in  accordance 
with  these  rules,  the  poAver  of  appointment  and  the  responsibility  of  selection 
are  in  all  cases  in  the  appointing  officer.  The  power  to  remove  existing  by 
law  on  the  part  of  any  officer  is  not  altered  or  impaired  by  anything  in 
these  rules. 

Rule  XXXIV.     Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be  admitted  to 
•examination  for  appointment  in  any  capacity  in  any  department  of  the 
municipal  service  within  two  years  from  the  date  of  auch  dLamiasal. 

Rule  XXXV.    Report  of  Term  of  Employment  —  Official 

Roster 

1.  It  shall  be  the  duty  of  each  city  officer,  or  board  of  city  officers,  appoint- 
ing or  employing  an  officer,  clerk  or  other  person  in  the  service  of  th©  city, 
forthwith  on  such  appointment  or  employment  to  report  to  the  Municipal 
Civil  Service  Commission  the  name  of  such  appointee  or  employee,  the  title 
or  character  of  his  office  or  employment,  and  the  date  of  the  commencement 
of  service  by  virtue  thereof,  and  forthwith,  on  the  termination  of  such  service, 
to  report  to  said  C*ommis»ion  tlie  fact,  date  and  cause  of  such  teiinination. 

2.  The  Ccmimission  shall  keep  in  its  office  an  official  roster  of  the  classified 
city  service,  and  shall  enter  theretm  the  name  of  each  and  every  person 
who  has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  position 
in  such  service,  upon  such  evidence  as  it  may  require  or  deem  satisfactory 
tliat  such  person  was  appointed  to  or  employed,  promoted  or  reinstated  in 
the  service  in  conformity  with  the  provisions  of  law  and  these  rules.  The 
official  roster  shall  show  opposite  or  in  connection  with  each  name,  the  date 
of  appointment,  employment,  promotion  or  reinstatem^t,  and  the  office  in 
which  and  the  compensation  of  the  position,  date  of  commencement  of  service, 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dismissal, 
resignation,  cancellation  of  appointment,  or  death. 
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Rule  XXXVI.     Certification  of  Payrolls 

For  the  purpose  of  certification  of  payrolls  and  accounts  as  required  by 
section  20  of  the  Civil  Service  Law,  appointing  officers  and  heads  of  d«part- 
mentfl  shall  furnish  the  Commission  with  payrolls,  accounts  and  certificates 
in  form  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  olty  service,  wliose 
employees  are  paid  individually  direct  from  the  treasury  of  tlie  city,  shall 
furnish  the  Commission  before  payment  is  to  be  made,  a  payroll  showing 
the  names  of  the  persons  to  be  paid,  the  titles  of  the  positions  held  or  kind 
of  service  performed  by  each  person,  the  rate  and  amount  of  compensation 
to  which  he  is  entitled,  and  the  period  for  which  he  is  to  be  paid,  and 
shall  certify  that  the  persons  named  therein  are  employed  solely  in  the  proper 
duties  of  the  positions  and  employments  indicated,  and  that  persons  described 
as  or  proposed  to  be  paid  as  "  Laborers  "  are  employed  at  ordinary  unskilled 
labor  only.  After  examination  and  certification  «s  hereinafter  prescribed, 
flueh  payroll  shall  be  transmitted  by  it  to  the  city  treasurer  for  further 
examination  -and  payment,  as  required  by  law. 

2.  For  payments  for  irre^lar  or  ocoasional  sersrioes,  the  head  Df  such 
department,  office  or  institution  sltall  transmit  to  the  Conunission  the  original 
account,  or  a  special  payroll,  bearing  liis  w^ritten  approval,  which  approval 
■hall  be  deemed  to  be  oertifioate  of  the  facts  required  by  the  preceding  section 
to  be  certified  on  the  regular  payroll.  Upon  examination  and  certification 
such  accounts  shall  be  forwarded  to  the  city  treasurer. 

3.  The  secretary  of  the  Commission  shall  compare  such  payroll  or  account 
for  services  with  the  official  roster  and  shall  attach  thereto  or  place  thereon 
a  certificate  in  form  sufbstantially  as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  payroll  occupy- 
ing positions  in  the  classified  service  have  been  appointed  or  employed  in 
pursuance  of  the  Civil  Service  Law  and  of  the  Hules  made  in  pursuance 
of  said  Law  (Chapter  15,  Laws  1909). 


Secretary,  Municipal  Civil  Service  Commission." 

In  the  absence  of  the  secretary,  the  president  of  the  Commission  may 
certify  payrolls. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evude  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position 
in  the  classified  service  had  been  assigned  to  perform  duties  other  than  those 
for  which  he  was  examined  and  certified,  or  under  any  title  not  appropiiate 
to  the  duties  to  be  performed,  the  Commission  will  refuse  certification  and 
remove  his  name  from  the  roster. 

5.  No  treasurer  or  other  public  disbursing  officer  shall  pay  any  salary  or 
compensation  for  services  to  any  person  holding  a  position  in  the  Classifieil 
Service  unless  the  payroll  or  account  for  such  salary  or  compensation  shall  bear 
the  certificate  of  the  Commission  that  the  persons  named  therein  have  been- 
appointed  or  employed  and  are  performing  a  service  in  accordance  with  the 
provisions  of  the  rules  established  thereunder.  Any  taxpayer  of  the  city  may 
maintain  an  action  in  any  civil  court  to  recover  for  the  city  treasury  any 
sum  paid  contrary  to  the  provisions  of  this  section  from  the  person  or  persona 
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authorizing  such  payment,  or  to  enjoin  the  Commission  from  attaching  its 
certificate  to  a  payroll  or  account  for  services  rendered  in  yiolartion  of  the 
provisions  of  this  chapter  or  of  the  rules  established  thereunder. 

Rule  XXXVII.    Police  Department 

All  applicants  for  appointment  to  positions  in  the  Police  Department,  except 
such  women  as  may  be  appointed,  must  have  the  following  special  qualifica> 
tions : 

All  applicants  for  appointments  to  positions  in  the  Police  Department 
of  the  city  of  Niagara  Falls  shall  in  addition  to  the  qualificati<m8  else- 
where herein  prescribed,  be  subject  to  the  following:  Each  such  applicant 
must  be  not  less  than  twenty-three  years  of  age,  nor  more  than  thirty-five 
years  of  age;  must  be  a  citizen  of  the  United  States  and  a  resident  of  the 
city  of  Niagara  Falls  at  least  three  years  prior  to  the  date  of  the 
application;  must  be  not  less  than  five  feet  nine  inches  in  height;  must 
have  good  hearing  and  eyesight;  must  be  free  from  any  physical  defect, 
deformity  or  disease,  and  must,  l)efore  being  admitted  to  mental  examination, 
be  certified  by  examining  physicians  appointed  by  the  Municipal  Civil  Service 
Commission,  to  be  physically  qualified  for  the  service;  his  weight,  chest  meas- 
urement, muscular  development  and  general  physical  condition  must  be 
approximately  normal  in  comparison  with  his  age  and  height  as  recognized 
by  medical  standards. 

Rule  XXXVIII.     Fire  Department 

All  applicants  for  appointment  to  positions  in  the  Fire  Department  must 
have  the  following  special  qualifications: 

1.  They  must  be  citizens  of  the  United  States  and  have  been  residents  of 
the  city  of  Niagara  Falls  at  least  three  years  prior  to  the  date  of  their 
application. 

2.  They  must  be  not  less  than  twenty-one  years  nor  more  than  thirty-five 
years  of  age. 

3.  They  must  be  not  less  than  five  feet  eight  inches  in  height;  must  have 
good  hearing  and  eyesight;  must  be  free  from  any  physical  defect,  deformity 
or  disease,  and  must,  before  being  admitted  to  mental  examination,  be  certified 
by  examining  physicians  appointed  by  the  Municipal  Civil  Service  Commis- 
sion, to  be  physically  qualified  for  the  service;  his  weight,  chest  measure- 
ment, muscular  development  and  general  physical  condition  must  be  approxi- 
mately normal  in  comparison  with  his  age  and  height  as  recognized  by  medical 
standards. 

Rule  XXXIX.    Regulations 

The  Municipal  Civil  Service  Commission  shall  have  authority  to  prescribe 
and  enforce  suitable  regulations  for  carrying  into  effect  the  provisions  of  these 
rules  and  those  of  the  Civil  Service  Law  and  of  section  9,  article  V,  of  the 
Constitution,  not  inconsistent  therewith;  and  shall  prescribe  blank  forms 
for  all  applications,  certificates,  reports,  records  and  returns  required  under 
these  rules  and  regulations  made  in  pursuance  thereof. 
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Classes 

The  following  is  a  list  of  the  offices  and  positions  in  the  Civil  Service  of  the 
city  of  Niagara  Falls,  classified  in  accordance  with  the  foregoing  rules,  and 
therein  referred  to: 

Unclassified  Service 

First  —  Elective  offices,  mayor,  oouncilmen,  city  judge,  police  justice,  justice 
of  the  peace,  supervisors. 

Second  —  City  manager  and  head  or  heads  of  any  department  or  office  of 
the  city  government,  appointed  by  the  mayor,  city  coimcil  or  city  manager, 
viz.:  city  clerk,  city  treasurer,  corporation  counsel,  superintendent  of  public 
service,  members  of  the  advisory  board  of  harbor  commissioners,  members  of 
the  advisory  board  of  grade  crossing  commissioners,  members  of  the  municipal 
civil  service  commission,  members  of  the  board  of  education,  members  of  the 
board  of  library  trustees,  members  of  the  pliunbing  board,  members  of  the 
board  of  examiners  of  stationary  engineers,  members  of  the  advisory  board  of 
park  commissioners,  members  of  the  Examining  Board  of  electricians. 

Third — ^AU  persons  employed  in  or  who  seek  to  euter  the  public  service 
as  superintendents,  principals  or  teachers  in  the  public  schools,  imder  the 
Education  Department  of  the  city,  viz.:  the  superintendent,  principals  and 
teachers  employed  by  tlie  Department  of  Education. 

Fourth — ^All  election  officers. 

Classified  Service  —  Exempt  Class 

First — The  deputies  of  the  principal  executive  officers  authorized  by  law 
to  act  generally  for  and  in  place  of  their  principals.  Deputy  city  clerk  acting 
also  as  deputy  city  auditor,  deputy  city  treasurer,  deputy  corporation, coun- 
sel, two  deputy  superintendents  of  public  service. 

Second  —  One  secretary  of  each  officer,  board  or  commission  authorized  by 
law  to  appoint  a  secretary;  secretary  to  city  manager. 

Third  —  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each 
court,  and  one  clerk  of  each  elective  judicial  officer;  clerk  of  city  court. 

Fourth  — AH  subordinate  offices  for  the  filling  of  which  competitive  or  non- 
competitive examination  is  found  to  be  not  practicable:  City  marshals  (paid 
by  fee) ;  stenographer  to  corporation  counsel  acting  as  secretary  to  the  mayor; 
director  of  industrial  affairs;   acting  city  judge;  commissioner  of  charities. 

The  Competitive  Class 

Competitive  examinations  in  the  Civil  Service  of  the  City  of  Niagara  Falls 
shall  be  held  for  the  following  positions,  and  such  other  positions  not  other- 
wise classified  as  the  Municipal  Civil  Service  Commission  may  determine, 
provided  that  no  examination  shall  be  held  for  a  position  for  which  an  exami- 
nation under  any  of  the  titles  here  specified  would  furnish  a  proper  eligible 
list: 

Department  Position 

Treasurer's    Office Bookkeeper  and  Stenographer 

City  Engineer's  Office City  Engineer 

City  Engineer's  Office Deputy  City  Engineer 

City  Engineer's  Office Engineer 
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Department  Position 

City  Engmeer's  Office Draughtsman 

City  Bngineer'fl  OflSce Ckftirman 

City  Engineer's  Office Levelman 

City  Engineer's  Office Transitman 

City  Engineer's  Office Axeman 

City  Engineer's  Office Rodman 

City  Engineer's  Office Inspector 

Department  of  Public  Service Div.  Foreman  Public  Service 

Department  Public  Service,  Street  and  Water.  Engineer   (Stationary) 
Department  Public  Service,  Street  and  Water.  Fireman 
Department  Public  Service,  Street  and  Water.  Inspector 
Department  Public  Service,  Street  and  Water.  Electrical  Engineer 
Department  Public  Service,  Street  and  Water.  Chemist 
Department  Public  Service,  Street  and  Water .  Filter  Operator 
Department  Public  Service,  Street  and  Water .  Accountant 

Health  Department Health  Officer 

Health  Department PUunbing  Inspector 

;iealth  Department Sanitary  Inspector 

Health  Department Bacteriologist 

Health  Department Keeper  of  Quarantine  Hospital 

Sealer  of  Weights  and  Measures Acting  as  Market  Clerk 

J^olice  Department Superintendent  Police 

Police  Department Desk  Sergeant 

Police  Department Patrol  and  Detective  Sergeant 

Police  Department Patrolman 

Police  Department Driver 

Police  Department Matron 

Police  Department Police  Woman 

Fire  Department Chief  Engineer 

Fire  Department Asst.  Chief  Engineer 

Fire  Department Captain 

F.»re  Department Engineer 

Fire  Department Fireman 

F,re  Department City  Electrician 

Fire  Department Asst.  City  Electrician 

Poor    Department Poor  Physician 

Dept.  of  Education Secretary  to  Superintendent 

Dtpt.  of  Education Superintendent  of  Buildings 

Dtpt.  of  Education Asst.  Supt  of  Buildings 

Library Librarian 

Library Assistant  Librarian 

All  Departments Clerk 

All  Departments Stenographer 

All  Departments Janitor 

All  Departments Foreman 

All  Departments Interiweter 
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Labos  Class 

The  labor  class  shall  include  all  persons  employed  as  laborers  or  day  work- 
men, but  no  position  shall  be  deemed  to  be  in  the  Labor  Class,  unleas  it  shall 
be  shown  to  the  satisfaction  of  the  Commission  that  such  position  or  employ- 
ment is  clearly  that  of  a  laborer  or  day  workman. 

We  hereby  certify  that  the  foregoing  rules  were  adopted  at  a  meeting  of  the 
Municipal  Civil  Service  Commission  of  the  city  of  Niagara  Falls^  N.  Y., 
April  11^  1016,  and  were  directed  to  be  submitted  to  the  ntayor  for  approval. 

C.  H.  WHEELER,  Chairman, 
LOUIS  A.  W,  BRADLEY, 
E.  E.  MANSFIELD, 
Municipal  Civil  Service  C(nnmi8sion, 
Attest : 

E.  E.  MANSFIELD, 
S^cretartf, 

Approved,  April  11,  1916. 
G.  W.  WHITEHEAD, 
M<iyor. 

STATE   OF   NEW   YORK, 
Office  State  Civil  Sebvige  Commxssios^. 

IAlbany,  April  12,   1916. 
The  foregoing  rules  for  the  Civil  Service  of  the  city  of  Niagara  FalU,  having 
been  duly  examined,  are  hereby  approved  by  the  State  Civil  Service  Com- 
mission. 

Attest: 

JOHN  C.  BIRDSEYE, 

Bearetary, 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 
OF   THE    CITY    OF  WATERTOWN 


In  compliance  with  section  11  of  the  Civil  Service  Law  of  the  State  of 
New  York,  the  following  are  prescribed  and  adopted  as  the  rules  for  the 
classification  of  the  offices,  places  and  employment  in  the  classified  service  of 
the  city  of  Waterto^ii,  and  for  appointments  and  promotions  therein 
and  examinations  therefor,  and  for  the  registration  and  selection  of  laborers 
for  employment  therein,  and  for  the  due  classification  of  all  offices  and  posi- 
tions in  the  City  Service  included  in  the  Unclassified  Service,  Classified  Service 
and  Labor  Class,  and  the  same  shall  be  valid  and  take  effect,  and  all  other 
rules  are  revoked,  upon  the  approval  of  the  mayor  of  the  city  of  Water- 
town,  and  of  the  State  Civil  Service  Commission  of  the  state  of  New  York: 

Rule  I.    Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  in  the  city 
of  Watertown  with  the  exception  of  those  hereinafter  enumerated  in  the 
Unclassified  Service. 

Rule  II.    Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons  seeking 
or  named  for  positions  in  the  departments  and  offices  of  the  municipal  gov- 
ernment to  which  these  rules  apply,  there  shall  be  a  Municipal  Civil  Service 
Commission,  which  shall  be  composed  of  three  citizens  of  the  city  of  Water- 
town  designated  and  appointed  by  the  mayor,  each  of  w^hom  shall  be  known 
as  a  Municipal  Civil  Service  Commissioner  of  the  city  of  Watertown,  and 
not  more  than  two  of  whom  shall  belong  to  the  same  political  party.     The 
mayor,  may,  at  any  time,  by  filing  with  the  city  clerk  a  written  notification  of 
the  change,  appoint  another  citizen  in  the  place  of  any  one  so  designated. 
It  shall  be  the  duty  of  such  Municipal  Civil  Service  Commission  to  conduct 
all  examinations  called  for  under  these  rules,  and  to  certify  the  same  in 
such  manner  and  form  as  may  be  prescribed.    They  shall  also  make  and  file 
with  the  State  Civil  Service  Commission  such  annual  and  other  reports  and 
roster  of  the  Classified  Civil  Service  of  said  city  as  required  by  chapter  15  of 
the  Laws  of  1900.     The  secretary  of  the  board  shall  keep  the  minutes  of 
their  proceedings  and   all  necessary  records  of  all  persons  to  which  these 
rules  apply,  and  of  all  appointments,  promotions,  transfers,  dismissals,  resig- 
nations and  changes  of  any  sort  therein. 

Rule  III.    Classification  of  Positions 

The  Civil  Service  of  the  city  of  Watertown  is  divided  into  the  Unclassified 
Service  and  the  Classified  Service. 

[190] 
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Rule  IV.    The  Unclassified  Service 

The  Unclassified  Service  includes: 

First  — ^All  officers  elected  by  the  people. 

Second  —  All  election  officers. 

Third  —  The  head  or  heads  of  any  department  or  office  of  the  city  govern* 
ment. 

Fourth  —  Persons  employed  in  or  who  seek  to  enter  the  public  service  as 
superintendents,  principals  and  teachers  in  the  educational  department  of 
the  city. 

Rule  V.     The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassified  Service^ 
The  positions  in  the  Classified  Service  are  hereby  classified  in  four  classes, 
to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Kon-Competitive 
Class,  and  the  Labor  Class,  as  enumerated  in  respective  schedules  hereunto 
attached  and  hereby  made  a  part  of  these  rules. 

Rule  VI.     The  Exempt  Class 

The  Exempt  Class  shall  include: 

First — The  deputies  of  principal  executive  officers  duly  authorized  by  law 
to  act  generally  for  and  in  place  of  their  principals. 

Second  —  One  secretary  of  each  officer,  board  and  commission  authorized 
by  law  to  appoint  a  secretary. 

Third— > Other  subordinate  offices  for  the  filling  of  which  competitive  or 
non-competitive  examination  ma,y  be  found  to  be  not  practicable.  But  no 
office  or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is 
specifically  named  in  such  class  in  schedule  of  Exempt  Class  hereto  annexed. 
Not  more  than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
such  office  or  position,  unless  a  different  number  is  specifically  mentioned  in 
such  schedule. 

Fourth  —  In  case  of  an  epidemic,  riot,  flood  or  other  exceeding  and  neces- 
sary emergency,  the  appointing  officers  may  hire  and  employ,  temporarily, 
such  and  so  many  persons  as  such  emergency  renders  necessary,  forthwith 
reporting  to  the  Municipal  Civil  Service  Commission  the  facts  in  the  case  and 
the  names  of  the  persons  so  employed;  but  no  person  so  employed  shall 
continue  in  the  service  for  a  longer  period  than  ten  days,  unless,  upon  the 
written  request  of  the  appointing  power  setting  forth  the  reasons  why  an 
extension  of  time  is  necessary,  the  Municipal  Civil  Service  Commii^siou  shall 
extend  the  temporary  period  for  an  additional  ten  days. 

In  case  any  such  extension  is  authorized  the  reason  therefor  shall  be  set 
forth  in  the  Minutes  of  the  Municipal  Civil  Service  Commission. 

Fifth — There  shall  also  be  included  in  the  Exempt  Class  in  the  event 
of  an  epidemic  or  other  similar  emergency  in  which  the  public  health  is  seri- 
ously endangered,  such  experts  and  special  inspectors  as  the  Board  of  Health 
may,  with  the  written  approval  of  the  Civil  Service  Commission  of  the  city 
of  Watertown,  appoint.  Such  appointments  shall,  however,  continue  only 
during  the  existence  of  such  epidemic  or  similar  emergency. 

Siwth  — ^The  appointments  to  positions  comprised  in  the  Exempt  Class  may 
be  made  without  examination  imder  these  rules,  but  such  examination  may 
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be  held  upon  the  request  af  the  appointing  officer.  Appointing  officers  mu&t 
notify  the  Municipal  Civil  Service  Commission  in  writing  of  all  appointments 
of  such  positions  within  five  days  after  the  samB  are  made,  setting  forth  the 
full  name  of  such  appointee,  length  of  retideace  in  the  ctty  of  Watcrtonm, 
date  of  beginning  of  service,  and  term  for  which  appointed,  aalarj,  and  the 
name  of  the  perion  in  whose  place  appointed;  all  of  wliich  alial]  be  duly 
certified  by  the  appointing  officer.  In  these  rules  the  term  "  &ppou]tiBi( 
xffieer  "  shall  be  constrxied  to-  include  any  person,  board  or  conunrasion  having 
the  power  to  appoint  to  any  position  in  the  civil  service  of  tke  city  of 
Watertown. 

Rule  VIL    The  Competitiye  Claas 

The  Competitive  Claes  includes  all  persons  employed  or  appointed  in  the 
public  service  whese  position  is  not  speei^eaily  included  in  tiue  £x«aipt.,  Nos- 
Competitive  or  L^dwr  Classy  but  no  examination  shall  be  iield  for  a  positioa 
until  it  has  been  apeei^kially  stated  in  the  list  for  the  OoiB|>etitive  Clav 
hereunto  annexed. 

Rule  VIII.     Apfdkatioa  for  ExaminatUDn  —  Competitive  Class 

No  person  shall  be  appointed  to  nor  employed  in  any  position  in  the 
Competitive  CbuM  until  he  skall  have  passed  the  examination  provijded  there- 
for. 

ApLptiicatiiona  of  competitcjcs  for  positions  incladed  in  the  C^Mapetitive  Class 
must  be  addressed  to  the  secretary  of  the  Municipal  Ciirii  Service  Commis- 
sion, Watertown,  N.  Y.,  mX  the  oSioe  of  the  ComBBUssion  in  said  city.  The 
afiplicatiou  must  be  verified  in  the  handwriting  of  the  applicant.  It  must 
:itate: 

FirBt  —  His  fvU  name  and  residence,  giving  street  and  nnmber. 

Seoowd — Has  term  of  residence  in  tihe  city  of  Watertowii. 

Third  —  His  citizenahip. 

Fourth  —  His  age,  giving  date  of  birth. 

Fifth  —  His  place  of  birth. 

JSiaik  —  His  ppevione  employment  in  the  public  service,  il  any,  and  whether 
he  has  e^'er  been  disohafiged  thevefFoos,  and  if  «o,  the  reason  tbeMof. 

Seventh  —  His  business  or  employment  and  residence  for  the  Ia9t  preoeding 
frve  years. 

Eiiffhth — The  extent,  place  and  nature  of  his  education. 

Ifiwth  —  If  in  the  military  or  naval  service  of  the  United  States  in  the 
•civli  war,  the  name  of  oi'gajnieation  or  vessel  to  whidi  attached,  date  of 
enlistment  or  commisaion,  position  or  rank,  date  and  cause  of  discisarge  from 
the  service  and  any  physical  disability  incurred  in  aoch  service. 

Tenth  —  Such  other  information  must  be  furnished  as  the  Connnission  may 
reasonably  req%iire  touching  the  supplicant's  merit  and  fitness  for  the  public 
service.  The  application  must  be  accompanied  by  a  certificate  of  a  practicing 
phj^ician  of  good  repute  that  he  has  examined  the  applicant  and  found  him 
free  from  any  physical  defect  or  disease  that  would  be  -likely  to  intefvlere  viih 
t^ie  proper  discharge  of  bis  duties  in  the  positicni  in  the  Civil  Service  sou^t 
by  such  applicant,  and  by  the  certiHoate  of  not  less  than  idiree  or  mom  tban 
ftve  reputable  citizens  of  the  city  timt  they  have  been  personally  acquainted 
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with  the  applicant  for  at  least  one  year,  and  believe  him  to  be  of  good  moral 
character,  of  temperate  and  industrious  habits,  and  in  all  respects  fit  for 
the  service  which  he  wishes  to  enter,  and  that  they  are  wiling  that  such 
certificate  shall  be  published  for  public  information,  and  will,  upon  applica- 
tion, give  such  further  testimonials  in  regard  to  such  applicant  as  may 
be  required. 

Eleventh  — ^The  applicant  must  also  state  in  his  application  the  position  he 
seeics* 

Twelfth  — ^All  applicants  for  appointments  to  positions  in  the  Police  and 
Pire  Departments  of  the  city  of  Watertown  shall  in  addition  to  the 
qualifications  elsewhere  herein  prescribed,  be  subject  to  the  following:  Each 
such  applicant  must  be  not  less  than  twenty-three  years  of  age,  nor  more 
than  forty  years  of  age;  must  be  a  citizen  of  the  United  States  and  a  resi- 
dent of  the  city  of  Watertown  at  least  one  year  prior  to  the  date  of 
application;  must  be  not  less  than  five  feet  eight  inches  in  height;  must 
have  good  hearing  and  eyesight;  must  be  free  from  any  physical  defect, 
deformity  or  disease,  and  must,  before  being  admitted  to  mental  examination, 
be  certified  by  an  examining  physician  appointed  by  the  Municipal  Civil 
Service  Commission,  to  be  physically  qualified  for  the  service.  His  weight, 
chest  measurement,  muscular  development  and  general  physical  condition 
must  be  approximately  normal  in  comparison  with  his  age  and  height  as 
recognized  by  medical  standards. 

Rule   IX.     Defective   Applications  —  Age   Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal  Civil  Service 
Commission  and  applicants  notified  to  amend  the  same,  but  the  Municipal 
Civil  Service  Commission  shall  not  be  compelled  to  give  such  notice  or  grant 
such  opportunity  a  second  time.  All  candidates  for  the  positions  of  clerk, 
stenographer,  library  clerk,  and  bookkeeper  shall  be  at  least  eighteen  years 
of  age  and  not  more  than  sixty  years  of  age  at  the  date  of  application,  except 
as  hereinafter  provided  in  Rule  XXXVI,  or  otherwise  particularly  specified 
in  these  rules.  For  all  other  positions  candidates  shall  be  at  least  twenty- 
one  years  of  age  and  not  more  than  sixty  years  of  age  at  the  date  of  applica- 
tion, except  as  hereinafter  provided  in  Rule  XXXVI,  or  otherwise  particularly 
specified  in  these  rules.  Whenever  the  application  does  not  show  that  the 
applicant  is  within  the  prescribed  limits  of  age,  and  is  otherwise  qualified 
imder  the  rules,  the  application  will  be  rejected.* 

Rule  X.    Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Municipal  Civil 
Service  Commission  will  notify  in  writing  the  different  applicants  to  appear 
for  examination,  giving  at  least  three  days'  previous  notice  of  the  place,  date 
and  hour  of  said  examination.    The  place,  date  and  hour  of  each  examination 

*  The  Municipal  Civil  Service  Commission  may  suspend  the  age  or  height 
qualifications  or  both  for  any  position,  when  necessary  or  desirable,  but 
such  suspension  shall  apply  to  all  persons  making  application  for  such  posi- 
tion, and  the  reasons  for  such  suspension  shall  be  set  forth  in  the  minutes  of 
the  Commission. 
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the  date  of  the  establishment  of  said  list.  An  eligible  list  which  has  been 
in  force  for  a  period  of  one  year  shall  terminate  provided  that  a  new  examina* 
tion  has  been  held  and  a  new  eligible  list  prepared  for  the  same  positioiL 
Persons  whose  names  appear  upon  any  such  eligible  list  shall  be  not4£ed 
by  mail  when  a  new  examination  is  to  be  held  for  the  same  position  and 
informed  that  their  eligibility  will  cease  upon  the  establishment  of  the  new 
eligible  list  as  result  of  the  new  examination. 

Rule  XVII.     Re-grading 

Where  an  examination  for  any  grade  or  position  is  held  before  the  eligible 
list  for  that  grade  or  position  is  exhausted,  provided  such  list  has  been  estab- 
lished for  less  than  one  year  and  contains  less  than  three  names,  a  new  list 
shall  be  prepared  after  such  examination.  The  names  of  persons  upon  the 
former  eligible  list  who  have  not  been  re-examined  shall  be  respectively 
placed  upon  the  new  eligible  list  in  the  position  to  which  the  percentage  of 
their  aggregate  marking  upon  their  former  examinations  would  entitle  them, 
if  such  markings  had  instead  been  given  them  upon  the  new  examination, 
and  shall  be  continued  thereon  until  the  end  of  their  original  term  of 
eligibility. 

Rule   XVIII.     Former   Lists   Continued 

All  eligible  lists  of  persons  examined  for  appointment  or  promotion  in  the 
Civil  Service  of  the  city  of  Water  town  prior  to  the  adoption  of  these  rules 
shall  be  continued  in  full  force  and  effect,  and  may  be  certified  to  the  person 
or  persons  holding  the  power  of  appointment  or  promotion,  except  as  other- 
wise provided  in  Rule  XVI,  until  an  examination  is  held  and  a  new  eligible 
list  made  up,  subject,  however,  to  such  reasonable  regulation  and  revision  as 
these  rules  shall  prescribe. 

Rule  XIX.    Written  or  Oral  Examination 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based  upon  such 
written  or  oral  examinations,  or  both,  as  the  Mimicipal  Civil  Service  Com- 
mission shall  determine,  and  all  oral  examinations  shall  be  stenographicallj 
recorded.  * 

Rule  XX.    Correction  of  Errors 

The  Municipal  Civil  Service  Commission  shall  have  power,  in  its  discre- 
tion, whenever  in  its  judgment  the  interest  of  the  public  service  requires  it 
to  order  a  re-examination  of  applicants  for  any  position,  and  shall  have 
power  to  correct  any  error  and  amend  or  revoke  any  schedule,  list  or  other 
paper  or  record  where  it  appears  that  an  error  or  injustice  has  been  done; 
or  where  any  person  whose  name  appears  on  any  eligible  list  has  for  any  rea- 
son become  incapacitated  for  appointment  in  the  public  service,  to  strike  such 
name  from  said  list,  provided,  however,  that  after  an  eligible  list  is  prepared 
and  certified  it  shall  not  be  altered  or  revoked  except  upon  notice  by  mail 
or  otherwise,  as  the  Municipal  Conunission  may  direct,  to  all  persons  whose 
standings  may  be  unfavorably  aflfected  by  the  alteration.  The  reasons  for  any 
such  action  shall  be  recorded  in  full  in  the  minutes  of  the  Municipal  Civil 
Service  Commission. 
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A  competitor  receiving  notice  as  to  the  result  of  his  examination  and  his 
relative  position  on  the  eligible  list,  may  in  person,  or  by  his  duly  authorized 
agent,  in  the  presence  of  any  member  of  the  Municipal  Civil  Service  Com- 
mission, inspect  his  examination  papers,  and  if  in  his  opinion  injustice  has 
been  done,  he  may  within  ten  days  after  receipt  of  the  notice  appeal  to  the 
Municipal  Civil  Service  Commission  specifying  particularly  and  in  detail  the 
cause  of  his  complaint.  Such  appeal  shall  be  considered  by  the  Municipal 
Civil  Service  Commission,  and  if  they  deem  it  necessary  they-  will  direct  the 
revision  of  the  marking  or  grading  of  the  appellant's  papers  or  otherwise  do 
justice  in  the  premises. 

Rule  XXI.    Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the  Competitive 
or  Labor  Class,  which,  in  the  opinion  of  the  appointing  officer,  the  business 
of  the  city  requires  to  be  filled,  he  shall  forthw^^ith  notify  the  secretary  of 
the  Municipal  Commission  of  the  vacancy  and  state  whether  the  same  is  to  be 
filled  by  appointment  or  by  promotion  or  by  reinstatement,  and  the  title  of 
the  position,  the  dutie^  to  be  performed^  the  number  of  vacancies  to  be  filled 
and  the  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all  posi- 
tions in  the  Competitive  and  Labor  Classes  that  are  not  filled  by  promotion, 
reinstatement,  transfer  or  reduction,  under  the  provisions  of  the  Civil  Service 
Law  and  these  rules,  by  appointment  from  among  those  standing  highest  on 
the  eligible  list  prepared  by  the  Municipal  Commission,  except  as  otherwise 
provided  in  the  Civil  Service  Law. 

3.  The  secretary  of  the  Municipal  Civil  Service  Commission  shall  there- 
upon, as  soon  as  practicable,  certify  to  the  appointing  officer  for  appointment 
or  promotion,  from  the  eligible  list  most  nearly  appropriate  to  such  position 
as  it  may  then  exist,  the  names  of  the  three  persons  standing  highest  on 
such  eligible  list,  indicating  such  of  them,  if  any,  as  are  honorably  discharged 
soldiers,  sailors  or  marines  in  the  army  or  navy  of  the  United  States  in  the 
late  Civil  War,  citizens  and  residents  of  this  State.  The  certificate  of  the 
secretary  shall  in  all  cases  state  the  relative  percentage  of  each  of  the  per- 
sons certified. 

4.  The  appointing  officer  shall  thereupon  fill  said  vacancy  or  vacancies  by 
the  appointment  of  one  or  more  of  the  persons  so  certified.  Until  an  appoint- 
ment has  been  made  from  said  certification,  or  until  said  certification  has  been 
withdrawn,  no  new  certification  shall  be  made  to  fill  said  vacant  position  or 
positions. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists,  the  Municipal  Civil  Service  Commission  shall  make  certification  from 
the  eligible  list  most  nearly  appropriate  for  the  group  in  which  the  position 
to  be  filled  is  classified,  and  wherein  the  qualifications  demanded  have  been 
determined  by  examination. 

6.  No  person  on  an  eligible  list  shall  be  certified  more  than  three  times  to 
the  same  appointing  officer  for  the  same  bureau  or  institution,  except  at  the 
request  of  the  said  appointing  officer,  unless  the  person  so  certified  is  a 
veteran,  in  which  case  his  name  shall  continue  to  be  certified  so  long  as  it 
remains  on  the  eligible  list  under  these  rules. 


•    I      I 


t  •  s 


•    '       •    < 


fl 


i     • 


I  I  i<       ;•       •  * 


t    V     .  '       •.  ,  .......  t  .      '*'  I       .      . 


I     ;•■ 


•        '.  .     • 


•      '  »   .    - 


•  "^  *      •  •      ^'•■     .         f  •  It  > 


« '      I  ... 


'i  •      '   .       1     ...     ' 


'■I 


1     . 


I      •  ■»■!  •••      <••» 


T>    - 


:.*^ 


t> 


•  •      •     • 


«.     « 


.  > 


''»•»'       I    ,     » 


)  : 


\    I    .  t  '    .»   » 


4        ^«  • 


i  .    t 


^     i 


..  ( 


("I 


t  j 


>      .i 


•    I 


.1 


-,  ^ 


All  I 


I .  I'   5"i  :    I    '■  .     i..-  I  ■  J  . .    a  c. 


ly 


I '  «"• 


n  ^j  c  v:    n 


r    •     .  ■'.IS    !• 


(•  I 


■>  ■  ^ 


■  .,  • 


.1 


■i      ;•  r 


•  »  1 


<     « 


»      .       I 


S     •  ■(' 


»         •      • 


1    ■  •  •       •  •    •  1 


\     ' 


»         •  1      » 


'  .  ■      ••    ■      ■  , 


••■•.- 


!'•  •    • 


..'     r 


«. .  \  I  ->-.»- 


1  • 


200         Report  of  State  Civil  Service  Comm^ssiox 

after  competitive  examination,  the  appointing  officer  may  nominate  a  pers<»i 
to  the  Municipal  Civil  Service  Commission  for  non-competitive  examination, 
and  if  such  nominee  shall  be  duly  certified  by  such  Municipal  Civil  Service 
Commission  as  qualified  after  such  non-competitive  examination,  he  may  be 
appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appointment 
can  be  made  after  competitive  examination ;  but  such  provisional  appointment 
shall  not  continue  for  a  longer  period  than  four  months,  nor  shall  successive 
temporary  appointments  be  made  to  the  same  position  under  this  rule. 

Rule    XXVII.      Methods    of    Examination  —  Non-Competitive 

Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examination.  The  dis- 
cretion of  the  officer  in  such  cases  shall  be  limited  as  follows: 

First  —  He  may  select  from  the  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination;  or 

Second  —  He  may  name  to  the  Municipal  Civil  Service  Commission  three  or 
more  persons  for  competitive  examination,  and  appoint  the  one  graded  highest 
as  the  result  of  an  examination  for  merit  and  fitness;  or 

Third  —  He  may  appoint  or  employ  any  person  named  by  him,  who  upon  a 
non-competitive  examination  by  said  Municipal  Civil  Service  Commission, 
shall  be  duly  certified  as  qualified  to  discharge  the  duties  of  the  position. 

Rule  XXVIII.     Certificate  of  Qualification  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  in  this  class,  the  Municipal  Civil  Service  Commission 
will  give  a  certificate  to  such  person  only  when  satisfied: 

(1)  That  he  is  within  the  limits  of  the  age  prescribed  for  the  position  or 
employment  to  which  he  has  been  named; 

(2)  That  he  is  properly  certified  as  free  from  any  physical  defect,  deformity 
or  disease  which  is  likely  to  interfere  with  the  proper  discharge  of  his  duties; 

(3)  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment ; 

(4)  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  on  the 
discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  th^  same  time  trans- 
mit his  certificate,  that  after  due  inquiry  he  is  satisfied  that  the  character 
and  habits  of  the  person  named  fit  him  for  the  public  service,  and  will 
append  to  such  certificate  sucli  formal  vouchers  and  credentials  as  he  may 
desire  to  have  considered  and  placed  on  file. 

In  the  determination  of  the  character  and  habits  of  the  nominee  the  certifi- 
cate thereof  by  the  nominating  officer  will  be  considered  as  essential. 

Rule  XXIX.     Selection  of  the  Method  of  Examination 

Whenever  a  vacancy  in  the  Xon -Competitive  Class  in  any  department, 
office  or  institution  is  to  be  filled,  the  officer  having  the  authority  to  fill  the 
same  shall  notify  the  Municipal  Civil  Service  Commission  which  of  the  three 
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methods,  in  his  discretion,  under  Rule  XXVII  he  selects;  and  if  the  choice 
be  by  an  open  competition,  the  Municipal  Civil  Service  Commission  will  pro- 
ceed as  for  an  examination  under  the  Competitive  Class;  but  if  the  choice 
be  by  a  limited  competition,  or  by  appointment  of  a  person  to  be  duly  certified 
by  the  Municipal  Civil  Service  Commission  as  qualified,  the  officer  aforesaid 
shall  name  in  such  notification  the  person  or  persons  to  be  examined,  and 
thereupon  the  Municipal  Civil  Service  Commission  shall  notify  the  person 
or  persons  so  named  of  the  time,  place  and  all  special  rules  laid  down  for  the 
examination. 

Rule  XXX.    Registration  and  Appointment — Labor  Class 

1.  Applicants  for  positions  under  the  Labor  Class,  who  produce  satisfactory 
evidence  of  their  capacity  for  labor,  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application.  The  register 
shall  state  (1)  name,  (2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and 
relationship  of  all  persons  depending  for  actual  support  on  the  applicant, 
(6)  service  in  the  army  or  navy  in  the  Civil  War,  (7)  previous  occupation, 
(8)  references  and  such  other  information  as  may  be  required. 

2.  When  the  services  of  employees  in  the  Labor  Class  are  required,  the 
officer  or  person  having  th^  appointment  shall  notify  the  Municipal  Civil 
Service  Commission,  stating  the  number  of  men  wanted,  the  kind  of  labor 
for  which  they  are  wanted,  and  the  time  and  place  of  employment;  and 
the  Municipal  Civil  Service  Commission  shall  thereupon  send  to  the  officer 
or  person  making  the  requisition  the  names  and  residences  of  the  number  of 
men  called  for  (if  the  register  contain  so  many),  giving  preference  to  those 
who  have  served  in  the  army  or  navy  of  the  United  States  during  the  late 
Civil  War  and  have  been  honorably  discharged  therefrom. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Municipal  Civil 
Service  Commission  the  names  of  all  persons  employed  with  the  date  of  em- 
ployment, provided  that  if  a  less  number  than  those  certified  shall  be  so 
employed  they  shall  be  those  standing  highest  on  the  register  who  are  foimd 
willing  to  accept. 

4.  All  registration  lists  shall  remain  in  force  for  a  period  of  not  less  than 
one  year  nor  more  than  four  years,  and  new  registration  lists  shall  be  estab- 
lished when  in  the  opinion  of  the  Municipal  Civil  Service  Commission  they 
seem  necessary. 

5.  There  shall  be  separate  applications  for  the  different  kinds  of  labor  and 
employment,  and  the  Municipal  Civil  Service  Commission  may  establish 
separate  labor  lists  for  the  various  institutions  and  departments.  The  said 
Municipal  Civil  Service  Commission  shall  have  power  to  limit  the  number 
of  lists  upon  which  an  applicant's  name  shall  be  registered  at  the  same 
time.  The  Municipal  Civil  Service  Commission  shall  require  an  applicant  for 
registration  for  the  labor  service  to  furnish  such  evidence  as  to  his  fitness, 
etc.,  or  pass  such  examination  as  may  be  deemed  proper  by  them,  not  incon- 
sistent with  these  rules  or  the  Civil  Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable  to  fill  a 
requisition  for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  mal<e  the  selection  under  such  rules  and  regula- 
tions as  the  Municipal  Civil  Service  Commission  may  from  time  to  time 
prescribe. 
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transfer  must  be  reported  to  the  Municipal  Civil  Service  Commission  for 
record  within  Ave  days  from  the  date  thereof.  No  such  transfer  will  be  per- 
mitted from  a  position  enumerated  in  the  Competitive  Class  to  a  position  in 
the  Non-Competitive  Class  unless  the  person  so  transferred  passes  the  non- 
competitive examination  for  such  position,  or  from  a  position  enmuerated 
in  the  Non-Competitive  Class  to  a  position  in  the  Competitive  Class,  unless 
the  person  so  transferred  has  such  standing  upon  a  proper  eligible  list  as 
would  entitle  him  to  original  appointment  to  such  position. 

(2)  Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  Rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  re-ezamina- 
tion  in  the  same  or  a  similar  position  in  the  same  office  or  grade,  within  one 
year  from  the  date  of  such  separation,  provided  that  for  original  entrance  to 
the  position  proposed  to  be  filled  by  reinstatement  there  is  not  required  by 
these  rules  in  the  opinion  of  the  Municipal  Civil  Service  Commission,  an 
examination  involving  essential  tests  or  qualifications  different  from  or  higher 
than  those  involved  in  the  examination  for  original  entrance  to  the  position 
formerly  held  by  the  person  proposed  to  be  reinstated. 

(3)  Whenever  in  any  department  or  institution  an  office  or  position  is 
abolished,  or  whenever  the  number  of  positions  of  a  certain  character  is 
reduced,  the  person  or  persons  legally  holding  the  office,  or  filling  the  position 
or  positions,  shall  be  entitled  to  reappointment  to  or  reinstatement  in  the 
said  office  or  position  if  it  is  thereafter  within  one  year  re-established  under 
the  same  or  any  other  designation. 

(4)  Upon  the  written  request  of  an  appointing  officer  stating  the  ess^itial 
facts  in  regard  to  any  proposed  transfer  or  reinstatement,  the  Municipal  Civil 
Service  Commission  will,  if  such  transfer  be  in  accordance  with  law  and  the 
provisions  of  these  rules,  issue  its  certificate  of  that  fact  to  such  officer,  but 
no  transfer  or  reinstatement  herein  authorized  shall  be  valid  unlesss  such 
certificate  is  issued. 

Rule  XXXIV.    Political  Services  or  Contributions  Not  Required 

No  person  in  the  public  service  is,  for  that  reason,  imder  any  obligation  to 
contribute  to  any  political  fund  or  purpose  to  render  any  political  service, 
and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing  to  do  so. 

Rule  XXXV.    Political  Action  Unaffected 

No  person  in"  the  public  service  has  the  right  to  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or  body. 

Rule  XXXVI.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors  and  marines  from  the  army  or  navy 
of  the  United  States  in  the  late  Civil  War,  who  are  citizens  and  residents  of 
the  city  of  Water  town,  shall  be  entitled  to  preference  in  appointment 
and  promotion  without  regard  to  their  standing  on  any  list  from  which  such 
appointment  or  promotion  shall  be  made;  provided  their  qualifications  and 
fitness  shall  have  been  ascertained  as  provided  in  these  rules;  and  the  person 
thus  preferred  shall  not  be  disqualified  from  holding  any  position  in  the  civil 


KULES   FOB  THE    CiTY   OF  WaTEBTOWN  205 

service  on  account  of  his  age,  nor  by  reason  of  any  physical  disability,  provided 
such  age  or  disability  does  not  render  him  incompetent  to  perform  the  duties 
of  the  position  applied  for. 

Rule  XXXVII.    Power  of  Removal 

( 1 )  Subject  only  to  the  qualifications  required  to  be  ascertained  in  accord- 
ance with  these  rules,  the  power  of  appointment  and  the  responsibility  of 
selection  are  in  all  cases  in  the  appointing  officer.  The  power  to  remove 
existing  by  law  on  the  part  of  any  officer  is  not  impaired  by  anything  con- 
tained in  these  rules,  provided,  however,  that  if  a  person  holding  a  position 
subject  to  competitive  examination  under  these  rules,  after  having  successfully 
passed  the  probationary  term,  shall  be  removed  or  reduced,  the  reasons 
therefor  shaU  be  stated  in  writing  and  filed  with  the  head  of  the  department 
or  other  appointing  officer,  and  the  person  so  removed  or  reduced  shall  have 
an  opportunity  to  make  an  explanation,  and  in  case  of  an  actual  removal  a 
written  statement  of  the  true  groimds  thereof  shall  be  forthwith  entered  upon 
the  records  of  the  department  or  office  in  which  the  person  so  removed  has 
been  employed  and  a  copy  of  the  same  forthwith  filed  with  the  Municipal 
Civil  Service  Conunission. 

Whenever  a  position  in  the  Competitive  Class  of  the  Civil  Service  of  the 
city  is  abolished,  or  made  unnecessary,  the  person  holding  such,  position  shpll 
be  deemed  to  be  suspended  without  pay  and  shall  be  entitled  to  reinstatement 
in  the  same  or  any  corresponding  or  similar  position  if  within  one  year  there- 
after there  be  need  for  his  services. 

It  shall  be  the  duty  of  the  head  of  the  department  or  office  in  which  the 
said  position  has  existed  to  furnish  the  names  of  the  person  or  persons  bo 
affected  to  the  Municipal  Civil  Service  Commission,  with  a  written  state- 
ment in  the  case  of  each  of  the  date  of  his  original  appointment  in  the  service, 
the  nature  of  his  work,  and  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commission  to  forthwith 
place  the  names  of  said  person  or  persons  on  a  list  of  suspended  employees 
and  for  one  year  thereafter  to  certify  from  the  said  list  the  names  of  the 
person  or  persons  so  placed  thereon  in  the  order  of  their  original  appoint- 
ment, for  reinstatement  or  re^employment  in  the  same  class  or  grade  of  work 
at  which  they  had  previously  been  employed,  before  making  certification  from 
any  other  list. 

The  failure  of  any  person  on  said  list  of  suspended  employees  to  accept 
after  a  reasonable  notice  any  office  or  position  in  the  service  of  the  city  of 
Watertown^  involving  the  same  class  or  grade  of  work  and  as  the  same 
wages  he  received  in  the  positio  i  formerly  held  by  him,  shall  be  held  to  be  a 
relinquishment  of  his  right  to  reinstatement  and  re-employment  as  herein 
set  forth. 

Nothing  in  this  rule  shall  be  construed  to  apply  to  the  position  of  private 
secretary,  cashier  or  deputy  of  any  official  or  department. 

(2)  No  person  holding  a  position  by  appointment  or  employment  who  is  an 
honorably  discharged  soldier,  sailor  or  marine,  having  served  as  such  in  the 
Union  Army  or  Navy  during  the  War  of  the  Rebellion  or  who  is  an  honorably 
discharged  soldier,  sailor  or  marine,  having  served  as  such  in  the  army  or 
navy  of  the  United  States  during  the  Spanish-American  War  or  the  incidental 
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Rule  XLI.    When  Rules  Take  Effect 

These  rules  shall  take  effect  on  and  after  the  date  of  their  approval  by  the 
Civil  Service  Commission  of  the  State  of  New  York. 

Schedules 

The  following  is  a  list  of  the  ofBcers  and  positions  in  the  Civil  Service 
of  the  city  of  Watertown,  classified  in  accordance  with  the  foregoing  rules, 
and  therein  referred  to: 

Unclassified  Sbkvicb 

First, — Officers  elected  by  the  people: 

Mayor 

President  of  common  council 

Members  of  common  council 

City  judge 

Assessors 

Supervisors 
Second, — The  head  or  heads  of  any  department  of  the  city  government: 

Officers  appointed  by  the  mayor  and  confirmed  by  tne  common  council: 
City  clerk 
City  treasurer 
City  attorney 
Constables 

City  engineer  and  surveyor 
Members  of  board  of  education 
Members  of  water  board 
Members  of  board  of  public  safety 
Members  of  board  of  public  works 
Members  of  board  of  health 
Members  of  board  of  plumbers 
Members  of  board  of  charities 

Members  of  Roswell  P.  Flower  Memoriaf  Library  board  of  trustees 
Members  of  Municipal  Civil  Service  Commission 
Special  city  judge 
All  election  officers 

Third, — Officers  elected  or  appointed  by  the  common  council: 
Commissioners  of  Deeds 
Superintendent  public  works 
Superintendent  water  works 
Superintendent  charities 
Fourth, — ^Persons  employed  in  or  who  seek  to  enter  the  public  service  as 
superintendent,  principals  or  teachers  under  the  Educational  Department  of 
the  city,  namely :   The  superintendent,  principals  and  teachers  employed  by  the 
board  of  education. 
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Classified  Service 

EXEMPT  CLASS 

All  deputies  of  officers  «ui(i  commissioners  duly  authorized  by  law  to  act  for 
their  principals,  and  all  persons  whose  official  relations  are  necessarily  strictly 
oonfidential  to  the  head  of  the  office  in  which  they  serve: 

Oity  court  clerk 
Deputy  city  clerk 
Deputy  city  treasurer 

COMPETITIVE  CLASS 

Competitive  examinations  for  positions  in  the  Civil  Service  of  the  city  of 
Watertown  shall  be  held  for  the  following  positions,  and  such  other  positions 
not  otherwise  classified,  as  the  Municipal  Civil  Service  Commission,  by  unani- 
mous vote,  may  determine,  provided  that  no  examination  shall  be  held  for  a 
position  for  which  an  examination  under  any  of  the  titles  here  specified  would 
furnish  a  proper  eligible  list.  Promotion  examinations  shall  be  held  whenever 
required  by  these  rules: 

Truant  officer 

Stenographer 

Bookkeeper 

Clerk  , 

Engineer  (stationary) 

Firenuin  (boiler) 

Plumbing  inspector 

Inspector  of  paving,  sewers,  masonry,  repairs  and  construction 

Leveler 

dlhainman 

Janitor 

Librarian. 

Assistant  librarian 

Library  clerk 
Police  department: 

Chief 

Detective  captain 

Captain 

Lieutenant 

Sergeant 

Roundsman 

Patrolman 
Fire  department: 

Chief  engineer 

Assistant  chief  engineers 

Captains 

Engineers 

Fireman 

6ui>erintendent  of  fire  alarm  telegraph 

Health  inspector 

Reader  of  meters 

Weighmaster 

Matron 
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CIVIL  SERVICE  RULES  AND  REGULATIONS  FOR  THE 

CITY  OF  WATERVLIET 


In  compliance  with  section  11  of  the  Civil  Service  Law  of  the  State  of  Xew 
York,  the  following  are  prescribed  and  adopted  as  the  rules  for  the  classifica- 
tion of  the  offices,  places  and  employments  in  the  classified  service  of  the  city 
of  Watervliet,  and  for  the  appointments  and  promotions  therein  and 
examinations  therefor,  and  for  the  registration  and  selection  of  laborers  for 
employment  therein,  and  for  the  due  classification  of  all  offices  and  positions  in 
the  City  Service,  included  in  the  Unclassified"  Service,  Classified  Service  and 
Labor  Class,  and  the  same  shall  be  valid  and  take  effect,  and  all  other  rules 
are  revoked,  upon  the  approval  of  the  mayor  of  the  city  of  Water%'liet  and  of 
the  State  Civil  Service  Commission  of  the  State  of  New  York. 

Rule  I.    Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  in  the  city  of 
Watervliet,  with  the  exception  of  those  hereinafter  enumerated  in  the  Unclassi- 
fied Service. 

Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons  seeking  or 
named  for  positions  in  the  departments  and  offices  of  the  municipal  government 
to  which  these  rules  apply,  there  shall  be  a  Municipal  Civil  Service  Commis- 
sion, which  shall  be  composed  of  three  citizens  of  the  city  of  Watervliet, 
designated  and  appointed  by  the  mayor,  each  of  whom  shall  be  known  as  a 
Mimicipal  Civil  Service  Commissioner  of  the  city  of  Watervliet,  and  not  more 
than  two  of  whom  shall  belong  to  the  same  political  party.  It  shall  be  the 
duty  of  such  Municipal  Civil  Service  Commissioners  to  conduct  all  examina- 
tions called  for  under  these  rules,  and  to  certify  the  same  in  such  manner  and 
form  as  may  be  prescribed.  They  shall  also  make  and  file  with  the  State  Civ^il 
Service  Commission  such  annual  and  other  reports  and  roster  of  the  classified 
civil  service  of  said  city  as  required  by  chapter  1&  of  the  Laws  of  1^9.  The 
secretary  of  the  board  shall  keep  the  minutes  of  their  proceedings  and.  all 
necessary  records  of  all  persons  to  which  these  rules  apply,  and  of  all  appoint- 
ments, promotions,  transfers,  dismissals,  resignations,  and  changes  of  any  sort 
therein. 

Rule  III.    Classification  of  Positions 

The  civil  service  of  the  city  of  Watervliet  is  divided  into  the  Unclassified 
Service  and  the  Classified  Service. 

Rule  IV.     The  Unclassified  Service 

The  Unclassified  Service  includes: 
First, — ^AU  officers  elected  by  the  people. 
Second. — All  election  officers. 

[212] 
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Third. — The  head  or  heaxis  of  any  department  or  ofSce  of  the  city  govern- 
ment. 

Fourth, — Persons  employed  in  or  who  seek  to  enter  the  public  service  as 
superintendents,  principals  and  teachers  in  the  educational  department  of 
the  city. 

Rule  V.    The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassified  Service. 
The  positions  in  the  Classified  Service  are  hereby  classified  in  four  classes,  to 
be  known  as  the  Exempt  Class,  Competitive  Class,  the  Non-Competitive  Class 
and  the  Labor  Class,  as  enumerated  in  respective  schedules  hereunto  attached 
and  hereby  made  a  part  of  these  rules. 

Rule  VI.    The  Exempt  Class 

Tlie  Exempt  Class  shall  include: 

First. — ^The  deputies  of  principal  executive  officers  duly  authorized  by  law 
to  act  generally  for  and  in  place  of  their  principals. 

Second. — One  secretary  of  each  oflBcer,  board  and  commission  authorized  by 
law  to  appoint  a  secretary. 

Third. — Other  subordinate  offices  for  the  filling  of  which  competitive  or 
non-competitive  examination  may  be  foimd  to  be  not  practicable.  But  no 
office  or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is  specifi- 
cally named  in  such  class  in  schedule  of  Exempt  Class  hereunto  annexed,  ^ot 
more  than  one  appointment  shall  be  made  to  or  under  the  title  of  any  such 
office  or  position,  unless  a  diflferent  number  is  specifically  mentioned  in  such 
schedule. 

Fourth. — ^In  the  case  of  an  epidemic,  riot,  flood,  or  otlier  exceeding  and 
necessary  emergency,  the  appointing  officers  may  hire  and  employ,  temporarily, 
such  and  so  many  persons  as  such  emergency  renders  necessary,  forthwith 
reporting  to  the  Municipal  Civil  Service  Commission  the  facta  in  the  case  and 
the  names  of  the  persons  so  employed;  but  no  person  so  employed  shall  con- 
tinue in  the  service  for  a  longer  period  than  ten  days,  unless,  upon  the 
written  request  of  the  appointing  power  setting  forth  the  reasons  why  an 
extension  of  time  is  necessary,  the  Municipal  Civil  Service  Commission  shall 
extend  the  temporary  period*for  an  additional  ten  days. 

In  case  any  such  extension  is  authorized  the  reasons  therefor  shall  be  set 
forth  in  the  minutes  of  the  Municipal  Civil  Service  Commission. 

Fifth. — ^There  shall  also  be  included  in  the  Exempt  Class  in  the  event  of  an 
epidemic  or  other  similar  emergency  in  which  the  public  health  is  seriously 
endangered,  such  experts  and  special  inspectors  as  the  board  of  health  may, 
with  the  written  approval  of  the  Civil  Service  Commission  of  the  city  of 
Watervliet,  appoint. 

Si^th. — ^Appointments  to  positions  comprised  in  the  Exempt  Class  may  be 
made  without  examination  under  these  rules.  Appointing  officers  must  notify 
the  Municipal  Civil  Service  Commission  in  writing  of  all  appointments  of 
such  positions  within  five  ( 5 )  days  after  the  same  are  made,  setting  forth  the 
full  name  of  such  appointee,  length  of  residence  in  the  city  of  Watervliet,  date 
of  beginning  of  service,  and  term  for  which  appointed,  salary,  and  the  name  of 
the  person  in  whose  place  appointed;  all  of  which  shall  be  duly  certified  by 
the  "  appointing  officer."    In  these  rules  the  term  "  nominating  or  appointing 
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all  such  examinations  no  rating  higher  than  one  hundred  per  centiun  shall  be 
giyen  to  any  person.  Lists  containing  the  names  and  ratings  of  all  applicanti 
found  on  such  examination  to  be  eligible  for  appointment  and  promotion  for 
merit  and  fitness,  shall  be  made  up  for  certification  to  the  person  or  persons 
holding  the  power  of  appointment  or  promotion,  in  the  manner  provided  in 
these  rules  and  regulations. 

No  person  whose  standing  on  any  obligatory  subject  is  less  than  fifty,  or 
ascertained  average  standing  on  all  the  obligatory  subjects  is  less  than  seventy- 
five  per  centum,  will  be  entered  upon  the  eligible  list. 

Rule  XII.     Conduct  of  Examinations 

The  actual  conduct  of  every  examination  for  merit  and  fitness  shall  be  under 
the  responsible  direction  of  the  Municipal  Civil  Service  Conunission   or  its 
designated  members,  free  from  the  interferences  or  participation  or  influence 
of  the  appointing  ofiicer  or  officers,  or  of  any  person  other  than  the  assistant 
examiners  or  experts  directly  employed  by  the  Municipal  Civil  Service  Com- 
mission.   No  person  employed  in  a  department  for  whose  benefit  an  eligible  list 
is  to  be  prepared  shall  be  employed  as  an  expert  upon  the  examination  for 
such  eligible  list.    The  Municipal  Civil  Service  Commission  may,  in  the  exami- 
nation, give  such  relative  importance  to  the  different  subjects  or  matters  of 
examination,  whether  mental   or  physical,   or  to   experience,   occupation  or 
training  as  to  it  may  seem  fit.     At  or  before  the  commencement  of  every 
examination  the  weight  to  be  given  every  subject  included  in  the  examination, 
and  the  general  or  average  minimum  and  the  minimum,  if  any  allowable, 
upon  each  subject  shall  be  announced  to  the  applicant.     The  nominating  or 
appointing  officer  shall  state  to  the  Municipal  Civil  Service  Commission,  upon 
its  request  and  so  far  as  is  consistent  with  these  rules,  the  general  qualifica- 
tions or  attainments,  physical  or  mental,  or  both,  and  the  experience  he  deems 
necessary  or  proper  to  be  possessed  by  persons  filling  the  positions  for  which 
an  eligible  list  is  to  be  formed. 

Rule  XIII.     Character  of   Examinations 

All  examinations  shall  be  public  and  practical  in  their  character,  and  shall 
relate  to  those  matters  which  shall  fairly  test  the  intelligence,  competency, 
suitability  and  character  of  the  applicants  to  discharge  tJie  duties  of  the 
service  for  which  they  seek  to  be  appointed.  The  Municipal  Civil  Service 
Commission,  with  the  approval  of  the  State  Civil  Service  Commission,  shall 
determine  when  examinations  are  not  praeticable  in  cases  relating  to  the  civil 
service  in  the  city  of  Watervliet. 

Rule  XIV.     Physical  Examination 

Whenever  physical  qualifications  are  of  prime,  importance  to  the  proper  dis- 
charge of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity,  and  be  duly  certified 
as  qualified  in  such  respects  before  they  shall  be  accorded  a  mental  examina- 
tion. Such  physical  examination  shall  be  made  by  the  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission. 
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Rule  XV.    Political  Opinions  of  Candidates 

No  recommendation  or  question  imder  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever.  Nor 
shall  political  opinions  be  discussed  or  considered  by  the  Municipal  Commis- 
sioners in  their  examinations.  The  Municipal  Commission  shall  not  receive 
or  consider  any  communication  as  to  the  qualifications  or  merits  of  any 
candidate  for  a  position  except  such  as  are  permitted  by  these  rules,  and 
except  such  communications  as  they  may  seek  by  way  of  verification  of  state- 
ments made  by  the  applicant. 

Rule  XVI.    Eligible  List 

Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all  the 
obligatory  subjects  in  any  examination  and  whose  standing  on  every  such 
obligatory  subject  is  50  or  over,  shall  be  eligible  for  >ippointment  to  the  posi- 
tion for  w^hich  he  was  examined;  and  the  names  of  all  eligibles  shall  be 
entered  in  the  order  of  their  average  percentages  on  the  proper  register  of 
eligibles,  provided  that  the  names  of  competitors  who  have  passed  as  above 
and  whose  claims  for  preference  under  section  9,  article  V,  of  the  Constitution, 
have  been  allowed  by  the  Municipal  Commission,  shall  be  placed  in  the  order 
of  their  respective  percentages  at  the  head  of  the  proper  list  of  eligibles. 

When  two  or  more  eligibles  on  a  register  have  the  same  average  percentage, 
preference  in  certification  shall  be  determined  by  the  order  in  which  their 
applications  were  filed,  but  neither  priority  in  the  date  of  application  nor  of 
examination  will  give  any  other  advantage  in  position  on  the  register  of 
eligibles. 

ITie  Municipal  Civil  Service  Commission  shall  prescribe  the  character  of  the 
distinct  Eligible  Lists,  designating  the  positions  which  may  be  filled  by  certifi- 
cation from  each  of  said  lists. 

The  term  of  an  eligible  list,  except  as  provided  in  subdivision  6  of  rule 
XXXI,  is  fixed  at  not  less  than  one  year  nor  more  than  four  years  from  the 
date  of  the  establishment  of  said  list.  An  eligible  list  which  has  been  in  force 
for  a  period  of  one  year  shall  terminate,  provided  that  a  new  examination  has 
been  held  and  a  new  eligible  list  prepared  for  the  same  position.  Persons 
whose  names  appear  upon  any  such  eligible  list  shall  be  notified  by  mail  when 
a  new  examination  is  to  be  held  for  the  same  position  and  informed  that  their 
eligibility  shall  cease  upon  the  establishment  of  a  new  eligible  list  as  a  result 
of  the  new  examination. 

Rule  XVII.     Re-Grading 

When  an  examination  for  any  grade  is  held  before  the  eligible  list  for  that 
grade  is  exhausted,  provided  such  list  has  been  established  for  less  than  one 
year  and  contains  less  than  three  names,  a  new  list  shall  be  prepared  after 
such  examination.  The  persons  upon  the  former  eligible  list  who  have  not 
been  examined  for  the  new  eligible  list  shall  be  respectively  placed  upon  the 
new  eligible  list  in  the  position  to  which  the  percentage  of  their  aggregate 
marking  upon  their  former  examinations  would  entitle  them  if  such  markings 
had  instead  been  given  them  upon  the  new  examination  and  shall  be  continued 
thereon  until  the  end  of  their  term  of  eligibility. 
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8.  If  the  appointment  shall  be  made  of  any  person  other  than  one  of  the 
three  standing  highest  on  the  eligible  list,  the  appointing  officer  shall  forward 
to  the  Municipal  Civil  Service  Commission,  with  the  notice  of  appointment, 
copies  of  all  correspondence  to  and  from  the  persons  declining  such  appoiot- 
ment. 

Rule  XXI.     Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  reason? 
competition  in  such  special  cases  is  impracticable,  the  Municipal  Civil  Service 
Commission  may,  upon  obtaining  the  approval  of  the  State  Civil  Service  Com- 
mission, suspend  the  provisions  of  the  rule  requiring  competition  in  such  case, 
but  no  such  suspension  shall  be  general  in  its  application  to  such  place,  and 
all  such  cases  of  suspension  shall  be  reported  to  the  State  Civil  Service  Com- 
mission in  the  annual  report  of  the  Municipal  Civil  Service  Commission  with 
the  reasons  for  the  same. 

Rule  XXII.    Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  Non-Competitive  Class,  or  for  registration  or 
employment  in  any  of  the  positions  eniunerated  in  the  Labor  Class,  must  be  a 
citizen  of  the  United  States  and  an  actual  resident  of  the  city  of  Watervliet 
at  the  time  of  his  application;  provided  that  such  requirements  as  to 
citizenship  and  residence  may  be  specially  suspended  by  the  Municipal  Civil 
Service  Commission  as  to  any  position  requiring  high  professional,  scientific, 
technical  or  educational  qualifications,  but  all  such  cases  with  the  reasons 
therefor  shall  be  entered  on  the  records  of  the  Municipal  Civil  Service  Com- 
mission opposite  the  name  of  the  candidate. 

Rule  XXIII.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientific,  pro- 
fessional, technical  or  educational  qualifications,  the  Municipal  Civil  Service 
Commission  may  require  evidence  of  special  education  for  or  of  practical 
experience  for  a  satisfactory  term  in  such  profession,  art  or  trade,  and  shall 
require  the  production  of  such  certificates  of  competency  and  license  as  are 
provided  by  the  statutes  of  this  State  as  necessary  to  enable  the  practice  of 
any  profession,  art  or  trade. 

Rule  XXIV.    Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Municipal  Civil 
Service  Commission  without  charge  to  all  persons  requesting  the  same,  ihc 
Municipal  Civil  Service  Commission  may  require  in  connection  with  such 
application  such  certificates  of  citizens,  physicians,  public  officers  or  others 
having  knowledge  of  the  applicant,  as  the  good  of  the  service  may  require. 
The  Municipal  Civil  Service  Commission  may  refuse  to  examine  an  applicant, 
or  after  examination  to  certify  an  eligible,  who  is  found  to  lack  any  of  the 
established   preliminary   requirements   for   the  examination   or   position   for 
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w'hich  he  applies;  or  who  is  physically  so  disabled  a«  to  be  rendered  unfit  for 
the  performance  of  the. duties  of  the  position  to  which  he  seeks  appointment; 
or  who  is  addicted  to  the  habitual  use  of  intoiucating  beverages  to  excess;  or 
who  has  been  guilty  of  a  crime  or  of  infamous  or  notoriously  disgraceful 
conduct ;  or  who  has  been  dismissed  from  the  public  service  for  delinquency  or 
misconduct ;  or  who  has  intentionally  made  a  false  statement  of  any  material 
fact,  or  practiced  or  attempted  to  practice  any  deception  or  fraud  in  his 
application,  in  his  examination  or  in  securing  his  eligibility  or  appointment. 
Any  of  the  foregoing  disqualifications  shall  be  good  and  sufficient  cause  for  the 
removal  of  any  eligible  from  the  service  after  his  appointment. 

When  the  position  to  be  filled  involves  responsibility,  the  appointing  officer, 
where  otherwise  permitted  by  law,  may  require  the  appointee  to  furnish  a  bond 
or  other  security,  and  shall  notify  the  MunicipaL  Civil  Service  Conunission  of 
the  amount  and  necessary  details  thereof.- 

Rule  XXV.     Temporary  Appointments 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position  in 
the  Competitive  CTlass,  and  there  is  no  list  of  persons  eligible  for  appointment 
after  competitive  examination,  the  appointing  officer  may  nominate  a  person 
to  the  Municipal  Civil  Service  Commission  for  non-competitive  examination, 
and  if  such  nominee  shall  be  duly  certified  by  such  Municipal  Civil  Service 
Commission  as  qualified  after  such  non-competitive  examination,  he  may  be 
appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appointment 
can  be  made  after  competitive  examination ;  but  such  provisional  appointment 
shall  not  continue  for  a  longer  period  than  four  months,  nor  shall  successive 
provisional  appointments  be  made  to  the  same  position  under  this  rule. 

Rule  XXVI.    Methods  of  Examination  —  Non-Competitive 

Class 

Positions  in  the  Xon-Competitive  Class  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examination.  The  discre- 
tion of  the  officer  in  such  cases  shall  be  limited  as  follows : 

First. — He  may  select  from  the  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination,  or 

Second, — ^He  may  name  to  the  Municipal  Civil  Service  Commission  three  or 
more  persons  for  competitive  examination  and  appoint  the  one  graded  highest 
as  the  result  of  an  examination  for  merit  and  fitness,  or 

Third. — ^He  may  appoint  or  employ  any  person  named  by  him,  who  upon  a 
non-competitive  examination  by  said  Municipal  Civil  Service  Commission,  shall 
be  duly  certified  as  qualified  to  discharge  the  duties  of  the  position. 

Rule  XXVII.     Character  of  Qualifications  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  in  this  class,  the  Municipal  Civil  Service  Conunission  will 
give  a  certificate  to  such  person  only  when  satisfied: 

(1)  That  he  is  within  the  limits  of  the  age  prescribed'  by  the  position  or 
employment  to  which  he  has  been  named; 
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Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are 
serving  as  probationers  in  the  same  department  and  there  is  a  necessity  for 
the  reduction  of  the  force  of  such  department  affecting  such  persons,  they 
shall  be  preferred  for  retention  in  the  order  of  their  original  standing  on  the 
list. 

Rule  XXXI.    Promotions 

(1)  Whenever  a  vacancy  occurs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Municipal  Civil  Service  Commission 
shall  forthwith  arrange  to  hold  a  promotion  examination  limited  to  those 
persons  who  have  for  more  than  six  months  served  with  fidelity  in  the  next 
lower  grade  in  such  group,  in  the  same  office,  department  or  institution,  pro- 
vided that  if  there  be  no  persons  who  have  served  with  fidelity  for  more  than 
six  months  in  the  next  lower  grade  or  provided  that  all  persons  in  the  next 
lower  grade  fail  in  any  promotion  examination,  then  ^-persons  in  the 
second  lower  grade  who  have  served  with  fidelity  for  more  than  six  montbs  in 
the  same  office,  department  or  institution  shall  have  the  right  to  compete  in 
such  promotion  examination. 

On  the  request  of  the  appointing  officer  the  Municipal  Civil  Service  Com- 
mission may  permit  persons  occupying  two  or  more  of  the  next  lower  grades 
to  compete  for  the  promotion,  all  reasons  for  such  course  being  set  forth  in 
detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fill  a  vacancy  in  any 
position  through  promotion  in  the  manner  herein  prescribed,  such  vacancy 
shall  be  filled  by  original  appointment  through  competitive  examination  in 
accordance  with  the  provisions  of  rule  20. 

(2)  As  provided  by  the  Civil  Service  Law  an  increase  in  the  salary  or  other 
compensation  of  any  person  holding  an  office  or  position  within  the  scope  of 
these  rules  beyond  the  limit  fixed  for  the  grade  in  which  such  office  or  position 
is  classified,  shall  be  deemed  a  promotion. 

( 3 )  No  promotion  can  be  made  from  a  position  in  one  class  to  a  position  in 
another  class,  unless  the  same  be  specially  authorized  by  the  Mimicipal  Civil 
Service  Commission,  but  a  person  employed  in  any  position,  shall  not,  because 
of  such  appointment,  be  barred  from  the  open  competitive  examination  pro- 
vided for  original  entrance  to  any  other  position. 

(4)  The  appointing  officer  shall  notify  the  Municipal  Civil  Service  Com- 
mission of  any  vacancy  of  a  position  in  his  office  to  be  filled  by  promotion, 
and  thereupon,  after  consultation  with  the  appointing  officer,  the  Municipal 
Civil  Service  Commission  shall  direct  a  competitive  examination  of  those 
entitled  to  enter  the  same  under  the  provisions  of  this  rule,  and  shall  publish 
the  same  by  notice,  giving  date  and  place,  posted  conspicuously  in  the  office 
where  such  vacancy  exists,  and  sent  by  mail  to  those  eligible  to  rach 
examination. 

(5)  After  consultation  with  the  appointing  officer  under  whom  the  vacancy 
exists,  the  Municipal  Civil  Service  Commission  may  appoint  an  examiner. 
The  written  part  of  the  examination  shall  be  confined  to  the  duties  of  the 
office  in  which  the  vacancy  occurs,  and  particularly  to  the  duties  of  the  posi- 
tion to  be  filled.     Due  weight  will  be  given  to  the  candidates'  seniority  and 
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past  record  in  the  office,  and  to  any  special  fitness  for  the  duties  of  the  higher 
position. 

(6)  The  conduct  of  such  an  examination  and  the  preparation  of  the  eligible 
list  shall  be  subject  to  the  general  provisions  of  Rules  XIII,  XIV  and  XVI, 
except  that  the  term  of  an  eligible  list  prepared  as  the  result  of  a  promotion 
examination  is  fixed  at  not  less  than  one  nor  more  than  two  years  from  the 
date  of  the  establishment  thereof. 

(7)  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  duty  by  his  immediate  officers  and  official  superiors,  and  the  presentation 
of  any  recommendation  other  than  that  of  such  superiors  shall  be  considered 
an  unwarrantable  interference  with  the  public  service,  and  the  person  so 
recommended  may  be  required  to  show,  before  being  certified  for  promo- 
tion, that  such  recommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXXII.     Transfers;  Reinstatements 

( 1 )  Transfers  of  clerks  and  others  included  in  the  Competitive  Class  may 
be  made  from  one  office  or  department  to  a  similar  position  in  another,  by  the 
mutual  consent  of  the  heads  of  such  offices  or  departments;  every  such  transfer 
must  be  reported  to  the  Municipal  Civil  Service  Commission  for  record  within 
five  days  from  the  date  thereof.  No  auch  transfer  mil  be  permitted  from  a 
position  enumerated  in  the  Competitive  Class  to  a  position  in  the  Non- 
Competitive  Class  unless  the  person  so  transferred  passed  the  non-competitive 
examination  for  such  position  or  from  a  position  enumerated  in  the  Non- 
Competitive  ClasB,  to  a  position  in  the  Competitive  Class,  unless  the  person 
so  transferred  has  such  a  standing  upon  a  proper  eligible  list  as  would  entitle 
him  to  original  appointment  to  such  position. 

(2)  Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  Rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  re-examina- 
tion in  the  same  or  a  similar  position  in  the  same  office  or  grade,  within  one 
year  from  the  date  of  such  separation,  provided  that  for  original  entrance  to 
the  position  proposed  to  be  filled  by  reinstatement  there  is  not  required  by 
these  rules,  in  the  opinion  of  the  Municipal  Civil  Service  Commission,  an 
examination  involving  essential  tests  or  qualifications  different  from  or  higher 
than  tho^e  involved  in  the  examination  for  original  entran<;e  to  the  position 
formerly  held  by  the  person  proposed  to  be  reinstated. 

(3)  Whenever  in  any  department  or  institution  an  office  or  position  is 
abolished,  or  whenever  the  number  of  positions  of  a  certain  character  is 
reduced,  the  person  or  persons  legally  holding  the  office,  or  filling  the  position 
or  positions,  shall  be  entitled  to  reappointment  to  or  reinstatement  in  the 
said  office  or  position  if  it  is  thereafter  within  one  year  re-established  under 
the  same  or  any  other  designation. 

(4)  Upon  the  written  request  of  an  appointing  officer  stating  the  essential 
facts  in  regard  to  any  proposed  transfer  or  reinstatement,  the  Mimicipal  Civil 
Service  Commission  will,  if  such  transfer  be  in  accordance  with  law  and  the 
provisions  of  these  rules,  issue  the  certificate  of  that  fact  to  such  officer,  but 
no  transfer  or  reinstatement  herein  authorized  shall  be  valid  unless  such 
certificate  is  issued. 
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Rule  XXXIII.    Political  Services  or  Contributions  Not  Required 

No  person  in  the  public  service  is,  for  that  reason,  under  any  obligation  to 
contribute  to  any  political  fund  or  purpose  to  render  any  political  service, 
and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing  to  do  so. 

Rule  XXXIV.     Political  Action  Unaffected 

Xo  person  in  the  public  service  has  the  right  to  use  his  official  authority  or 
influence  to  coerce  the  political  action  of  any  person  or  body. 

■ 

Rule  XXXV.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors  and  marines  frmn  the  army  or  navy 
of  the  United  States  in  the  late  Civil  War,  who  are  citizens  and  residents  of 
the  city  of  Watervliet,  shall  be  entitled  to  preference  in  appointment 
and  promotion  without  regard  to  their  standing  on  any  list  from  which  such 
appointment  or  promotion  shall  be  made;  provided  their  qualifications  and 
fitness  shall  have  been  ascertained  as  provided  in  these  rules;  and  the  person 
thus  preferred  shall  not  be  disqualified  from  holding  any  position  in  the 
civil  service  on  account  of  his  age,  nor  by  reason  of  any  physical  disability, 
provided  that  age  or  disability  does  not  render  him  incompetent  to  perform 
the  duties  of  the  position  applied  for. 

Rule  XXXVI.    Power  of  Removal 

( 1 )  Subject  only  to  the  qualifications  required  to  be  ascertained  in  accord- 
ance with  these  rules,  the  power  of  appointment  and  the  responsibility  of 
selection  are  in  all  cases  in  the  appointing  officer  or  officers.  The  power  to 
remove  existing  by  lanv  on  the  part  of  any  officer  is  not  impaired  by  anything 
contained  in  these  rules,  provided,  however,  that  if  a  person  holding  a  position 
subject  to  competitive  examination  under  these  rules  after  having  successfully 
passed  the  probationary  term,  shall  be  removed  or  reduced,  the  reasons 
therefor  shall  be  stated  in  writing  and  filed  with  the  head  of  the  department 
or  other  appointing  officer,  and  the  person  so  removed  or  reduced  shaU  have  an 
opportunity  to  make  an  explanation,  and  in  case  of  an  actual  removal  a 
written  statement  of  the  true  grounds  thereof  shall  be  forthwith  entered  upon 
the  records  of  the  department  or  office  in  which  the  person  so  removed  has 
been  employed  and  a  copy  of  the  same  forthwith  filed  with  the  Municipal 
Civil  Service  Commission. 

Whenever  a  position  in  the  Competitive  Class  of  the  civil  service  of  the 
city  is  abolished,  or  made  unnecessary,  the  person  holding  such  position  shall 
be  deemed  to  be  suspended  without  pay  and  shall  be  entitled  to  reinstatement 
in  ^he  same  or  any  corresponding  or  similar  position  if  within  one  year  there- 
after there  be  need  for  his  services. 

It  shall  be  the  duty  of  the  head  of  the  department  or  office  in  which  the 
said  position  has  existed  to  furnish  the  names  of  the  person  or  persons  so 
affected  to  the  Municipal  Civil  Service  Commission,  with  a  written  statement 
in  the  case  of  each  of  the  date  of  his  original  appointment  in  the  service,  the 
nature  of  his  work,  and  his  compensation. 

It  shall  be  the  duty  of  the  Mimicipal  Civil  Sendee  Commission  to  forthwith 
place  the  names  of  the  said  person  or  persons  on  a  list  of  suspended  employees 
and  for  one  year  thereafter  certify  from  the  said  list  the  ncunes  of  the  person 
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or  persoDis  so  placed  thereon  in  the  order  of  their  original  appointment,  for 
reinstatement  or  re-employment  in  the  same  class  or  grade  of  work  at  which 
they  had  previously  been  employed,  before  making  certification  from  any 
other  list. 

The  failure  of  any  person  on  said  list  of  suspended  employees  to  accept 
after  reasonable  notice  any  office  or  position  in  the  service  of  the  city  of 
VVaterviiet,  involving  the  same  class  or  grade  of  work  and .  at  the  same 
wages  he  received  in  the  position  formerly  held  by  him,  shall  be  held  to  be  a 
relinquishment  of  his  right  to  i einstatement  or  re-employment  as  herein  set 
forth. 

Xothing  in  this  rule  shall  be  construed  to  apply  to  the  position  of  private 
secretary,  cashier  or  deputy  of  any  official  or  department. 

(2)  Xo  person  holding  a  position  by  appointment  or  emplojmient  who  is 
an  honorably  discharged  soldier,  sailor,  or  marine,  having  served  as  such  in 
the  Union  Army  or  Navy  during  the  War  of  the  Rebellion,  or  who  is  an 
honorably  discharged  soldier,  sailor  or  marine,  having  served  as  such  in  the 
army  or  navy  of  the  United  States  during  the  Spanish- American  War  or  the 
incidental  insurrection  in  the  Philippines  prior  to  July  fourth,  nineteen 
hundred  and  two,  or  who  shall  have  served  the  term  required  by  law  in  the 
volunteer  fire  department  of  any  city,  town  or  village  of  the  State  of  New 
York,  or  who  shall  have  been  a  member  thereof  at  the  time  of  the  disbandment 
of  such  volunteer  fire  department,  shall  be  removed  from  sucli  position) 
except  for  incompetency  or  misconduct  shown  after  a  hearing  upon  due 
notice  upon  stated  charges,  and  with  the  right  to  such  employee  or  appointee 
to  a  review  of  the  same  according  to  law  and  the  statute  in  such  cases  made 
and  provided. 

If  the  position  as  held  by  an  honorably  discharged  soldier,  sailor  or  marine 
of  the  War  of  the  Rebellion  or  of  the  Spanish- American  War  or  the  incidentaJ 
insurrection  in  the  Philippines  prior  to  July  fourth,  nineteen  hundred  and 
two,  or  by  said  volunteer  fireman  shall  become  unnecessary  or  be  abolished 
for  reasons  of  economy  or  otherwise,  the  said  honorably  discharged  soldier, 
sailor  or  marine,  or  said  volunteer  fireman  holding  said  position  shall  not  be 
discharged  from  the  public  service,  but  shall  be  transferred  to  any  branch  of 
the  said  service  for  duty  in  such  position  as  he  may  be  fitted  to  fill,  receiving 
the  same  compensation  therefor ;  and  it  is  hereby  made  the  duty  of  all  persons 
clothed  with  the  power  of  appointment  to  make  such  transfer  effective. 

The  burden  of  proving  incompetency  or  misconduct  shall  be  upon  the  person 
or   persons   alleging  the   same. 

Rule  XXXVII.    Report  of  Term  of  Emplojnnent 

( 1 )  It  shall  be  the  duty  of  each  city  officer,  or  board  of  city  officers,  appoint- 
ing or  employing  an  officer,  clerk,  or  other  person  in  the  service  of  the  city, 
forthwith  on  such  appointment  or  employment  to  report  to  the  Municipal 
Civil  Service  Commission  the  name  of  such  appointee  or  employee,  the  title 
or  character  of  his  office  or  employment,  and  the  date  of  the  commencement 
of  service  by  virtue  thereof;  and  fortwith  on  the  termination  of  such  service 
to  report  to  said  Municipal  Civil  Service  Commission  the  fact  and  date  and 
cause  of  such  determination. 

(2)  The  Mimicipal  Civil  Service  Commission  shall  keep  in  its  office  an 
official  roster  of  the  classified  city  service,  and  shall  enter  thereon  the  name 
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of  each  and  every  person  who  lias  been  appointed  to,  employed,  promoted  or 
reinstated  in  any  position  in  such  service,  upon  such  evidence  as  it  may 
require  and  deem  satisfactory  that  such  person  was  appointed  to,  or  employed, 
promoted  or  reinstated  in  the  service  in  conformity  with  the  provisions  of 
law  and  of  these  rules.  The  official  roster  shall  show,  opposite,  or  in  connec- 
tion with  each  name,  the  date  of  appointment,  employment,  promotion  or 
reinstatement  and  the  office  in  which  and  the  compensation  of  the  positicm. 
date  of  the  commencement  of  the  service  apd  the  date  of  transfer  in  or 
separation  from  the  service  by  dismissal,  resignation,  cancellation,  appoint- 
ment or  death. 

Rule  XXXVIII.     Certification  of  Payrolls 

For  the  purpose  of  the  certification  of  payrolls  and  accounts  a^  required  by 
section  20  of  the  State  Civil  Service  Law,  appointing  officers  and  heads  of 
departments  shall  furnish  the  Municipal  Civil  -Service  Commission  with  pay- 
rolls, accounts,  and  certification  in  form  and  manner  as  follows: 

( 1 )  Hejids  of  departments,  offices  and  institutions  in  the  city  service, 
whose  employees  are  paid  individually  direct  from  the  city  treasury  of  the 
city,  shall  furnish  the  Municipal  Civil  Service  Commission,  before  payment 
is  to  be  made,  a  payroll  in  duplicate  showing  the  names  of  the  persons  to  be 
paid;  the  title  of  position  held  or  kind  of  service  performed  by  each  person, 
the  rate  and  amount  of  compensation  to  which  he  is  entitled,  and  the  period 
for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named  therein 
are  employed  solely  in  the  proper  duties  of  the  positions  and  employments 
indicated,  and  that  persons  described  as  or  proposed  to  be  paid  as  "  laborers  *' 
are  employed  at  ordinary  unskilled  labor  only.  After  examination  and  certifi- 
cation by  the  Mimicipal  Civil  Service  Commission  as  hereafter  prescribed,  such 
payrolls  shall  be  transmitted  by  said  Municipal  Civil  Service  Commission  to 
the  city  clerk  or  fiscal  officer  for  further  examination  and  payment,  as 
required  by  law,  and  one  of  said  duplicates  shall  accompany  the  warrant  on 
the  chamberlain  or  other  disburRing  officer. 

(2)  For  payments  for  irregular  or  occasional  service,  the  head  of  such 
department,  office  or  institution  shall  transmit  to  the  Municipal  Civil  Servict? 
Commission  the  original  account  or  a  special  payroll  bearing  his  written 
approval,  which  approval  shall  be  deemed  to  be  a  certificate  of  the  facta 
required  by  the  preceding  section  to  be  certified  on  the  regular  payrolls. 
Upon  examination  and  certification  by  the  Mimicipal  Civil  Service  Commission 
such  accounts  and  payrolls  shall  be  forwarded  to  the  city  clerk  or  other  fiscal 
officer. 

(3)  The  secretary  of  the  Municipal  Civil  Service  Commission  shall  compare 
such  payroll  or  account  for  services  with  the  ofiKial  roster  and  shall  attach 
(»r  place  thereon  a  certificate  in  ftyrm  substantially  as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  payroll, 
occupying  positions  in  the  Classified  Service,  have  been  appointed  or 
employed  in  pursuance  of  the  Civil  Service  Law  and  the  rules  and  regula- 
tions made  in  accordance  with  such  law.     (Chapter  15,  Laws  of  1909.) 
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The  Municipal  Civil  Service  Commission  may  designate  a  commissioner  for 
the  purpose  of  making  and  signing  certificates  in  the  absence  of  the  secretary. 

(4)  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions  of 
the  law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any 
position  in  the  Classified  Service  has  been  assigned  to  perform  duties  other 
than  those  for  which  he  was  examined  and  certified,  or  under  any  title  not 
appropriate  to  the  duties  to  be  performed,  the  Municipal  Civil  Service  Com- 
mission will  refuse  certification  of  such  person  for  payment  of  compensation 
and  remove  his  name  from  the  official  roster. 

Rule  XXXIX 

All  eligible  li.sts  of  persons  examined  for  appointment  or  promotion  in  the 
Civil  Service  of  the  city  of  Watervliet  prior  to  the  adoption  of  these  rules 
shall  be  continued  in  full  force  and  effect,  and' may  be  certified  to  the  person 
or  persons  holding  the  power  of  appointment  or  promotion,  until  an  examina- 
tion is  held  and  a  new  eligible  list  made  up,  subject,  however,  to  such  reason- 
able regulation  ajKl  revision  as  these  rules  shall  prescribe. 

Rule  XL.    When  the  Rules  Take  EfFect 

The.se  rules  shall  take  effect  on  and  after  the  date  of  their  approval  by  the 
State  Civil   Service  Commission  of  the  State  of  New  York. 

SCHEDULES 

The  following  is  a  list  of  the  officers  and  positions  in  the  Civil  Service  of 
the  city  of  Watervliet,  classifleil  in  accordance  with  the  foregoing  rules,  and 
therein  referred  to: 

Unclassified  Sbrvic*: 

First  —  Tlic  mayor,  city  judge,  aHsessors,  all  officers  elected  by  the  people, 
cily  clerk  (elected  by  the  Common  I'ouncil),  members  of  the  Municipal  Civil 
Service  Commission,  members  of  the  Municipal  Kxamining  Board  of  Plumbers, 
members  of  the  Board  of  Water  Commissioners,  members  of  the  Board  of 
Sch<x)l  Commissiimers,  and  all  flection  officers  and  inspectors. 

iSccotiil  —  Persons  eniployet}  in  or  who  seek  to  enter  the  public  service  as 
superintendent,  principals  or  teachers  under  the  education  department  of  the 
<;ity,  namely:  Tlie  superintendent,  principals  and  teachers  employed  by  the 
Board  of  Kducation. 

CL.VKsmED  Service 

EXEMPT  CLASS 

Corporation  counsel 

Assistant  to  the  corporation  counsel 

Chamberlain 

Assistant  to  the  chamberlain 

Commissioner  of  public  works 

Ct»mmissioner  of  public  safety 

Commissioner  of  charities 

Two  city  marshals   (paid  by  fees) 

Treasurer  of  the  Water  Board 
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COMPETITIVE  CLASS 

^  Competitive  examinations  for  positions  in  the  Civil  Service  of  the  city  of 
VVatervIiet  shall  be  held  for  the  follo>\ving  positions  and  for  all  other  positions 
hot  otherwise  classified,  which  shall  be  added  to  the  following  list,  provided 
no  examination  shall  be  held  for  a  position  for  which  an  examination  under 
any  of  the  titles  here  specified  would  furnish  a  proper  eligible  list.  Promotion 
examinations  sliall  be  held  whenever  required  by  these  rules: 

Stenographer  to  the  mayor 

Clerk  and  stenographer  for  the  chamberlain 

Clerk  and  stenographer  for  the  corporation  counsel 

Secretary  to  the  Board  of  Contract  and  Supply 
.  .  Secretary  to  the  Board  of  Water  Commissioners 

Secretary  to  the  Municipal  Civil  Service  Commission 
.    Superintendent  of  fire  alarm 

Chief  of  the  fire  depai'tment 
.  Two  assistant  chiefs  of  the  fire  department 

Engineer  in  fire  department 

Driver  in  fire  department 

Chauffeur  in  fire  department 

Firemen  in  fire  department 
•   Chief  of  police 

Policemen 

Superintendent  of  electric  light  plant 

Engineer  of  electric  light  plant 

Firemen  of  electric  light  plant 

Trimmers  of  electric  light  plant 

Health   officei 

Sanitary  inspector 

Plumbing  inspector 

Medical  inspector  for  schools 

Janitors  of  schools 

Attendance  officer 

Superintendent  of  city  hall 

City  physician 

Sealer  of  weights  and  measures 

Superintendent  of  water  -workh 

Foreman  of  laborers  in  water  department 

Engineer  in  water  department 

Fireman  in  water  department 

LABOR  CLASS 

Laborers  and  day  workmen 

Tlie  foregoing  rules  and  regulations  have  been  approved  and  adopted  by  the 
Municipal  Civil  Service  Commission  of  the  City  of  Watervliet,  and  are 
herewith  submitted  for  approval  by  the  State  Civil  Service  Commission  of  the 
State  of  New  York. 

Dated  VVatervIiet,  N.  Y,,  the  28th  day  of  ApHl,  1916. 

JOHN  J.  NEVILLE 
EDWARD  F.  ROGERS 
CHARLES  P.  MCCARTHY 
Mtmicipal  Civil  Service  Commission. 
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CiiT  OF  Watervliet,    ) 
^  )•  ss: 

Office  of  the  Mayor.  ) 

In  the  exercise  of  the  authority  conferred  by  Section  11  of  the  Civil  Service 
Law  of  the  State  of  Nerw  York,  the  foregoing  rules  and  regulations  for  the 
Civil  Service  of  the  City  of  Watervliet,  N.  Y.,  are  hereby  in  all  things 
approved. 

In  Witness  Whereof,  I  have  hereunto  set  my  hand  and  seal  this  19th  day 
of  JunCy  1916. 

EDWARD  J.  FOLEY, 

Mayor  of  the  City  of  WatervUet. 
Attest : 

Charles  F.  Polk, 

City  Clerk, 
[L.S.  ] 

STr^.A  OF  NEW  YORK, 

Qffiob  State  Civil  Service  Commission, 

Albany,  N.  Y.,  July  26,  1916. 

Tlie  foregoing  rules  and  regulations  for  the  Civil  Service  of  the  City  of 
Watervliet,  N.  Y.,  having  been  duly  examined,  are  hereby  approved  by  the 
State  Civil  Service  Commission. 

JOHir  O.  BiBDSSTB, 

Beor^ary, 
[L.S.  ] 


AMENDMENTS  TO  CIVIL  SERVICE  RULES  FOR  CITIES 
OF  BINGHAMTON,  BUFFALO,  CORNING,  ELMIRA, 
GLOVERSVILLE,  JAMESTOWN,  JOHNSTOWN, 
LACKAWANNA,  LOCKPORT,  NEWBURGH,  NEW 
ROCHELLE,  NEW  YORK,  OLEAN,  PLATTSBURGH. 
ROCHESTER,  ROME,  SARATOGA  SPRINGS,  SCHE- 
NECTADY, TROY,  UTICA,  WATERTOWN,  WHITE 
PLAINS  AND  YONKERS  APPROVED. 


Binghamton 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Conunission  January  6,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  positions  of  timekeeper,  general  repairman,  and  motor 
truck  driver  be  and  the  same  hereby  are  placed  in  the  Competitive  Class. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  deputy  commissioner  of  charities  be  and 
the  same  hereby  is  placed  in  the  Exempt  Class. 

(Approved  January  13,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission April  5,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  inspector  of  public  improvements  be  and 
the  same  hereby  is  placed  in  the  Competitive  Class. 

(Approved  April  11,  1916.) 

The  following  resolutions  were  adopted  by  the  Mimicipal  Civil  Service  Com- 
mission June  26,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  chief  signal  clerk  be  and  the  same  hereby 
is  placed  in  the  Competitive  Class. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  investigator,  department  of  charities,  be 
and  the  same  hereby  is  placed  in  the  Competitive  Clase. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  positioa  of  signal  clerk,  department  of  public  safety, 
be  and  the  same  hereby  is  placed  in  the  Competitive  Class. 

(Approved  July  3,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  August  8,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  followintr  positions  be  and  the  same  are  hereby  placed 
in  the  Exempt  Class:  deputy  commissioner  of  public  safety;  deputy  com- 
missioner of  charities;  secretary  to  board  of  contract  and  supply. 

(Approved  September  7,  1916.) 

[232] 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  September  19,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  chief  inspector  of  public  improvements  be 
and  the  same  hereby  is  placed  in  the  Competitive  Class. 

(Approved  September  23,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  October  19,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  deputy  city  engineer  be  and  the  same 
hereby  is  placed  in  the  Exempt  Class. 

(Approved  October  21,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  November  13,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  positions  of  orderly  and  janitor  in  the  department  of 
hospitals  be  and  the  same  hereby  are  transferred  from  the  Competitive  to  the 
Non-Competitive  Class. 

(Approved  November  22,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  November  21,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  civil  service  of  the 
city  of  Blnghamton  be  amended  under  the  Classified  Service,  by  striking  out 
the  definition  of  the  Competitive  Class  and  the  list  of  positions  enumerated 
thereunder  and  by  substituting  in  lieu  thereof  the  following:  **  The  Com- 
petitive Class  shall  include  all  positions  for  which  it  is  practicable  to  deter- 
mine the  merit  and  fitness  of  applicants  by  competitive  examination,  and  all 
such  positions  now  existing,  or  hereafter  created,  of  whatever  functions,  desig- 
nations, or  compensation,  in  each  and  every  branch  of  the  Classified  Service, 
except  such  positions  as  are  specifically  enumerated  in  these  rules  as  being  in 
the  Exempt  Class,  the  Non-Competitive  Class  or  the  Labor  Class." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XX  of  the  civil  service  rules  of  the  city  of  Blng- 
hamton be  and  hereby  is  amended  to  read  as  follows :  "  Every  applicant  for 
examination  for  appointment  to  any  of  the  positions  enumerated  in  the  Com- 
petitive or  Non-CJompetitive  Class,  or  for  registration  for  employment  in  any 
of  the  positions  enumerated  in  the  Labor  Class,  must  be  a  citizen  of  the  United 
States  and  have  been  an  actual  resident  of  the  city  of  Binghamton  for  at  least 
six  months  immediately  preceding  the  date  of  filing  of  the  application;  pro- 
vided that  such  requirements  as  to  citizenship  and  residence  may  be  especially 
suspended  by  the  Municipal  Civil  Service  Commission  as  to  any  position 
requiring  high  professional,  scientific  or  technical  qualifications,  or  in  cases 
where  through  low  compensation  for  services  such  requirement  is  disadvanta- 
geous to  the  public  interests,  but  all  such  cases,  whether  of  individuals  or 
groups,  with  the  reasons  therefor,  shall  be  entered  upon  the  records  of  the 
Commission  opposite  the  name  of  the  candidate." 

(Approved  November  23,  1916.) 
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BufFalo 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  C(»n* 
mission  July  28,  1916,  and  approved  by  the  mayor  August  11,  1916: 

Resolved,  That  that  part  of  paragraph  4  of  Rule  XIX,  of  the  rules  and 
regulations  governing  the  civil  service  of  the  city  of  Buffalo,  reading^  as  fol- 
lows: ''The  fire  commissioners  may  designate  from  the  eligible  list  in  the 
manner  prescribed  by  these  rules,  fifty -five  men  to  be  known  as  the  substi- 
tute corps,  which  corps  shall  include  the  requisite  number  of  substitute 
drivers,"  be  amended  to  read :  ''  That  the  commissioner  of  public  safety, 
with  the  approval  of  the  council,  may  designate  from  the  eligible  list  in  the 
manner  prescribed  by  these  rules,  one  hundred  and  twenty-five  men,  to  be 
known  as  a  substitute  corps,  which  corps  shall  include  the  requisite  number 
of  substitute  drivers." 

(Approved  September  7,  1916.) 

Corning 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  27,  1916,  and  approved  by  the  mayor: 

Resolved,  That  the  Classified  Service  be  amended  by  striking  from  the 
Exempt  Class  the  position  of  chief  engineer,  fire  department,  and  adding  said 
position  to  the  Competitive  Class. 

(Approved  December  21,  1916.) 

Elmira 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission April  26,  1016,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  second  paragraph  of  Rule  VII  be  amended  to  read  as 
follows:  "All  candidates  shall  be  at  least  21  years  of  age  and  not  more  than 
60  years  of  age  at  tlie  date  of  their  examination  (except  that  chainmen  in  the 
engineer's  department  and  stenographers  shall  be  eligible  at  the  age  of  18 
years,  and  that  cleaners  and  helpers  in  the  educational  department  may  be 
registered  as  laborers  without  regard  to  minimum  or  maximum  age) ,  except 
as  hereinafter  provided  in  Rule  XXXII;  and  whenever  the  application  does 
not  show  the  applicant  to  be  within  the  prescribed  limit  of  age,  and  is  other- 
wise qualified  under  the  rules,  the  applicant  will  be  rejected.  The  limitation 
of  60  years,  as  aforesaid,  does  not  apply  to  applicants  in  the  Labor  Class." 

Resolved,  Tliat,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  a  position  to  be  known  as  "  motor  truck  driver  '*  be  and 
the  same  is  hereby  added  to  the  competitive  class  of  the  Classified  Service. 

(Approved  May  5,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission October  10,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XXIII  be  and  the  same  is  hereby  amended  to  read 
as  follo%vs: 
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Rule  XXIII.    Provisional  Appointments 

Wlienevor  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  Competitive'  Class  and  there  is  no  list  of  persons  eligible  for 
appointment  after  a  competitive  examination,  the  appointing  officer  may 
nominate  a  person  to  the  Municipal  Commission  for  non-competitive 
examination,  and  if  such  nominee  shall  be  certified  by  such  Commission 
as  qualified  after  such  non-competitive  examination,  he  may  be  appointed 
provisionally  to  fill  such  vacancy  until  a  selection  and  appointment  can  be 
made  after  competitive  examination;  but  such  provisional  appointment 
shall  not  continue  for  a  longer  period  than  four  months,  nor  shall  suc- 
cessive provisional  appointments  be  made  to  the  same  position  under  this 
rule. 

(Approved  October  14,  1916.) 

The  following  resolutions  were  adopt e<l  Ijy  the  ISIunicipal  Civil  Service  Com- 
mission September  28,  1016,  and  approved  by  the  mayor: 

Resolved.  Tliat,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  second  paragrapli  of  Rule  VII  of  tlie  Municipal  Civil 
Service  Commission  of  the  city  of  Elmira  be  and  the  same  hereby  is  amended 
to  read  as  follows:  "All  candidates  shall  be  at  least  21  years  of  age  and  not 
more  than  68  years  of  age  at  the  date  of  their  examination  (except  that  chain- 
men  in  the  engineer's  department  and  stenographers  shall  be  eligible  at  the 
age  of  18  years,  and  that  cleaners  and  lielpers  in  the  educational  department 
may  be  rc'gistered  as  laborers  without  regard  to  minimum  or  maximum  age), 
except  as  hereinafter  provided  in  Rule  XXXII;  and  whenever  the  application 
does  not  show  tlie  applicant  to  be  within  the  prescribed  limit  of  age,  and  is 
otherwise  qualifieil  under  the  rules,  tlie  applicant  will  be  rejected.  The  limita- 
tion of  6.")  years,  as  aforesaid,  does  not  apply  to  applicants  in  the  Liabor  Class." 

Resolved.  Tliat,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XX  of  the  Municipal  Civil  Service  Commission  of 
Elmira  lx»  ami  the  same  hereby  in  amended  by  striking  out  the  words,  '*  or  for 
registration  for  employment  in  any  of  the  positions  enumerated  in  the  Labor 
Class." 

f  Approved  October  1(5.  1016.) 

'ITie  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
missicm  N"ovcmber  18,  1916,  and  approved  by  the  mayor: 

Resolvtnl,  That  the  positions  of  attorney  for  the  board  of  health  and  dentist 
in  the  dental  clinic  be  and  hereby  are  placetl  in  the  Exempt  Class. 

Resolved,  That  the  positions  of  city  bacteriologist  and  milk  inspector  Ikj  and 
hereby  are  placetl  in  the  Competitive  Class. 

Resolved,  That  the  positions  of  caretaker  of  the  detention  hospital,  salary  not 
to  exceed  $.30  per  month,  and  animal  undertaker,  salary  not  to  excewl  $15  per 
month,  be  and  herel)y  are  placed  in  the  Labor  Class. 

(Approve<l  December  6,  1016.) 

Glovers  ville 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
miss5i(m  July  12,  1016,  and  approved  by  the  mayor: 
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llesolvcd,  That,  subject  to  the  approval  of  the  mayor  and  tlie  Stat«  Civil 
Servioe  Cuinmission,  the  Municipal  Civil  Service  rules  of  the  city  of  Glovera- 
ville  be  and  jiereby  are  changed  and  amended  to  read  as  follows: 

Rule  V'l.  All  candidates  for  tlie  position  of  public  school  janitor  shall  be  at 
least  twenty-one  years  of  age  and  not  more  than  seventy  years  of  age  at  the 
date  of  their  examination. 

(Approved  July  17,  1916.) 

Jamestown 

The  following  resolution  was  adopted  by  tlie  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  May  13,  1916: 

Resolved,  Tliat,  subject  to  the  approval  of  the  mayor  and  the  Stat«  Civil 
Service  Commission,  the  classification  of  positions  in  the  Civil  Service  of  the 
city  of  Jamestown,  be  and  liereby  is  amended  by  striking  from  the  Unclassified 
Service  and  including  in  tlie  Competitive  Class  of  the  Classified  Service  the 
words,  "  sealer  of  weights  and  measures  **,  competitive  examination  for  such 
position  l>eing  found  practicable. 

(Approved  May  24,  1916.) 

Johnstown 

'Ihe  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  March  14,  1916: 

Resolved,  Tliat,  subject  to  the  approval  of  the  mayor  and  the  Stat«  Civil 
Service  Commission,  the  resolution  adopted  by  the  Municipal  Civil  Service 
Commission  of  Johnstown  July  22,  19)13,  and  approved  by  the  State  Civil 
Service  Commission  July  29,  1913,  whereby  the  position  of  chief  of  police  was 
transferred  from  the  VPnclassified  Service  to  the  Competitive  Class  of  the 
Classified  Service,  is  hereby  revoked,  cancellcKl  and  annulled,  and  the  aforesaid 
position  of  chief  of  police  is  hereby  restored  to  the  UnolHssified  Service  of  said 
city. 

(Approved  March  16,  1916.) 


I 
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Lackawanna 

Tlie  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission December  12,  1916,  and  approved  by  the  Mayor  December  13,  1916: 

Resolved,  That  the  positions  of  assistant  to  city  clerk,  assistant  to  city 
treasurer,  clerks  to  the  commissioner  of  pu'blic  works,  and  stenographers  be 
placed  in  the  Classified  Service  under  the  Competitive  Class,  the  same  to  take 
effect  on  the  date  of  the  approval  of  this  resolution  by  the  State  Civil  Service  n^ 

Commission.  | 

RcKolvetl,  That   the   position  of  secretary  to  the  mayor  be  placed   in  the  j 

Kxempt  Class  of  the  Classified  Service. 

Resolved,  That  the  Municipal  Civil  Service  Commission  hereby  amend  that 
portion  of  Rule  VI  of  the  Municipal  Civil  Service  rules  relating  to  age  qualifi- 
cations of  candidates  to  read  as  follows:  "All  candidates  shall  be  at  least  21 
years  of  age  and  not  more  than  60  years  of  age  at  the  date  of  their  examina- 
tion, except  as  hereinafter  provided  in  Rules  XXX,  XXXV  and  XXXVI. 
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Resolved',  That  the  Municipal  Civil  Service  Comraiasion  of  the  city  of  Lacka- 
wanna hereby  add  a  rule  hereinafter  known  as  Rule  XXXVIII,  which  reads  as 
follows:  "All  applicants  for  appointment  to  the  positions  of  assistant  to  city 
clerk,  assistant  to  city  treasurer  and  stenographer,  must  have  the  following 
special  qualifications:  §  1.  These  positions  will  be  open  to  male  and  female. 
They  must  be  residents  of  the  city  of  Lackawanna  at  least  one  year  next  prior 
to  the  date  of  their  application.  §  2.  They  must  be  not  less  than  18  years 
of  age  and  not  more  than  60  years  of  age." 

Resolved,  That  the  Municipal  Civil  Service  Commission  of  the  city  of  Lacka- 
wanna hereby  add  a  rule  hereinafter  known  as  Rule  XXXIX,  which  reads  as 
follows:  "All  applicants  for  appointment  to  the  position  of  clerk  in  the 
department  of  public  works  must  have  the  following  qualifications:  §  1.  They 
must  be  citizens  of  the  United  States  and  have  been  residents  of  the  city  at 
least  one  year  next  prior  to  the  date  of  their  application.  §  2.  They  must  be 
not  less  than  21  years  of  age  and  not  more  than  60  years  of  age." 
(Approved  ]!)ecem'ber  21,  1916.) 

Lockport 

'Ilie  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
niission  June  12,  1916,  and  approved  by  the  mayor  June  16,  1916: 

Roaolvetl,  That  the  positions  of  chief  engineer  and  assistant  engineer,  fire 
department,  with  no  age  limit,  be  stricken  from  the  Non-Competitive  Class  and 
placed  in  the  Competitive  Class,  the  minimum  age  limit  to  be  25  years  and 
the  maxinuim  50  vears. 

Resolved,  That  the  age  limit  for  the  position  of  superintendent  of  fire  alarm 
be  fixed  at  a  minimum  of  25  vears  and  a  maximum  of  55  years. 

Resolved,  Tliat  the  position  of  captain  of  the  fire  department  be  placed  in  the 
Competitive  Class,  with  the  age  limit  of  not  less  than  25  years  nor  more  than 
50  vears. 

Resolved,  That  the  age  limit  for  the  position  of  fireman  be  placed  at  not 
less  than  23  years  nor  more  than  40  years. 

(Approved  June  28,  1916.) 

Newburgh 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  18,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XLI  of  the  rules  and  regulations  for  the  Civil 
Service  of  the  city  of  Newburgh  be  amended  to  include  therein,  under  para- 
graph 2,  same  being  the  Unclassified  Service,  the  position  of  "  city  manager." 

(Approved  May  24,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  20,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  rules  and  regulations  of  the  Civil  Service  of  the  city 
of  Newburgh  be  amended  by  striking  from  the  Competitive  Class  the  position 
of  •'  city  collector,"  and  inserting  therein  the  title  "  city  collector  and 
assessor." 

(Approved  November  22,  1916.) 
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New  Rochelle 

Till*  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  21,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  business  manager  of  the  department  of 
parks,  docks  and  harbors,  lie  and  the  same  hereby  is  placed  in  the  Exempt 
Class  of  the  Civil  Service. 

(Approved  March  23,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Servicse  Com- 
mission March  7,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  clerk,  city  court,  be  and  the  same  is  hereby 
placed  in  the  Exempt  Class  of  the  Civil  Service. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  manager  of  the  limch  counter  in  the 
department  of  education,  be  and  the  same  is  hereby  placed  in  the  Non-Competi- 
tive Class  of  the  Civil  Service. 

Resolved,  Tliat,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  following  positions  in  the  department  of  parks,  docks 
and  harbors,  of  the  city  of  New  Rochelle,  be  and  the  same  are  hereby  placed  la 
the  Non-Competitive  Class  of  the  Civil  Service:  Life  savers;  beach  patrol; 
valuable  clerk;  cashier;  attendants  at  public  baths;  matron  at  toilet;  boat- 
house  keeper. 

(Approved  April  20,  1916.) 

New  York 

'Hie  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission December  22,  1915,  and  approved  by  the  mayor  January  10,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading,  Positions  in  the  Department  of  Public  Charities,  at  compensations  not 
exceeding  the  amounts  set  forth  below,  the  following:  "Assistant  trade 
instructor,  ^00  per  annum  (with  maintenance)  ;  assistant  trade  instructor, 
$600  per  annum   (without  maintenance)." 

(Approved  January  20,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission December  29,  1915,  and  approved  by  the  mayor  January  21,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Non-Competitive  ClasSj  under 
the  heading  Positions  in  the  Bellevue  and  Allied  Hospitals  at  compensations 
not  exceeding  the  amounts  set  forth  below,  the  following:  "Resident 
pathologist,  $600  per  annum  (with  maintenance)." 

Approved  January  27,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  12,  1916,  and  approved  by  the  mayor  January  29,  1916 : 

Resolved,  That  the  classification  of  positions  in  the  Non-Comp^itive  Class, 
under  the  heading.  Positions  in  the  department  of  public  charities,  at  com- 
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pensations  not  exceeding  the  amounts  set  forth  below,  be  and  the  same  hereby 
is  amended  as  follows: 

1.  By  changing  the  line  "special  officer,  (not  more  than  four  incum- 
bents), $720  per  annum,"  under  the  sub-heading  "with  maintenance,"  to  read 
"special  officer,    (not  more  than  three  incumbents),  $720  per  annum,"  and 

2.  By  changing  the  line  "special  officer,  (not  more  than  one  incumbent), 
$960  per  anniun,"  under  the  sub-heading  "without  maintenance,"  to  read 
"  special  officer,  not  more  than  two  incumbents ) ,  §960  per  annum." 

(Approved  February  12,  1916.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil  Service  Com- 
mission January  19,  1916,  and  approved  by  the  mayor  January  29,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  second  paragraph  of  clause  4,  Rule  VII,  of  the  Rules 
of  the  Municipal  Civil  Service  Commission,  be  and  the  same  hereby  is 
amended  to  read  as  follows :  "  The  chief  examiner  shall  assign  the  examiners 
for  a  given  examination,  or  for  a  given  subject,  except  where  experts  are 
employed,  and  all  written  questions  prepared  by  such  examiners  or  experts 
shall  be  placed  in  his  custody  in  advance  of  such  examination.  Such  ques- 
tions shall  be  printed,  from  type  or  other  process,  imder  his  inmiediate 
supervision  or  under  the  immediate  supervision  of  an  assistant  chief  examiner 
or  of  an  examiner  designated  by  him  and,  unless  relieved  by  the  Commis- 
sion, he  shall  be  responsible  for  their  safe-keeping.  So  far  as  practicable,  such 
printing  shall  be  done  on  the  day  of  examination." 

(Approved  February  12,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  26,  1916,  and  approved  by  the  mayor  February  7,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  Non-Competitive 
Class  under  the  heading,  Positions  in  the  department  of  public  charities, 
at  compensations  not  exceeding  the  amounts  set  forth  below,  be  and  the  same 
hereby  is  amended  by  striking  therefrom  the  line  "  Resident  physician,  $1200 
per  annum,"  appearing  under  the  sub-heading  "  Sea  View  Hospital  ( with 
maintenance)"  and  substituting  therefor  the  following:  "Physician,  $1500 
per  annum." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  Non-Competitive 
Class,  under  the  heading.  Positions  in  the  Department  of  Health,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below,  be  and  the  same  here- 
by is  amended  by  changing  the  lines  "laborer,  $1020  per  annum;  plumber, 
$900  per  annum,"  under  the  sub-heading  "tuberculosis  Sanatorium,  Otisville, 
N.  y.,  (without  maintenance),"  to  read  as  follows:  "laborer,  $1200  per 
anniun;   plumber,  $1020  per  annum." 

(Approved  February  12,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  2,  1916,  and  approved  by  the  mayor  February  7,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Non-CJompetitive  Class,  under 
the  heading.  Positions  in  the  Bellevue  and  Allied  Hospitals,  at  compensations 
not  exceeding  the  amounts  set  forth  below  (without  maintenance),  the  title 
"  senior  hospital  helper,  $720  per  annum." 
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Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commiseion,  the  Municipal  Civil  Service  Ol&ssiiication  be  and  the 
same  hereby  is  amended  by  including  in  the  Non-Competitive  Class  under  the 
heading,  positions  in  the  department  of  public  charities,  at  compensations  not 
exceeding  the  amounts  set  forth  below  (without  maintenance),  the  following: 
"telephone  operator,  (institutional  service),  $600  per  annum." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  ClassifiGation  be  and  the 
same  hereby  is  amended  by  striking  from  the  Exempt  Class  under  the  heading, 
Bellevue  and  Allied  Hospitals,  the  lines  "  superintendent  of  training  school " 
and  "  five  assistant  superintendents  of  training  school,"  and  substituting 
therefor  the  following:  "superintendent  of  nurses;  seven  assistant  superin- 
tendents of  nurses." 

(Approved  February  12,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  26,  1916,  and  approved  by  the  mayor  February  7,  1916: 

Resolved,  That  the  classification  of  positions  in  the  Non-Competitive  Class 
under  the  heading,  positions  in  the  department  of  health,  at  compensations 
not  exceeding  the  amounts  set  forth  below,  be  and  the  same  hereby  is 
amended  by  changing  the  line  "automobile  engineman  (ambulance)  $900  per 
annum,"  imder  the  sub-h6ading  "hospitals  for  contagious  diseases  in  New 
York  City  (with  maintenance),"  to  read  "automobile  engineman  (ambulance) 
$960  per  annum." 

(Approved  February  25,   1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  9,  1916,  and  approved  by  the  mayor  February  16,  1916: 

Resolved,  That,  subject  to  the  a^pproval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading,  Positions  in  the  Bellevue  and  Allied  Hospitals,  at  compensations 
not  exceeding  the  amounts  set  forth  below  (without  maintenance)  the  fol- 
lowing "  senior  hospital  artisan,  $630  per  annum." 

(Approved  February  25,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  16,  1916,  and  approved  by  the  mayor  February  24,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  striking  from  the  Non-Competitive  Class,  under 
the  heading.  Positions  in  the  board  of  inebriety  at  compensations  not  exceed- 
ing the  amounts  set  forth  below  (with  maintenance),  the  line,  "Helper, 
$480  per  annum,"  and  by  including  therein  the  following:  "Helper,  $600 
per  annum;  cook,  $600  per  annum." 

(Approved  March  3,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  5,  1916,  and  approved  by  the  mayor  January  29,  1916: 

Resolved,  That  the  classification  of  positions  in  the  Exempt  Class,  under 
the  heading  police  department,  be  and  the  same  hereby  is  amended  by 
changing  the  line  "  assistant  property  clerk,"  to  read  "  two  assistant  property 
clerks." 

(Approved  March  10,  1916.) 
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The  following  resolution  was  adopted  by  ttie  Municipal  Civil  Service  Com- 
mission January  19,  1916,  and  approved  by  the  mayor  January  29,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Exempt  Class,  under  the  heading 
court  of  special  sessions,  the  following:     "Chief  clerk,  children's  court." 

(Approved  March  10,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  2,  1916,  and  approved  by  the  mayor  February  7,  1916: 

Kesolved,  That  the  Municipal  Civil  Seryice  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Exempt  Class,  under  the  heading. 
Police  Department,  the  following:     "  Confidential  investigator." 

(Approved  March  10,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  23,  1916,  and  approved  by  the  mayor  March  2,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  Non-Competitive 
Claas  in  the  department  of  public  charities  be  and  the  same  hereby  is  amended 
by  including  therein,  under  the  sub-heading,  Sea  View  Hospital,  the  follow- 
ing:    "Without  maintenance.     Butcher,  $840  per  annum." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class  imder  the  head- 
ing, Position  in  the  department  of  public  charities,  at  compensation  not 
exceeding  the  amounts  set  forth  below  (with  maintenance),  the  following: 
"Assistant  physician,  $900  per  annum." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class  under  the  head- 
ing, Positions  in  the  board  of  inebriety  at  compensations  not  exceeding  the 
amounts  set  forth  below  (with  maintenance),  the  following:  "  Trained  nurse, 
$780  per  annum." 

(Approved  March  10,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  24,  1916,  and  approved  by  the  mayor  March  2,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class  under  the  head- 
ing, Positions  in  the  department  of  correction,  at  compensations  not  exceed- 
ing the  amounts  set  forth  below,  the  following:  "  Senior  prison  artisan,  $720 
per  annum,  without  maintenance;  senior  prison  helper,  $720  per  annum, 
without  maintenance;  senior  prison  artisan,  $540  per  annum,  with  mainte- 
nance; senior  prison  helper,  $540  per  annum,  with  maintenance." 

(Approved  March  10,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  5,  1916,  and  approved  by  the  mayor  March  14,  1916: 

Resolved,  That  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class  under  the  heading, 
Tenement  house  department,  the  following:     "Three  chief  inspectors." 

(Approved  March  23,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  1,  1916,  and  approved  by  the  mayor  March  15,  1916: 
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Resolved,  That  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Non-Competitive  class  under  the  head- 
ing, Positions  in  the  department  of  correction,  at  compensations  not  exceed- 
ing the  amounts  set  forth  below  (with  maintenance)  the  following:  "Hospi- 
tal helper -mechanic,  $720  per  annum.'' 

(Approved  March  23,  1916.) 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  8,  1916,  and  approved  by  the  mayor  March  15,  1916. 

Resolved,  Tliat  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  including  in  the  (Non-Competitive  Class,  under  the  head- 
ing, Positions  in  the  department  of  correction,  at  compensations  not  exceed- 
ing the  amounts  set  forth  below,  the  following:  "Prison  artisan,  $600  per 
annum  (without  maintenance)  ;  prison  artisan,  $360  per  annum  (with  mainte- 
nance)." 

(Approved  March  23,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  10,  1916,  and  approved  by  the  mayor  March  15,  1916: 

Resolved,  That  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Non-Competitive  Class  under  the 
heading.  Positions  in  the  department  of  health,  at  compensations  not  exceed- 
ing the  amounts  set  forth  below  (hospitals  for  contagious  diseases  in  New 
York  city,  with  maintenance),  the  line  "Orderly,  $780  per  annum,"  and  by 
substituting  therefor  the  following:    "Orderly,  $840  per  annum.'' 

(Approved  March  23,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  8,  1916,  and  approved  by  the  mayor  March  22,  1916: 

Resolved,  That  the  first  paragraph  of  clause  12  of  Rule  XIX  of  the  rules  of 
the  Municipal  Civil  Service  Commission  be  and  the  same  hereby  is  amended 
to  read  as  follows: 

12.  It  shall  be  the  duty  of  an  appointing  officer  to  submit  in  such 
manner  as  the  Commission  may  prescribe  the  report  of  appointments  and 
changes  in  the  Labor  Class  required  by  law,  and  upon  the  termination 
of  an  employment  he  shall  in  each  case  certify  to  the  Commission  the 
reasons  therefor.  Where  such  termination  is  due  to  a  reduction  of  force 
the  name  of  the  person  affected,  if  he  has  been  employed  for  a  period  of 
one  month  or  lees,  shall  be  restored  to  the  registration  list,  in  its  original 
relative  order;  if  such  person  has  been  employed  for  a  longer  period  than 
one  month,  he  shall  be  deemed  to  be  suspended  from  such  employment,  and 
shall  De  registered  upon  a  preferred  list  for  reinstatement,  if  his  services 
l)c  again  required,  in  the  manner  prescribed  by  clause  1  of  Rule  XIII,  for 
positions  in  the  Competitive  Class.  Any  necessary  reduction  of  force 
tliall  be  made  from  among  those  persons  who  have  not  been  employed  for 
a  period  of  one  month,  persons  who  have  completed  their  probationary 
period  having  preference  for  retention.  When  two  or  more  persons 
selected  from  the  same  eligible  list  are  serving  as  probationers  under  the 
same  appointing  oflBcer,  and  a  reduction  of  force  is  necessary,  they  sdiall 
be  preferred  for  retention  in  the  order  of  their  original  standing  on  such 
list. 

(Approved  April  7,  1916,) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  8,  1^16,  and  approved  by  the  mayor  March  28,  1916; 

Resolved,  That  the  classification  of  positions  in  the  Non-Competitive  Class, 
under  the  heading,  Positions  in  the  department  of  public  charities,  at  com- 
pensation not  exceeding  the  amounts  set  forth  below,  be  and  the  same  hereby 
is  amended  as  follows: 

1.  By  striking  therefrom,  under  the  sub-heading,  with  maintenance, 
the  following:  "Hospital  helper,  $480  per  annum;  cook,  $900  per 
annum;  butcher,  $720  per  annum;  baker,  $900  per  annum,"  and  by  sub- 
stituting therefor  the  following :  *^  Hospital  helper,  $360  per  annum ; 
cook,  $660  per  annum;  butcher,  $600  per  annum;  baker,  $720  per 
annum." 

2.  By  striking  therefrom,  under  the  sub-heading,  without  maintenance, 
the  line:  *' Hospital  helper,  $720  per  annum,"  and  by  substituting  there- 
for the  line:    "Hospital  helper,  $600  per  annum." 

3.  By  including  therein,  under  the  sub-heading,  without  maintenance, 
the  following:  "Senior  hospital  helper,  $720  per  annum;  hospital 
artisan,  $600  per  annum;  senior  hospital  artisan,  $780  per  annum; 
butcher,  $840  per  annum;  baker,  $960  per  annum." 

4.  By  including  therein,  under  the  sub-heading,  with  maintenance, 
the  following:  "  Senior  hospital  helper,  $480  per  annum;  junior  institu- 
tional clerk,  $480  per  annum;  hospital  artisan,  $360  per  annum;  senior 
hospital  artisan,  $540  per  annum;  head  cook,  $900  per  annum." 

(Approved  April  7,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  15,  1916,  and  approved  by  the  mayor  March  22,  1916: 

Resolved,  That  the  Municipal  Civil  Service  classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Xon-Competitive  Class,  tmd«r  the  head- 
ing, Positions  in  the  Bellevue  and  allied  hospitals,  at  compensations  not 
exceeding  the  amounts  set  forth  below  (with  maintenance),  the  following: 

"Assistant  pathologist,  $600  per  annum;  assistant  dietitian,  $600  per 
annum;  matron,  $780  per  annum." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the  head- 
ing, Positions  in  the  department  of  correction,  at  compensations  not  exceed- 
ing the  amounts  set  forth  below  (with  maintenance),  the  following:  "  Prison 
helper,  $480  per  annum." 

(Approved  April  7,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  22,  1916,  and  approved  by  the  mayor: 

Resolved,  That  the  Mimicipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Competitive  Class,  Part  I  (ungraded 
positions),  group  3  (positions  of  a  special  or  miscellaneous  character),  the 
title  "  chief  probation  officer." 

Resolved,  That  the  ISfunicipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading,  Positions  in  the  department  of  correction,  at  compensations  not 
exceeding  the  amounts  set  forth  below  (with  maintenance),  the  following: 
''Medical  interne,  $360  per  annum." 

(Approved  April  7,  1916.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Serrioe  Com- 
mission December  22,  1915,  and  approved  by  the  mayor  March  28,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class,  under  the  headings, 
city  magistrates'  court,  first  division,  and  city  magistrates'  court,  second 
division,  the  following :     **  Chief  probation  officer." 

(Approved  April  7,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  22,  1916,  and  approved  by  the  mayor  April  3,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class,  under  the  heading, 
department  of  finance,  the  following :  '*  Examiner  of  endorsements  and 
coupons  in  the  office  of  the  chamberlain.'' 

(Approved  April  14,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  29,  1916,  and  approved  by  the  mayor  April  3,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Labor  Class,  part  III,  the  following: 
"Tailor;  cutter." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be,  and  the  same 
hereby  is  amended  by  including  in  the  Xon-Competitive  Class,  under  the  head- 
ing, Positions  in  the  department  of  public  charities,  at  compensations  not 
exceeding  the  amounts  set  forth  below  (without  maintenance),  the  following: 
"  Junior  institutional  clerk,  $480  per  annum." 

Resolved,  That  the  classification  of  positions  in  the  Non-Competitive  Class 
for  the  Bellevue  and  Allied  Hospitals  be  and  the  same  hereby  is  amended 
by  changing  the  line  "  Senior  hospital  artisan,  $630  per  annum,"  appearing 
under  the  sub-heading,  Without  maintenance,  to  read  "  Senior  hospital  artisan, 
$780  per  annum,"  and  by  including  therein,  under  the  sub-heading,  With 
maintenance,  the  follow^ing:    "  Senior  hospital  artisan,  $540  per  annum." 

(Approved  April  14,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission April  6,  1916,  and  approved  by  the  mayor  April  12,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  changing  the  line  "  3  admitting  physicians  of  2  years' 
service  in  Bellevue  Hospital,  $1000  per  annum,"  appearing  in  the  Non-Com- 
petitive Class,  under  the  heading,  Positions  in  the  Bellevue  and  Allied  Hos- 
pitals, at  compensations  not  exceeding  the  amounts  set  forth  below  (with 
maintenance),  to  read  "3  admitting  physicians  of  2  years'  service  in  Belle- 
vue Hospital,  $1020  per  annum." 

(Approved  April  20,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  15,  1916,  and  approved  by  the  mayor  March  22,  1916: 

Resolved,  That  the  classification  of  positions  in  the  Exempt  Class,  under 
the  heading,  Department  of  Public  Charities,  be  and  the  same  hereby  is 
amended  by  striking  therefrom  the  lines: 

"7  superintendents  of  training  school; 

10  deputy  superintendents  of  training  school," 
and  substituting  therefor: 
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"  8  superintendents  of  nurses; 
12  assistant  superintendents  of  nurses.'* 

(Approved  April  27,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Oivil  Service  Com- 
mission April  12,  1916,  and  approved  by  the  mayor  April  24,  1916: 

Resolved,  That  the  Mimicipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Labor  Class,  part  II,  the  title 
"  Pumpman." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class,  under  the  heading, 
department  of  finance,  the  line  "  24  auditors  of  accounts,''  and  substituting 
therefor  the  following :    "  chief  auditor  of  accounts ;  23  auditors  of  accounts." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Xon-Competitive  Class,  under  the 
headings: 

Positions  in  the  department  of  health,  at  compensations  not  exceeding  the 
amounts  set  forth  below  (hospitals  for  contagious  diseases  in  New  York 
city) ; 

Positions  in  the  department  of  correction,  at  compensations  not  exceeding 
the  amounts  set  forth  below; 

Positions  in  the  Bellevue  and  allied  hospitals,  at  compensations  not 
exceeding  the  amounts  set  forth  below;  the  following: 

*' Junior  institutional  clerk,  $480  per  annum   (without  maintenance) ; 

Junior  institutional  clerk,  $480  per  annum  (with  maintenance)." 

Resolved,  That  the  classification  of  positions  in  the  N<pn-Competitive  Class, 
under  the  heading,  positions  in  the  department  of  public  charities,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below,  be  and  the  same  hereby 
is  amended  as  follows: 

1.  By  changing  the  line  '' Laundry  man  or  laimdress  (in  charge),  $600  per 
annum,"  under  the  sub-heading,  with  maintenance,  to  read :  "  Laundryman 
or  laundress  (in  charge),  $840  per  annxun." 

2.  By  including  therein,  under  the  sub-heading,  without  maintenance,  the 
following:     "Laundryman  or  laundress  (in  charge),  $960  per  annum." 

3.  By  including  therein,  under  the  sub-heading  Sea  View  Hospital,  the 
following:  "Laundryman  or  laundress  (in  charge),  $840  per  annum  (with 
maintenance) ;  laundryman  or  laundress  (in  charge),  $960  per  annum  (with- 
out maintenance)." 

(Approved  April  27,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  15,  1916,  and  approved  by  the  mayor  May  17,  1916: 

Resolved,  That  the  classification  of  positions  in  the  Non-Competitive  Class, 
under  the  heading,  positions  in  the  department  of  public  charities,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below,  be  and  the  same  hereby 
is  amended  as  follows: 

1.  By   striking  therefrom,   under   the   sub-heading,   with   maintenance, 
the  following:     "Tailor  $720  per  annum;  housekeeper,  $900  per  annum." 

2.  By  including  therein,  under  the  sub-heading,  with  maintenance,  the 
following:     "Matron,  $780  per  annum;  head  overseer,  $960  per  annum." 

3.  By  including  therein,  under  the  sub-heading,  without  maintenance, 
the  following:    "Overseer,  $780  per  annum." 

(Approved  May  24,  1916.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  C<hu- 
mission  April  26,  1916,  and  approved  by  the  mayor  May  17,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Labor  Class,  part  II,  the  title:  **  Gen- 
eral mechanic." 

(Approved  May  24,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  10,  1916,  and  approved  by  the  mayor  May  17,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Noncompetitive  Class,  under  the 
heading,  positions  in  the  board  of  inebriety,  at  compensations  not  exceeding 
the  amounts  set  forth  below  (with  maintenance),  the  following:  **  Farmer 
and  caretaker,  $720  per  annum." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Exempt  Class  the  following:  ''City 
magistrates*  courts;  interpreter,  Chinese.*' 

(Approved  May  24,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  17,  1916,  and  approved  by  the  mayor  May  27,  1916: 

Resolved,  That  the  classitication  of  positions  in  the  Non-Competitive  Class 
under  the  heading,  Positions  in  the  department  of  public  charities,  at  com- 
pensations not  exceeding  the  amounts  sot  forth  below,  be  and  the  same  hereby 
is  amended  by  striking  therefrom,  under  the  sub-heading,  Sea  View  Hospital 
(with  maintenance),  the  line,  "Pharmacist,  $720  per  annum,"  and  substi- 
tuting therefor  the  following:     "Assistant  pharmacist,  $720  per  annum." 

(Approved  June  6,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  24,  1916,  and  approved  by  the  mayor  May  27,  1916: 

Resolved,  That  the  classification  of  exempt  positions  be  and^the  same 
hereby  is  amended  by  changing  the  heading,  **  Department  of  Bridges  **  to 
read  '*  Department  of  plant  and  Structures." 

Resolved,  That  the  classification  of  positions  in  the  Exempt  Class  under 
the  heading,  Department  of  finance,  he  and  the  same  hereby  is  amended  as 
follows : 

1.  By  changing  the  title  "chief  accountant  and  bookkeeper"  to  read 
*•  chief   accountant." 

2.  By    changing    the    line    '*  23    auditors    of    accounts,"    to    read    **  22 
auditors  of  accounts." 

3.  By  including  therein   the   title   "  chief   of  the  bureau   of   law  and 
adjustment." 

(Approved  June  6,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  24,  1916,  and  approved  by  the  mayor  June  9,  1916: 

Resolved,  That  the  classification  of  positions  in  the  Non-Competitive  Claae, 
under  the  heading.  Positions  in  the  Bellevue  and  Allied  Hospitals,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below  (with  maintenance), 
be  and  the  same  herebv  is  amended  as  follows: 
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1.  By  changing  the  line  "  orderly,  $480  per  annum/'  to  read  *''  orderly, 
$540  per  annum." 

2.  By  including  therein  the  following:     "Attendant,  $480  per  annum; 
assistant  cook,   (female)    $480  per  annimi." 

(Approved  June  27,  1916.) 

The  following  resolutions  were  adopted  by  the  Mimicipal  Civil  Service  Com- 
mission June  14,  1916,  and  approved  by  the  mayor  June  22,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading.  Position?  in  the  department  of  public  charities,  at  compensations 
not  exceeding  the  amounts  set  forth  below  (with  maintenance),  the  follow- 
ing:    **  Overseer,  $780  per  annum." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Labor  Class,  part  II,  the  title, 
"  welder." 

(Approved  June  28,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  24,  1916,  and  approved  by  the  mayor  May  27,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  dame 
hereby  is  amended  by  including  in  the  Exempt  Class  under  the  heading, 
commissioner  of  accounts,  the  following :      "  2  deputy  commissioners." 

(Approved  July  11,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission June  21,  1916,  and  approved  by  the  mayor  July  11,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading,  Positions  in  the  department  of  public  charities  at  compensations  not 
exceeding  the  amounts  set  forth  below  (without  maintenance),  the  follow- 
ing:    **  ^  special  investigators    (nurses),  $900  per  annum." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class  under  the 
heading,  Positions  in  the  Bellevue  and  Allied  Hospitals,  at  compensations 
not  exceeding  the  amounts  set  forth  below  (without  maintenance),  the  follow- 
ing :     "  Fire  drill  expert,  $900  per  annum." 

(Approved  July  11,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission July  7,  1916,  and  approved  by  the  mayor  July  11,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class,  under  the 
headings,  Positions  in  the  Bellevue  and  Allied  Hospitals,  at  compensations 
not  exceeding  the  amounts  set  forth  below  (with  maintenance),  and  positions 
in  the  department  of  public  charities,  at  compensations  not  exceeding  the 
amounts  set  forth  below  (with  maintenance),  the  following:  "Chief  nurse, 
$900  per  annum." 

(Approved  July  25,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission August  9,  1916,  and  approved  by  the  mayor  August  22,  1916: 

Resolved,  That  the  classification  of  positions  in  the  Labor  Class,  part  III, 
be  and  the  same  hereby  is  amended  by  including  therein  the  following: 
"  Mechanic   ( elevator ) ." 

(Approved  September  7,  1916.) 
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The  following  reaolution  waa  adopted  by  tlie  Municipal  Civil  Service  Com- 
mission July  12,  1916,  and  approved  by  the  mayor  Sept^nber  15,  1916: 

Resolved,  That  clauses  20,  21  und  22  of  Rule  XV  of  the  Rules  of  the 
Municipal  Civil  Service  Commission  be  and  the  same  hereby  are  amended 
to  read  as  follows: 

20.  The  subjects  of  rating  and  the  relative  weights  thereof  in  any 
competitive  promotion  examination  shall  be  as  follows:  for  comparative 
conduct,  seniority  and  efficiency  in  previous  service,  as  may  be  deter- 
mined from  the  transcript  of  the  efficiency  or  service  record  (or  as  may 
be  otherwise  determined  under  paragraph  21  of  this  rule),  between 
the  date  of  the  original  appointment  of  the  candidate  and  the  final 
date  for  the  receiving  of  applications  for  any  stated  examination,  50; 
and  for  mental  examination  on  pertinent  subjects,  50.  (In  cases 
^vhere  the  candidate  has  obtained  a  promotion  as  the  result  of  a  com- 
petitive examination,  the  record  shall  be  a  continuation  of  the  last 
record  furnished;  but  if  the  promotion  be  obtained  without  competitive 
examination,  the  record  shall  commence  from  the  date  of  his  promotion 
to  the  position  or  grade. )  In  rating  records  where  more  than  one  grade  is 
opened,  such  rating  shall  be  based  upon  the  service  of  the  candidate  in 
all  of  such  positions  or  grades. 

21.  To  provide  a  basis  of  rating  for  previous  Service,  there  shall  be 
kept  in  each  department  or  office  continuous  and  permanent  records  of 
the  efficiency,  character  and  conduct  of  all  persons  employed  in  '*  positions 
in  the  Competitive  Class."  Such  records  shall  be  known  as  "  efficiency 
records  "  or  "  service  records,"  and  the  entries  made  therein  shall  have 
reference  to  such  factors  or  sub-factors  as  the  Commission  may,  by 
resolution  duly  recorded  in  its  minutes,  direct. 

22.  The  entires  upon  an  efficiency  record  or  service  record  shall  be  made 
under  the  direction  of  a  board  to  be  known  as  the  board  of  promotions 
or  departmental  personnel  board  to  be  established  in  each  department, 
which  shall  consist  of  not  leas  than  three  and  not  more  than  nine 
superior  officers  or  employees  of  such  department,  who  shall  be  designated 
by  the  appointing  officer  therein,  subject  to  confirmation  by  the  Com- 
mission. Such  entries  shall  be  based  upon  reports  submitted  by  the 
administrative  officer  most  closely  in  touch  with  the  work  of  the  officer 
or  employee  to  be  rated  and  shall  be  made  three  times  a  year  on  or 
about  the  tenth  day  of  January,  May  and  September  of  each  year,  and 
shall  be  a  record  for  the  four  months'  period  immediately  preceding. 
Such  reports  shall  be  made  on  a  form  to  be  prescribed  by  the  Commission. 
After  the  board  of  promotions  or  departmental  personnel  board  has  passed 
upon  the  terms  or  percentages  to  be  used  to  indicate  the  degree  of 
efficiency  of  the  several  employees,  the  original  reports  and  the  recom- 
mendations made  in  accordance  shall  be  transmitted  to  the  Commission 
for  its  approval  before  any  entries  are  made  upon  the  efficiency  or  service 
record.  Whenever,  in  the  judgment  of  the  Commission,  more  exact  infor- 
mation is  required  than  that  given  in  such  reports,  the  original  records 
of  the  department  may  be  consulted  or  such  action  taken  as  may  be 
deemed  advisable.  The  Commission  shall  have  power  to  change  or  amend 
any  of  the  recommendations  made  by  the  board  of  promotions  or  the 
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departmental  personnel  board  as  to  the  terms  or  percentages  to  be  used 
to  indicate  degrees  of  efficiency  where  it  «hall  find  that  such  terms  or 
percentages  axe  not  warranted  hy  the  report  submitted  or  that  such 
reports  do  not  contain  a  fair  -and  true  account  of  the  comparative  effi- 
ciency of  the  several  employees  whose  names  appear  therein.  Where 
such  changes  are  made,  the  reasons  shall  be  given  in  writing  to  the 
department  concerned.  When  the  Conunission  has  considered  the  recom- 
mendations made  in  the  reports,  it  shall  transmit  an  account  of  its 
findings  to  the  eeveral  departments,  after  which  the  entries  shall  be  made 
upon  the  efficiency  records  or  the  service  records.  The  terms  to  be 
employed  to  indicate  the  degree  of  efficiency  shall  be  such  as  the  Com- 
mission may,  by  resolution  duly  recorded  in  its  minutes,  prescribe.  For 
periods  of  service  prior  to  the  establishment  or  in  the  absence  of  any 
such  record,  such  ratings  shall  be  based  on  such  certificates  covering  the 
several  elements  of  service  specified  by  the  Commission  in  such  forms 
as  the  Commission  may  require.  The  efficiency  records  or  service  records 
shall  be  open  to  either  the  chief  examiner  or  to  any  examiner  designated 
by  him  and  at  reasonable  times  to  any  officer  or  employee  whose  conduct 
is  noted  therein. 

(Approved  September  28,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission September  20,  1916,  and  approved  by  the  mayor  September  26,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class,  under  heading,  Court 
of  special  sessions,  the  following:  ''Chief  probation  officer;  deputy  chief 
probation  officer,"  and  by  including  in  the  Competitive  Class,  part  I,  group 
3,  the  following:     "Deputy  chief  probation  officer." 

(Approved  October  5,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission August  30,  1916,  and  approved  by  the  mayor  September  22,  1916: 

Resolved,  That  the  rules  and  classification  of  the  Municipal  Civil  Service 
Okmmission  of  Xew  York  be  and  the  same  hereby  are  amended  as  follqws: 

1.  By  changing  paragraph  3  of  Rule  IV  to  read  as  follows: 

•'  3.  The  Com.petitive  Class,  the  Xon-Competitive  Class  and  the  Labor 
Class  shall  be  subdivided,  for  the  purpose  of  these  rules,  as  hereinafter 
provided." 

2.  By  changing  paragraph  3  of  Rule  XVIII  (the  Xon-Competitive 
Class)  to  read  as  follows: 

"  3.  A  vacancy  in  any  position  in  part  II  of  said  class,  the  incumbent  of 
which  is  employed  at  an  institution  at  a  compensation  not  exceeding  the 
limit,  if  any,  set  in  the  classification  for  such  position  may  be  filled  by  the 
appointment  of  any  person  who  upon  nomination  by  the  appointing  officer 
and  upon  proper  non-competitive  examination  shall  be  certified  by  the 
institutional  examiner  to  be  qualified  to  perform  duties  of  such  position. 
A  vacancy  in  any  position  in  part  II  of  said  Class,  the  Incumbent  of  which 
is  employed  in  the  central  office  of  the  department  or  in  a  detached  bureau 
of  the  department  outside  an  institution,  may  be  filled  in  a  similar  man- 
ner, except  that  the  non-competitive  examination  therefor  shall  be  con- 
ducted by  the  board  of  examiners.    In  any  department  or  institution  hav- 
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ing  a  number  of  such  employees  in  the  same  class  of  work,  the  appointing 
officer,  in  order  to  provide  a  list  permitting  of  immediate  selection  in 
case  of  necessity,  may  nominate  for  examination  more  than  one  person/' 

3.  By  adding  to  Rule  XVIII  (the  Non-Oompetitive  Class)  the  following 
paragraphs: 

"11.  Whenever  there  is  a  vacancy  in  a  position  in  part  I  of  the  Non- 
Competitive  Class,  the  head  of  the  department  shall  nominate  a  person  to 
the  Commission  for  non-competitive  examination  on  a  form  provided  by 
the  Commission,  and  if  such  nominee  is  certified  bv  the  Commission  as; 
qualified  after  such  examination,  he  may  be  appointed  permanently  to 
fill  such  vacancy. 

12.  Whenever  there  is  a  vacancy  of  an  emergency  character  in  a  position 
in  part  I  of  the  Non-Competitive  Class  and  it  is  not  practicable  to  fill 
the  position  in  the  manner  provided  by  clause  11  of  this  rule,  an  appoint- 
ment may  be  made  without  certification  or  examination,  subject  to  sabse- 
quent  approval  of  the  Commission,  for  a  period  not  exceeding  15  days, 
and  such  appointment  may  be  renewed  for  only  one  additional  period  of 
15  days,  subject,  however,  to  the  approval  of  the  Commiesion." 

4.  By  striking  from  the  classification  all  positions  appearing  under  the 
heading,  "  The  Non-Competitive  Class,''  and  substituting  therefor  the 
following: 

THE  NON-COMPETITrVE  CLASS 

Pabt  I 

Positions  in  the  department  of  public  charities,  at  compensations  not 
exceeding  the  amounts  set  forth  below: 

CITY  iNSTmrnoNs  —  without  maintenance 

Per  annum 

Assistant  trade  instructor $600 

Baker 960 

Dentist 400 

Hospital  physician  at  farm  colony 500 

Laundryman  or  laundress  (in  charge) 960 

Special  officer   (2  incumbents) 96G 

Superintendent  of  rendering  plant 906 

3  special  investigators  (nurses) 900 

WITH   MAINTENANCE 

Ambulance   driver    960 

Assistant  physician   900 

Assistant   trade   instructor 600 

Auto  engineman    (ambulance) 1,200 

Baker 720 

Bandmaster 720 

Broom  maker  instructor 720 

Head  cook    900 

Counterman  ( head )    720 

Deckhand 720 

Dietitian 900 

Executive  interne  720 

Farmer 900 

Foreman  of  laborers 720 

Foreman  of  stables 720 

Head  overseer   960 

Hospital  helper    ( mechanic ) 720 
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interne $480 

Laundryman  or  laundress   ( in  charge ) 840 

Matron 780 

Chief  nurse   900 

Orthopedc  mechanic  ( 1  incumbent) $5.00  per  diem 

Special   oflScer    ( 3   incumbents) $720 

Supervising  nurse    850 

Trained  nurse  (hospital  service) 900 

SEA  VIEW  HOSPITAL  —  WITHOUT  MAINTENANCE 

Laundr^onan  or  laundress  ( in  charge) 960 

WITH  MAINTENANCE 

Examining  physician 1,800 

Laundryman  or  laundress  ( in  charge ) 840 

Morgue  keeper    720 

Pathologist 1,500 

Pharmacist 720 

Physician 1,500 

Resident  interne - 540 

Positions  in  the  department  of  correction,  at  compensations 
not  exceeding  the  amounts  set  forth  below: 

WITHOUT  MAINTENANCE 

Butcher 1,050 

Shoemaker 900 

WITH   MAINTENANCE 

Baker-foreman 1,050 

Cook    (female)    720 

Cook   (male)    900 

Cutter 1,050 

Medical   interne    360 

Trained  nurse 900 

Positions  in  the  Bellevue  and  allied  hospitals,  at  compensa- 
tions not  exceedii^  the  amounts  set  forth  below: 

WITHOUT    MAINTENANCE 

Butcher 1,050 

Employment   agent    900 

Fire  drill  expert 900 

Instructor  in  anaesthesia 750 

Physician  to  out  patients 600 

WITH   MAINTENANCE 

3  admitting  physicians  of  2  years'  service  in  Bellevue  hospital. .  1,020 

Ambulance  engineman 1,200 

Assistant   dietitian    600 

Assistant  pathologist    600 

Assistant  resident  physician    ( alcoholic  ward ) 600 

Cook    (female)    720 

Cook   (male)    900 

Employment   agent    900 

Housekeeper,  training  school 900 

Laundrvman 900 

Matron*^ 780 

Chief  nurse   900 

Resident  obstetrician 1,200 
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Resident  pathologist  $600 

Resident  physician,  children's  ward 900 

Positions  in  the  department  of  health,  at  compensations  not 
exceeding  the  amounts  set  forth  heiow: 

HOSPITALS  FOR  CONTAGIOUS  DISEASES  IN  NEW  YORK  CITY  —  WITH- 
OUT  MAINTENANCE 

Librarian 900 

\VITH  MAINTENANCE 

Automobile  engineman  ( ambulance ) 960 

Domestic 960 

Helper 780 

Hospital  physician  1 .800 

Interne 300 

Nurse   1,200 

Orderly 840 

TUBERCULOSIS    SANITORIUM,    OTISVILLE,    N.    Y. —  WITHOUT    MAINTE- 

NANCaS 

Blacksmith 780 

Carpenter 936 

Dairyman 900 

Laboratory   assistant    600 

Laborer 1.200 

Plumber 1,020 

Stationary   engineer    900 

Storekeeper 780 

Tinsmith 900 

^\^TH    MAINTENANCE 

Domestic 960 

Hospital   physician    2,400 

Nurse 900 

Positions   in   the   Board   of   Inebriety,   at  compensations   not 
exceeding  the  amounts  set  forth  below: 

VnTll   MAINTENANCE 

Trained   nurse 780 

Positions  in  the  department  of  education,  at  compensations  not 
exceeding  the  amounts  set  forth  below: 

MANHATTAN    TOUANT    SCHOOL  —  WrfHOLT    MAINTENANCE 

Phvsician 600 

ft 

WITH    MAINTENANCE 

Caretaker 720 

Cleaner     720 

Cook    (female) 720 

BROOKLYN   TRUANT  SCHOOL  —  ^\'ITIIOUT  MAINTENANCE 

Gardener-driver 900 

Caretaker 600 

WITH    MAINTENANCE 

Cook    ( female )    720 

Caretaker 420 
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>'BW   YOBK   PARENTAL   SCHOOL  —  WITHOUT   MAlNTEXAJfCE 

Gardener-driver $900 

Physician 1,000 

WITH    MAINTENANCE 

Caretaker 720 

Cook    (female)    720 

Cook  (male)    900 

Laundryman    900 

Positions  in  the  Municipal  Civil  Service  Commission,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below: 

WITHOirr  MAINTENANCE 

Monitor $5.00  per  diem 

Positions  in  the  department  of  docks  and  ferries^  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below: 

WITHOUT   MAINTENANCE 

Diver $10.00  per  diem 

Diver's  tender  $3.50  per  diem 

Positions  in  the  department  of  street  cleaning,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below: 

WITHOUT  MAINTENANCE 

Marine  engineer $30.00  per  week 

Master $3.33  per  diem 

PART  II. 

Positions  in  the  department  of  public  charities,  at  compensations  not 
exceeding  the  amounts  set  forth  below: 

CITY  INSTITUTIONS  —  WITHOUT  MAINTENANCE 

Per  annum 

Butcher $840 

Hospital  artisan    600 

Senior  hospital   artisan 780 

Hospital  clerk    480 

Hospital  helper    600 

Senior  hospital  helper 720 

Junior  institutional  clerk 480 

Overseer    780 

Telephone  operator   ( institutional  service ) 600 

Watchman 600 

Wmr   MAINTENANCE 

Attendant  600 

Butcher     600 

Cook    660 

Fumigator    600 

Hospital  artisan    360 

Senior  hospital  artisan 540 

Hospital   clerk    480 

Hospital  helper    360 

Senior  hospital  helper 480 

Junior  institutional  clerk 480 

Minor  employees  of  whatever  designation 150 

Overseer    '. 780 

Pupil  examiner    480 

Pupil  nurse   180 
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SEA  VIEW   HOSPITAL  —  WITHOUT  MAINTENANCE 

Butcher $840 

Positions  in  the  department  of  correction,  at  compensations 
not  exceeding  the  amounts  set  forth  below: 

WITHOUT  MAINTENANCE 

Cleaner    480 

Junior  institutional  clerk 480 

Prison  artisan    600 

Senior  prison  artisan 720 

Prison  helper    600 

Senior  prison  helper 720 

Cook    (male) 720 

WITH   MAINTENANCE 

Junior  institutional  clerk 480 

Laundress  480 

Orderly     480 

Prison  artisan    360 

Senior  prison  artisan 540 

Prison  helper    480 

Senior   prison   helper 540 

Cook   (female) 480 

Positions  in  the  Bellevue  and  allied  hospitals,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below: 

WITHOUT  MAINTENANCE 

Hospital  clerk  480 

Hospital  helper    600 

(junior  institutional  clerk 480 

Medical  bath  attendant 480 

Seamstress    720 

Senior   hospital  artisan 780 

Senior  hospital  helper 720 

Watchman    600 

Butcher     720 

Laundryman 840 

WITH  MAINTENANCE 

Barber    480 

Grateman     500 

Head   pupil   nurse 480 

Hospital  attendant    480 

Hospital   clerk    480 

Hospital  helper    420 

Junior  institutional  clerk 480 

Laundress   480 

Minor  employees  of  whatever  designation 150 

Orderly     480 

Pupil  nurse    180 

Senior  hospital  artisan 540 

Trained  nurse  OOO 

Waiter    480 

Waitress     480 

Cook    (female)    480 

Matron 600 
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Positions  in  the  department  of  health,  at  compensations  not 
exceeding  the  amounts  set  forth  below : 

HOSPITALS  FOR  CONTAGIOUS  DISEASES  IN   NEW  YORK  CITY  — 

WITHOUT  MAINTENANCE 

Butcher     $720 

Hospital   clerk    480 

Hospital  clerk,  with  knowledge  of  Italian,  tuberculosis  clinic. . .  600 

Junior  institutional  clerk 480 

WITH   MAINTENANCE 

Domestic    360 

Hospital   clerk    480 

Junior  institutional  clerk 480 

Orderly 600 

TUBERCULOSIS    SANATDBTUM,   OTISVILLE,    N.    Y. — 
WITHOUT  MAINTENANCE 

Laborer 720 

WITH  MAINTENANCE 

Helper     600 

Hospital   clerk    600 

Orderly    600 

Telephone   switchboard   operator 240 

Nurse    600 

Domestic    360 

Positions   in  the  board   of   inebriety,   at   compensations  not 
exceeding  the  amounts  set  forth  below: 

WITH  MAINTENANCE 

Per  annum 

Cook 600 

Domestic 300 

Helper 600 

Helper $2  per  diem 

Positions  in  the  department  of  education,  at  compensations 
not  exceeding  the  amounts  set  forth  below: 

MANHATTAN  TRUANT  SCHOOL  —  WITH  MAINTENANCE 

Per  annum 

Caretaker    600 

Cleaner   480 

Cook    ( female) 420 

BROOKLYN  TRUANT  SCHOOL  —  WITHOUT  MAINTENANCE 

Seamstress   720 

WITH   MAINTENANCE 

Cleaner    480 

Laundress  480 

Waitress    480 

Cook  (female)   480 

NEW  Y(»K  PARENTAL  SCHOOL  —  WITHOUT  MAINTENANCE 

Gardener    (driver)     600 

WITH   MAINTENANCE 

Laundress  480 

Waitress    480 

Cook   (female)    300 

Cook    (male)     600 

Laundryman 600 


250  Repoet  of  State  Civil  Service  Commissiox 

Positions  in  the  College  of  the  City  of  Xew  York,  at  conipensA- 
tions  not  exceeding  the  amounts  set  forth  below: 

WITHOUT    maintenance 

Laboratory   mechanician    ^80 

Positions  in  the  police  department   (steamer  patrol)   at  com- 
pensations not  exceeding  the  amounts  set  forth  below: 

without  maintenance 

Cook    T 600 

Steward    360 

Positions  in  the  department  of  street  cleaning,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below: 

WITHOUT   MAINTENANCE 

Deckhand    $2  00  per  diem 

Firemen   -2  50  per  diem 

Marine  engineer's  assistant 2  35  per  diem 

Mate    2  50  per  diem 

Positions  in  the  department  of  water  supply,  gas  and  electric- 
ity,  at  compensations  not  exceeding  the  amounts  set  forth  below: 

WITHOUT    MAINTENANCE 

Per  annum 

Lighter  of  markets $360 

(Approved  October  6,  1916.) 

The  follo\Wng  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission August  9,  1916,  and  approved  by  the  mayor  August  15,  1916: 

Resolved,  That  the  claasification  of  positions  in  the  Exempt  Class  be  and  the 
same  hereby  is  amended  by  including  therein  the  following:  "Board  of 
standards  and.  appeals ;  secretary  to  the  board  " 

(Approved  October  16,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  1,  1916,  and  approved  by  the  mayor  November  17,  1916: 

Resolved,  That  the  Municipal  Civil  Service  Classiiication  be  and.  the  same 
liereby  is  amended  by  including  in  the  non-competitive  class,  part  I,  under 
the  heading,  positions  in  the  department  of  correction,  at  compensations  not 
exceeding  the  amounts  set  forth  below,  the  following:  "  Tailor,  $780  per 
annum,  with  maintenance;  tailor,  $1020  per  annum,  Avithout  maintenance.'* 

(Approved  December  6,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  November  8,  1916,  and  approved  by  the  mayor  November  17, 
1916: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
is  hereby  amended  by  striking  from  the  exempt  class  the  following:  "Board 
of  examiners:  clerk  to  the  board," 

(Approved  December  6,  1916.) 

Olean 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  7,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  veterinarian  be  added  to  the  list  of  city 
employees  and  placed  in  the  competitive  class. 

(Approved  February  14,  1916.) 
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Plattsburg 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission October  23,  1916,  and  approved  by  the  mayor  October  24,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Competitive  ClaSfS  be  amended  by  adding  Uiereto 
the  words,  "public  health  nurse." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Non -Competitive  Class  be  amended  by  adding 
thereto  the  words,  **  call  firemen." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XXII  be  ajnended  by  striking  out  the  word  **  two  " 
and  inserting  in  lieu  thereof  the  word  '*  four  "  before  the  word  **  montha." 

(Approved  November  2,  1916.) 

Rochester 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  1,  1916,  and  approved  by  the  mayor  March  4,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Coimnission,  Rule  XXXIX,  of  the  Civil  Service  rules  of  the  city  of 
Rochester,  be  and  hereby  is  amended  by  adding  to  the  Hat  of  positions  in  the 
Competitive  Class,  the  following :  "  Operator  for  Hollerith  Tabulating  Ma- 
chine." 

(Approved  March  6,  1916.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil  Service  Com- 
mission March  6,  1916,  and  approved  by  the  mayor  March  8,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XXXIX,  of  the  Civil  Service  rules  of  the  city  of 
Rochester  be  and  hereby  is  amended  as  follows: 

By  adding  to  the  liet  of  positions  in  the  Unclassified  Service,  under  sub- 
uivision  3,  viz. :  the  head  or  heads  of  any  department  or  office  of  the  city  gov- 
ernment, **  Members  of  the  Art  Commission." 

By  adding  to  the  list  of  positions  in  the  Exempt  Class,  under  the  heading. 
Art  Commission,  "  One  Secretary." 

By  adding  to  the  list  of  positions  in  the  Competitive  Claw  under  the  De- 
partment of  Public  Works,  "  Engineer  and.  Cliemist  of  Sewage  Disposal 
Plants." 

(Approved  March  23,  1916.) 

The  following  resolution  -was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  13,  1916,  and  approved  by  the  mayor  Xovember  14,  1916: 

Resolved,  Tliat,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XXXTX  of  the  Civil  Service  rules  of  the  city  of 
Rochester  be  and  hereby  is  amended  by  adding  to  the  list  of  positions  in  the 
Competitive  Class  the  follo^ving:  **  Supervisor  of  water  sheds  in  the  water 
bureau." 

(Approved  November  15,  1916.) 

Rome 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  (V)rn* 
mission  May  22,  1916,  and  approved  by  the  mayor  May  23,  1916: 
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Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  subdiviaion  2  of  section  6,  relating  to  the  age  limit  of 
applicants  for  appointment  to  positions  in  the  fire  department  of  said  city,  a«> 
contained  in  part  V  of  the  rules  and  regulations  for  the  Civil  Service  of  ih*- 
city  of  Rome,  which  provides  that  "  they  must  be  not  Jess  than  eighteen  nor 
more  than  thirty-five  years  of  age  at  the  date  of  their  application."  Ire 
amended  to  read  as  follows:  "They  mu»t  be  not  less  than  seventeen  nor  m^re 
than  thirty-five  years  of  age  at  the  date  of  their  application." 

(Approved  June  20,  1916.) 

Saratoga  Springs 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission July  13,  1916,  and  approved  by  the  mayor  July  19,  1916: 

Resolved,  That  Rule  VIII,  paragraph  12,  and  Rule  IX,  from  the  Civil 
Service  of  the  city  of  Saratoga  Springs,  be  amended  to  read  as  follows: 

Rule  VIII 

Twelfth.  All  applicants  for  appointment  to  positions  in  the  Polif«> 
and  Fire  Departments  of  the  city  of  Saratoga  Springs  shall,  in  addition 
to  the  qualifications  elsewhere  herein  prescribed,  be  subject  to  tike  fi>l- 
lowing:  Kach  such  applicant  must  be  not  less  flian  21  years  of  asrc 
nor  more  than  40  years  of  age;  must  l)e  a  citizen  of  the  United  States 
and  a  resident  of  the  city  of  Saratoga  Springs,  at  least  one  year  prior 
to  the  date  of  his  application ;  must  be  not  less  than  five  feet  six  inches 
in  height;  must  have  good  hearing  and  eyesight;  must  be  free  from 
any  physical  defect,  deformity  or  disease,  and  must,  before  being  ad- 
mitted to  mental  examination,  lie  certified  by  an  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission,  to  be  physically 
qualified  for  the  service;  his  weight,  chest  measurement,  muscular  devel- 
opment and  general  physical  condition  must  be  approximately  normal  in 
comparison  with  his  age  and  height  as  recognized  by  medical  standards. 

Rule  IX.     Defective  Applications — Age  Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal  Civil  Service 
Commission  and  applicants  notified  to  amend  the  same,  but  the  Municipal 
Civil  Service  Commission  shall  not  be  compelled  to  give  such  notice  or 
grant  such  opportunity  a  second  time.  All  candidates  for  the  position  of 
stenographer  shall  be  at  least  18  years  of  age  and  not  more  than 
60  years  of  age  at  the  date  of  their  application,  except  as  hereinafter 
provided  in  Rule  XXXV,  or  otherwise  particularly  specified  in  these  rules. 
For  all  other  positions  candidates  shall  be  at  least  21  years  of  age  at  the 
date  of  their  application,  except  as  hereinafter  provided  in  Rule  XXXV, 
or  otherwise  particularly  specified  in  these  rules.  Whenever  the  applica- 
tion does  not  show  that  the  applicant  is  within  the  prescribed  limits 
of  age,  and  is  otherwise  qualified  under  the  rules,  the  application  will 
be  rejected. 
(Approved  July  20,   191«.) 
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Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  1,  1015,  and  approved  by  the  mayor: 

Whereas,  Rule  XXI  of  the  rules  for  the  Civil  Service  of  the  city  of  Schenec- 
tAdy  calls  for  provisional  appointments  for  a  period  of  two  months,  and 
whereas  the  State  Civil  Service  Law,  under  section  15,  sulnlivision  I,  allows 
provisional  appointments  for  a  period  of  four  months,  wliich  also  applies 
to  second  class  cities,  therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XXI  be  amended  to  read  "  four  months,"  to  comply 
with  the  amended  State  Civil  Service  Code. 

(Approved  March  13,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission June  27,  1016,  and  approved  by  the  mayor  June  28,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  errand  boy  be  taken  from  the  Competitive 
Class  and  placed  in  the  labor  class. 

(Approved  July  11,  1916.) 

Troy 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission September  28,  1916,  and  approved  by  the  mayor  October  3,  1916: 

Resolved,  That  Rule  VIII,  of  the  Municipal  Civil  Service  rules  of  the  city 
of  Troy,  be  amended  under  the  heading,  title  of  position,  by  adding  thereto 
after  the  words  "driver,  police  or  fire,"  the  words  "driver  of  motor  ap- 
paratus," which  is  a  new  position.  The  minimum  age  for  this  position  shall 
he  21  and  the  maximum  40,  but  there  shall  be  no  limitation  as  to  height  or 
weight  of  candidates  making  application  for  examination  for  this  position. 

(Approved  October  5,  1916.) 

Utica 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  January  14,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Serviee  Commission,  the  Competitive  Class  of  the  Classified  Service  be  amended 
by  adding  the  words,  "  Dislnfector,  bureau  of  health.*' 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Competitive  Claas  of  the  Classified  Service  be 
amended  by  adding  the  words  "  transitman." 

(Approved  January  20,  1916.) 

The  following  resolution  was  adopted  by  the  Munici-pal  Civil  Service  Com- 
nission  January  14,  l&i6,  and  approved  by  the  mayor : 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  labor  claas  of  the  Classified  Service  be  amended  by 
striking  out  the  words,  "  Foreman,  (salary  limit  $75  per  month)"  and  insert- 
ing in  place  thereof  the  words,  " Foreman  (salary  limit  $3  per  day).'' 

(Approved  January  27,  1016.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  February  28,  1916,  and  approved  by  the  mayor: 
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Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  CinI 
Service  Commisaion,  the  Competitive  Class  of  the  Classified  Service  hr 
amended  by  adding  the  words,  "Assistant  superintendent  of  iire  alarm 
telegraph." 

(Approved  March  8,  1916.) 

The  following  resolutions  Avere  adopted  by  the  Municipal  Civil  Service  Com 
mission  March  24,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Ci\il 
Service  Commission,   the   Competitive  Class   of   the   Clad«ifled    Service  U- 
'  amended  by  adding  the  words,  ^'Assistant  Superintendent  of  Kuraes.  General 
Hospital." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Comanission,  the  Competitive  Class  of  the  Classified  Service  W 
amended  by  adding  the  words,  "  Night  Supervisor,  General  Hoepital.*' 

(Approved  March  28,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Senice  Cum 
mission  April  18,  1916,  and  approved  by  the  mayor: 

Resolved,  That  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Labor  Class  of  the  Classified  Service  be  ameDded 
by  adding  the  word,  "  Gardener." 

(Approved  April  26,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  15,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Competitive  Class  of  the  Classified  Service  he 
amended  by  adding  the  words,  "  Matron,  -Detention  Home:*' 

(Approved  May  26,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  0)m 
mission  September  15  ,1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  Stat^  Civil 
Service  Commission,  Rule  XXII  be  amended  by  striking  out  the  words  "two 
months  "  in  first  paragraph  of  said  rule,  and  inserting  in  lieu  thereof  the 
words  "  four  .months,"  and  by  striking  out  the  words  "  sixty  days  "  in  para- 
graph four  of  said  rule,  and  inserting  in  lieu  thereof  the  words  "one  hun- 
dred twenty  days." 

(Approved  September  20,   1916.) 

Watertown 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Cob^- 
mission  February  15,  1916,  and  approved  by  the  mayor  February  22,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  tiie  State  Civil 
Service  Commission,  a  person  regularly  employed  as  a  member  of  the  Foiiee 
Department  or  of  the  Fire  Department  of  the  city  of  Watertown,  who  'n 
assigned,  or  given  leave  of  absence  by  the  board  of  public  safety,  in  order  to 
engage  in  duties  with  a  private  corporation  within  the  city  limits,  fiimilA'^ 
to  those  performed  for  the  city,  and  while  so  engaged  is  subject  to  instrnctioo 
from  the  chief  of  his  department,  may  be  reinstated  to  the  poakion  formerl/ 
held  in  the  Municipal  Service  at  any  time,  provided,  however,  that  the 
reinstatement  is  made  immediately  upon  termination  of  service  with  the 
private  corporation. 

(Approved  February  25,  1916.) 
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White  Plains 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  21,  1916,  and  approved  by  the  mayor: 

Sesolved^  That  Rule  XLII,  of  the  rules  and  regulations  for  the  Civil  Service 
of  the  city  of  White  Plains,  be  amended  by  classifying  in  the  Non-Competitive 
Class  the  positions  of  janitor,  at  salary  not  to  exceed  the  sum  of  $200  pcr 
annum,  and  page  to  the  common  council. 

(Approved  March  10,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  24,  1916,  and  approved  by  the  mayor  January  25,  1916: 

Resolved,  That  that  part  of  Rule  IX,  relating  to  age  limit  of  candidates 
for  the  positions  of  clerk,  stenographer,  library  clerk  and  bookkeeper,  be 
amended  by  striking  out  the  words,  "  and  not  more  than  60  years  of  age ; " 
also,  that  that  part  of  the  rule  relating  to  age  limit  of  candidates  for  all 
other  positions  be  amended  by  striking  out  the  words,  "  and  not  more  tlmn 
sixty  years  of  age." 

(Approved  October  16,  1916.) 

Yonkers 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  18,  1916,  and  approved  by  the  mayor: 

Resolved,  That  the  position  of  office  assistant  be  and  the  same  is  hereby 
added  to  the  Competitive  Oaas,  and  that  the  minimum  age  be.  sixteen  years. 
(Approved  May  24,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission June  17,  1916,  and  approved  by  the  mayor: 

Resolved,  That  the  positions  of  cook  and  laundtess  be  and  the  same  are 
hereby  placed  in  the  Labor  Class  of  the  Classified  Service  of  the  city  of 
Yonkers.     (Approved  June  27,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Conunission,  Rule  II,  of  the  rules  of  the  Classified  Service  of  the 
city  of  Yorkers,  be  and  the  same  is  hereby  amended  to  read  as  follows: 

Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons  seek- 
ing or  named  for  positions  in  the  departments  and  offices  of  the  municipal 
government  to  which  these  rules  apply,  there  shall  be  a  Municipal  Ci\il 
Service  Commission,  which  shall  be  composed  of  three  citizens  of  the 
city  of  Yonkers,  designated  and  appointed  by  the  mayor,  each  of  whom 
shall  be  known  as  a  Municipal  Civil  Service  Commissioner  of  the  city 
of  Yonkers  and  not  more  than  two  of  whom  shall  belong  to  the  same 
political  party.  The  mayor  may,  at  any  time,  by  filing  with  the  city 
clerk  a  written  notification  of  the  change,  appoint  another  citizen  in 
the  place  of  any  one  so  designated,  and  each  member  of  such  commission 
shall  be  paid  such  a  salary  as  may  be  fixed  by  the  board  of  estimate 
and    apportionment.      The    Municipal    Civil    Service    C/ommission    shall 
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designate  one  of  its  own  number  as  president,  and  shall  appoint  a  chief 
examiner,  who  shall  also  act  as  secretary,  and  be  paid  such  salary  as 
shall  be  fixed  by  the  board  of  estimate  and  apportionment.  Such 
appointee  shall  keep  the  minutes  of  the  proceedings  of  the  Conunissian. 
all  necessary  records  of  applicants,  their  examination  and  standing,  and 
a  complete  record  of  all  persons  employed  in  the  several  departments 
and  offices  to  which  these  rules  apply,  and  shall  record  all  appointments, 
promotions,  transfers,  dismissals,  resignations,  and  changes  of  any  sort 
therein,  and  perform  such  other  duties  as  the  Commission  shall  assign 
liim.  He  shall  also  see  that  the  rules  and  regulations  are  complied  with 
and  bring  any  case  of  their  infraction  to  the  attention  of  the  Com- 
mission. 

Subject  to  the  directions  of  the  Commission  the  chief  examiner  shall 
have  charge  of  all  matters  pertaining  to  examinations.  All  questions 
and  tests  to  be  used  in  any  examination  shall  be  first  approved  by  the 
Commission  and  all  examination  papers  shall  be  marked  under  the  regula- 
tions of  the  Commission.  The  Municipal  Civil  Service  Commission  shall 
have  power,  with  the  consent  of  the  board  of  estimate  and  apportion- 
ment, to  employ  such  assistant  examiners  as  may  be  deemed  neceasary. 
and  such  assistants  shall  act  under  the  direction  of  the  chief  examiner. 
(Approved  July  25,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Serviif 
(Commission  September  18,  1916,  and  approved  by  the  mayor: 

Kesolved,  That  Rule  XIX  of  the  Municipal  Civil  Service  Rules  of  the  city 
of  Vonkers  be  amended  so  as  to  read  as  follows: 

*'  Every  applicant  for  examination  for  appointment  to  any  of  the 
positions  enumerated  in  the  Competitive  or  Non-competitive  Class,  or 
for  registration  for  employment  in  any  of  the  positions  enumerated  in 
the  Labor  Class,  must  be  a  citizen  of  the  United  States  and  an  actual 
resident  of  the  city  of  Yonkers  at  the  time  of  his  application;  provided, 
that  such  requirements  as  to  citizenship  and  residence  may  be  especially 
suspended  by  the  Commission  as  to  any  position  requiring  high  pro- 
fessional, scientific,  or  technical  qualifications,  or  In  cases  where  through 
low  compensation  for  services  such  requirement  is  disadvantageous  to 
the  public  interests,  but  all  such  cases,  whether  of  individuals  or  groups, 
with  the  reasons  therefor,  shall  be  entered  on  the  records  of  the  Com- 
mission opposite  the  name  of  the  candidate.     (Approved  October  5,  1916. > 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  October  16,  1916,  and  approved  by  the  mayor: 

Kesolved,  That  the  definition  of  the  Competitive  Class  of  the  Municipal 
Civil  Service  Rules  for  the  city  of  Yonkers  be  amended  so  as  to  read  as 
follows : 

"The  Competitive  Class  shall  include  all  positions  for  which  it  ii 
practicable  to  determine  the  merit  and  fitness  of  applicants  by  competi- 
tive examination,  and  all  such  positions  now  existing,  or  hereafter  created, 
of  whatever  functions,  designations  or  compensation,  in  each  and  every 
branch  of  the  Classsified  Service,  except  such  positions  as  are  specifically 
enumerated  in  these  rules  as  being  in  the  Exempt  Class,  the  Non-com- 
petitive Class  or  the  Labor  Class."     (Approved  November  24,  1916.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission  November  21,  1916,  and  approved  by  the  mayor: 

Resolved,  That  Rtile  VI,  of  the  rules  of  the  classified  service  of  the  city 
of  Yonkers  be  amended  to  read  as  follows: 

"  Defective  applications  may  be  suspended  by  the  Commission  and 
applicants  notified  to  amend  the  same,  but  the  Commission  shall  not  be 
compelled  to  give  such  notice  or  grant  such  opportunity  a  second  time. 
All  candidates  shall  be  at  least  twenty-one  years  of  age  and  not  more 
than  sixty  years  of  age  at  the  date  of  their  examination,  except  as 
hereinafter  provided  in  Rule  XXXIII,  and  except  for  the  positions  of  axe- 
man and  library  attendant  the  minimum  age  for  which  shall  be  eighteen 
yeai;;3.  Whenever  the  application  does  not  show  that  the  applicant  is 
within  the  prescribed  limits  of  age,  and  is  otherwise  qualified  under 
the  rules,  the  application  will  be  rejected."  (Approved  December  7, 
1916.) 
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PROVED. 


Binghamton 

The  following  resolution  vras  adopted  by  the  Municipal  Civil  Service  ('"m- 
niission  and  approved  by  the  mayor  August  8,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  following  positions  be  and  the  Bame  are  hereby 
placed  in  the  Exempt  Class:  deputy  city  engineer;  secretary  to  coinmissiMinr 
of  public  safety;  secretary  to  comptroller. 

(Returned  without  approval,  September  7,  1916.) 

Kingston 

The  following  resolution  was  adopted  by  theMiuiicipal  Civil  Service  Cora- 
mission  and  approved  by  the  mayor  January  7,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
^Service  Commission,  the  ^Nlunicipal  Civil  Service  Rules  of  the  city  of  King- 
ston be  and  thev  are  herebv  amended  as  follows: 

Classified  Service  —  Exempt  Class:  Health  officer  of  the  board  of  healt.i. 
(To  be  added  to  the  present  classification  and  rtooved  from  the  Xon-eom- 
petitive  Class.) 

(Returned  without  approval  January  21,   1916.) 

New  York 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  10,  1915,  and  approved  by  the  mayor  November  29,  I'.U.'^ 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Ciul 
Service  Commission,  the  classification  of  positions  in  the  Exempt  Class,  under 
the  heading,  fire  department,  be  and  the  same  hereby  is  amended  by  chan;:- 
ing  the  line  '*  deputy  chief,  bureau  of  fire  prevention,"  to  read  *'  two  dc|m:> 
chiefs,  bureau  of  fire  prevention." 

(Returned  without  approval  January  11,  101 C.) 

Plattsburgh 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  October  23,  1910,  and  approved  by  the  mayor  October  24,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civjl 
Service  Commission,  there  be  added  to  the  Exempt  Class  the  position  of 
"  deputy  city  clerk." 

(Returned  without  approval  Xovember  22,  1916.) 
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Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  and  approved  by  the  mayor  January  19,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Mimicipal  Civil  Service  Rules  of  the  city  of  Schenec- 
tady under  "  claases ''  be  amended  to  read  as  follows : 

Labob  Class 

Repairman  in  the  department  of  public  works;  repairman  in  the  bureau 
of  water;  chief  search  clerk  and  assistant  search  clerk  in  the  bureau  of 
engineering. 

(Returned  without  approval  January  28,  1916.) 

Syracuse 

Tlie  following  resolution  was  adopted  l)y  the  Municipal  Civil  Service 
Commission  and  approved  by  the  mayor  May  4,  1916: 

Resolved,  That  the  Exempt  Class  of  the  Classified  Service  of  the  city  of 
Syracuse  be  and  the  same  is  hereby  amended  by  adding  thereto  the  following: 
"department  of  public  works,  third  deputy." 

(Returned  without  approval  May  12,  1916.) 

Utica 

The  following  resolutions  were  adopted  by  the  Mimicipal  Civil  Service 
Commission  February  29,  1916,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Non-competitive  Class  of  the  Classified  Service  be 
amended  by  adding  the  words,  "  night  supervisor,  general  hospital." 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Non-competitive  Class  of  the  Classified  Service  be 
amended  by  adding  the  words,  "  assistant  superintendent  of  nurses,  general 
hospital." 

(Returned  without  approval  March  16,  1916.) 

White  Plains 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  February  21,  1916,  and  approved  by  the  mayor: 

Resolved,  That  Rule  XLII,  of  the  rules  and  regulations  for  the  civil 
service  of  the  city  of  Wliite  Plains,  be  amended  by  classifying  in  the  Exempt 
Class  the  positions  of  deputy  city  clerk;  secretary  to  the  commissioner  of 
public  safety;  secretary  to  the  commissioner  of  finance;  secretary  to  the 
commissioner  of  public  works. 

(Returned  without  approval  March  10,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  January  24,  1916,  and  approved  by  the  mayor  January  25,  1916: 

Resolved,  That  rule  XLII  be  and  hereby  is  amended  by  transferring  the 
position  of  city  clerk  from  the  Exempt  Class  to  the  Unclassified  Service, 
and  the  position  of  deputy  city  clerk  from  the  Competitive  Class  to  the 
Tnclassified  Service. 

(Returned  without  approval  October  16,  1916.) 
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Yonkers 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  June  16,  1^16,  and  approved  by  the  mayor:  I 

Resolved,  That  the  positions  of  secretary  (confidential),  to  the  comptroller 
of  the  city  of  Yonkers;  secretary  (confidential)  to  the  board  of  assessors  of 
the  city  of  Yonkers;  secretary  (confidential)  to  the  commisBioner  of  public 
ivorks  of  the  city  of  Yonkers;  and  secretary  (confidential)  to  the  treasurer 
of  the  city  of  Yonkers,  be  and  the  same  are  hereby  placed  in  the  Exempt 
Class  of  the  Classified  Service  of  the  city  of  Yonkers. 

(Returned  without  approval  June  27,  1916.) 


EXCEPTIONS  FROM  COMPETITIVE  EXAMINATION 
UNDER  CIVIL  SERVICE  RULES  FOR  CITIES  OF 
BINGHAMTON,  NEW  YORK,  SCHENECTADY  AND 
YONKERS  APPROVED 


Binghamton 

Hie  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
C^ommission  June  22,  1&16,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Ck)mmi88ion,  Rule  XIX  be  suspended,  and  that  City  Engineer  W. 
Earl  Weller  be  and  he  hereby  is  authorized  to  appoint  Mr.  George  T.  Robin- 
son to  the  position  of  special  inspector  on  intercepting  sewer  work,  at  a 
salary  of  $135  per  month,  the  term  of  employment  to  be  for  the  duration 
of  the  present  contract.     (Estimated  to  February  1,  1017.) 

(Approved  June  27,  1016.) 

New  York 

Tile  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  December  20,  1015,  and  approved  by  the  mayor  January  4,  1016: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Mr.  William  A.  Wirt,  of  Gary,  Indiana,  be  and  he 
hereby  is  excepted  from  examination  under  the  provisions  of  clause  6a  of 
Rule  XII,  of  the  rules  of  the  Municipal  Civil  Service  Commission,  to  render 
expert  services  as  educational  consultant  to  the  committee  on  education  of 
the  board  of  estimate  and  apportionment  for  a  period  of  one  year  at  a 
compensation  not  to  exceed  ten  thousand  dollars   ($10,000). 

(Approved  January  13,  1016.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  December  20,  1015,  and  approved  by  the  mayor  January  10,  1^16: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  limitation  of  compensation  ($750)  fixed  by  clause  6a 
of  Civil  Service  Rule  XII,  be  and  the  same  hereby  is  waived  in  so  far  as  it 
applies  to  the  cases  of  Dr.  Charles  L.  Allers  of  34  Fort  place,  New  Brighton, 
8.  I.,  and  Dr.  James  L.  Devlin  of  Rose  avenue,  Amboy  road,  New  Dorp,  S.  I., 
employed  as  examiners  in  lunacy  (at  $10  per  examination)  in  the  depart- 
ment of  public  charities,  and  the  total  compensation  for  the  year  1015 
is  hereby  fixed  at  an  amount  not  to  exceed  $1,250  in  each  case. 

(Approved  January  20,  1016.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  February  0,  1016,  and  approved  by  the  mayor  February  16,  1016; 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Messrs.  York  ft  Sawyer,  of  50  East  41st  street.  New  York 
City,  be  and  they  hereby  are  excepted  from  examination,  pursuant  to  the 
provisions  of  clause  6a  of  Rule  XII,  to  be  employed  as  consulting  architects 
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in  tlie  board  of  water  supply  for  a  period  of  one  year  from  April   16,  1916. 
at  a  compensation  not  to  exceed  $6,000. 

f  Approved  February  25,  1916.) 

The  foUowisg  resolutions  were  adopted  by  tbe  Municipftl  Civil  Service 
Commission  February  23,  1916,  and  approved  by  the  mayor  March  2,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Commission  hereby  waives  the  limitation  oC  com- 
pensation ($3,400)  fixed  in  the  case  of  Mr.  Louis  Ortner,  of  344  Seventh 
street,  Brooklyn,  who  was  excepted  from  examination  on  May  5,  1915, 
pursuant  to  the  provisions  of  clause  6b  of  Civil  Service  Rule  XII,  for 
employment  as  expert  mechanical  and  fuel  engineer  in  the  department  of 
correction  in  connection  with  heating  and  ventilating  r^air  work  and  fuel 
consumption  methods,  etc.,  and  his  total  compensation  for  the  period  ot 
sixteen  months  from  January  1,  1915,  is  hereby  fixed  at  an  amount  not  t>> 
exceed  thirty-five  hundred  dollars  ($3,500). 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Dr.  Louis  E.  Bisch,  of  768  West  End  avenue,  Mankattan. 
be  and  he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  clause  6a  of  Civil  Service  Rule  XII,  to  be  employed  as  coiisultin|^  experts 
criminological  investigations  in  the  police  department,  for  a  period  of  one 
year  from  January  1,  1916,  at  a  compensation  not  to  exceed  $5,000. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Dr.  Eugene  C.  Rowe  of  390  Pacific  street,  Brooklyn, 
hi",  and  he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  dauae  6b  of  Civil  Service  Rule  XII,  to  be  employed  as  crimiDological 
examiner  in  the  police  department  for  a  period  of  one  year  from  January  1. 
1916,  at  a  compensation  not  to  exceed  twelve  hundred  dollars    ($1,200K 

(Approved  March   10,   1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  15,  1916,  and  approved  by  the  mayor  March  22,  1916: 

Resolved,  That,  subject  to  tlie  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Mr.  Robert  Miller,  of  41  Fourth  avenue,  Brooklyn,  be 
and  he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of 
clause  6b  of  Civil  Service  Rule  XII,  to  be  employed  as  shaft  superintendent 
in  the  board  of  water  supply  for  a  period  of  eight  months  from  April  1,  1916. 
with  compensation  at  the  rate  of  $250  per  month,  his  total  compensation  not 
to  exceed  (2,000. 

(Approved  April  7,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Oom- 
mission  April  12,  1916,  and  approved  by  the  mayor  April  24,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Dr.  Charles  P.  Berkey  of  Palisade,  New  Jersey,  be  and 
he  hereby  is  excepted  from  examination,  pursuant  to  the  provisicms  of  clause 
6a  of  Civil  Service  Rule  XII,  to  be  employed  as  expert  geok)gist  by  the  board 
of  estimate  and  apportionment  in  connection  with  the  work  of  selectiiig,  daasi- 
fying  and  permanently  preserving  boring  samples  and  records  and  the  prepara- 
tion of  geok>gical  maps  of  the  city,  for  a  period  of  one  year,  from  April  26. 
1916,  at  $25  per  day  when  employed:  provided,  however,  that  his  total  com- 
pennation  shall  not  exceed  $2,500. 

(Approved  April  27,  1916.) 
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The  following  resolutibn  was  adopted  by  the  Municipal  Civil  Service  Com- 
missicMi  May  10,  1916,  and  approved  by  the  mayor  May  17,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Mr.  George  B.  Ford  of  404  West  115th  street,  Manhattan, 
be  and  he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of 
clause  6a  of  Civil  Service  Rule  XII,  to  be  employed  as  consultant  on  city 
planning  by  the  committee  on  city  plan  of  the  board  of  estimate  and  appor- 
tionment, from  time  to  time  during  the  year  beginning  May  16,  1016,  at  a  com- 
pensation not  to  exceed  $5,000. 

(Approved  May  24,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission June  14,  1916,  and  approved  by  the  mayor  June  22,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  limitation  of  compensation  ($750)  fixed  by  clause  6b 
of  Rule  XII,  of  the  Rules  of  the  Municipal  Civil  Service  Commission,  be  and 
the  same  hereby  is  waived  in  %o  far  as  it  applies  to  the  case  of  Mr.  William 
C.  McKeott  of  611  West  177th  street,  employed  as  expert  on  purchasing 
methods  in  the  office  of  the  commissioner  of  accounts,  with  compensation  at 
the  rate  of  $8  per  diem,  and  his  total  compensation  for  the  year  beginning 
February  28,  1916,  i&  hereby  fixed  at  an  amount  not  to  exceed  $1,500. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  limitation  of  compensation  ($1,500)  fixed  in  the 
case  of  Dr.  Charles  P.  Berkey  of  Palisade,  New  Jersey,  who  was  excepted 
from  examinaticHi  pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be 
employed  as  expert  geologist  in  the  board  of  water  supply  from  time  to  time 
during  the  year  beginning  February  27,  1915,  be  and  the  same  hereby  is 
waived,  and  his  total  compensation  for  services  rendered  during  that  period 
is  hereby  fixed  at  an  amount  not  to  exceed  $1,593.75. 

(Approved  June  2S,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
miflsion  July  12,  1916,  and  approved  by  the  mayor  July  20,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commisaion,  Mr.  Lewis  A.  Wilsoa  of  728  Morris  street,  Albany,  be 
and  he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of 
clauBe  db  of  Rule  XII,  of  the  rules  of  the  Municipal  Civil  Service  Com- 
mistton,  to  be  employed  afl  director  of  industrial  survey  by  the  industrial 
education  flurvey  committee  of  the  board  of  estimate  and  apportionment,  for 
a  period  of  twelve  months  from  July  11,  1916,  with  compensation  at  the  rate 
of  $300  per  month. 

(Approved  July  26,  1916.) 

The  following  resolution  waa  adopted  by  the  Municipal  Civil  Service  Com- 
miaaion  August  10,  1916,  and  approved  by  the  mayor  Auguat  22,  1916 : 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commismon,  the  limitation  of  compensation  ($750)  fixed  by  clause  6a 
el  Rule  XII,  of  the  Roles  of  the  Municipal  Civil  Service  Commission,  be  and 
the  eame  hereby  is  waived  insofar  am  it  applies  to  the  employment  of  Mr. 
Gbarles  W.  Leavitt,  of  220  Broadway,  New  York  city,  as  expert  landscape 
engineer,  in  the  board  of  water  supply,  and  his  total  compensation  for  the 
year  1916  is  hereby  fixed  at  an  amount  not  to  exceed  $1^0. 

(Approved  September  7,  1916.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission August  9,  1916,  and  approved  by  the  mayor  September  26,  1916: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Dr.  Walter  E.  Fernald,  of  Waverly,  Mass.,  be  and  he 
hereby  is  excepted  from  examination  pursuant  to  the  provisions  of  Rule  XII, 
clause  6a  of  the  Municipal  Civil  Service  Rules,  to  serve  as  expert  adviser 
to  the  Department  of  Public  Charities  in  connection  with  the  type,  character 
and  location  of  new  buildings  at  Randall's  Island,  the  outlay  of  the  Island 
and  general  problems  of  segregation  and  handling  of  patients;  provided, 
however,  that  his  total  compensation  for  the  year  1916  shall  not  exceed 
$2,000. 

(Approved  October  6,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  1,  1916,  and  approved  by  the  mayor  November  17,  1916: 
Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  employment  of  Robert  Miller  of  41  Fourth  avenue. 
Brooklyn,  excepted  from  examination  under  the  provisions  of  clause  6b  of 
Rule  XII,  of  the  Rules  of  the  Municipal  Civil  Service  Commission,  to  render 
services  as  shaft  superintendent  in  the  Board  of  Water  Supply  for  a  period 
of  eight  months  from  April  1.  1916,  with  compensation  at  the  rate  of  $250 
a  month,  be  and  the  same  hereby  is  extended  for  a  period  not  to  exceed  six 
months  from  December  1,  1916,  at  the  same  rate  of  compensation,  to  meet 
a  public  emergency. 

(Approved  December  7,  1916.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  16,  1916,  and  approved  by  the  mayor  November  24,  1916: 
Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Herbert  Blair  of  Teachersi*  College,  Columbia  University. 
Borough  of  Manhattan,  be  and  he  is  hereby  excepted  from  examination,  pur- 
suant to  the  provisions  of  clause  67  of  Rule  XII  of  the  Rules  of  the  Municipal 
Civil  Service  Commission,  to  be  employed  by  the  Industrial  Education  Survey 
Committee  as  assistant  in  school  survey  work  for  a  period  of  five  months 
with  compensation  at  the  rate  of  $200  a  month. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Francis  Mahoney  of  234  East  18th  street,  Manhattan. 
New  York  city,  be  and  he  is  hereby  excepted  from  examination  pursuant  to 
the  provisions  of  clause  6b  of  Rule  XII  of  the  Rules  of  the  Municipal  Civil 
Service  Commission,  to  be  employed  by  the  Industrial  Education  Survey 
Conunittee  as  investigator  of  the  carpenters'  trade  for  a  period  of  five  months, 
with  compensation  at  the  rate  of  $200  a  month. 
(Approved  December  7,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  22,  1916,  and  approved  by  the  mayor  December  1,  1916: 
Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Conmiission,  James  Mason  ICnox  of  80  Washington  Square,  Borough 
of  Manhattan,  lie  and  he  is  hereby  excepted  from  examination  pursuant  to 
the  provisions  of  clause  6b  of  Rule  XII  of  the  Rules  of  the  Municipal  Civil 
Service  Commission,  to  be  employed  by  the  Industrial  Education  Surrey 
Committee  as  assistant  in  charge  of  trade  investigators  for  a  period  of  five 
months  from  November  20,  1916,  with  compensation  at  the  rate  of  $250  a 
month. 

(Approved  December  7,  1916.) 
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Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Oivil  Service  Com- 
mission March  29,  1916,  and  approved  by  the  mayor  March  30,  1916: 

Kesolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XVII,  requiring  competition  be  and  hereby  is  sus- 
pended in  the  case  of  Dr.  William  J.  Books,  to  be  employed  a^  medical 
inspector  in  the  public  schook,  at  compensation  of  $2100  per  annum,  it 
appearing  that  peculiar  and  exceptional  qualifications  of  a  professional  and 
scientific  character  are  required  for  »uch  position,  and  that  Dr.  William  J. 
Books  is  a  person  of  high  and  recognized  attainments  and  possesses  such 
qualifications;  provided,  however,  that  the  suspension  of  the  rule  in  this  case 
shall  not  continue  after  December  31,  1915. 
(Approved  April  7,  1916.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  April  12,  1916: 

Besolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Dr.  A.  £.  W^ells,  to  be  employed  as  prenatal  clinic  in  the 
bureau  of  health,  be  and  hereby  is  excepted  from  examination,  it  appearing 
that  the  services  to  be  rendered  are  of  a  temporary  and  exceptional  character ; 
and  that  it  would  not  have  been  practicable  to  hold  an  examination  of  any 
kind;  provided,  however,  that  the  compensation  of  Dr.  Wells  shall  not  exceed 
$100  in  any  one  calendar  year. 
(Approved  April  20,  1916.) 

Yonkers 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  John  H.  Buckley  and  John  B.  McGovern  be  employed 
as  examiners  of  engineers  on  and  after  the  sixteenth  day  of  October,  1916, 
with  compensation  at  the  rate  of  $300  per  year;  and  John  Brown  be  employed 
as  boiler  inspector  on  fljid  after  October  16,  1916,  with  compensation  at  the 
rate  of  $1200  per  year  and  it  is  fuorther 

Resolved,  That  they  be  considered  as  holding  positions  in  the  Competitive 
Class  from  and  after  October  16,  1916,  and  the  secretary  of  the  Civil  Service 
Commission  be  and  he  i«  hereby  authorized  to  certify  the  salary  accounts  of 
said  persons  from  time  to  time  as  presented. 

Resolved,  That  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rannie  G.  Moshier  be  employed  as  secretary  to  the  super- 
intendent of  schools  for  the  city  of  Yonkers  on  and  after  October  16,  1916, 
with  compensation  at  the  rate  of  $1000  per  year,  and  it  is  further 

Resolved,  That  she  be  considered  as  holding  a  position  in  the  Competitive 
Class  from  and  after  October  16,  1916,  and  the  secretary  of  the  Civil  Service 
Commission  be  and  he  is  hereby  authorized  to  certify  the  salary  accounts  of 
said  Rannie  G.  Moahier  from  time  to  time  as  presented. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Arthur  Forbes  be  employed  as  dog  catchor  for  the  city  of 
Yonkers  on  and  after  the  16th  day  of  October,  1916,  with  compensation  at 
the  rate  of  $900  per  year;  and  John  Gaberine  be  employed  as  assistant  dog 
catcher  of  the  city  of  Yonkers  on  and  after  the  16th  day  of  October,  1916,  with 
compensation  at  the  rate  of  $720  per  year,  and  it  is  further 
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Eesolved,  That  they  be  considered  as  liolding  poftitione  in  the  Competitive 
Class  from  and  after  October  16,  1^16,  and  the  aecretAry  of  the  Civil  Service 
Commissioai  be  and  he  is  hereby  authorized  to  certify  the  salary  Accounts  of 
said  persons  from  time  to  time  a«  presented. 

Resolved,  that  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Ck>mmi8aion,  E&telle  Linsenbarth  be  employed  as  telephone  switch- 
board operator  in  the  board  of  education  on  and  after  October  16,  1916,  with 
compensation  at  the  rate  of  $700  per  year  ,and  be  it  further 

Resolved,  That  she  be  considered  as  holding  a  position  in  the  Competitive 
Class  from  and  after  October  16,  1916,  and  the  secretary  of  the  Civil  Service 
Conunission  be  and  lie  is'  hereby  authorised  to  certify  the  salary  accounts  of 
said  Estelle  Linsenbarth  from  time  to  time  as  presented. 

(Approved  November  2,  1916.) 
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Albany 

To  the  State  Civil  Service  Commission^  Alba-ny,  N,  Y.: 

GE>"n.BMEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Siuvice 
JjAW  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Albany  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of  ComipeDsation 

Name  Occupation  appointment  per  annum 

Howard  N.  Fuller  (chairman) Banker  Jan.    26,  1916  None 

Frederick   W.    Cameron Lawyer  April  18,  1912  None 

John   J.   McCall Lawyer  Jan.      1,1916  $1,000 

John  X.  Schilling  is  clerk  to  the  Commission,  receiving  salary  of  $600  per 
year. 

During  the  year  ten  called  meetings  were  held,  and  several  informal 
conferences. 

There  are  51  persons  in  the  Undasoified  Service  and  the  Classified  Service 
is  subdivided  aa  follows:  Exempt,  47;  Competitive,  633;  Non-Competitive,  2. 
The  Labor  Class  numbers  250  to  700,  depending  upon  the  season  of  the  year. 

Competitive  examinations  were  held  for  the  following  positions : 

Position  Date  Passed       Failed 

SiTgeant  (bureau  of  police) March  2,  1916  58  12 

Nurse   (bureau  of  healtb) Feb.  24,  1916  7  0 

Forester   (bureau  of  parks) May  15,  1916  3  1 

Stenographer   (bureau  of  engineering) May  1,  1916  3  7 

Permanent  hosemasi  (bureau  of  fire) May  1,  1916  14  0 

Stationary  engineer   (bureau  of  water) May  1,  1916  5  0 

(Stationary  fireman    (bureau  of  water) May  2,  1916  18  8 

Assistant    civil    engineer     (bureau    of    engi- 
neering)     May  16.  1916  :i  8 

Leveler  (bureau  of  engineering) May  17,  1916  12  4 

Draftsman   (bureau  of  engineering) May  15,  1916  5  0 

Chainman   (bureau  of  engineering) May  16,  1916  6  0 

Inspector  of   paving  and  sewers    (bureau   of 

engineering)   May  16,  1916  17  0 

Rodman   (bureau  of  engineering) May  18,  1916  4  0 

Engineer  of  Steamers   (bureau  of  fire) Aug.  28,  1916  7  0 

Assistant  clerk  and  stenographer  (city  court)  Oct.  30,  1916  6  2 

Notice  of  the  time  and  place  of  filing  applications  and  of  conducting  exam- 
inations has  been  given  in  each  instance  (except  provisional  examinations) 
by  advertising  in  the  Albany  newspapers  and.  by  posting  a  notice  of  each 
examination  in  the  city  hall  at  least  ten  days  before  the  date  of  examina- 
tion. Applicants  have  been  given  at  least  five  days'  notice  of  the  place, 
date  and  hour  of  examination.  All  examinations  have  been  prepared  and  all 
answers  corrected  under  the  supervision  of  the  secretary,  and  all  ratings 
ratified  by  the  Commission.  All  applications,  examination  answer  papers, 
ratings  and  eligible  lists  are  preserved  in  accessible  flies  and  are  open  for 
public  inspection. 

[zrsi 
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Provisional  examinations  were  held  for  the  following  positions,  for  which 
open  competitive  examinations  were  snbseqaently  held: 

Position                 ^  Date                Passed  Fail^ 

Stationary  fireman  (bureau  of  water) April  12,  1916  1  0 

Draftsman   (bureau  of  engineering) April  27.  1916  1  u 

Engineer  of  steamers  (bureau  of  fire) Aug.  15,  1916  1  o 

Draftsman   (bureau  of  engineering) Jane  21,  1916  1  o 

Assistant  engineer  of  public  baths Sept.  6,  1916  1  0 

Dental  inspector   (Dept.   of  education) Nov.  17,  1916  1  0 

During  the  year  laborers  w«re  appointed  as  follows: 

Position  No.  registered     No.  appoints 

Park   laborers   92  10 

Street  laborers   158  35 

water  bureau  laborers 107  6 

Miscellaneous  laborers   42  7 

The  Ckwunission  reports  15  appointments  to  Exempt  positions;  38  to  Com- 
petitive  positions;  4  Competitive  removals;  2  Exempt  resignat^ns  and  11 
CompetitiTe  reaignations. 

The  following  promotions  were  made  as  the  result  of  examinaticMi  : 

Position  No.  promoted     Salary 

Permanent  hoseman,  bureau  of  fire 8  $800 

Engineer  of  steamers,  bureau  of  fire .^  1100 

Fireman  of  steamers,  bureau  of  fire 2  1000 

Stationary  engineer,  bureau  of  water 1  3  per  dar 

Sergeant,  bureau  of  police 1  1200 

The  appeal  of  Thomas  F.  Connors  from  rating  received  in  examination  for 
position  of  inspector  of  paving  and  sewers  was  granted  and  his  name  placed 
at  the  bottom  of  eligible  list. 

Hie  provision  of  the  Isav  giving  preference  to  veterans  has  been  strictir 
oomplied  with  by  appointing  officers  as  has  also  provision  of  the  law  regard- 
ing  certification  of  laborers. 

The  Commission,  by  its  secretary  and  its  clerk,  has  examined  and,  where 
found  correct^  has  certified  all  payrolls  and  accounts  for  services  which  come 
imder  its  jurisdiction.  Such  payrolls  and  accounts  are  stobmitted  to  the 
Commission  which  aft^r  examination  and  certification,  transmits  the  same 
to  the  comptroller  of  the  city  of  Albany. 

All  disbursing  officers  of  the  city  require  the  certification  of  the  Conuius- 
sion  upon  all  payrolls  excepting  accounts  for  services  of  teaehers  in  the  educa- 
tion department  and  perscms  in  the  Unclassified  Service. 

The  Connnission  has  a  complete  roster  of  all  city  employees,  showing 
name,  title  of  position,  date  of  appointment  and  salary. 

HOWARD  N.  FULLER,  CUirman, 
JOHN  J.  McCALL,  Secretary, 
FREDERICK  W.  CAMERON, 

Municipal  CHvil  Service  Cotnmission. 


Amsterdam 

To  the  State  OivU  Service  Conymission^  AttHnny,  N.  7.: 

GExrruaasN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  16,  Laws  of  1909),  the  Municipal  Civil  Service  Ccnumission  of 
the  city  of  Amsterdam  respectfully  submits  the  following  report  for  the  year 
1916: 
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The  Commission  is  composed  as  follows: 

Date  of         Compensatiou 
Name  Occupation  appointment        per  annum 

John    P.    Newklrk Credit-man  Jan.  1,  1916  $125 

John   Redpath    Merchant  Jan.  1.  1^16  126 

Louis  Gregar   Real   estate   dealer     Jan.  1,  1910  125 

Albert  J.  Themm,  appointed  January  1,  1916,  acts  as  secretary  to  the 
Ck>mmission,  receiving  salary  of  $300  per  annum. 

Nineteen  meetings  were  held  during  the  year. 

The  Commission  reports  25  persons  in  the  Unclassified  Service  and  the 
Classiiied  Service  is  subdivided  as  follows:  Exempt,  1;  Competitive,  60; 
Non-Competitive,  21. 

Sixty-seven  laborers  were  employed  d\u:ing  the  year. 

Open  competitive  examinations  were  held  as  follows: 

Position  Passed      Failed 

Registrar  of  vital  statistics 6  1 

Patrolman 19  0 

Inspector  of  paving  improvements 2  0 

Cliainman   3  1 

Inspector  of  water  meters 1  1 

Clerk,  department  of  public  worki 2  0 

Rodman    1  O 

Timekeeper   2  1 

Chauffeur,  fire  department   4  0 

The  Commission  states  that  laok  of  competition  was  due  to  insufficient 
salary. 

Notice  of  time  and  place  of  receiving  applications  and  holding  competitive 
examinations  is  given  by  placing  advertisement  in  the  two  local  papers; 
also  by  publication  on  bulletin  board. 

Examination  papers  are  prepared  and  rated  by  the  members  of  the  board. 
All  applications,  examination  papers,  ratings  and  eligible  lists  are  preserved 
in  accessible  files  and  open  for  inspection  of  appointing  officers. 

Non-Competitive  examination  was  held  for  the  position  of  city  physieian. 
There  were  two  candidates,  both  of  whom  were  successful ;  also,  for  position 
of  city  nurse.    There  was  one  caiididnte,  who  was  successful. 

Provisional  examinations  were  held  for  the  positions  of  inspector  of  paving, 
inspector  of  water  meters,  chainman,  clerk,  rodman  and  timekeeper,  depart- 
ment of  public  works.     Subsequent  competitive  examinations  were  held. 

Laborers  were  registered  in  accordance  with  tiie  provision  of  the  law  and 
during  the  year  67  were  employed.  . 

The  Commission  reports  14  appointments  to  competitive  positions;  3  to 
noncompetitive;  no  removals,  resignations  nor  promotions. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations. 

All  payrolls  and  accounts  for  services  are  reviewed  and  certified  by  the 
secretary  of  the  Commission,  after  comparison  with  official  roster. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

JOHN  P.  NEWKIRK, 
JOHN  REDPATH, 
LOUIS  GREGAR, 

Mtmioipal  Civil  Sormcr  Commissiofi. 
Albert  J.  Themm, 

Secretari/. 
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Auburn 

To  the  State  Civil  Service  Commissum,  Albany ^  N.  Y.: 

Geittlemen. — Purauant  to  the  provisions  of  section  11  of  the  Civil  Serriee 
Law  (chapter  15,  Liaws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Auburn  respectfully  submits  the  following  report  for  the  yetr 
1916: 

The  Conunission  is  composed  as  follows: 

Date  of         CompensatioB 
Name  Occupation  appointment         per  anDuzn 

George   N.    Lounvbury Bookkeeper  Jan.  3,  1916  ^100 

Michael  J.   Mulvey Foreman  Jan.  3,  1916  100 

Josepb    F.    Blumerick Piano  maker  Jan,  1,  1916  100 

Frank  B.  Pramer,  appointed  January  3,  1916,  acts  as  secretary  to  thp 
Conunission,  receiving  salary  of  $200  per  annum. 

The  Commission  held  22  meetings  during  the  year. 

There  are  55  persona  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:    Exempt,  17;  Competitive,  144;  Non-Competitive,  10. 

Sixty-five  laborers  were  employed  during  the  year. 

Open  competitive  examinations  were  held  for  the  following  positions: 

Position  Passed       FalM 

Clerk,  department  of   charities 11  13 

Clerk,  street  department .' 4  1 

Callman,  fire  department 7  0 

Notice  of  the  time  and  place  of  receiving  applications  is  given  by  placing 
advertisement  in  the  two  daily  papers  at  least  ten  daya  before  final  date: 
also  by  posting  on  bulletin  board.  Notice  of  time  and  place  of  holding 
examinations  is  sent  to  accepted  applicants  by  mail. 

Examination  papers  are  prepared  and  rated  by  the  Commission  with  expert 
help,  when  necessary.  All  applications,  examination  papers,  ratings  and 
eligible  lists  are  preserved  in  accessible  files  and  open  for  inspection  of 
appointing  officers. 

There  were  no  non-competitive  nor  provisional  examinations  held  during 
the  year. 

The  Commission  reports  10  appointments  in  the  Competitive  Claas;  2  in 
the  Exempt  Class;  3  Competitive  removals;  no  transfers  nor  promotions. 

Resignations  are  as  follows:     Exempt  Class,  2;  Competitive  Claas,  6. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  strictly 
complied  with  by  appointing  officers. 

All  payrolls  are  reviewed  and  certified  by  the  secretary  of  the  Commission 
after  examination,  and  are  then  submitted  to  the  Comptroller. 

The  certification  of  the  Commission  is  required  upon  all  payrolls  excepting 
accounts  for  services  of  teachers. 

Laborers  are  not  registered  in  the  street  department,  as  different  men  are 
employed  each  w^eek  in  order  to  help  those  out  of  work.  The  r^stration  of 
all  the  laborers  would  require  all  the  secretary's  time  and  sufficient  funds  are 
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not  allowed  to  meet  this  expense.    During  the  coming  year,  however,  a  new 
application  blank  will  be  uaed  and  laborers  will  be  registered,  if  possible. 

The  Commission  has  a  complete  roster  of  all  city  employees,  giving  name, 
title  of  position,  date  of  appointment  and  salary. 

GEORGE  N.  LOUNSBUiRY, 
MICHAEL  J.  MULVEY, 
JOSEPH  F.  BLUMERICK, 

Mimicipal  Civil  Service  Commission, 

F&AI9K  B.  PBAMER, 

Secretary, 


Batavia 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

GflNTUEMEN. — ^Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Batavia  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment        per  annum 

r.   C.  Bradley    (Pres.) Jeweler  Jan.  1,  1916  $50 

C.  F.  Preacott   Jeweler  Jan.  1,  1916  50 

W.  A.  Hale  (Sec.) Chief  clerk.  N.  Y.  C. 

R.   R.  Nov.  1.  1916  200 

The  only  employee  of  the  CommissiiMi  is  Dr.  V.  M.  Rice,  examining  physi- 
cian, appointed  April  1,  1915.  He  is  compensated  at  the  rate  of  $2  for  each, 
person  examined. 

The  Commission  held  sixteen  meetings  during  the  year. 

There  are  35  persons  in  the  Unclassified  fiervice  and  the  Classified  Service 
is  Bufbdivided  ajs  follows:     E2xempt,  5;  Competitive,  46;  Non-Competitive,  1. 

Ten  open  competitive  examinations  were  held  during  the  year  as  follows : 

Position  Passed       Failed 

Chainman    (2)    n  2 

Paving  Inspector   <l  0 

Janitor   (3)    «  2 

Patrolman 2  0 

Paid   firemen    (2) 9  O 

Call  firemen   1  0 

Lack  of  competition  is  considered  due  to  low  rate  of  compensation  paid. 

Notice  of  time  and  place  of  receiving  applicati(»is  and  holding  examina- 
tions is  given  by  posting  on  bulletin  board  at  the  ofllce  of  the  city  clerk  at 
least  ten  days  prior  to  examination. 

All  examination  papers  are  prepared  and  rated  by  the  Commission  and 
are  on  file  and  open  for  public  inspection. 

There  were  no  non-competitive  nor  provisional  examinaticms  held. 

The  provision  of  the  law  regarding  registration  of  laborers  has  not  been 
complied  with  for  the  reason  that  most  of  the  skilled  labor  is  in  the  Com- 
petitive Class ;  also  due  to  present  labor  conditions,  it  being  unable  to  se<*ure 
laborers,  the  rate  of  compensation  on  the  outside  being  much  higher. 

CommisBion  reports  12  appointments  to  competitive  positions  and  3  com- 
petitive resignations. 
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The  provUion  of  the  law  has  been  complied  with  re^garding  oertificatioa  of 
payrolUi  which  axe  reviewed  uid  certified  by  the  secretary  of  the  Commiiwiop, 
after  comparison  with  official  roster. 

Accounts  for  servicea  of  all  persons  are  paid  after  certification  by  the 
Commission,  with  the  exception  of  those  engaged  in  contract  work. 

The  Commission  has  a  complete  roster  of  all  persons  in  the  Classified  and 
Unclassified  Service,  showing  name,  title  of  position,  date  of  appointment  and 
compensation. 

C.  C.  BRADLEY,  President, 
W.  A.  HALE,  Secretary, 
C.  F.  PRESCOTT, 

Mvmtcipal  Civil  Service  Commission. 


Beacon 

To  the  State  Civ-ll  Service  Commission^  Albany,  N.  Y,: 

Gentlemen. — Pursuant  to  the  proviaions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  190^),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Beacon  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment        per  annuni 

L.  H.  Whlttemore   (Pres) Real  estate  dealer    Aug.     8,  1913  None 

Frank  Knapp   Clothier  June  19,  1916  None 

Robert  A.  Nerrle   (Sec.) Clerk  Aug.     8,  1913  $100 

Commission  held  four  meetings  during  the  year. 

There  are  6  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  5;  Competitive,  25;  Non-<^ompetitive,  1. 
Competitive  examinations  were  held  as  follows: 

Position  Date  Passed  Exiled 

Clerk    to    finance    commlsfiion May  12,.  1910  1           2 

Patrolman May  12f  1916  3           5 

Clerk    to    finance    commisplon July  5,  1916  No  caDdldate» 

Clerk  to  finance  commlPRlon July  12,  1916  2           0 

Driver,   auto  fire  truck Aug.  19,  1910  No  candidates 

Driver  auto  fire   truck Sept.  2,  1016  3           2 

Police  sergeant Oct.  16,  1916  3           0 

Lack  of  competition  is  undoubtedly  due  to  low  salary. 

Notice  of  time  and  place  of  receiving  applications  and  holding  examinations 
is  given  by  publication  on  bulletin  board  at  least  10  days  in  advance.  All 
papers  are  prepared  and  rated  by  the  Commissioners.  Examination  answer 
papers,  ratings  and  eligible  lists  are  preserved  in  accessible  files  and  open  to 
the  inspection  of  appointing  officers. 

One  non-competitive  provisional  examination  was  held  for  the  position  of 
driver,  auto  fire  truck.    Subsequently,  open  competitive  examination  was  held. 

The  provision  of  the  law  regarding  registration  of  laborers  has  not  been 
complied  with,  owing  to  scarcity  of  labor.  Commiasicm  employed  27  laborers 
during  the  year. 

The  Commission  reports  2  resignations  in  the  Competitive  Class  and  1 
Non-Competitive  removal.  One  Non-Competitive  employee,  illegally 
appointed,  was  removed  on  demand  of  secsretary  of  the  Civil  Service 
Commission. 

There  wore  no  appeals  from  ratings  nor  exceptions  from  examinations. 
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All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of 
the  CkMnmission  with  the  exception  of  those  of  teachers,  and  those  employed 
in  the  education  department.  * 

The  Commission  has  a  complete  roster  of  the  Classified  and  Unclassified 
Service. 

L,  H.  WHITTEMORE,  President, 
ROBERT  A.  NERRIE,  Secretmry, 
FRANK  KNAPP, 

Municipal  Civil  Service  Convmission. 


Binghamton 

To  the  State  Civil  Service  Commission,  Alhanyy  \.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Binghamton  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows: 

Date  of  Compensatlou 

Name  Occupation  appointment  per  annum 

Henrv  W.  Bennett  (President     Credltman  Jan.  1,  1916  $100 

Albert  S  Barnes  (Secretary).      Attorney  Jan.  1,  1916  100 

Lee  Brown Insurance  agent        Jan.  1.  1916  100 

The  only  employee  of  the  Commission  is  Harry  V.  Casey,  appointed  Sep- 
tember 29,  1915,  who  acts  as  assistant  secretary,  receiving  a  salary  of  $600 
per  annum. 

Commission  held  124  meetings  during  the  year. 

The  Unclassified  Service  is  composed  of  69  elective  officers  and  heads  of 
departments,  and  301  superintendents,  principals  and  teachers. 

The  Classified  Service  is  subdivided  as  follows:  Exempt,  12;  Competitive, 
271;  Non- Competitive,  4;  Labor,  315. 

Twenty-one  open  Competitive  examinations  were  held  as  follows: 

Number  Xumber 
Title  of  Examination  Passed     Failed 

General  repairman   4  4 

Timekeeper 18  6 

Motor  truck  driver 16  9 

Transitman 6  0 

Probation  officer 1  1 

Assistant  secretary,  bureau  of  health 1  0 

i'atrolman  .....' 28  16 

Inspector  of  public  improvements 4  1 

Draftsman 3  0 

Kodman 3  1 

Attendance   officer    3  7 

Janitor 6  3 

Bath  house  attendant 3  1 

Inspector  of  public  improvements 2  0 

Sidewalk   inspector    2  0 

Inspector   of  public   improvements 8  0 

Signal   clerk    2  3 

Dietitian 1  0 

Clerk 8  10 

Investigator 12  1 

Assistant  superintendent,  city  hospital 3  0 
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Notice  of  examinations  is  given  ten  days  in  advance  by  posting  on.  bulletin 
board  at  the  city  hall;  also,  as  news  items  in  daily  papers.  Examination 
papers  are  prepared  and  Vated  by  the  Commissioners  and  assistant  secretary. 
Experts  are  employed  when  technical  assistance  is  necessary. 

All  examination  papers,  ratings  and  eligible  lists  are  preserved  in  accessible 
files  and  open  for  inspection  of  appointing  officers. 

One  Non-Competitive  examination  was  held  for  the  position  of  superintend- 
ent of  streets. 

Provisional  examinations  were  held  as  follows: 

Orderly   (6). 

Assistant  secretary,  Bureau  of  Health. 

Probation  officer. 

Signal  clerk. 

Attendance  officer. 

Sidewalk  inspector. 

Dietitian   ( 2 ) . 

Clerk. 

Foreman,  bureau  of  sewers. 

Investigator,  Charities  Department. 

Chief  inspector  of  public  improvements. 

Janitor. 

Secretary,  bureau  of  building. 

Open  Competitive  examinations  were  subsequently  held  and  eligible  lists 
established  in  each  case,  excepting  those  for  secretary,  bureau  of  building; 
janitor;  orderly;  foreman,  bureau  of  sewers,  for  which  examinations  are 
pending. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  strictly 
complied  with,  all  laborers  being  required  to  register  before  being  emfioyed. 
In  the  public  works  department,  where  most  laborers  are  employed,  the  super- 
intendent of  streets  is  supplied  with  a  list  of  those  registered  and  he  selects 
the  most  available  as  needed.  During  the  year  407  laborers  were  registered, 
about  315  being  employed. 

Commission  reports  13  appointments  to  exempt  positions;  64  to  competi- 
tive, positions  and  one  non-competitive  appointment. 

There  were  2  competitive  removals;  2  exempt  resignations;  12  competitive 
resignations  and  3  non -competitive  resignations. 

Promotion  examination  was  held  for  position  of  detective-sergeant,  limited 
to  first-grade  patrolmen.  There  were  five  candidates,  all  being  successful  with 
the  exception  of  one  who  was  disqualified  in  medical  examination.  One  pro- 
motion was  made.  On  December  9,  1916,  a  promotion  examination  was  held 
for  chief  inspector  of  public  improvements,  limited  to  inspectors  of  public 
improvements  who  had  served  as  such  for  six  months.  There  were  two  candi- 
dates,  both  being  successful.  One  promotion  was  made.  On  December  21, 
1916,  promotion  examination  was  held  for  position  of  lieutenant,  bureau  of 
fire,  limited  to  first-grade  firemen.  There  were  19  candidates,  16  passing  and 
3  failing.    Eleven  promotions  were  made. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations. 

All  payrolls  and  accounts  for  services  are  reviewed  and  certified  by  the 
assistant  secretary,  after  comparison  with  the  official  roster.  The  only  per- 
sons excepted  from  this  rule  are  employees  in  the  Unclassified  Service. 
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The  Commission  has  a  complete  roster  of  th-e  Classified  and  Unclassified 
Service. 

HENRY  W.  BENNETT,  President, 
ALBERT  S.  BARNES,  Secretary, 
LEE  BROWN, 

Municipal  Civil  Service  Commiaaion. 
Harrt  V.  Casey, 

Assistant  Secretary. 


Buffalo 

To  the  State  Civil  Service  Commissiony  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Buffalo  respectfully  submits  the  following  report  for  the  year 
ended  December  31,  1916: 

The  names,  occupations,  dates  of  appointment  and  annual  compensation  of 
the  Commissioners  are  as  follows: 

Charles  L.  Feldman,  attorney  at  law,  May  26,  1914 $2,000  00 

Cyrus  L.  Barber,  attornev  at  law,  May  25,  1914 2,000  00 

William  F.  Wierling,  attorney  at  law,  June  3,  1914 2,000  00 

The  names,  titles  of  position,  dates  of  appointment  and  annual  compensation 
of  the  employees  of  the  Commission  are  as  follows: 

Albert  O.  Allgeyer,  secretary,  April  12,  1916 $2,000  00 

Richard  C.  Roe,  payroll  and  filing  clerk,  August  7,  1916 1,500  00 

William  L.  Manning,  stenographer  and  clerk,  June  1,  1916 1,250  00 


On  April  12,  1916,  the  position  of  secretary  to  the  Commission  was  filled  by 
the  promotion  of  Mr.  Albert  O.  Allgeyer,  who  had  held  the  position  of  payroll 
and  filing  clerk  for  a  number  of  years.  While  the  position  itself  is  in  the 
Exempt  Class  the  Commission  preferred  to  adhere  to  the  principle  of  pro- 
motion, as  Mr.  Allgeyer  had  fully  demonstrated  his  eminent  fitness  for 
advancement. 

In  like  manner  Mr.  Richard  C.  Roe  was  promoted  to  the  position  of  pay- 
roll and  filing  clerk  to  succeed  Mr.  Allgeyer;  while  Mr.  William  L.  Mannings 
who  headed  the  eligible  list,  was  appointed  stenographer  and  clerk  in  place 
of  Mr.  Roe. 

During  the  year  101  regular  meetings  were  held.  However,  daily  sessions 
of  the  Commission  are  held  at  3:00  p.  M.,  for  the  purpose  of  hearings  and 
conferences  with  department  heads  and  others  and  rating  examination  papers. 

The  Unclassified  Service  contains  67  persons,  not  including  superintendents, 
principals  and  teachers  in  the  public  schools  and  election  officers,  of  whom 
there  are  1,988.  The  Commission  does  not,  however,  certify  to  the  latter 
positions. 

The  Classified  Service  contains  4787  persons,  divided  into  the  different 
classes  as  follows: 

Exempt,  47;  Competitive,  2843;  Non-Competitive,  485;  Labor,  1412. 
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The  CommisBion  held  30  open  competitive  examinations  during  the  ^ear 

and  completed  4,  held  the  latter  part  of  the  preceding  year  as  follows: 

Appli- 

Title  of  Position  cants    Passed     Failed 

Communicable  disease  nurse,  department  of  health..  14  10  3 

Janitor y  department  of  public  instruction 12  9  1 

Dentist's  assistant,  department  of  health 12  7  3 

Fuel  inspector,  bureau  of  building 29  14  13 

Custodian,   truant   school,   department   of   public   in- 
struction     57  11  31 

Resident  physician,  bureau  of  hospitals 3  3  0 

Stenographer,  department  of  police 8  5  2 

Superintendent    of    janitorial    work,    department    of 

public   instruction    50  10  36 

Deputy  examiners  of  stationary  engineers 12  6  6 

Director  of  sports,  department  of  parks 29  15  9 

Assistant  engineer,  department  of  fire 7  5  1 

Watchman 19  7  11 

CUty  physician,  department  of  health 14  9  4 

School  nurse    (Polish),  department  of  health 3  2  0 

Steam   fireman    40  24  6 

Feed  pump  tender,  bureau  of  water 13  9  1 

Building  inspector,  bureau  of  building 40  7  29 

Fireman,  department  of  fire 894  208  523 

Driver  (horse) ,  department  of  fire 193  76  23 

Police  woman,  department  of  police 17  8  8 

Diagnostician,  department  of  health 7  4  1 

Inspector,  bureau  of  engineering  and  grade  crossing 

commission 47  11  29 

Supervising  engineer,  bureau  of  water 1  1  0 

Foreman,  bureau  of  water 26  11  7 

Steam  roller  engineer 12  11  0 

Janitor,  field  house,  bureau  of  playgrounds 10  7  2 

Purchasing  agent  and  cost  accountant,  department  of 

public  works   20  6  10 

Food  and  drug  inspector,  department  of  health....,  9  7  2 

Playground  director  (male),  bureau  of  playgrounds..  11  3  7 

Assistant  engineer,  department  of  fire 17  8  2 

Stoker,  department  of  fire 42  13  9 

Foreman,  wagon  blacksmith,  bureau  of  streets 3  2  0 

Resident  physician,  bureau  of  hospitals 2  2  0 

i'nysician,  J.  X.  Adam  Memorial  Hospital 1  1  0 

Total    1674  535  779 


The  Commission  held  seven  competitive  promotional  examinations  during 
the  year  and  completed  one  held  the  latter  part  of  the  previous  year  as 
follows : 

Title  of  Position                                                                           Passed  Failed 

Engineer,  department  of  fire 10  9 

Operator  and  assignment  clerk,  department  of  fire 1  0 

Foreman  of  firemen,  bureau  of  water 6  1 

General  inspector,  bureau  of  water 10  4 

Battalion  chief,  department  of  fire 23  3 

Chief  clerk,  bureau  of  vital  statistics,  department  of  health . .           1  0 

Stenographer,  school  census  board 2  0 

General  clerk,  lamp  department,  bureau  of  streets 6  0 

Total     58  17 
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All  open  competitive  examinations  held  during  the  year  were  published 
not  less  than  three  times  at  least  two  weeks  before  the  date  of  the  examina- 
tion, in  the  official  newspaper  of  the  city.  Printed  slips  were  secured  of  this 
advertisement  and  were  sent  to  all  the  daily  newspapers  to  be  printed  as 
*'  news  items."  These  notices  were  also  posted  on  bulletin  boards  in  the 
office  of  the  Commission  in  the  city  and  county  hall,  the  municipal  building 
and  the  city  court  building.  In  addition,  these  slips  wore  given  to  all  persons 
desiring  information  concerning  examinations. 

This  notice  contained  all  the  necessary  information  concerning  the  examina- 
tion; the  time  and  place  of  receiving  applications  and  holding  examinations; 
the  salary  attached  to  the  position;  the  qualifications  necessary  to  be  pos- 
sessed by  applicants;    also  the  subjects  and  weights. 

In  addition,  applicants  are  notified  by  mail  of  the  time,  place  and  date 
to  appear  for  examination. 

Tlie  Commission  gives  personal  supervision  to  the  preparing  of  questions 
and  the  grading  of  the  examination  papers. 

All  the  papers  of  successful  candidates  in  examinations,  with  the  ratings 
and  other  information  relating  thereto,  are  preserved  and  are  always  open 
for  inspection  of  appointing  officers.  The  office  hours  of  the  Commission 
are  from  8:30  a.  m.  to  4:30  p.  m. 

Xon-competitive  examinations  were  held  during  the  year,  as  follows: 

Xumhcr 
Title   of  Position  Passed 

Cashier  and  paymaster,  department  of  public  works 1 

Maid,  Detention  Home,  children's  court 2 

Housekeeper  cook,  Detention  Home,  children's  court 1 

Assistant  medical  school  examiner,  department  of  health 2 

Assistant  foreman,  bureau  of  streets 12 

Assistant  foreman,  bureau  of  buildings 2 

Assistant  foreman,  division  of  parks 1 

Keeper  of  bath  house,  department  of  health 2 

Sweeper,  department  of  markets 1 

Keeper,  division  of  parks 2 

Treeman,   division  of  parks 26 

Bureau  o^  hospitals,  department  of  health: 

Nurse 17 

Laundress 7 

Maid »> 

Laborer 4 

Assistant  chaufTeur    2 

Interne 2 

Bookkeeper-clerk 2 

Kitchen   helper 1 

Waitress 14 

J.  N.  Adam  Memorial  Hospital: 

Nurse 16 

Waitress 63 

Maid 14 

Laborer 54 

Chef 1 

Farm   manager I 

Laundress 7 

Cook « 

Assistant  cook 2 

Bridge  tender,  harbor  master's  department 2 
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y  umber 

Title  of  Position  Paesed 

Janitress,  police  department 2 

Cook,  school  lunches 5 

Afleistant  cook,   school    lunches 4 

Attendant,  division  of  parks 6 


Total 26S 


ProviHiunal  examinations  were  held  during  the  year  as  follows.  Competitire 
examinations  were  held  and  eligible  lists  established  for  all  these  positions, 
with  the  exception  of  equalization  clerk,  department  of  assessmetit,  and 
junior  messenger,  department  of  public  instruction: 

Director  of  sports,  division  of  parks 

Superintendent  of  janitorial  work,  department  of  public  instruction 

City  physician,  department  of  health 

School  nurse   (Polish  speaking),  department  of  health 

Watchman,  bureau  of  water 

Feed  pump  tender,  bureau  of  water 

Steam  fireman,  bureau  of  water 

Diagnostician,  department  of  health 

Wagon  blacksmith  foreman,  bureau  of  streets 

Policewoman,  department  of  police 

Steam  roller  engineer,  department  of  parks 

Physician,  J.  N.  Adam  Memorial  Hospital 

Food  and  drug  inspector,  department  of  health 

Assistant  playground  director,  bureau  of  playgrounds 

Inspector,  bureau  of  engineering 

Purchasing  agent  and  cost  accountant,  department  of  public  works 

Stoker  (fire  lK»at),  department  of  fire 

Resident  physician,  bureau  of  hospitals,  department  of  health 

Equalization  clerk,  department  of  assessment 

Junior  messenger,  department  of  public  instruction 

Labor  registration  embraced  thirty-six  different  positions  with  a  total 
of  1,537  applicants,  as  follows: 

Division  I — Unskilled  Registered    Appointed 

Laborers 983  674 

Drivers ^  .  317  296 

Stablemen 26  18 

Porters 37  8 

Water  boys   5  2 

Charwomen 26  7 

Tape  boys    2  2 

Janitor,  department  of  public  instruction 2  2 

Division  II  —  Skilled  Registered    Appointed 

Auto  repairman   7  6 

Blacksmith 3  1 

Blacksmith's  helper  2  0 

Boilermaker 1  0 

Boilermaker's   helper    0  1 

Bricklayer 1  0 

Calker 8  2 

Carpenter 6  0 

Craneman 2  I 

Electrician 7  « 

Electrician's  helpi^r    7  3 
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Dimsion  II  —  SkilUd  RegiBtered    A  ppointed 

£levator  operator    "^  '^ 

£ngine  repairman    ^  0 

Furnace  repairman    1  1 

Horseshoer   *^  1 

Hydrantman 25  38 

Machinist 1  1 

Machinist's  helper   4  0 

Mason 5  S 

Oiler 4  o 

Painter 1  0 

Bridge  painter    '^  0 

Plumber 4  0 

Plumber's  helper    1  0 

Repairer 10  t> 

Steamfitter 3  1 

Steamfitter's    helper    o  4 

Wiper 10       _  i\ 

AppuintmentH  during  the  year: 

Exempt  positions   12 

Competitive  positions   374 

Non-Competitive  positions   282 

Resignations  during  the  year: 

Exempt  positions  6 

Competitive  positions   78 

Non-Competitive  positions   243 

Removals  during  the  year: 

Exempt  positions   0 

Competitive  positions   18 

Non-Competitive  positions   21 

Transfers  were  ajAruved  during  the  year,  as  follows: 

Foreman  to  yard  foreman,  bureau  of  water,  salary  $3.00  a  day  to  $70.00 
a  month. 

Collector  to  clerk,  bureau  of  water,  salary  $1,200  a  year  to  $3.00  a  day. 

Clerk,  city  clerk's  office  to  clerk,  department  of  health,  salary  $900  a  year. 

Clerk,  school  census  board  to  clerk  and  stenographer,  l)oard  of  education, 
salary  $900  a  year. 

Engineer,  bureau  of  streets  to  engineer,  harbor  master's  department, 
salary  $3.50  a  day  to  $1,500  a  year. 

Clerk  to  assistant  bond  and  insurance  clerk,  comptroller's  office,  salary 
$1,200  a  year. 

Promotions  were  approved  during  the  year  to  positions  as  follows,  after 
promotional  examinations: 

Captain  to  inspector,  department  of  police,  salary  $2,000  to  $2,200  a  year. 

Lieut^iant  to  captain,  department  of  police,  salary  $1,620  to  $2,000  a  year. 

Patrolman  to  lieutenant,  department  of  police,  salary  $1,200  to  $1,600  a 
year. 

Operator  to  operator  and  assignment  clerk,  department  of  fire,  salarv 
$1,400  to  $1,800  a  year. 

Clerk  and  stenographer  to  chief  clerk,  bureau  of  vital  statistics,  department 
•f  health,  salary  $1,000  to  $1,500  a  year. 

Fireman  to  foreman  of  firemen,  bureau  of  water,  salary  $2.50  to  $3.00  a 
day. 

Captain  to  battalion  chief,  department  of  fire,  salary  $1,800  to  $2,200  a  year. 

Lieutenant  to  captain,  department  of  fire,  salary  $1,500  to  $1,800  a  yeaV. 
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Fireman  to  lieutenant,  department  of  Are,  salary  $1,200  to  $1,500  a  year. 

Clerk  to  bookkeeper,  general  office,  department  of  public  works,  salary 
$3.00  a  day. 

Stenographer  and  clerk  to  pay  roll  and  filing  clerk,  civil  service  commiasion, 
salary  $1,200  to  $1,500  a  year. 

Assistant  engineer  to  engineer,  department  of  fire,  salary  $1^00  to  $1,300 
a  year. 

Record  clerk  to  assistant  secretary,  general  office,  department  of  public 
works,  salary  $1,200  to  $1,500  a  year. 

Franchise  clerk  to  franchise  and  record  clerk,  general  office,  department  of 
public  works,  salary  $1,200  a  year. 

Foreman  to  inspector,  bureau  of  engineering,  salary  $3.00  to  $3.80  a  day. 

Rodman  to  transitman,  bureau  of  engineering,  salary  $1,000  to  $1,200  a 
year. 

Clerk  to  general  clerk,  bureau  of  streets,  salary  $900  to  $1,200  a  year. 

Clerk  to  stenographer,  school  census  board,  salary  $900  to  $1,100  a  year. 

The  Commission  received  12  appeals  from  ratings  allowed  in  examinations, 
of  which  2  were  allowed  and  10  denied. 

Ko  exceptions  were  made  from  competitive  examinations  under  the  pro- 
visions of  section  15,  paragraph  2,  of  the  Civil  Service  Law. 

The  provisions  of  law  giving  preference  to  veterans  have  beoi  strictly 
complied  with. 

The  provisions  of  the  law  regarding  certification  of  pay-rolls  and  account:^ 
for  services  have  been  strictly  complied  with.  AH  payrolls  and  accounts  for 
services  are  reviewed  and  certified  by  the  payroll  clerk  before  certification 
by  the  Commission. 

A  card  system  is  used  in  reviewing  the  payrolls,  the  cards  being  arranged 
in  the  same  order  as  the  names  appearing  on  the  payrolls.  Each  card  con- 
tains the  name^  title  of  position,  department,  salary,  date  of  appointment 
and  such  other  information  as  may  be  necessary  to  have  a  oomj^te  record 
of  every  person  whose  name  appears  upon  a  payroll. 

Superintendents,  principals  and  teachers  in  the  public  scliools,  and  election 
officers  are  the  only  employees  exempt  from  certification  by  the  Commission. 

The  provisions  of  law  regarding  registration  of  laborers  have  been  com- 
plied with. 

The  Commission  has  a  complete  roster  of  all  the  city  employees,  showing 
names,  titles  of  positions,  dates  of  appointment  and  salaries,  which»  in 
conjunction  with  other  records  of  the  Commission,  are  sufficiently  complete 
so  as  to  make  it  possible  to  establish  the  legality  of  all  persons  now  in 
the  Classified  Service. 

The  Commission  recently  completely  rewrote  and  revised  the  rules  applicable' 
to  the  city  service.    This  revision  is  based  upon  the  experience  gained  during 
the  past  two  and  one-half  years,  and  is  designed  to  present  in  clearer  form, 
the  provisions  for  the  enforcement  of  the  statute,  increasing  the  efficiency 
of  the  service  and  the  maintaining  of  more  complete  efficiency  records  and 
the  securing  of  a  more  uniform  system  of  promotion. 

CHARLES  L.  FELDMAN,  Premdent, 
CYRUS   L.   BARBER, 
WILLIAIVI  F.  WIEBLING, 

Municipal  OiM  Service  Commission, 

Albert  0.  Allgeyeb, 

Secretary. 
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Canandaigua 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y,: 

Gentlemsin. —  Pursuant  to  the  pruvisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commiasion  of 
the  city  of  Canandaigua  respectfully  submits  tlie  following  report  for  the 
year  1916: 

The  CommisBion  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment  Compensation 

F.  A,  De  Graff  (Chairman)..      Morrhnnt  Jan.  1,  1914  None 

F.  A.  Christian • Attorney  Jan.  1,  1914  None 

M.  D.  Dugan...... Merchant  Jan.  1,  1914  None 

Mr.  William  N.  Brooks  is  secretary  of  the  Commission. 

In  answer  to  question  as  to  number  of  meetings  held  during  the  year,  the 
Commission  states  "  when  necessary." 

There  are  25  persons  in  the  Unclassified  Service.  The  Classified  Sen'ioe 
is  subdivided  as  follows:     Exempt,  9;  Competitive,  14;  Non-Competitive,  6. 

One  open  competitive  examination  was  held  during  the  year  for  the  position 
of  driver,  fire  department,  and  patrolman,  Police  Department.  There  were 
three  applicants  for  the  position  of  patrolman,  2  passing  and  1  failing;  and 
two  applicants  for  the  position  of  driver,  fire  department,  both  being  success- 
ful. Notice  of  time  and  place  of  receiving  applications  and  holding  examina- 
tions is  given  by  posting  on  bulletin  board  of  city  hall;  also  as  news  items 
in  the  daily  papers.  All  papers  are  prepared  and  rated  by  the  commis^^ioners 
and  are  preserved  in  accessible  files  and  open  to  the  inspection  of  appointing 
officers.  There  were  two  appointments  to  competitive  positions  and  two 
resignations. 

All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of  the 
Commission  after  comparison  with  the  official  roster,  and  there  are  no  em- 
ployees in  the  departments  or  divisions  of  the  public  service  whose  accounts 
are  paid  without  certification  by  the  Commission. 

The  provision  of  the  law  regarding  registration  of  laborers  has  not  been 
complied  with,  laborers  being  hired  as  emergency  requires. 

The  Commission  has  a  complete  roster  of  the  Unclassified  and  Classified 
Service. 

F.  A.  DeGRAFF,  Chairman, 
F.  A.  CHRISTIAN, 
M.  D,  DUGAN. 

Municipal  Civil  Service  Commission, 
WnxiAic  N*.  Brooks, 
Secretary, 


Cohoes 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gbntlemen.^— Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Cohoes  respectfully  submits  the  following  report  for  the  year 
1916: 

10 
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The  CommiHsion  is  composed  as  follows: 

Date  of 
Name  Occupation  appoiDtment  Coii]<pensattoD 

Arthur  J.  Kelson   (Pres.)....      Bookkeeper  Jan.  6,  1014  Non« 

Arthur   Symper   Bookkeeper  Jan.  6,  1914  Nod<^ 

Daniel  O'Neill   Merchant  Jan.  6.  1914  None 

George  W.  Andrew,  appointed  December  7,  1909,  is  secretary  to  the  <  '^>m- 
mission,  receiving  a  compensation  of  $250  per  annum. 

During  the  year  18  meetings  were  held. 

There  are  about  308  persons  in  the  Unclassified  Service  and  the  Classified 
Service  is  subdivided  as  follows:  Exempt,  1;  Competitive,  81;  Non-Competi- 
tive, 7. 

Open  competitive  examinations  were  held  during  the  year  for  the  following 
positions :  ' 

Position  Passed       Falle«l 

Janitor,  education  department 4  2 

Fireman,  fire  department    5  2 

Medical   Inspector,   education   department 1  O 

Tax  collector,  treasurer 1  0 

Patrolman,   police  department    6  O 

Stenographer-clerk,  treasurer 1  I 

Sanitary  inspector,  department  of  health 1  o 

Keasons  for  lack  of  competition  are  unknown. 

Notice  of  each  competitive  examination  is  given  on  the  posters  furnished 
by  the  State  Civil  Service  Commission,  and  the  wording  of  the  poster,  elim- 
inating subjects  and  weights,  is  also  used  as  a  paid  advertisement  and  pub- 
lished in  the  city  daily  newspapers;  at  the  same  time  a  news  item  is  run 
calling  attention  to  the  examination;  all  of  the  foregoing  being  done  not  less 
than  ten  days  prior  to  date  fixed  for  holding  each  examination.  A  type- 
written circular  is  prepared  for  each  examination  and  a  copy  thereof  issued 
with  each  application  blank.  Such  posters  and  circulars  contain  all  the 
facts  and  information  recommended  by  the  State  Civil  Service  Commission 
and  distribution  of  the  posters  is  made  by  posting  in  a  conspicuous  place  ii* 
the  Civil  Service  room,  in  the  departments  interested,  in  the  post  office  and 
on  the  bulletin  board  in  the  city  hall  building. 

Examination  papers  are  prepared  by  or  under  the  direction  of  the  Munici- 
pal commission  and  all  examination  papers  are  marked  and  rated  by  the 
commissioners.  The  State  Civil  Service  Commission  also  renders  material 
aid  in  this  respect  when  called  upon  by  the  Municipal  Commission. 

All  examination  papers  and  eligible  lists  are  preserved  in  accessible  tiieA 
aiiil  open  to  the  inspection  of  appointing  officers. 

One  non-competitive  examination  was  held  for  the  position  of  chief  of 
police. 

Provisional  examinations  were  held  as  follows: 

Tax  collector 
Junior  clerk 
Paving  inspector 
General  inspector 
Sanitary  inspector 
Clerk. 

Open  competitive  examinations  were  subsequently  held  for  the  positions  of 
tax  collector  and  sanitary  inspector,  but  the  other  positions  being  of  a  tem- 
porary character,  no  open  competitive  examinations  were  thought  necessary. 

The  departments  of  public  safety  and  public  works,  pursuant  to  Rule  XXVI, 
employed  men  at  common  labor  for  temporary  service,  occaaioned  by  the  need 
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of  men  to  perform  unskilled  labor  for  periodB  not  exceeding  fifteen  days. 
Tliere  were  no  registered  labor  applicants  for  said  departments  seeking  tem- 
porary employment  who  had  notified  the  Commission  of  their  readiness  to 
serve. 

Seven  appointments  are  reported  to  positions  in  the  Competitive  Class; 
1  in  the  Non-Competitive  Class;  4  Competitive  removals  and  3  Competitive 
resignations. 

Promotion  examination  was  held  for  the  position  of  sergeant,  police  depart- 
ment, salary  $1,000  per  annum.  As  result  of  this  examination  two  promotions 
were  made. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations^ 
The  provision  of  the  law  regarding  certification  of  payrolls  and  acoounta 
for  services  has  been  complied  with,  all  payrolls  being  certified  by  the  secre- 
tary of  the  Commission,  after  comparison  with  official  roster. 

The  Commission  has  a  complete  roster  of  all  persons  in  the  Classified 
Service. 

ARTHUR  J.  NELSON,  Preaident, 
ARTHUR  SYMPER, 
DANIEL  O'NEILL, 
Municipal  Civil  Service  Commmi^ion. 
Geoboe  W.  Aitdbew, 
Secretary, 


Coming 

To  the  State  Civil  Service  Commission,  Albany,  N.   Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Coming  respectfully  siibmits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

DMtp  of 
Name  annolntniont  ComponsatloD 

D.    C.    Balcom    (President) April  1,  1916  None 

\.   H,   Humphrey April  1,  1016  None 

^.  V.   Creveling   April  1,  1916  None 

H.  D.  Jones  acts  as  secretary  of  the  Commission,  receiving  compensation  of 
$100  a  year. 

The  Commission  makes  no  reply  to  quest i«m  concerning  number  of  meetings 
held  during  the  year. 

There  are  29  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:   Exempt,  30;   Competitive,  29;  Non-Competitive,  3. 

Open  competitive  examinations  were  held  for  the  positions  of  fireman  and 
clerk.  In  the  fireman  examination  there  were  two  candidates,  both  being 
successful.  In  the  examination  for  clerk  there  were  seven  candidates,  only 
one  being  successful.  The  reason  for  this  is  given  as  lack  of  educational 
qualifications  of  candidates.  Lack  of  competition  in  examination  for  fireman 
was  due  to  insuflicient  salary. 

Seven  days*  notice  is  given  of  all  examinations  by  publication  in  both  local 
papers,  also  by  posting  in  two  conspicuous  places.  All  examination  papers 
are  filed  and  open  to  public  inspection. 

Thirty -two  laborers  were  registered  during  the  year  in  compliance  with 
provision  of  the  law,  21  being  employed. 
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Tliere  were  no  provisional  or  competitive  examinations  held.  The  Commis- 
sion reports  6  appointments  to  Exempt  positions,  2  to  Competitive  positions, 
1  removal  and  1  resignation. 

All  payrolls  are  certified  by  the  secretary  of  the  Commission.  The  Com- 
mission has  a  complete  roster  of  all  city  employees. 

D.  C>  BALCOM,  President, 
A.  H.  HUMPHREY, 

W.  V.  CREVELING. 

Municipal  Civil  Service  Cotnmmission. 
H.  D.  Jones, 

Secretary,  

Cortland 

To  the  State  Civil  Service  Commission,  Alha/ny,  N.  K.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Cortland  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment  Compensation 

George  H.  Kennedy   (Pres.)..     Private    Sec.  Feb.  1,  1915  None 

Wm.    P.    Walsh rTo*h!ng  merchant    Feb.  1,  lft^5  None 

B.   H.   Richards    (Sec) Cashier  Jan.        1909  $30  a  year 

Six  meetings  were  held  during  the  year. 

There  are  215  persons  in  the  Unclassified  Service.  The  Classified  Service  is 
subdivided  as  follows:     Exempt,  28;  Competitive,  20;  Non-Competitive,  4. 

One  open  competitive  examination  was  held  for  the  position  of  patrolman, 
for  which  there  were  4  candidates,  all  being  successful. 

Notice  of  examinations  are  published  twice  in  daily  and  weekly  papers  two 
weeks  in  advance,  also  by  posting  in  public  places.  The  papers  are  prepared 
and  rated  by  the  commissioners,  and  are  preserved  in  accessible^  files  and  open 
to  public  inspection.  One  provisional  examination  was  held  for  the  position  of 
janitor.  No  subsequent  open  competitive  examination  was  held,  the  position 
being  of  a  temporary  character, .         .     . 

The  Commission  reports  one  appointment  in  the  Competitive  Class  and  one 
promotion  to  position  of  patrolman  at  compensation  of  $85  per  month. 

The  provision  of  the  law  regarding  certification  of  payrolls  is  not  com- 
plied with,  the  secretary  certifying  to  the  payrolls  for  patrolmen  and  sealer 
of  weights  and  measures  only.  No  other  boards  present  payrolls  for  certifi- 
cation. Those  whose  accounts  for  services  are  paid  without  certification  are 
as  follows:  City  physician,  janitor,  laborer  and  teamster  on  streets,  sanitary 
inspector,  plumbing  inspector,  superintendent  and  assistants  of  fire  alarm 
system.  The  secretary  has  endeavored  to  have  all  payrolls  sent  to  the  Com- 
mission for  certification,  but  has  not  had  the  co-operation  of  the  different 
boards  or  the  heads  of  departments. 

All  laborers  are  registered  in  accordance  with  the  provisions  of  the  law. 
The  Commission  has  a  complete  roster  of  the  city  employees. 

GEORGE  H.  KENNEDY,  Pre8id€nt,\ 

E.  H.  RICHARDS,  Secretary, 
WILLIAM  P.  WALSH, 

Municipal  Civil  Service  Commmissiom. 
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Dunkirk 

To  the  State  Ciml  Service  Commission,  Alhojnyy  N.  Y,: 

Gentlemen. —  Pursuant  to  the  proviftions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commiasion  of 
the  city  of  Dunkirk  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of  Compeusatlon 

Name  Occupation  Appointment  per  anuuai 

J.  William  Murphj Manager,  Erie  Hotel     .Tan.  1,  1&16  Nono 

A.  (}.  &lppcll Manager.       Dunkirk 

nuiiibing  and 

Hardware    Co.  Jan.  1,  1910  None 

C.  P.  Burgess Secretary,  Atlas 

i.rucit).e  Steel  Co.     Jan.  1.  1916  Nont* 

Arthur  D.  Toomey,  appointed  January  1,  1916,  is  secretary  of  the  Com- 
mission, receiving  no  compensation. 

During  the  year  17  meetings  were  held. 

There  are  107  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  S;  Competitive,  48;  Non-Competitive,  2. 

Ten  open  competitive  examinations  were  held  as  follows: 

PoMltlon 

Paving  and  sewer  inspector   

Fire  driver 

Paving  and  sewer  inspector 

Stationary  fireman 

Ldneman 

City    sealer   of   weights   and    measures 

Driver,  motor  fire  apparatus 

City  sealer  of  weights  and  measures 

DlRtrict   nurse 

Stationary  fireman 


Passed 

Failed 

2 

2 

2 

0 

4 

4 

2 

1 

1 

0 

O 

1 

1 

0 

3 

2 

2 

1 

1 

0 

In  the  case  of  fire  driver  lack  of  competition  is  believed  due  to  fact  that  pay 
is  not  equal  to  what  can  be  earned  in  other  lines  of  work;  same  situation  as 
to  stationary  fireman;  first  examination  for  city  sealer,  probably  due  to  fact 
that  examination  was  not  brought  prominently  before  the  public,  althou^ 
it  was  duly  advertised  and  written  up  in  local  press.  Prior  to  second  exam- 
ination considerable  publicity  was  given,  due  to  controversy  between  retiring 
sealer  and  city  sealer  over  bill  for  storage;  lineman,  scarcity  of  labor  in  this 
line;  district  nurse,  unable  to  state. 

Notice  of  examination  is  given  15  days  iu  advance  by  posting  on  bulletin 
board  in  city  hall;  also  by  official  publication  in  two  issues  of  local  paper. 
News  items  are  also  published  in  addition  to  paid  official  notices. 

All  papers  are  prepared  and  rated  by  the  commissioners  and  are  preserved 
in  accessible  files  and  open  to  inspection  of  appointing  officers. 

All  laborers  are  registered  in  accordance  with  the  provision  of  the  law. 

Commission  reports  one  Exempt  appointment,  9  Competitive  appointments 
and  2  Noncompetitive  appointments. 

There  were  two  resignations,  city  sealer  and  district  nurse. 

There  were  no  promotions,  no  appeals  from  ratings  and  no  exceptions  from 
examinations. 

No  occasion  arose  giving  preference  to  veterans. 

The  provision  of  the  law  regarding  certification  of  payrolls  has  been  com- 
plied with.  The  secretary  examines  and  stamps  in  approval  all  payrolls  and 
accounts  for  services. 
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Laborers  are  registered  in  compliance  with  provision  of  the  law,  except  in 
cases  of  emergency. 

Commission  has  a  complete  roster  of  all  city  employees  and  believes  its 
records  to  be  complete  and  adequate. 

J.  WILLIAM  MURPHY, 
A,  G.  SIPPELL, 
C.  P.  BURGESS, 

MimioipaJr  CivU  Service  Commission. 
Aethxtb  D.  Toomey, 

y        Secretary. 


Elmira 

To  the  State  Civil  Service  Commissuni,  Albcmy,  N.  Y. ; 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  OiTil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Elmira  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment  Compensation 

Burton  C.  Meeker Pres.,  Meeker's 

Business   Institute  Jan.  1,  11>16  None 

(luy  B.  Morgan Linotype   operator  Jan.  1,  1916  None 

Harry  Markson Lawyer  Jan.  1,  1916  None 

Henry  M.  Clarke,  appointed  February  1,  1916,  is  secretary  of  the  Com- 
mission, receiving  compensation  of  $300  per  annum. 

During  the  year  10  meetings  were  held. 

There  are  299  persons  in  the  LTnclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  17;  Non-Competitive,  5;  Competitive,  180. 

The  following  open  competitive  examinations  were  held  during  the  year: 

Position  Date  Passed       Failed 

Stenographer March  13,  1916  3  1 

Meter  InHpector   March  16,  1916  1  1 

Rreman    (boiler)     March  16,  1916  1  1 

Meter  Inspector    April  26,  1916  2  0 

Inspector  of  sewer   construction    April  26.  1916  3  0 

Inspector  of  pavement   construction April  26,  1916  3  0 

Chalnrajin    April  26,1916  3  0 

Motor  truck  driver    May  19,  1916  3  0 

Fireman,    fire    dept Sept.  28,1916  1  0 

Janitor S«^pt.  28,1916  5  0 

Fireman,  fln^  dept Dec.  8.  1016  4  0 

Lack  of  competition  was  due  to  unusual  local  demand  for  semi-akilled 
labor  at  higher  wages  than  the  city  pays. 

Notice  of  examination  stating  time,  place  and  subject  and  also  prelim- 
inary requirements  is  posted  on  bulletin  board  at  entrance  of  city  hall  ten 
days  prior  to  examination.  Press  notices  also  appear  in  all  the  daily 
and  weekly  papers. 

All  examinations  are  prepared  and  rated  by  the  secretary  and  Comrais- 
sioners  except  in  examinations  requiring  scientific  or  technical  qualifi<?ations, 
when  professional  experts,  selected  by  the  Commission,  are  employed.  All 
examination  papers,  ratings  and  eligible  lists  are  preserved  in  accessible  files 
and  open  to  inspection  of  appointing  officers. 
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Non-competitive  examination  wajs  held  for  position  of  health  officer  and  one 

a^ppointment  made. 

Provisional  examinations  were  held  for  the  following  positions: 

Clerk,  dental  clinic. 
Bacteriologist. 
Milk  inspector. 

Attending  physician  at  free  tuberculosis  dispensary. 

Competitive  examinations  for  these  positions  will  soon  be  held. 

Commission  reports  10  exempt  appointments  and  20  competitive  appoint- 
ments. The  several  departments  do  not  report  cases  of  resignations  and 
during  the  year  1916  four  were  learned  of. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with  so  far  as  possible.  The  departments  of  the  city  do  not  report 
the  employment  of  laborers  for  the  reason  that  laborers  are  continually  on 
the  move,  some  working  parts  of  a  day  and  others  but  a  few  days. 

Have  had  no  occajsion  to  comply  with  the  provision  of  the  law  giving 
preference  to  veterans. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with.  Certificate  of  approval  is  stamped  on 
all  payrolls  and  signed  by  the  secretary  of  the  Commission,  with  the  excep- 
tion of  those  in  the  unclassified  service. 

The  departments  do  not  always  report  appointments,  removals,  resigna- 
tions or  other  matters  which  ought  to  be  called  to  the  attention  officially  of 
the  local  Conunission,  so  that  we  have  to  rely  upon  personal  observation  and 
the  press  for  information  which  ought  to  be  conveyed  to  us  officially. 

This  report,  therefore,  while  substantially  correct,  may  not  be  as  complete 
as  it  should  be  or  as  it  would  be  in  all  if  above  details  were  attended  to  by 
the  departments. 

BURTON  C.  MEEKER, 
GUY  B.  MORGAN, 
HARRY  MARKSON, 

Municipal  Civil  Service  Commission, 

Heary  M.  Ci-^vrke, 
Secretary. 


Fulton 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

Gentlemeiv. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Fulton  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  nppoiutmoDt         Compensation 

Pred  E.  Wolcott    Printer  Jan,  1,  1910  $3.  per  meeting 

Charles   Wilcox Supt.  Print,  office  Jan.  1,  1916     3.  per  meeting 

Wm.    O'Hare    Clerk  Jan.  1,  1916     3.  per  meeting 

The  Commission  has  two  employees  —  Dr.  F.  L.  Joy,  medical  examiner, 
appointed    January    1,    1916,    receiving    $2    per    examination,    and    Frank 
Quirk,  Jr.,  secretary,  appointed  January  1,  1916,  at  salary  of  $15  per  month. 
During  the  year  27  meetings  were  lield. 
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There  are  45  persons  in  the  Unclassified  Service.  The  Classified  Service  is 
subdivided  as  follows:     Exempt,  3;   Competitive,  27;  Non-Competitive,  7. 

Two  examinations  were  held  for  the  position  of  fireman,  for  which  there 
were  three  candidates,  all  being  successful.  Lack  of  competition  ia  due  to 
insufficiency  of  salary.  Notices  of  examination  are  posted  on  bulletin,  also 
by  advertisement  in  local  papers.  All  questions  are  prepared  and  rated  by 
the  secretary  of  the  Commission.  All  applications,  examination  answer 
papers,  and  eligible  lists  are  open  for  inspection  at  the  city  hall. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law  as 
nearly  as  possible.    During  the  year  about  50  were  employed. 

The  Commission  reports  2  appointments  in  the  Competitive  Class.  1 
Competitive  removal,  and  1  Competitive  resignation. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  complied 
with  by  appointing  officers.  All  payrolls  are  checked  with  the  official  roster 
and  certified  by  the  secretary  of  the  Commission  if  found  to  be  correct.  The 
Commission  has  a  complete  roster  of  the  classified  and  unclassified  service. 

FRED  E.  WOLCOTT, 
CHARLES  WILCOX, 
WILLIAM  O'HARE, 

Municipal  Civil  Service  Commission. 
Fbank  Quirk,  Jb., 
Secretary, 


Geneva 

To  the  State  Civil  Service  Commission.  Alhatn/^  X.  Y.: 

Gentlemen. —  Pursuant  to  the  provit^ionK  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Geneva  respectfully  submits  the  following  report  for  thi*  year 
1916: 

The  Commission  ijs  composed  as  follows: 

Date  of 
Name  Occupation  appointment  rompi^Dsation 

T.   J.   Bolger Nurseryman  Jan.  1.  1916  Nbne 

M.  II.  iSnndford Bank  Cashier  Jan.  1,  1$)16  None 

Fred   Mensch Machinist  Jan.  1,  1916  None 

E.  J.  Flanagan  is  secretary  to  the  Commission,  receiving  salary  of  $120 
per  annum. 

Three  meetings  were  held  during  the  year. 

There  are  56  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  2;  Competitive,  37. 

Two  open  competitive  examinations  were  held  as  follows: 

Position  Applicnnta  Passed  filled 

Patrolman   8  3  5 

Assistant  Clerk,  Board  of  Public  Works 1  1  0 

All  examination  papers  are  prepared  and  rated  by  tlie  Conjmission  except 
in  examinations  of  a  technical  character,  when  the  assistance  of  an  expert  is 
obtained. 

Five  days'  notice  is  given  of  the  time  and  place  of  receiving  applications 
for  competitive  examinations,  and  other  material  information  in  regard 
thereto,  by  posting  on  the  bulletin  board  in  the  office  of  the  city  clerk. 
Notice  is   also  given   by   advertisement   in   daily   papers.     All   examinatioti 
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papers  and  eligible  lists  are  preserved  in  accessible  files  open  to  inspection 
of  appointing  officers. 

The  Commission  reports  two  appointments  in  the  Ck>mpetitiye  Class,  no 
resignations,  and  no  removals.  All  payrolls  are  certified  by  the  secretary  of 
the  Commission  in  compliance  with  provision  of  the  law.  The  heads  of  the 
different  departments  submit  their  payrolls  in  duplicate,  the  secretary  com- 
pares the  same  with  official  roster,  and  if  found  correct  they  are  duly 
approved.  The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service. 

T.  J.  BOLGER, 
M.  H.  SAXDFORD, 
FRED  MENSCH, 

Municipal  CivU  Service  Commi&sion. 
E.  J.  Flanagan, 

Becretcury.  ^ 

Glens  Falls 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y,: 

Oentleuen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Glens  Falls  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows : 

Name 
Elmer  J.  West  (Pres.) .... 

Patrick  J.  Kennedy  (Sec.) 
George  A.  Patterson. ..... 

Esther  A.  Meade,  clerk  to  the  Commission,  appointed  April,  1914,  receives 
compensation  of  $60  per  annum. 

Seven  meetings  were  held  during  the  year. 

There  are  123  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  10;  Competitive,  53. 

One  competitive  examination  was  held  for  the  position  of  patrolman.  There 
were  7  candidates,  6  being  successful. 

Ten  days'  notice  of  examination  is  given.  All  papers  are  prepared  and 
rated  by  the  Civil  Service  Commissioners  and  are  preserved  in  accessible 
files  and  open  to  the  inspection  of  appointing  officers. 

Commission  reports  5  Exempt  appointments;  4  Exempt  removals;  4  Com- 
petitive appointments;   1  Competitive  removal;   1  Competitive  resignation. 

During  the  year  72  laborers  were  employed. 

Clerk  to  mayor  and  chamberlain  was  transferred  to  position  of  clerk  to 
chamberlain. 

The  provision  of  the  law  regarding  certification  of  payrolls  has  been  com- 
plied with.  The  payrolls  and  accounts  for  services  are  certified  by  the 
secretary  of  the  Commission. 

Commission  hajs  a  complete  roster  of  the  Classified  and  Unclassified  Service. 

ELMER  J.  WEST,  President, 
PATRICK  J.  KENNEDY,  Secretary, 
GEORGE  A.  PATTERSON, 

Mtmidpal  Civil  Service  Commission, 


Occupation 

Date  of 
appointment 

Compensation 

Vice-Pros.  Adiron- 
dack Elec.  Power 
Corp. 

Grain  dealer 

Grocer 

Apr.  1916 
Apr.  1»15 
Apr.  1916 

None 
None 
None 
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Glovers  viUc 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Oentleicen. —  Pursuant  to  the  proviftiona  of  section  1 1  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Gloversville  respectfully  Hubmits  tlie  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of         ('oiiipenstttion 
Name  Occupation  appointment       per  m<^etiD^ 

i»erva  J.  Fallls  (Pres.) Plumber  Jan.  22.  1913  ^r^  oo 

William  L.  h  leigel Glove  worker  Jan.     4,  1916  5  OO 

Chas.  B.  Nellis   (Sec.) Acting  Supt.  Elec. 

lHv..  F.  J.  &  (i. 

R.  R.  Jan.     7.  1(>1.'»  Ti  <hi 

Commissioner  Xellis  for  his  services  as  secretary  receives  an  additional  $1 
per  week  for  certifying  payrolls. 

During  the  year  13  meetings  were  held. 

There  are  184  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  37;  Competitive,  59;  Non-Competitive.  2. 

Open  competitive  examinations  were  hdd  as  follows: 

Date  Title  of  posltloii 

Jan.  y,  19H>  Tuberculosis    Nurse    

Jan.  8,  l»lfl  Clerk,  Board  of  Health 

Jan.  3,  1016  Sealer.  Weights  &  Measures 

Jan.  3,  1916  City    Physician    

Jan.  3,  1916  Bacteriologist    

Aug.  10,  1916  School  Janitor   

Aug.  10,  1016  Operator  of  City   Steam  Roller 


Passeti 

FalltMl 

2 

0 

4 

0 

2 

0 

0 

0    none 

0 

O  applleil 

s 

1 

1 

1 

Lack  of  competition  for  tuberculosis  nurse  is  believed  due  to  the  fact 
that  registered  nurses  in  this  city  are  s<rarcc,  who  arc  not  in  active  hospital  or 
private  work;  sealers,  due  to  the  fact  that  the  glove  work  is  good  at  this 
time,  and  as  position  pays  only  $300,  it  was  not  attractive  to  many;  operator 
of  steam  roller,  due  to  scarcity  of  men  who  are  qualified  to  properly  perform 
these  duties.  The  street  superintendent  had  difficulty  to  get  this  applicant  to 
take  this  examination. 

Notice  of  examination  is  given  by  porting  on  regulation  bulletin  board  in 
the  city  hall. —  also  by  publication  in  the  two  local  papens.  This  notice  is 
given  about  ten  days  prior  to  examination.  All  examinations  are  prepared 
and  rated  by  the  Commissioners  and  together  with  eligible  lists  are  preserved 
in  accessible  files  and  open  to  inspection  of  appointing  ofiicers. 

Laborers  are  registered  in  accordance  with  provision  of  the  law,  and  during 
the  year  about  72  were  employed.  A  new  system  regarding  the  registration 
of  laborers  will  be  established  in  the  near  future. 

The  Commission  reports  the  following:  Three  appointments  to  Exempt 
positions;  8  to  Competitive  positions;  2  to  Non-Competitive  positions;  one 
Exempt  resignation;  and  5  Competitive  resignations.  A  regular  fireman  at 
salary  of  $70  per  month  resigned  his  position  and,  being  successful  in  the 
open  competitive  examination  for  pofiition  of  janitor  at  high  school  building 
at  salary  of  $175  per  month,  was  appointed. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  strictly 
complied  with. 

All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of  the 
Commission  after  comparison  with  the  official  roster.  They  are  also  passed 
upon  by  the  auditing  committee  of  the  common  council. 
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The  Commission  has  a  complete  roster  of  all  city  employees  and  belieYes 
same  sufficiently  complete  to  establish  the  legality  of  the  appointment  of  aU 
persons  in  the  Classified  Service;  however,  some  of  the  appointment.^  of 
many  years  ago  have  not  all  the  dates,  as  they  were  not  recorded. 

The  visit  in  November,  1916,  of  Mr.  John  C.  Birdseye,  State  secretary,  was 
very  beneficial  to  our  local  Commission,  as  Mr.  Birdseye  explained  several 
matters  that  he  suggested  we  change  for  more  efficient  results.  He  also 
recommended  revising  our  old  record  system  to  a  modern  locking  card  file 
system,  which  is  now  before  the  mayor  and  city  council  for  a  sufficient  appro- 
priation for  their  approval,  and  we  expect  to  install  this  system  before  the 
month  is  over.  The  members  of  the  local  Commission  wish  to  extend  their 
appreciation  for  his  assistance  during  the  past  year. 

SERVA  J.   FALLIS,  President, 
CHARLES  B.  NELLIS,  Secretary, 
WILLIAM  L.  FLEIGEL, 

AfimiHpal  Ch'il  Service  CommiftHon. 


Hornell 


To  the  State  Civil  Service  Commiasioiif  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Hornell  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows : 

Date  of  Compensation 

Name                                          Occupation           appointment  per   annum 

Fred  J.  Pierce Kngineor  in  charge 

State  Armory      May  15,  19K5  ^50 

CJeorge  Conderman   PhyKiclau                    May  15,  1910  50 

William  Sexsmith   R.    R.   conductor        May  15,  1916  50 

W.  J.  MacKay,  city  clerk,  acts  as  secretary  to  the  Commission,  receiving 
no  extra  compensation. 

There  were  seven  callixl  meetings  during  the  year  in  addition  to  the  regular 
monthly  meetings. 

There  are  139  persons  in  the  Unclassified  Service,  29  in  the  Competitive 
Class  and  2  in  the  Non-Competitive  Class.  During  the  year  52  laborers  were 
employed. 

Four  open  oompetitive  examinations  w^re  held  as  follows: 

Title  of  Position  Passed  Failed 

Patrolman    6  0 

Fireman 1  0 

Bookkeeper   (2)    Water  Department 0  5 

Notice  of  examination  is  published  in  official  paper  seven  days  previous  to 
examination, —  also  by  posting  on  bulletin  board.  All  examinations  are  pre- 
pared and  answers  rated  by  the  Commissioners,  and  together  with  eligible 
lists  are  preserved  in  accessible  files  and  open  to  the  inspection  of  appointing 
officers. 

The  Commission  reports  3  Competitive  appointments,  2  Ncm -Competitive 
appointments,  5  Competitive  reisignations  and  2  Non-Competitive  resigna- 
tions. There  were  17  removals  in  the  Unclassified  Service  due  to  amendment 
to  city  charter.  There  were  no  promotions,  no  transfers,  and  no  appeals 
from  ratings.  The  Commission  reports  one  exception  from  examination, — 
that  of  commissioner  and  engineer  in  the  department  of  public  works.     This 
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wu  an  emergency  case,  the  situation  arising  from  a  serious   flood  which 
▼isited  the  city  in  June. 

The  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of  the 
Commission  after  comparison  with  the  official  roster.  The  only  employees 
in  the  public  service  in  the  city  whose  accounts  for  services  are  paid  withont 
certification  by  the  CJommission  are  elected  and  appointed  officers  whose 
salaries  are  fixed  by  charter  or  common  council. 

FRED  J.  PIERCE, 
GEOROE  CONDERMAN, 
WILLIAM  SEXSMITH, 

Municipal  Civil  Service  Oommi^aion. 
W.  J.  MacKay, 

Secretary, 


Hudson 

To  the  State  Civil  Service  Commission,  Alba^iy,  N.  Y.  : 

Gentlemex. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Hudson  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment        Compensation 

James  S.  Ryan Clerk  May  1,  1911  None 

William  E.  Hicks Wholesale  grocer  Dec.  22.  1913  None 

William  G.  Magee Supt.,    Gifford- 

Wood  Co.  Oct.  2,  1011  None 

Henry  M.  James,  appointed  January  1,  1912,  is  secretary  to  the  Commis- 
sion, receiving  compensation  of  $150  per  annum. 

During  the  year  11  meeting  were  held. 

Commission  reports  162  persons  in  the  Unclassified  Service;  2  in  the 
Exempt  Class;  15  in  the  Competitive  Class  and  3  in  the  Non-Competitive 
Chiss. 

During  the  year  28  laborers  were  employed. 

Non-competitive  examination  was  held  for  the  position  of  health  officer 
and  one  appointment  made. 

Two  competitive  examinations  were  held,  one  for  the  position  of  public 
health  nurse  and  one  for  the  position  of  patrolman.  There  was  but  one 
candidate  for  the  position  of  public  health  nurse,  who  was  successful. 
Lack  of  competition  for  this  position  was  thought  due  to  scarcity  of  trained 
workers  in  this  locality  who  would  be  willing  to  accept  an  annual  salary 
of  $900.  There  were  5  candidates  for  the  position  of  patrolman,  3  being 
successful.    The  other  two  failed  on  physical  examination. 

Notices  of  examinations  are  published  by  paid  advertisements  in  t^ro 
papers;  also  by  posting  in  city  hall,  post-office  and  county  court  house. 

All  examinations  are  prepared  and  rated  by  the  Commission,  assisted  by 
the  secretary,  except  in  cases  of  technical  requirements.  All  applications, 
examination  answer  papers  and  eligible  lists  are  preserved  in  accessible  files 
wad  open  for  public  inspection. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law. 

There  were  two  appointments  in  the  Competitive  Class  and  one  resigna- 
tion. 
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All  payrolls  and  accounts  for  services  are  reviewed  and  certified  by  the 
secretary  in  all  cases  except  four  janitors  and  teachers  in  the  employ  of  the 
board  of  education.  The  employees  of  the  board  of  education  are  paid  with- 
out certification  by  the  Commission.  There  is  a  contention  that  the  school 
department  would  come  under  the  jurisdiction  of  the  State  Civil  Service 
Commission  and  not  subject  to  the  rules  of  the  Municipal  Civil  Service  Com- 
mission. 

Commission  has  a  complete  roster  of  all  city  employees. 

WILLIAM  K  HICKS, 
WILLIAM  G.  MAGEE, 
JAMES  S.  RYAN, 
Municipal  Civil  Service  Commiuion, 
Henbt  M.  James, 

Secretiury, 


Ithaca 

To  the  Btate  Civil  Service  Commission,  Albany ,  N.  Y,: 

Gentlkmen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1900),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Ithaca  respectfully  submits  the  following  report  for  the  year  1^16: 

The  Commission  is  composed  as  follows : 

Date  of 
Name  Occupation  appointment       Compensatioi& 

Frank  D.  Boynton  (Chairman)..   Sunt*   of   schools       Jnn.     1916  None 

Ernest  O.  Merritt   Prof.,  Cornell   Univ.  Jan.     1916  None 

W.  M.  Sawdon Prof.,  Cornell  Univ.  Jan.     1916  None 

Henry  L.  Stewart,  appointed  March,  1915,  is  secretary  to  the  Commission^ 
being  compensated  at  the  rate  of  $100  per  annum. 

Nine  meetings  of  the  Commission  were  held  during  the  year. 

There  are  173  persons  in  the  Unclassified  Service,  including  superintendent, 
teachers,  etc.,  in  the  education  department. 

The  Classified  Service  is  subdivided  as  follows:  Exempt,  9;  competitive,  49; 
non-competitive,  3.    During  the  year  224  laborers  were  employed. 

Competitive  examinations  were  held  as  follows: 

Title  of  position  Date  Passed  Failed 

Engineer,  sewer  pumping  station May    23,  1916  No  candidates 

Police  patrolm.in   May    23,  1916  0  2 

Enfslneer,  sewer  pumping  station July    14,  1916  3  0 

Police   patrolman    July    14,  1«10  2  0 

Meter   reader    July    14,  1916  2  t 

Timekeeper,  Dept.  of  public  works Sept.  20,  1016  1  0 

Driver,    fire    deprtraent Sept.  20,  1916  2  0 

Driver,  auto  fire  apparatus Sept.  20,  1916  4  0 

Fireman.  f;ewer  pumping  station Dec.      7,  1916  1  0 

Fire  alarm   superintendent Dec.      7,  1016  1  0 

The  reason  for  lack  of  candidates  in  the  first  examination  for  engineer  was 
due  to  insufficient  salary.    Later  the  salary  was  increased. 

Notices  of  examinations  are  posted  on  bulletins  in  the  plants  and  buildings 
where  appointees  will  be  employed;  also,  by  publication  in  the  daily  papers. 
All  examination  papers  are  prepared  and  rated  by  the  Commissioners  and, 
together  with  eligible  lists,  are  preserved  in  accessible  files  and  open  to  inspec- 
tion of  appointing  officers. 
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Ck)mR)tS8ion  reports  8  competitive  appointments  and  5  competitive  resigna- 
tion b.  OM'ing  to  decease  of  «uperintendent  of  fire  alarm,  a  fireman  was  pro- 
mf»tod  to  the  position.  An  extra  fireman,  having  served  in  that  position  for 
several  years,  whm  promoted  to  position  of  regular  fireman,  after  examination. 

Have  had  no  occasion  to  comply  with  the  provision  of  the  law  giving 
preference  to  veterans. 

AIJ  payrolls  are  reviewed  by  the  secretary  of  the  Commission  after  com- 
parison with  ofiicial  roster,  before  certification  is  made,  and  all  payrolls  and 
account »<  for  services  are  certified,  with  the  exception  of  those  employed  in  the 
education  department. 

All  laborers  are  registered  in  accordance  with  the  provision  of  the  law. 
except  in  caNes  of  emergency,  when  it  is  necessary  to  employ  laborers  without 
regiHtration.  However,  applications  are  required  except  when  laborers  are 
temporarily  employed  in  cases  of  heavy  snowfalls,  washouts  and  shortage  of 
men  by  non-appearance  of  those  appointed. 

Oommission  has  complete  roster  of  city  employees,  with  the  exception  of 
some  dates  of  appointment  of  persons  appointed  several  years  ago. 

FRANK  D.  BOYNTON,  Chairman. 
W.  M.  SAW  DON, 
ERNEST  G.  MERRITT, 

Municipal  Civil  Service  Commission, 
Henry  L.  Stewart, 
latere  ta^ry. 


Jamestown 

To  the  State  Civil  Service  Commission,  Albany,  New  York: 

Gentlemen. —  Pursuant  to  the  provisiwis  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commiasion  of 
the  city  of  Jamestown  respectfully  submits  the  following  report  for  the  year 
1916: 

The  members  of  the  Commission  are: 

H.  E.  V.  Porter  (Chairman),  professor;  William  Hjorth,  manufacturer; 
C.  A.  Swanaon    (Secretary),  pharmacist. 

The  commissioners  each  receive  $125  per  annum  and  Mr.  Swanson  receives 
an  additional  amount  of  $100  for  his  services  as  secretary. 

The  Commission  held  eight  meetings  during  the  year  and  several  informal 
conferences. 

Tlie  Commission  meets  every  Monday  morning  and  passes  on  payrolls 
and  certifies  to  same. 

Ihere  are  eiglit  persons  in  the  Unclassified  Service  and  the  Classified 
Service  is  subdivided  us  follows: 

Exempt,  25;  competitive,  122.  In  the  Labor  Class  565  have  registered 
and  all  have  been  offered  employment. 
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IXiring  the  year  three  competitive  examinations  were  held  with  following 

results : 

Number  of 
Title  of  poBltion  candidates         Passed     Failed 

Paid  fireman   11  lo  i 

Special  policeman    12  4  8 

Patrolman 14  12  2 

Levelman 2  2  0 

Dynamo  tender  2  2  0 

Fireman  (steam  boiler) 1  i  o 

Meterman   (electric)    2  2  0 

Meterman   (water)    1  0  1 

Draftsman 1  o  1 

Clerk,  water  department 1  i  o 

Poor  physician    2  2  0 

Rodman 2  1  1 

Probation  officer 2  2.  0 

Sealer,  welgbts  and  measures 1  0  1 

Clerk,  health  department 1  1  0 

Janitor,  city  building 2  2  0 

Lineman   (electric)    2  2  0 

rnptaln,  fire  department 8  2  1 

Ijieutenant,  fire  department 11  8  3 

Notice  of  the  time  and  place  of  filing  applications  and  of  conducting  exami- 
nations haH  been  given  in  each  instance  by  advertising  in  the  Jamestown  news- 
papers and  by  poHting  a  notice  in  the  city  hall  at  least  ten  days  before  the  date 
of  examination.  Applicants  have  been  given  at  least  five  days'  notice  of  the 
place,  date  and  hour  of  examination.  Conducting  examinations,  preparation 
of  questions,  making  of  papers  and  preparing  of  eligible  lists  are  performed 
by  and  under  the  supervision  of  the  Oonunission. 

There  have  been  no  appeals  from  ratings  and  no  exceptions  from  examina- 
tions. 

The  provisions  f)f  the  law  giving  preference  to  veterans  has  been  strictly 
complied  with  by  the  appointing  officers. 

The  Commission  has  a  complete  card  system  roster  of  all  city  employees, 
showing  name,  title  of  position,  date  of  appointment  and  salary. 

H.  E.  V.  PORTER, 

C.  A.  SWANSON,  Secretary, 

WILLIAM  HJORTH, 

Municipal  Civil  Service  Commission. 


Johnstown 

To  the  Slate  Civil  Sei'vice  Cornmission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  1.5.  T>awR  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Johnstown  respectfully  submits  the  following  report  for  the  year 
ini6: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment       Compensation 

Kliner  J.  Dom  (Pres.) Real    estate  agt.     Jan.     10,  1014  None 

NelUs    Getman     (Sec.) Real    estate   agt.     Jan.       7,  1916  None 

Percy  A.  Rlpton Grocer  Jan.       7,  1916  None 

Crawford  O.  Getman  is  assistant  secretary  to  the  Commission,  receiving 
rompensation  of  $180  per  annum. 
Twelve  meetings  were  held  during  the  year. 
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There  are  61  persons  in  the  Unclassified  Service,  and  24  in  the  Coinpetiti?e 
Class  of  the  Classified  Service. 
Open  competitive  examinations  were  held  as  follows: 

Title  of  position  Passed         Failed 

Superintendent  of  streets 3  0 

Patrolman 3  0 

Driver  of  Are  team  and  auto  fire  truck 1  0 

Patrolman 3  0 

Notice  of  time  and  place  of  receiving  applications  and  holdings  competitive 
examinations  is  given  ten  days  in  advance  by  advertisement  in  daily  papers. 
All  examinations  are  prepared  and  rated  by  the  clerk  of  the  Commiaaioii  and 
approved  by  the  Commissioners.  All  examination  papers,  ratings  and  eligible 
lists  are  preserved  in  accessible  files  and  open  to  inspection  of  appointing 
officers. 

During  the  year  72  laborers  were  employed. 

The  Commission  reports  21  appointments  to  competitive  positions;  3  com- 
petitive resignations,  and  1.  death. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with.  All  payrolls  and  accounts  for  services  are 
reviewed  and  certified  by  the  assistant  secretary  after  comparison  with  official 
roster.    The  Commission  has  a  complete  list  of  all  city  employees. 

ELMER  J.  DORN,  President, 
NELLIS  GETMAN,  Secretary, 
PERCY  A.  RIPTON, 

Municipal  Civil  Service  Commisinon, 
Crawfobd  O.  Getman,  Assistant  Secretary. 


Kingston 

To  the  State  Civil  Service  Commissionf  Albany,  N.  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  1 1  of  the  Civil  Service 
Law  (chapter  16,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Kingston  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of  Compensation 

Name  Occupation  appointment  pei*  mcotin? 

TJerck  I.   Rlfenbary Contractor  Jnn.  1,  1914  $5  00  * 

John  F.  Remus Contractor  Jan.  1,  1914  $5  00  * 

Thomas  P.  Claocey Foreman,  American 

Cigar  Co.  Jan.  1,  1914  $5  OO  • 

Augustus  Shufeldt,  appointed  January  1,  1914,  is  secretary  of  the  Commit 
sion,  salary  $180  per  annum. 

Twelve  meetings  were  held  during  the  year. 

There  are  65  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  7;  Competitive,  55;  Non-Competitive,  5. 

Ninety-eight  laborers  were  employed  during  the  year. 

Open  competitive  examination  was  held  for  the  position  of  fireman,  fire 
department,  for  which  there  were  15  candidates,  10  being  successful;  also 
examination  for  inspector,  water  department,  for  which  there  w^ere  10  candi- 
dates, 3  being  successful. 


•  Not  to  exceed  $60  per  year. 
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Notice  of  examination  is  posted  about  one  week  in  advance  by  publication; 
also  by  posting  on  bulletin  board.  Examination  papers  are  prepared  and 
rated  by  the  Commission,  except  in  examinations  requiring  technical  qualifi- 
cations, when  expert  aid  is  secured.  All  applications,  answers,  ratings  and 
eligible  lists  are  preserved  in  files  and  open  for  inspection. 

No  laborers  were  registered  during  1916.  There  were  no  non-competitive 
nor  provisional  examinations  held.  The  Commission  reports  two  appoint- 
ments to  competitive  positions. 

All  payrolls  are  reviewed  and  certified  by  the  secretary  of  the  Commission 
after  comparison  with  the  official  roster,  and  all  accounts  for  services  are 
paid  in  this  manner  with  the  exception  of  those  in  the  Unclassified  Service. 

The  Commission  has  a  complete  roster  of  the  Classified  Service. 

TJERCK  I.  RIFENBARY, 
JOHN  F.  REMUS, 


THOMAS  P.  CLANCEY, 
Municipal  Civil  Service  Commisaion, 


Augustus  Shufeldt, 

Beoretary, 


Lackawanna 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Lackawanna  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of  Compensation 

Name  Occupation  appointment  per  annum 

Robert  Carroll   Morchant  Jan.     1,  1916  $200 

Charles   Ila<«^'in8   Machinist  Jan.     1,  1916  200 

Robert  Mlddleton   Clerle  Jan.     1,  1916  200 

Frank  Ryszka  is  secretary  to  the  Commission,  appointed  January  1,  1916,  at 
compensation  of  $200  per  annum. 

During  the  year  twenty  meetings  were  held. 

There  are  70  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:    Exempt,  3;  Competitive,  39;  Non-Competitive,  2. 

During  the  year  63  laborers  were  employed. 

Competitive  examination  was  held  for  the  position  of  pipeman.  There  were 
three  candidates,  all  being  successful.  In  explanation  of  the  scarcity  of 
applicants,  would  say  that  on  account  of  low  salary  and  long  hours  it  was 
impossible  to  secure  applicants  for  this  position.  Competitive  examination  was 
also  held  for  the  poaition  of  health  officer.  Owing  to  nature  of  position  and 
small  salary  attached,  only  two  physicians  applied,  both  being  successful. 

Examinations  are  prepared  by  the  secretary  and  members  of  the  Commission 
and  all  papers  are  rated  by  the  Commissioners.  Xotices  of  examinations  are 
posted  in  different  sections  of  the  city  for  about  three  weeks  in  advance.  All 
applications,  examination  answer  papers  and  eligible  lists  are  on  file  and  open 
to  inspection,  upon  request. 
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Laborers  are  registered  in  accordance  with  provision  of  the  law. 
Commission  reports  1  Exempt  appointment;  4  Competitive  appointments;  2 
Non-Competitive  appointments  and  2  Competitive  resignations. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations. 
All  payrolls  and  accounts  for  services  of  those  in  the  ClaJsailied  Service  are 
certified  by  the  secretary,  after  checking  with  official  roster.    The  Unclaaaified 
Service  accounts  are  not  certified. 

The  Commission  has  a  list  of  all  city  employees,  giving  name,  title  of  posi- 
tion, date  of  appointment  and  salary. 

ROBERT  CARROLL. 
CHARLES  HASKINS, 
ROBERT  MIDDLETON, 

Municipal  Civil  Service  Commission. 
Frank  Rtszka, 

Secretary. 


Little  Falls 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y,: 

Gbntlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Oivil  Service 
Law  (cliapter  15.  Laws  of  1909),  the  Municipal  Civil  Service  Commission  ot 
the  city  of  Littlo  Fallw  renpet^tfully  Rubmits  the  following  report  for  the  year 
J916: 

Ihe  Coninii«^ion  in  oompoftod  as  follows: 

Date  of 
Name  Occupatlou  appointment       i'ompeusation 

EMward  Shaffer   Canal  Sopt's  Clk      Jan.     1.  191 1;  None 

Floyd  YoDker Traverg  salesman     .Tan.     1,  1916  Nt»ne 

George  E.  Wlllcox Insurance  agent       Jan.     1«  1916  None 

W.  Randall  Whitman  is  seorotary  of  the  Commission,  receiving  no  compensa- 
tion. 

During  the  year  nine  meetings  were  held. 

The  Commission  does  not  state  the  number  of  persons  in  the  I'nclassitied 
Service.  The  Classified  Service  is  subdivided  as  follows:  Competitive.  25; 
Exempt,  30;  Non-Competitive,  6. 

Three  competitive  examinations  were  held  during  the  year,  as  follows: 

Tltlo   of  Position  Passed         FaUed 

Fireman 4  1 

Putroinian 2  0 

Chalnman S  O 

The  compensation  is  not  sufficient  to  induce  many  to  try  examinations.  All 
examinations  are  prepared  by  the  State  Commission  at  Albany,  and  the  local 
Commission  marks  the  ratings.  Notice  of  examination  is  published  in  local 
papers  fifteen  days  in  advance.  The  complete  examination  papers  in  each  case 
are  filed  in  the  city  clerk's  office. 

Two  provisional  examinations  were  held  for  the  positions  of  assistant  to  city 
treasurer  and  assistant  to  clerk  of  public  "works,  but  open  competitive  exami- 
nations were  not  subsequently  held  for  the  reason  that  the  appointments  were 
of  a  temporary  nature. 

Laborers  were  registered  in  accordance  with  the  provision  of  the  law.  about 
121  being  employed  during  the  year. 

The  Commission  reports  4  appointments  to  competitive  positions  and  1 
competitive  resignation. 
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All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of  the 
Commission,  who  personally  visits  the  various  offices  and  checks  same  with  the 
official  roster.    The  Commission  has  a  complete  list  of  all  city  employees. 

EDWARD  SHAFFER, 
FLOYD  YONKER, 
GEORGE  E.  WILLCOX, 
\funicipal  Civil  Service  Commission. 
\V.  Randall  Whitman, 

i^ecrrtari/.  

Lockport 

To  the  8taie  Civil  Service  Commission^  Albany ,  N.  Y,: 

GsNTLEiCEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Mimicipal  Civil  Service  Commission  of 
the  city  of  Lockport  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment       Compensation 

William   E.  Jenney DentlRt  Jan.     1,  1915  None 

Oliver  M.  Diall Manufactarer  Jan.     1,  lOl.^  None 

Richard  F.  Daley   (Sec.) Clerk  Jan.     1,  1915  None 

Commissioner  Daley  aotR  as  secretary  to  the  Commission,  receiving  com- 
pensation of  $300  per  annum. 

During  the  year  six  meetings  were  held. 

TJiere  are  28  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:    Exempt,  18;  Competitive,  59;  Non-Competitive,  24. 

During  the  year  about  100  laborers  were  employed. 

r*onip»'titive  exaroinationn  were  held  as  follows: 

'ntle  of  Position  Passed         Failed 

Patrolmnn 7  0 

Fireman 7  0 

Notice  of  examination  is  given  by  posting  on  bulletin  board  and  advertising 
in  ofiicial  papers.  All  examinations  are  prepared  and  rated  by  the  chief 
examiner  and  all  records  are  on  file  and  open  for  inspection. 

Non-competitive  examination  was  held  for  the  position  of  graduate  nurse 
and  appointment  made. 

The  Commission  reports  as  follows:  6  Exempt  appointments;  9  Competitive 
appointments;  6  Competitive  re-appointments;  1  Non-Competitive  appoint- 
ment; 1  Exempt  resignation;  2  Competitive  resignations  and  1  Non-Competi- 
tive resignation. 

Four  promotions  were  ma^le  to  position  of  captain,  fire  department,  after 
examination  open  to  firemen.    There  were  eight  candidates,  all  being  successful. 

AH  payrolls  are  certified  by  the  secretary  of  the  Commission,  after  com- 
parison with  official  roster.  All  fiscal  and  disbursing  officers  of  the  city 
require  the  certificate  of  approval  of  the  Commission  on  all  payrolls  except 
those  of  the  board  of  education. 

CommlsHion  has  a  complete  roster  of  the  city  service. 

OLIVER  M.  DIALL, 
RICHARD  F.  DALEY,  Secretary, 
WILLIAM  E.  JENNEY, 
Municipal  Civil  Service  Commission, 
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Mechanicville 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y,: 

Gbntlemen. —  Pursuant  to  the  proviaions  of  section  1 1  of  the  Otvil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Mechanicville  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment        Compenaatios 

Comeliua  R.  Sheffer Pres.    First  Nat'l 

Bank  Sept.  7,  1915  None 

Andrew  M.  Ryan Grocer  Sept.  7.  1915  None 

Robert  Fraaler  (Sec.) Lawyer  Sept.  7,  1915  None 

Robert  Frazier  also  acts  as  secretary  to  the  Commission,  receiving  salary  of 
$100  per  year. 

The  Commission  has  no  employees. 

Only  one  meeting  was  held  during  the  year. 

There  are  8  persons  in  the  Unclassified  Service,  and  the  Classified  Service  is 
subdivided  as  follows:    Exempt,  8;  Competitive,  14. 

One  competitive  examination  was  held  for  position  of  patrolman.  Hiere 
were  three  candidates,  all  being  successful.  The  only  reason  given  for  lack  of 
competition  is  the  insufficiency  of  salary.  Ten  days'  notice  of  the  time  and 
place  of  receiving  applications  and  holding  examinations  is  given  by  printing 
on  bulletin  board  at  the  municipal  building.  The  examination  papers  are 
prepared  and  rated  by  the  Commissioners.  All  applications,  examination 
answer  papers  of  candidates,  ratings,  and  eligible  lists  are  preserved  in  fl^ 
and  open  for  inspection  of  appointing  officers. 

The  Commission  reports  2  Competitive  appointments  and  2  Competitive 
resignations. 

All  payrolls  are  certified  in  accordance  with  provision  of  the  law.  In  some 
instances  payments  have  l>een  made  before  certification,  but  are  finally  passed 
upon  by  the  secretary  of  the  Commission. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law  so  far 
as  possible,  but  owing  to  the  scarcity  of  laborers  it  is  often  necessary  to  employ 
without  registration. 

The  Commission  has  a  complete  list  of  all  employees  in  the  city  service. 

CORNELIUS  R.  SHEFFER, 
ROBERT  FRAZIER,  Secretary, 
ANDREW  M.  RYAN, 

Municipal  Civil  Service  Commission. 


Mount  Vernon 

To  the  State  Civil  Sertnce  Commissi^my  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Scnrioe 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  o( 
the  city  of  Mount  Vernon  respectfully  submits  the  following  report  for  the  year 
1916: 
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The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment       Compensation 

Dr.  Wm.  F.  Gilroy Dentist  Nov.     1909  |500 

John  A.  Cronin Lumber  dealer  Nov.     1P09  500 

Morgan  U  Mercer Accountant  Nov.     1909  500 

Joseph  A.  Carey,  appointed  November,  1914,  acts  as  secretary  to  the  Com- 
mission, with  salary  of  $500  a  year. 

Forty-six  meetings  were  held  during  the  year. 

There  are  46  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  14;  Non-Competitive,  2;  Competitive,  42, 
exclusive  of  policemen,  firemen  and  school  janitors. 

During  the  year  1916  competitive  examinations  were  held  as  follows: 

Date  Title  of  position  Candidates    Passed    Failed 

Jan.      4.  Medical    examiner,    Board    of    Health,    $35 

per   month    Postponed,  no  candidates 

Jan.      4.  Nurse,  Health  Dept.,  f900  (No.  1  appointed)  1  10 

Jan.      5.  Probation  officer,  $l,60O  (No.  1  appointed) . .  2  11 

Jan.      5.  Patrolman,  $65  per  month i  16  10  6 

Jan.      6.  Sidewalk  Inspector,  $500  (No.  1  appointed)  .3  2  1 

Jan.    10.  Telephone   switchboard  operator,   $600   (No. 

1  appointed)    2  2  0 

Jan.    10.  Building   inspector,    $5.20   per    day    (No.    1 

appointed)    5  4  1 

Jan.    15.  Medical  examiner.  Board  of  Health,  $35  per 

month   (No.  1  appointed) 1  1  0 

Jan.    28.  Police    surgeon,     $35     per    month     (No.     2 

appointed)   2  2  0 

Feb.      8.  Inspector,      -weights     and     measures,     $600 

(No.   1  appointed) 4  3  1 

Feb.    14.  City    physician,    $35    per    month     (No.     1 

appointed)   1  1  0 

Feb.    14.  Veterinarian,    fire    dept.,     $25     per    month 

(No.  2   appointed) 2  2  0 

Mar.  11.  Sanitary  Inspector,  $1,200  (No.  1  appointed)  6  4  2 

Mar.  11.  Clerk,  corporation  counsel,  $1,000  to  $1,500 

(Nos.  1  and  2  appointed) 

Aug.    18.  Clerk,     Board    of    Health,     $1,200     (No.     1 

appointed)  6  6  0 

Sept.  28.  Prison    keeper,    police    dept.,    $780    (No.    1 

appointed) 4  8  1 

Competitive  examinations  are  announced  for  at  least  ten  days  by  paid 
advertisement  in  the  local  daily  paper  and  by  bulletin  posted  in  conspicuous 
place  in  the  city  hall.  Examination  questions  are  prepared  and  answers  rated 
by  the  Commission,  except  for  such  technical  positions  as  require  outside 
assistance.    All  the  papers  and  records  of  the  Commission  are  properly  filed. 

No  non-competitive  examinations  were  held. 

Only  a  few  laborers  registered  for  positions  in  the  service.  Two  books  are 
kept  for  registration  of  laborers  by  a  clerk  in  the  department  of  public  works. 
One  of  these  books  is  the  record  of  the  Civil  Service  Commission,  and  the 
other  is  for  the  department  of  public  works.  It  was  stated  that  no  one  is 
employed  who  is  not  registered. 

The  secretary  certifies  to  the  payrolls  submitted  to  the  Commission.  The 
payrolls  for  the  department  of  public  works  and  fire  department  are  submitted 
twice  a  month,  while  the  other  payrolls  are  submitted  monthly.  The  city 
comptroller  does  not  now  pay  without  certification  of  the  payrolls  and 
accounts  by  the  Mimicipal  Commission. 

The  Commission  has  a  roster  of  city  employees  kept  by  cards,  but  the  same 
is  not  a  complete  record  of  the  service,  as  departments  do  not  always  notify 
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the  Commission  of  separations  from  semce  and   appointments    when   nuide, 
and  for  this  reason  is  unable  to  keep  an  accurate  record. 

DR.  WM.  F.  GII.ro  V. 
JOHN  A.  CROXIX, 
MORGAN  L.  MERCER. 

Municipal  Civil  Service  Commiseiofi. 
.)oki>:ph  a.  Cabey, 

Secret  ar  11. 


Middletown 

To  the  State  Ciiil  Strri<:v  (.'owii/im'/ort,  Albany,  .A.  1.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (oliapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Comniisriiun  of 
the  city  of  Middletown  respectfully  subniit8  the  following  report  for  ihe  year 

1916: 

Ihe  Commission  is  composed  as  follows: 

Dale  uf 
Name  Occupation  appointment        Compeoaadon 

Henry  C.  McBralr Dentist  Jan.  2,  1916  N^ooe 

Russell  M.  Vernon Lawyer  Jan.  2,  1916  None 

Bmil  E.  E.  Raasch Merchant  Jan.  2,  1910  Nuuo 

Alice  M.  Adams,  appointed  March  11,  1901,  is  secretary  to  the  Cuiinnisbii^n. 
receiving  compensation  of  $100  per  annum. 

Ihe  Connuission  held  thirteen  meetings  during  the  year. 

Thei'e  are  104  persons  in  the  Unclassified  Service,  exclusive  of  teachera,  and 
the  Classified  Service  is  subdivided  as  follows:    Exempt,  14:  Competitive,  33. 

There  were  602  laborers  employed  during  the  year. 

Competitive  examinations  were  held  as  follows: 

Position  Passed       Failed 

Janitor  of  school  houses 5  1 

Clerk  of  common  council  and  other  boards a 


Police  constable 4  8 

Notices  of  examinations  are  published  in  the  official  newspapers,  on  the 
bulletin  board  in  the  city  hall  and  in  several  conspicuous  places  in  various 
parts  of  the  city.  Examination  papers  are  prepared  under  the  direction  of  the 
Municipal  Civil  Service  Commission.  All  applications,  examination  papers, 
ratings  and  eligible  lists  are  filed  and  are  open  to  inspection,  if  the  Municipal 
Commission  so  directs. 

The  provision  of  the  law  regarding  registration  of  laborers  has  not  been 
complied  with.  The  city  is  obliged  to  employ  laborers  at  such  times  and  in 
such  manner  as  it  can  get  them,  and  there  is  always  a  shortage  of  help  of  this 
grade,  so  that  it  is  impossible  to  comply  with  the  exacting  provisionb  of  the 
rules. 

During  the  year  twenty-two  laborers  were  employed. 

Commission  reports  3  Exempt  appointments;  6  Competitive  appointments;  1 
Exempt  removal;  4  Competitive  removals;  4  Exempt  resignations  and  5  Com- 
petitive resignations. 

Payrolls  are  reviewed  and  certified  by  the  president  and  secretary'  of  the 
Commission,  in  compliance  with  the  provision  of  the  law. 
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Oommission  has  a  complete  roster  of  all  city  employees,  giving  name,  title  of 
position,  date  of  appointment  and  salary. 

HENRY  C.  McBRAlR, 
RUSSELL  M.  VERNON, 
EMIL  E.   E.   RAASCH, 
Municipal  Civil  Service  Commission. 
Alice  M.  Adams, 

Secretary. 


Newl?urgh 

To  the  State  Civil  Service  Commisaionf  Albany,  N,  Y.: 

Gektlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  la.  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Xewhurgh  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of  Compensation 

Name  Occupation  appointment        per  annum 

Reuben  H.  Hilton   (Pree.) Lawyer  Jan.  1,  1916  $75  OO 

Isaac  C.  Chapman Druggist  Jan.  1,  1916  75  00 

David  H.  Kidd Insurance  agent       Jan.  1,  lf)16  75  00 

D.  J.  Coutant  acts  as  secretary  to  the  Commission. 
Tlie  Commission  held  twenty -three  meetings  during  the  year. 
There  are  22  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:    Exempt,  7;  Competitive,  26;  IN  on- Competitive,  18. 
Competitive  examination.s  were  held  as  follows: 

Title  of  Position  .  Passed         Failed 

Librarian 1  0 

Chauffeur »  2 

Patrolman 14  0 

Janitor,  public  bnildlhgs 2  5 

Superintendent,  fire  alarm 2  0 

InHpector   of   construction 4  0 

Notice  of  examination  is  given  by  posting  on  bulletin  board  at  entrance  to 
city  hall  at  least  ten  days  in  advance.  Examination  papers  are  prepared  and 
rated  by  the  Commissioners  and,  together  with  applications  and  eligible  lists, 
are  preserved  in  accessible  files  and  open  for  public  inspection. 

There  were  no  non-competitive  nor  provisional  examinations  held  during  the 
vear. 

•  ■ 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with.  During  the  year  forty-five  laY^rers  were  registered,  all  being 
appointed. 

The  Commission  reports  six  competitive  appointments  and  no  removals, 
reBignations  nor  transfers. 

There  was  one  promotion,  the  second  assistant  librarian  being  promoted  to 
first  assistant  librarian,  salary  $700  per  annum. 

There  were  no  appeals  from  ratings  nor  exceptions  from  exaitiinations. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  complied 
with  by  appointing  officers. 

Payrolls  are  reviewed  and  certified  by  the  secretary  of  the  Commission,  in 
compliance  with  the  provision  of  the  law. 
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The  Commiasion  has  a  complete  roster  of  all  city  employees,  gMng  name, 
title  of  position,  date  of  appointment  and  salary. 

REUBEN  H.  HILTON,  President, 
ISAAC  C.  CHAPMAN, 
DAVID  H.  KIDD, 

MunicijHil  Civil  Service  CofnmMsion. 

D.  J.  CotJTANT, 

Secretary. 


New  Rochelle 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentucmen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civ^il  Serrioe 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commisiiion  of 
the  city  of  New  Rochelle  respectfully  submits  the  following  report  for  tlie  jear 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment        Compensation 

Irvinfr  L.  Camp Sales  agent  Jan.  1,  1914  $504  00 

Joseph  H.  DeVean Auditor  Jan.  1,  1914  504  00 

George  B.  Maxcy Salesman  Jan.  1,  1914  504  00 

The  employees  of  the  commission  are  as  follows: 

Date  of  CnrnpcKMUwi 

Naae  Title  of  PoiitioD  sppomtaieDt  per  annum 

Dr.  R.  Condlt  Eddy Medical  examiner    Jan.  1,  1914  $:mK>  00 

John  W.  Linden Clerk  and  -Sec^y      Jan.  1,  1914  504  00 

During  the  year  thirty -eight  meetings  were  held. 

There  are  24  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  8;  Competitive,  158;  Noncompetitive,  20. 
The  Non-Competitive  employees  are  in  the  Park  Department  and  are  employed 
for  only  part  of  the  year. 

Competitive  examinations  were  held  as  follows: 

Title  of  position  No.  of  candidates      Passed      Failed 

Fireman,  fire  department 13  6  7 

Cost  clerk 10  5  5 

Patrolman    46  20  26 

School  nurse  3  1  2 

Inspector,  refuse  collector 2  2  0 

Foreman,  refuse  collector 10  7  3 

Fireman,  fire  department 16  10  6 

Chauffeur   6  3  2 

Lack  of  competition  is  thought  to  be  due  to  insufficiency  of  salary  offered  in 
the  positions  of  school  nurse  and  inspector  and  foreman  of  refuse  collection. 
The  examination  for  school  nurse  was  advertised  out  of  the  city  and  notices 
sent  to  several  hospitals. 

Examinations  are  advertised  two  weeks  in  advance  in  official  newspapers, 
and  also  by  notices  posted  on  bulletin  board  in  the  city  hall.  All  examinations 
are  prepared  and  rated  by  the  Commissioners,  except  when  scientific  knowledge 
is  required,  when  the  services  of  experts  are  employed. 
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Ten  provisional  examinations  were  held.  Open  competitive  examinations 
were  subsequently  held  for  some  of  the  positions,  while  others  are  being  pre- 
pared. 

Four  hundred  and  twenty-two  laborers  were  registered  for  different  posi- 
tions, and  during  the  year  about  132  were  employed. 

The  Commission  reports  1  Exempt  appointment,  28  Competitive  appoint- 
ments, and   19   Non-Competitive  appointments. 

Payrolls  are  compared  with  official  roster,  and  if  found  correct,  certificate 
is  placed  on  them  signed  by  at  least  two  of  the  Commissioners  and  the  secre- 
tary.   Payrolls  of  those  in  the  Unclassified  Service  are  not  certified. 

All  laborers  are  required  to  pass  a  physical  examination  by  the  medical 
examiner  of  the  Commission,  and  in  accordance  with  provision  of  the  law  must 
fill  out  applications  showing  citizenship  vouched  for  by  two  citizens.  Laborers 
are  certified  to  the  heads  of  departments  by  card,  with  name  and  number 
attached,  signed  by  the  secretary  of  the  Commission.  The  Commission  has  a 
card  index  roster  giving  name,  title  of  position,  date  of  appointment  and 
salary. 

IRVING  L.  CAMP, 
JOSEPH  H.  DE  VEAU, 
GEORGE  E.  MAXCY, 
Municipal  Civil  Service  Commiaaian, 
John  W.  Linden, 

Clerk  and  Secretary. 


New  York 

To  the  State  Civil  Service  Commiasiorij  Albany,  N.  Y.: 

Gentlemen. —  We  have  the  honor  to  submit  herewith  the  annual  report  of 
the  Mimicipal  Civil  Service  Commission  of  New  York  for  the  year  ending 
December  31,  1916: 

Expenditures  and  Office  Reorganization 

The  Commission  has  continued  its  efforts  to  improve  office  methods  and 
conditions  in  the  department.  One  of  the  most  important  changes  is  the 
practically  complete  installation  of  an  entirely  new  office  equipment.  This 
was  begun  during  the  year  1916.  All  the  details  of  the  plan  had  been  worked 
out  prior  to  January  1,  1916.  Early  in  the  year  1916  the  specifications  were 
advertised,  bids  received  and  contracts  let  for  the  greater  portion  of  the  new 
filing  equipment.  That  equipment  is  now  installed,  the  most  important 
changes  being  made  in  the  record  room  where  the  Commission  keeps  its  exami- 
nation papers.  Throughout  the  office  new  filing  cabinets  and  a  new  filing 
system  have  been  put  in  working  order,  the  antique,  undesirable  office  furni- 
ture has  been  to  a  large  extent  eliminated  and  new  and  modern  equipment 
installed.  The  offices  of  the  examination  division  have  been  rearranged,  so 
that  examiners  are  now  given  separate  rooms  in  groups  of  two  each,  the 
rooms  being  arranged  to  group  examiners  according  to  their  special  fields  of 
work.  Formerly,  practically  all  regular  examiners  worked  together  in  one 
large  room,  a  condition  which  led  to  confusion  and  annoyance  and  which  was 
undesirable  in  other  respects.  The  new  arrangement  is  a  distinct  improve- 
ment. 
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The  Commission  has  also  had  the  entire  set  of  roster  cards,  containing  the 
complete  record  of  service  of  all  city  employees,  rewritten  on  improved  forms. 
The  old  cards  were  In  bad  condition.  The  records  were  written  in  long- 
hand, were  sometimes  almost  illegible,  and  very  often  so  complicated  as  to  be 
nearly  unintelligible.  The  cards  used  were  so  small  that  it  was  impossible  to 
get  all  the  facts  on  one  card  and,  as  a  result,  the  records  of  employees  long  in 
the  service  were  strung  out  on  several  cards  attached  to  each  other,  any  one  of 
which  might  easily  be  lost,  thus  destroying  in  part  the  official  records  of  the 
Commission,  with  consequent  confusion.  The  new  records  are  on  larger  cards, 
are  clearly  typed,  provide  room  for  a  much  longer  series  of  facts  than  the  old^ 
and  changes  are  indicated  in  type  rather  than  in  long-hand,  and  code  letters 
are  employed  consistent  with  the  code  used  in  the  central  payroll  division. 
In  addition  to  rewriting,  or  rather  typing,  the  roster  cards,  similar  records 
were  prepared  for  the  service  record  bureau  for  about  seventeen  thousand 
competitive  employees  who  are  rated  under  the  service  or  efficiency  record 
system  now  in  use.  In  toto  about  67,000  cards  were  thus  typed,  at  an  expense 
of  about  $1,850,  by  copyists  appointed  from  the  Commission's  eligible  lists. 

A  material  saving  has  been  made  in  the  item  of  postage  charges,  a  heavy 
expense  to  the  Commission.  In  1914  the  cost  of  postage  was  about  $4,100;  in 
1916,  $4,992;  but  in  1916  only  $2,572.20,  a  reduction  from  the  1914  expense  of 
about  $1,528  and  from  1915  of  $2,419.80.  This  saving  has  been  due  largely 
to  the  Commission's  requirement  that  requests  for  applications  shall  be  accom- 
panied by  the  necessary  postage  for  mailing;  to  delivery  by  hand  of  letters  to 
departments  located  in  the  Municipal  Building,  and  to  improved  methods  in 
the  mailing  and  filing  room,  including  the  installation  of  an  electric  mailing 
machine  which  reduced  leakage  of  postage,  and  particularly  to  new  methods  of 
notifying  candidates  of  the  results  of  examination.  The  last-mentioned  change 
is  perhaps  the  most  important.  Under  the  previous  system  of  notification,  a 
candidate  was  first  notified  of  the  result  of  the  first  step  in  his  examination 
and  then  later  summoned  by  a  second  letter  for  the  second  test.  For  example, 
if  the  examination  called  for  an  experience  test  each  candidate  was  first 
advised  of  his  rating  thereon.  All  successful  candidates  were  later  sent 
another  notice  summoning  them  to  the  written  test.  Today,  candidates  who 
pass  the  experience  test  (or  if  there  is  no  experience  requirement,  the  physical 
test)  are  notified  at  one  and  the  same  time  of  the  result  of  the  first  step  and 
the  date  of  the  second.    The  saving  in  this  item  alone  has  been  considerable. 

The  expenses  of  the  Commission,  even  including  the  cost  of  the  new  equip- 
ment, have  been  kept  down  to  the  lowest  possible  sum.  The  expenses  for  the 
year  1914  amounted  to  $200,576.15  and  for  the  year  1915  to  $209,204*79. 
Even  including  the  cost  of  new  equipment,  the  expenses  for  the  year  1916  were 
$207,096.13  out  of  an  appropriation  of  $211,159.14.  The  budget  appropriation 
for  the  year  1917  is  only  $203,729,  the  lowest  budget  for  the  Commission  since 
1912.  The  budget  for  1917,  in  fact,  is  $14,741  less  than  that  for  1914,  which 
was  prepared  by  the  previous  Commission,  and  is  $3,367.13  less  than  the 
amount  actually  spent  during  1916.  The  Commission  has  been  able  to  main- 
tain this  record  of  money  spent  in  spite  of  a  very  appreciable  increase  in  the 
number  of  its  examiners  and  investigators  and  in  spite  of  deserved  increases 
in  salary  granted  to  individiuil  employees.  It  is  safe  to  say  that  the  cost  to 
the  city  of  New  York  of  maintaining  an  employment  agent  to  supply  the 
municipal  corporation  with  efficient  employees  is  an  economical  expenditure 
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of  fluids  and  that  when  the  tremendous  amount  of  waste  in  private  business 
in  recruiting  employees  is  considered,  the  business  value  of  the  work  of  the 
Civil  Service  Commission  is  amply  demonstrated. 

Jmport<iihi  Ewaminationa  of  the  Year 

The  Commission  has  always  regarded  the  work  of  its  examination  division 
as  of  primary  importance.     Hie  first  duty  of  a  Civil  Service  Commission  is 
to   provide  departments  with  employees  who  are  well  qualified  to  do  their 
work.     The  refusal  of  the  present  Commission  to  exempt  several  important 
positions  calling  for  qualifications  of  an  executive  or  administrative  order 
and  paying  high  salaries  has  placed  on  the  Commission  the  responsibility  of 
developing  examination  methods  to  the  highest  degree  of  effectiveness.    During 
the  year  1016  fewer  examinationa  of  great  importance  were  required  than  in 
the  previous  year.    Satisfactory  lists  have,  however,  been  established  for  such 
positions  as  director  of  the  Sea  View  hospital  and  Farm  colony  at  a  salary 
of  $4,380  with  house  and  maintenance  for  the  incumbent  and  family;   for 
chief  probation  officer,  male,  city  magistrates'  courts,  at  a  compensation  of 
$3,600  per  annum;  for  forester  in  the  department  of  parks,  boroughs  of  Man- 
hattan and  Richmond,  at  a  compensation  of  $2,280  per  annum;  for  superin- 
tendent of  the  municipal  asphalt  plant,  at  a  minimum  salary  of  $2,400  per 
annum;  for  superintendent  of  garage  at  $3,000  per  annum;  for  superintendent 
of  industries,  department  of  correction,  at  $3,000  per  anniun,  and  for  director 
of  central  purchase  committee  of  the  board  of  estimate  and  apportionment  at 
$5,000  per  annum.    The  examinations  for  these  positions  required  searching 
tests  both  as  to  candidates'  executive  ability   and   their   special  technical 
knowledge    and    training.      The    non-assembled    form    of    examination    was 
employed  in  some  cases  and  in  all  cases  the  Commission  succeeded  in  securing 
candidates  of  the  best  type  and  demonstrated  what  may  be  done  through 
modem  business-like  methods  of  selecting  men  or  women  for  employment, 
even  in  important  capacities. 

Practical  Teats 

A  number  of  so-called  *"  practical "  tests  of  improved  or  novel  character 
have  been  conducted  by  the  Commission  during  the  last  year.  Among  these 
were  practical  tests  for  trained  nurse,  for  carpenter  and  for  gardener.  The 
Commission  has  also  completed  plans  for  a  practical  examination  for  pilot. 
The  practical  test  for  gardener  was  the  first  for  that  position  which  the  New 
York  Commission  has  ever  held  and  that  test  for  pilot  will  be,  so  far  as  the 
Commission  knows,  entirely  novel  in  the  United  States.  The  examination  for 
trained  nurse  was  conducted  at  Bellovue  hospital.  The  examiners  were 
J.  Elizabeth  Hitchcock,  superintendent  of  the  Henry  Street  settlement  and  sec- 
retary of  the  board  of  nursing  examiners  of  the  New  York  State  Regents'  Board 
since  1903,  and  Lydia  E.  Anderson,  who  has  at  different  times  held  important 
positions  at  the  Sloan  Maternity  hospital,  Mt.  Sinai  hospital  and  the  Home 
hospital  of  Providence,  R.  I.  She  is  also  a  member  of  the  board  of  nursing 
examiners.  Candidates  in  this  test  were  required  to  demonstrate  knowledge 
of  proper  methods  of  applying  improvised  bandages,  changing  positions  and 
lifting  mannikins  of  normal  size.,  representing  a  patient  suffering  from  a 
broken  leg,  and  actually  to  prepare  material  for  throat  culture.  In  the  course 
of  the  practical  tests,  questions  were  asked  to  draw  out  candidates*  knowledge 
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of  proper  methodB  of  ventilation  and  sanitation  and  of  the  latest  means  and 
appliances  for  safeguarding  milk  and  other  food  in  hospital  wards. 

The  practical  test  for  carpenter  was  a  great  improvement  over  previous 
examinations  for  this  position.  In  the  past,  such  examinations  have  been 
held  in  shops  in  the  corporation  yards  of  the  city  of  New  York  and  candidates 
have  been  required  to  show  only  a  comparatively  elementary  knowledge  of 
the  trade.  For  example,  the  only  work  they  were  called  on  to  do  was  such  as 
the  making  of  a  panel  or  the  repair  of  a  broken  piece  of  furniture.  They 
were  not  called  upon  to  do  a  piece  of  carpentry  work  from  drawings  and 
according  to  measurements.  The  examination  held  in  1916  was  conducted  at 
Pratt  Institute  by  one  of  the  Institute's  own  expert  carpenters.  Candidates 
were  here  required  to  make  a  panel  door,  nine  and  one-half  inches  by  fourteen 
inches,  from  the  rough  material.  This  test  involved  all  the  fimdamental 
principles  of  the  trade,  the  reading  of  working  drawings,  working  to  meas- 
urement, sawing,  chiseling,  marking  etc. 

The  practical  test  for  gardener,  the  first  one  which  the  New  York  Commis- 
sion has  held,  was  conducted  at  the  Van  Cortlandt  Park  nurseries  by  Mr. 
George  V.  Nash,  head  gardener  of  the  New  York  Botanical  Gard^is.  It 
consisted  of  the  actual  preparation  of  the  soil,  the  transplanting  of  plants, 
the  pruning  of  shrubs  and  trees  and  the  naming  of  trees,  plants  and  shrubs  in 
the  nurseries. 

The  novel  test  for  pilot  will  be  conducted  within  a  short  time.  The  services 
of  Captain  N.  L.  Cullin,  superintendent  of  tlie  marine  service  of  the  Central 
Railroad  of  New  Jersey,  and  Captain  Reginald  Fay,  superintendent  of  the 
marine  service  of  the  New  York  Central  and  Hudson  River  railroad,  have 
been  secured.  In  this  test  it  is  contemplated  that  candidates  will  be  required 
to  pilot  boats  up  and  down  the  harbor  under  hea\^'  traffic  conditions  and  in 
and  out  of  slips  and  to  demonstrate  their  knowledge  of  and  experience  with 
nautical  terms  and  operations.  In  order  to  prevent  any  possible  damage  from 
inexperienced  or  unqualified  pilots  both  of  the  examiners  will  be  in  the  pilot 
house  at  all  times. 

Markatnanahip  in  Police  Department 

An  interesting  departure  for  the  New  York  City  Commission  is  the  holding 
of  a  test  for  marksmanship  in  the  police  department  which  began  late  in 
December  and  is  now  going  on.  The  test  is  held  at  the  request  of  the  police 
commissioner.  Credit  for  success  in  the  test  will  be  considered  in  the  pro- 
motion examination  for  sergeant  of  police.  The  conditions  are  similar  to 
those  which  obtain  in  national  championship  contests.  The  basis  of  rating 
is  the  same  as  that  used  in  rating  citizenship  in  the  United  States  army  and 
the  test  is  being  conducted  under  the  supervision  of  army  officers  at  police 
headquarters.  Primarily,  the  purpose  of  giving  credit  for  marksmanship  is 
to  encourage  members  of  tlie  uniformed  force  in  the  rank  of  patrolman  to  keep 
their  marksmanship  up  to  a  high  standard.  The  test  is  proceeding  rapidly 
and  when  its  final  results  are  known  the  facts  promise  to  be  of  interest. 

AnnovAicement  of  Coming  Examinations 

In  the  management  of  the  examination  division  special  improvem^it  has 
been  made  in  anticipating  demands.  It  is  not  feasible  for  the  Conunission  to 
anticipate  all  the  obligations  it  may  have  to  meet  in  the  course  of  any  year. 
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The  rules  require  that  the  Commission  shall  announce,  so  far  as  practicable, 
the  examinations  which  it  is  likely  to  hold  during  the  following  twelve 
months.  The  difficulty  of  anticipating  all  the  examinations  and  making  an 
absolutely  accurate  statement  of  opportunities  in  the  civil  service  for  a  period 
of  twelve  months  in  advance  has  been  so  great  that  in  the  past  little  if  any 
attempt  was  made  to  follow  out  this  provision  of  the  rules.  The  Commission 
believes,  however,  that  it  is  desirable  not  only  from  the  standpoint  of 
efficiency  in  the  examination  division  but  also  in  the  interest  of  the  public, 
and  particularly  of  young  men  and  young  women,  to  endeavor  to  give  some 
idea  of  what  the  Commission  may  be  able  to  offer.  Excessive  caution  will 
work  more  harm  than  possible  mistakes  which  the  Commission  may  make  in 
publishing  a  statement  of  probable  opportunities.  One  great  advantage  in 
making  such  an  announcement  is  that  it  encourages  prospective  candidates 
to  take  thorough  courses  of  training,  not  primarily  courses  intended  to, 
"  cram  **  candidates  for  a  forthcoming  examination,  but  to  supplement  their 
natural  ability  and  experience  by  special  training  so  that  they  will  not  only 
be  successful  in  passing  the  examination  but  will  be  successful  and  efficient 
as  city  employees.  The  Commission  recently  published  a  pamphlet  showing 
the  probable  opportunities  for  entrance  into  the  civil  service  and  during  the 
coming  year  will  endeavor  to  work  out  a  plan  from  its  own  experience  which 
will  enable  it  to  publish  at  the  end  of  the  year  1917  a  fuller  statement  of 
opportunities  for  the  year  1918. 

To  forewarn  the  examination  division  of  demands  to  be  made  upon  it 
because  of  the  creation  of  new  positions  or  because  of  changes  requiring  pro- 
motion examinations,  the  advisory  board  now  has  presented  to  it  a  state- 
ment from  one  of  the  assistant  chief  examiners  showing  action  by  the  board 
of  estimate  and  apportionment  or  the  board  of  aldermen,  or  both,  taken 
from  the  calendars  or  the  minutes  of  those  two  bodies.  This  report  indicates 
in  each  case  whether  or  not  there  is  an  approjn'late  eligible  list  or  promotion 
list  and  whether  or  not  the  Commission  will  be  required  to  hold  either  an 
open  competitive  or  a  competitive  promotion  examination.  At  present, 
therefore,  instead  of  waiting  for  requisitions  from  heads  of  departments, 
which  in  the  past  have  frequently  not  been  presented  for  weeks  after  action 
by  the  board  of  estimate  and  apportionment,  the  examination  division  is  now 
able  to  begin  at  once  preparations  for  examination  as  soon  as  the  appropriat- 
ing authorities  of  the  city  have  acted. 

Advertising  Methods 

The  effectiveness  of  the  improved  advertising  methods  adopted  by  the 
Commission  in  1914  has  been  consistently  demonstrated  throughout  the  past 
year.  The  cost  of  advertising  was  remarkably  low  and  the  quality  of  candi- 
dates recruited  shows  that  the  advertising  reaches  the  right  class  of  pros- 
pective applicants.  The  Commission  has  found  the  use  of  bulletin  boards  in 
educational  institutions  and  the  assistance  of  charitable  and  professional 
societies  of  the  greatest  value.  It  is  true  that  the  number  of  applications 
filed  for  positions  in  the  competitive  class  is  less  than  for  the  year  1915. 
The  total  number  received  was  24,896,  as  compared  with  28,732  in  1915,  a 
decrease  of  3,836.  As  stated  in  the  last  annual  report,  however,  this  is  by  no 
means  an  indication  that  Advertising  methods  are  less  effective.  The  value 
of  advertising  depends  not  merely  upon  the  number  of  responses  but  on  the- 
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quality   of   those   who  do   respond.     The  city  of  New   York,    like    all    otlier 
employers,  has,   furthermore,  had  Ut  face  unusual   conditions    in    the   lato 
market.     Tliis  has  been  most  strikingly  demonstrated  in  the  unprecedented 
difficulty  the  Commission  has  met  in  securing  a  sufficient  number  of  candi 
dates  for  employment  as  drivers  and  sweepers  in  the  street  cleaning^  depart- 
ment.    During  the  yeai'  1914  there  were  1,313  applications  filed  for  driver 
and    248    applications    for    sweeper.      In    191  .^    th.e   applications    for    driver 
decreased  to   1,047,  253  applications  having  been  filed  for  sweeper,    and  in 
1916  there  was  a  further  decrease  to  62S  applications  for  driver,  746  applica- 
tions having  been  filed  for  sweeper.     In  fact,  the  Commission  has  not  heem 
able  to  supply   the  street   cleaning  department  with  as  many   drivers    and 
sweepers  as  the  department  needed,  in  spite  of  very  unusual   measure  tc 
induce  men  to  apply.     Unfortunately,  the  Commission  is  not  allowed  under 
the  provisions  of  the  charter  to  advertise  examinations  for  these  positions  or 
any  other  positions  in  the  labor  class  in  the  daily  press,  or  elsewhere,  except 
in  the  City  Record.    It  has  been  forced  to  resort  to  other  methods  of  publicity. 
The  latent  endeavor   to  secure  candidates   has  just  recently   been   put   into 
effect.     This  plan  provides  for  the  placing  throughout  the  city  of  attractive 
posfers  calling  attention  to  the  opportunities  offered  for  employment  in  iht 
street  cleaning  department,  with  good  pay,  steady  employment  and  retirement 
on  pension.    The  Commission  has  received  from  several  departments,  notably 
the  department  of  street  cleaning,  the  department  of  docks  and  ferries,  the 
department  of  plant  and  structures  and  the  bureau  of  public  buildings  and 
offices,  much  assistance,  and  has  also  had  the  very  hearty  co-operation  of  the 
Brooklyn   Rapid  Transit  Company  and  Greater  New  York   Slide  Company, 
assistance  for  which  the  Commission  desires  to  extend  its  thanks  and  appre- 
ciation at  this  time.    It  is  too  early  to  ascertain  whether  this  publicity  cam- 
paign will  be  successful  or  not,  but  the  Commission  believes  that  every  effort 
has  been  made  to  meet  the  situation.    In  order  to  supply  the  commissioner  of 
street  cleaning  expeditiously  with  all  the  help  the  Commission  can  obtain,  the 
Commission  has  agreed  to  adopt  the  unusual  plan  of  examining  candidates 
for  driver  and  sweeper  every  day  as  long  as  the  present  situation  continues  and 
as  long  as  there  are  any  candidates  at  all  to  be  examined.    It  has  also  made  ar- 
rangements to  permit  the  medical  examiners  of  the  department  of  street  clean- 
ing to  re-examine  candidates  in  the  office  of  the  Commission  immediately  after 
the  applicants  pa^s  the  medical  tests  of  the  Commission  so  that  they  may  beat 
once  appointed.     Such  re-examinations  by  the  medical  officers  of  the  depart- 
ment of  street  cleaning  are  required  by  the  rules  of  that  department,  but  the 
present  plan  expedites  the  procedure  so  that  the  certifications  may  be  made 
immediately  and  the  commissioner  of  street  cleaning  make  his  appointments 
without  the  slightest  delay.     Under  the  old  method  of  examination  a  delay 
of   many   hours,   frequently    of   several    days,   was  entailed   because   of   the 
necessity   of   waiting  for   candidates   certified   to  the  depaVtment   to   report 
after  certification  for  examination  by  the  department's  physicians. 

Progress  in  Service  Records 

Real  progress  has  been  made  in  the  development  of  the  service  record 
system.  Tlie  new  system,  which  was  approved  by  the  Commission  in  the 
latter  part  of  1915,  is  now^  in  operation  in  practically  all  departments.    At 
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the  time  it  waa  adopted  it  was  not  put  forth  as  a  perfect  scheme  in  itself 
because  it  was  recognized  that  the  problem  of  efficiency  or  service  records  was 
perhaps  the  most  complicated  and  difficult  which  any  Commission  must  solve. 
It  was  expected  that  the  new  system  would  have  to  be  changed  as  timb  went 
on  and  as  experience  demonstrated  its  possible  weaknesses.  The  experience 
of  the  last  year  has  already  resulted  in  some  changes,  but  the  Commission 
believes  that  the  records  submitted  under  the  new  system  are  fully  as  satis- 
factory as  under  the  old  and  that  the  new  system  provides  a  sound  basis  for 
the  ultimate  development  of  fair  and  adequate  service  records.  One  of  its 
most  important  and  beneficial  results  is  closer  co-operation  between  the 
Commission  and  heads  of  departments  and  a  more  intelligent  rating  of 
employees.  This  has  been  accomplished  very  largely  through  the  working 
out  of  a  plan  of  developing  the  Commission's  examiners  into  employment 
experts,  but  partly  also  as  a  result  of  the  system  itself.  Under  the  new 
system,  rating  officers  in  departments  have  before  them  a  much  clearer  outline 
of  the  factors  in  an  employee's  record  which  should  be  considered  and  are 
guided  accordingly.  The  development  of  examiners  as  specialists  in  difTerent 
departments  is,  the  Commission  believes,  one  of  the  most  important  in  civil 
service  administration  in  New  York  city,  not  only  because  of  its  value  in  the 
normal  work  of  the  Commission,  but  because  of  its  possibilities  for  extending 
the  functions  of  the  Civil  Service  Commission  beyond  the  mere  routine  of 
examining  candidates  and  enforcing  the  minute  details  of  the  Civil  Service 
Law  and  rules.  This  idea  has  been  kept  in  mind  for  the  last  three  years. 
Details  of  a  plan  were  worked  out  in  1915,  and  during  the  past  year  the 
scheme  has  been  in  successful  operation.  .The  maintaining  of  proper  service 
records,  which  count  so  much  in  promotion  examinations,  requires  that  rep- 
resentatives of  the  Commission  shall  work  with  rating  officers  in  personnel 
boards  of  the  various  departments  so  that  there  shall  be  uniformity  through- 
out the  service  as  to  standards  of  rating  and  so  that  there  shall  be  proper 
discrimination  shown  in  the  comparative  ratings  of  civil  employees. 

Specialisation  of  Examiners 

Under  the  scheme  of  assigning  examiners  to  concentrate  on  particular 
departments,  these  examiners  not  only  act  as  the  Commission's  representatives 
in  the  preparation  of  efficiency  records  for  the  department  to  which  they  are 
assigned,  but  are  also  the  specialists  on  whom  the  Commission  can  call  from 
time  to  time  in  the  preparation  of  examinations  for  positions  in  departments. 
It  frequently  happens  that  the  needs  of  one  department  arc  materially 
different  from  the  needs  of  other  departments.  A  department  like  that  of  a 
borough  president,  with  a  large  engineering  force  and  with  great  public 
improvements  constantly  going  on,  calls  for  examiners  of  special  engineering 
training.  On  the  other  hnnd,  in  an  institutional  department  like  the  depart- 
ment of  public  charities  the  Commission  should  be  represented  by  examiners 
specially  qualified  by  training  and  interest  to  assist  the  department  in 
securing  employees  who  can  carry  on  its  inspectional  work,  who  have  special 
training  in  the  care  of  patients  in  hospitals  or  in  modern  methods  for  the 
care  of  dependent  children  or  dependent  adults  in  a  private  or  public 
charitable  institution.  In  the  law  department  the  Commission  should  be 
represented   by  an   examiner  with   legal   training  who   can   understand   the 
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needs  of  tiiat  great  law  office  and  who  can  advise  the  Conuniasioo  as  to  the 
type  of  examinations  required  to  meet  the  peculiar  needs  of  such  an  office. 
This  is  the  basic  idea  of  having  the  Commission's  examiners  develop  into 
departmental  specialists  and  its  application  is  bound  to  result  in  material 
benefit  to  every  department  concerned. 

Courses  in  Training  for  Public  Service 

A  very  important  development  of  last  year,  which  is  also  the  culmination  of 
plans  which  the  Commission  has  had  in  mind  for  a  long  time  is  the  offering 
by  the  College  of  the  City  of  New  York  of  special  courses  for  entrance  into 
the  service  and  some  courses  for  municipal  employees.  The  courses  of  instruc- 
tion for  entrance  into  the  service  have  been  confined  to  some  semi-professional 
positions,  such  as  laboratory  positions  and  employment  in  the  engineering 
service.  The  most  valuable  part  of  this  work  has  related  to  the  courses  of 
instruction  for  city  employees  in  which  the  college  has  accepted  the  educa- 
tional entrance  requirements  of  the  Commission  as  adequate.  The  purpose 
of  these  courses  has  been  to  offer  municipal  employees  an  opportunitj  to 
prepare  themselves  for  promotion.  The  training  has  covered  courses  for 
clerical  employees;  for  employees  in  the  accounting  service;  for  engineering 
employees  and  for  employees  in  the  inspectional  service.  They  have  been 
very  well  attended  and,  in  fact,  the  number  of  employees  who  applied  for 
permission  to  take  the  courses  exceeded  in  every  case  the  limit  set  by  the 
college  authorities.  For  some  of  these  courses  a  fee  is  charged  and  others  are 
free.  The  Commission  has  allowed  the  college  the  use  of  its  examination  room 
and  has  worked  in  very  dose  co-operation  with  the  college  authorities  and 
with  the  mayor's  committee  on  training  for  the  public  service.  The  instruc- 
tion given  is  intended  to  enable  employees  to  improve  their  opportunities  for 
advancement  and  also  to  provide  training  for  original  entrance  into  the 
service.  The  courses  offered  are  not  merely  designed  to  meet  the  supposed 
requirements  of  forthcoming  civil  service  examinations,  but  are  to  give 
thorough,  fundamental  and  advanced  training  for  the  special  needs  of  munici- 
pal business.  In  the  opinion  of  the  Commission  there  is  no  greater  opportunity 
for  advance  in  its  work  than  the  development  and  extension  of  this  idea  of 
training  for  public  service.  "  Cramming  "  schools,  which  have  sprung  up  in 
such  great  numbers  during  recent  years  and  whose  sole  purpose  is  to  prepare 
candidates  to  pass  examinations  by  crowding  the  largest  amount  of  more  or 
less  valuable  instruction  into  the  shortest  length  of  time,  are  not  designed 
to  render  the  most  good  to  the  city's  business.  In  the  opinion  of  the  Com- 
mission the  public  school  system  or  a  private*  educational  institution  of  high 
standing  which  overlooks  its  opportunity  to  train  young  men  and  young 
women  for  service  to  the  State,  as  well  as  for  private  business  or  professional 
life,  is  not  performing  its  full  duty  to  the  State.  The  civil  service  may  be 
greatly  elevated  in  the  estimation  of  the  public  and  may  certainly  be  mate- 
rially improved  in  its  efficiency  if  educational  institutions  will  offer  to 
students  the  same  possibility  of  training  for  success  in  public  life  as  for 
success  in  private  life.  The  city  needs  men  and  women  who  have  been  spe- 
cially trained  to  meet  what  are  often  the  peculiar  and  exceptional  require- 
ments of  civil   service.     Private  business  and  public  business  are  alike  in 
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many  respects,  but  are  essentially  different  in  others  and  the  experience  of 
this  Commission  convinces  it  that  one  of  the  great  possibilities  of  the  future 
is  the  development  of  special  courses  for  public  service. 

Revision  of  Examinaiione  for  the  Non-Competitive  Class 

Another  important  improvement  of  the  last  year  is  the  revision  of  the  Non- 
Competitive  Class  and  the  system. of  examinations  for  appointment  to  non- 
competitive positions  therein.  This  class  includes  plaojBS  of  a  minor  nature  in 
the  city  institutions  or  elsewhere  that  it  is  not  practicable  to  fill  through  com- 
petition or  by  registration,  as  in  the  labor  class.  There  are  something  over 
five  thousand  appointments  to  non-competitive  positions  in  the  city  service 
each  year.  The  great  majority  are  in  city  hospitals  and  other  city  institu- 
tions, such  as  hospital  helpers,  hospital  attendants,  cooks,  bakers  and  the  like. 
In  1915  the  Commission  amended  its  rule  governing  examinations  for  these 
positions  providing  for  boards  of  examiners  in  institutions  who  were  to  con- 
duct the  examinations  for  positions  in  their  respective  institutions  under  the 
supervision  of  the  Commission,  allowing  the  departmental  board  of  examiners 
to  examine  only  for  places  outside  of  institutions.  This  change  was  a  step 
in  advance,  but  proved  to  be  unsatisfactory.  After 'further  very  careful  study 
the  following  plan  was  adopted:  « 

The  N"on-Competitive  Class  was  divided  into  two  parts,  part  1  consisting 
of  all  positions  paying  $720  per  annum  or  more,  and  of  positions,  irrespective 
of  salary,  calling^ for  special  educational  or  technical  qualifications,  and 
part  2  consisting  of  all  other  positions  in  the  Non -Competitive  Class,  i.  e.,  posi- 
tions paying  less  than  $720  per  annum,  which  do  not  call  far  any  special 
training  or  education.  The  rules  governing  examinations  for  the  Non-Com- 
petitive Class  were  accordingly  changed,  providing  that  the  institutional  or 
departmental  boards  of  examiners  might  conduct  the  examinations  only  for 
positions  in  part  2  and  that  for  positions  in  part  1  the  examinations  must  be 
conducted  by  the  Commission.  It  was  not  expected  that  the  latter  examina- 
tions would  in  any  great  number  of  cases  be  written.  Instead  it  was  planned 
to  require  the  appointing  ofiScer  to  submit  to  the  Commission  on  blanks 
especially  prepared  for  that  purpose  a  detailed  statement  of  the  experience 
and  training  of  the  person  proposed  for  appointment.  In  order  to  meet 
emergencies  so  that  appointments  might  be  made  before  the  examination  the 
new  rule  now  provides  that  appointment  may  be  made  for  a  period  not  to 
exceed  thirty  days,  with  the  approval  of  the  Commission,  preceding  the  com- 
pletion of  the  examination.  The  amendment  became  effective  October  6,  1916. 
The  plan  has  not,  therefore,  been  in  operation  long  enough  to  justify  any 
final  expression  of  opinion  as  to  its  permanent  value.  The  new  system  cer- 
tainly appears,  however,  to  be  an  improvement  over  the  former  one.  In  the 
first  place,  actual  control  by  the  Commission  of  these  non-competitive  exami- 
nations has  been  extended  to  those  positions  in  which  special  care  must  be 
used,  and  in  the  second  place  it  is  now  possible  to  set  fairly  definite  require- 
ments for  these  tests.  Not  only  is  the  experience  of  candidates  rated,  but 
their  character  is  also  investigated  wherever  there  is  indication  that  a  candi- 
date's character  or  record  is  open  to  question.  Statements  as  to  experience 
are  always  substantiated.  The  next  year  should  clearly  show  just  how  effec- 
tive the  new  scheme  will  be  and  if  it  shall  appear  that  changes  are  needed  or 
that  positions  noA'  in  part  2  may  be  placed  in  part  I  such  changes  will  be 
made. 

11. 


322         IvEPORT  OF  State  Civil  Service  Commission 

Appointments  Without  Examination  Under  Rule  XIL,  Claueee  S,  €a  amd  Sb 

No  appointments  have  been  allowed  without  examination  under  the  proTisions 
of  Rule  XII.,  parajzraph  5.  which  permits  the  Commission  to  waive  the  require* 
ment  of  competition  for  a  position  in  the  Competitive  Class  "  demanding 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character "  where  the  person  designated  is  a  person  of  hi^h  and 
recognized  attainment  in  such  qualities  and  where  competition  is  imprac- 
ticable. 

Under  the  provisions  of  clauses  6a  and  6b  of  Rule  XII.,  which  permit  the 
Commission  to  waive  competition  in  order  to  permit  the  employment  of  an 
expert  enga^e<l  in  private  business  to  render  professional,  scientific,  technical 
or  expert  service  of  an  occasional  or  temporary  and  exceptional  character  the 
number  of  original  appointments  during  the  year  has  been  only  207.  In 
only  three  cases  has  there  been  an  extension  of  time.  That  is  to  say,  heads  of 
departments  in  requesting  approval  of  employment  for  a  definite  period  have 
met  the  requirement  of  the  Commission  that  the  estimates  shall  be  ve^ 
carefully  made  bo  that  when  the  Commission  acts  in  the  first  instance  it  will 
be  in  a  position  to  determine  whether  or  not  competition  is  practicable.  The 
policy  of  the  <>>mmission  has  been  that  wherever  possible  appointments  to 
such  positions  shall  be  made  from  competitive  eligible  lists.  Several  such 
selections  have  been  made  in  the  case  of  veterinarians,  in  the  case  of  engineers 
employed  to  do  special  investigation  work  in  the  office  of  the  commissioner  of 
accounts,  and  the  like.  The  Commission  is  now  making  a  study  of  appoint- 
ments under  Rule  XII.,  clauses  6a  and  6b,  with  the  view  to  determining 
whether  or  not  it  would  be  practicable  for  the  Commission  to  hold  competitive 
examinations  in  order  to  anticipate  demands  for  such  special  employment. 
It  is  the  desire  of  the  Commission  as  the  employment  agent  of  the  city,  to 
supply  appointing  officers  with  experts  for  such  occasional  and  temporary 
service,  believing  that  the  men  so  appointed  would  be  at  least  as  well  quali- 
fied as  men  selected  without  examination  and  believing  that  it  is  the  duty  of 
the  Conunission  to  meet  every  demand  for  employees  which  may  arise  if  it  is 
hiunanly  possible  for  the  Commission  to  do  so.  The  Commission  recognixes 
that  there  will  be  cases  in  which  heads  of  departments  must  be  allowed  to 
make  appointments  for  such  occasional  or  temporary  expert  services,  but  it 
desires  to  reduce  such  employment  to  a  minimum. 

Review  of  the  Results  of  the  Last  Three  Years 

The  work  of  the  Commission  during  the  past  year  has  rounded  out  a  pro- 
gram,  most  of  the  features  of  which  the  Commission  had  in  mind  in  the 
beginning  of  the  year  1914,  and  some  of  which  have  been  the  natural  develop- 
ment of  the  last  three  years.  It,  therefore,  seems  proper  to  review  briefly  this 
general  record. 

The  most  important  features  of  this  program  which  have  been  completed 
are  the  business  reorganization  of  the  office,  improvements  in  examinations; 
improvements  in  advertising  methods;  extension  of  physical  examinations  for 
candidates  for  all  competitive  positions;  the  holding  of  competitive  examina- 
tions for  high  administrative  positions;  investigations  of  alleged  improper 
assignments:  the  improvement  of  the  efficiency  or  service  record  system: 
improvement  ft   in    non-competitive  examinations   for   provisional   employees; 
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extension  of  control  by  the  CommiBaion  in  the  matter  of  Bpecial  appointmenta 
without  examinations;  the  offering  of  courses  for  training  for  the  public 
service  by  the  College  of  the  City  of  New  York  and  the  improvement  of 
examinations  for  positions  in  the  Non-Competitive  Class. 

In  the  business  reorganization  of  the  office,  the  Commission  abolished  the 
labor  bureau  as  a  separate  part  of  the  office,  with  resultant  economies,  and 
concentrated  all  work  connoted  with  the  Labor  Class  in  the  central  offices 
of  the  Commission.  An  entire  new  set  of  forms  has  been  devised  for  the 
use  of  departments  in  their  correspondence  with  the  Commission.  Improved 
methods  of  computing  final  averages  of  candidates  in  examinations  and  the 
preparation  of  eligible  lists  have  been  adopted.  New  forms  of  application 
blanks  have  been  devised  and  a  new  system  of  checking  citizenship  for  natural- 
ized citizens  put  in  operation.  The  office  equipment  and  filing  system  have 
been  brought  up  to  date.  Considerable  economies  have  been  efi'ected  in  various 
items,  such  as  postage  and,  as  already  stated,  the  Commission  begins  the 
year  1917  with  a  lower  budget  than  for  any  time  since  1912. 

In  improving  examination  methods,  the  Commission  has  adopted  for  the 
first  time  in  New  York  city  the  nonassembled  type  of  examination.  It  has 
extended  the  policy  of  securing  the  assistance  of  experts  of  the  highest  stand- 
ing engaged  in  private  business  and  social  and  philanthropic  work,  frequently 
without  cost  to  the  city.  It  has  made  its  official  advertisements  much  more 
detailed  both  as  to  statements  of  duties  and  qualifications  for  appointment. 
It  has  extended  practical  and  oral  examinations  and  has  developed  the  ide& 
of  departmental  specialists  among  its  examiners. 

It  has  extended  competition  to  important  administrative  or  technical  posi- 
tions in  the  city  service,  including  the  following: 

Secretary  to  the  committee  on  social  welfare,  board  of  estimate  and  appor 
tionment. 

Secretary  on  recreation,  board  of  estimate  and  apportionment. 

Secretary  to  the  committee  on  markets,  board  of  estimate  and  appor 
tionment. 

Director  of  the  bureau  of  public  health  education,  department  of  health. 

Director,  bureau  of  food  inspection,  department  of  health. 

Director  of  the  bureau  of  child  hygiene,  department  of  health. 

Superintendent  of  the  municipal  lodging  house,  department  of  public 
charities. 

Sup(*rintendent  of  the  asphalt  plant,  office  of  the  president,  borough  of 
Manhattan. 

Assistant  director,  bureau  of  standards. 

Superintendent  of  free  employment  agency. 

Superintendent  of  the  New  York  city  children's  hospitals  and  schools, 
Randkll's  Island. 

Director  of  Sea  View  Hospital  and  Farm  Colony. 

Chief  probation  officer,  city  magistrates'  courts. 

Forester,  department  of  parks,  boroughs  of  Manhattan  and  Richmond. 

Superintendent  of  garage,  department  of  plant  and  structures. 

Superintendent  of  industries,  department  of  correction. 

Director,  central  purchase  committee,  board  of  estimate  and  apportionment. 

Antique  and  ineffective  advertising  methods  have  been  done  away  with,  and 
the  Commission  now  follows  the  same  advertising  schemes  used  by  private 
business  corporations.  The  average  cost  of  advertising  for  competitive  exami- 
nations has  been  reduced  to  approximately  one-fifth  the  average  cost  for  the 
year  1913. 
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With  the  extenBioii  of  physical  examinations  to  all  positions  in  the  Com- 
petitive Class,  the  city  is  now  insured  against  the  appointment  of  the  physi- 
cally unfit.  The  physical  standards  prepared  by  the  Commidsion  are  complete 
in  every  detail. 

In  the  investigation  of  alleged  improper  assignments,  the  Commission  has 
been  glad  to  receive  complaints  and  has  welcomed  the  opportunity  to  bring 
about  correction  where  the  assignments  have  been  found  to  be  improper. 
Hundreds  of  cases  have  been  investigated  and  the  number  of  such  assignments 
has  been  materially  reduced,  with  a  minimum  of  inconvenience  to  departments. 
Among  the  most  important  illegal  assignments  corrected  are  the  assignment 
of  monitors  in  the  office  of  the  Commission  to  perform  the  work  of  character 
investigators;  the  assignment  of  hospital  helpers  to  perform  clerical  and  other 
inappropriate  work  in  the  department  of  public  charities  and  the  assignments 
of  janitors  to  the  work  of  janitor  engineers  in  the  department  of  education. 

The  efficiency  record  system  in  force  in  the  beginning  of  1914  was  improved 
in  many  respects  in  July,  1914,  and,  at  the  same  time,  study  was  being  made 
of  a  new  plan  for  service  records  submitted  by  the  bureau  of  municipal 
research.  This  plan  was  adopted,  with  some  modifications,  and  put  into  effect 
in  the  beginning  of  1016.  It  now  applies  to  practically  all  departments,  and 
offers  the  foundation  for  a  sound  system  of  service  records  which  may  be  used 
not  only  for  the  purpobc  of  promotion,  but  also  for  increases  in  salary  within 
grade. 

In  conducting  non-competitive  examinations  for  provisional  employment 
pending  eligible  lists,  the  Commission  has  revised  its  method  so  as  to  expedite 
the  completion  of  such  tests.  By  the  adoption  of  new  methods  in  the  examina- 
tion division,  proper  control  has  been  ci^tablished.  The  evil  of  provisional 
employments  extending  beyond  the  legal  period  has  been  eliminated,  first  b}* 
the  amendment  of  the  unenforceable  provisions  of  the  law  which  required  the 
establishment  of  eligible  lists  within  two  months,  the  legal  period  now  being 
four  months,  and,  second,  by  reason  of  the  improved  methods  of  examination 
control.  The  Commission  has  extended  its  control  over  appointments  without 
examination,  under  special  provisions  of  the  rules,  by  requiring  submission  to 
the  Commission  of  detailed  statements  of  experience  and  qualifications  of 
persons  nominated  for  such  employment  on  blanks  specially  prepared  for  that 
purpose.  Wherever  possible,  and  in  a  considerable  number  of  cases,  it  has 
required  heads  of  departments  to  make  such  appointments  from  existing  eligi- 
ble lists.  The  Xon- Competitive  Class  has  been  revised  and  a  sj'stem  of  exami- 
nations for  positions  in  the  new  Part  I  of  the  Non-Competitive  Class  put  into 
effect,  which  gives  the  Commission  greater  supervision  over  such  appointments 
and  protects  the  city  against  the  hasty  selection  of  the  unfit.  The  idea  of 
offering  special  courses  for  training  in  the  public  service  now  receives  recogni- 
tion from  the  City  College  and  is  in  practical  effect. 

During  the  coming  year,  in  addition  to  keeping  up  its  work  of  improving  ] 
methods  and  organization  in  the  examination  division  and  further  developing 
the  service  records,  the  Commission  plans  to  lay  special  emphasis  on,  first, 
the  improvement  of  physical  examinations;  second,  the  adoption  of  an  entirely 
new  classification;  and,  third,  the  further  development  and  encouragement  of 
training  for  the  public  service. 
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Improvements  in  Physical  Examinations 

With  regard  to  physical  examinations,  whil6  the  extension  of  physical  tests 
to  all  positions  is  a  great  step  in  advance,  the  experience  of  the  Commission 
during  the  last  two  years  has  shown  that  it  is  possible  —  not  only  possible, 
bat  desirable  —  to  make  some  of  these  examinations  more  intensive.  Effort 
will  therefore  be  made  to  require  more  careful  medical  examinations,  particu- 
larly as  to  organic  weaknesses.  It  is  hoped  that  this  may  be  brought  about 
without  the  necessity  of  increabiug  the  number  of  medical  examiners. 

In  this  connection,  the  Commission  ventures  to  suggest  that  physical  exami- 
nations at  the  time  of  entrance  into  the  service  should  be  regarded  as  only  the 
first  step  and  that,  following  the  practices  of  many  of  the  more  progressive 
private  business  corporations,  the  city  of-  New  York  might  very  well  provide 
for  periodical  examinations  of  its  employees.  Whether  such  examinations 
should  be  conducted  by  the  examiners  of  the  Civil  Service  Commission,  or  by 
employees  of  the  department  of  health,  or  by  physicians  employed  by  the 
individual  departments,  it  certainly  seems  to  the  Commission  that  the  city  of 
New  York  should  know  something  of  the  health  of  its  employees.  Such 
periodical  examinations  would  be  of  benefit  also  to  the  employees  themselves 
in  discovering  any  signs  of  physical  weakness  which  need  attention  and  in 
encouraging  them  to  take  steps  to  improve  their  physical  condition.  If  such 
periodical  examinations  were  adopted  it  would  undoubtedly  develop  in  the 
course  of  time  that  employees  are  assigned  to  confining  work  which  is  dan- 
gerous to  their  health,  and  that  a  change  should  be  made  so  that  their  condi' 
tions  of  employment  may  be  improved  to  fit  their  physical  condition.  Efiici- 
ency  at  work  depends  to  such  a  great  degree  on  the  health  of  the  worker  that 
it  seems  to  the  Commission  only  common  sense  and  sound  business  policy  that 
the  physical  well-being  of  the  city's  employees  should  be  watched. 

Revision  of  the  Classification 

As  the  Commission  has  pointed  out  in  its  last  two  reports,  the  Municipal 
Civil  Service  classification  needs  a  radical  revision.  The  existence  of  obsolete 
titles  in  the  classification  and  a  multiplication  of  titles  which  cross  each  other 
is  confusing  to  appointing  cfiicers  and  to  employees,  complicates  the  civil 
service  rules  and  procedure  and  burdens  the  Commission  with  unnecessary 
work.  This  new  classification  the  Commission  sincerely  hopes  it  will  be  able 
to  put  into  effect  during  the  next  few  months.  Its  basis  will  be  the  titles 
and  grades  proposed  by  the  Bureau  of  Standards  which  the  Commission  has 
approved.  It  was  the  hope  of  the  Commission  that  it  would  be  possible  to 
adopt  this  classification  by  January  1,  1017.  Its  adoption,  however,  is  con- 
tingent upon  the  use  of  the  new  titles  by  department  heads.  Unfortunately, 
the  board  of  estimate  and  apportionment,  in  preparing  the  budget  for  the  year 
1917  failed  to  make  use  of  the  new  titles  except  in  scattered  cases  throughout 
the  city  service,  and  retained  in  by  far  the  great  majority  of  positions  the  old 
titles,  some  of  which  do  not  even  appear  in  the  present  classification.  It 
should  be  possible,  however,  to  induce  departments  to  make  use  of  the  new 
titles  very  shortly.  There  appears  to  be  no  doubt  of  the  legal  power  of 
departments  to  do  so,  in  spite  of  the  fact  that  the  titles  do  not  appear  in  the 
budget.  A  new  edition  of  the  budget  is  about  to  be  published,  containing  the 
new  titles  in  all  cases,  with  an  introductory  statement  signed  jointly  by  the 
members  of  the  committee  on  salaries  and  grades  of  the  board  of  estimate  and 
apportionment  and  the  members  of  the  Commission.    The  effect  of  the  use  of 
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new  titles  has  been  gone  into  in  practically  every  case  by  repreflentativcs  of  tlie 
Ck>mmiB8ion  and  the  Bureau  of  Standards,  and  sweeping  as  the  change  will  be 
it  can  be  stated  that  its  adoption  will  not  deprive  employees  of  their  present 
positions.  It  may  even  be  that  some  employees  will  be  receiving  more  pay  and 
be  in  higher  grades  than  their  work  warrants,  but  in  the  adoption  of  a  sweep- 
ing reorganization  such  as  this  gross  injustice  would  be  worked  to  individuals 
if  each  employee  were  by  drastic  action  brought  within  a  grade  to  correspond 
with  the  standard  specifications. 

The  new  classification  involves  not  only  the  adoption  of  new  titles  and  a 
regrading  of  the  present  graded  service,  but  also  the  grading  for  the  first  time 
of  the  so-called  "  ungraded  service."  This  part  of  the  Competitive  Class  con- 
tains about  110  positions  of  a  miscellaneous  nature  or  peculiar  to  hospital 
service.  Its  existence  is  an  anachronism  and  leads  to  serious  abuses.  Under 
the  rules  there  is  no  limit  to  the  salary  which  an  employee  in  the  ungraded 
service  may  receive  without  examination,  although  it  should  be  entirely  prac- 
ticable to  require  promotions  not  only  on  the  basis  of  salary  but  of  duties  -and 
responsibility.  The  opportunity  for  promotion  in  this  service  is  limited  only 
by  the  salary  which  can  be  secured  from  the  appropriating  authorities.  The 
grading  of  these  position h  will,  therefore,  be  in  effect  a  wide  extension  of  the 
merit  system  within  the  Competitve  Clas8  itself. 

Efficiency  Records  and  Salary  Increases 

In  this  connection  the  Commission  desires  to  emphasize  the  importance  of 
developing  proper  service  records  as  a  basis  for  increases  within  grade.  Under 
any  proper  grading  of  the  service,  it  is  inevitable  that  the  salary  ranges  of 
many  grades  will  lye  wide  because  of  the  impossibility  of  holding  essentially 
difi'erent  examinations  for  each  slight  salary  increase.  For  example,  in  the 
clerical  service  the  average  salary  range  is  $600  up  to  the  last  grade,  which  is 
unlimited.  Within  grade,  salaries  may  be  increased  without  examination  at 
the  will  of  the  appointing  officer.  To  this  fact  may  be  traced  the  injection  of 
a  considerable  amount  of  politics  in  the  Competitive  Class  itself,  and  the  use 
of  other  pressure  and  of  favoritism  of  all  sorts.  Such  influences  may  be 
eliminated  only  by  providing  some  fact  basis  for  increases.  Such  a  basis  may 
be  found  only  in  a  proper  efficiency  record  system,  due  weight  being  given  to 
length  of  service.  The  board  of  estimate  and  apportionment  recognized  this 
fact  this  year  and  approved  a  plan  for  appropriating  salary  increments  on  the 
individual's  record.  The  Commission  hopes  to  see  the  system  in  full  opera- 
tion at  once,  and  therefore  regards  the  improvement  of  its  service  record 
system  as  of  primary  importance. 

The  new  classification  will  apply  to  the  entire  city  service.  Already  the 
Commission  has  prepared  for  public  hearings  on  a  revision  of  the  Exempt 
Class,  which  involves  eliminating  therefrom  approximately  two  hundred  posi- 
tions. Even  if  the  Conmiission  finally  decides,  after  full  discussion  at  public 
hearings,  that  not  all  of  these  positions  should  be  transferred  to  the  Competi- 
tive Class  the  effect  of  the  revision  will  be  most  wholesome.  The  Commission 
has  long  felt  that  the  Exempt  Class  was  unduly  large  and  the  exemption  of 
some  positions  entirely  inconsistent  with  the  competitive  classification  of 
precisely  similar  positions  in  another  department  or  in  the  same  department. 
The  revision  is  a  necessary  preliminary  to  the  adoption  of  a  general  reclassifi- 
cation and  will  have  a  wholesome  efTect  by  eliminating  any  abuses  which  may 
have  crept  into  the  Exempt  Service  through  political  abuses. 
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The  Commission  has  already  discussed  in  this  report  the  importance  of 
thorough  training  for  the  public  service.  It  is  glad  to  be  able  to  report  the 
hearty  co-operation  of  the  authoritiea  of  the  College  of  the  City  of  New  York, 
particularly  in  developing  such  courses.  The  field  has  by  no  means  beea 
exhausted  and  conferences  will  be  held  within  the  next  few  weeks  to  devise 
plans  for  further  extension  of  the  educational  facilities  of  the  City  College  for 
the  benefit  of  miuicipal  employees. 

Eaten9ion  of  the  Functions  of  the  Civil  8ennoe  Commission 

In  conclusion,  the  Commission  wishes*  to  emphasize  its  belief  that  the  proper 
functions  of  a  Civil  Service  Commission  are  not  yet  fully  appreciated.  The 
duties  of  a  Commission  have  been  regarded  as  confined  solely  to  examinations 
and  to  the  enforcing  of  the  preventive  provisions  of  the  Civil  Service  Law 
and  rules.  Such  a  conception,  however,  overlooks  the  fact  that  the  Commission 
is  the  employment  agent  of  the  city  and  that  private  business  today  recognizes 
the  fact  that  efficiency  management  should  concern  itself  as  much  about  the 
efficiency  of  the  personnel  as  about  the  efficiency  of  machines  and  office 
methods.  In  fact,  a  new  profession  is  making  its  appearance,  whose  field  is 
that  of  employment  management,  which  is  not  confined  solely  to  the  problem 
of  selecting  employees,  but  also  concerns  itself  with  the  problem  of  rendering 
the  personnel  of  an  industrial  establishment  or  a  business  corporation  as 
efficient  as  possible.  An  employment  manager  in  this  field  is  the  representa- 
tive of  the  industrial  or  business  corporation  in  its  employment  relations  with 
the  employees.  It  is  his  business  not  merely  to  devise  proper  selective  methods, 
but  also  to  devise  means  whereby  misfits  in  an  industrial  organization 
may  be  corrected,  industrial  disputes  or  causes  of  discontent  avoided,  and 
the  physical,  moral  and  intellectual  well-being  of  the  employees  properly 
safe-guarded  and  their  development  into  greater  fields  of  usefulness  carefully 
studied  and  made  effective. 

Private  business  has  taken  a  leaf  out  of  the  methods  of  the  Civil  Service 
Conunission  in  the  matter  of  selection.  It  seems  to  the  Commission  that  the 
public  service  might  well  follow  the  lead  of  private  business  by  extending  the 
functions  of  the  Civil  Service  Commission  to  perform  some  of  the  work 
which  employment  managers  are  now  undertaking  in  private  life.  There 
should  be  some  central  agency,  for  example,  which  would  be  in  a  position  to 
advise  an  employee  who  is  doing  comparatively  inefficient  work  of  the  task, 
if  any,  he  is  best  fitted  to  do,  and  to  advise  him  where  in  the  city  service  he 
he  may  be  so  employed.  Under  present  conditions,  even  if  heads  of  depart- 
ments know  of  the  misfits  under  them  there  is  too  little  tendency  to  correct 
such  conditions  and  there  is  certainly  no  central  agency  which  would  assist 
in  their  correction.  A  certain  amount  of  flexibility  which  private  employers 
enjoy  probably  can  never  be  applied  to  the  public  service.  For  example,  if  a 
private  business  establishment  finds  that  a  man  employed  as  a  bookkeeper 
would  make  a  much  better  salesman  he  may  readily  effect  the  transfer.  If, 
however,  the  head  of  a  department  were  to  find  an  unsatisfactory  clerk  who 
would  make  a  much  better  inspector  the  change  cannot  be  effected  unless  the 
unsatisfactory  clerk  has  qualified  in  a  competitive  examination  for  transfer 
to  the  inspection  service.  Even  with  this  handicap,  however,  the  Civil  Service 
Commission,  given  authority  to  investigate  conditions  affecting  the  personnel, 
could  advise  such  employees  to  prepare  themselves  for  examination  for  the 
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kind  of  work  they  appeared  best  fitted  to  perform  and  act  as  a  vocational 
guide  to  that  extent.  There  is  also  room  for  an  extension  of  the  functions  of 
the  Commission  to  cover  the  matter  of  dismissals  from  the  serviee.  In  the 
opinion  of  the  Commission  criticism  in  the  matter  of  dismissals  is  based  not 
on  the  fact  that  dismissals  are  too  many,  but  rather  on  the  fact  that  dis- 
missals are  too  few.  It  is  not  necessary  at  this  time  to  go  into  the  reasons 
for  such  a  condition,  except  to  point  out  that  it  appears  to  be  due  in  part 
to  hesitancy  on  the  part  of  heads  of  departments  to  take  such  disciplinary 
action  and  in  part  also  to  the  influences  which  employees  bring  to  prevent  dis- 
missal. Without  impugning  the  motives  of  appointing  officers  in  dismissing 
employees,  it  is  nevertheless  a  fact  that  there  is  a  strong  feeling  that  some 
dismissals,  at  least,  are  not  just.  Practice  in  other  cities  and  in  private 
employment  has  shown  that  the  best  method  of  meeting  this  problem  is  the 
constitution  of  a  disciplinary  board  which  will  hear  complaints  of  superior 
officers,  investigate  conditions  and  decide  what  steps  should  be  taken.  The 
Commission  approves  of  this  method  of  discipline  and,  in  fact,  has  supported 
a  bill  introduced  in  the  Legislature  during  the  last  two  sessions  providing 
for  the  establishment  of  an  impartial  disciplinary  board.  The  bill  failed  of 
passage  and  the  Commission  is  frank  to  say  that  the  plan  has  been  opposed 
by  appointing  officers  as  unduly  restrictive.  It  is,  however,  an  integral  part 
of  the  plans  which  are  now  working  so  effectively  in  private  business  to  handli* 
the  problem  of  personnel. 

The  Commission  does  not  anticipate  that  an  extension  of  the  functions  of 
the  Commission,  as  briefly  indicated  here,  can  be  accomplished  within  a  short 
time.  Such  extension  unquestionably  involves  amendments  to  the  law.  There 
may,  however,  be  opportunity  for  the  Commission  to  secure  the  voluntary 
co-operation  of  some  departments  during  the  course  of  the  next  year  to  utilize 
its  examiners  as  they  become  departmental  specialists  in  this  way  and  ulti- 
mately to  demonstrate  the  practicability  of  the  plan. 
Respectfully  submitted, 

HENRY  MOSKOWITZ,  Prcsid<mt, 
DARWIN  R.  JAMES, 
ALETXANDER  KEOGH, 

\fimicipal  Ciril  i^n'vice  Commission. 
Attest: 
Robert  \V    Bei.cheb, 

Secretary. 


Niagara  Falls 

To  the  State  Civil  Service  Cotnmissiony  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Ci\il  Service, 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Niagara  Falls  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows : 

l)at€»  of  CompeQsatiun 

Name  Occnpation  uiipolntment  per  meetine 

Clnrence  H.   Wheeler...     Supt.  Shredded  Wheat  Co.     .Tan.       1,  1916  |6  00 

Louis  A.  Bradley Druggist  Jan.       1,  1916  5  00 

Roswell  Maloney Coal    merchant  At>ril  21,  1916  5  00 
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The  GommiBsioners  are  appointed  for  a  term  of  two,  four  and  six  years, 
respectively.  Ray  M.  Van  Wagnen,  appointed  April  21,  1916,  is  secretary  to 
the  Commission,  receiving  compensation  of  $360  per  annum. 

Eighteen  meetings  were  held  during  the  year. 

Exclusive  of  teachers  in  the  department  of  education,  the  Unclassified  Serv- 
ice numbers  64. 

There  are  19  persons  in  the  Exempt  Class  and  197  in  the  Competitive  Class. 

Open  competitive  examinations  were  held  as  follows: 

Title  of  position  No.  passed     No.  failed 

Lfibrarlan 1  0 

Stenographer 5  2 

Polish  Interpreter  and  Janitor 1  0 

Inspector 4  2 

Chemist  and  bacteriologist 1  0 

Engineer   and   draftsman 1  0 

Welfare   nurse    2  0 

Examinations  are  advertised  ten  days  in  advance  in  local  papers  and  notice 
of  time  and  place  of  holding  examinations  is  sent  to  each  applicant  by  mail. 
State  Commission  prepared  and  rated  all  papers  with  the  exception  of  welfare 
nurse.  All  examinations,  examination  answer  papers  and  eligible  lists  are  on 
record  and  open  for  inspection. 

Provisional  examinations  were  held  for  the  position  of  stenographer, 
janitor  and  interpreter  and  tuberculosis  nurse.  Competitive  examinations 
were  subsequently  held  for  all  positions,  except  tuberculosis  nurse.  Competi- 
tive examination  for  this  position  is  about  to  be  conducted. 

Nineteen  appointments  were  made  to  positions  in  the  Competitive  Class. 

Resignations  are  reported  as  follows:  Four  policemen  and  two  firemen. 
One  person,  removed  in  the  Competitive  Class,  is  fighting  his  removal  in  the 
Supreme  Court,  but  up  to  date  no  decision  has  been  handed  down. 

Payrolls  are  certified  by  the  secretary  of  the  Commission. 

Laborers  are  registered  according  to  the  provision  of  the  law,  as  far  as 
possible.  Owing  to  the  scarcity  of  labor,  low  compensation  paid,  and  the  fact 
that  men  in  factories  receive  thirty  to  forty  cents  per  hour,  it  is  hard  to  get 
men  to  register.  Only  a  few  old  men,  who  would  otherwise  be  a  care  on  the 
city,  have  registered. 

Commission  has  a  complete  roster  of  all  city  employees,  giving  name,  title 
of  position,  date  of  appointment  and  salary. 

CLARENCE  H.  WHEELER, 
LOUIS  A.  BRADLEY, 
ROSWELL  MALOi^Y, 

Afunicipal  Civil  Service  Commission. 
Rat  M.  Van  Wagnen, 

Secretary, 


North  Tonawanda 

To  the  State  Civil  Service  Commissiotif  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil  Service  Commission  of 
the  city  of  North  Tonawanda  respectfully  submits  the  following  report  for 
the  year  1916: 
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The  names  of  the  CommiBaioners  are  as  follows:  Alfred  A.  Jaeuerke 
(president) ;  John  E.  Striegel;  Henry  Homeyer. 

William  C.  Achilles  is  secretary  of  the  Commission  at  compensation  of 
$200  per  annum.    The  Commissioners  are  not  compensated. 

During  the  year  1916,  16  meetings  were  held  by  the  Commission,  and  6  com- 
petitive examinations  were  given  as  follows: 

February  Ist,  driver  and  janitor  in  the  iire  department,  salary  $840  i>er 
year:   passed,  3;  failed,  0. 

April  24thy  health  officer,  salary  $800  per  year:   passed,  1;   failed.  0. 

April  24th,  patrolman  in  the  police  department,  salary  $900  per  year: 
passed,  5;  failed,  1. 

May  23d,  plumbing  inspector,  health  department,  salary  $1,000  per  vtMir: 
passed,  2;  failed,  0. 

October  3d,  sewer  and  paving  inspector,  salary  $3  per  day:  passed.  3; 
failed,  1. 

December  27th,  assistant  engineer,  department  of  public  works,  salan 
$1,020  per  year:  passed,  1;  failed,  0. 

When  an  eligible  list  is  asked  for  and  an  examination  is  necessary,  a  notice 
of  said  examination  is  posted  on  the  bulletin  board  of  the  city  hall  for  at 
least  ten  days  previous  to  the  examination,  and  also  published  in  the  daily 
paper  for  at  least  five  days. 

All  records  of  examinations  and  all  papers  relating  to  the  records  of  tbi* 
Commission  are  preserved  in  accessible  files. 

Salaries  have  been  increased  in  some  of  the  departments  of  the  city,  and  in 
the  budget  for  1917  several  other  increases  will  probably  be  allowed.  The 
positions  and  salary  increases  are  as  follows: 

Chief  of  fire  department,  former  salary  $400  per  year,  increased  to  $1,200: 
the  chief  devoting  his  entire  time  to  the  department. 

First  assistant  chief,  fire  department,  former  salary  $50  per  ytmr,  increat^*^ 
to  $150. 

Second  assistant  chief,  fire  department,  former  salary  $25  per  yoar. 
increased  to  $100. 

Driver  and  janitor,  fire  department,  former  salarv  $720  per  year.  incrcAS4tl 
to  $840. 

Health  officer,  former  salary  $800  per  year,  increased  to  $1,200. 

Health  inspector,  former  salary  $600  per  year,  increased  to  $900. 

The  assistant  engineers  and  firemen  in  the  department  of  public  works  were 
each  given  an  increase  of  $10  per  month,  and  the  members  of  the  construction 
gang  an  increase  of  $5  per  month. 

The  office  of  plumbing  inspector  w^as  created  during  the  year  by  the  plumb- 
ing board  and  an  eligible  list  asked  for  and  furnished  by  this  Commission, 
from  which  an  appointment  was  made  at  a  salary  of  $1,000  per  year. 

A  chief  engineer  in  tlie  department  of  public  works  was  employed  by  the 
board  of  public  works  to  fill  the  vacancy  caused  by  the  death  of  Chief  Engineer 
Archer,  late  in  1915.  The  new  chief  has,  however,  resigned  the  position  and 
the  first  assistant  engineer  has  been  promoted  to  the  position,  the  change 
taking  place  on  January  1,  1917. 

Three  vacancies  have  occurred  among  the  drivers  and  janitors  in  the  fire 
department  and  one  in  the  police  department,  which  have  been  filled  from 
eligible  lists  furnished  by  this  Commission. 
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All  reports  to  the  secretary  by  the  heads  of  departments;  referring  to  appli- 
cations for  registration  and  payroll  accounts,  were  promptly  made  according 
to  the  laws  governing  the  same. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

AliFRED  A.  JAENECKE,  President, 
JOHN  E.  STRIEGEL, 
HENRY  HOMEYER, 

Municipal  Civil  Service  Commission. 
Wic.  G.  AoHUXBS, 

Secretary. 


Norwich 

To  the  Stat(    Civil  ticrvlvc  Commissionf  Albany ,  S,  W: 

(tENTLEMIsIX. —  Pursuant  to  the  provisions  of  swtion  11  oi  the  Civil  {Service 
Law  (chapter  15,  Lawn  uf  1009),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Norwich  respectfully  submits  tlie  following  report  for  the 
year  1916: 

The  CominiHsiou  is  cninpo^ed  as  follows: 

Date  of 
Name  Occupation  appointment        rompensaMon 

Michael    Finlgan    Roadmastor  Jan.    4,  1015  None 

Lewis    X.    Donaldson Pharmacist  Jan.    4,  1015  None 

Merton    L.    Ilunt Merchant  Jan.     4,  1915  None 

John  C.  Robinson,  city  clerk,  acts  as  secretary  to  the  Commission,  receiving 
no  extra  compensation. 

Two  luectings  were  lield  during  the  year. 

Tlic  Unclassified  Service  niunbers  73.  The  Classified  Service  is  subdivided 
as  follows:  exempt,  187;  competitive,  9. 

T;vo  competitive  exaininutions  were  lield  for  the  posit  ion  of  sewer  inspector. 
But  one  applicant  took  the  examination  in  each  case.  Lack  of  competition 
is  due  to  Io\v  compensutiou  and  temporary  miture  of  position.  Examinations 
are  advertised  in  local  papers.  All  examinations  arc  prepared  and  rated 
by  the  Commissioners^  and  together  with  eligible  lists  are  on  record  and 
open  to  inspection  of  appointing  officers.  Tliere  were  no  non-competitive  or 
provisional  examinations  held. 

Laborers  are  registered  in  accordance  with  the  provision  oi  the  law,  and 
during  the  year  119  were  employed. 

The  Commission  reports  3  exempt  appointments  and  2  competitive  appoint- 
ments. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  lias  been  complied  with,  the  secretary  of  the  Civil  Service  Com- 
mission certifying  to  all  payrolls  after  comparison  with  official  roster.  The 
payrolls  of  employees  in  the  Unclassified  Service  are  not  certifiwl. 

Tlie  Comniissitm  lias  a  i-oinpletc  roster  of  all  employees. 

AHCHAEL  FINIGAN, 
LEWIS  N.  DONALDSON, 
MERTON  L.  HUNT, 

Municipal  Civil  Service  Commissum. 
J  OH  X   C .   ROBI N  SON, 

Secretary. 
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Ogdensburg 

To  the  State  Civil  Service  CommUsiofif  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serrice 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  CommissioB 
of  the  city  of  Ogdensburg  respectfully  submits  the  following  report  for  the 
yrar  1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment        CompensatioB 

John  M.  Morley Lawyer  Feb.     2,  1915  None 

W.   W.   Overton Merchant  Mar.    4,  1902  None 

Charles   Loomis    Manai^er  Feb.    2,  1915  None 

K.  E.  Todd,  appointed  April  29,  1915,  acts  as  secretary  to  the  Commission, 
receiving  no  compensation  for  his  services. 

During  the  year  six  meetings  were  held. 

The  Unclassified  Ser\ice  numbers  176.  The  Classified  .Service  is  5>ub 
fiivided  as  follows:    Exempt,  3;  Competitive,  38;  Non-Competitive,  269. 

Two  competitive  examinations  were  held  for  the  position  of  patrolman, 
police  department.  In  the  first  examination  there  were  four  candidates, 
three  being  successful.  In  the  second  examination  there  was  but  one  appli- 
cant, making  it  npce<i.*?ary  for  the  Commission  to  hold  another  examination 
in  order  to  complete  eligible  list  asked  for  by  the  common  counciL  Notice 
of  examinatiouH  is  published  in  two  daily  papers, —  also  posted  on  bulletin 
board  at  city  hall.  The  papers  are  prepared  and  rated  by  the  Commissioners, 
and  together  witli  eligible  lists  are  on  record  and  open  for  inspection  of 
appointing  officers. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law.  and 
during  the  year  269  were  employed. 

There  were  no  removals,  no  resignations,  no  transfers  nor  promotions. 
Four  special  policemen  were  appointed  in  the  Non-Competitive  Class  w 
emergency  officers. 

Payrolls  are  certified  by  the  secretary  of  the  Commission  after  comparison 
with  official  roster  in  accordance  with  the  provisions  of  the  law.  ITie 
Commission  has  a  complete  roster  of  all  city  employees. 

JOHN  M.  MORLEY, 
W.  W.  OVERTON, 
CHARLES  LOOMIS, 

Municipal  Civil  Service  Commissicn. 
R.  E.  TOUD, 

Secrctarif. 


Olean 

To  the  State  Civil  Service  Commission,  Albany,  A'.  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Olean  respectfully  submits  the  following  report  for  the 
year   1916: 

Tlie  Cniiimissidn   i^  composed   as   follows: 

Date  of  CompenBatloo 

Name  Occupation  appointment  per  annum 

rharlcfs  P.  Lutber  (I»rt*s.)  ....         Manufacturer  Jan.       4,  1910  None 

John   B.  Flnnessy Merchant  Jan.      4.  1910  None 

Wilbur  B.  Keed   (Sp«-.) Inspector,  P.  R.  R.  A-pril  15,  1914  |300 
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Nine  meetings  were  held  during  the  year. 

The  Unclassified  Service  numbers   100  and  the  Ciadsified  Service  is  sub- 
divided as  follows:    Exempt,  10;   Competitive,  39. 
Open  competitive  examinations  were  held  as  follows: 

Position  Passed         Failed 

Nurse 1  0 

Stenographer 6  0 

Patrolman 4  1 

Health   officer    2  0 

Patrolman i 2  1 

Inspector  of  sewers 1  0 

Inspector  of  paving 1  1 

City    veterinarian    1  0 


Examinations  are  advertised  four  times  in  each  of  two  daily  papers  about 
two  weeks  prior  to  examination.  All  examinations  are  prepared  and  rated 
by  the  Commissioners  except  in  cases  requiring  technical  knowledge,  when 
same  are  sent  to  the  State  Commission  at  Albany.  All  records  are  filed 
and  open  to  inspection  of  appointing  officers. 

About  180  laborers  were  registered,  nearly  all  of  whom  were  employed 
at  different  times. 

Commission  reports  4  exempt  appointments;  15  competitive  appointments 
and  4  competitive  resignations. 

Promotion  examinations  were  held  and  promotion  made  in  each  instance 
for  the  position  of  police  captain,  salary  $S&  per  month,  and  sergeant,  police 
department,  $80  per  month. 

All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of 
the  Commission  every  council  meeting  night,  before  being  passed  upon  by 
the  common  council. 

Commission  has  a  complete  roster  of  the  classified  service,  giving  name^ 
title  of  position,  date  of  appointment  and  salary. 

CHARLES  P.  LUTHER,  President, 
WILBUR  B.  REED,  Secretary, 
JOHN  B.  FINNESSY, 

Municipal  Civil  Hvrrice  Commissicn, 


Oneida 

To  the  State  Civil  Service  Commission,  Albany,  ^■.  >'. ; 

Gentlemen. —  Pursuant  to  the  provisions  of  section  1 1  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Mimicipal  Civil  Service  Commission 
of  the  city  of  Oneida  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows: 

Date  of 

Name  Occupation  appointment  CompenBattom 

Rev.    Qeorge    B.    Swinnerton 

( Pres.) April     12,  1916  None 

Arthur   J.    Abbott City  Editor  Jon.         1,1914  None 

Alvln   H.  Schwarz    (Sec.) Printer  Jan.        1,  1914  None 

Commissioner  Schwarz  receives  a  compensation  of  $50  per  annum  for  his 
services  as  secretary. 
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Six  meetingi)  were  held  during  the  jear. 

The  Unclassified  Service  numbers  92,  and  the  CUssified  Service  is  Bab- 
divided  as  follows :  Exempt,  4,  exclusive  of  35  volunteer  firemen ;  Competitive, 
58;  Kon- Competitive,  3. 

Competitive  examinations  were  held -as  follows: 

Position  Pasaed         Failed 

Policeman,  police  department 3  2 

School  nurse   3  0 

Fireman,  fire  department 1  0 


Notices  of  examinations  are  advertised  in  two  local  papers;  also  by  publica- 
tion on  bulletin  board  at  city  hall.  Examination  papers  are  prepared  and 
rated  by  the  commissi  oners.  All  applications,  examination  answer  papers, 
ratings  and  eligible  lists  are  on  file  and  open  for  inspection  of  appointing 
officers. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law,  as 
far  as  possible.  Departments  were  forced  to  employ  any  who  were  available, 
on  account  of  the  scarcity  of  labor. 

Commission  reports  four  competitive  appointments. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  the  secretary  of  the  Commiasion  certify- 
ing to  all  payrolls,  after  comparison  with  official  roster. 

Commission  has  a  romplet**  roster  of  all  city  ranployees. 

Rev.  GEORGE  B.  SWINNERTON,  President. 
ALVIN  ^.  SCHWARZ,  Secretary, 
ARTHUR  J.  ABBOTT, 

Municipal  Civil  Service  Commission^ 


Oneonta 

To  Ike  State  Civil  Servivc  CommiJision,  Alhant/^  \.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Oneonta  respectfully  submits  the  foUowinjnr  report  for  the 
year  1916: 

The   CoTninission    is    coniposwl    aa   follows: 

Date  of 
Xame  Occupation  appointment         Compensation 

1.    H.   Rowe    Kotired  Jan.    6,1914  None 

T.  W,   ^'tGvenf5    Men-hmt  Jan.     6,  1915  None 

J.*   F.'  Thompson Lawyer  Jan.    4,  1916  None 

Tlio  city  clerk  acts  ika  secretary  in  the  O^imuiission,  receiving  no  extra 
tor.ipcnsation. 

Two  meetings  were  held  durinfr  the  year. 

The  T'ndaHsified  Service  consists  of  52  persons  and  the  Classified  Service 
is  fiiilKlivided  as  follows:     Exempt,  8;  Competitive,  15. 

Competitive  examination  was  held  for  the  position  of  patrolman,  for  which 
there  were  five  candidates,  all  heing  successful. 

All  examinations  arc  prepared  and   rated  by  the  Commissioners. 
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Notice  of  time  and  place  of  holding  examinations  is  given  by  posting 
in  public  places;  also,  by  publication  in  o£Scial  newspapers.  All  papers  are 
preserved  and  open  for  inspection  of  appointing  officers. 

Commission  reports  six  exempt  appointments  and  two  temporary  appoint- 
ments to  competitive  positions.  Fire  chief  resigned  and  the  matter  is  now 
in  court. 

All  payrolls  and  accounts  for  sen^ices  are  reviewed  by  the  secretary  and 
after  comparison  with  official  roster,  if  found  to  be  correct,  are  certified. 

Commission  has  a  complete  roster  of  the  Classified  and  Unclassified  Service. 

I.  H.  ROWE, 

T.  W.  STEVENS, 

J.  F.  THOMPSON, 

Municipal  Civil  Service  Commisaion. 


Oswego 

To  the  State  Civil  Service  Commission,  Albany ^  N,  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1900),  the  Municipal  Civil  Service  Conunission 
of  the  city  of  Oswego  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  foUowH: 

Date  of 
Name  appointment       Compensatloii 

Wm.  H.  Quigley   ( Pres.) Jan.    1,  1016  None 

John  Collins Jan.    1,1916  None 

Dr.  C.  R.  Hervey Jan.    1,  1916  None 

Fredi*rick  A.  McCarthy  is  secretary  of  the  Commission,  receiving  $400  per 

annum  for  his  services. 

Thirty  meetings  were  held  during  the  year. 

The  Unclassified  Service  consists  of  147  persons  including  school  teachers. 
The  Classified  Service  is  subdivided  as  follows:  Exempt,  3;  Competitive, 
09. 

Open  competitive  examinations  were  held  as  follows: 

Title  of  Position  Passed     Failed 

City  engineer    1  

Janitor  of  public  schools 7  

Superintendent,  department  of  water 2  2 

..ssistant  engineer,  department  of  engineering 3  

Fireman,  pumping  station *. 5  2 

Inspector,  department  of  water 1  2 

Directress    of    playgrounds 9  

Director  of  playgrounds 7  

Engineer  pumping  station 2  

Steam    roller    operator 1  

Ciiief  engineer  and  assistant  chief  of  fire  department 2  3 

Sewer  and  pavement  inspectors 2  

Calker  and  pipe  Uyer 1  


All  examinations  are  prepared  and  rated  by  the  commissioners,  and  notice 
of  same  is  posted  on  bulletin  board,  and  also  published  in  daily  papers. 
All  examination  papers,  together  with  eligible  lists,  are  preserved  and  open 
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to  inspection  of  appointing  oflicers.  Provisional  examination  wad  held  for  tlie 
position  of  milk,  meat,  and  dairy  inspector.  This  was  an  emergency  appoint- 
ment, the  regular  inspector  having  been  called  to  military  duty. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  lair.  and 
during  the  year  about  154  were  employed. 

There  were  3  appointments  to  Exempt  positions.  US  to  Competitive  posi- 
tions, 6  resignations,  and  1  death. 

Promotion  examination  was  held  for  the  position  of  chief  of  police,  ^I,:f(»(> 
per  annum,  and  captain  of  police,  $1,080  per  annum,  and  promotion  made  in 
each  instance. 

One  applicant  in  examination  for  position  of  chief  engineer  and  a»fe»istant 
chief,  fire  department,  appealed  from  rating  given  in  examination.  Th<- 
appeal  was  submitted  to  the  State  Civil  Service  Commission  for  report. 

Two  medical  inspectors  and  one  nurse  in  public  schools  were  excepted  from 
examination. 

The  payrolls  are  certified  by  the  secretary  of  the  Commission  after  com- 
parison with  the  roster  of  the  different  departments  in  accordance  with  the 
provisions  of  the  law.  The  only  employees  of  the  city  who  are  exempt  from 
this  ruling  are  the  superintendent  of  public  schools,  health  officer,  and 
teachers  employed  in  the  education  department. 

The  Commission  has  a  complete  roster  of  all  the  Classified  Service. 

WM.  H.  QUIGLEY,  Prcsidmt, 
JOHN  COLLINS, 
Dr.  C.  R.  HERVEY, 

Municipal  Civil  Serr-ice  Commission, 
Frederick  A.  McCarthy, 

Secretary. 


Plattsburgh 

To  the  Slate  Civil  8t?rvicc  Commission,  Albany,  N.  1\: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  S<tvi.  - 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commissior.  t>f 
the  city  of  Plattsburgh  respectfully  submits  the  following  rej>ort  for  the 
year  1916; 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Appointment      Vomponsstiiui 

Thomas  II.  Smith Jan.    25,  1916  None 

Edward  T.  Gllliland *  . .  .      Jan.    25,  1916  None 

Benjamin    I.   Allen Jan.    25,  1916  None 

The  city  clerk  acts  as  secretary  to  the  Commission. 

Four  meetings  were  held  during  the  year. 

The  Unclassified  Service  numbers  63.  The  Classified  Service  is  subdivided 
as  follows:  Exempt,  1;  Competitive,  18;  Non-Competitive,  3,  not  includini: 
12  call  firemen. 

During  the  year  competitive  examinations  were  held  as  follows: 

No.  No.         No. 

Title  of  position  candidates     pa($.sed     faiRM! 

Mreman 6  4  2 

Policeman   :j  1  2 

Public  health   nurse    1  1  O 

Sefller  of  weights  and  measures 1  1  O 

Milk   Inspector    1  1  o 
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In  the  examinations  where  there  were  less  than  three  candidates,  lack  of 
competition  was  thought  to  be  due  to  the  fact  that  they  were  technical  posi- 
tions and  that  the  salary  was  small.  All  examinatioiu>  are  prepared  and 
rated  by  the  commissioners,  and  notice  of  examinations  is  advertised  in 
official  papers,  also  by  publication  on  bulletin  board.  All  records  are  pre- 
served and  open  to  inspection  upon  request. 

One  non-competitive  examination  was  held  for  the  position  of  chief,  fire 
department. 

Laborers  are  registered  in  accordance  with  provision  of  the  law,  but  em- 
ployment from  registered  list  is  difficult  owing  to  the  scarcity  of  labor. 

The  Commission  reports  one  Exempt  appointment,  8  Competitive  appoint- 
ments, and  1  Non-Competitive  appointment;  also  4  Competitive  resignations. 
A  chauffeur  was  promoted  to  the  position  of  assistant  chief  of  fire  department, 
but  without  increase  in  salary.  He  still  performs  the  duties  of  chauffeur. 
There  was  one  exception  from  examination  after  resolution  by  the  Municipal 
Commission  and  approval  of  the  State  Commission. 

Payrolls  are  prepared  by  heads  of  departments  and  presented  to  tlie  secre- 
tary of  the  Commission,  after  which  they  are  certified  if  found  to  be  correct. 
The  payrolls  for  the  persons  in  the  Unclassified  Service  do  not  require  the 
certificate  of  the  Commission. 

In  January,  1916,  there  was  a  change  of  administration,  and  almost  all  of 
the  Unclassified  Service  was  filled  by  new  officials. 

During  the  year  the  Municipal  Commission  has  endeavored  to  better  the 
Civil  Service,  and  feels  that  it  has  made  some  improvement  except  in  regard 
to  laborers,  and  in  this  respect  is  bettering  conditions. 

The  Commission  has  a  complete  roster  of  the  Classified  Service. 

THOMAS  H.  SMITH, 
EDWARD  T.  GILLILAND, 
BENJAMIN  I.  ALLEN, 

Municipal  Civil  Service  Commissian. 
Charles  A.  Barnard,  Secretary, 


Port  Jervis 

To  the  State  Civil  Service  Commission^  Albany,  N,  F.; 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (cliapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Port  Jenis  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  Appointment      Compensation 

Fred    R.    Salmon Publisher  Oct.     1907  None 

Henry   B.   Kwprtwout Physician  .Tan.     1H12  Ndiie 

Frederick  B.  Post Bank   cashier  Jan.     1914  None 

The  Commission  has  no  employees,  the  city  clerk  acting  as  secretary. 
Two  meetings  were  held  during  the  year. 

There  are  34  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follow^s:     Exempt,  16;  Competitive,  14. 
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Open  competitive  exHini nations  were  held  as  follows: 

Position  Passed       Failed 

Patrolman 8  1 

Superintendent  of  utrects  and  Hcwers 2  O 

Health   olllcer    2  0 

Lack  of  competition  is  tliought  due  to  length  of  term  of  office  which, 
except  in  case  of  hoalth  officer,  is  one  year,  and  to  small  sal&ries  attached  to 
positions. 

Notice  of  examination  is  given  by  posting  on  bulletin  board  at  city  hall; 
also,  by  advertising  in  official  newspapers.  All  papers  are  prepared  and 
rated  by  experts,  subject  to  revision  by  the  Commission,  and  toother  with 
eligible  lists  are  on  file  and  open  for  public  inspection. 

No  registrations  in  Labor  Class  were  made  during  the  year.  Laborers  were 
very  scarce  and  such  as  could  be  secured  were  employed  without  registration. 
Scarcity  was  due  largely  to  the  fact  that  other  employment  was  more  per- 
manent and  the  compensation  greater. 

There  were  no  removals,  no  resignations,  no  transfers  nor  promotions^. 

Commission  reports  16  appointments  to  Exempt  positions  and  14  to  Com- 
petitive positions. 

All  accounts  for  services  are  passed  upon  by  the  secretary  of  the  Commis- 
sion, who  is  also  city  clerk,  and  must  bear  his  approval  before  pa^-ment  is 
made.  Payroll  system  is  to  be  inaugurated  in  this  Commission  beginning; 
January  1,  1917. 

Commission  han  a  complete  roster  of  aU  city  employees  in  the  Classified 
Service. 

FRED  R.  SALMON, 
HENRY  B.  SWARTWOUT, 
FREDERICK  B.  POST, 

Municipal  CivU  Service  Commiasion, 
John  F.  Cleaby, 

Secretary, 


Poughkeepsie 

To  the  State  Civil  Service  CommisHon,  Albany,  N.  Y.  : 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Poughkoopsie  respectfully  submits  the  following  report  for  the 
year  1916; 

The  Commission  is  composed  as  follows: 

Name  Occupation  Compensation 

Howard  F.  Carter   (Pros.) Lawyer  $100 

John  J.  Whalen    ( Sec. ) Moulder  200 

Charles  J.  De  Mask Merchant  None 

During  the  year  the  Commission  held  fourteen  meetings  and  competitive 
examinations  have  been  held  as  follows: 

February  5,  1916,  patrolman,  salary  $85  per  month,  16  candidates  and  all 
passed. 

April  22,  1016,  bacteriologist,  meat  and  milk  inspector,  salary  $1,600  per 
annum,  1  candidate  who  passed. 

April.  22,  1916,  inspector  of  pavings  and  sidewalks,  salary  $3  per  day, 
8  candidates,  6  passed  and  2  failed. 
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April  22,  1016,  fireman  at  city  hall,  salary  $70  per  month,  8  candidates,  7 
passed  and  1  failed. 

December  29,  1016,  fireman  at  pumping  station,  salary  $10.25  per  week, 
8  candidates,  5  passed  and  3  failed. 

i>ecember  29,  1016,  stenographer  to  the  board  of  pub/ic  works,  salary  $10 
per  week,  3  candidates',  all  of  whom  passed. 

Appointments  have  been  made  to  competitive  positions  as  follows: 

Bacteriologist,  1. 

Inspector  of  sidewalks  and  curbs,  3. 
fireman  at  pumping  station,  2. 
Janitor  of  public  schools,  2. 

Positions  in  the  Competitive  Class,  with  their  respective  salaries,  are  ad- 
vertised ten  days  previous  to  an  examination^  and  all  applications  are  ex- 
amined by  the  secretary.  All  examination  papcra  are  prepared  and  rated  by 
the  commissioners.  Application^,  examination  answer  papers,  ratings  and 
eligible  lists  are  preserved  in  accessible  files  and  open  for  public  inspection. 
All  payrolls  are  examined  and  certified  by  the  secretary. 
Commission  has  a  complete  roster  of  all  city  employees  in  the  Classified 
and  UnclasFifled  Service. 

HOWARD  F.  CARTER,  President, 
JOHN  J.  WHALEN,  Secretary, 
CHARLES  J.  Dk  mask, 

Municipal  Civil  Service  Commission. 


Rensselaer 

To  the  State  Civil  Service  Commission^  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  16,  Laws  of  1009),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Rensselaer  respectfully  submits  the  following  report  for  the  year 
1916: 

Hie  Commission  is  composed  as  follows: 

Date  of 
Nanio  Occupation  Appointment      Compensation 

Charles    Wornham    (Pres.)...         Bookkeeper  Oct.     1,  1915  None 

William    F.    Fleet Lumber  dealer  Jan.     1,  1916  None 

.Tohn   8.   Lewis    (Sec.) Train   baggageman     Oct.     1,  1915  $100 

During  the  year  five  meetings  were  held. 

The  Unclassified  Service  numbers  116  and  the  Classified  Service  is  sub- 
divided as  follows:    Exempt,  14;  Competitive,  23. 

Open  competitive  examinations  were  held  for  the  positions  of  attendance 
officer  and  inspector  of  paving.  In  the  former  examination,  1  passed  and  1 
failed ;  in  the  latter,  2  passed  and  1  failed. 

Lack  of  competition  is  thought  due  principally  to  insufficient  salary  offered. 

Examinations  are  advertised  by  posting  on  bulletin  board  at  city  hall; 
also,  by  publication  in  the  press.  All  examinations  are  prepared  and  rated 
by  the  secretary,  with  the  approval  of  the  Commission.  All  records  are  pre- 
served and  open  to  inspection  of  appointing  officers. 

During  the  year  16  laborers  registered  in  accordance  with  the  provision  of 
the  law,  11  of  whom  were  appointed. 

The  Commission  reports  3  Exempt  appointments,  2  Competitive  appoint- 
ments and  1  Exempt  removal. 
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One  alderman,  at  salary  of  $120  per  annum  was  transferred  to  position 
of  assessor,  $400  per  annum. 

All  payrolls  are  certified  by  the  secretary  of  the  Commission,  excepting 
those  of  persons  employed  in  the  educational  department,  which  are  done  by 
the  board  of  education. 

Commission  has  a  complete  roster  of  all  city  employees  ia  the  Classified 
Service. 

CHARLES  WORNHAM,  President, 
JOHN  S.  LEWIS,  Secretary, 
WILLIAM  F.  FLEET, 

Municipal  Civil  Service  Commission, 


Rochester 

To  the  Slate  Civil  Service  Commission,  Albany,  N.  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  lo.  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Rochester  respectfully  submits  the  following  report  for  the 
year  1916: 

Date  of       Compensation 
Nnine  Occupation  appointment       per  aunaxc 

A.  M.  Spiehler Perfume   mfg.  Jan.      1,  1902  ?.500 

O.   J.   Bryan Druggist  Jan.    29,  1901  500 

S.    C.   Pierce Retired  Sept.  19,  1910  300 

The  employees  of  the  Commission  arc  as  follows: 

Secretary,  Louis  E.  Lazarus Dec.  15.  1914       $1,200  per  annum 

Chief  clerk,  Margaret  A.  Lucy Jan.     1,  1900         1,080  per  anoum 

Thirty-six  official  meetings  were  held  during  the  year  1916  and  nineteen 
competitive  appointments  as  follows: 

Title  of  Position 

Cable  splicer   

Timekeeper,   Mt.   Hope   cemetery 

Sergeant,  police  department 

Chemist,  health  bureau 

Plumbing   inspector,   health   bureau 

Sanitary   inspector,  health  bureau 

General  clerk   ( male) 

General  clerk    ( female) 

Assistant  registrar,  health  bureau 

Telegraph  operator,  police  and  fire  alarm 

Auto  mechanician,  fire  department 

Tabulating  machine  operator 

Assistant    market    master 

Engineer  and  chemist   ( sewage  disposal ) 

Police  matron   

Inspector   of   pipe   distribution 

Janitor   (steam  boilers) 

Janitor    (without   steam) 

Supervisor  of  water  sheds 


Did  Not 

Passed 

Failed 

Appear 

4 

0 

1 

10 

0 

I 

42 

16 

9 

4 

3 

0 

11 

4 

1 
i 

21 

5 

20 

4 

3 

8 

1 

1 

14 

2 

12 

30 

14 

4 

0 

0 

» 

0 

0 

11 

0 

I 

2 

1 

0 

9 

30 

7 

1 

0 

0 

23 

1 

0 

13' 

11 

9 

2 

0 

0 

In  the  two  examinations  having  less  than  three  candidates,  the  lack  of 
competition  was  due  to  the  fact  that  both  required  experience  of  a  technical 
character,  as  well  as  qualifications  of  an  exceptional  nature. 
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The  Unclassified  Service  numbers  3,352  and  the  Classified  Service  is  sub- 
<liYided  as  follows:     Exempt,  55;  Competitive,  1,284;  Non-Competitive,  403. 

Notices  of  all  competitive  examinations  are  published  in  the  two  official 
newspapers  of  the  city  and  also  posted  on  bulletin  board  at  the  city  hall. 
£)xainination  papers  are  prepared  and  rated  in  most  cases  by  the  members 
of  the  Commission,  except  in  technical  examinations,  where  experts  are  asked 
to  prepare  and  rate  papers.  All  applications  and  other  matters  relating  to 
examinations  are  accessible  and  open  for  public  inspection. 

Non-Competitive  examinations  were  held  as  follows: 

Title  No.  qualified 

Playground  director    40 

Minor  inspector • .  .  60 

Chauffeur   3 

Social  service  workers 26 

Eight  provisional  examinations  were  held  during  the  year  as  follows: 
Cable  splicer;  general  clerk  (male);  auto  mechanician;  operator  for  tabulat- 
ing machine;  assistant  market  master;  engineer  and  chemist  for  sewage 
disposal  plant;  inspector  of  pipe  distribution;  supervisor  of  water  sheds. 
Open  competitive  examinations  w^ere  subsequently  held  in  each  instance. 

The  Commission  has  strictly  ctjmplied  with  the  provision  of  the  law  relating 
to  labor  registration.  Durinp  the  year  631  laborers  registered,  about  414 
of  whom  were  employed. 

Appointments  were  made  as  follows:  Exempt,  21;  Competitive,  91;  Non- 
competitive, 119. 

Commission  reports  3  Exempt  resignations;  21  Competitive  resignations;  9 
Non-Competitive  resignations  and  the  following  removals:  Exempt,  3; 
Competitive,  35;  Non-Competitive,  49. 

Only  one  transfer  was  made  during  the  year,  viz.,  a  janitor  in  charge 
of  steam  boilers  at  Exposition  Park  under  the  engineering  department,  to  a 
similar  position  at  the  Baden  Street  Bath  House  under  the  bureau  of  play- 
grounds and  recreation,  same  salary. 

One  promotion  was  made  as  the  result  of  Competitive  examination^  viz., 
lieutenant,  fire  department,  salary  $100  per  month  to  $110  per  month,  and 
the  following  promotions  have  been  approved  by  the  Commission  without 
examination,  in  accordance  with  Rule  XXVII,  subdivision  4: 

Junior  to  senior  stenographer,  board  of  education,  $45  to  $55  per  month. 

Junior  clerk  to  general  clerk,  assessor's  office,  $55  to  $65  per  month. 

Junior  clerk  to  general  clerk,  department  of  public  works,  $60  to  $80  per 
month. 

Junior  clerk  to  general  clerk,  school  census  board,  $50  to  $60  per  month. 

General  clerk  to  assistant  bookkeeper,  public  works,  $80  to  $90  per  month. 

Assistant  librarian  to  head  of  catalogue  department,  public  library,  $85 
to  $100  per  month. 

Assistant  market  master  to  market  master,  public  market,  $100  to  $125 
per  month. 

First  meter  inspector  to  assistant  foreman,  meter  department,  $85  to  $90 
per  month. 

Assistant  record  keeper  to  meter  inspector,  meter  department,  $80  to  $85 
per  month. 

Meter  setter  to  assistant  record  keeper,  metier  department,  $75  to  $80  per 
month. 

There  were  no  exceptions  from  examinations. 
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The  law  rcigarding  certification  of  payrolls  has  been  strictly  complied  wiiL 
All  payrolls  are  certified  by  the  secretary  after  careful  cliecking  with 
official  roster  by  chief  clerk. 

No  employees  of  the  city  are  paid  without  the  certification  of  i>ur  Ohd- 
mission. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

A.  M.  SPIEHLRR, 
S.  C.  PIERCE, 
O.  J.  BRYAN, 

Municipal  Civil  Hervice  ComMi»)t%un. 
Louis  E.  Lazarus, 

Becretary. 


Rome 

To  the  State  Civil  Service  Commission,  Albany,  S.  Y.: 

Gextlbmen. —  Pursuant  to  the  proviHions  of  se<*tiou  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1900),  the  Mimicipal  Civil  Service  Commission 
of  the  city  of  Rome  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment      i'umpensatios 

TbomaH  H.  McLaughlin riothier  Jan,    1,  191t>  None 

John   M.   OomstocK Lumber  dealer  Jan.    1,  1910  None 

David   Karlen   Coal  dealer  Jan.    1,  1910  None 

The  Commission  employs  a  secretary,  William  Boylan,  who  was  appointed 
December  1,  1916,  receiving  (compensation  of  •f250  per  annum  for  his  services. 

Seven  meetings  were  held  during  the  year. 

The  Unclassified  Service  numbers  173,  and  the  CluKsifled  Service  is  sub- 
divided as  follows:  Exempt,  16;  Competitive,  03. 

Two  examinations  were  held  for  the  positions  of  fireman  and  paving  inspec- 
tor. There  was  3  candidates  in  each  examination,  all  lieing  successful.  The 
lack  of  competition  is  thought  due  to  the  high  rate  of  wages  paid  in  the 
mills  of  the  city.  All  examinations  are  prepared  and  rated  by  the  com- 
missioners. Notice  of  time  and  place  of  receiving  applications  and  holding 
examinations  is  given  by  posting  on  bulletin  board  of  the  city  hall,  also  by 
publication  in  daily  papers.  All  records  are  on  file  and  open  to  public 
inspection. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law  for 
street  work. 

The  Commission  reports  4  appointments  in  the  Competitive  Class. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  checked  by  the  clerk  with 
official  roster,  and.  if  found  correct,  are  certified. 

The  Commission  has  a  complete  roster  of  all  city  employee.*. 

THOMAS  H.  Mclaughlin, 

JOHN   M.    COMSTOCK, 
DAVID  KARLEN, 
William  Boylan,  Municipal  Civil  Service  Commission. 

Secretary. 


..jj 
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Salamanca 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

Genti-emen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),' the  Municipal  Civil  Service  Commission 
of  the  city  of  Salamanca  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows: 

Date  of  Compensation 

Name  Appointment  per  annum 

CbriFtian  P.   Lear   (Pres.) Jan.      5,  1914  None 

Ony  H.  Parkhlll   Jan.      5,  1914  None 

William  C.  Hlrchert   (Sec.) Jan.     11,  1915  None 

Two  meetings  were  held  during  the  year. 

In  reply  to  question  as  to  number  of  persons  in  the  service  the  Commis- 
sion reports  as  follows:  Unclassified  Service,  119;  Exempt,  10;  Competitive, 
18;  Non-Competitive,  2. 

One  open  competitive  examination  was  held  for  the  position  of  special 
policeman.  There  were  3  candidates,  only  one  being  successful.  Lack  of 
competition  is  thought  due  to  demand,  for  workmen,  and  high  rate  of  wages 
paid  same. 

Ten  days'  notice  of  examination  is  given  by  publication  in  two  official 
papers,  also  by  notice  on  bulletin  board  in  the  city  clerk's  office.  All  exam- 
ination papers  are  compared  and  rated  under  the  direction  of  the  Commis- 
sion, and  together  with  eligible  lists  are  on  record  and  open  to  public 
inspection. 

Laborers  are  registered  in  compliance  with  the  provision  of  the  law,  in  the 
street  and  water  departments.     During  the  year  about  23  were  employed. 

The  Commission  reports  no  appointments,  no  removals,  and  no  resignations. 

All  payrolls  are  audited  by  the  clerk  of  the  Civil  Service  Commission  and 
by  comparison  with  official  roster,  and  if  found  correct,  are  certified. 

The  Commission  has  a  complete  roster  of  all  persons  in  the  Classified 
Service. 

CHRISTIAN    P.   LEAR,   President, 
WILLIAM  C.  HIRCHERT,  Secretary, 
GUY  H.  PARKHILL, 

Municipal  Civil  Sri'vice  Commission. 


Saratoga  Springs 

To  the  State  Ciml  Service  Commission,  Albany,  N.  Y,: 

GEI9TLEMEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Saratoga  Springs  respectfully  submits  the  following  report  for 
year  1916: 

The  Commission  is  composed  as  follows: 

Date  uf 
Name  appointment      Compensation 

Thomas  R.  Knell   (Pres.  &  Sec.) June    22,  1915  None 

H.  L.  Waterbury June    22,  1915  None 

Thomas  Magovcin Jnn<>    22,  1915  None 
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CommiBsioners  are  appointed  for  a  term  of  two,  four  and  six  years  respec- 
tively.   The  Commission  has  no  salaried  employees. 

During  the  year  six  meetings  were  held. 

In  answer  to  question  as  to  number  of  persons  in  the  Classified  and  Un- 
classified Service,  the  Commission  reports  as  follows:  Unclassified.  153; 
Exempt,  12;  Competitive,  72. 

Open  competitive  examinations  were  held  as  follows: 

Position  Date  Passed   Failed 

Fireman  Jan.  8 

Medical   inHpector   of   public   schools Jan.  8 

Janitor,  public  schools Jan.  8 

Deputy  assessor June  2 

Policeman   June  2 

School  nurse  June  2 

Fireman    Aug.  15 

Fireman    Aug.  15 

Deputy  assessor   ^f^-  15 

Foreman,  department  of  public  works Aug.  15 

Engineer,  department  of  public  works Aug.  15 

Janitor,  city  hall Aug.  15 

Policeman Asug.  28 

Deputy  assessor   Aug.  28 

Fireman    Aug.  28 


1916  2  2 

1916  2  0 

1916  4  2 

1916  0  1 

1916  3  0 

1916  1  1 

1916  1  1 

1916  2  1 

1916  0  1 

1916  2  0 

1916  1  0 

1916  1  0 

1916  4  2 

1916  0  1 

1916  3  0 


Notice  of  examination  is  given  ten  days  in  advance.  Examinations  are 
prepared  by  the  secretary  of  the  Commission.  The  State  Civil  Service  Com- 
mission has  also  assisted  in  this  respect.  All  applications,  examination 
answer  papers,  ratings  and  eligible  lists  are  on  file  and  open  for  inspection  of 
appointing  officers. 

During  the  summer  iion -competitive  examinations  were  held  at  intervals 
for  temporary  policeman.  Under  these  examinations  thirteen  were  appointed. 
Non-competitive  examination  was  also  held  for  position  of  caretaker  at  hade- 
stand  and  appointment  made. 

Sixty-five  laborers  were  registered  during  the  year  in  accordance  with  the 
provision  of  the  law,  all  of  whom  were  employed. 

The  Commission  reports  six  competitive  appointments  and  one  non-cc»npeti- 
tive  appointment.  One  promotion  was  made  as  result  of  examination  to 
the  position  of  assistant  engineer  at  water  works. 

The  payrolls  and  accounts  for  services  of  all  persons  in  the  Classified 
Service  are  certified  by  the  secretary  of  the  Commission,  after  comparison 
with  official  roster. 

The  Commission  has  a  complete  list  of  all  persons  in  the  Classified  Service. 

THOMAS  R.  KNEIL,  President  and  Secretary. 
H.  L.  WATERBURY, 
THOMAS  MAGOVERX, 

Municipal  Civil  Service  Commission^ 
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Schenectady 

To   the  State  Civil  Service  Commission,  Albwtiy,  N.   Y.: 

Gentlemex. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Schenectady  respectfully  submits  the  following  report  for  the 
year  1916: 

The  Commission  is  composed  as  follows: 

iJlltP  of 
Name  Orcupatlon  appolutment  CorapenHatlon 

Wheeler  P.  Davey  (chairman)         Chemist  Jan.  1,  1916     $200  per  annum 

Robert  C.   B.  Chase Cost  Accountant    Jan.  1»  1916       200  per  annum 

Rev.  Solomon  M.  Hinden Rabbi  Jan.  1,   1{>16       200  per  annum 

The  employees  of  the  Commission  are  as  follows: 

Secretary,  Henry  L.  Gerllng Jan.  1,  1916  $600 

Stenographer.   Firma   C.    Ilardniau Jan.  1,  1916  1.50 

per  evening 
when  employed 

During  the  year  fifty-two  regular  meetings  and  fifteen  special  meetings 
were  held. 

The  Unclassified  Service  consists  of  39  persons,  exclusive  of  all  employees 
in  the  educational  department.  The  Classified  Service  is  subdivided  as  fol- 
lows:    Exempt,  27;  Competitive,  347;  Non-Competitive,  2. 

Open  competitive  examinations  were  held  during  the  year  as  follows: 

Position 

Police  8erg<»ant 

Male  cleric   

Janitor    

Foreman   of  streets 

Inspector,  ash  and  garbage  collection 

Assistant  engineer   

Medical  examiner  

School  nurse 

Office    boy    

Secretary,  bureau  of  engineering 

Male  stenographer 

Assistant  foreman  of  sewers 

Dentist    

Foreman,  garbage  reduction  plant 

Search  clerk   

Map  and  index  clerk    ( Engr. ) 

Chemist 

Superintendent  of  parks 

Inspector  of  public  improvements 

Office  boy  

Assistant  foreman  of  sewers 

Search  clerk 

Ntirte  for  contagious  work 

Rodman   

Chainman   

Superintendent  of  parks ; 

Pood  inspector    

Office   boy    

Inspector  of  public  improvements 

Superintendent  of  supplies 

Fireman    

Welfare  agent   

Stationarv  fireman   


Passed 

Failed 

30 

2 

11 

8 

11 

10 

6 

4 

13 

6 

4 

0 

5 

0 

13 

2 

2 

0 

1 

0 

1 

0 

0 

2 

2 

0 

1 

0 

1 

1 

3 

0 

3 

0 

1 

2 

11 

3 

1 

0 

4 

0 

1 

0 

6 

0 

6 

0 

8 

2 

3 

2 

2 

4 

2 

0 

12 

5 

2 

0 

14 

6 

3 

0 

2 

0 
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Poation  Passed      Fafled 

Draftsman    2  0 

Secretary  to  director  of  research  and  statistics 2  0 

Director  of  research  and  statistics 2  0 

Police  matron  3  0 

Patrolman  14  2 


Advertisements  for  examinations  to  be  held  are  published  six  times  each 
in  two  of  the  local  daily  papers.  Notices  of  examinations  are  'also  posted 
in  the  city  hall  and  city  hall  annex.  All  applicants  of  record  are  also 
notified  by  mail  at  least  five  days  prior  to  date  of  examination.  £xaminatioo 
papers  are  prepared  and  rated  by  the  commissioners.  All  applications,  exam- 
ination answer  papers,  ratings  and  eligible  lists  are  preserved  and  o!pen  for 
inspection  at  any  time. 

Ko  non-competitive  examinations  were  held  during  the  year. 

Provisional  examinations  were  held,  pending  establishment  of  eligible  h'sts 
for  the  following  positions: 

Assistant  foreman  of  sewers. 
Chemist. 

Chemist,  sewage  and  garbage  plant. 
Chief  motor  operator,  sewage  pumping  station. 
Male  clerk. 

Director  of  research  and  statistics. 
Draftsman. 
Dentist. 

General   foreman,  garbage  reduction  plant. 
(General  foreman  of  streets. 
Secretary  to  city  engineer. 
Inspector  of  ash  and  garbage  collection. 
School  janitor. 
Map  and  index  clerk. 
Medical  inspector. 
Assistant  medical  inspector. 
Superintendent  of  supplies. 
Secretary,  director  of  research  and  statistics. 
Superintendent  of  parks. 
Male  stenographer.  . 
School  nurse. 

Subsequent  open  competitive  examinations  were  held  in  each  case  and 
lists  established. 

This  Commission  established  a  labor  list,  which  has  been  certified  tx>  the 
Commissioner  of  Public  Works,  containing  685  names.  Appointments  to  the 
Labor  Class  are  made  from  this  list.  This  list  includes  teamsters,  caulkers, 
scrub  women,  helpers  and  cleaners,  carpenters,  painters,  plumbers,  repairmen, 
bam  men,  electrical  workers,  gi^ngboss,  blacksmiths  and  masons,  as  weli  as 
common  laborers.  All  employments  in  the  Labor  Glass  are  made  after 
certification,  except  in  case  of  extreme  emergency.  The  employee  is  imme- 
diately notified  and  must  make  application  before  receiving  second  pay. 

T)ie  Commission  reports  as  follows:  20  Exempt  appointments;  62  Competi- 
tive appointments;  11  Competitive  removtils;  1  Exempt  resignation;  21  Com- 
petitive resignations. 
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Motor  operator  in  tbe  sewage  pumping  station,  at  salary  of  $900  per 
annum  was  promoted  to  chief  motor  operator,  salar/  $1,200  per  annum^  as 
result  of  examination;  draftsman,  bureau  of  engineering,  salary  $4  per  day, 
Tras  promoted  to  assistant  engineer,  salary  $5  per  day.  This  promotion  was 
made  by  resolution  passed  by  this  Commission  in  accordance  with  Rule 
XXVII. 

One  candidate,  in  examination  for  inspector  of  public  improvement, 
appealed  from  rating  received  in  his  examination.  His  attorney  who  repre- 
sented him  called  at  the  rooms  of  the  Civil  Service  Commission  and,  after 
carefully  reviewing  questions  and  answers,  decided  there  was  no  cause  for 
complaint  in  rating  received. 

Payrolls  are  checked  against  a  card  index  list  of  regularly  appointed  em- 
ployees by  the  secretary  of  the  Civil  Service  Commission,  and  are  then 
countersigned  by  the  commissioners.  Accounts  are  under  the  supervision  of 
the  city  comptroller.  All  payrolls  are  certified  with  the  exception  of  those 
in  the  Unclassified  Service. 

The  Commission  has  a  complete  roster  of  all  persons  in  the  Classified 
Service. 

The  Commission  has  not  been  involved  in  any  legal  action  because  of 
errors  or  neglect  to  conform  with  Civil  Service  rules. 

Special  attention  has  been  given  to  the  preparation  of  questions,  conducting 
examinations  and  the  assigning  of  percentages.  Each  member  of  the  Commis- 
sion has  been  present  at  every  examination  and  has  taken  an  active  part  in 
conducting  the  same.  Application  has  been  made  to  the  board  of  estimate  and 
apportionment  for  an  allowance  to  cover  expense  of  revision  and  reprinting 
of  the  local  Civil  Service  rules,  in  accordance  with  suggestions  made  by 
sf  oretary  of  the  State  Civil  Service  Commission. 

WHEELER  P.  DAVEY, 

ROBERT  C.  B.  CHASE, 

Rev.  SOLOMON  M.  HINDEN, 

Municipal  Civil  Service  Commission. 
Henry  L.  Gerung, 

Secretary. 


SherrUl 

The  city  of  Sherrill,  incorporated  July  11,  1916,  has  no  Civil  Service  Com- 
mii^sion  as  yet  and  consequently  no  report  has  been  filed. 


Syracuse 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.; 

Gentleman. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1009),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Syracuse  respectfully  submits  the  following  report  for  the 
year  1916: 


348 


Report  of  State  Civil  Sekvice  Commission- 


The  Commissioii  is  composed  as  follows: 

Date  of  4.'t>iiitKiiaa.cioc 

Name  Occupation  appointment         per  axinam 

Herbert    D,    He»Hler    (Pre«.K.         Merchant  Jan.     1,  I91t>  1500 

Xrvlijg  J.  Hlgbeo    Attorney  Jan.     1,  1916  350 

David  Stolz    Druggist  Jan.     1,  1»10  3.>0 

Herbert  B.  Myron,  appointed  January  17,  1901„  is  chief  examiner  and 
liecretary  to  the  C'ommiHsion,  receiving  compensation  of  ^1^00  per  annum. 

The  Unclassified  Service  numbers  62,  exclusive  of  elective  officers  and 
employees  in  the  department  of  education,  and  the  classified  service  is  sub- 
divided as  follows:     Exempt,  38;  Competitive,  737;  Non-Competitive.  2. 

Open  competitive  examinations  were  held  as  follows: 

Position  Passed      Failed 

Leveler   4  0 

Assistant  engineer   ( civil ) 6  <• 

Inspector  of  public  works 4  9 

Inspector  of  sprinkling S  0 

Superintendent  of  street  cleaning 4  0 

Custodian  of  buildings t>  1 

Elevator  operator 3  o 

Public  vaccinator  3  0 

Physician   7  0 

Smoke  inspector  2  2 

Attendant 3  o 

Master  mechanic    8  0 

Deputy  superintendent  of  building 5  0 

Inspector  of  charities 4  4 

Child  welfare  agent 3  I 

Zoo  caretaker    1  u 

Clerk   15  t> 

Library  clerk   8  0 

Assistant  librarian   2  0 

Laundryman    1  0 

Leveler    2  t» 


Competitive  examinations  were  also  held  for  the  positions  of  meter  reader, 
rodman,  janitor,  assistant  bacteriologist  and  attendant,  for  which  there  were 
thirteen,  seventeen,  nineteen,  one  and  four  applicants  respectively.  These 
examinations  have  not  yet  been  rated. 

A  written  notice  containing  the  time  and  place  of  receiving  applications 
and  the  subjects  of  examination  and  relative  weights  is  posted  on  the  bul- 
letin board  in  the  office  of  the  Commission  from  ten  to  fourteen  days  previous 
to  the  date  of  the  examination.  For  some  examinations  classified  advertise- 
ments have  been  placed  in  the  daily  newspapers.  Every  candidate  is  given  at 
least  five  days'  notice  of  the  time  and  place  of  all  written  tests.  All  exami- 
nation papers  are  prepared  and  rated  by  the  commis-sioners,  chief  examiner 
and,  when  necessary,  by  expert  assistants.  All  applications,  examination 
papers,  ratings  and  eligible  lists  are  preserved  in  files  and  open  for  public 
inspection. 

Non-competitive  examination  was  held  for  position  of  medical   inspector. 
Candidate  was  successful  and  was  appointed. 

Thirteen   provisional  appointments  were  made,   pending  establishment   of 
eligible  lists,  to  the  positions  of  leveler,  clerk  and  matron.  * 
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Laborers  were  not  registered,  as  the  Commission  believes  this  provision  of 
the  law  can  not  be  practically  enforced. 

Promotions  were  made  as  follows,  as  result  of  examination: 
Bureau  of  fire: 

4  from  fireman,  $1,020  to  lieutenant,  $1,080. 
3  from  lieutenant,  $1,080  to  captain,  $1,200. 
1  ladderman  increased  from  $1,020  to  $1,200. 

1  hosoman  increased  from  $1,020  to  $1,200. 

Hureau  of  engineering: 

5  from  rodman,  $800  to  leveler,  $1,200. 

2  from  leveler,  $1,200  to  'asst.  engineer,  $1,500. 

Candidate  in  physical  examination  for  position  of  patrolman  appealed 
from  rating  rcceivert.    Appeal  was  granted,  candidate  being  re-examined. 

The  Commission  reports  as  follows:  23  exempt  appointments;  71  com- 
competitive  appointments;  1  non-competitive  appointment;  6  competitive 
removals;    1   exempt  resignation  and   36  competitive   resignations. 

Clerk  in  the  department  of  public  safety,  at  $000  per  annum,  was  trans- 
ferred to  position  of  clerk,  treasurer's  office,  salary  $1,000  per  annum. 

All  payrolls  are  reviewed  and  certified  by  the  secretary,  after  comparison 
with  official  roster. 

In  determining  the  fitness  of  a  candidate  for  entrance  to  the  service,  each 
and  every  candidate,  in  addition  to  practical  and  technical  tests,  has  been 
personally  examined  by  the  Civil  Service  Commissioners  on  past  experience 
and  moral  fitness.  It  has  been  the  universal  practice  of  the  head  of  each 
department  to  appoint  the  highest  person  on  an  eligible  list. 

The  Commission  has  a  complete  roster  of  the  Classified  and  Unclassified 
service. 

HERBERT    E.    HESSLER, 

DAVID  STOLZ, 

IRVING  J.  HIGBEE, 

Municipal  Civil  Service   Commisaian. 
Hebbebt  B.  Mybon, 

Secretary. 


Tonawanda 

To  the  State  Civil  Service  Commission,  Albany,  N,  F.  : 

Gentleman. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Tonawanda  respectfully  submits  the  following  report  for  the 
voar  1916: 

Date  of 
Xaine  Occupation  appointment         Compensation 

M.  C.  Betts    (Secretary) Pharmacist  Jan.,  1912     $5.00  per  meeting 

Christian  .1.  Dledrich Mercbant  Jan.,  1014       S.OO  per  meeting 

Harry  E.  Rose Manager  Jan.,  1916       5.00  per  meeting 

Commissioner  Betts,  for  his  services  as  secretary,  receives  salary  of  $200 
per  annum.    There  are  no  employees. 
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I>uriiig  the  year  12  meetings  were  held. 

There  are  fourteen  persons  in  the  Unclassified  Service  and  the  Classified 
Service  is  subdivided  as  follows:  competitive,  20;  non-competitive,  2. 
Three  open  competitive  examinations  were  held  as  follows: 

Position  Passed    Failed 

Assistant  engineer   3  1 

Policeman    5  0 

Health  officer 1  0 

Notices  of  examinations  are  posted  in  the  city  council  chamber  and  in  the 
office  of  the  Civil  Service  Commission;  also,^by  publication  in  the  Tonawanda 
Daily  News.  All  examinations  are  prepared  and  rated  by  the  Conunissioners 
and|  together  with  eligible  lists,  are  on  file  and  open  to  inspection  of  appoint- 
ing officers. 

There  were  no  resignations,  no  transfers  nor  promotions  Three  appoint- 
ments were  made  to  positions  in  the  Competitive  Class.  There  was  one  com- 
petitive removal. 

Laborers  are  registered  for  street  work  in  accordance  with  provision  of 
the  law.  All  payrolls  of  persons  .in  the  Classified  Service  are  certified  by 
the  secretary  by  comparing  with  civil  service  roster. 

The  Commission  has  a  complete  list  of  all  city  employees. 

CHRISTIAN  J.  DIEDRICH, 
W.  C.  BETTS,  Secretary, 
HARRY  E.  ROSE, 

Municipal  Civil  Service  Commiation. 


Troy 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 
Gentlemen. —  Pursuant  to  the  provisions  of  Section  11  of  the  Civil  Serv* 

ice  Law   (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commis- 
sion of  the  city  of  Troy  respectfully  submits  the  following  report  for  the 

year  1016: 

The  Commission  is  composed  as  follows: 

Date  of 

Name  Occupation  appoLatment  Compensation 

John  J.   Healy Retail    druggist         Jan.     1,  1912  $nOO 

George  J.   Anderson Adv.   Manager  July     1,  1915  fiOO 

James  M.   Bu?sey Auto  Agent  Jan.     1,  1912  600 

Frank  M.  Collins,  appointed  January  1^  1912,  is  chief  examiner  and 
secretary,  receiving  compensation  of  $1,200  per  annum. 

During  the  year  25  meetings  were  held. 

The  Unclassified  Service  numbers  633,  including  employees  in  the  Board 
of  Education.  The  Classified  Service  is  subdivided  as  follows:  Exempt,  29; 
Competitive,  343;  Non-competitive,  7. 


0  2 

0  0 

0  0 


0  0 

0  0 

0  0 

0  0 

0  0 
0                10 

0  0 

0  0 
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Open  competitive  examinations  were  held  for  the  following  positions: 

No.  of  Failed 

Title  of  Position  applicants   Passed      Failed      to  appear 

Captain  of  police ^              ,?               ?               ? 

Sergeant  of  police 19 

Callman,  fire  department 3 

Register,  vital  statistics 1 

Assistant  medical  inspector,  board  of 

education    1 

Keeper,  public  bath 1 

Engineer,  harbor  and  dock  commission  1 

Instnunent  man,  harbor  and  dock  com- 
mission      1 

Assistant  city  engineer 1 

Chauffeur,  department  public  works. .  1 

Hodman,  harbor  and  dock  commission.  1 

Chainman,  harbor  and  dock  commis- 
sion   1 

Hoseman,  fire  department 13                0                2                2 

Driver,  fire  department 4                2                0                2 

Driver,  motor  apparatus 7                5                1                1 

Callman,   tire   department 5                5                0                0 

Positions  where  competitors  did  not  exceed  three  were  for  the  most  part 
of  a  technical  nature  and  these  have  never  attracted  many  applicants. 
Apparently  for  the  others  there  was  not  much  demand  for  the  places. 

Notice  of  examination  is  given  by  posting  at  least  fifteen  days  in  advance 
on  the  bulletin  board  in  the  lobby  of  the  city  hall  and  also  as  a  news  item 
in  the  newspapers.  Examination  papers  are  prepared  and  rated  by  the  chief 
examiner  under  the  direction  and  supep'ision  of  the  Commission  except  where 
the  test  is  technical  in  nature,  when  outside  assistance  is  procured. 

The  Commission  has  a  complete  set  of  records  pertaining  to  examinations. 
All  applications  are  entered  in  a  book  on  receipt  and  consecutively  numbered. 
They  are  filed  with  the  examination  papers  after  the  examination  has  been 
held.  The  papers  of  each  year  and  all  correspondence,  etc.,  is  filed  away  in 
a  separate  box  for  each  year.  There  is  an  eligible  list  book  which  is  open 
for  the  inspection  of  interested  persons. 

Nine  provisional  examinations  were  held.  Subsequent  open  competitive 
examinations  were  held  and  eligible  lists  established. 

Laborers  are  registered  in  accordance  with  the  provision  of  the  law,  and  in 
this  connection  gratifying  results  have  been  achieved.  Appointments  are 
made  pursuant  to  rule  XVIII  of  the  municipal  rules.  During  the  year  about 
229  were  employed. 

The  Commission  reports  as  follows:  2  Exempt  appointments;  30  Com- 
petitive appointments;    1  Competitive  removal;   6  Competitive  resignations. 

Sergeant  of  police  at  salary  of  $1,000  per  annum  was  promoted  to  captain 
of  police,  salary  $1,100  per  annum;  Patrolman,  police  department,  $900  per 
annum  promoted  to  sergeant,  police  department,  $1,000  per  annum;  Assistant 
city  engineer,  $1,500  per  annum  was  promoted  to  position  of  deputy  city 
engineer,  salary  $2,000  per  annum. 

All  payrolls  are  checked  by  the  secretary  after  comparison  with  official 
roster,  and  if  found  correct,  are  certified.  The  only  persons  in  the  city 
service  whose  accounts  for  services  are  paid  without  certification  by  the 
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OomtniMion  are  those  in  the  Undasgified  Service,  and  personi^  perfonniii^ 
nerviceB  under  contract  with  the  city. 

The  Com  mission  has  a  complete  roster  of  all  employees  in  two  formF, 
departmental  and  alphabetical.  The  roster  is  complete  and  is  strictly  up- 
to-date. 

The  members  of  the  local  Commission  and  the  secretary  wish  to  extend 
their  thanks  to  the  members  of  the  State  Commission  and  Secretary  Birds- 
eye  for  the  willingness  to  be  of  aid  in  our  work  at  all  times,  and  to  express 
appreciation  of  the  complimentary  report  of  the  statutes  of  the  local  Com- 
mission as  made  by  Secretary  Birdseye  as  a  result  of  his  examinatioa  of 
our  records  on  November  25,  1916.  We  wish  to  state  that  recommendation's 
made  at  that  time  will  be  put  into  effect  at  the  earliest  possible  date. 

JOHX  J.  HEALY, 
GEORGE  J.  ANDERSON, 
JAMES  M.  BUSSEY^ 

Municipal  Civil  Service  Commisaioti. 
Fkank  M.  Collins, 

Secretary. 


Utica 

To  the  State  Civil  Service  Commiseionf  Albany,  \.  T.: 

Gentleman. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1009);  the  Municipal  Civil  Service  Commiasion 
of  the  city  of  Utica  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of  CompensatioD 

Name  Ocenpation  appointment         per  annum 

Kdward   H.  Rnnls Mfg.  carbonated  beverages     Jan.  1,  1914         $.^)00 

Oeoriffi    W.    Oammel PlKtrlbutor  Jan.  1.  1914  :mK) 

Robert   J.    Griffiths Presgrnan  Feb.  1,  1916  300 

Curtis  F.  Alliaume,  appointed  February  17,  1910,  is  chief  examiner  and 
secretary,  receiving  salary  of  $600  per  annum. 

During  the  year  the  Commission  held  thirty-one  meetings. 

The  Unclassified  Service  numbers  49  and  the  Classified  Service  is  sub- 
divided as  follows:  Exempt,  40;  Competitive,  303;  Non-Competitive,  27. 

Open  competitive  examinations  were  held  as  follows: 

Position  • 

Clerk    

Bookkeeper 

Transitman   

Deputy  registrar  of  vital  statistics 

Sanitary  inspector 

Ash  inspector  

Lineman    

Assistant  superintendent  of  nurses,  general  hospital 

Night  supervisor,  general  hospital , 

Matron,  detention  home 

Deputy  "hief  engineer,  fire  department 

Janitor  A  schools , 

School  physician  / , 


Passed 

Failed 

3 

0 

2 

0 

1 

0 

2 

0 

2 

0 

1 

0 

3 

0 

1 

1 

1 

0 

3 

0 

3 

0 

12 

0 

3 

0 
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Notice  ol  ftxaminationfl  is  given  by  publication  in  three  daily  papers;  also, 
by  posting  on  bulletin  board  in  city  ball.  All  papers  are  prepared  and  rated 
by  the  chief  examiner  and,  together  with  eligible  lists,  are  on  file  and  open 
to  inspection  of  appointing  officers. 

Non-competitive  examinations  were  held  for  the  positions  of  laundryman; 
chauffeur,  department  of  public  safety;  nurse  In  training,  and  assistant 
superintendent  of  fire  alarm  telegraph. 

Seven  persons  qualified  in  provisional  examinations  for  the  following  posi- 
tions: bookkeeper;  clerk  (3);  ash  inspector;  draftsman  and  assistant  city 
engineer.  No  competitive  examination  was  subsequently  held  for  position  of 
draftsman,  as  work  was  completed  in  a  few  days.  Competitive  examinations 
were  subsequently  held  for  the  other  positions. 

The  Commission  reports  as  follows:  4  Exempt  appointments;  41  Com- 
petitive appointments;  5  Non-Competitive  appointments;  3  Competitive  re- 
movals; 2  Exempt  resignations;  16  Competitive  resignations  and  6  Non- 
Competitive  resignations. 

Promotions  were  made  as  follows,  as  result  of  examination: 

Captain  to  deputy  chief,  fire  department $1 ,618  00 

Lieutenant  to  captain,  fire  department 1 ,214  00 

Fireman  to  lieutenant,  fire  department 1 ,  lSi8  50 


All  payrolls  are  reviewed  by  the  Commissioners  and  certified  by  the  see- 
ertary,  after  comparison  with  official  roster.  The  only  employees  of  the  city 
whose  accounts  for  services  are  paid  without  certification  by  the  Commission 
are  library  employees.     These  are  fixed  by  court  decision. 

Laborers  are  registered  in  accordance  with  provision  of  the  law,  and  during 
the  year  about  77  were  employed.  An  applicant  for  registration  in  the  labor 
class  is  sent  to  the  chief  examiner  and  secretary,  who  inquire  into  his  or  her 
qualifications,  have  a  statement  signed  as  to  residence,  citizenship,  age,  former 
employment,  etc.,  and  if  satisfactory,  a  certificate  is  issued,  addressed  to  the 
appointing  officer. 

The  Commission  has  a  complete  list  of  all  persons  in  the  Classified  Service. 

EDWARD  H.  ENNIS, 
GEORGE    W.    GAMMEL, 
ROBERT  J.   GRIFFITHS, 

Municipal  Civil  Service  Commiaaion. 
CuBTis  F.  Alliaume, 

Secretary, 


Watertown 

To  the  State  Civil  Service  Comtniaaion,  Albany,  N.  Y.: 

Gentleman. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1009),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Watertown  respectfully  submits  th«  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Dato  ol        Conxpen- 
Nsme  Oooupstion  appointment        saiioa 

James  M.  Dorsey  (Pres.) Clothier  1899  None 

Harrison   J.   Angley Photographer  1911  None 

B^ank    L.    Massey Manufactnrer  1907  None 

12 
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David  F.  Lane,  appointed  January  20,  1914,  is  secretary  to  the  Conmusaion, 
receiving  $300  per  annum  for  his  services. 

Commission  held  five  meetings  during  the  year. 

There  are  376  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  6;  Competitive,  119;  Non-Competitive,  8. 

Four  competitive  examinations  were  held  as  follows: 

Position  Passed  Failed 

Janitor    3              0 

Fireman    6              2 

Fireman    6              0 

Patrolman    13              3 


Notice  of  examinations  is  given  by  posting  on  bulletin  board  in  city  hall 
at  least  ten  days  prior  to  examination.  It  is  also  published  in  the  local 
papers,  and  written  notice  sent  to  each  applicant. 

There  were  no  non-competitive  examinations  held. 

The  Commission  reports  14  Competitive  appointments;  1  Competitive 
removal;  1  Exempt  resignation  and  12  Competitive  resignations. 

Deputy  city  clerk,  salary  $900  per  annum,  in  the  exempt  class,  was  trans- 
ferred to  position  of  city  clerk,  salary  $1,500  per  annum,  said  position  being 
in  the  Unclassified  Service. 

All  payrolls  are  certified  by  the  secretary  of  the  Commission,  after  com- 
parison  with  official   roster. 

During  the  year  about  170  laborers  were  employed,  but  158  being  registered. 
The  demand  fur  laborers  in  ammunition  plants  and  mills  was  so  great  and  the 
rate  of  wages  so  high,  it  was  impossible  to  supply  the  demand  for  labor  and 
foreigners  had  to  be  employed. 

The  Commission  has  a  complete  roster  of  the  city  service. 

Owing  to  the  fact  that  new  rules  and  classifications  were  adopted  by  the 
local  Commission  November  22,  1916,  some  persons  have  been  counted  twice 
and  appear  in  classified  and  imclassified  lists.  This  is  so  because  some 
officers  and  employees  have  served  only  a  small  part  of  the  past  year  in  the 
Competitive  Class. 

JAMES  M.  DORSBY,  President, 

HARRISON  J.  ANGLEY, 

FRANK  L.    MASSEY, 

Municipal   Civil  Service   Commiswm. 
David  F.  Lane, 

Secretary. 


Watcrvliet 

To  the  State  Civil  Service  Commissian,  Albany,  N.  Y.: 

Genhjsmen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serv- 
ice Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Watervliet  respectfully  submits  the  following  report  for  the 
year  1916: 
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The  Commission  is  composed  as  follows: 

Date  of  Comj^n- 

Name  Oooupation  appointment  sation 

John   Neville   (Pres.) Shipper  Jan.    1,  1916  None 

Edward  Rogers    Car  worker  Jan.    1,  1016  None 

Charles    McCarthy    Plumbers  helper       Jan.    1,  1916  None 

The  secretary  of  the  Oommission  i«  Charles  J.  Ruether,  appointed  January 
1    1916,  at  salary  of  $150  per  annum. 

Fifteen  meetings  were  held  during  the  year. 

There  are  twenty-two  persons  in  the  Unclassified  Service  and  the  Classified 
Service  is  subdivided  as  follows:    Exempt,  8;   Competitive,  45. 

Open  competitive  examinations  were  held  as  follows: 

Position  Passed  Failed 

Patrolman    2  0 

Trimmer,  electric  light  department 1  0 

Fireman,  electric  light  department 1  0 

Superintendait,  city  hall 1  0 

Medical  examiner  of  schools 3  0 

Driver,  fire  department 1  0 


Lack  of  competition  in  electric  light  department  due  to  agitation  of  abolish- 
ment of  municipal  plant. 

At  least  ten  d&ys'  notice  of  examinations  is  given  by  posting  on  bulletin 
board  and  ^  publication  in  daily  papers.  Commission  prepares  examination 
papers  land  rates  same,  except  in  examinations  requiring  technical  qualifi- 
cations, when  an  expert  is  employed.  All  examination  papers,  together  with 
eligible  lists  are  on  file  in  common  council  chamber,  and  open  to  inspection 
of  appointing  officers. 

All  laborers  have  been  registered  and  during  the  year  about  eight  have 
been  employed. 

Commission  reports  8  Exempt  appointments ;  7  Competitive  appointments ; 
one  Competitive  resignation. 

Payrolls  are  reviewed  ^jidi  certified  by  the  secretary,  after  comparison  with 
official  roster,  which  the  Commission  believes  sufficiently  complete  to  esl^ablish 
the  legality  of  all  persons  appointed  in  the  service. 

JOHN  NEVILLE,  President, 
EDWARD  ROGERS, 
CHARLES  MCCARTHY, 

Municipal  Civil  Service  Commiaaion. 

ChABLES  J.  RUBTHBB, 

Secretary, 


White  Plains 

To  the  State  Civil  Service  Commiseion,  Albany,  N.  T«.,:  f 

Gentlemkn. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serv- 
ice Law  (chapter  15^  Laws  of  1909),  the  Municipal  Civil  Service  Commia- 
sion  of  the  city  of  White  Plains  respectfully  submits  the  following  report 
for  the  year  1916: 
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The  Commission  is  composed  as  foUows: 

Date  of 
Name  Occapation  appolntmeBt       Compeoisation 

Robert  C.  Bromm Accountant  Jan.  3,  1916  None 

Loton  H.  Slawson Real  estate  broker     Jan.  3,  1916  None 

Frederick  B.  Van  Kleeck,  Jr.,  Sec.     Attorney-at-Law         Jan.  3,  1916  None 

The  employees  of  the  Commiaeioii  are  as  follows: 

Clerk,   Charles   A.    Bntler Feb.      7,1916     $300  per  annum 

Medical  examiner  Edward  B.  Webber March  1«  1916       100  per  annum 

Commission  held  fifty  meetings  during  the  year. 

There  are  154  persons  in  the  Unclassified  Service  and  the  Classified  Serv- 
ice is  subdivided  as  follows:  Exempt,  11;  Competitive,  94;  Non-Competitive, 
4. 

Open  competitive  examinations  were  held  during  the  year  as  follows: 

Position 

Axeman    

Bacteriologist    

Building  inspector   

Clerk   

Clerk,  Municipal  Civil  Service 

Director  of  charities 

Foreman  of  sewers 

Inspector  of  weights  and  measures 

Janitor    

Patrolman    

Recorder  of  vital  statistics 

Inspector  of  plumbing 

Superintendent  of  highways 

Stationary  engineer   , 

Secretary,  grade  6 

Sanitary  inspector  

Stenographer   

Transitman 

Secretary,  grade  5 

Chief  engineer,  fire 

Food  inspector   

Typist   

Clerk  as  messenger  and  meter  reader 


Passed 

Failed 

4 

0 

1 

0 

o 

I 

12 

o 

4 

0 

2 

2 

2 

0 

1 

0 

7 

3 

13 

8 

1 

0 

6 

0 

6 

0 

4 

0 

6 

2 

3 

0 

4 

1 

7 

0 

2 

0 

1 

0 

1 

0 

2 

0 

3 

0 

In  eleven  instances  the  number  of  candidates  did  not  exceed  three.  The 
lack  of  competition  was,  in  our  opinion,  caused  by  the  amount  of  the  salary 
being  insufficient  to  make  persons  give  up  the  positions  they  held  to  go 
into  the  city  service.  It  was  not  due  to  lack  of  publicity  being  given  to  the 
examin-ation. 

Notice  of  examinations  is  published  twice  a  week  for  three  weeks  in  the 
official  city  paper  and  also  news  items  in  the  two  daily  papers;  notice  is  also 
posted  on  the  bulletin  board  in.  the  office  of  the  Commission.  All  examina- 
tion papers  are  prepared  and  rated  by  the  clerk,  under  the  supervision  of  the 
Civil  Service  Commission.  Applications,  examination  answer  papers,  ratings 
and  eligible  lists  are  preserved  in  accesible  files  and  open  for  inspection  of 
appointing  officers. 

There  were  no  non-competitive  examinations  held  during  the  year. 
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Provisional  examinationa  were  iMld  for  the  poBitioiiB  of  jajutor,  nmnicipal 
building;  director  of  charities;  recorder  of  vital  statifltics;  inspector  of 
weights  and  measures;  inspector  of  plumbing;  clerk  for  assessor;  elerk, 
Civil  Service  Ckianmiasion;  tranaitmaa;  suptfintendenrt  of  highways;  fore- 
man ol  sewers;  axeuMUD;  aanitary  ixispector;  building  inspector;  clerk  and 
typist;  night  firentan;  secretary;  deputy  city  clerk;  stationary  engineer; 
playground  instructress;  billing  clerk;  secretary,  principal  high  school. 
Competitive  examinatkuui  were  sfuhsequently  held  and  an  eligible  list  estab- 
lished in  each  case. 

The  Commission  reports  as  follows:  11  Exempt  appointments;  26  Com- 
petitive appointments;  4  Non-Competitive  appointments;  One  policeman  in 
the  department  of  public  safety  was  removed. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  strictly 
complied  with  by  appointing  officers. 

The  provision  of  the  law  regarding  certifiefrtion  of  payrolls  and  accounts 
for  eervices  haa  been  complied  with,  with  the  exception  of  certain  specific 
cases,  to  which  the  attention  of  the  State  Civil  Service  Commission  has  been 
called.  Payrolls  and  accoimts  for  services  are  reviewed  by  the  seeretary 
clerk  and  memb^^  of  the  Commis8i6n  and  are  certified  by  the  secretary  aaid 
one  other  commissioner. 

All  accounts  for  services  are  paid  after  certification  by  the  Commission, 
excepting  certain  bills  for  medical  services  paid  out  of  the  charity  aooount 
in  the  department  of  public  safety,  which  matter  is  now  under  inyestigaAion 
by  this  Commission. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with.  There  were  thirty-six  laborers  r^stered  during  the  year,  all  of 
whom  were  appointed. 

The  Commiesion  has  a  complete  roster  of  all  city  employees,  giving  Bame, 
title  of  position,  date  of  appointment  and  salary. 

LOTON  H.  SLAWSON, 

FREDERICK  B.  VAN  KLEBCK,  JR.,  Beoretary, 

ROBimT  C.  BROMM, 

Municipal  Civil  Service  Commi89i<M. 


Yonkers 

To  the  State  Civil  Service  Commieeion,  Albany,  N.  Y.: 

Gentlekan. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  ld09),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Yonkers  respectfully  submits  the  following  report  for  the  year 
1916: 

The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation  appointment      Compensation 

William    H.    Rublen Foreman  Jan.  1,  1910     $500  per  annum 

Robert  B.   Hamilton VsMBtaut  supt.       Jan.  1,  1910       500  per  annum 

Frank   O.   Brady Tobacco  merchanl  Jan.  1,  1910       500  per  anntrm 
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The  employees  of  the  Conunission  are  as  follows: 

Secretary  and  chief  examiner,  Walter  B.  J.  Mitchell...     Aug.      1,  1916  fl^Oi^ 

Stenographer,  Margaret  E.   Walsh Oct.       7,  1916  520 

The  Commission  held  forty-two  meetings  during  the  year. 

There  are  680  persons  in  the  Unclassified  Service  and  the  Classified 
Service  is  subdivided  as  follows:  Exempt,  35;  Competitive,  603;  Non-Com- 
petitive, 4. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Position  Passed  Failed 

Foreman,  department  of  public  works 15  4 

Foreman,  water  bureau,  department  of  public  works 4  0 

Meter  reader   13  8 

Sanitary  inspector  6  2 

Registrar    9  6 

Nurse 13  1 

Electrician   4  4 

Lineman    3  2 

Assistant  lineman 2  0 

Machinist  1  1 

Matron  of  playground 6  1 

Matron  of  milk  station 10  0 

Stenographer   3  0 

Office  assistant    6  1 

Auditor    1  0 

Assistant  audit  clerk 3  3 

Housekeeper 3  0 

Assistant  cashier   3  1 

Secretary,  office  of  board  of  assessors 3  1 

Secretary,  office  of  department  of  public  works 1  0 

Secretary,  office  of  comptroller    1  0 

Bodman    6  3 

Director  of  child  hygiene 1  0 

Library  attendant  .* 8  3 

Investigator  3  1 

Assistant   investigator    1  0 

Mimeograph  setter 1  1 

Secretary  —  principal  Yonkers  liigh  school 6  1 

Secretary  —  chief  examining  physician 1  0 


Notice  of  time  and  place  of  holding  examinations  is  given  by  publication 
in  two  local  papers.  Examination  papers  are  prepared  and  rated  by  the 
secretary  and  chief  examiner.  All  applications,  examination  answer  papers, 
ratings  and  eligible  lists  are  on  file  and  open  for  public  inspection. 

There  were  twenty  provisional  examinations  held  during  the  year.  A  com- 
petitive examination  was  subsequently  held  in  each  case. 

The  Commission  reports  58  competitive  appointments  during  the  year. 
One  sanitary  inspector  received  an  increase  in  salary  from  $1,200  to  $1,350. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations. 

The  provision  of  the  law  regarding  certification  of  payrolls  has  been 
strictly  complied  with.  Ail  payrolls  are  presented  to  the  Civil  Service  Com- 
mission and  are  checked  and  certified  by  the  secretary,  with  the  exception 
of  teachers  and  employees  in  the  department  of  education. 
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The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with. 

Commission  has  a  complete  roster  of  all  city  employees. 

WILLIAM   H.    RUBIEN, 

ROBERT   B.   HAMILTON, 

FRANK  0.  BRADY, 

Municipal  Civil  Service  Commission. 
Waltkb  B.  J.  Mitchell, 

Secretary. 
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DIGEST  OF  COURT  DECISIONS 

Section  2x3.  Retiring  veterans  of  the  late  Civil  War  and  grant- 
ing them  pensions,  added  by  Chapter  438  of  the  Laws  of 
1916,  in  effect  May  9,  1916 

Civil  Service  Law 
Statement  op  Salary  in  Notice  op  CoMPErrnvB  Examination  —  Effbot 
OF  Incbease  in  Salabt  bt  Local  Authorities  After  Competitive 
Examination  and  Before  AIppointment. 

Where  a  board  of  supervisors  by  resolution  requested  the  State  Civil 
Service  Commission  to  hold  an  examination  for  a  county  office,  the  salary 
at  that  time  being  fixed  and  there  being  no  intention  on  the  part  of  the 
board  to  change  the  salary,  and  the  Commission  announced  a  competitive  exam- 
ination, stating  the  salary,  and  subsequently  reported  to  the  supervisors  an 
eligible  list,  the  board  should  not  be  allowed  to  subsequently  increase  the 
salary  and  make  an  appointment  from  said  list  at  the  increased  salary, 
because,  if  such  an  appointment  be  made,  a  competitive  examination  contem- 
plated by  the  Constitution  and  statutes  has  not  been  held.  (Mattes  or 
Mac  Donald  v,  Ordway,  174  App.  Div.  518.) 

Buffalo  —  Foreman  in  Water  Bureau  —  Spanish  War  Veteran  —  Man- 
damus Dismissal  fbom  Position  to.  Which  He  Had  Been  Trans- 
ferred. 

1.  The  relator,  a  veteran  of  the  Spanish  war,  at  the  time  of  his  dismissal 
January,  1916,  was  a  foreman  in  the  water  bureau  of  the  department  of 
public  works  of  the  city  of  Buffalo,  a  position  to  which  he  had  been  trans- 
ferred in  September,  1914,  from  the  position  of  foreman  in  the  bureau  of 
streets  to  which  he  had  been  appointed  April  1,  1912,  after  passing  a  com- 
petitive examination.  There  was  no  claim  that  relator  has  been  removed 
for  incompetency  or  misconduct  but  having  been  originally  appointed  as 
assistant  forman  in  the  bureau  of  streets  he  claimed  that  pursuant  to  section 
16  of  the  Civil  Service  Law  he  was  duly  and  regularly  promoted  from  assist- 
ant foreman  to  foreman  after  an  examination  limited  to  foreman  in  which 
he  passed  first  on  the  list.  Held,  that  as  it  appeared  that  the  question  to 
be  determined  was  whether  or  not  the  position  of  foreman  held  by  relator 
became  unnecessary,  or  was  abolished  for  reasons  of  economy,  he  was  entitled 
to  an  alternative  writ  of  mandamus  so  that  all  of  the  facts  relating  to  his 
appointment  and  removal  might  be  made  to  appear.  In  the  event  that  his 
promotion  to  the  position  of  foreman  was  in  accordance  with  the  Civil  Service 
Law  of  the  state,  and  he  was  not  legally  removed,  a  peremptory  writ  off 
mandamus  might  issue  for  his  restoration  to  the  position  from  which  he  had 
been  removed  or  his  transfer  to  a  similar  position  in  accordance  with  the 
statute.     (Matter  of  Delahunt,  96  Misc.  Rep.  548.) 

[363] 
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Dismissal  op  Employee  —  Insubobdi nation  of  Clekk  in  Distbict  Am^- 
ney's  Office  —  Mandamus  —  Effect  of  Failure  to  Dkicur. 

2.  The  cause  assigned  for  the  discharge  of  a  civil  service  appointee  mast  be 
some  dereliction  of  duty,  or  something  affecting  his  character  and  fitne^ 
for  his  position.  The  charge  mtut  be  baaed  on  substantial  grounds  and 
should  be  specific  in  form.  A  charge  that  a  clerk  in  the  district  attomcTs 
office  is  arrogant,  dictatorial  and  offensive  to  bis  fellow-employees  and  supe- 
riors, if  established,  shows  insubordination,  whidi  justifies  bis  ronovaL 
The  hearing  of  charges  before  the  head  of  a  department  is  noi  a  trial,  and 
tbe  charges  preferred  need  not  be  formal,  as  in  an  indictment  or  ccHnplaint. 
Where  the  return  to  an  altemativ«  writ  of  mandamus  to  compel  the  rein- 
statement of  tbe  civil  service  appointee  admitted  the  correctness  of  the 
charges  as  set  forth  by  the  relator,  by  a  failure  to  demur,  there  is  an  admis- 
sion of  the  formal  sufficiency  of  the  charges.  (Pbofue  ev  rel.  Rudd  o.  CloPSEy. 
173  App.  Diy.   714.) 

Ebie  County  —  Special  Deputy  County  Clerks  —  Removal  of  by  Cou^tt 
Glehk  —  Taxpayeb's  Action. 

3.  The  appointment  of  special  deputy  county  clerks  for  the  county  of  Erie  i« 
controlled  by  section  9  of  article  6  of  the  State  Constitution  relating  to  the 
civil  service  of  the  State  and  requiring  fitness  and  merit  to  be  determined  by 
competitive  examinations;  hence,  where  a  newly-elected  clerk  of  the  county 
of  Erie  publicly  announces  that  he  will  remove  certain  existing  special  deputy 
clerks  and  replace  them  with  others  without  regard  to  examination  or  cer- 
tification under  the  Civil  Service  Law,  an  injunction  restraining  sucb  action 
may  issue  pending  the  trial  of  a  taxpayer's  action  brought  to  obtain  a  per- 
manent iajnnction.     (Wiloox  v.  Meahl,  172  App.  Div.  263.) 

NiAGAKA  Falls  —  Foreman  in  Highway  Department. 

4.  The  designation  from  the  elegible  list  of  an  exempt  fireman  to  the  position 
of  foreman  in  the  highway  department  of  the  city  of  Niagara  Falls,  for  s 
probationary  term  of  three  months,  is  not  tantamount  to  an  ''  appointment 
or  employment "  within  the  meaning  of  section  21  of  the  Civil  Service  Law, 
and  he  may  be  discharged  or  his  services  dispensed  with  at  any  time  even 
before  the  expiration  of  the  term.  (F^ple  ex  ret.  Zibqes  v.  Whtteheao,  94 
Misc.  Rep.  360.) 

Positions  —  May  be  Aboushxd  fob  Reasons  of  £conomt. 

5.  Every  public  official  has  a  right  under  the  Civil  Service  Law  to  abolish 
positions  for  reasons  of  economy,  and  the  fact  that  an  employee  is  a  veteran 
fireman  does  not  require  that  he  be  continued  in  the  State  service  in  a  useless 
position.     (Mattes  or  Edkins  v.  Wotherspoon,  173  App.  Bir.  330.) 

Pbeferencb   UK    Retention    in    Employment  —  Volunteee   Fibemkn    Not 
EirrnuD  to — Reduction  irr  Fobgb  fob  Economic  Rbasckvs. 

6.  Volunteer  firemen  are  not  entitled  to  preference  in  retention  in  employ- 
ment over  civilians  who  are  neither  Civil  War  veterans  nor  Spanish  War 
veterans  nor  volunteer  firemen  when  by  reason  of  lack  of  work  or  in  the 
interests  of  economy  it  is  necessary  to  reduce  the  force  of  a  department  in 
the  city  of  New  York.  (People  ex  rel,  Bvcn  r.  Williams,  217  X.  Y.  681, 
affirming  167  App.  Div.  914.) 
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Hemoval  of  Pebson  in  Comfbhtite  Class  ro  Political  Rkasons. 

7.  One  holding  an  offiee  in  the  competitive  class  of  the  State  Oivil  Serrice 
who  is  remoyed  solely  for  political  reasons  is  entitled  to  reinstatement,  and  on 
review  of  conflicting  authorities.  Held,  that  maikdajnus  is  the  only  and  ap- 
propriate reonedy  for  that  purpose.  (  Pbopl£  es  rei.  SoKJiaiviLLE  v,  Williaks, 
217  N.  Y.  40,  reversing  171  App.  Div.  971.) 

Rensselaeb  County  —  Appointment  of  Court  Attendants  —  P&ogedube 
BY  "Laborer"  to  Compel  Payment  vo&  Services  —  Cebtefication 
BY  CniL  Service  Commission  is  Condition  Precedent  —  Remedy  of 
Employee  or  Appointee  Illegally  Appointed. 

8.  Where  the  board  of  supervisors  of  the  county  of  Rensselaer,  acting 
under  the  County  Law,  section  12,  subdivlBion  5,  as  amended  by  Laws  of  1911, 
chapter  350,  and  Laws  of  1914,  chapter  358,  passed  resoluticMis  empowering 
the  sheriff  to  appoint  "  three  court  officers "  and  authorizing  the  superin- 
tendent of  the  court  house  and  annez  to  appoint  "  ten  laborers  "  at  three 
dollars  per  day,  thereby  providing  an  equivalent  of  thirteen  court  attendants 
which  the  sheriff  of  said  county  was  entitled  to  appoint  under  Laws  of  1910, 
chapter  243,  it  was  proper  to  recognize  only  the  court  attendants  selected  by 
the  sheriff,  because  the  amendments  to  the  County  Law  did  not  divest  the 
sheriff  of  his  power  of  appointment.  A  "  laborer "  so  appointed  is  in  the 
classified  service  of  the  State  within  the  meaning  of  the  Civil  Service  Law, 
secton  9,  and  rule  I,  subdivision  4,  and,  if  a  "  laborer,''  is  fully  comprehended 
by  section  10  of  the  statute  which  provides  that  ''No  examination  or  regis- 
tration  shall  be  required  of  persons  to  be  employed  as  laborers  in  the  State 
service."  Such  a  ''  llborer  "  before  he  may  compel  payment  by  the  county 
treasurer  must  present  a  certificate  from  the  State  Civil  Service  Commission, 
as  required  by  section  20  of  the  Civil  Service  Law.  A  "  laborer  "  so  appointed 
cannot  compel  the  county  treasurer  to  pay  him  under  section  8  of  the  Civil 
Service  Law,  upon  the  ground  that  the  officer  is  liable  to  him  for  having 
illegally  appointed  him.  The  purpose  of  section  8  of  the  CivU  Service  Law 
is  to  give  a  person  who  has  been  ill^ally  appointed  a  remedy  against  the 
offending  official,  requiring  him  to  pay  the  appointee  or  employee  the  com- 
pensation agreed  upon,  and  giving  the  appointee  or  en^loyee  a  right  of  aetion 
against  such  appointing  officer  for  the  agreed  compensation  or  actual  vahie 
of  the  services;  but  it  was  never  intended  that  payment  for  such  agreed  com- 
pensation or  value  of  services  should  come  out  of  the  fimds  in  the  hands  of  a 
fiscal  officer,  such  as  the  county  treasurer.  (Matter  of  Halligan  v.  Runkle, 
174  App.  Div.  497.) 

Sheriffs  —  Operator  of  Elevatwi  in  County  Jail  as  Costddian  of  Ocvil 
Prisoners  is  Agent  op  Shebiff  —  Civil  Service  Laws  and  Rbofdla- 
TiONs  Do  Not  A*m.y. 

9.  An  elevator  operator  in  a  county  jail  who  is  in  good  faith  employed  from 
time  to  time  to  act  as  the  custodian  of  prisoners  held  by  the  sheriff  under  civil 
process  is  the  sheriff's  agent,  and  to  that  extent  in  the  service  of  the  sheriff 
personally,  and,  therefore,  outside  the  purview  of  the  civil  service  laws  and 
r^^ations.  (Matter  of  CBrden  v,  Ordway,  218  N.  Y,  509,  affirming  178 
App.  Div.) 
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JuBY  Clebk  is  Agent  of  Shebiff  Not  of  Gountt. 

10.  The  duties  of  a  jury  clerk  are  the  duties  of  the  sheriff  and  relate  to  iht 
functions  of  the  sheriff  in  civil  matters.  They  are  duties  performed  by  th« 
clerk  as  the  agent  of  the  sheriff  and  not  as  the  agent  of  a  county.  The  posi- 
tion  is  not  in  the  competitive  class  of  the  civil  service  and  an  appointaneDt 
thereto  by  the  sheriff  without  regard  to  the  Civil  Service  Commission  and 
their  powers  is  not  in  violation  of  the  statutes  and  of  the  rules  and  reguU- 
tions  of  that  board.  (I^£atteb  of  Griffenhagen  v.  Obdwat,  218  X.  Y.  431. 
reversing  172  App.  Div.  909.) 

NEW  YORK  CITY 

Clebk  in  Bubeau  of  Sufpues  of  Boabd  of  Education    Appoexted   fos 
PBobationabt  Pebiod  —  Removal  Undeb  Resolxttion  Adopted  Afxeb 

EXPIBATION  of  StTCH  PKBIOD. 

1.  Tlie  relator  was  appointed  to  a  clerkship  in  the  bureau  of  supplies  of  the 
board  of  education  of  New  York  city  for  a  probationary  period  of  three 
months.  Before  the  expiration  of  that  time  the  committee  on  supplies  notified 
the  relator  that  on  account  of  unsatisfactory  service  his  probationary  period 
of  appointment  was  terminated  in  accordance  with  the  rules  of  the  Civil 
Service  Commissioui  but  a  resolution  of  the  board  adopting  the  action  of  Hie 
committee  was  not  passed  until  after  the  probationary  period  had  expired. 
Held,  that  the  power  of  removal  was  with  the  board  and  the  ratiffcation  of  the 
act  of  the  committee  could  not  take  effect  retrospectively.  The  retention  of 
the  relator  in  the  service  after  the  expiration  of  the  probationary  period 
without  action  by  the  board  was  equivalent  to  a  permanent  appoinbnoit. 
(People  ew  rel  Goldsohmidt  v.  Boabd  of  Eduoatton,  217  N.  Y.  470,  revera- 
ing  170  App.  Div.  395.) 

Dismissal  of  Patbolmak  at  End  of  Pbobationaby  Pebiod. 

2.  The  act  of  the  police  commissioner  of  the  city  of  New  York  in  terminating 
the  employment  of  a  patrolman  at  the  end  of  his  probationary  period,  upon 
the  ground  that  his  conduct  has  been  unsatisfactory,  while  it  involves,  neces- 
sarily, the  exei'cise  of  judgment  and  discretion,  is  not  in  itself  such  a 
judicial  act  that  it  can  be  reviewed  by  a  writ  of  certiorari.  (People  ex  reL 
Katz  v.  Woods,  171  App.  Div.  616.) 

Pbomotion  Examination  fob  "Chief  Examines"  —  Elioibiltt  of  Exam- 
inees EMPLOTia>  BY  THE  DAY  —  RULES  OF  MUNICffPAL  ClVIL  SeBVICE 
COHiaSSION. 

3.  The  civil  service  classification  of  the  city  of  N^w  York  included  a  **  chief 
examiner,  civil  service  commission,''  and  twenty-nine  persons  respectively 
classified  as  "  civil  service  examiner,''  but  did  not  distinguish  between  three 
persons  having  titles  of  "assistant  chief  examiner,"  ten  examiners  paid  by 
yearly  salary,  and  sixteen  employed  by  the  day.  The  office  of  chief  examiner 
became  vacant  in  January,  1916,  and  the  conunission  voted,  under  section 
10  of  the  Civil  Service  Law,  to  hold  an  examination  for  promotion  **  open 
to  all  assistant  chief  examiners  and  all  examiners  eligible."  Tlie  Commission 
has  a  rule  that  whenever  a  vacancy  exists  which  can  be  filled  by  promotion, 
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the  commission  my  order  a  competitive  examination  ''open  to  all  persons" 
who  shall  have  served  not  less  than  one  year.  There  is  also  a  rule  for  mark- 
ings based  on  the  transcript  of  the  applicant's  efficiency  record.  Upon  three 
of  the  civil  service  examiners  employed  by  the  day  asserting  their  eligibility 
to  take  the  promotion  examination,  the  Ck)mmi6sion  revoked  its  prior  order 
and.  declared  the  examination  open  only  to  assistant  chief  examiners  of  at 
least  one  year's  service.  Held,  that  the  Commission  had  no  authority  under 
its  rules  to  make  such  an  order,  and  that  a  peremptory  writ  of  mandamus 
directing  the  Commission  to  admit  the  examiners  employed  by  the  day  "  and 
all  persons  similarly  situated/'  should  be  affirmed  after  being  modified  so 
as  to  read  '*  and  admit  all  other  persons  having  had  for  one  year  the  grade 
of  '  civil  service  examiner ' "  as  contained  in  the  classification  of  the  Commis- 
sion. The  objection  that  the  Commission  has  not  "  efficiency  records  "  for  the 
examiners  employed  by  the  day  is  no  defense,  as  the  work  of  such  examiners 
stcuids  in  exienao  on  the  files  of  the  commission.  (People  ex  rel,  Fowleb  17. 
MosKOWiTZ,  175  App.  Div.  711.) 

Salary  —  When  Ingbease  Amouitts  to  Promotion  of  Employee  to  NtexT 
Grade  jWithottt  Examhtation. 

4.  The  Civil  Service  ^Commission  of  the  city  of  iNew  York  refused  to  certify 
a  payroll  as  to  the  relator  because  it  provided  for  a  salary  increased  beyond 
the  minimum  of  the  grade  next  higher  than  that  in  which  the  salary  he  had 
been  receiving  plax^ed  him,  and  constituted,  they  asserted,  a  promotion.  On* 
examination  of  the  statute  (Civil  Service  Law,  {16;  Cons.  Laws,  ch.  7),  the 
rules  of  the  Commission  and  the  grading  adopted  by  that  body,  held,  that 
the  commissioners  were  lawfully  empowered  to  prescribe  grades  in  a  position 
by  the  annual  compensation  attaching  to  each,  and  that  an  increase  of  salary 
exceeding  the  minimum  of  the  next  higher  grade  was  a  promotion  which 
should  not  be  made  without  a  competitive  examination  and  a  place  upon  the 
eligible  list.  (People  ea  rel,  Pebsiite  v,  Connolly,  217  N.  Y.  570  affg.  170, 
App.  Div.  917.) 

Veteran  Fireman  —  When  Not  Entitled  to  be  Retained  in  Service  Over 
Others. 

5.  A  veteran  fireman  is  not  entitled  to  be  retained  as  a  captain  in  the  depart- 
ment of  docks  and  ferries  ^in  preference  to  others  who  are  neither  veterans  nor 
firemen  when  it  becomes  necssary  to  reduce  the  number  of  persons  in  thaA 
position.     (;NL^tter  of  Bandolf  v.  Smith,  92  Misc.  Rep.  291.) 

Veteran  of  Spanish  War  —  When  Not  Entitled  to  be  Retained. 

6.  Upon  a  reduction  of  the  force  in  the  department  of  water  supply,  etc,  of 
the  city  of  New  York  a  veteran  of  the  Spanish  war  is  not  entitled  to  be 
retained  in  his  position  of  assistant  engineer  in  preference  to  other  employees 
who  are  not  veterans.     (People  ew  rel,  Wagner  r.  Williams,  93  Misc.  Rep. 

296.) 

Transfer  to  Position  Made  Vacant  by  Resignation  —  No  Such  Position 
AS  "Borough  Engineer." 

7.  Where  upon  the  resignation  of  an  engineer  known  as  borough  engineer  the 
relator,  a  Spanish  war  veteran,  sought  to  be  transferred  to  that  position,  he 


368  Report  of  State  Civil,  Skrvice  Commission 

having  been  notified  that  the  work  upon  which  he  was  tnga^ed  would  be  dis- 
continued alter  a  certain  date,  he  i»  not  entitled  to  a  peremptory  writ  of  mis- 
damuB  to  compel  his  transfer  to  the  positian  sought,  the  engiseer  wrho  resigsed 
being  a  mere  assistant  engineer  and  not  holding  a  distinct  poaitioii  knoint  li 
borough  engineer.    (Pbofle  em  rel.  Waqiosb  r.  Wiixiamb,  93  Mine  Bep.  296.) 


STATE  SUPERINTENDENT  OF  PUBLIC  WORKS. 

Where  it  is  admitted  that  the  State  Superintendent  of  Public  Works,  by 
abolishing  the  position  of  one  ol  three  reservoir  t^iders  and  placing  his  duties 
upon  the  other  two  employees,  saved  $300  a  year  to  the  State,  the  good  faitb 
of  the  Superintendent  in  abolishing  the  position  is  established,  and  indicates 
that  the  discharge  of  the  employee  was  not  made  because  of  politieal  bias. 
(Mattes  of  Edkins  v.  Wothebspoon,  173  App.  I>iv.  330.) 

VETERANS. 

Removal  of  Honqbablt-Dhschabcued  Soldisb  Fbom  Position  as  LiAbobbk  — 
Temforaby  ApponrrMENT. 

1.  Where  the  maintenance  and  supervision  of  a  bridge  and  the  employees 
thereof  are  by  resolution  of  the  board  of  supervisors  made  subject  to  the 
county  superintendent  of  highways,  and  the  laborers  are  to  perform  their 
work  under  his  direction  and  control  "until  further  direction  in  the  prem- 
ises," and  there  is  nothing  in  the  resolution  to  support  a  contention  that  the 
appointment  of  a  laborer  or  his  continuance  in  the  performance  of  his  duties 
is  to  be  dependent  on  the  further  direction  of  the  board,  the  appointment  can- 
not be  deemed  a  temporary  one,  and  an  honorably-dischaiged  soldier  so 
appointed  cannot  be  removed,  except  upon  charges  and  after  a  hearing  upon 
the  same  under  section  22  of  the  Civil  Service  Law,  as  amended.  The  fact 
that  the  board  of  supervisors  attempted,  without  authority,  to  turn  over  the 
control  and  care  of  the  bridge  to  a  city,  .cannot  affect  the  position  of  such  a 
laborer.     (Mattes  of  McNeles  v.  Board,  Etc.,  173  App.  Div.  411.) 

Civil  Was  —  Preference  Ibbbspbctive  of  STAin)iNO  on  Etjoibtj  List  — 
Rights  of  Exempt  Fibbman  on  Appointicent. 

2.  While  a  veteran  of  the  C^vil  War  is  by  the  Constitution  and  statute  given 
the  right  of  preference  in  appointment  irrespective  of  his  standing  on  the 
eligible  list,  an  exempt  fireman  is  accorded  no  such  preference  and  his  only 
right  superior  to  that  of  others  is  that  when  once  permanently  appointed  he 
cannot  be  discharged  exc^t  on  charges,  and  after  a  hcariagf  and  if  the  post- 
tion  be  abolished  he  is  entitled  to  be  assigned  to  some  other  position  for  which 
he  may  be  fitted.     (People  ex  rel.  Ziboeb  v.  Whtfeheaj),  94  Miac  Rep.  390.) 

Entituq^  to  be  Teansfebbed  to  a  Vacant  Position. 

3.  Although  the  Civil  Service  Law  requires  a  veteran  employee  to  be  trans- 
ferred for  duty  in  such  position  as  he  may  be  fitted  to  fill,  there  must  be 
another  position  vacant  to  e&title  him  to  a  tranaler,  and  a  pobUe  gftdsl  is 
not  obliged  to  discharge  other  employees  to  opem  a  poaitiMi  for  a  veteran. 
(Maiteb  of  Edqns  v.  Wothsbspoon,  173  App.  Div.  330.) 
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Veteran  Oveb  45  Years  of  Age  Mat  Take  CoMPErrnvs  Examination  Fob 
Promotion  As  of  Bight. 

4.  Under  the  Civil  Service  Xiaw  a  veteran,  as  well  as  any  applicant,  may  be 
disqualified  fox  appointme&t  or  promotion  by  failure  to  pass  a  required  ex- 
amination, but  there  is  no  statute  prohibiting  a  citizen  of  the  state  from  en- 
tering a  competitive  examination  for  appointment  or  promotion  in  the  civil 
senrioe  by  reaaon  oi  age,  and  hence  an  honorably  discharged  veteran  of  the 
Civil  War,  upwards  of  forty-(five  years  of  age,  who  holds  a  position  in  a  Com- 
petitive Claaa  in  the  civil  service  in  this  State,  eannot  be  denied  the  right  to 
take  an  examination  for  promotion  under  a  resolution  adopted  by  the  Civil 
Service  Commission  by  which  the  maximum  age  of  candidates  for  the  position 
in  question  is  fixed  at  forty-five  years.  Such  denial  of  the  right  of  examina- 
tion tends  to  defeat  the  purpose  of  the  provision  of  the  statute  prohibiting  a 
disqualification  unless  the  veteran  is  incompetent  to  perform  the  duties  of 
the  position  applied  for.  (Mattes  of  Loud  v.  Ordwat,  219  N.  Y.  451,  rev'g 
173  App.  Div.  972.) 
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Pension  for  Veterans  of  the  Civil  War,  Chapter  438 

Laws  of  19x6 

Soldiers,  sailor b  and  marines  of  the  civil  war  entitled  to  a  pension 
under  the  provisions  of  Chapter  438,  Laws  of  1916,  who  were  serving 
the  State  under  employment  or  appointment  by  the  State  Hospital  Com- 
mission, in  any  capacity  in  which  they  were  entitled  to  maintenance  in 
addition  to  a  stated  salary  at  the  time  of  their  retirement,  are  per- 
mitted to  have  the  fair  value  of  such  maintenance  added  to  their  stated 
salary  for  the  purpose  of  fixing  the  amount  of  their  pensions. 

Inquiey. 

How  shall  the  amount  of  pensions  to  be  paid  to  a  retired  vet- 
eran of  the  civil  war  be  ascertained  in  those  cases  where  such 
veteran  was  employed  by  the  state  at  the  time  of  his  retirement  at 
a  stated  salary,  and  in  addition  thereto  was  entitled  to  mainte 
nanee  from  the  State? 

Opinion. 

By  Chapter  438  of  the  Laws  of  1916,  a  new  section  numbered 
21-a  was  added  to  the  Civil  Service  Law,  which  reads  as  follows: 

"  §  21-a.  Retiring  veterans  of  the  late  civil  war  and  granting  them 
pensions.  Every  soldier,  sailor  or  marine  of  the  army  or  navy  of  the 
United  States  in  the  late  civil  war,  honorably  discharged  from  service, 
who  shall  have  been  employed  for  a  continuous  period  of  ten  years  or 
more  in  the  civil  service  of  the  state  of  New  York,  and  who  shall  have 
reached  the  age  of  seventy  years,  upon  his  own  request,  or  if  employed 
in  manual  labor,  upon  becoming  incapacitated  for  performing  manual 
labor,  shall  be  retired  from  his  employment  by  the  state  of  the  New  Tork, 
and  thereafter  and  during  his  life,  the  state  department  or  institution 
which  employed  him  at  the  time  of  his  retirement,  shall  pay  to  him,  in 
the  same  manner  that  the  salary  or  wages  of  his  former  position  were 
customarily  paid  to  him,  an  annual  sum  equal  in  amount  to  one-half  of 
the  salary  or  wages  paid  to  him  in  the  last  year  of  his  employment;  pro- 
vided, however,  that  the  amount  so  to  be  paid  to  such  retired  veteran 
shall  not  exceed  the  sum  of  one  thousand  dollars  per  annum." 

It  is  provided  hy  Section  49  of  the  Insanity  Law  that  the  State 
Hospital  Commission  with  the  approval  in  writing  of  the  Gov- 
ernor, Secretary  of  State  and  Comptroller,  shall  fix  the  annual 
salaries  of  the  resident  officers  of  the  State  hospitals  and  that 
"  Food  supplies  shall  be  allowed  to  officers  and  employees  and 
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the  families  of  the  Superintendent,  first  assistant  physicians, 
directors  of  clinical  psychiatry,  pathologists  and  stewards. 
*  *  *  Such  families  shall  consist  only  of  the  wives  and 
minor  children  of  such  officers.  No  other  persons,  except  those 
regularly  employed,  shall  be  allowed  rooms  and  maintenance, 
except  at  a  rate  to  be  fixed  by  the  commission ;  such  supplies  shall 
be  drawn  from  the  supplies  provided  for  general  hospital  use. 
With  the  approval  of  the  commission,  officers  or  employees  of 
State  hospitals  may  be  permitted  to  live  outside  of  such  hospitals, 
and  shall  receive  such  sums  in  lieu  of  the  quarters  or  supplies 
furnished  by  the  hospitals  as  may  be  equitable." 

It  is  further  provided  by  section  50  of  the  Insanity  Law,  in 
part  as  follows: 

«  •  «  •  When  employees  are  allowed  to  board  and  lodge  away  from 
the  Hospital  on  account  of  lack  of  accommodations  in  the  institution  a 
uniform  rate  of  not  less  than  sixteen  dollars  per  month  shall  be  allowed 
in  addition  to  the  regular  monthly  wages,  and  this  amount  shall  be 
apportioned  at  the  rate  of  four  dollars  per  month  for  each  meal  and 
four  dollars  per  month  for  lodging." 

It  seems  clear  from  a  perusal  of  the  above  statutes  that  the  leg- 
islature intended  that  certain  officers  and  employees  at  the  State 
hospitals  should  be  allowed  their  maintenance  in  addition  to  the 
salaries  fixed  by  the  State  hospital  commission,  and  by  the  above 
quotation  from  section  50,  the  amount  to  be  paid  by  the  State  for 
such  lodging  and  maintenance  was  fixed  at  the  minimum  rate  of 
sixteen  dollars  per  month  in  addition  to  the  regular  monthly 
wages,  in  all  cases  where  the  employees  who  were  entitled  to  main- 
tenance boarded  and  lodged  away  from  the  hospital.  It  is  fair 
to  assume  that  the  hospital  commission  fixed  the  salaries  and 
wages  of  such  officers  and  employees  that  were  entitled  to  board 
and  lodging  with  due  regard  to  the  value  thereof,  and  it  is  also 
fair  to  assume  that  the  wages  and  salaries  of  such  employees  who 
were  entitled  to  such  accommodations,  were  fixed  at  a  less  sum 
than  they  might  or  otherwise  would  have  been  fixed  at  if  they 
had  not  been  entitled  to  the  same.  It  would  be  inequitable  and 
unfair  to  all  sucfh  employees  to  deny  consideration  or  allowance 
of  their  board  and  lodging  in  fixing  the  amount  of  their  pen- 
sions.    It  is  a  part  of  their  compensation  for  services  rendered 
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to  the  State.     They  would  not  be  entitled  to  either  except  for 
services  rendered. 

Bouvier  defines  "  wages "  as  follows :     '^  Compensation,  given 
to  a  hired  person  for  his  or  her  services." 

"  Salary."    "A  reward  or  recompense  for  services  performed." 
"  Under  a  contract  the  employee  may  be  entitled,  as  his  compen- 
sation or  as  a  part  thereof,  to  food,  clothing  and  lodging."  26 
Cyc.  1050. 

•  If  the  amount  paid  by  the  State  to  an  employee  for  meals  and 
lodging  was  so  paid  as  a  part  of  his  compensation  for  services 
rendered  the  State,  and  I  think  it  must  be  so  considered  and 
treated,  then,  any  allowance  made  in  lieu  of  such  board  and 
lodging,  when  the  employee  boarded  and  lodged  away  from  the 
hospital,  or  the  fair  value  of  his  board  and  lodging  when  he  had 
it  at  the  institution,  must  be  regarded  as  a  part  of  his  wages  or 
salary  and  should  be  taken  into  consideration  in  fixing  the  amount 
of  his  pension  just  as  much  as  though  such  employee  had  been 
paid  that  amount  more  in  cash. 

I  do,  therefore,  advise  you  that  in  fixing  the  pensions  of  re- 
tired veterans  of  the  late  civil  war  pursuant  to  the  provisions  of 
chapter  438  of  the  laws  of  1916,  due  allowance  should  be  made 
for  the  amount  and  value  of  the  board  and  lodging  of  all  those 
employees  who  were  entitled  to  such  board  and  lodging  in  addi- 
tion to  the  money,  salary  or  wages  paid  them.  As  a  basis  for 
ascertaining  the  amount  of  such  pension,  there  should  be  added 
to  the  regular  cash  salary  or  wages  of  each  employee  for  the  last 
year  of  his  service,  the  amount  which  has  been  allowed  him^  if 
anything,  for  board  or  lodging  outside  of  the  institution,  as  pro- 
vided by  section  50  of  the  Insanily  Law,  not  less^  however,  thaxi  at 
the  rate  of  sixteen  dc^lars  per  month.  One-half  of  the  aggregate 
of  such  items  would  fix  the  amount  of  su<^  pension-  As  to  those 
employees  who  have  been  having  board  and  lodging  upon  the 
grounds,  there  should  be  added  to  their  regular  cash  salaiy  or 
wages,  an  amount  equal  to  that  allowed  to  employees  of  the  same 
grade  who  have  been  receiving  board  and  lodging  away  from  the 
institution;  not  less,  however,  than  at  the  rate  of  sixteen  dollars 
per  month,  and  the  pension  fixed  at  one-half  of  the  aggregate  of 
the  two  items.     If  any  cases  should  arise  where  no  employee  of 
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equal  grade  has  been  receiving  any  sum  for  board  or  lodging  out- 
side of  the  institution,  which  could  be  used  as  a  basis  for  the 
ascertainment  of  the  value  for  inside  accommodation,  then  the 
amount  should  be  fixed  at  the  fair  value  of  such  inside  accommo- 
dation but  not  less  than  at  the  rate  of  $16.00  per  month. 
.    Dated,  October  9,  1916. 

EGBURT  E.  WOODBURY, 

A  itomey-General. 
To  Hon.  Eugem^e  M.  Travis,  Comptroller,  Albany,  N.  Y. 


Inquiry. 

A  person  to  be  appointed  to  the  position  of  prison  physician 
must  possess  a  license  to  practice  medicine  as  provided  in  the 
Public  Health  Law  of  New  York  State. 

Opinion. 
Section  160  of  the  Public  Health  Law  provides  in  part : 

"  7.  The  practice  of  medicine  is  defined  as  follows: 

A  person  practices  medicine  within  the  meaning  of  this  article,  except 
as  hereinafter  stated,  who  holds  himself  out  as  being  able  to  diagnose, 
treat,  operate  or  prescribe  for  any  human  disease,  pain,  injury,  deformity 
or  physical  condition,  and  who  shall  either  offer  or  undertake,  by  any 
means  or  method,  to  diagnose,  treat,  operate  or  prescribe  for  any  human 
disease,  pain,  injury,  deformity  or  physical  condition. 

8.  *  Physician '  means  a  practitioner  of  medicine." 

Section  161  provides  in  part: 

"  Sec.  161.  Qualifications.  No  person  shall  practice  medicine,  unless 
registered  and  legally  authorized  prior  to  September  first,  eighteen  hun- 
dred and  ninety-one,  or  imless  licensed  by  the  regents  and  registered  imder 
article  eight  of  chapter  six  hundred  and  sixty-one  of  the  laws  of  eighteen 
hundred  and  ninety-three  and  acts  amendatory  thereto,  or  unless  licensed 
by  the  regents  and  registered  as  required  by  this  article;  nor  shall  any 
person  practice  under  this  article  who  has  ever  been  convicted  of  a  felony 
by  any  court,  or  whose  authority  to  practice  is  suspended  or  revoked  by 
the  regents  on  recommendation  of  the  state  board." 

Under  these  definitions  it  is  clear  that  prison  physicians  prac- 
ticing medicine  in  the  State  of  New  York  must  be  qualified  as 
provided,  and  licensed  by  the  regents.     I  know  of  no  provision 
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permitting  a  doctor  licensed  in  another  state  to  practice  in  this 
State  by  virtue  of  that  license,  even  upon  prisoners  in  State 
prisons.  I,  therefore,  advise  you  that  a  license  and  regisftry  are 
necessary  prerequisites  to  appointment,  and  therefore,  proper 
prerequisites  to  certification  from  an  eligible  list. 
Dated,  December  6,  1916. 

E.  E.  WOODBURY, 

A  ttomey-OeneraL 
To  State  Civil  Service  Commission,  Albany,  N.  Y. 


APPENDIX  G 


The  Civil  Service  Law,  Rules  and  Regulations,  Amended 

TO  January  1,  1917 
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CIVIL  SERVICE  LAW 


CHAPTER  15,  LAWS  OF  1009 


AN  ACT  in  relation  to  the  civil  service  of  the  state  of  New  York  and  the 
civil  divisions  and  cities  thereof,  constituting  chapter  seven  of  the  con- 
solidated laws. 

CHAPTER  SEVEN  OF  THE  CONSOLIDATED  LAWS 

CIVIL  SERVICE  LAW 

Akticu:  1.  Short  title;  definitions   ({§  1,  2)* 

2.  General  provisions  (§§  3-29). 

3.  Classification  of  state  employees  (§{  40-45). 

4.  Laws  repealed;  when  to  take  effect  (§§  60,  61). 


ARTICLE  1 

Short  Title;  IMfaiitions 

Section  1.    Short  title. 
2.    Definitions. 

{  1.  Short  title.—  This  chapter  shall  he  known  as  the  "  Civil  Service  Law." 
I  2.  Definitions. —  When  used  in  this  chapter, 

1.  The  term  *' commission "  or  ''state  commission"  means  the  state  civil 
service  commission. 

2.  The  term  ''municipal  commission"  means  the  mnnidpal  oivil  service 
oommissfon  of  a  city. 

3.  The  •*  civil  service  "  of  the  state  of  New  York  or  any  of  its  civil  divisions 
or  cities  inclndes  all  offices  and  positions  of  trust  or  employment  in  the 
eerviee  of  the  state  or  of  such  civil  division  or  city,  except  such  offices  and 
positions  in  the  militia  and  the  military  departments  as  are  or  may  he  created 
under  the  provisions  of  article  eleven  of  the  eonstitntion. 

4.  The  "state  service"  shall  include  all  snch  offices  and  positions  in  the 
service  of  the  state  or  of  any  of  its  civil  divisions  except  a  city. 

5.  The  "city  service"  shall  include  snch  positions  in  the  service  of  any  city. 
0.  The  term  **  appointing  officer  "  signifies  the  officer,  commission,  hoard  or 

body  having  the  power  of  appointment  to  subordinate  positions  in  any  office, 
court,  department,  commission,  board  or  institution. 
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ARTICLE  8 

General  Provisioiie 

Section    3.    State  civil  leirice  oommission. 

4.  Officers  and  employees  of  the  commission. 

5.  Rooms  and  accommodations. 

6.  The  powers  and  duties  of  the  commission. 

7.  Attendance  of  witnesses;  fees. 

8.  Duties  of  public  officers. 

9.  Unclassified  service;  classified  service. 

10.  Rules  for  the  classified  state  service. 

11.  The  classified  city  service. 

12.  Clas6ification. 

13.  The  exempt  class. 

14.  The  competitive  class. 

15.  Exceptions  from  competitive  examination. 

16.  Promotion;  transfer;  reinstatement;  reduction. 

17.  The  non-competitive  class. 

18.  The  labor  class  in  cities. 

19.  Official  roster;  reports  of  appointing  officers. 

20.  Disbursing  officers. 

21.  Preferences  allowed  honorably  discharged  soldiers,  sailors  and 

marines. 
21a.  Retiring  veterans   of  the  late  civil  war   and  granting  them 
pensions. 

22.  Power  of  removal  limited. 

23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. 

24.  Misdemeanor  to  obstruct  right  of  examination;  false  representa- 

tion;  impersonation  in  examination. 

25.  Recommendations  for  appointment  or  promotion. 

26.  Political  assessments  prohibited. 

27.  Officers  or  candidates  not  to  promise  influence;  "public  officer" 

and  ''  public  employee  "  defined. 

28.  Taxpayer's  action. 

29.  Publication  of  examination  pamphlet  and  civil  list.     (Added  by 

chap.  590,  Laws  of  1910.) 

§  3.  State  civil  service  commission. —  The  governor  is  authorized  to  appoint. 
by  and  with  the  advice  and  consent  of  the  senate,  three  persons,  not  more 
than  two  of  whom  shall  be  adherents  of  the  same  political  parly,  as  civil 
service  commissioners,  and  said  three  commissioners  shall  constitute  the  state 
civil  service  commission.  They  shall  hold  no  other  political  place  under  the 
state  of  New  York.  On  or  before  the  first  day  of  May,  in  the  year  one  thou- 
sand nine  hundred  and  thirteen  the  governor  shall  designate  one  member  of 
the  present  state  civil  service  commission  to  serve  as  a  member  of  the  com- 
mission until  the  first  day  of  February,  one  thousand  nine  hundred  and 
fifteen;  one  until  the  first  day  of  February,  one  thousand  nine  hundred  and 
seventeen;  and  one  until  the  first  day  of  February,  one  thousand  nine  hun- 
dred and  nineteen.  Upon  the  expiration  of  each  of  said  terms,  the  term 
of  office  of  each  commissioner  hereafter  appointed  shall  be  six  years  from 
the  first  day  of  February  of  the  year  in  which  he  shall  be  appointed.  Vacan- 
cies shall  be  filled  by  appointment  of  the  governor  for  the  unexpired  term. 
Each   of  the  three  commissioners   shall   receive  a   salary   of   five  thousand 
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dollars  a  year,  and  each  of  said  commissioners  shall  be  paid  his  necessary 
expenses  incurred  in  the  discharge  of  his  duties  as  a  commissioner.  (As 
amended  by  chap.  352,  Laws  of  1913.) 

§  4.  Officers  and  employees  of  the  commission. —  The  commission  shall  elect 
one  of  its  members  to  be  president,  and  may  employ  a  chief  examiner,  a 
secretary,  and  such  other  officers,  clerks  and  examiners  as  it  may  deem 
necessary  or  proper  to  carry  out  thfe  purposes  of  this  chapter,  and  such  em- 
ployees shall  hold  office  during  the  pleasure  of  the  commission.  The  chief 
examiner  shall  be  entitled  to  receive  a  salary  at  the  rate  of  three  thousand 
six  hundred  dollars  a  year,  and  he  shall  be  paid  his  necessary  traveling 
expenses  incurred  in-  the  discharge  of  his  duty.  The  secretary,  and  other 
officers,  clerks  and  examiners  shall  receive  salaries  to  be  fixed  by  the  com- 
mission, and  the  secretary  shall  also  be  paid  his  necessary  traveling  expenses 
incurred  in  the  discharge  of  his  duty.  The  commission  may  select  suitable 
persons  in  the  official  service  of  the  state  or  any  of  its  civil  divisions,  after 
consulting  the  head  of  the  department  or  office  in  which  such  persons  serve, 
to  act  as  examiners  under  its  direction.  Persons  so  selected  shall  be  entitled 
to  compensation  from  the  commission  for  their  necessary  expenses  occasioned 
by  the  service  actually  rendered,  in  addition  to  the  regular  service  required 
in  the  department  or  oflke  where  they  are  regularly  employed.  The  com- 
pensation of  examiners  shall  not  exceed  five  dollars  per  day,  except  in  case 
of  special  and  expert  examiners  employed  in  the  preparation  of  questions 
and  rating  of  candidates;  the  commission  shall  not  expend  or  authorize  the 
expenditure  of  moneys  for  any  purpose  in  excess  of  the  sums  appropriated 
therefor  by  law.     (As  amended  by  chap.  352,  Laws  of  1913.) 

§  5.  Rooms  and  accommodations.— It  shall  be  the  duty  of  the  trustees 
of  public  buildings  to  cause  suitable  and  convenient  rooms  and  accommoda- 
tions to  be  assigned  or  provided,  and  to  be  furnished,  heated  and  lighted,  at 
the  capitol  in  the  city  of  Albany,  for  carrying  on  the  work  and  examinations 
of  said  commission,  and  said  commission  may  order  the  necessary  stationery, 
postage  stamps,  and  official  seal  and  other  articles  to  be  supplied,  and  the 
necessary  printing  to  be  done  for  its  official  use.  It  shall  be  the  duty  of  the 
officers  of  the  state  of  New  York  or  of  any  civil  division  thereof,  at  any 
place  where  examinations  are  directed  by  the  commission  or  its  rules  to  be 
held  to  allow  the  reasonable  use  of  public  buildings,  and  to  heat  and  light 
the  same  for  holding  such  examinations,  and  in  all  proper  ways  to  facilitate 
the  same. 

§  6.  The  powers  and  duties  of  the  commission.— The  state  civil  service 
commission  shall 

1.  Prescribe,  amend  and  enforce  suitable  rules  and  regulations  for  carrying 
into  effect  the  provisions  of  this  chapter  and  of  section  nine  of  article  five 
of  the  constitution  of  the  state  of  New  York,  as  herein  provided.  The  rules 
prescribed  by  the  state  and  municipal  commissions  pursuant  to  the  provisions 
of  this  chapter  shall  have  the  force  and  effect  of  law. 

2.  Keep  minutes  of  its  own  proceedings  and  records  of  its  examinations 
and  other  official  action. 

3.  Make  investigations  concerning  and  report  upon  all  matters  touching 
the  enforcement  and  effect  of  the  provisions  of  this  chapter  and  the  rules 
and  regulations  prescribed  thereunder,  concerning  the  action  of  any  examiner 
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or  subordinate  of  the  ooramisBioii  and  any  person  in  the  pablie  seryiee,  ia 
respect  to  the  execution  of  this  chapter,  and  in  the  course  of  such  inrestiga- 
tions  each  commissioner  and  the  secretary  and  the  chief  examiner  shall  hare 
power  to  administer  oaths. 

4.  Have  power  to  subpcena  and  require  the  attendance  in  this  state  ol 
witnesses  and  the  production  thereby  of  books  and  papers  pertinent  to  the 
ioTestigation  and  inquiries  hereby  authorised  and  to  examine  them  and  sneh 
public  records  as  it  shall  require  in  relation  to  any  matter  which  it  is 
required  to  investigate.  And  for  the  purposes  of  the  examination  h^^y 
directed,  the  commission  possesses  all  the  powers  oonferred  by  the  legislative 
law  upon  a  committee  of  the  legislature  or  by  the  eode  of  civil  proeedwe 
upon  a  board  or  committee,  and  may  invoke  the  power  of  any  court  of  record 
in  the  state  to  compel  the  attendance  and  testifying  of  witnesses  and  the 
production  thereby  of  books  and  papers  as  aforesaid. 

5.  Make  an  annual  report  to  the  governor  for  transmission  to  the  legis- 
lature, showing  its  own  action,  the  jules  and  regulations  and  the  exceptions 
thereto  in  force,  and  the  practical  effects  thereof  and  any  suggestions  it  may 
ai^nove  for  the  more  effectual  accomplishment  of  the  purposes  of  this  chapter. 

6.  Meet  in  Albany  at  least  once  in  each  calendar  month,  except  the  month 
of  August,  and  hold  such  other  meetings  as  the  needs  of  the  public  aervioe 
may  require.  A  majority  of  the  members  of  the  commission  shall  constitute 
a  quorum. 

I  7.  Attendance  of  witnesses;  fees.— Witnesses  and  officers  to  subpoena 
and  secure  the  attendance  of  witnesses  before  said  commission,  shall  be  en- 
titled to  the  same  fees  as  are  allowed  vntnesses  in  civil  cases  in  courts  of 
record.  Such  fees  need  not  be  prepaid,  but  the  comptroller  shall  draw  his 
warrant  for  the  payment  of  the  amount  thereof,  when  the  same  shall  have 
been  certified  to  by  the  president  of  the  commission,  and  duly  proved  by 
affidavit  or  otherwise  to  the  satisfaction  of  the  said  comptroller;  and  all 
state,  county,  town,  municipal  and  other  officers  and  their  deputies,  clerks, 
subordinates  and  employees  shall  afford  the  said  board  all  reasonable  facilities 
in  conducting  the  inquiries  specified  in  this  chapter,  and  give  inspection  to 
said  board  of  all  books,  papers  and  documents  belonging,  or  in  any  way 
appertaining  to  the  respective  offices,  and  shall  also  produce  said  books  and 
papers,  and  shall  attend  and  testify  when  required  to  do  so  by  said  com- 
mission. 

i  8.  Duties  of  public  officer8.~It  shall  be  the  duty  of  all  offieen  of  the 
state  of  New  York  or  of  any  civil  division  or  city  thereof  to  oonform  to  and 
comply  with  and  to  aid  in  all  proper  ways  in  carrying  into  effect  the  pro- 
visions of  this  chapter,  and  the  rules  and  regulations  prescribed  thereunder 
and  any  modification  thereof.  No  ofllcer  or  officers  having  the  power  oi 
appointment  or  employment  shall  select  or  appoint  any  person  for  appoint- 
ment, employment,  promotion  or  reinstatement  except  in  accordance  with  the 
provisions  of  this  chapter  and  the  rules  and  regulations  prescribed  thereunder. 
Any  person  employed  or  appointed  contrary  to  the  provisions  of  this  chapter 
or  of  the  rules  and  regulations  established  thereunder,  shall  be  paid  by  the 
officer  or  officers  so  employing  or  appointing,  or  attempting  to  employ  or 
appoint  him,  tho  compensation  agreed  upon  for  any  services  performed  under 


Civil  SERviteE  Law  381 

such  appointment  or  employment,  or  in  case  no  compensation  is  agreed  upon, 
the  actual  value  of  such  services,  and  any  expenses  incurred  in  connection 
therewith,  and  shall  have  a  cause  of  action  against  such  officer  or  officers  or 
any  of  them  for  such  sura  or  sums  and  for  the  costs  of  the  action.  No  public 
officer  shall  be  reimbursed  by  the  state  or  any  of  its  civil  divisions  for  any 
sums  so  paid  or  recovered  in  any  such  action. 

{  9.  Unclassified  service;  classified  service. —  The  civil  service  of  the  state 
and  of  each  of  its  civil  divisions  and  cities  shall  be  divided  into  the  un- 
classified service  and  the  classified  service.  The  unclassified  service  shall  com- 
prise all  elective  offices,  all  offices  filled  by  election  or  appointment  by  the 
legislature  on  joint  ballot;  all  persons  appointed  by  name  in  any  statute; 
all  legislative  officers  and  employees,  all  offices  filled  by  appointment  by  the 
governor,  either  upon  or  without  confirmation  by  the  senate,  except  officers 
and  employees  in  the  executive  offices;  all  election  officers,  the  head  or  heads 
of  any  department  of  the  government,  and  persons  employed  in  or  who  seek 
to  enter  the  public  service  as  superintendents,  principals  or  teachers  in  a 
public  school  or  academy  or  in  a  state  normal  school  or  college.  The  classified 
service  shall  comprise  all  positions  not  included  in  the  unclassified  service. 
AU  appointments  or  employments  in  the  classified  service,  except  those  ol 
veterans  of  the  civil  war,  honorably  discharged  from  the  military  or  naval 
service  of  the  United  States,  shall  be  for  a  probationary  term  not  exceeding 
the  time  fixed  in  the  rules. 

§  10.  Rules  for  the  classified  state  service.— The  commission  shall  from 
time  to  time  make  rules  for  the  classification  of  the  offices,  places  and  em- 
ployments in  the  classified  service  of  the  state,  and  from  time  to  time  rules 
for  the  classification  of  the  offices,  places  and  employments  in  such  civil 
divisions  thereof,  except  cities,  as  after  due  inquiry  by  the  commission  shall 
be  found  practicable,  and  for  appointments  and  promotions  therein  and 
examinations  therefor,  not  inconsistent  with  the  constitution  and  the  pro- 
visions of  this  chapter,  and  shall  amend  the  same  from  time  to  time.  No 
examination  or  registration  shall  be  required  of  persons  to  be  employed  as 
laborers  in  the  state  service.  Such  rules  and  any  modifications  thereof,  shall 
take  effect  when  approved  by  the  governor.  Due  notice  of  the  contents  of 
such  rules,  and  of  any  modifications  thereof,  shall  be  given  by  mail  to  ap- 
pointing officers  and  heads  of  departments  afi'ected  thereby,  and  such  rules 
shall  be  printed  for  public  distribution.  Subject  to  the  provisions  of  this 
chapter  and  of  the  rules  established  thereunder,  the  commission  shall  make 
regulations  for  and  have  control  of  examinations  for  the  service  of  the  state 
and  the  civil  divisions  thereof,  except  cities,  and  shall  supervise  and  preserve 
the  records  of  the  same,  but  such  examinations  shall  be  held  at  least  once 
a  year  in  each  of  the  following  places:  Albany,  Amsterdam,  Auburn,  Bing- 
hamton,  Buffalo,  Dunkirk,  Elmira,  Geneva,  Hornell,  Ithaca,  Jamestown,  Johns- 
town, Kingston,  Lockport,  Malone,  Middletown,  Newburgh,  New  York, 
Ogdensburg,  Olean,  Oneonta,  Oswego,  Plattsburg,  Poughkeepsie,  Rochester, 
Saratoga,  Syracuse,  Utica  and  Watertown;  and  shall  cover  in  each  place 
all  offices  and  positions  for  which  competitive  examinations  are  required,  ex- 
cept such  examinations  as  require  special  tools,  machinery,  appliances  or 
laboratory  facilities. 
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i  n.  Tke  diMtted  dtj  tenrice^Tlie  mayor  of  cadi  city  ia  thm  mmu 
iban  appoint  and  employ  tnitabk  penons  to  preaeribe,  amead  aad  enforce 
iuIm  for  the  claasification   of  the  offices,   places  and  employawnts  in  ike 
da tsi fled  lenrice  of  such  city,  and  for  appointments  and  proBMitioDs  therein 
and  examinations  therefor;  and  for  the  registration  and  selcctioii  «f  laboren 
for  employment  therein,  not  inconsistent  with  the  constitotion  and  the  pro- 
ilsions  of  this  chapter,  and  shall  amend  the  aame  tram  time  to  tine.    Soeh 
persons  shall  be  municipal  civil  senrice  commissioners  and  shall  constitute 
the  mnnidpal   civil  service  commission  of  such  dty.     All  appointmenU  or 
designations  of  municipal  dvil  service  commiaaioners  shall  be  made  in  such 
manner  that  not  more  than  two-thirds  of  such  commissioners  in  any  city  shall 
at  any  time  be  adherents  of  the  same  political  party.    Such  rules  herein  pre- 
scribed and  established,  and  all  regulations  now  existing  for  appointment  and 
promotion  in  the  civil  service  of  said  dty,  and  any  subsequent  modificatioa 
thereof,  whether  prescribed  under  the  authority  of  a  general  law  or  of  any 
special  or  Iocs!  law,  shall  be  valid  and  take  or  continue  in  effect  only  upon 
the  approval  of  the  mayor  of  the  dty  and  of  the  sUte  dvil  serviee  com- 
miasion.    The  authority  by  this  section  conferred  shall  not  be  so  exerelaed  as 
to  take  from  any  policeman  or  fireman  any  right  or  benefit  conferred  by 
law,   or  existing  under  any   lawful   regulation  of  the  department   in  which 
he  serves.    All  examinations  herein  authorized  shall  be  public,  and  all  rules 
shall  be  published,  and,  with  all  the  proceedings  and  papers  connected  with 
said  examinations,  shall  be  at  all  times  subject  to  the  inspection  of  said  sUte 
commission  and  its  agents ;  and  said  commission  shall  set  forth  in  its  report 
the  charscter  and  practical  effects  of  such  examinations,  together  with  its 
views  as  to  the  improvement  and  extension  of  the  same,  and  also  copies  of 
all  rules  made  under  the  authority  herdiy  conferred.     Subject  to  the  pro- 
visions of  this  chapter  and  of  said  rules,  th^  municipal  commisuon  of  any 
dty  shall  make  regulations  for  and  have  control  of  examinations  and  registra- 
tions for  the  service  of  such  city,  and  shall  supervise  and  preserve  the  records 
of  the  same,    in  case  for  any  reason,  the  mayor  of  any  city  within  sixty  days 
after  he  has  the  power  to  appoint,  fails  to  appoint  such  munidpid  com- 
missioners, the  state  commission  shall  appoint  them  to  hold  office  until  the 
expiration  of  the  term  of  the  mayor  then  in  office  and  until  their  successors 
are  appointed  and  qualify.    It  shall  be  the  duty  of  such  persons  to  prepare 
and  to  procure  the  approval  of  the  rules  herein  provided  for,  and,  if  they 
fail  to  do  so  within  sixty  days  after  their  appointment,  the  state  commission 
shall  forthwith  make  said  rules.    It  shall  be  the  duty  of  such  persons  to  make 
reports  from  time  to  time  to  the  state  commission,  whenever  said  commisuon 
niay  request,  of  the  manner  in  which  this  law,  and  the  rules  and  regulations 
thereunder,  have  been  and  are  administered,  and  the  results  of  their  adminis- 
tration in  such  city,  and  of  such  other  matters  as  said  commission  may  re- 
quire, and  annually  on  or  before  the  fifteenth  day  of  January,  to  make  such  a 
report  to  said  commission ;  and  it  shall  be  the  duty  of  said  state  commission 
in  its  annual  report  to  set  out  either  these  reports,  or  a  sufficient  abstract 
or  lummary  tliereof,  to  give  full  tod  clear  information  as  to  their  contents. 
A  copy  of  the  roster  of  the  classified  civil  service  of  such  city  shall  be  trans- 
mi  tied  to  the  state  commission  with  the  annual  report  aforesaid,  and  shall 
be  filed  in  the  office  of  said  commission  as  a  public  record.    The  munidpal 
commission  of  each  city,  for  the  purpose  of  investigating  the  enforconent  and 
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effect  of  the  civil  service  law  and  the  rules  and  regulations  prescribed  there- 
under in  the  service  of  such  city,  shall  have  the  same  powers  that  are 
panted  to  the  state  commission  by  the  third  and  fourth  subdivisions  of 
section  six  of  this  act.  The  mayor  may  at  any  time  remove  any  municipal 
civil  service  commissioner  appointed  by  him.  Said  state  commission  may 
also,  by  unanimous  vote  of  the  three  commissioners,  with  the  written 
approval  of  the  governor,  remove  any  municipal  civil  service  commissioner 
appointed  or  employed  under  the  authority  of  this  section,  for  incom- 
petency, inefficiency,  neglect  of  duty  or  violation  of  the  provisions  of  this 
chapter,  or  of  the  rules  and  regulations  in  force  thereunder,  or  of  any  of 
theor,  specifying  in  writing  the  particulars  of  the  incompetency,  inefficiency, 
n^lect  of  duty  or  violation  charged,  and  filing  the  same  as  a  public 
document  in  the  office  of  the  city  clerk,  or  if  there  be  no  city  clerk,  in  the 
office  of  the  clerk  of  the  board  of  aldermen,  and  a  certified  transcript  thereof 
in  the  office  of  the  state  civil  service  commission,  first  giving  such  com- 
missioner an  opportunity  to  make  a  personal  explanation  in  self-defense. 
Whenever  a  municipal  civil  service  commissioner  has  been  removed  by  the 
unanimous  vote  of  the  three  state- commissioners,  with  the  written  approval 
of  the  governor,  or  whenever  any  municipal  commissioner  shall  resign  or 
be  removed  by  the  mayor  pending  an  investigation  by  the  state  commission 
of  the  administration  of  the  civil  service  of  the  city  in  which  such  person 
is  a  municipal  commissioner,  or  whenever  any  municipal  commissioner  shall 
resign  or  be  removed  by  the  mayor  pending  a  hearing  by  the  state  com- 
mission of  charges  preferred  against  such  municipal  commissioner,  the  state 
commission  and  not  the  mayor  of  such  city  shall  have  power  to  appoint 
persons  to  fill  such  vacancies,  and  such  persons  so  appointed  by  the  state 
commission  ahall  hold  office  as  municipal  civil  service  commissioners  of  such 
city  until  the  expiration  of  the  term  of  the  mayor  then  in  office  and  until 
their  successors  are  appointed  and  qualify.  Said  state  commission  may  at 
any  time,  by  unanimous  vote  of  the  three  commissioners,  amend  or  rescind 
any  rule,  regulation  or  classification  prescribed  under  the  provisions  of  this 
■eetion,  provided  that  said  state  commission  shall  state  the  reasons  for  such 
action  in  writing,  and  file  the  same  and  a  certified  transcript  thereof  as  a 
public  document  as  hereinbefore  provided,  and  give  an  opportunity  to  the 
municipal  civil  service  commissioners  concerned  to  make  a  personal  explana- 
tion and  to  file  papers  in  opposition  to  such  action.  The  said  state  commis- 
sion, however,  shall  not  take  such  action  upon  any  ground  other  than  that 
the  provisions  or  purposes  of  this  chapter  are  not  properly  or  sufficiently 
carried  out  by  such  rule,  regulation  or  classification,  nor  without  specifying 
in  writing  and  detail  in  what  particular  such  provisions  or  purposes  are  not 
carried  out,  nor  shall  said  state  commission  exempt  from  competitive  examina- 
tion any  position  or  place  or  employment  in  any  city  without  the  consent 
of  the  municipal  commission  of  such  city.  (As  amended  by  chap.  357,  Laws 
of  1016.) 

I  12.  Classification. —  The  offices  and  positions  in  the  classified  service 
of  the  state  or  of  any  civil  division  or  city  thereof  for  which  civil  service 
rules  shall  be  established  pursuant  to  this  chapter,  shall  be  arranged  in 
four  classes  to  be  designated  as  the  exempt  class,  the  competitive  class,  the 
non-competitive  class  and,  in  cities,  the  labor  class. 
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I  13.  Tht  exempt  daae.-—  The  following  positionB  shall  be  included  in  the 
exempt  class: 

1.  The  deputies  of  principal  exeoutive  officers  auth<Kized  by   hnr  to  act 
generally  for  and  in  place  of  their  principals; 

2.  One -secretary  of  each  officer,  board  and  commission,  authorised  by  law 
to  appoint  a  secretary; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  eoort, 
and  one  clerk  of  each  elective  judicial  officer; 

4.  In  the  state  serrice,  all  unskilled  laborers  and  such  skilled  laborers  a^ 
are  not  included  in  the  competitive  class  or  the  non-competitive  dass;  and 
in  addition  thereto  there  may  be  included  in  the  exempt  class  all  otlier  sob 
ordinate  offices  for  the  filling  of  which  competitive  or  non-oompetitive  examiBs 
tion  may  be  found  to  be  not  practicable.  But  no  office  or  position  shall  b€ 
deemed  to  be  in  the  exempt  class  unless  it  is  specifically  named  in  such  class 
in  the  rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  separately 
in  the  annual  reports  of  the  commission.  Not  more  than  one  appointment 
shall  be  made  to  or  under  the  title  of  any  such  office  or  position,  unless  a 
different  number  is  specifically  mentioned  in  such  rules.  AppoiotmeDts  to 
positions  in  the  exempt  class  may  be  made  without  examination.  (As 
amended  by  chap.  170,  Laws  of  1912;  chap.  352,  I^ws  of  1913.) 

i  14.  The  competitive  daas.—  The  competitive  class  shall  include  all  posi- 
tions for  which  it  is  practicable  to  determine  the  merit  and  fitness  of  appli- 
cants by  competitive  examination,  and  shall  include  all  positions  now  exist- 
ing, or  hereafter  created,  of  whatever  functions,  designations  or  compensation, 
in  each  and  every  branch  of  the  classified  service,  except  such  positions  as  ar« 
in  the  exempt  class,  the  non-competitive  class  or  the  labor  class.  Appoint- 
ments shall  be  made  to  or  employment  shall  be  given  in  all  positions  in  the 
competitive  class  that  are  not  filled  by  promotion,  reinstatement,  transter  or 
Toduction  under  the  provisions  of  this  chapter  and  the  rules  in  pursuance 
thereof,  by  appointment  from  among  those  graded  highest  in  open  eompetitive 
examinations  conducted  by  the  state  or  municipal  commission,  except  as  herein 
otherwise  provided.  The  term  of  eligibility  shall  be  fixed  for  each  eligible 
list  at  not  less  than  one  nor  more  than  four  years.  Appoiatment  shall 
be  made  from  the  eligible  list  most  nearly  appropriate  for  the  group  in 
which  the  position  to  be  filled  is  classified,  and  a  new  list  shall  be  created 
for  a  stated  position  or  group  of  positions  only  when  there  is  no  appropriate 
list  existing  from  which  appointment  may  be  made.  No  person  shall  be 
appointed  or  employed  under  any  title  not  appropriate  to  the  duties  to  ba 
performed,  and  no  person  shall  be  transferred  to,  or  assigned  to  perform  the 
duties  of,  any  position  subject  to  competitive  examination,  unless  he  shall 
have  previously  passed  an  open  competitive  examination  equivalent  to  that 
required  for  such  position,  or  unless  be  shall  have  served  with  idelify  lor  at 
least  three  years  in  a  similar  position.  Appointments  to  positions  in  the 
state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of  Albany 
county,  shall,  so  far  as  practicable,  be  made  from  residents  of  the  }iidieial 
district  or  districts  including  such  locality.  The  examinations  sliall  be  publie 
and  shall  be  practical  in  their  character  and  shall  relate  to  those  matters 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the  persons  examined 
to  discharge  the  duties  of  that  service  into  wlxich  they  seek  to  be  appointed 
Such  commissions  shall  prepare  lists  of  preliminary  requirements  and  subjects 
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of  examination  for  the  aeveral  positions  or  groups  of  positions  in  the  com- 
petitive class  and  shall  publish  their  rules  and  such  information,  and  adver- 
tise such  examinations  in  such  manner  as  the  nature  of  the  examinations  may 
require.  Each  of  such  commissions  shall  require  intending  competitors  to  file 
in  its  office  a  reasonable  length  of  time  before  the  date  of  any  examination, 
a  formal  application  in  which  the  applicant  shall  state  under  oath: 

1.  His  full  name,  residence  and  poet-office  address. 

2.  BIb  age  and  the  place  and  date  of  his  birth. 

3.  His  health  and  physical  capacity  for  the  public  service. 

4.  His  right  of  preference  by  reason  of  military  or  naval  service. 

5.  His  business  or  emoloyment,  and  residence  for  at  least  the  previous  five 
years. 

6.  Such  other  information  as  may  reasonably  be  required  touching  the 
applicant's  merit  and  fitness  for  the  public  service. 

Blank  forms  for  such  application  shall  be  furnished  by  said  commissions 
without  charge  to  all  persons  requesting  the  same.  Such  conmiissions  may 
require  in  connection  with  such  application  such  certificates  of  citizens,  physi- 
cians, public  officers  or  others  having  knowledge  of  the  applicant,  as  the  good 
of  the  service  may  require.  Such  commissions  may  refuse  to  examine  an 
applicant,  or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any  of  the  established  preliminary  requirements  for  the  examination  or 
position  for  which  he  applies;  or  who  is  physically  so  disabled  as  to  be 
rendered  unfit  for  his  performance  of  the  duties  of  the  position  to  which  he 
seeks  appointment;  or  who  is  addicted  to  the  habitual  use  of  intoxicating 
beverages  to  excess;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or 
notoriously  disgraceful  conduct;  or  who  has  been  dismissed  from  the  public 
service  for  delinquency  or  misconduct;  or  who  has  intentionally  made  a  false 
statement  of  any  material  fact,  or  practiced,  or  attempted  to  practice,  any 
deception  or  fraud  in  his  application,  in  his  examination,  or  in  securing  his 
eligibility  or  appointment.  When  the  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer,  where  permitted  by  law,  may  require 
the  appointee  to  furnish  a  bond  or  other  security  and  shall  notify  the  state 
or  municipal  commission  of  the  amount  and  necessary  details  thereof.  (As 
amended  by  chap.  547,  Laws  of  1911.) 

S  15.  Exemptions  from  competitive  examination. —  Positions  in  the  com- 
petitive class  may  be  filled  without  examination  as  follows: 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  the  competitive 
class  and  there  is  no  list  of  persons  eligible  for  appointment  after  competitive 
examination,  the  appointing  officer  may  nominate  a  person  to  the  state  or 
municipal  commission  for  non-competitive  examination,  and  if  such  nominee 
sliall  be  certified  by  such  commission  as  qualified  after  such  non-competitive 
examination,  he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  compotitive  examination,  but 
such  provisional  appointment  shall  not  continue  for  a  longer  period  than  four 
months,  nor  shall  saecessive  provisional  appointments  be  made  to  the  same 
position  under  this  subdivision.     (As  amended  by  chap.  361,  Laws  of  1915.) 

2.  In  case  of  a  vacancy  in  a  position  in  the  competitive  class  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  reasons 
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competition  in  such  f<]>ecial  case  ia  impracticable  and 'that  the  position  can  he 
best  filled  by  the  eel wt ion  of  some  designated  person  of  high  and  recognized 
attainments  in  such  qualities,  the  state  or  municipal  commission  inaj  susi^end 
the  provisions  of  the  rule  requiring  competition  in  such  case,  bat  no  such 
suspension  shall  be  general  in  its  application  to  such  place,  and  all  such  cases 
of  suspension  shall  be  reported  in  the  annual  reports  of  such  commissions 
with  the  reasons  for  the  same. 

3.  When  the  services  to  be  rendered  by  an  appointee  in  the  state  service 
are  for  a  temporary  period  not  to  exceed  one  month  and  the  need  of  such 
service  is  important  and  urgent,  the  appointing  officer  may  select  for  such 
temporary  service  any  person  on  the  proper  list  of  those  eligible  for  a  per- 
manent appointment  without  regard  to  bis  f^tanding  on  such  list. 

I  16.  Promotion;  transfer;  reinstatement;  reduction. — ^Vacancies  in  posi- 
tions in  the  competitive  class  shall  be  filled,  so  far  as  practicable,  by  pro 
motion  from  among  persons  holding  positions  in  a  lower  grade  in  the  depart^ 
roent,  office  or  institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit  and  competition  and  upon  ihp  superior  qualifications  of  the 
person  promoted  as  shown  by  his  previous  service,  due  weight  being  given  to 
seniority.  For  the  purposes  of  this  section  an  increase  in  the  salary  or  other 
compensation  of  any  person  holding  an  of6ce  or  position  within  the  scope  of 
the  rules  in  force  hereunder  beyond  the  limit  fixed  for  the  grade  in  which 
such  ofllce  or  position  is  classified,  shall  be  deemed,  n  promotion.  Xo  pro- 
motion, transfer  or  reinstatement  shall  be  made  from  a  position  in  one  class 
to  a  position  in  another  class  unless  the  same  be  specially  authorized  by  the 
state  or  municipal  commission,  nor  shall  a  person  be  promoted  or  transferred 
to  a  position  for  original  entrance  to  which  there  is  required  by  this  chapter 
or  the  rules  an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  required  for  original  entrance  to  the  position  held 
by  such  person,  unless  he  shall  have  passed  the  examination  or  attained  a 
place  upon  the  eligible  list  for  such  higher  position. 

§  17.  The  non-competitive  class. —  The  non-competitive  class  shall  include 
such  positions  as  are  not  in  the  exempt  class  or  the  labor  class  and  which  it 
is  impracticable  to  include  in  the  competitive  class.  Appointments  to  posi- 
tions in  the  non-competitive  class  shall  be  made  after  such  non-competitive 
examination  as  is  prescribed  by  the  rules. 

§  IS.  The  labor  class  in  cities. —  The  labor  class  in  cities  shall  include 
unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in  the  cum* 
petitivc  class  or  the  non-competitive  class.  Vacancies  in  the  labor  class  in 
cities  shall  be  filled  by  appointment  from  lists  of  applicants  registered  by  the 
municipal  commissions.  Preference  in  employment  from  such  lists  shall  be 
given  according  to  date  of  application.  There  shall  be  separate  lists  of 
applicants  for  different  kinds  of  labor  or  employment,  and  the  commiasions 
may  establish  separate  labor  lists  for  various  institutions  and  departments. 
Where  the  labor  service  of  any  department  or  institution  extends  to  separate 
localities,  the  commissions  may  provide  separate  registration  lists  for  each 
district  or  locality.  The  commissions  shall  require  an  applicant  for  registra- 
tion for  the  labor  service  to  furnish  such  evidence  or  pass  such  examination 
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as  they  may  deem  proper  with  respect  to  his  age,  residence,  physical  con- 
dition, ability  to  labor,  skill,  capacity  and  experience  in  the  trade  or  employ- 
ment for  which  he  applies. 

§  19.  Official  roster;  reports  of  appointing  officers. —  No  person  shall  be 
appointed  to  or  employed  in  any  position  in  the  classified  service  of  the  state 
or  of  any  civil  division  or  city  thereof  for  which  rules  have  been  prescribed 
pursuant  to  the  provisions  of  this  chapter,  until  he  has  passed  an  examination 
or  is  shown  to  be  especially  exempted  from  such  examination  in  conformity 
with  such  rules  and  the  provisions  of  this  chapter.  It  shall  be  the  duty  of 
each  appointing  officer  of  the  state  or  any  such  civil  division  thereof,  except 
cities,  to  report  to  the  state  civil  service  commission  forthwith  upon  such 
appointment  or  employment  the  name  of  such  appointee  or  employee,  the  title 
and  character  of  his  office  or  employment,  the  date  of  the  commencement  of 
service  by  virtue  thereof  and  the  salary  or  compensation  thereof,  and  to 
report  frOta  time  to  time  and  upon  the  date  of  official  action  in  or  knowledge 
of  each  case,  any  separation  of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  commission  may  require,  in  order 
to  keep  the  roster  hereinafter  mentioned.  The  commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  civil  service  of  the  state  and  of  each 
of  the  civil  divisions  thereof  for  which  rules  have  been  prescribed  pursuant  to 
this  chapter,  except  cities,  and  shall  enter  thereon  the  name  of  each  and 
every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated  in 
any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  the  rules  prescribed 
pursuant  to  thin  chapter.  The  official  roster  shall  show  opposite  or  in  con- 
nection with  each  name  the  date  of  appointment,  employment,  promotion  or 
reinstatement,  the  compensation  of  the  position,  the  date  of  commencement 
of  service,  and  date  of  transfer  in  or  separation  from  service  by  dismissal, 
resignation,  cancellation  of  appointment  or  death.  In  like  manner  the  munici- 
pal commission  of  each  city  shall  keep  in  its  office  an  official  roster  of  the 
classified  civil  service  of  such  city,  and  shall  enter  thereon  the  name  of  each 
and  every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated 
in  any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  or  employed,  promoted  or 
reinstated  in  the  service  in  conformity  with  the  provisions  of  law  and  of  the 
rules,  and  it  shall  be  the  duty  of  each  appointing  officer  of  such  city  to  report 
to  such  municipal  commission  in  like  manner  as  is  hereinbefore  provided  for 
reports  from  appointing  officers  to  the  state  commission. 

S  20.  Disbursing  officers. —  It  shall  be  unlawful  for  the  comptroller  or 
other  fiscal  officer  of  the  state  or  any  civil  division  or  city  thereof  for  which 
civil  service  rules  have  been  prescribed  pursuant  to  this  chapter,  to  draw,  sign 
or  issue,  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  of  the  state  or  such  civil  division  or  city 
thereof,  for  the  payment  of,  or  for  the  treasurer  or  other  disbursing  officer  of 
the  state  or  of  such  civil  division  or  city  thereof,  to  pay  any  salary  or  com- 
pensation to  any  officer,  clerk  or  other  person  in  the  classified  service  of  the 
state  or  of  such  civil  division  or  city  thereof,  unless  an  estimate,  payroll  or 
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account  for  such  salary  or  compensation,  containing  the  names  of  the  penom 
to  be  paid,  shall  bear  the  certificate  of  the  state  civil  service  commUsioo,  or 
in  case  of  the  service  of  a  city,  the  certificate  of  the  municipal  civil  service 
commission  of  such  city,  that  the  persons  named  in  such  estimate,  payroll  or 
account  have  been  appointed  or  employed  or  promoted  in  pursuance  of  law  and 
of  t^e  rules  made  in  pursuance  of  law.    Any  officer,  clerk  or  other  person 
entitled  to  be  certified  by  said  commission,  or  either  of  them,  to  the  comp- 
troller, treasurer  or  other  fiscal  or  disbursing  officer  of  the  state  or  any  city 
or  civil  division  thereof,  as  having  been  appointed  or  employed  in  pursuaiioe 
of  law  and  of  the  rules  made  in  pursuance  of  law,  and  refused  such  certificate, 
may  maintain  a  proceeding  by  mandamus  to  compel  such  commission  or  com- 
missions to  issue  such  certificate.    If  the  state  civil  service  oonomiasion  or  any 
municipal  civil  service  commission  shall  find  that  any  person  has  been  trans- 
ferred, assigned  to  perform  duties  or  reinstated  in  violation  of  any  provision 
of  the  civil  service  law  or  of  the  rules  adopted  thereunder,  it  shall  so  notify 
the  comptroller  or  other  fiscal  officer  of  the  state  or  of  the  appropriate  civil 
division  or  city  thereof  and  thereafter  such  officer  shall  not  draw,  sign  or 
issue  or  authorise  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  for  the  payment  of  salary  or  compensa- 
tion to  any  such  person.     Any  such  person  may  maintain  a  proceeding  by 
mandamus  to  compel  the  payment  of  salary  or  compensation  so  withheld, 
if  lawfully  entitled  thereto.     Any   sums  paid  contrary  to  the   provisions 
of  this  section  may  be  recovered  from  any  officer  or  officers  making  such 
appointment  in  contravention  of  tlie  provisions  of  law  and  of  the  rules  made 
in  pursuance  of  law,  or  any  officer  signing  or  countersigning,  or  authorizing 
the  signing  or  countersigning  of  any  warrant  for  the  payment  of  the  same, 
and  from  the  sureties  on  his  official  bond,  in  an  action  in  the  supreme  court 
of  the  state,  maintained  by  a  citizen  resident  therein,  who  is  assessed  for  and 
is  liable  to  pay,  or  within  one  year  before  the  commencement  of  the  action, 
has  paid  a  tax  therein.    All  moneys  recovered  in  any  action  brought  under 
the  provisions  of  this  section  must,  when  collected,  be  paid  into  the  treasury 
of  the  state  or  such  civil  division  thereof,  except  that  the  plaintiff  in  any 
such  action  shall  be  entitled  to  receive  for  his  own  use  the  taxable  costs  of 
such  action.     (As  amended  by  chap.  240,  Laws  of  1909;  chap.  67,  Laws  of 
1914.) 

§  21.  Preferences  allowed  honorably  discharged  soldiers,  sailors  and 
marines. —  In  every  public  department  and  upon  all  public  works  of  the 
state  of  New  York  and  of  the  cities,  counties,  towns  and  villages  thereof, 
honorably  discharged  soldiers,  sailors  and  marines  from  the  army  and  navy  of 
the  United  Stntcs  in  the  late  civil  war  who  are  citizens  and  residents  of  tbi« 
state,  shall  be  entitled  to  preference  in  appointment  and  promotion  without 
regard  to  their  standing  on  any  list  from  which  such  appointment  or  pro- 
motion may  be  made  to  all  competitive  and  non-competitive  positions  provided 
their  qualifications  and  fitness  shall  have  been  ascertained  as  provided  in  this 
chapter  and  the  rules  and  regulations  in  pursuance  thereof;  and  a  person 
thus  preferred  shall  not  be  disqualified  from  holding  any  position  in  the  civil 
service  on  account  of  hia  aj^e  or  by  reason  of  any  physical  disability  provided 
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such  age  or  disability  does  not  render  him  incompetent  to  perform  the  duties 
of  the  position  applied  for.  Whenever  any  list  of  eligible  persons,  prepared 
under  authority  of  this  chapter,  shall  contain  the  names  of  honorably  dis* 
charged  soldiers,  sailors  and  marines  entitled  to  preference  as  aforesaid  any 
reference  in  this  chapter  or  in  the  rules  and  regulations  in  pursuance  thereof 
to  the  persons  standing  highest  on  such  list  shall  be  deemed  to  indicate  those 
standing  highest  of  those  entitled  to  preference  by  the  provisions  of  this 
section  and  such  persons  shall  be  given  preference  on  any  list  of  registered 
applicants  for  employment  in  the  labor  service,  in  accordance  with  the  dates 
of  their  several  applications  as  though  such  applications  had  been  filed  prior 
to  those  of  any  persons  on  such  lists  not  entitled  to  the  preference  provided 
bj'  this  section.  A  refusal  to  allow  the  preference  provided  for  in  this  and' 
the  next  succeeding  section  to  any  honorably  discharged  soldier,  sailor  or 
marine  or  a  reduction  of  his  compensation  intended  to  bring  about  his 
resignation  shall  be  deemed  a  misdemeanor,  and  such  honorably  discharged 
soldier,  sailor  or  marine  shall  have  a  right  of  action  therefor  in  any  court 
of  competent  jurisdiction  for  damages,  and  also  a  remedy  by  mandamus  for 
righting  the  wrong. 

§  21 -a.  Retiring  veterans  of  the  late  civil  war  and  granting  them  pensions. — 
Kvery  soldier,  sailor  or  marine  of  the  army  or  navy  of  the  United  States 
in  the  late  civil  war,  honorably  discharged  from  service,  who  shall  have 
been  employed  for  a  continuous  period  of  ten  years  or  more  in  the  civil  service 
of  the  state  of  Xew  York,  and  who  shall  have  reached  the  age  of  seventy  years, 
upon  his  own  request,  or  if  employed  in  manual  labor,  upoii  becoming  incapaci- 
tated for  performing  manual  labor,  shall  be  retired  from  his  employment  by 
the  state  of  New  York,  and  tiiereafter  and  during  his  life,  the  state  department 
or  institution  which  employed  him  e/t  the  time  of  his  retirement,  shall  pay  to 
him,  in  the  same  manner  that  the  salary  or  wages  of  his  former  position  were 
customarily  paid  to  him,  an  annual  sum  equal  in  amount  to  one-half  the  salary 
or  we^es  paid  to  him  in  the  last  year  of  his  employment;  provide<l,  however, 
that  the  amount  so  to  be  paid  to  suoh  retired  veteran  »hall  not  exceed  the 
sum  of  one  thousand  dollars  per  annum. 

I  22.  Power  of  removal  limited. —  Every  person  whose  rights  may  be  in 
any  way  prejudiced  contrary  to  any  of  the  provisions  of  this  section  shall  be 
entitled  to  a  writ  of  mandamus  to  remedy  the  wrong.  No  person  holding  a 
position  by  appointment  or  employment  in  the  state  of  New  York  or  in  the 
several  cities,  counties,  towns  or  villages  thereof  who  is  an  honorably  dis- 
charged soldier,  sailor  or  marine,  having  served  as  such  in  the  Union  army 
or  navy  during  the  war  of  the  rebellion,  or  who  is  an  honorably  discharged 
soldier,  sailor  or  marine,  having  served  as  &uch  in  the  army  or  navy  of 
the  United  States  during  the  late  war  with  Spain  or  the  incidental  insurrec- 
tion in  the  Philippines  prior  to  July  fourth,  nineteen  hundred  and  two,  or  who 
shall  have  served  the  term  required  by  law  in  the  volunteer  fire  depart- 
ment of  any  city,  town  or  village  in  the  state,  or  who  Bhall  have  been 
a  member  thereof  at  the  time  of  the  disbandment  of  suoh  volunteer  fire 
department  shall  be  removed  from  such  position  except  for  incompetency 
or  misconduct  shown  after  a  hearing  upon  due  notice  upon  stated  charges. 
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and   with   the  right  to  such  employee  or  appointee  to  a  review  by   a  writ 
of   certiorari.      If   the   position    so   held   by   any  such   honorably   diaoharged 
soldier,    sailor    or    marine    or    volunteer    fireman    shall    become    unnecessary 
or  be  abolished  for   reasons  of  economy   or  otherwise,  the  said   honorably 
discharged  soldier,  sailor  or  marine  or  volunteer  fireman  holding  the  same 
shall   not  be   discharged   from   the  public   service,   but  shall   be   transferred 
to  any  branch  of  the  said  service  for  duty  in  such  position  as  he  may  be 
fitt<Mi   to   fill,   receiving  the  same   compensation  therefor,  and   it   is   her^y 
made  the  duty  of  all  persons  clothed  with  power  of  appointment  to  make  such 
transfer  effective.    The  burden  of  proving  incompetency  or  misconduct  shall  be 
upon  the  person  alleging  the  same.     In  every  county  of  the  state  wholly 
included  within  the   limits  of  a  city  but  not  comprising  the  whole  of  such 
city,  no  regular  clerk  or  head  of  a  bureau  or  person  holding  a  position  in  the 
classified   state   civil   service,   subject   to   competitive  examination,    shall   be 
removed  until  he  has  been  allowed  an  opportunity  of  making  an  explanation; 
and  in  every  case  of  removal  the  true  grounds  thereof  shall  be  forthwith 
entered  upon  the  records  of  the  department  of  tlie  ortice  in  which  he  has  been 
employed,  and  a  copy  filed  with  tlie  state  civil  service  commission.     In  case 
of  a  removal,  a  statement  showing  tlie  reasons  therefor  shall  be  filed  in  the 
department  or  office  where  such  clerk,  head  of  a  bureau  or  person  had  been 
employed.     Whenever  such  oflices,  positions  or  employments  in  every  county 
of  the  state  hereinbefore  specified  are  abolished  or  made  unnecessary,  it  shall 
be  the  duty  of  the  hnad  of  the  department  or  oflice  in  which  such  persons  had 
been  employed,  to  furnish  the  names  of  the  person  or  persons  affected  to  ^e 
state  civil  service  commission,  with  a  statement  in  the  case  of  each  of  the 
date  of  his  original  appointment  in  the  service.     It  shall  be  the  duty  of  the 
state  civil  service  commission  forthwith  to  place  the  names  of  said  persons 
upon  a  list  of  suspended  employees  for  the  office  or  position  or  for  the  class 
of  work  in  which  they  have  been  employed,  or  for  any  corresponding  or  similar 
office,  position  or  class  of  work,  and  to  certify  the  said  persons  for  reinstate- 
ment or  re-employment  in  the  order  of  their  original  appointment  before 
making  certification  from  any  other  list.     The  failure  of  any  person  on  any 
such  list  for  reinstatement  or  re-employment  to  accept  after  reasonable  notice, 
an  office  or  position  in  the  same  county  vnd  at  the  same  salary  or  wages  as  the 
position  formerly  held  by  him,  shall  be  held  to  be  a  relinquishment  of  his  right 
to  reinstatement  as  herein  stated.    Nothing  in  this  section  shall  be  construed  to 
apply  to  the  position  of  private  secretary,  cashier  or  deputy  of  any  official  or 
department.     (As  amended  by  chap.  264,  Laws  of  1910.) 

9  23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. — ^Any 
honorably  discharged  soldier,  sailor  or  marine,  who  having  served  as  such  in 
the  Union  army  or  navy  during  the  war  of  the  rebellion,  shall  have  been,  or 
may  hereafter  be  removed  from  any  position  held  by  him  by  appointment  or 
employment  in  the  state  of  New  York  or  in  the  several  cities,  counties,  towns 
or  villages  thereof  in  contravention  or  violation  of  any  provision  of  section 
twenty-two  of  this  article  and  who  shall  have  been  restored  to  such  position 
or  employment  either  by  a  peremptory  writ  of  mandamus  of  the  supreme  court 
or  by  final  order  on  a  writ  of  certiorari,  as  authorized  by  said  section  twenty- 
two,  shall  be  entitled  to  receive  and  shall  receive  from  said  state  or  the  city, 
county,  town  or  village  thereof  under  which  said  position  or  employment  was 
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held  by  him,  the  Bame  compensation  therefor  from  the  date  of  such  unlawful 
removal  to  the  date  of  his  said  restoration  to  said  position  or  employment 
which  he  would  have  been  entitled  by  law  to  have  received  in  such  position 
or  employment  but  for  such  unlawful  removal,  and  such  veteran  shall  be 
entitled  to  a  writ  of  mandamus  to  enforce  the  payment  thereof,  but  such 
compensation  or  salary  or  wages,  due  in  such  position  or  employment,  shall 
be  subject  to  the  provisions  of  sections  four  hundred  seventy-four  and  four 
hundred  seventy-five  of  the  judiciary  law  for  services  rendered  in  either  or 
both  said  special  proceedings  but  otherwise  shall  be  paid  only  direct!y  to 
sruch  veteran. 

I  24.  Misdemeanor  to  obstruct  right  of  ezamination;  false  representation; 
impersonation  in  ezamination. — Any  commissioner,  or  examiner,  or  any 
other  person  who  shall  wilfully  by  himself  or  in  co-operation  with  other  per- 
sons, defeat,  deceive  or  obstruct  any  person  in  respect  of  his  or  her  right  of 
examination,  or  registration,  according  to  any  rules  or  regulations  prescribed 
pursuant  to  the  provisions  of  this  chapter,  or  who  shall  wilfully  and  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper  standing  of 
any  person  examined,  roistered  or  certified,  pursuant  to  the  provisions  of 
this  chapter,  or  aid  in  so  doing,  or  who  shall  wilfully  make  any  false  repre- 
sentations  concerning  the  same,  or  concerning  the  person  examined,  or  who 
shall  wilfully  furnish  to  any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any 
person  so  examined,  registered  or  certified,  or  to  be  examined,  registered  or 
certified,  or  who  shall  personate  ajiy  other  person,  or  permit  or  aid  in  any 
manner  any  other  person  to  personate  him,  in  connection  with  any  examination 
or  npgistration,  or  application  or  request  to  be  examined  or  registered,  shall 
for  each  offense  be  deemed  guilty  of  a  misdemeanor. 

§  25.  Recommendations  for  appointment  ox  promotion. —  No  recommenda- 
tion or  question  under  the  authority  of  this  chapter  shall  relate  to  the 
political  opinions  or  afiiliations  of  any  person  whatever;  and  no  appointment 
or  selection  to  or  removal  from  an  offioe  or  employment  within  the  scope  of 
the  rules  established  as  afori'said,  shall  be  in  any  manner  affected  or  in- 
fluenced by  such  opinions  or  aMiliations.  No  i)€rson  in  the  civil  service  of 
the  state  or  of  any  civil  division  or  city  thereof,  is  for  that  reason  under  any 
obligation  to  contribute  to  any  political  fund  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing 
so  to  do.  No  person  in  the  said  civil  service  shall  discharge  or  promote  or 
reduce,  or  in  any  manner  change  the  official  rank  or  compensation  of  any 
other  person  in  said  service,  or  promise  or  threaten  so  to  do  for  giving  or 
withholding  or  neglecting  to  make  an^'  contribution  of  money  or  service  or  any 
other  valuable  thing  for  any  political  purpose.  No  person  in  said  service 
shall  use  his  official  authority  or  influence  to  coerce  the  political  action  of  any 
person  or  body,  or  to  interfere  with  any  election. 

§  26.  Political  assessments  prohibited. —  No  officer,  agent,  clerk  or  em- 
ployee under  the  government  of  the  state  of  New  Yoik  or  any  civil  division 
or  city  thereof  shall,  directly  or  indirectly,  use  his  authority  or  official  in- 
fluence to  compel  or  induce  any  other  officer,  clerk,  agent  or  employee  under 
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umUL  goremnient,  or  any  civil  dififtion  or  city  thereof,  to  pay  or  promiae  to 
pay  any  politleal  aMciemcnt,  cabaeription  or  eontrilmtioa.  Every  aaid  oBeer, 
agent,  clerk  or  employee  who  may  bare  charge  or  eontrol  in  any  boMf^fc 
oflloe  or  room  occupied  for  any  purpose  of  said  goTpnunent,  or  any  said 
dlTision  or  city  thereof,  is  hereby  authorized  to  prohibit  the  entry  of  any 
person,  and  he  shall  not  knowingly  permit  any  per«on  to  enter  the  sanae  for 
the  purpose  of  therein  making,  collecting,  reoeiTiog  or  giving  notice  of  any 
political  aasessroent,  subscription  or  contribution;  and  no  person  shall  ester 
or  remain  in  any  said  office,  building  or  room,  or  send  or  direct  any  letter  or 
other  writing  thereto,  for  tlie  purpose  of  giving  notice  of,  demanding  or  col- 
lecting a  political  assessment,  nor  shall  any  person  therein  give  notice  of. 
demand,  collect  or  receive  any  such  assessment,  subscription  or  contribution; 
and  no  person  shall  prepare  or  make  out,  or  take  any  part  in  preparing  or 
making  out,  any  political  assessment,  subscription  or  contribution  with  tbe 
intent  that  t3ie  same  sball  be  sent  or  presented  to  or  collected  of  any  offieer, 
agent  or  employee  subject  to  the  provisions  of  this  chapter,  under  the  govern- 
ment of  the  state  of  New  York,  or  that  of  any  civil  division  or  city  thereof, 
and  no  person  shall  knowingly  send  or  present  any  political  assessment^  sob- 
seription  or  contribution  to  or  request  its  payment  of  any  said  officer,  agent 
or  employee.  Any  person  who  shall  be  guilty  of  violating  any  provision  of 
this  section  shall  be  deemed  guilty  of  a  misdemeanor. 

I  27.  Officers  or  candidates  not  to  promise  influence;  "paUic  officer"  ani 
"public  employee"  defined.— Whoever,  while  holding  any  public  office,  or 

in  nomination  for,  or  while  seeking  a  nomination  or  appointment  for  any 
public  office,  shall  corruptly  use  or  promise  to  use,  whether  directly  or  in- 
directly, any  official  authority  or  influence,^  whether  then  possessed  or  merely 
anticipated,  in  the  way  of  conferring  upon  any  person,  or  in  order  to  secure 
or  aid  any  person  in  securing  any  office  or  public  employment,  or  any  nomina- 
tion, confirmation,  promotion  or  increase  of  salary,  upon  the  consideration  or 
condition  that  the  vote  or  political  influence  or  action  of  the  last-named 
person,  or  any  other,  shall  be  given  or  used  in  behalf  of  any  candidate,  officer 
or  party,  or  upon  any  other  corrupt  condition  or  consideration,  shall  be 
deemed  guilty  of  bribery  or  an  attempt  at  bribery.  And  whoever,  being  » 
public  officer,  or  having  or  claiming  to  have  any  authority  or  influence  for  or 
aifecting  the  nomination,  public  employment,  confirmation,  promotion,  removal 
or  increase  or  decrease  of  salary  of  any  public  officer,  shall  corruptly  use,  or 
promise,  or  threaten  to  use  any  such  authority  or  influence,  directly  or  in- 
directly, in  order  to  coerce  or  persuade  the  vote  or  political  action  of  any 
citizen  or  the  removal,  discharge  or  promotion  of  any  officer  or  public 
employee,  or  upon  any  other  corrupt  consideration,  shall  also  be  guilty  of 
bribery  or  of  an  attempt  at  bribery.  Every  person  found  guilty  of  such 
bribery,  or  an  attempt  to  commit  the  same,  as  aforesaid,  shall,  upon  convic- 
tion thereof,  be  liable  to  be  punished  by  a  fine  of  not  less  than  one  hundred 
dollars  nor  more  than  three  thousand  dollars,  or  to  be  imprisoned  not  less  than 
ten  days  nor  more  than  two  years,  or  to  both  said  flne  and  said  imprisonment, 
in  the  discretion  of  the  court.  The  phrase  "  public  officer "  shall  be  held  to 
include  all  public  officials  in  this  state,  whether  paid  directly  or  indirectly 
from  the  public  treasury  of  the  state,  or  from  that  of  any  civil  division 
thereof,  or  by  fees  or  otherwise ;  and  the  phrase  "  public  employee "  shall  be 
held  to  include  every  person  not  an  officer  who  is  paid  from  any  said  treasury. 


Civil  ServiIce  Law  393 

§  28.  Taxpayer's  action. — Any  taxpayer  shall  have  the  right  to  bring  an 
a.ction  in  the  supreme  court  to  restrain  the  payment  of  salary  or  other  com- 
pensation to  any  person  appointed  to  or  holding  any  office,  place  or  employ- 
ment in  violation  of  any  of  the  provisions  of  this  chapter,  and  such  right 
shall  not  be  limited  or  denied  by  reason  of  the  fact  that  said  office,  place  or 
employment  shall  have  been  classified  as,  or  determined  to  be,  not  subject  to 
competitive  examination;  provided,  however,  that  any  judgment  or  injunc- 
tion granted  or  made  in  any  such  action  shall  be  prospective  only,  and  shall 
not  affect  payments  already  made  or  due  to  such  persons  by  the  proper  dis- 
bursing officers,  in  accordance  with  the  civil  service  rules  in  force  at  the  time 
of  such  payments.     (As  amended  by  chap.  513,  Laws  of  1914.) 

I  20.  Publication  of  examination  pamphlet  and  civil  list.— The  state  civil 
service  commission  may  publish,  and  sell  for  a  nominal  sum,  a  pamphlet  con- 
taining papers  to  illustrali^  to  candidates  the  methods  of  examination,  and 
containing  such  other  information  ae  in  the  opinion  of  the  commission  will  be 
useful  to  candidates  in  making  applications  and  preparing  for  competition. 
Such  commission  may  also  publish  semi-annually,  revised  to  the  first  day  of 
January  or  the  first  day  of  July  preceding,  a  civil  list  of  the  state  and  county 
service.  Copies  of  such  list  shall  be  sent  free  to  state  officers,  members  of 
the  lejifislflture  and  (tuch  other  public  ^fficers  as  the  commiaeion  deems  ad- 
vinnble,  and  copies  shall  also  be  placed  on  sale  at  a  minimum  price  sufficient 
to  cover  the  cost  of  publication  and  mailing.  (Added  by  chap.  590,  Laws 
of  1910.) 

ARTICLE  8 

Classification  of  State  Employees 
Section  40.  Application. 

41.  Classification  of  employees  in  grades. 

42.  Salaries  for  each  grade. 

43.  Extra  salary  or  compensation  prohibited. 

44.  Temporary  service. 

45.  Appointments  and  promotions. 

§  40.  Application.—  The  provisions  of  this  article  shall  apply  to  all  clerks, 
bookkeepers,  stenographers,  copyists,  messengers  and  other  employees  whose 
duties  are  of  a  clerical  character  in  all  the  state  departments,  bureaus,  com- 
missions and  offices,  except  those  otherwise  fixed  by  law,  or  whose  salaries 
were  January  first,  nineteen  hundred  and  one.  more  than  the  maximum  fixed 
herein. 

§  41.  Classification  of  employees  in  grades. —  All  clerks,  bookkeepers, 
stenographers,'  copyists,  messengers,  pagetfi  or  other  employees  performing 
clerical  service  in  the  state  departments,  bureaus,  divisions,  commissions  and 
other  offices  excepting  deputies,  heads,  chiefs  and  assistant  heads  and  chiefs 
of  divisions  or  bureaus  shall  be  classified  in  one  of  the  following  grades,  in 
accordance  with  the  appropriations  made  by  the  legislature  for  such  purpose. 

§  42.. Salaries  for  each  grade. —  The  annual  salaries  of  employees  for  each 
grade  shall  not  be  to  exceed  the  following:  First  grade,  three  hundred  sixty 
dollars;  second  grade,  four  hundred  eighty  dollars;  third  grade,  six  hundred 
dollars ;  fourth  grade,  seven  hundred  twenty  dollars ;  fifth  grade,  nine  hundred 
dollars;  sixth  grade,  twelve  hundred  dollars;  seventh  grade,  fifteen  hundred 
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dollars ;  eig^hth  grade,  eighteen  hundred  dollars ;  ninth  grade,  twenty-one  hun- 
dred dollars;  tenth  grade,  twenty- four  hundred  dollars. 

.  I  43.  Extra  salary  or  compensation  prohibited. —  No  person  holding  a  posi- 
tion or  employed  in  any  department,  bureau,  commission  or  office  to  which 
this  article  applies  and  for  which  a  definite  salary  or  compensation  has  bees 
appropriated  or  designated,  shall  receive  any  extra  salary  or  compenaation  iJi 
addition  to  that  so  fixed. 

I  44.  Temporary  senrioe. —  All  departments,  bureaus,  commiasions  or 
oflices  which  have  been  granted  an  appropriation  for  temporary  clerical  serv- 
ice, may  appoint  in  accordance  with  the  provisions  of  this  article  employees 
in  any  of  the  grades  heretofore  specified  below  the  eighth  grade,  which 
employees  shall  be  paid  from  the  special  appropriation  made  for  such  purpose, 
but  from  no  other  fund. 

I  45.  Appointments  and  promotions. —  Original  appointment  to  the  posi- 
tion of  clerk,  bookkeeper,  stenographer,  copyist  ^  messenger  shall  be  made  so 
far  as  practicable  to  the  loweet  grade  established  in  the  department,  bureau, 
commission  or  office  in  which  the  appointment  is  made,  and  no  position  above 
such  grade  shall  be  filled  by  original  appointment  of  a  person  not  in  the 
service,  if  there  is  employed  in  the  same  office  or  department  in  a  similar 
position  in  a  lower  grade  any  person  who  is  competent  to  perform  the  dptic^ 
of  the  higher  position  who  can  be  /promoted.  Promotion  shall  be  made  b^ 
Buccesaive  grades  so  far  as  practicable,  and  no  person  shall  be  promoted  to  s 
position  in  the  higher  grade  who  has  not  served  at  least  six  months  in  the 
next  lower  grade. 

ARTICLE  4 

Laws  Repealed;  When  to  Take  Effect 
Skction  60.    Laws  repealed. 

61.     When  to  take  effect. 

I  60.  Laws  repealed. —  Of  the  laws  enumerated  in  the  schedule  hereto  an- 
nexed, that  portion  specified  in  the  last  column  is  hereby  repealed. 

f  61.  When  to  take  effect. —  This  chapter  shall  take  effect  immediately. 
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CONSTITUTIONAL  PROVISION 


From  Abticle  V,  Section  9.  *  *  *  Appointments  and  promotions  in  the 
civil  service  of  the  state,  and  of  all  the  civil  divisions  thereof,  including 
cities  and  villages,  shall  he  made  according  to  merit  and  Htness  to  he  ascer- 
tained, so  far  as  practicable,  hy  examinations,  which,  so  far  as  practicable, 
shall  be  competitive. 


RULES  FOR  THE  CLASSIFIED  CIVIL  SERVICE 


State  or  New  Yobk  —  The  Civil  Service  Commission 

Albany,  Januarn   1,   1017. 

The  Civil  Service  Commission  hereby  certifies  that,  in  compliance  with 
the  provisions  of  article  V,  section  9,  of  the  Constitution  and  of  chapter  15  of 
the  Laws  of  1909  of  the  State  of  Xew  York,  the  following  rules  for  the  regula- 
tion of  the  classified  civil  service  of  the  State  of  New  York  and  the  civil 
divisions  thereof  have  been  duly  prescribed. 

SAMUEL.  H.  ORDWAY, 
WILLARD  D.  Mc?KINSTRY, 
WILLIAM  GORHAM  RICE, 

Commissioners. 
Rule  I.     Definition  of  Terms 

The  several  terms  hereinafter  mentioned,  whenever  used  in  these  rules  or 
in  any  regulations  thereunder,  shall  be  construed  as^ follows: 

1.  Chapter  15  of  tlic  Laws  of  1909  shall  be  known  as  the  "Civil  Service 
Law." 

2.  The  term  '*  commission  "  or  **  state  commission  "  means  the  state  civil 
service  commission. 

3.  The  term  "  municipal  commission "  means  the  municipal  civil  service 
commission  of  a  city. 

4.  The  "  civil  service "  of  the  state  of  New  York  or  any  of  its  civil  divi- 
sions or  cities  includes  all  offices  and  positions  of  trust  or  employment  in 
the  service  of  the  state  or  of  such  civil  division  or  city,  except  such  ofBced 
and  positions  in  the  militia  and  the  military  departments  as  are  or  may  be 
created  under  the  provisions  of  article  XI  of  the  constitution. 

5.  The  "  state  service "  shall  include  all  such  offices  and  positions  in  the 
service  of  the  state,  or  of  any  of  its  civil  divisions,  except  a  city. 

6.  The  "  city  service "  shall  include  such  positions  in  the  service  of  any 
citv. 

7.  The  term  "appointing  officer"  signifies  the  officer,  commission,  board 
or  body  having  the  power  of  appointment  to  subordinate  positions  in  any 
office,  court,  department,  commission,  board  or  institution. 

8.  The  term  "  class "  refers  to  the  divisions  of  the  classified  civil  service 
based  upon  the  distinctive  methods  of  appointment  to  the  positions  com- 
prehended therein. 

[395] 
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0.  The  term  "  group "  refers  to  the  divisions  in  a  class  based  upon  the 
character  of  the  duties  of  the  positions,  without  regard  to  the  salaries^ 
received. 

10.  The  term  *'  subdivision  '*  refers  to  the  divisions  of  positions  in  a  group 
more  specially  arranged  according  to  details  for  the  purpose  of  examinations, 
identical  in  whole  or  in  part. 

11.  The  term  "grade"  refers  to  the  divisions  of  any  group  or  sr>divi3ioD 
upon  the  basis  of  salary  or  compensation  received. 

12.  The  word  "  compensation  "  shall  be  construed  as  the  annual  salary  of 
the  position  or  its  equivalent  when  stated  by  the  day,  week  or  month,  and 
shall  include  proper  commutation  for  lodgings  and  board,  or  eith«r,  when 
the  same  are  furnished  free  as  a  part  of  such  compensation,  and  such  rate 
of  commutation  shall  be  fixed  by  regulation  of  the  commission. 

13.  The  term  **  veterans  "  refers  to  honorably  discharged  soldiers  and  sail- 
ors from  the  army  and  navy  of  the  United  States,  in  the  late  civil  war,  who 
are  citizens  and  residents  of  this  state. 

14.  The  terms  "  laborer  "  and  "  unskilled  laborer  "  are  used  synonymously 
and  shall  be  construed  as  applying  only  to  persons  employed  as  ordinary  labor- 
ers, and  shall  not  include  mechanics,  artisans,  tradesmen  and  other  skilled 
laborers,  and  no  person  shall  be  deemed  a  "  laborer  "  who  receives  a  compensa- 
tion greater  tlian  two  dollars  for  each  day  of  actual  service  or  sixty  dollars  per 
month,  unless  facts  relating  to  the  work  done  by  such  person  are  presented  to 
the  commission  showing  that  such  work  is  that  of  an  ordinary  unskilled 
laborer. 

15.  The  masculine  pronoun  "he"  and  its  derivatives  shall  include  the 
feminine  pronoun  "  she  "  and  its  derivatives. 

16.  Whenever  in  these  rules  there  is  a  direction  that  the  commission  shall 
report  any  matter  to  the  legislature  it  shall  be  construed  as  referring  to  the 
next  ensuing  annual  report  of  the  commission  to  the  legislature,  as  required 
by  law. 

Rule  II.    General  Provisions 

1.  The  violation  of  any  of  the  provisions  of  the  civil  service  law  or  of  these 
rules  by  any  person  in  the  civil  service  of  the  state  or  of  any  civil  division 
or  city  thereof  shall  be  considered  a  good  cause  for  the  dismissal  of  such 
person  from  the  service. 

2.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  use  his  official  authority  or  influence  to  coerce  the  political 
action  of  any  person  or  body;  or  shall  dismiss  or  cause  to  be  dismissed,  or 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner  change  the 
official  rank  or  compensation  of,  any  person  in  such  service,  because  of  his 
political  opinions  or  affiliations. 

3.  No  question  in  any  examination,  or  form  of  application  or  other  pro- 
ceeding by  or  under  the  state  commission  or  any  municipal  commission  or 
their  examiners  shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or  affiliations 
of  any  applicant,  competitor  or  eligible,  and  all  disclosures  thereof  shall  lie 
discountenanced  by  the  commission  and  its  examiners,  and  no  discrimination 
shall  be  exercised,  threatened  or  promised  against  or  in  favor  of  any  appli- 
cant, competitor  or  eligible,  because  of  his  political  opinions  or  affiliations. 
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4.  No  recommendation  of  an  applicant,  competitor  or  eligible  involving  any 
disclosure  of  his  political  opinions  or  affiliations  shall  be  received,  filed  or 
eonsidered  by  the  commission,  by  an  examining  board,  or  by  any  nominating 
or  appointing  officer. 

6.  No  appointment  or  selection  to  or  removal  from  an  office  or  employ- 
ment within  the  scope  of  any  rules  established  under  the  civil  service  law 
shall  be  in  any  manner  affected  or  influenced  by  any  political  opinions  or 
affiliations. 

6.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  be  obliged  to  contribute  to  any  political  fund  or  to  render 
any  political  service;  nor  shall  any  such  person,  directly  or  indirectly,  use 
his  authority  or  official  influence  to  comp^^l  or  induce  any  other  person  in 
such  service  to  pay  or  promise  to  pay  any  political  assessment,  subscription 
or  contribution. 

7.  In  making  removals  or  reductions,  or  in  imposing  penalties  for  delin- 
quency  or  misconduct,  in  the  state  service  or  city  service  penalties  like  in 
character  shall  be  imposed  for  like  offenses  and  action  thereon  shall  be  taken 
irrespective  of  the  political  opinions  or  affiliations  of  the  offenders. 

Rule  III.    Classification  of  the  State  Service 

1.  The  civil  service  of  the  state  and  of  each  of  its  civil  divisions  shall  be 
divided  into  the  unclassified  service  and  the  classified  service. 

2.  The  unclassified  service  shall  comprise  all  elective  offices;  all  offices 
filled  by  election  or  appointment  by  the  legislature  on  joint  ballot;  all  per- 
sons appointed  by  name  in  any  statute;  all  legislative  officers  and  employees; 
all  offices  filled  by  appointment  by  the  governor,  either  upon  or  without  con- 
firmation by  the  senate,  except  officers  and  employees  in  the  executive  offices; 
all  election  officers;  the  head  or  heads  of  any  department  of  the  government; 
and  persons  employed  in  or  who  seek  to  enter  the  public  service  as  superin- 
tendents, principals  or  teachers  in  a  public  school  or  academy  or  in  a  state 
normal  school  or  college. 

3.  The  classified  service  shall  comprise  all  positions  not  included  in  the 
unclassified  service  and  shall  be  arranged  in  three  classes:  the  exempt  class, 
the  competitive  class,  and  the  n\)n-competitive  class. 

4.  The  classification  by  or  under  these  rules  in  the  competitive  class  of  any 
position  previously  exempt  from  examination  or  subject  to  non-competitive 
examination  shall  not  be  deemed  to  confer  upon  the  persons  holding  such 
position  at  the  time  of  such  change  in  classification  any  right  or  privilege 
of  transfer  or  promotion  to  a  position  in  the  competitive  class  under  these 
rules,  except  as  permitted  by  sections  14  and  16  of  the  civil  service  law. 

5.  If  at  the  time  of  promulgation  of  these  rules  there  are  in  any  office, 
department  or  institution  more  persons  holding  any  position  classified  hereby 
in  the  exempt  class  than  the  number  specified  in  such  class  by  these  rules, 
no  further  appointments  shall  be  made  under  such  exemption  until  the  num- 
ber of  such  persons  in  the  service  in  said  position  shall  have  fallen  below  the 
number  so  specified. 
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Rule  IV.    Appointments  to  and  Emplojnnent  in  the  Classified  Senrioe 

1.  In  pursuance  of  the  provisions  of  section  9  of  article  V  of  the  consti- 
tution and  of  the  civil  service  law  there  shall  he  provided,  to  ascertain  merit 
and  fitness  for  admission  to  the  classified  service,  examinations  to  be  made 
under  the  general  direction  of  the  commission. 

2.  No  person  shall  be  appointed  to  or  employed  iii  any  position  in  the 
classified  service  of  the  state  or  of  any  city  or  political  division  thereof  for 
wliich  rules  have  been  prescribed  pursuant  to  the  provisions  of  the  civil 
service  law  until  he  has  passed  an  examination,  or  is  shown  to  be  espeeially 
exempted  from  such  examination,  in  accordance  with  such  rules  and  the 
provisions  of  the  civil  service  law. 

3.  No  person  shall  be  appointed  or  employee!  under  any  title  not  appro- 
priate to  the  duties  to  be  performed,  and  no  person  shall  be  transferred  to 
or  assigned  to  perform  the  duties  of  any  position  subject  to  competitive  ex- 
amination, unless  he  shall  have  previously  passed  an  open  competitive  exam- 
ination equivalent  to  that  required  for  such  position,  or  unless  he  shall  have 
served  with  fidelity  in  a  similar  position  for  at  least  three  years. 

4.  Appointments  to  positions  in  the  state  service  the  duties  of  which  are 
confined  to  a  locality  outside  of  Albany  county,  shall,  so  far  as  practicable, 
be  made  from  residents  of  the  judicial  district  or  districts  including  such 
locality. 

6.  Appointments  to  positions  in  the  service  of  any  county  or  village  to 
which  the  provisions  of  these  rules  apply  shall  be  made  from  residents  of 
such  county  or  village,  provided  that  such  requirement  as  to  residence  may 
be  specially  suspended  by  the  commission  as  to  any  position  requiring  high 
professional,  scientific  or  technical  qualifications,  or  in  cases  where  through 
low  compensation  for  services  such  requirement  is  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

Rule  V.    The  Exempt  Class 
The  following  positions  shall  be  included  in  the  exempt  class: 

1.  The  deputies  of  principal  executive  officers  authorized  by  law  to  act 
generally  for  and  in  place  of  their  principals. 

2.  One  secretary  of  each  officer,  board  and  commission  authorized  by  law 
to  appoint  a  secretary. 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court, 
and  one  clerk  of  each  elective  judicial  officer. 

4.  All  unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class. 

5.  All  such  other  subordinate  positions  as  the  commission  may  deem  it 
impracticable  to  till  by  competitive  or  non-competitive  examinations. 

No  office  or  position  shall  be  deemed  to  be  in  the  exempt  class  unless  it  is 
specifically  named  in  this  rule,  nor  shall  more  than  one  appointment  be  made 
to  or  under  the  title  of  any  such  office  or  position,  unless  a  different  number 
is  specifically  mentioned  in  this  rule. 
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POSITIONS   IN   THE   EXEMPT   CLASS 

DEPARTMENTAL  SERVICE 

In    all   Offices,   Departments   and   Institutions: 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class,  which  are  to  be 
specially  designated   in  the  regulations  prescribed  by  the  commission. 

In  the  State  College  for  Teachers  at  Albany: 
Secretary  to  the  President. 

In  each  State  Normal  School : 

One  secretary  to  principal;  or,  one  principal's  secretary;  or,  one  princi- 
pal's clerk;  or,  one  confidential  clerk. 

In  the  Agricultural  Experiment  Station  at  Geneva: 
The  director. 

In  the  office  of  the  Commissioner  of  Agriculture: 

Two   deputies;    one   detective;    one    confidential    agent;    secretary;    one 
supervisory   agent;    one   cashier;    superintendent,  bureau  of   licenses; 
counsel,  bureau  of  licenses;  chief  investigator,  bureau  of  licenses;  five 
special  detectives. 
In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi: 

The  treasurer. 
In  the  Department  of  Architecture: 

One  deputy  acting  as  assistant  state  architect;  one  deputy  acting  as  chief 
engineer;  executive  secretary;  two  confidential  assistants;  one  con- 
fidential inspector. 

In  the  office  of  the  State  Athletic  Commission: 
The  secretary. 

In  the  office  of  the  Attorney -General : 

Twenty-six    deputies;    one   confidential   clerk;    the   stenographer    to    the 

attorney-general;   the  confidential  messenger;   the  private  secretary; 

one  special  investigator  in  the  New  York  city  bureau;  one  financial 

clerk ;  confidential  secret&ry  ip  the  conservation  bureau ;  six  deputies  in 

the  court  of  claims  bureau. 

In  the  Banking  Department: 

Three  deputies;  the  confidential  clerk  and  private  secretary;  the  stenog- 
rapher to  the  superintendent;  one  confidential  stenographer  in  the  New 
York  office;  confidenitial  messenger. 

In  the  office  of  the  State  Commission  for  the  Blind: 
The  secretary. 

In  the  office  of  the  State  Bridge  and  Tunnel  Conunission: 
The   secretary;    the   assistant  secretary;    the  counsel. 

In  the  office  of  the  Bronx  Parkway  Commission: 

One  engineer  and  secretary;  the  counsel;  two  deputy  counsel. 

In  the  office  of  the  State  Board  of  Charities: 
The  secretary. 

In  the  office  of  the  Comptroller: 

Three  deputies;  private  secretary  to  the  comptroller;  stenographer  to  the 
oomptroller,  Albany  office;  stenographer  to  the  deputy  comptroller, 
Albany   office;    stenographer   to   the   comptroller,   New   York   office; 
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Btenographer  to  the  deputy  oomptroDer,  New  York  <rfBce;  t«9 
corporation  tax  oommissioiLers;  one  special  corporation  tax  commis- 
sioner;  chief  clerk^  stock  transfer  tax  bureau;  the  state  prison  lands 
agent;  the  custodian  of  the  Saratoga  battle  monument;  the  castodiaa 
of  the  Lake  George  battleground,  being  the  New  York  State  His- 
torical Society;  chief  clerk,  secured  debt  tas  bureau,  Albany  office; 
chief  clerk,  secured  debt  tas  bureau,  New  York  office;  one  supervisiBi 
examiner  of  private  banks;  thirty  transfer  tax  appraisers;  twentj 
examiners  of  transfers  of  stock;  eighteen  court  and  trust  fund  exam- 
iners; the  clerk  and  the  assistant  clerk  of  each  state  prison  ;  confidentia] 
agent  to  the  comptroller;  the  cashier,  secured  debt  tax  bureau,  New 
York  office;  confidential  examiner,  audit  bureau;  ihe  managing  clerk, 
transfer  tax  appraisers'  office,  Now  York  county ;  transfer  agent  for  tJie 
Commissioners  of  the  Canal  Fund. 

In  the  office  of  the  Conservation  Commission: 

The  deputy;  the  secretary;  supervisor  of  marine  fisheries;  confidential 
secretary  to  the  commissioner;  confidential  stenographer  to  the  com- 
missioner; five  district  forest  rangers;  five  confidential  agents;  one 
deputy  attorney-general;  one  special  deputy  attorney -general :  five 
aseietant  deputies  attorney-general^  appointed  pursuant  to  section  9, 
chapter  318,  laws  of  1915;  assistant  secretary  and  cashier;  cashier, 
bureau  of  marine  fisheries^  auditor  of  fire  accounts;  superintendent  of 
the  Saratoga  Springs  State  Reservation. 

In  the  office  of  the  State  Teachers'  Retirement  Fund  Board: 
The  secretary. 

In  the  office  of  the  State  Superintendent  of  Elections: 

The  chief  deputy;  the  clerk;  the  stenographer;  the  deputies  not  exceeding 
the  number  fixed  by  law;  one  secretary. 

In  the  office  of  the  State  Engineer  and  Survey Dr: 

The  deputy;  one  special  deputy;  one  confidential  assistant;  three 
division  engineers;  one  cashier  for  each  of  the  division  engineers; 
the  private  secretary;  confidential  clerk  and  stenographer  to  the  state 
engineer. 

In  the  Department  of  Excise: 

The  deputy  and  sixteen  special  deputy  commissioners;  second  deputy 
commissioner;  the  secretary  to  the  commissioner;  one  confidential 
clerk;  the  financial  clerk;  one  auditor;  five  detectives:  one  property 
clerk  and  purchasing  agent;  one  bank  messenger;  one  cashier  in  the 
Albany  office;  the  cashier  in  the  office  of  the  special  deputy  commis- 
sioner at  Albany,  Buffalo,  Brooklyn,  New  York,  Long  Island  City, 
Rochester  and  White  Plains;  eleven  attorneys;  one  watchman  in  the 
New  York  office  of  the  department,  employed  annually  for  a  period 
of  sixty  days  between  September  first  and  December  first;  assistant 
cashier  in  the  office  of  the  Borough  of  Brooklyn;  first  assistant  cashier 
in  the  office  of  the  special  deputy  commissioner  at  New  York. 

In  the  Executive  Department: 

The  secretary  to  the  governor;  the  secretary  to  the  lieutenant-governor; 
the  military  secretary;  counsel;  executive  auditor;  confidential 
stenographer;  secretary,  budget  bureau. 
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In   the   office   of   the    State   Fair   Commission: 

The  superintendent  of  grounds  and  buildings;  the  secretary;  the  treas- 
urer; the  superintendent  of  racing  department;  secretary  of  the  horse 
flhow. 

in  the  office  of  the  Board  of  Commissioners  of  the  Fire  Island  State  Park : 
The  secretary   and   treasurer. 

In  the  office  of  the  Fiscal  Supervisor  of  State  Charities: 

One  deputy;  the  chief  clerk;  chief  inspector;  private  secretary. 

In  the  Department  of  Foods  and  Markets: 
The  deputy;  the  secretary. 

In  the  office  of  the  Treaty  of  Qhent  Celebration  Commission: 
The  secretary. 

In  the  Department  of  Health: 

The  secretary;  the  medical  expert  on  contagious  diseases;  director  of 
the  cancer  laboratory;  deputy  commissioner  of  health;  counsel  for 
the  cold  storage  bureau. 

In  the  office  of  the  Health  Officer,  Port  of  New  York: 

Senior  deputy  health  officer;  three  deputy  health  officers;  the  secretary; 
confidential  stenographer;  persons  employed  upon  boats  and  tugs  or 
in  the  quarantine  stations,  aa  follows:  six  boat  captains;  five  oigi- 
neers  of  boats;  six  firemen  of  boats;  chief  disinfector;  two  engineers, 
Hoffman's  Island;  two  engineers,  Swinburne  Island;  three  firemen,  Hoff- 
man's Island;  two  firemen,  Swinburne  Island. 

In  the  Department  of  Highways: 

The  secretary;  the  assistant  secretary;  the  first  deputy;  the  second 
deputy;  the  third  deputy;  chief  auditor;  one  financial  clerk;  private 
secretary  to  the  commissioner;  confidential  agent  to  the  commissioner; 
one  confidential  stenographer  to  the  commissioner  of  highways;  assist- 
ant to  the  first  deputy;  confidential  secretary,  office  of  the  second 
deputy;  three  confidential  inspectors,  office  of  first  deputy. 

In  the  office  of  the  State  Hospital  Commission: 

The  secretary;  one  collection  attorney;  one  confidential  accountant. 
In  the  office  of  the  Industrial  Commission: 

First  deputy;  second  deputy;  tbixd  deputy;  the  secretary;  the  counsel. 

In  the  Insurance  Department: 

Three  deputy  superintendents;  the  caeihier;  confidential  secretary;  the 
counsel;  confidential  stenogiupher,  New  York  office;  ten  confidential 
inveertigatoTB ;  chief  confidential  investigator;  one  bank  messenger;  on« 
confidential  clerk;  cashier  in  the  liquidation  bureau;  five  inspectors  of 
safety  devices. 

In  the  office  of  the  Commissioners  of  the  Land  Office: 

Three  appraisers. 
In  the  New  York  State  Nautical  School: 

Secretary  to  commission,  surgeon  and  such  other  positions  not  Included 
in  the  labor  class,  the  appointees  to  which  are  certified  to  the  commis- 
sion to  be  active  in,  or  retired  from,  the  merchant  marine  or  naval 
service. 
In  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara: 
The  treasurer;  one  police  superintendent. 
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In  the  office  of  the  Board  of  Port  VVardeoB: 

The  secretary. 
In  the  office  of  the  Prison  Commission-: 

The  secretary. 
In  the  office  of  the  Commission  on  New  Prisons: 

The  secretary. 
In  the  Prison  Department: 

The  electrician  and  his  assistant  for  the  purpose  of  electrocution ;  warden's 
confidential  clerk,  Auburn  prison;  warden's  confidential  clerk.  Sing 
Sing  prison;  assistant  confidential  clerk,  Sing  Sing  prison;  one 
confidential  agent;  private  secretary  to  warden,  Great  Meadow  prison; 
one  secretary  or  clerk  to  the  superintendent;  three  superintendents 
of  industries;  one  confidential  stenograplier ;  industrial  agent;  one 
^confidential  clerk. 
In  the  office  of  the  Probation  Commission: 

The  secretary. 
In  the  Department  of  Public  Buildings: 

The  superintendent;  the  deputy  superintendent;  the  private  secretary  and 
cashier;   the  custodian  of  the  senate  committee  rooms;  the  custodian 
of  assembly  property;  captain  of  the  fire  watch. 
In  the  Department  of  the  Trustees  of  Public  Buildings:  ^ 

The  secretary. 
In  the  office  of  the  Public  Service  Commission  for  the  First  District: 

The  secretary  to  the  commission;  secretary  to  the  chairman  of  the  com 
mission;  assistant  secretary  to  the  commission;  four  secretaries  to  the 
commissioners;  one  chief  engineer;  one  deputy  engineer  of  subway 
construction;  six  division  engineers;  two  general  inspectors;  one  prin- 
cipal assistant  engineer;  the  counsel;  five*  assistant  counsel;  con- 
fidential stenographer  to  the  counsel;  secretary  of  the  bureau  of  gas 
and  electricity  inspection ;  one  assistant  electrical  engineer ;  chief  statis- 
tician; the  confidential  stenographer  to  each  commissioner;  engineer 
of  subway  construction;  chief  gas  engineer;  chief  of  transit  bureau; 
chief  of  accounts;  chief  of  rapid  transit. 
In  the  office  of  the  Public  Service  Commission  for  the  Second  District: 

The  secretary  to  the  commission;  confidential  secretary  to  chairman; 
four  secretaries  to  the  commissioners;  the  counsel;  chief  engineer, 
division  of  light,  heat  and  power;  assistant  engineer,  division  of  light, 
heat  and  power;  two  inspectors  of  maintenance  and  operation;  stati- 
stician; chief  of  division  of  tariffs;  the  assistant  secretary;  diief  of 
division  of  telephones  and  telegraphs;  assistant  chief  of  division  of 
telephones  and  telegraphs;  chief  of  division  of  capitalization;  chief  of 
the  division  of  steam  railroads;  assistant  secn'tary,  Buffalo  oflfice: 
hearing  and  publicity  clerk. 
In  the  Department  of  Public  Works: 

The  deputJ^  superintendent;  three  assistant  superintendents:  the  super- 
intendent of  repairs  for  each  section ;  the  private  secretary ;  the  fin«uicial 
clerk;  one  special  agent  wliose  appointment  is  provided  for  by  section 
270  of  the  Code  of  Civil  Procedure,  who  shall  also  be  special  examiner 
and  appraiser  of  canal  lands ;  one  advisory  engineer. 
In  the  office  of  the  Racing  Commission: 
The  secretary. 
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In  the  office  of  the  Secretary  of  State: 

The  deputy;  the  chief  clerk;  the  private  secretary;  the  confidential 
clerk;  one  assistant  to  the  first  deputy  secretary  of  state;  one  con- 
fidential stenographer  to  the  first  deputy  secretary  of  state;  two 
cashiers,  automobile  bureau;  stenographer-translator,  automobile 
bureau,  New  York  office;  confidential  file  and  index  clerk  in  the  cor- 
poration bureau. 

In  the  office  of  the  Tax  Commission: 

The  secretary;  confidential  secretary  to  the  president;  four  corporation 
tax  examiners;  corporation  tax  examiner  and  managing  clerk,  New 
York  office;  one  confidential  mortgage  tax  examiner;  one  assistant 
counsel. 

In  the  office  of  the  Treasurer: 
The  deputy;  the  cashier. 

In  the  University  of  the  State  of  New  York: 

Deputy  conomissioner  of  education  and  assistant  commissioner  for  ele- 
mentary education;  assistant  commissioner  for  higher  education;  as- 
sistant commissioner  for  secondary  education;  the  secretary  to  the 
commissioner;  the  confidential  stenographer;  secretary  to  the  board  of 
medical  exanviners;  chief  of  division  of  administration;  secretary  to  the 
state  board  of  pharmacy;  secretary  to  state  board  of  dental  examiners. 

In  the  office  of  the  Watkins  Glen  Reservation  Commission: 
The  secretary  and  treasurer. 

In  the  oflfce  of  the  State  Superintendent  of  Weights  and  Measures: 
The  deputy;  the  second  deputy. 

STATE  COURTS 
In  the  Courts: 

One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court;  one 
clerk,  stenographer,  attendant  or  other  assistant  to  each  elective  ju- 
dicial officer. 

In  the  Court  of  Appeals: 

All  positions  in  the  court  of  appeals,  including  all  places  to  which  ap- 
pointments are   made   by    the  clerk   of   the   court   of   appeals,   except 
crier  and  messenger;  one  clerk  to  each  retired  judge  of  the  court  of 
appeals  acting  as  referee. 
In  the  Court  of  Claims : 

The  clerk;  the  deputy  clerk  and  stenographer. 
In  the  Supr«me  Court,  Kings  County: 

One  general  clerk;   one  chief  attendant;   one  typewriter  operator;    one 
confidential  attendant  to  the  board  of  jusrtices. 
In  the  Supreme  Court,  New  York  County: 

One  telephone  operator  in  the  justices'  room  in  the  coamty  court  house; 
one  confidential  attendant;  one  confidential  attendant  or  stenographer 
to  each  justice. 

In  the  Supreme   Court,   Eighth   Judicial  District: 

One  court  attendant  and  telephone  operator  in  the  justices'  chambers  in 
Erie  county. 
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In   the   Appellate  Division  Court  House,  New  York  City: 

One  custodian;   one  telephone  operator;  one  chief  engineer. 
In   the   Supreme  Court,  Appellate  Division,  First   Department: 

One  confidential  attendant  to  each  jusrtice;  one  confidential  clerk  to  be 
appointed  under  chapter  519,  Laws  of  1904;  one  crier;  one  eoll8Q^ 
tation  clerk  and  lihrarian;  one  assistant  special  deputy  clerk  aasigned 
to  act  as  assistant  confidential  clerk  of  the  appellate  term;  out 
assistant  clerk. 
In  the  Supreme  Court,  Appellate  Division,  Second  Department: 

Two  confidential  attendants;  two  typewriter  operators;  one  case  and 
consultation  clerk ;  one  attendant  and  crier ;  one  chief  clerk ;  one  deputy 
clerk. 

In  the  Appellate  Term  of  the  Supreme  Court,  Second  Department: 

One  chief  clerk;  one  deputy  clerk;  confidential  opinion  stenographer. 
In  the  Supreme  Court,  Appellate  Division,  Third  Department: 

Two  confidential  attendants;   one  consultation  attendant. 
In  the  Supreme  Court,  Appellate  Division,  Fourth  Department: 

Two  confidential  attendants;  one  consultation  derk. 
In  the  office  of  the  Miscellaneous  Reporter: 

Associate  editor,  state  department  reports. 
In  the  office  of  the  State  Reporter  for  the  Court  of  Appeals: 

One  assistant  state  reporter. 
In  the  office  of  the  Supreme  Court  Reporter: 

The  supreme  court  reporter;  one  deputy;  one  secretary. 

CHARITABLE,  PBNAL  AND  REFORMATORY  INSTITUTIONS 
In  each  State  Hospital  and  Charitable  Institution: 

The  treasurer  for  each  state  charitable  institution. 
In  each  State  Prison: 

The  agent  and  warden;  all  chaplains. 
In  the  Soldiers  and  Sailors'  Home  at  Bath: 

The  commandant;  secretary  to  the  board  of  trustees;  one  cashier;  two 
chaplains. 
In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 

The  superintendent  of  reformatories;  all  chaplains. 
In  the  New  York  State  Training  School  for  Girls  at  Hudson: 

The  superintendent. 
In  the  State  Agricultural  and  Industrial  School,  Industry: 

All  chaplains.  ^ 

In  the  Women's  Relief  Corps  Home  at  Oxford: 

All  positions  the  appointees  to  which  are  certified  to  the  commission  to 
be  veterans,  their  wives  or  widows,  army  nurses   residents  oi  New 
York. 
In  the  Craig  Colony  at  Sonyea: 

One  agent  who  shall  also  be  the  treasurer;  three  chaplains. 

COUNTY  SBRVICB 
All    unskilled   laborers,   and   such    skilled   laborers   as   are   not   included  in 
the   competitive   class   or   the   non-competitive   class,    which   are  to  be 
specially  designated  in  the  regulations  prescribed  by  the  oommission. 
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In  the  offices  of  the  Boards  of  Elections  of  the  counties  of  Albany,  Niagaraj 
Onondaga,  Orange,  Suffolk,  Ulster 'and  Westchester: 
Three  chief  clerks,  clerks,  or  stenographers. 

Albany  County 
In  the  Almshouse: 

One  deputy  superintendent  of  almshouse;  two  chaplains. 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Supervisors: 

The  superintendent  of  soldiers'  burials;  the  county  attorney;  architectural 
adviser,  clerk  of  the  works,  to  be  employed  during  the  construction  and 
completion  of  the  new  court  house. 

In  the  County  Court  House  and  County  Building: 
One  superintendent. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge. 
In  the  office  of  the  County  Treasurer: 

One  deputy;  one  cashier  and  bookkeeper. 

In  the  office  of  the  District  Attorney : 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
stenographer. 

In  the  office  of  the  Sheriff: 

Deputy  custodian  of  penitentiary;  two  chaplains. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  court  officer. 

Bronx  County 
In  the  County  Court: 

Private  secretary;  one  confidential  court  attendant;  one  stenographer  and 
typewriter. 

In  the  office  of  the  Commissioner  of  Jurors : 
One  assistant  commissioner;  one  secretary. 

In  the  office  of  the  County  Clerk: 

Deputy  county  clerk;  assistant  deputy  county  clerk;  chief  clerk;  cashier; 
secretary;  equity  clerk  acting  also  as  law  clerk;  one  confidential  steno- 
grapher; one  special  deputy  clerk;  two  assistant  special  deputy  clerks 
for  the  County  Court;   the  counsel. 

In  the  office  of  the  District  Attorney : 

<fe' 

Five  assistant  district  attorneys;  four  deputy  assistant  district  attor- 
neys; chief  clerk;  private  secretary;  clerk  to  grand  jury;  warden  to 
grand  jury;  interpreter;  two  process  servers;  eight  county  detectives; 
four  confidential  stenographers,  one  for  the  district  attorney  and  three 
for  the  assistant  and  deputy  assistant  district  attorneys;  one  indict- 
ment clerk;  one  information  clerk;  one  bail  and  forfeited  recognizance 
clerk;  one  stenographer  to  grand  jury;  one  auditor. 
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In  the  office  of  the  Register: 

Deputy  register;  assistant  deputy  register;  chief  clerk;  cashier;  secreftary; 
satisfaction  clerk;  special  deputy  register,  mortgage  tax  bureau; 
cashier,  mortgage  tax  bureau ;  assistant  satisfaction  clerk. 

In  the  office  of  the  Sheriff: 

Counsel;  secretary;  cashier;  three  chaplains. 

In  the  office  of  the  Surrogate: 

Law  assistant  and  clerk  to  the  surrogate;  chief  clerk;  cashier;  the  public 
administrator;  one  confidential  stenographer;  one  confidential  attend- 
ant. 

Chautauqua  County 

In  the  office  of  the  County  Clerk: 
The  deputy;  the  second  deputy. 

In  the  office  of  the  County  Judge: 
One  clerk  or  stenographer. 

In  the  office  of  the  District  Attornev: 

The  assistant  district  attorney;  one  stenographer. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron   (wife  of  the  superintendent)  ;  the  chaplain. 

In  the  the  office  of  the  Surrogate: 
The  surrogate's  clerk. 

Erie  County 

In  the  office  of  the  Board  of  Child  Welfare : 
The  secretary. 

In  the  office  of  the  Board  of  Elections: 

Two  election  deputies;   the  chief  clerk;   the  assistant  chief  clerk;   two 
clerks. 

In  the  office  of  the  Board  of  Supervisors: 

One  attorney;  one  messenger;  one  burial  agent  for  deceased  soldiers; 
deputy  county  attorney. 

In  the  office  of  the  Trustees  for  the  City  and  County  Hall: 
One  secretary. 

In  the  Department  of  the  Commissioner  of  Charities  and  Corrections: 

Secretary,  acting  as  stenographer;  county  physician  (deputy);  first 
deputy  county  physician;  second  deputy  county  physician;  superin- 
tendent of  penitentiary;  deputy  superintendent  of  penitentiary;  deputy 
superintendent  of  the  poor;  secretary,  office  of  superintendent  of  the 
poor;  deputy  superintendent,  county  home  and  hospital;  chaplain; 
deputy  commissioner  in  charge  of  county  farm  and  buildings. 

In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

In  the  office  of  the  County  Auditor: 
The  deputy. 

In  the  office  of  the  County  Clerk : 

One   deputy;    one   cashier;    one    secretary;    one   cashier,    mortgage   tax 
bureau. 
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In  the  office  of  the  County  Treasurer. 

One  deputy;  two  cashiers;  one  secretary. 

In  the  office  of  the  District  Attorney: 

Seven  assistant  district  attorneys;  two  stenographers. 

In  the  office  of  the  Sheriff: 

One  bookkeeper,  acting  ae  cashier. 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

Kings  County 

In  the  County  Court: 

The  chief  clerk;  one  deputy  clerk;  one  clerk  to  each  judge. 

In  the  office  of  the  Commissioner  of  Jurors: 

One  deputy  commissioner  of  jurors;  one  secretary. 

In  the  office  of  the  Commissioner  of  Records: 

One  deputy;  one  superintendent;  one  secretary;  the  assistant  superin- 
tendent. 

In  the  office  of  the  County  Clerk: 

One  deputy  county  clerk;  one  assistant  deputy  county  clerk;  one  secre- 
tary; the  counsel;  cashier;  chief  clerk  of  law  department;  chief  clerk 
of  certificates,  satisfactions,  and  mechanics'  liens. 

In  the  office  of  the  District  Attorney: 

Twelve  assistant  district  attorneys ;  one  chief  clerk ;  one  deputy  assistant 
district  attorney;  four  county  detectives;  foiir  stenographers  acting  as 
private  secretaries;  clerk  acting  as  confidential  assistant. 

In  the  office  of  the  Public  Administrator: 
The  counsel;  the  chief  clerk. 

In  the  office  of  the  Register: 

One  deputy  register;  one  assistant  deputy  register;  one  secretary;  the 
counsel;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  Sheriff: 

The  counsel;  one  chief  clerk;  one  secretary;  one  jail  warden;  equity 
clerk;  assistant  clerk;  one  deputy  sheriff  assigned  as  attendant  in  the 
appellate  division  of  the  supreme  court,  second  judicial  department; 
one  confidential  stenographer. 

In  the  office  of  the  Surrogate: 

Chief  clerk  and  clerk  of  the  surrogate's  court;  the  administration  clerk; 
one  transfer  tax  assistant;  one  transfer  tax  clerk. 

Monroe  County 

In  the  office  of  the  Board  of  Child  Welfare : 
The  secretary. 

In  the  office  of  the  Board  of  Elections: 
One  chief  clerk;  one  clerk. 

In  the  office  of  the  Board  of  Supervisors: 
One  chaplain  coimty  buildings. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge;  one 
confidential  clerk,  as  provided  by  section  196  of  the  Judiciary  Law. 
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In  the  County  Court  House: 
The  superintendent. 

In  the  office  of  the  County  Attorney : 
The  county  attorney. 

In  the  office  of  the  County  Clerk: 

The  deputy  county  clerk;  the  first  assistant  deputy  county  clerk;  the 
second  assistant  deputy  county  clerk. 

In  the  office  of  the  County  Treasurer: 

One  cashier;  the  deputy  county  treasurer. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  first  deputy  assistant  district  attor- 
ney; second  deputy  assistant  district  attorney;  two  stenographers. 

In  the  office  of  the  Sheriff: 
Two  chaplains  at  jail. 

In  the  office  of  the  Superintendent  of  the  Poor: 

One  deputy  superintendent;  the  warden;  one  matron;  two  chaplains. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  deputy  clerk. 
In  the  Monroe  County  Penitetxtiary : 

The  superintendent;  one  deputy  superintendent;  one  overseer;  two 
chaplains. 

Nassau  County 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Elections: 

Two  chief  clerks,  clerks  or  stenographers.  ^ 

Appointed  by  the  Board  of  Supervisors: 
The  county  attorney. 

In  the  office  of  the  Commission  on  the  Government  of  Nassau  County: 
Secretary. 

In  the  office  of  the  Commissioner  of  Jurors : 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Comptroller : 
One  confidential  inspector. 

In  the  office  of  the  County  Clerk: 

The  deputy,  acting  also  as  chief  deputy  register. 

In  the  qffice  of  the  County  Judge: 

Clerk  to  the  county  judge;  one  court  crier. 

In  the  office  of  the  County  Treasurer: 
The  chief  clerk. 

In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  one  process  server  or  county  detective; 
stenographer  to  the  grand  jury  acting  as  stenographer  in  the  county 
court. 
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In  the  o&ce  of  the  Mosquito  Extermination  Commission: 
The  secretary. 

In  the  office  of  the  Superintendent  of  the  Poor : 

The  confidential  clerk. 
In  the  office  of  the  Surrogate: 

Clerk  of  the  surrogate's  court. 

New  York  County 
In  the  Court  of  General  Sessions: 

One  clerk;  one  deputy  clerk;  one  attendant  to  each  judge;  one  clerk  to 
each  judge;  warden  to  the  additional  grand  jury. 

In  the  office  of  the  Commissioner  of  Jurors: 

One  assistant  commissioner  of  jurors;  one  secretary. 

In  the  office  of  the  Commissioner  of  Records: 

One  superintendent;  one  assistant  superintendent;  one  deputy. 

In  the  office  of  the  Commissioner  of  Records  of  the  Surrogate's  Court : 
One  deputy;  one  superintendent  of  records. 

In  the  office  of  the  County  Clerk: 

Three  deputies;  one  confidential  stenographer;  the  counsel. 

In  the  office  of  the  District  Attorney : 

Fourteen  assistant  district  attorneys;  thirty-nine  deputy  assistant  dis- 
trict attorneys;  one  chief  clerk;  three  stenographers  to  grand  jury; 
one  chief  law  stenographer;  five  law  stenographers;  the  chief  process 
server;  twelve  process  servers;  two  indictment  clerks;  one  grand  jury 
clerk;  one  private  secretary;  one  confidential  clerk;  one  clerk  acting 
as  confidential  attendant  to  the  district  attorney;  two  stenographers 
acting  as  private  secretaries. 

In  the  office  of  the  Public  Administrator: 

The  assistant  public  administrator;  the  chief  clerk. 

In  the  office  of  the  Roister: 

The  deputy  register;  one  assistant  deputy  register;  the  chief  clerk;  one 
secretary;  two  cashiers;  two  special  deputy  registers;  one  cashier, 
mortgage  tax  bureau ;  chief  satisfaction  clerk. 

In  the  office  of  the  Sheriff: 

The  counsel;  one  warden;  one  oadiier;  one  {secretary;  one  confidential 
stenographer;  one  bond  clerk. 

In  the  office  of  the  Surrogate: 

The  chief  clerk;  five  law  assistants  to  surrogates;  the  clerk  of  the  court; 
one  clerk  to  the  surrogate;  one  clerk  to  the  additional  enurogaie;  the 
transfer  tax  assistant;  one  comfidential  srtenographer  to  the  8urrogatee, 

Niagara  County 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary. 
In  the  County  and  Surrogate's  Courts : 

Clerk  of  the  court;  stenographer  to  the  county  judge  and  surrogate. 

In  the  office  of  the  County  Clerk : 
The  deputy. 
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In  the  office  of  the  Coiintv  Treasurer: 
The  deputy. 

In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  stenographer  to  the  grand  jury. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron  at  the  almshouse   (wife  of  superintendent)  ;   the  physiciaiL. 

Oneida  County 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  County  Clerk: 
Two  deputies,  bureau  of  elections. 

Appointed  by  the  Board  of  Supervisors: 

The  attorney;  jail  physrioian,  Utioa;  jail  physician,  Rome. 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Comptroller: 

The  assistant  comptroller;  one  confidential  stenographer. 

In  the  office  of  the  County  Treasurer: 
The  assistant  or  deputy. 

In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  one  stenographer;  county  detective.    • 
In  the  office  of  the  Sheriff: 

Counsel  to  the  sheriff. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron  (wife  of  the  superintendent) ;  chaplains. 

In  the  Surrogate's  Court: 

The  clerk  of  the  court;  the  deputy  clerk. 

Onondaga  Couniy 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Supervisors: 

The  purchasing  agent;  the  county  attorney. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge  and 
also  acting  as  stenographer  to  grand  jury. 
In  the  County  Court  House: 

The  superintendent. 

In  the  office  of  the  County  Clerk: 

Two  deputy  county  clerks;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  County  Treasurer: 

The  deputy  county  treasurer;  the  cashier. 

In  the  office  of  the  District  Attorney: 

The  first  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  one  confidential  clerk. 

In  the  office  of  the  Purchasing  Agent: 
The  deputy. 
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In  the  ofllice  of  the  Superintendent  of  the  Poor : 

The  deputy  superintendent;  one  keeper;  one  matron;  two  chaplains. 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

In  the  Onondaga  County  Penitentiary: 

The  superintendent;  one  deputy  superintendent;  two  chaplains;  three 
inspectors;  one  organist;  the  cashier. 

Orange  County 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary. 
In  the  office  of  the  Commissioners  of  the  Home  of  the  City  and  To>vn  of  New- 
burgh  : 

Matron  (wife  of  superintendent). 

In  the  County  Court: 

Stenographer  to  the  grand  jury. 

In  the  office  of  the  County  Clerk: 
The  deputy. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  county  detective. 

In  the  office  of  the  Superintendent  of  the  Poor: 

Superintendent  woman's  building   (wife  of  sfuperintendent ) . 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

Queens  County 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  County  Court: 

One  confidential  clerk  t-o  the  county  judge. 

In  the  office  of  the  County  Clerk: 

Deputy;  assistant  deputy;  private  secretary;  financial  clerk;  counsel; 
searcher;  deputy  financial  clerk;  supervisor  of  mutilated  records;  cal- 
endar clerk.  ^ 

In  the  office  of  the  District  Attorney: 

Four  assistant  district  attorneys;  one  deputy  assistant  district  attorney; 
one  chief  clerk,  the  position  to  be  filled  by  a  person  diily  and  regularly 
admitted  as  an  attorney  and  counselor-at-law  in  the  State  of  New  York ; 
one  stenographer;  one  investigator. 

In  the  office  of  the  Sheriff: 

The  counsel;  the  chief  clerk;  one  cashier;  one  stenographer. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  surrogate's  court;  one  clerk  or  stenographer  to  the  sur- 
rogate. 

Rensselaer  Count  if 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary. 
In  the  office  of  the  Board  of  Elections: 

Three  chief  clerks,  clerks  or  stenographers;  one  assistant  clerk. 
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Appointed  by  the  Board  of  Supervisors: 

The  county  attorney;  superintendent  of  burials  of  indigent  soldiersj 
sailors  and  marines;  superintendent  of  the  court  house  and  the  court 
house  annex. 

In  the  office  of  the  County  Clerk : 

The  custodian;  the  deputy;  one  secretary. 

In  the  office  of  the  County  Judge: 
Clerk  to  the  comity  judge. 

In  the  office  of  the  County  Treasurer: 

The  deputy;  one  tax  clerk;  one  secretary. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;   stenographer  to  the  grand  jury;  the 
*  county  detective. 

In  the  office  of  the  Superintendent  of  the  Poor: 
The  matron  (wife  of  the  keeper) . 

In  the  office  of  the  Surrogate : 

Clerk  of  the  surrogate's  court;  deputy  clerk;  clerk  to  the  surrogate. 

Richmond  County 

In  the  office  of  the  Commissioner  of  Jurors:  i 

The  assistant  commissioner  of  jurors. 

In  the  office  of  the  County  Clerk: 
The  deputy  county  clerk. 

In  the  office  of  the  County  Judge  and  Surrogate. 

The  clerk  of  the  surrogate's  court;  one  confidential  clerk. 

In  the  office  of  the  District  Attorney : 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
special  messenger  and  subpoena  server;  one  confidential  clerk;  two 
stenographers  to  grand  jury. 

In  the  office  of  the  Sheriff: 
The  counsel. 

Suffolk  County 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary  and  investigator. 
Appointed  by  the  Board  of  Supervisors: 

The  county  attorney. 

In  the  office  of  the  County  Clerk: 

The  deputy;  the  second  deputy;  the  secretary. 

In  the  office  of  the  County  Judge: 

One  clerk  or  stenographer.  ' 

In  the  office  of  the  District  Attomev: 

One  clerk  or  stenographer;  one  assistant  district  attorney. 

In  the  office  of  tlie  Superintendent  of  the  Poor: 
Matron  at  the  almshouse  (wife  of  keeper). 

In  the  Surrogate's  Court: 

Clerk  of  the  court;  one  clerk  and  stenographer. 
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•        _ 

Ulster  County 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary. 
Appointed  by  the  Board  of  Supervisors: 

The  county  attorney. 

In  the  County  Court: 

The  stenographer  to  the  grand  jury. 

In  the  office  of  the  County  Clerk : 
The  deputy. 

In  the  office  of  the  District  Attorney: 
The  assistant  district  attorney. 

In  the  office  of  the  Superintendent  of  the  Poor: 

Chaplains;  the  physician;  the  matron  (wife  of  keeper). 

In  the  office  of  the  Surrogate: 
Thft  clerk  of  the  court. 

Westchester  County 

In  the  office  of  the  Board  of  Supervisors : 

The  county  attorney;  manager  of  the  Bronx  Valley  sanitary  trunk  sewer. 

In  the  County  Court: 

One  court  stenographer. 

In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

In  the  office  of  the  Comptroller: 
The  first  deputy. 

In  the  office  of  the  County  Clerk: 
Three  deputies. 

In  the  office  of  the  County  Treasurer: 
The  deputy  treasurer;  one  cashier. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
clerk;  the  stenographer  to  grand  jury;  confidential  clerk  and  stenog- 
rapher; county  investigator. 

In  the  office  of  the  Register: 

One  mortgage  tax  deputy;  one  cashier^  mortgage  tax  bureau. 

In  the  office  of  the  Sheriff: 

The  sheriff's  derk;  the  attorney. 

In  the  office  of  the  Superintendent  of  the  Poor: 

One  keeper;  one  matron;  two  chaplains;  one  secretary. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  clerk  or  attendant  to  surrogate;  one  deputy 
derk  of  the  court;  the  transfer  tax  assistant. 
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VILLAGB  SBRVICB' 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in  the 
competitive  class  or  the  non-competitive  class,  which  are  to  be  specially  desig- 
nated in  the  regulations  prescribed  by  the  commission. 

Ossining: 

Counsel;  police  justice;  engineer  and  surveyor  (per  diem  employment); 
secretary  board  of  health. 

Peekskill : 

Attorney;    police  justice;    acting  police  justice;   engineer   and   surveyor 
(per   diem   employment). 

Port  Chester; 

Corporation  counsel;  assessor;  police  justice;  acting  police  justice;  sec- 
retary board  of  health,  who  is  also  registrar  of  vital  statistica. 

Rule  VI.  Appointments  in  the  Exempt  Class  • 

Appointments  may  be  made  to  the  exempt  class  without  examination. 
Xotification  of  such  appointments  shall  be  made  forthwith  to  the  commis- 
sion for  entry  upon  the  official  roster  and  subsequent  certification  for  payment 
of  salaries. 

Rule  VII.  The  Competitive  Class 
The  competitive  class  shall  include  all  positions  now  existing  or  hereafter 
created  of  whatever  function*  designation  or  compensation  in  each  and  every 
branch  of  the  classified  service,  except  such  positions  as  are  specifically  desig- 
nated in  the  exempt  class  or  the  non-competitive  class,  arranged  in  the  fol- 
lowing groups  and  subdivisions: 

GROUPS  BASED  UPON  THE  CHARACTER  OF  THE  SERVICE 

RENDERED 

Group  A.  Clerks,  whicli  term  shall  include  all  positions,  the  duties  of  which 
are  of  a  clerical  character,  and  which  are  not  otherwise  specifically  provided 
for  herein. 

Subdivision  1.  Secretaries,  chief  clerks. 

2.  Clerks,  recorders,  registers,  copyists, 

3.  Clerks  with  special  educational  requirements. 

4.  Bookkeepers,  accountants. 

5.  Stenographers  and  typewriters. 

6.  Pages,  office  boys  and  girls. 

Group  B.  Cashiers,  which  term  shall  include  all  positions,  the  duties  of 
which  are  the  actual  receipt,  custody  or  disbursement  of  money  or  the  en- 
forcement of  the  accountability  for  the  same. 

Subdivision  1.  Cashiers,    tellers,    paymasters,    disbursing    agents    or    clerks. 

financial  clerks. 
2.  Auditors,  comptrollers. 

Group  C.  Custodians  and  messengers,  which  term  shall  Include  all  positions, 
the  duties  of  which  are  the  charge  of  property  or  persons,  or  as  attendants. 
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SubdiTision  1.  Stewards  who  are  not  disbursing  agents,  superintendents   of 

buildings. 

2.  Matrons. 

3.  Storekeepers. 

4.  Prison  and  reformatory  keepers  and  guards. 

5.  Officers,   attendants,   nurses,   etc.,   having  care   of   inmates  oi 

institutions  and  hospitals. 
8.  Protectors  of  forest,  fisheries  and  game. 

7.  Messengers,    ushers,    attendants,    orderlies,    marshals,    cfiers, 

porters,  watchmen  in  courts  and  offices. 

8.  Janitors. 

9.  Elevatormen. 

Group  D.  Engineers,  which  term  shall  include  all  positions  where  qualifica- 
tions of  an  engineering  or  cognate  character  are  required. 
Subdivision  1.  Civil  engineers. 

2.  Levelers,  surveyors,  rodmen. 

3.  Chainmen. 

4.  Architects. 

5.  Architectural  draftsmen. 

6.  Engineering  draftsmen. 

7.  Chief  engineers. 

8.  Electrical  engineers,  dynamo  tenders,  electricians. 

9.  Steam  engineers,  firemen,  engine  drivers. 

Group  E.  Inspectors,  which  term  shall  include  all  positions,  the  duties  of 
which  are  the  inspection  of  materials  or  workmanship  or  the  supervision  of 
laborers. 

Subdivision  1.  Superintendents  of  construction  or  repairs  when  not  civil  en- 
gineers or  architects. 

2.  Inspectors   of  masonry,    iron   work   and   other   materials  and 

workmanship. 

3.  Electrical  inspectors. 

4.  Overseers,  foremen. 

Group  F.  Special  agents,  which  term  shall  include  all  positions  requiring 
detective  ability. 

Subdivision  1.  Examiners  for  the  banking  department. 

2.  Examiners  for  the  insurance  department. 

3.  Examiners  for  the  comptroller  and  other  state  officers. 

4.  Examiners  for  state  boards  and  commissions. 
6.  Deputy  factory  inspectors. 

6.  Special  excise  agents. 

7.  Inspectors  of  milk,  butter,  cheese,  vinegar,  etc. 

Group  G.  Law  positions,  which  term  shall  include  all  positions  requiring 
some  legal  knowledge. 

Subdivision  1.  Law  clerks,  brief  clerks,  statutory  revision  clerks,  clerks  in 

other  offices  whose  duties  require  some  legal  knowledge. 

2.  Corporation  examiners  and  clerks. 

3,  Clerks  of  courts. 
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Group  H.  Medical  positions,  which  term  shall  include  all  poaitions  Feqm^ 
ing  medical  or  pharmaceutic  knowledge. 

SubdiTition  1.  Superintendents  of  asylums  and  hospitals,  who  are  neoeflsarilj 

physicians. 
2.  Physicians,  surgeons. 
8.  Medical  examiners. 

4.  Medical  internes. 

5.  Pathologists. 

6.  Health  officers. 

7.  Sanitary  experts  and  inspectors. 

8.  Pharmacists,  apothecaries. 

9.  Veterinarians. 

Group  I.  Mathematicians,  which  term   shall  include  all   positions  requiring 
special  mathematical  qualifications. 

Subdivision  1.  Actuaries,  statisticians,  computers. 
2.  Expert  accountants. 

Group  J.  Scientists,  which  term  shall  include  all  positions  requiring  special 
scientific  knowledge. 

Subdivision  I.  Geologists. 

2.  Paleontologists. 

3.  Botanists. 

4.  Entomologists. 

5.  Bacteriologists. 

6.  Chemists. 

Group  K.  Agriculturists,  which  term  shall  include  all  positions  requiring 
agricultural  or  horticultural  knowledge,  including  arboriculture  and  the  breed- 
ing and  care  of  domestic  animals. 

Subdivision  1.  Agriculturists,  farmers. 

2.  Horticulturists,  gardeners,  arboriculturists. 

Group  L.  Instructors,  which  term  shall  include  all  positions,  the  duties 
of  which  are  scholastic  instruction  or  to  educate  or  test  the  abili^  to  instruct 

Subdivision  1.  Principals  of  schools. 

2.  Teachers  in  all  branches,  other  than  such  as  are  otherwise 

specially  provided  for  in  this  classification. 

3.  Examiners  of  educational  and  scholastic  qualifications. 

Group  M.  Mechanics  and  craftsmen,  which  term  shall  include  all  positions 

requiring  special  mechanical  skill,  or  as  tradesmen,  not  classed  as  laborers. 

Subdivision  1.  Mechanics,  craftsmen  and  tradesmen,  whose  duties  shall  be 

actual  service  as  such. 
2.  Instructors  in  any  handicraft  or  mechanical  or  other  trade. 

Group  N.  Miscellaneous  positions,  which  term  shall  include  all  *  positions 
requiring  expert  or  other  qualifications  not  embraced  in  the  exempt  or  non- 
competitive classes,  or  in  other  groups  in  this  class. 

Subdivision  1.  Superintendents    of    institutions,    who   are   not    necessarily 

physicians  or  instructors. 

2.  Chief  and  assistant  librarians.  j| 

3.  Interpreters. 
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^Subdivision  4.  Proofreaders. 

5.  Superintendents  of  hatcheries. 

6.  Other    positions,    except    those    specifically    named    in    this 

classification  as  in  other  groups  or  hereafter  included  in 
them. 

1.  The  omission  in  the  above  classification  of  any  official  designation  or 
appellation  of  a  position  in  the  service  shall  not  exclude  such  position  from 
the  classification,  as  it  will  be  comprised  in  the  group  and  subdivision  to 
which  it  belongs  by  the  general  definition  and  specifications  of  such  £p*oup 
and  subdivision. 

2.  The  commission  may  further  subdivide  for  the  purposes  of  examination 
the  positions  in  any  group  or  subdivision  thereof,  so  as  to  test  practically  the 
special  qualifications  requisite  for  such  positions. 

3.  The  classification  of  all  positions  shall  be  governed  solely  by  the  respect- 
ive duties  and  functions  of  such  positions,  and  in  requesting  from  the  com- 
mission certifications  from  eligible  lists  for  selection  for  appointment,  the 
heads  of  offices  shall  give  in  detail  the  duties  attached  to  such  positions,  and 
shall  name  so  near  as  may  be  the  groups  and  subdivisions  that  comprise  re- 
spectively such  duties  and  functions. 

4.  For  the  purpose  of  orderly  arrangement  and  of  regulated  promotion,  the 
positions  in  each  subdivision  of  each  group  shall  be  divided  into  grades  based 
upon  the  rates  of  annual  compensation. 

Grades  of  employment  fixed  by  law,  or  by  regulation  of  any  department, 
office  or  institution  made  in  pursuance  of  law,  shall  be  the  grades  for  pur- 
poses of  promotion  under  this  rule.. 

In  the  Supreme  Court  and  the  County  Court,  county  of  Kings,  positions 
shall  be  graded  as  follows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1^500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  |2,000  to  $4,500  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,600  to  $2^00  per  annum. 

Grade  D.  Court  stenographers,  salaries  $3,600  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  Supreme  Court,  county  of  Queens,  positions  shall  be  graded  as  fol- 
lows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,500  per  annum. 
Grade  C.  Court  interpreters,  salaries  $1,600  to  $2,000  per  annum. 
Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  County  Court,  county  of  Queens,  positions  shall  be  graded  as  follows : 

Grade  A.  Court  officers,  attendants  and  crier,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,000  per  annum, 
inclusive. 

Grade  C.  Court  interpreters,  salaries  $1,600  to  $2,500  per  annum,  inclusive. 
14 
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Grade  D.  Court  stenographers,  salaries  $3,000  per  annum. 
Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon   competitive 
examination. 

In  the  Supreme  Court,  county  of  Richmond,  positions  shall  be  graded  aa 
follows : 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,200  to  $1,800 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  from  $2,000  to  $4,000  per 
annum. 

Promotion  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  all  other  cases  positions  shall  be  graded  as  follows: 

Grade  1.  All  positions,  tlie  compensation  of  which  is  at  the  rate  of  not 
more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $360,  but  not  more  than  $480  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $480,  but  not  more  than  $600  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the  rate  of  morr 
than  $000,  but  not  more  than  $720  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $720,  but  not  more  than  $900  per  annum. 

Grade  6.  All  positions,  the  compenaation  of  which  is  at  the  rate  of  more 
than  $900,  but  not  more  than  $1,200  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,200   but  not  more  than  $1,500  per  annum. 

Grade  8.  All  poeibions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,500,  but  more  than  $1,800  per  annum. 

Grade  9.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,800,  but  not  more  than  $2,100  per  annum. 

Grade  10.  All  positions,  the  compensation  of  which  is  at  the  rate  of  mon? 
than  $2,100,  but  not  more  than  $2,400  per  annum. 

Grade  11.  All  positions,  the  compensation  of  which  is  at  the  rate  of  mor? 
1    than  $2,400,  but  not  more  than  $3,000  per  annum. 

Grade  12.  All  positions,  the  compensation  of  which  is  at  the  rate  of 
more  than  $3,000  per  annum. 

Rule  VIII.    Appointments  to  Positions  in  the  Competitive  Class 

1.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all 
positions  in  the  competitive  class  that  are  not  filled  by  promotion,  reinstate- 
ment, transfer  or  reduction  under  these  rules  by  selection  from  the  persons 
graded  highest  on  the  most  nearly  appropriate  eligible  list  resulting  from  open 
competitive  examination  held  by  the  commission,  except  as  herein  otherwise 
provided. 

2.  Whenever  an  appointing  officer  shall  request  a  certification  from  the  com- 
mission for  appointment  to  or  employment  in  any  position  in  the  competitive 
class  he  shall  specify  the  title,  duties  and  compensation  of  such  position,  so 
that  certification  may  be  made  from  the  proper  eligible  list,  or  that  when 
necessary  a  proper  eligible  list  may  be  prepared  as  the  result  of  an  open 
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competitive  examination  held  for  that  purpose.  The  secretary  shall  thereupon 
as  soon  as  practicable  certify  to  the  appointing  officer  for  appointment,  from 
the  eligible'  list  most  nearly  appropriate  to  such  position,  as  it  may  then 
exist,  the  names  of  the  three  persons,  if  there  be  so  many,  standing  highest 
on  such  eligible  lis^t,  indicating  such  of  them,  if  any,  as  are  honorably  dis- 
charged soldiers,  sailors  or  marines  from  the  army  or  navy  of  the  United 
States  in  the  late  civil  war,  citizens  and  residents  of  this  state,  together  with 
the  average  percentages  and  postoilice  addresses  of  such  persons.  If  the 
appointing  officer  shall  notify  the  commission  of  more  than  one  vacancy  at 
any  time,  the  secretary  shall  certify  to  the  appointing  oflicer  the  names  of  as 
many  persons  as  there  are  vacancies  to  be  filled,  with  the  addition  of  two 
names.  No  person  shall  be  certified  from  an  eligible  list  more  than  three  times 
to  the  same  appointing  officer  for  the  same  or  a  similar  position  at  the  same 
rate  of  compensation,  except  at  the  request  of  said  officer,  unless  the  person 
so  certified  is  a  veteran,  in  which  case  his  name  shall  continue  to  be  certified 
so  long  as  it  remains  on  the  eligible  list  under  these  rules.  Whenever  the  sex 
of  those  whose  names  are  to  be  certified  is  fixed  by  any  law,  rule  or  regula- 
tion, or  is  specified  in  the  request  for  certification,  the  names  of  those  of  the 
sex  so  fixed  or  specified  shall  be  certified,  but  in  other  cases  certification  shall 
be  made  without  regard  to  sex.  When  an  eligible  certified  for  appointment 
shall  fail  to  accept  an  offer  of  appointment,  by  mail  within  the  four  business 
days  next  succeeding  the  mailing  of  notice  of  appointment,  or  shall  fail  to 
accept  an  appointment  within  the  same  or  next  succeeding  business  day  when 
notification  is  sent  him  by  telegram,  he  shall  be  deemed  to  have  declined  the 
appointment,  and  upon  proper  notice  of  such  fact  from  the  appointing  officer 
the  secretary  shall  certify  from  the  list  an  additional  name  or  names  to 
replace  the  names  of  persons  so  declining.  The  name  of  any  person  certified 
as  eligible  for  a  probationary  appointment  who  shall  decline  such  appoint- 
ment shall  be  stricken  from  the  list  from  which  certification  is  made,  unless 
such  declination  be  for  reasons  acceptable  to  the  commission.  Whenever  one 
or  more  eligibles  shall  have  declined  any  appointment  offered  and  an  eligible 
whose  relative  standing  is  lower  shall  have  been  appointed  to  the  position,  the 
salary  or  compensation  of  such  appointee  shall  not  be  increased  within  a 
period  of  six  months  after  his  appointment  beyond  that  offered  to  the  persons 
so.  declining. 

3.  From  the  persons  whose  names  are  so  certified  the  officer  shall  make 
selection  to  fill  the  vacancy  or  vacancies,  subject,  however,  to  the  provisions 
of  the  constitution  giving  preference  in  appointment  to  veterans.  Whenever 
the  appointing  officer  who  shall  have  made  a  requisition  to  fill  a  certain 
number  of  vacancies  shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole  number  certified 
to  him  but  only  that  number  of  names  standing  highest  upon  the  list  that 
would  have  been  certified  to  him  had  the  requisition  stated  the  number  of 
vacancies  which  he  actually  filled.  Whenever  the  eligible  list  certified  con- 
tains less  than  three  names,  the  appointing  officer  in  his  discretion  may  make 
a  selection  for  appointment  from  such  list  or  proceed  as  provided  in  section 
four  or  section  ten  of  this  rule,  subject,  however,  to  the  provisions  of  the 
constitution  giving  preference  in  appointment  to  veterans. 

4.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  competitive  class,  and  there  is  no  list  of  persons  eligible  for  appoint* 


420         Repobt  of  State  Civil  Service  Commission 

ment  after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  officer  may  nominate  a  person  to  the  commission 
for  non-competitive  examination,  and  if  such  nominee  shall  be  certified  by 
BQch  commission  aa  qualified  after  such  non-oompetitive  examination,  he  may 
be  appointed  provisionally  to  fill  such  vacancy  imtil  a  selection  and  appoint- 
ment can  be  made  after  competitive  examination,  but  such  provisional 
appointment  shall  not  continue  more  than  ten  days  after  notice  to  the 
appointing  officer  that  an  eligible  liat  has  been  prepared  for  such  poaitioiif 
Bor  in  any  case  for  a  longer  period  than  four  months. 

5.  In  case  of  vacancy  in  any  position  in  the  competitive  class,  where 
peculiar  and  exertional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  designated  person  of  high  and 
recognized  attainments  in  such  qualities,  the  commission  may  suspend  the 
provisions  of  the  rule  requiring  competition  in  such  ease,  but  no  such  sna- 
penaion  shall  be  general  in  its  application  to  such  place,  and  all  such  eaaea 
of  suspension  shall  be  reported  to  the  legislature,  with  the  reasons  for  the 
same. 

6.  When  the  services  to  be  rendered  by  an  appointee  are  for  a  temporary 
period,  not  to  exceed  one  month,  and  the  need  of  such  service  is  important 
and  urgent,  the  appointing  officer  may  select  for  such  service  any  person  on 
the  proper  list  of  those  eligible  for  permanent  appointment,  without  regard 
to  his  standing  on  such  list. 

7.  No  person  shall  be  eligible  to  temporary  appointment  to  any  position  in 
the  competitive  class  if  he  has  received  a  temporary  or  provisional  appoint- 
ment within  the  previous  four  months,  unless  sucii  person  shall  be  one  of  the 
three  highest  on  the  list  willing  to  accept  such  employment. 

8.  The  acceptance  by  an  eligible  of  a  temporary  appointment  shall  not  affect 
his  standing  on  the  register  for  a  permanent  employment,  nor  shall  the  period 
of  temporary  service  be  counted  as  part  of  the  probationary  service,  in  case  of 
subsequent  appointment  to  a  permanent  position. 

9.  The  commission  may  by/ special  action  except  from  examination  under 
these  rules :  a.  Any  person  who  shall  render  professional,  scientific,  technical  or 
other  expert  service  of  an  occasional  and  exceptional  character;  b.  Any  person 
who  shall  render  services  for  which  because  of  their  temporary  and  exceptional 
character  it  would  not  be  practicable  to  hold  an  examination  of  any  kind. 
Such  exceptions  shall  be  allowed  only  in  cases  where  the  compensation  in  luiy 
one  year  shall  not  exceed  $300;  provided,  that  such  limitation  of  compensa- 
tion shall  not  apply  to  any  person  employed  by  the  governor,  comptroller, 
or  attorney-general;  and  further  provided,  that  the  commission  may  suspend 
such  limitation  of  compensation  by  special  resolution  in  other  cases.  All 
exceptions  granted  under  this  section,  with  reasons  therefor,  shall  be  set  forlh 
by  the  commission  in  its  next  annual  report. 

10.  Whenever  a  vacancy  exists  in  a  position  in  the  competitive  class,  and 
an  open  competitive  examination  duly  advertised  does  not  result  in  an  eligible 
list  of  at  least  three  names  for  such  position,  the  head  of  the  office  may  nomi- 
nate a  person  to  the  commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  certified  by  the  commission  as  qualified,  he  may  be  appointed 
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to  fill  such  vacancy.  In  case  there  is  a  person  serving  in  such  a  position 
under  provisional  examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional  appoint* 
mcnt  of  such  person  may  be  made  permanent. 

II.  A  person  legally  holding  a  position  by  appointment  for  a  fixed  term, 
may  be  retained  without  examination  at  the  expiration  of  such  term  upon 
receiving  a  reappointment,  but  otherwise  the  position  shall  be  deemed  vacant 
for  the  purpose  of  choosing  his  successor. 

Rule  IX.    Applications  to  Enter  Examinationa 

1.  No  person  shall  be  admitted  to  any  examination  for  a  position  in  the 
competitive  class,  until  as  provided  by  the  civil  service  law,  he  shall  have  filed 
an  application  under  oath  upon  a  form  prescribed  by  the  commission  an^ 
accompanied  by  such  certificates  as  may  be  prescribed. 

2.  Every  applicant  for  examination  must  be  a  citizen  of  the  United  States; 
and  at  the  time  of  examination  for  at  least  three  months  a  resident  of  the 
state  of  New  York,  or  for  at  least  three  months  a  resident  of  any  political 
subdivision  or  municipal  corporation  in  which  he  seeks  appointment;  pro- 
vided, that  such  requirements  as  to  citizenship  and  residence  may  be  spe- 
cially suspended  by  the  commission  as  to  any  position  requiring  high  pro- 
fessional, scientific  or  technical  qualifications,  or  in  cases  where  through  low 
compensation  for  services  such  requirements  are  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

3.  No  application  for  examination  shall  be  accepted,  unless  the  applicant  is 
within  the  age  limitations  fixed  by  the  commiBsion  for  entrance  to  the  posi- 
tion to  which  he  seeks  to  be  appointed. 

4.  The  commission  may  refuse  to  examine  an  applicant,  or  after  examina- 
tion to  certify  an  eligible  who  is  found  to  lack  any  of  the  established  prelimi- 
nary requirements  for  the  examination  or  position  for  which  he  applies;  or 
who  is  physically  so  disabled  as  to  be  rendered  unfit  for  the  performance  of 
the  duties  of  the  position  to  which  he  seeks  appointment;  or  who  is  addicted 
to  the  habitual  use  of  intoxicating  beverages  to  excess;  or  who  has  been 
guilty  of  a  crime  or  of  infamous  or  notoriously  disgraceful  conduct;  or  who 
has  been  dismissed  from  the  service  for  delinquency  or  misconduct;  or  who  has 
intentionally  made  a  false  statement  in  any  material  fact,  or  practiced  or 
attempted  to  practice,  any  deception  or  fraud  in  his  application  or  examina- 
tion, or  in  securing  his  eligibility  or  appointment.  Any  of  the .  foregoing 
disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible  from  the 
service  after  his  appointment. 

5.  In  applications  for  examination  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  commission  may  require  evidences  of 
special  education  for,  or  of  practical  experience  for  a  satisfactory  term  in, 
such  science,  profession,  art  or  trade;  and  shall  require  the  production  of 
such  certificates  of  competency  and  licenses  as  are  provided  by  the  statutes  of 
this  state  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

6.  Any  application  for  a  position  in  the  civil  service  made  in  contravention 
of  the  provisions  of  section  4  of  rule  II,  will  be  rejected. 
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Rule  X.    Examinations 

1.  All  examinations  shall  be  public  and  shall  be  practical  in  their  character 
and  relate  to  such  matters  as  will  fairly  test  the  relative  capacity  and  fitness 
of  the  persons  examined  to  discharge  the  duties  of  that  service  into  which 
they  seek  to  be  appointed. 

2.  The  commission  shall  prepare  lists  of  preliminary  requirements  and  sub- 
jects of  examination  for  the  several  positions  and  groups  of  positions  in  the 
competitive  class,  and  under  its  direction  and  subject  to  its  approval  the  chief 
examiner  shall,  from  time  to  time,  prepare  such  examinations  for  the  posi- 
tions and  groups  of  positions  aforesaid  as  shall  be  pertinent  to  them,  under 
the  provisions  of  the  preceding  section  of  this  rule. 

3.  The  commission  may  further  direct  oral  examinations  or  special  practical 
tests  of  fitness  for  any  particular  positions  requiring  any  scientific,  profes- 
sional or  technical  knowledge  or  manual  skill. 

To  prepare  examinations  and  rate  applicants  for  such  positions,  the  com- 
mission may  employ  an  examiner  of  technical  training  and  experience,  who 
shall  also  act  as  assistant  chief  examiner,  and  shall  assume  the  dulies  of 
the  chief  examiner  in  the  latter's  absence. 

4.  For  the  purpose  of  making  examinations  of  applicants,  from  time  to  time, 
as  may  be  required,  the  commission  shall  designate  and  select  suitabb 
persons  to  be  local  examiners  at  euch  places  as  it  deems  necessary,  and  shall 
duly  commission  such  persons  as  examiners;  and  the  commission  n.ay  at  any 
time  substitute  any  other  person  in  place  of  any  one  so  selected.  When  per- 
sons selected  as  examiners  are  in  the  official  service  of  the  state,  the  head  of 
the  office  in  which  such  persons  serve  shall  be  consulted;  and  in  the  dis- 
charge of  their  duties  as  examiners,  the  persons  so  selected  from  the  official 
service  shall  be  responsible  solely  to  the  commission,  and  shall  act  under  its 
r^ulations  and  directions.  The  local  examiners  in  any  place  where  roor?f 
than  one  is  required  shall  not  all  be  adherents  of  one  political  party  when 
other  persons  are  available  and  competent  to  serve. 

6.  Examinations  of  a  general  character  shall  be  held  at  least  once  a  year 
in  each  of  the  places  for  which  provision  is  made  by  law,  and  may  be  held 
more  often  in  such  places,  or  at  other  places  for  specific  purposes  in  the  discre- 
tion of  the  commission ;  and  under  its  direction  the  chief  examiner  shall  adver- 
tise such  examinations  in  such  manner  as  their  nature  may  require.  Previous 
notice  of  examinations  shall  be  mailed  to  all  persons  who  have  made  applica- 
tion in  due  form,  with  copies  of  such  general  or  special  regulations  as  the 
commission  shall  prescribe. 

6.  Whenever  physical  qualifications  are  of  prime  importance  in  the  proper 
discharge  of  duties  in  any  position,  applicants  must  pass  a  physical  examina- 
tion and  be  certified  as  qualified  in  such  respect,  either  before  admission  to 
examination,  or  before  record  in  the  proper  eligible  list,  or  before  certification 
for  appointment,  as  the  commission  may  determine. 

7.  Whenever,  in  its  opinion,  any  position  to  be  filled  in  the  competitive  class 
has  a  fiduciary  or  executive  character,  the  commission  may  require,  as  a  part 
of  the  examination,  such  special  certificates  by  reputable  and  responsible  citi 
zens  as  to  the  character,  trustworthiness  and  business  experience  of  an  appli- 
cant or  eligible  as  it  may  deem  proper  and  expedient.  All  such  special  certi- 
ficates shall  be  properly  filed  and  retained  as  public  records  in  the  office  of 
the  commission. 
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8.  When  the  position  to  be  filled  involves  fiduciary  responaibility,  the 
appointing  officer,  where  otherwise  permitted  by  law,  may  require  the  ap- 
pointee to  furnish  a  bond  or  other  security  and  shall  notify  the  commission 
of  the  amount  and  necessary  details  thereof. 

0.  No  person  who  has  entered  any  non-competitive  examination  for  a  posi- 
tion in  the  classified  service  shall  be  admitted  within  nine  months  from  the 
date  thereof  to  a  new  examination  for  the  same   position. 

10.  Examination  papers  shall  be  rated  on  a  scale  of  100,  and  the  subjects 
therein  shall  be  given  such  relative  weights  as  the  commission  may  prescribe. 
Aft«r  a  competitor's  papers  have  been  rated  !«e  shall  be  duly  notified  of  the 
results  thereof. 

Rule  XI.    Ellg^ible  Lists 

1.  Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all 
the  obligatory  subjects  in  any  examination,  and  whose  standing  on  every  such 
obligatory  subject  is  60  or  over,  shall  be  eligible  for  appointment  to  the  posi- 
tion for  which  he  was  examined;  and  the  names  of  eligibles  dhall  be  entered 
in  the  order  of  their  average  percentages,  on  the  proper  register  of  eligibles; 
provided  that  the  names  of  competitors  who  have  passed  as  above  and  whoM 
claims  for  preference  under  section  0  of  article  V  of  the  constitution  have  been 
allowed  by  the  commission,  shall  be  placed  in  the  order  of  their  respective 
average  percentages  at  the  head  of  the  proper  register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of  application  nor 
of  examination  will  give  any  other  advantage  in  position  on  the  registers  of 
eligibles. 

3.  Appointment  shall  be  made  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified,  and  a  new  list 
shall  be  created  for  a  stated  position  or  group  of  positions  only  when  there  ia 
no  appropriate  list  existing  or  when  the  existing  list  from  which  certification 
is  to  be  made  is  likely  to  be  exhausted. 

4.  The  commission  shall  prescribe  the  character  of  the  distinct  eligible  lists, 
designating  the  positions  that  may  be  filled  by  certification  from  each  of  such 
lists. 

6.  The  term  of  eligibility  shall  be  fixed  by  the  regulations  of  the  commis- 
sion at  not  less  than  one  nor  more  than  four  years,  with  reference  mainly  to 
the  probable  number  and  frequency  of  certifications  to  be  made  from  such  lists 
respectively. 

Rule  XII.    Tenn  of  Probation 

1.  Except  in  the  case  of  veterans  of  the  civil  war,  honorably  discharged 
from  the  military  or  naval  service  of  the  United  States,  every  original  ap- 
pointment to  or  employment  in  any  position  in  the  competitive  class  shall  be 
for  a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
officer  in  notifying  a  person  certified  to  him  for  appointment  or  employment 
shall  specify  the  same  as  for  a  probationary  term  only;  and  if  the  conduct, 
capacity  and  fitness  of  the  probationer  are  satisfactory  to  the  appointing, 
officer,  his  retention  in  the  service  after  the  end  of  such  term  shall  be  equiva- 
lent to  his  permanent  appointment,  but  if  his  conduct,  capacity  or  fitness  be 
not  satisfactory  he  may  be  discharged  at  the  end  of  such  term. 
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Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are 
serving  as  probationers  in  the  same  department,  and  there  is  necessity  for  a 
reduction  of  the  force  of  such  department  affecting  such  persons,  thej  shall 
be  preferred  for  retention  in  the  order  of  their  original  standing  upon  such 
list. 

2.  Every  offioer  under  whom  any  probationer  shall  serve  during  any  part 
of  his  probation  shall  carefully  observe  the  quality  and  value  of  the  servicea 
rendered  by  such  probationer,  and  his  conduct,  and  if  so  required  shall  report 
in  writing  to  the  proper  appointing  officer  the  facts  observed  by  him,  showing 
the  character  and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 

Rule  XIII.    Season  Positions  and  Emergency  Appointments 

1.  All  positions  in  the  competitive  class,  where  the  nature  of  service  is 
such  that  it  is  not  continuous  through  the  year,  but  recurs  in  each  successive 
calendar  year,  shall  be  designated  as  season  positions  and  shall  be  subject  to 
the  provisions  of  these  rules  applicable  generally  to  positions  in  such  claas. 
•zoept  as  herein  otherwise  provided. 

2.  Any  person  originally  appointed  to  or  employed  in  a  season  position, 
under  the  provisions  of  these  rules,  and  who  has  been  temporarily  separated 
from  the  service  by  the  expiration  thereof  in  any  year,  shall  be  entitled  to 
reappointment  to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  office  of  the  commission,  in  such  form  as  it  may  pre- 
scribe, a  request  for  such  reappointment  or  re-employment  within  six  weeks 
previous  to  and  at  least  thirty  days  before  the  date  of  resumption  of  ffueh 
short  term  service.  The  commission  shall  certify  to  the  proper  appointing  or 
employing  officer  the  names  and  postoffice  addresses  of  the  persons  who  have 
made  such  formal  requests,  and  they  shall  be  reinstated  in  the  positions 
vacated  by  them  in  the  previous  year  in  the  order  of  the  date  of  their  original 
appointment  or  latest  promotion  in  the  several  grades,  provided  that  in  the 
meantime  they  are  not  disqualified  from  any  of  the  causes  recited  in  the 
fourth  section  of  rule  IX. 

3. 'When  an  emergency  requires  that  a  position  subject  to  non-competitive 
examination  shall  be  filled  immediately,  the  appointing  officer  may  select  any 
person  available  to  fill  the  vacancy  and  if  he  forthwith  notifies  the  commis- 
sion of  such  action  and  within  five  days  nominates  a  person  for  non-competi- 
tive examination  for  the  vacancy,  the  account  for  salary  will  be  certified  up 
to  the  date  when  such  examination  has  been  held  and  the  appointing  officer 
is  advised  of  the  result. 

4.  When  an  emergency  requires  that  a  position  in  the  competitive  class 
be  filled  before  an  appointment  can  be  made  from  the  eligible  list  the  appointr 
ing  officer  shall  first  request  a  certification,  after  which  he  may  fill  the  vacancy 
without  examination,  reporting  the  name  of  the  appointee  forthwith  to  the 
commission,  and  the  salary  account  will  be  certified  until  such  time  a?  an 
appointment  is  made  from  the  eligible  list,  such  temporary  appointment  not 
to  continue  longer  than  ten  days  without  prior  approval  by  the  commisMon 
in  writing. 

Rule  XTV.  Promotions 

1.  All  positions  vacant  in  the  competitive  class  above  the  lowest  grade  in 
I  any  office,  department  or  institution  shall  be  filled,  so  far  as  practicable, 
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by  promotion;  and  original  appointment  to  such  position  shall  be  allowed 
only  when  the  commisfiion  &hall  find  it  impracticable  to  fill  the  same  by 
promotion  under  this  rule. 

2.  In  order  to  be  eligible  to  enter  an  examination  for  promotion,  or  to 
receive  promotion,  a  person  must  have  been  continuously  employed  in  a 
position,  the  duties  of  which  are  such  as  would  naturally  and  properly  fit 
him  to  perform  the  duties  of  the  position  to  which  he  seeks  promotion.  No 
person  shall  be  eligible  to  examination  or  promotion  who  lacks  any  of  the 
preliminary  requirements  prescribed  by  statute,  rule  or  regulation  for  orig- 
inal entrance  to  position  to  be  tilled.  Promotion  shall  be  limited  to  em- 
ployees of  a  department  or  to  those  serving  in  any  duly  established  bureau 
or  branch  office  of  a  department,  but  when  deemed  practicable,  the  com- 
mission may  admit  to  an  examination  for  promotion  to  any  position  persons 
holding  similar  positions  in  other  departments. 

3.  For  the  purpose  of  promotion  positions  in  the  competitive  class  are 
divided  into  the  graded  and  the  ungraded  s-ervice.  The  graded  service  in- 
dudes  clerks,  bookkeepers,  stenographers,  copyists,  messengers,  pages,  and 
other  employees  whose  duties  are  of  a  clerical  character,  in  all  departments, 
bureaus,  divisions,  and  offices,  and  such  other  positions  as  may  be  graded 
by  statute  or  by  regulation  of  any  department  made  pursuant  to  law.  The 
ungraded  service  comprises  all  positions  not  included  in  the  graded  service. 
Promotions  in  the  graded  service  shall  be  made,  so  far  as  practicable,  by 
successive  grades  as  established  by  rule  VII,  and  no  person  shall  be  promoted 
who  has  not  served  at  least  six  months  in  the  next  lower  grade. 

4.  Whenever  there  are  more  than  three  persons  eligible  to  any  promotion 
a  competitive  examination  shall  be  announced,  and  notices  of  the  same  shall 
be  posted  conspicuously  in  the  office  or  institution  wherein  the  promotion 
is  to  be  made,  and  mailed  to  those  eligible  to  compete.  If  not  more  than 
three  eligibles  file  applications,  or  if  there  are  not  more  than  three  persons 
eligible,  no  examination  shall  be  required  when  the  person  to  be  promoted 
has  qualified  in  an  examination  of  an  equivalent  character,  or  when  the 
promotion  is  a  mere  increase  in  salary  without  any  change  in  duties.  In 
all  other  cases  of  promotion  the  commission  shall  decide  when  examinations 
shall  be  held  and  shall  determine  the  character  and  scope  of  the  same. 

5.  Examinations  for  promotion  shall  consist  of  ratings  for  efficiency  and 
seniority,  and  wherever  practicable  and  useful  written  or  oral  exercises  and 
ratings  for  experience.  In  every  office  there  shall  be  kept  in  a  form  which 
may  be  prescribed  by  the  commission  continuous  and  comparative  records  of 
the  work  and  conduct  of  all  persons  employed  therein.  Such  records  shall 
at  all  times  be  open  to  inspection  by  the  commission  and  if  the  same  have 
been  regularly  and  properly  kept  they  shall  constitute  one  of  the  elements 
in  such  promotion  examination,  with  such  relative  weights  as  shall  be  as- 
signed to  them  by  the  commission.  If  such  records  have  not  been  regularly 
and  properly  kept  the  conmiission  may  prescribe  such  tests  as  to  it  may  seem 
best  calculated  to  determine  the  relative  efficiency  of  persons  eligible  for 
promotion. 

6.  The  conduct  of  examinations  and  the  preparation  of  eligible  lists  shall 
be  subject  to  the  general  provisions  of  rules  X  and  XI.  The  commission 
shall  certify  from  eligible  lists  for  promotion  in  the  same  manner  provided 
in  section  2  of  rule  VIII  for  certification  for  original  appointment. 
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Rule  XV.    Transfers 
Transfers  from   one  department,  office  or   institution  to  another   may    be 
made  with  the  approval  of  the  commission  and  upon  mutual  consent  of  the 
appointing   officers   of   the   departments,   offices   or   institutions   affected*    as 
follows : 

1.  A  person  originally  appointed  from  an  eligible  list,  who  has  served  for 
three  months  in  any  grade,  may  be  transferred  to  a  similar  position  in  the 
^ame  group  and  grade;  or  in  the  discretion  of  the  commission  may  be  trans- 
ferred without  change  of  gi*ade  to  a  similar  position  in  another  group,  or  to 
a  position  in  the  same  or  a  lower  grade  involving  essential  tests  or  quali- 
fications lower  than  those  required  for  original  entrance  to  the  position  held 
by  such  person. 

2.  A  person  holding  a  position  in  the  competitive  class  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 
ferred in  accordance  with  section  1  of  this  rule,  provided  he  has  served  con- 
tinuously for  at  least  three  years  in  a  similar  position,  ^x  months  in  the 
competitive  class,  and  six  months  in  a  grade  not  lower  than  that  of  the  position 
to  which  transfer  is  proposed. 

3.  Transfer  from  an  exempt  or  non-competitive  position  to  a  competitive 
position,  or  from  a  position  in  the  competitive  class  to  a  position  in  a  different 
group  of  such  class,  shall  be  allowed  only  when  the  person  transferred  has 
qualified  in  an  open  competitive  examination  and  is  eligible  for  certification 
and  appointment  from  the  appropriate  eligible  list  for  the  position  to  which 
transfer  is  proposed  and  is  so  certified  and  appointed.  Such  certification  and 
appointment  shall  remove  the  name  of  the  person  transferred  from  the  eligible 
list.  No  such  transfer  «hall  be  allowed  when  there  ia  an  appropriate  list  of 
persons  eligible  for  promotion  to  the  poeition  proposed  to  be  filled  by  transfer. 

4.  The  foregoing  sections  of  this  rule  shall  apply  to  transfers  between  the 
state  service  and  the  service  of  the  counties  and  villages  to  which  the  state 
civil  service  rules  have  been  extended,  provided  that  in  transfers  from  state 
to  county  or  village  service  only  legal  residents  of  the  county  or  village 
affected  may  be  transferred,  and  provided  that  no  person  may  be  transferred 
from  county  or  village  to  state  service  under  the  provisions  of  sections  1  and 
2  of  this  rule  unless  such  person  was,  at  the  time  of  original  appointment  in 
the  county  or  village  service  or  at  the  time  of  the  request  for  transfer, 
eligible  for  certification  and  appointment  to  the  position  to  which  transfer 
is  sought  in  the  state  service;  and  further  provided  that  in  transfers  from 
county  to  village  service  only  legal  residents  of  the  village  affected  may  be 
transferred,  and  provided  that  no  person  may  be  transferred  from  village  to 
county  service  under  the  provisions  of  sections  I  and  2  of  this  rule  unless 
such  person  was,  at  the  time  of  original  appointment  in  the  village  service 
or  at  the  time  of  the  request  for  transfer,  eligible  for  certification  and 
appointment  to  the  position  to  which  transfer  is  sought  in  the  county  serv- 
ice. No  transfer  shall  be  allowed  from  the  service  of  one  county  or  village 
to  that  of  another  county  or  village. 

5.  A  person  holding  a  position  in  the  non-competitive  class  may  be  trans- 
ferred to  a  similar  position  in  the  same  class. 
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Rule  XVI.    Reinstatement  in  Service 

1.  Any  person  who  has  held  a  position  by  appointment  under  the  civil 
service  rules,  as  the  result  of  examination,  and  who  has  b^en  separated  from 
the  service  through  no  delinquency  or  misconduct  on  his  part,  may  be  rein- 
stated without  re-examination  in  a  vacant  position  in  the  same  office,  depart- 
ment or  institution,  and  in  the  same  group,  subdivision  and  grade,  within 
one  year  from  the  date  of  such  separation;  or  may  be  appointed  within  one 
year  from  the  date  of  separation  from  the  service,  to  a  position  to  which  he 
was  eligible  for  transfer;  provided  that  for  original  entrance  to  the  position 
proposed  to  be  filled  by  reinstatement,  or  appointment,  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  commission,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than  those  involved 
in  the  examination  for  original  entrance  to  the  position  formerly  held  by  the 
person  proposed  to  be  reinsta-t-ed  or  appodnted. 

2.  Whenever  in  any  department,  office  or  institution  a  position  is  abolished, 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  or 
whenever  by  reason  of  lack  of  appropriation  or  lack  of  work  it  becomes 
necessary  to  discharge  or  suspend  one  or  more  of  several  persons  holding 
the  same  position,  veterans  of  the  civil  war  shall  be  entitled  to  preference 
in  retention  in  such  positions  over  other  persons.  Persons  legally  holding 
such  positions  as  the  result  of  examination,  at  the  time  of  such  reduction, 
suspension  or  discharge  shall  be  entitled  to  reappointment  or  reinstatement 
in  the  same  position  or  positions  if  they  are  thereafter  within  one  year  re- 
established under  the  same  or  any  other  designation.  The  names  of  such 
persons  shall  be  entered  upon  lists  of  suspended  employees  and  shall  remain 
thereon  for  a  period  of  one  year.  Upon  notice  of  a  vacancy  in  the  same  or 
a  similar  position,  names  from  such  lists  of  suspended  employees  shall  be 
certified  to  the  appointing  officer  in  preference  to  names  from  the  eligible 
lists.  Certification  from  such  lists  of  suspended  employees  shall  be  made  as 
follows:  first,  veterans  of  the  civil  war  in  the  order  of  their  original  ap- 
pointment to  the  position  from  which  separated;  second,  other  persons  in 
similar  order.  Persons  specified  in  the  first  class  above  mentioned  shall  be 
entitled  to  certification  for  positions  to  which  they  are  eligible  in  any  depart- 
ment, office  or  institution,  but  persons  specified  in  the  second  class  shall  be 
entitled  to  certification  only  to  the  department,  office  or  institution  from 
which  they  were  separated. 

3.  A  person  who  has  served  continuously  as  the  result  of  examination  for 
at  least  one  year  in  the  competitive  class  in  any  department,  office  or  institu- 
tion and  who  has  been  separated  from  his  position  in  that  class  by  appoint- 
ment to  a  position  in  the  exempt  class  in  the  same  or  another  department, 
office  or  institution,  or  in  the  unclassified  service,  and  who  has  served  con- 
tinuously therein  from  the  date  of  such  separation,  may  be  restored  to  a 
position  in  the -competitive  class  in  the  same  group  and  grade  in  the  same 
department,  office  or  institution,  as  the  competitive  position  he  formerly  held, 
or  may  be  appointed  to  a  position  in  the  same  group  and  grade  in  another 
department,  office  or  institution  to  which  he  was  eligible  for  transfer. 

4.  Any  person  holding  a  position  in  the  competitive  class  may  be  granted 
leave  of  absence  withoait  pay  for  not  more  tlian  an  aggregate  of  six  months 
in  any  twelve  months.     Absence  on  leave  for  more  than  an  aggregate  of  »ix 
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months  in  any  tvrelve  months  sdiaH  be  deemted  to  be  a  separation  from  the 
service.  A  person  who  resigns  or  is  separated  from  the  eerviee  without 
delinquency  or  misconduct  while  on  leave  of  absence  or  within  a  month 
after  the  temrination  of  any  leave  of  absence,  or  who  for  any  reason  does 
not  resume  the  performance  of  his  dutses  after  an  agfpr^ate  of  six  months 
leave  of  absence  in  any  twelve  months,  shall  net  be  ^gible  far  reiBstatement 
except  within  a  period,  after  siiofa.  resignation,  removal  or  failure  to  resume 
duties,  to  be  determined  by  subtracting  from  twelve  months  the  aggregate 
time  of  his  absence  on  leave  within  the  previous  twelve  months.  A  person 
who  is  or  has  been  on  leave  of  absence  will  not  be  eligiUe  to  compete  for 
or  to  receive  promotion,  unless  otherwise  ordered  by  the  commission,  until 
be  has  resumed  the  performance  of  his  duties  for  a  period  equivalent  to  the 
aggregate  time  of  his  absence  on  leave  during  the  twelve  months  prior  to 
suoh  oompetition  or  promotion. 

Rnle  XVn.    Certificates  for  Promotion,  Transfer  and  Reinstatement 

1.  Upon  the  written  request  of  an  appointing  officer,  stating  the  essential 
facts  in  regard  to  any  proposed  promotion,  transfer  or  reinstatement,  the 
commission  will,  if  such  promotion,  transfer  or  reinstatement  be  in  accord- 
ance with  law  and  the  provisions  of  these  rules,  issue  its  certificate  of  that 
fact  to  such  officer. 

2.  All  promotions,  transfers  and  reinstatements  herein  authorized  shall 
be  made  only  after  the  issuance  of  such  certificate,  except  those  which  may 
be  specifically  exempted  from  such  condition  by  regulation  of  tiie  commission. 

Rule  XYIII.    Definition  of  Noncompetitive  Class 

The  non-competitive  class  shall  include  such  positions  as  are  not  in  the 
•xempt  class  and  which  it  is  impracticable  to  include  in  the  competitive 
class. 

It  shall  comprise  the  following  positions  and  such  positions  as  may  here- 
after be  added;  provided,  that  from  time  to  time,  the  commission  shall  transfer 
positions  from  this  class  to  the  competitive  class  whenever  it  may  be  found 
practicable  to  hold  competitive  examinations  to  fill  them: 

POSITIONS  IN  THE  NONCOMPETITIVE  CLASS 
DBPARTMSNTAL  SERVICE 

In  the  Agricultural  Experiment  Station  at  Geneva: 

Agriculturist;  agronomist;  assistant  in  aninml  husbandry;  botanist; 
assistant  botanist;  chemist;  associate  chemist;  assistant  chemist; 
bacteriologist;  assistant  bacteriologist;  expert  in  dairy  husbandry; 
editor  and  librarian;  entomologist;  assistant  entomologist;  horticul- 
turist; assistant  horticulturist;  associate  bacteriologist;  assodate 
botanist;  associate  entomologist;  associate  horticulturist;  associate 
agronomist;  assistant  agronomist;  general  mechanic. 

In  the  Department  of  Agriculture: 
One  chauffeur. 

In  the  Schoharie  State  School  of  Agriculture,  Cobleskill: 
One  caretaker  acting  as  assistant  to  director. 
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In  the  State  School  of  Agriculture  on  Long  Island,  Famvingdale: 
Head  janitor,  compensation  not  to  exceed  $65  per  month. 

In  the  State  School  of  Agriculture  at  Morrisville: 

One  farm  superintendent;  one  assistant  in  farm  mechanics;  head  janitor. 

In  the  Banking  Department: 
Two  confidential  examiners. 

In  the  Bronx  Parkway  Commission: 

One  foreman  tree  trimmer;  one  repair  man;  one  park  keeper;  two  fore- 
men of  laborers;  two  chauffeurs. 

In  the  office  of  the  State  Civil  Service  Commission: 
Local  examiner. 

In  the  office  of  the  Comptroller: 
One  chauffeur. 

In  the  Conservation  Commission: 

One  chauffeur.  State  reservation^  Saratoga  Springs;  bottle  filler,  State 
reservation,  Saratoga  Springs. 

In  the  office  of  the  State  Engineer  and  Surveyor: 
Six  chauffeurs. 

In  the  Department  of  Excise: 

One  clerk  and  two  typewriter  copyists  in  the  detective  bureau;  one 
chauffeur. 

In  the  State  Fair  Commission: 

Gardener;  two  chauffeurs;  forenran  of  stables. 

In  the  office  of  tlie  Health  Officer,  Port  of  New  York: 

Trained  nurse;  carpenter;  plumber;  painter;  one  messenger  at  salary 
not  to  exceed  $360  per  annum;  one  chauffeur;  boarding  officer  and 
inspector,  City  Island,  compensation  not  to  exceed  $75  per  month. 

In  the  Department  of  Health : 
Four  technical  assistants. 

In  the  Department  of  Highways: 

Twenty-five  chauffeurs;  compositor's  assistant,  compensation  not  to  ex- 
ceed $60  per  month. 

In  the  office  of  the  State  Hospital  Conunission: 

One  interpreter  and  transportation  attendant,  office  State  Board  of 
Alienists. 

In  the  office  of  the  Industrial  Commission: 
Two  chauffeurs. 

In  the  Department  of  Public  Buildings: 

Upholsterer;  tin  and  coppersmith;  gardener;  chief  carpenter;  carpenter; 
painter;  plumber  and  gasfitter;  plumber's  helper;  machinist;  assistant 
machinist;  steamfitter;  locksmith;  steamfitter's  helper;  boiler  scaler; 
stonecutter  and  tilesetter. 

In  the  Department  of  the  Trustees  of  Public  Buildings: 

One  watchman,  provided  however,  that  employment  shall  continue  only 
until  reconstruction  of  the  Capitol  is  completed. 
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In  the  office  of  the  Public  Serrioe  Commission  for  the  First  District: 

Eight  chauffeurs;  eleven  expert  lumber  inspectors  to  be  employed  in  the 
States  of  Florida,  Louisiana,  ISIississippi  and  Texas. 

In  the  office  of  the  Public  Service  Commission,  Second  District: 

Attendant  in  charge  of  office,  nights,  Sundays  and  holidays^  compen- 
sation not  to  exceed  $50  per  month. 

In  the  Department  of  Public  Works: 

The  harbor  masters;  ten  engineers  of  tugboat;  photographer;  four 
chauffeurs;  one  dredge  runner;  two  hydraulic  dredge  operators. 

In  the  office  of  the  Secretary  of  State: 
One  chauffeur. 

Under  the  Board  of  Trustees  of  the  Schuyler  Mansion. 
Keeper. 

In  the  State  Institute  for  the  Study  of  Malignant  Disease  at  Buffalo: 

Technical  assistant;  ward  helper;  seamstress;  cook;  launderer:  laun- 
dress; farmer;  gardener;  medical  interne,  compensation  not  to  exceed 
$50  per  month  and  maintenance;   mechanic;  nurse. 

In  the  University  of  the  State  of  New  York: 

Shipper;  carpenter;  one  attendant  and  shipper;  one  general  mechanical 
assistant  at  compensation  of  $60  per  month. 

CHARITABLE,  PENAL  A|fD  REFORMATORY  INSTITUTIONS 

In  the  State  Charitable  and  Reformatory  Institutions: 
Assistant  matron. 

In  the  State  Hospitals: 

Watchman;  policeman;  barber;  supervisor;  nurse;  attendant;  ward- 
Irelper;  housekeeper;  head  cook;  baker;  butcher;  launderer;  head 
laundress;  lineman;  plumber;  steamiitter;  carpenter;  painter;  black- 
smith; foreman;  tailor;  dressmaker;  shoemaker;  printer;  bookbinder; 
head  farmer;  dairyman;  gardener;  florist;  page;  fireman;  pilot;  ma- 
son; tinsmith;  coffee  roaster;  medical  interne;  laboratory  helper  in 
the  Pathological  Institute;  ruler  in  printing  office;  buttermaker;  one 
fireman,  fire  departments,  Central  Islip  and  Kings  Park  state  hospitals; 
dockmaster,  Manhattan  state  hospital;  manager  of  the  dairy  herd; 
press  feeder;  harness  maker;  roofer  and  slater;  plasterer;  meat  cutter 
and  inspector;  one  special  attendant  —  night  male  telephone  operator. 
Kings  Park  state  hospital;  pupil  dietitian  and  teacher  of  household 
economics,  compensation  not  to  exceed  $35  per  month  and  maintenance; 
orchestra  leader  and  organist,  Manhattan  state  hospital. 

In  the   State   Prisons: 

The  assistant  matrons;  one  dog  trainer. 

In  the  Prison  for  Women  at  Auburn: 
The   attendants. 
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In  Clinton  Prison: 

Head  farmer;  fireman. 

In  Great  Meadow  Prison: 

Housekeeper,  warden's  house. 

In   Sing  Sing   Prison: 

The  head  farmer;   one  chauffeur;   plumber. 

In  the  House  of  Refuge  for  Women  at  Albion: 

Carpenter;  fireman;  gardener;  farmer;  guard,  compensation  not  to  exeed 
$50  per  month  and  maintenance. 
In  the  State  School  for  the  Blind  at  Batavia: 

Baker;  carpenter;  farmer;  fireman;  florist;  housekeeper;  head  laundress; 
usher-teacher. 

In  the  Soldiers  and  Sailors'  Home  at  Bath: 

Baker;  blacksmith;  carpenter;  farmer;  fireman;  gardener;  head  oook; 
head  launderer;  lineman;  musician;  steamfitter;  engine  oiler  and 
tender;  hospital  attendant;  special  attendant;  meat  cutter;  chief  of 
police,  who  shall  be  a  deputy  sheriflf  of  Steuben  county,  compensation 
not  to  exceed  $75  per  month  without  maintenance. 

In  the  Reformatory  for  Women  at  Bedford: 

Carpenter;  fireman;  plumber;  guard,  compensation  not  to  exceed  $50  per 
month  and  mainten'ance. 

In  the  Training  School  for  Girls  at  Hudson: 

Carpenter;  fireman;  mason;  painter;  gai-den  matron;  guard,  compensa- 
tion not  to  exceed  $50  per  month  and  maintenance;  butcher;  farmer. 

In  the  Agricultural  and  Industrial  School  at  Industry: 

Carpenter;  farmer;  fireman;  head  cook;  head  laundress;  matron  of  farm 
cottage  (wife  of  supervisor) ;  telephone  operator  at  $15  per  month  and 
main'tenance. 

In  the  Thomas  Indian  School  at  Iroquois: 

Attendant;   farmer;  fireman;  head  laimdress;   housekeeper;  mason  and 
general   repairer;    watchman;    gardener   and  poultryman;    supervisor. 
In  the  Custodial  Asylum  at  Newark: 

Attendant;    baker;    carpenter;    fireman;    foreman;    head  laundress;    one 
supervising  matron;  garden  matron;   watchman,  compensation  not  to 
exceed  $50  per  month  and  maintenance. 
In  the  Women's  Relief  Corps  Home  at  Oxford : 

Farmer;  hospital  attendant;  fireman;  head  laundress;  repairer;  one 
housekeeper. 

In  the  New  York  State  Hospital  for  Incipient  Tuberculosis  at  Ray  Brook: 
Fireman;  baker;  medical  interne;  carpenter;  steamfitter;  nurse;  painter; 
diener,  laboratory. 

In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 
Carpenter;   farmer;   fireman;  head  cook;   housekeeper;   chauffeur;   coffee 
roaster. 

fn  tlie  Custodial  Asylum  at  Home: 

Attendant;  baker;  blacksmith;  carpenter;  farmer;  fireman;  gardener; 
head  cook;  head  launderer;  painter;  shoemaker;  supervisor;  assistant 
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supervisor;  assistant  matron;  watchman;  butcher  and  meat  cutter; 
dairyman;  plumber  and  steamfitter;  clinical  assistant,  who  may  be  an 
undergraduate  in  medicine,  compensation  not  to  exceed  $60  per  month 
and  maintenance;  tinsmith;  mason;  tailor;  nurse;  chauffeur. 

In  the  Craig  Colony  at  Sonyea: 

Attendant;  baker;  assistant  baker;  blacksmith;  briekmaker;  butcher; 
carpenter;  dairyman;  farmer;  fireman;  gardener  and  florist;  head 
cook;  mattress-nmker ;  medical  interne;  miedical  record  clerk;  mssm 
and  bricklayer;  painter;  plumber;  shoecnaker;  supervisor;  t-ailor; 
tinsmith;  night  telephone  operator;  usher;  usher  and  telepiione  opera- 
tor; watchman;  nurse;  special  attendant  —  laboratory  —  medical, 
salary  not  to  exceed  $40  per  month  with  maintenance;  one  printer  at 
compensation  not  to  exceed  $50  per  month,  with  maintenance;  steam- 
fitter. 

In  the  Institution  for  Feeble- Minded  Children  at  Syracuse: 

Attendant;  bnker;  carpenter;  farmer;  fireman;  gardener;  housekeeper; 
head  cook;  head  laimdress;  shoemaker;  supervisor;  tailoresa;  usher; 
watchman;  painter;  head  attendant;  steamfitter  and  plumber;  meat 
cutter. 

In  the  Letchworth  Village  at  Thiclls: 

Carpenter;  fireman;  attendant;  farmer;  painter;  head  laundress;  dairy- 
man; chauffeur;  mason;  supervisor;  matron;  blacksmith;  poultry- 
man;  housekeeper;  plumber. 

In  the  State  Farm  for  Women,  Valatie: 
The  attendants. 

In  the  Xew  York  State  Hospital  for  the  Care  of  Crippled  and    Defonwd 
Children  at  West  Haverstraw: 
Xurse    (non -graduate)  ;   head  laundress;   gardener;    fir^nan;    nurses  at 
compensation  not  to  exceed  $40  per  month  and  maintenance. 

In  the  New  York  State  Training  School  for  Boys  at  Yorktown  Heights: 
Head  cook;   carpenter. 

COUWTY  SERVICE 

In  all  county  tuberculosis  hospitals: 
Head  nurse;  nurse. 

In  the  Albany  County  Almshouse: 

Carpenter;  baker;  one  medical  interne;  one  chauffeur. 

At  the  Mountain  Sanatorium,  Broome  County: 
Cook;  laundress. 

In  the  Rocky  Crest  Sanatorium,  Cattaraugus  Coimty: 
Janitor;  cook;  laundress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County: 

Assistant  matron;  farm  foreman;  hospital  attendant;  engineer  ($400  per 
annum  and  maintenance) ;  head  laundress;  assistant  hospital  attendant; 
attendant. 
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In  the  Department  of  the  Commissioner  of  Charities  and  Corrections,  Erie 
Count}' : 

Pupil  nurse;  assistant  matron,  compensation  not  to  exceed  $450  per 
annum  and  maintenance  at  the  county  home  and  hospital;  house- 
keeper; interne;  two  chauffeurs;  cook  at  the  county  farm;  one  farm 
laborer  and  watchman  at  the  County  Farm,  compensation  not  to  exceed 
$730  per  annum  and  maintenance;  two  painters. 

In  the  Summit  View  Tuberculosis  Hospital,  Fulton  County: 
Cook;  laundress;  caretaker. 

In  the  Jefferson  County  Sanatorium: 
Janitor;  laundress;  cook. 

In  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Three  internes;  baker;  nurse;  watcliman;  one  assistant  to  matron^  com- 
pensation not  to  exceed  $30  i)cr  month  and  maintenance;  one  super- 
intendent of  nurses;  one  assistant  superintendent  of  nurses;  orderly, 
coimty  hospital;  housekeeper. 

In  the  lola  Sanatorium,  Monroe  County: 

Interne,  with  salary  of  $25  per  month  and  maintenance;  attendant; 
cook;  carpenter,  salary  not  to  exceed  $50  per  month;  watchman,  salarj- 
not  to  exceed  $40  per  month;  orderly,  salary  not  to  exceed  $45  per 
month;  laundrynmn;  laundress;  one  community  welfare  ag€*nt;  assistant 
resident  physician,  compensation  not  to  exceed  $75  per  month  with 
(maintenance. 

In  the  Monroe  Cpunty  Penitentiary: 
Baker. 

In  the  Montgomery  County  Tuberculosis  Sanatorium: 
Janitor;  cook;  laimdress;  orderly. 

In  the  office  of  the  Commissioner  of  Becords,  New  York  County: 

One  mechanic  and  general  repairer,  compensation  not  to  exceed  $75  per 
month. 

In  the  Oneida  County  Hospital: 

Attend^t;  orderly;  chief  oook;  assistant  cook;  carpenter  and  plumber; 
laundresB. 

In  the  Department  of  Highways,  Oneida  County: 
One  chauffeur. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  $30  or  more  per  month  with  maintenance;  baker. 

In  the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 
Baker;  nurse;  fireman;  attendant;  carpenter;  chauffeur. 

In  the  office  of  the  Board  of  Supervisors,  Onondaga  County: 

The  physician  to  Onondaga  County  Indians;  watchman  and  caretaker  at 
soldiers'  and  sailors'  monument. 

In  the  Onondaga  County  Tuberculosis  Sanatorium: 

Nurse;  chauffeur;  orderly;  baker;  watchman;  carpenter;  cook;  attend- 
ant. 
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In  the  Department  of  Highways,  Onondaga  County: 

One  general  machinist. 
In  the  Oak  Mount  Sanatorium,  Ontario  County: 

Assiert^ant  nurse;  cook;  janiftor. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 
Nurse. 

In  the  Odell  Tuberculosis  Sanatorium,  Orange  County: 
Day  nurse;  orderly. 

In  the  office  of  the  Commissioners  of  the  City  and  Town  Home,  Orange  County: 
Assistant  matron;  farmer;  cook;  seamstress;  laundress. 

In  the  office  of  the  Sheriff,  Orange  County: 
Janitor  at  the  Xewburgh  court  house. 

In  the  Oswego  County  Tubeixnilosis  Sani?torium: 

Night  janitor  and  engineman;  day  janitor;  laundress;  cook. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 

Assistant  matron;   assistant  nurse;  baker;  cook;  laundryman;   interne; 
orderly. 

In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Cook;  orderly;  clinical  assistant. 

In  the  Homestead  Sanatorium,  Saratoga  County: 
Cook;  laundress;  janitor. 

In  the  Glenridge  Sanatorium,  Schenectady  County: 

Cook;    farmer;   firenian  and  night  watchman;   orderly. 

In  the  Suffolk  Countv  Sanatorium: 

Orderly;    cook;    assistant  laundi-jman   or  laundress;    assistant   janitor; 
caretaker. 

In  the  pffice  of  the  Superintendent  of  the  Poor,  Suffolk  county : 
Nurse. 

In  the  Edward  Meany  Sanatorium,  Tompkins  County: 
Cook ;  practical  nurse,  salary  $35  per  month. 

In  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County:. 
Bookkeeper,  compensation  not  to  exceed  $100  per  annum. 

In  the  office  of  the  Superintendent  of  the  Poor,  Westeheeter  County: 

One  assistant  matron;  one  woman  attendtant;  one  senior  interne;  one 
junior  interne;  head  nurse;  nurse;  hospital  attendant. 

VILLAGE  SERVICE 

In  the  Village  of  Ossining: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force. 
In  the  Village  of  Peekskill: 

Chief  engineer,  fire  department;  provided,  however,  that  no  person  shall 
be  named  for  non-competitive  examination  who  is  not  a  member  of 
the  department ;  five  chauffeurs,  fire  department. 
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In  the  Village  of  Port  Chester: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force; 
one  chauffeur,  fire  department. 

Role  ZIZ.    Employment  in  the  Non-competitive  Class 

1.  The  positions  in  the  non-competitive  class  must  be  filled  by  such  persons 
as  upon  proper  non-competitive  examinations  shall  be  certified  as  qualified  to 
discharge  the  duties  of  such  positions  by  an  examiner  or  examiners  selected  or 
appointed  for  that  purpose  by  the  commission.  The  head  of  any  ofiice,  de 
partment  or  institution  in  which  there  may  be  a  vacancy  or  vacancies  in  any 
position  or  positions  in  this  class,  may  name  for  examination  a  person  for 
each  vacancy.  The  commission  may  provide  by  special  regulation  that  in  any 
institution  where  a  number  of  persons  are  employed  in  the  same  grade,  the 
employing  officer  may  name  for  examination  more  than  one  person,  in  order 
that  there  may  be  a  list  of  qualified  persons  from  which  to  make  an  immediate 
selection  in  case  of  vacancy.  Such  nomination  may  be  made  to  the  commis- 
sion, or  to  an  examiner  or  board  of  examiners,  as  the  commission  may  pre- 
scribe by  regulations. 

2.  The  commission  shall  select,  appoint  and  commission  examiners  or  boards 
of  examiners  to  test  the  qualifications  of  persons  named  for  employment  in 
positions  in  the  non-competitive  class,  and  they  shall  be  subject  to  the  pro- 
visions of  the  fourth  section  of  rule  X. 

3.  Examinations  for  positions  in  the  non-competitive  class  shall  be  such  as 
shall  determine  the  following  qualifications: 

First.  That  the  person  examined  is  within  the  limits  of  age  prescribed  for 
the  position  or  employment  to  which  he  has  been  named; 

Second.  That  he  is  properly  certified  as  free  from  any  physical  defect  or 
disease  which  would  be  likely  to  interfere  with  the  proper  discharge  of  his 
duties ; 

Third.  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  on 
the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualifications  for  like  positions  and 
employments  in  the  several  institutions  and  offices  of  the  state  service,  the 
commission,  after  consultation  with  the  principal  officers  concerned,  may  by 
regulations,  prescribe  uniform  limitations  and  tests  for  the  government  of  the 
examiners. 

Rule  ZX.    Reports  of  Appointiag  Officers 

For  the  purpose  of  certification  to  the  comptroller,  or  other  fiscal  officer,  for 

the  payment  of  salaries  and  to  enable  the  commission  to  keep  an  official  roster 

of  the  classified  service  as  required  by  law,   each   appointing  and  employing 

offiter,  from  time  to  time  after  the  date  of  the  promulgation  of  these  rules  and 
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upon  the  date  of  the  official  action  in  or  knowledge  of  each  case,  shall  report 
to  the  commission  as  follows: 

(a)  Every  appointment  or  employment  whether  probationary,  temporary 
or  otherwise,  in  the  classified  service,  with  the  date  of  commenoement  of  serv- 
ice and  the  title  and  compensation  of  the  position. 

This  includes  every  employment  or  designation  of  any  person  to  render  any 
service,  whether  permanent,  temporary  or  special,  to  the  state  of  New  York 
or  any  of  its  civil  divisions  to  which  these  rules  sliall  be  extended,  in  any 
capacity  whatever,  compensation  for  which  is  to  be  made  to  the  person  em- 
ployed or  designated,  except  in  the  military  service  and  the  dBclassified  serv- 
ice as  defined  by  law  and  by  section  2  of  rule  III. 

(b)  Every  failure  to  accept  an  appointment  under  him  by  a  person  eatitled 
thereto,  with  copies  of  the  offer  or  notice  of  appointment  and  the  reply  thereto, 
if  any. 

(c)  Every  discharge  during  or  at  the  end  of  a  probationary  term,  with  the 
date  thereof. 

(d)  Every  vacancy  in  a  position,  whether  caused  by  dismissal,  resignation 
or  death,  with  the  date  thereof. 

(e)  Every  position  abolished,  with  the  date  of  such  abolition. 

(f)  Every  change  of  compensation  in  a  position,  with  the  date  thereof. 

(g)  Every  promotion,  giving  positions  from  which  and  to  which  made,  with 
the  salaries  and  date  thereof. 

(h)  Every  transfer,  giving  the  positions  from  which  and  to  which  made, 
with  the  date  and  salaries  thpreof. 

(i)   Every  reinstatement  in  a  position,  with  the  date  and  salary  thereof. 

Role  XZI.    The  Official  Roster 

The  commission  shall  keep  in  its  office  an  official  roster  of  the  eiasslfied 
state  service,  and  shall  enter  thereon  the  name  of  each  and  every  persoa  who 
has  been  appointed  to,  eUployed,  promoted  or  reinstated  in  any  pofiitim  in 
such  service  upon  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  of  these  rules.  The 
official  roster  shall  show  opposite,  or  in  connection  with  each  name,  the  date 
of  appointment,  employment,  promotion  or  reinstatement,  and  the  office  in 
which  and  the  compensation  of  the  position,  date  of  commencement  of  service, 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dismissal.,  resig- 
nation, cancellation  of  appointment,  or  death. 

Rule  XXII.    Certification  for  Payment  for  Services 
For  the  purposes  of  certification  of  payrolls,  estimates  and  accounts  as  re- 
quired  by   section   nineteen   of   the  civil   service   law,   appointing   officers  and 
hpnds  of  departments   shall  furnish  the  commission   with   payrolls,  estimates, 
accounts  and  certificates  in  form  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  state  service,  whose 
employees  are  paid  individually  direct  from  the  treasury  of  the  state  or  ^y 
civil  division  thereof,  shall  furnish  the  commission,  at  least  five  days  before 
payment  is  to  be  made,  payrolls  in  duplicate,  showing  the  names  of  the  per- 
sons to  be  paid,  the  title  of  the  position  held  or  kind  of  service  performed  by 
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each  person,  the  rate  and  amount  of  compensation  to  which  he  is*  entitled,  and 
the  period  for  which  he  is  to  he  paid,  and  shall  certify  that  the  persona  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  that  persons  described  as  or  proposed  to  be  paid  as 
"  laborers "  are  employed  at  ordinary  unskilled  labor  only,  and  that  each 
person  employed  under  rule  VIII,  subdivision  9,  is  actually  engaged  in  private 
business  and  that  the  services  rendered  by  him  are  expert  services  of  an  occa- 
sional and  exceptional  character.  After  examination  and  certification  by  the 
commission  as  hereinafter  prescribed,  such  payrolls  shall  be  transmitted  by  it 
to  the  comptroller  or  fiscal  officer  of  such  civil  division  for  further  examina- 
tion and  payment  as  required  by  law,  and  one  of  said  duplicates  shall  accom- 
pany the  warrant  on  the  treasurer  or  other  disbursing  officer. 

2.  For  payments  for  irregular  or  occasional  services,  and  for  advances  of 
salary  to  regular  employees,  the  head  of  such  a  department,  office  or  institu- 
tion shall  transmit  to  the  commission  the  original  account  or  a  special  payroll 
or  a  request  for  advance  payment,  bearing  his  written  approval,  which  approval 
shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding  section 
to  be  certified  on  the  regular  payrolls.  Upon  examination  and  certification  by 
the  commission  such  account,  payroll  or  request  shall  be  forwarded  to  the 
comptroller  or  other  fiscal  officer. 

3.  Heads  of  departments,  offices  or  institutions  whose  employees  are  paid 
directly  by  the  department  without  previous  detailed  estimate  to  the  comp- 
troller, shall  furnish  the  commission,  before  payment  is  made,  or  in  case  of 
employees  of  the  department  of  public  works  and  of  the  state  engineer  and 
surveyor  on  the  canals,  outside  of  Albany,  before  credit  is  claimed  from  the 
comptroller  on  such  payrolls,  the  payrolls  and  certificates  as  required  in  sec- 
tion oue  hereof,  and  except  in  the  case  noted,  disbursing  officers  of  such  de- 
partments, offices  and  institutions  shall  not  pay  such  persons  until  the  com- 
mission shall  certify  as  hereinafter  prescribed.  Heads  and  disbursing  officers 
of  such  departments,  offices  and  institutions  shall  file  the  payrolls  certified  by 
the  commission  as  vouchers  in  claiming  credit  from  the  comptroller  or  other 
fiscal  officer  for  such  payments. 

4.  The  estimates  for  payment  of  officers  and  employees,  and  for  services  of 
state  hospitals  and  charitable  institutions  required  by  law  to  render  detailed 
estimates  in  advance,  under  what  is  known  as  the  "  estimate  system,"  con- 
taining the  names,  titles  of  positions  held  or  kind  of  service  performed  and 
rate  of  compensation  of  all  officers  and  employees  in  the  classified  service  with 
the  certificate  specified  in  section  one  hereof,  shall  be  submitted  to  the  com- 
mission for  certification  before  approval  by  the  comptroller  or  other  depart- 
ment having  power  of  revision  of  such  estimates,  and  no  vouchers  for  pay- 
ments for  services  shall  be  received  unless  in  accord  with  such  estimates,  and 
the  certificate  of  the  commission. 

6.  The  secretary  or  assistant  secretary  of  the  commission  shall  compare 
such  payroll,  estimate  or  account  for  services  with  the  official  roster  and 
shall  attach  thereto  or  place  thereon  a  certificate  in  form  substantially  as 
follows : 

I  hereby  certify  that  the  person  (or  persons)  named  in  this  (or  the  at- 
tached)   payroll    (or  estimate  or  account)    for  services  rendered  to   the  state 

of  New  York  in   the    containing    names, 

have  been  appointed   or  promoted  to  or  employed  in  the  positions  or  places 
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and  at  the  rates  of  compensation  indicated  in  pursuance  of  the  civil  serrice  law, 
and  the  rules  made  in  pursuance  thereof  as  shown  by  the  official  roster  of  the 
state  service  except 

(Here  insert  names  in  regard  to  which  the  payroll,  estimate  or  account  dis- 
agrees with  the  official  roster) .  

Secretary  of  the  State  Civil  Service  Commission. 

To  provide  for  the  making  of  such  certifications  the  commission  may  desig- 
nate an  employee  in  its  office  to  act  as  chief  clerk,  and  may  designate  an 
employee  in  its  office  to  act  as  assistant  secretary,  under  and  by  direction  of 
the  secretary  when  that  officer  is  on  duty  and  for  him  and  in  his  stead  in  « 
bis  absence. 

6.  Upon  satisfactory  evidence,  that  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position  in 
the  classified  service  has  been  assigned  to  perform  duties  other  than  those  for 
which  he  was  examined  and  certified,  or  under  any  title  not  appropriate  to 
the  duties  to  be  performed,  the  commission  will  refuse  certification  and  remove  | 
his  name  from  the  official  roster.  . 

7.  When  legal  proceedings  have  been  instituted  against  the  state  commis-  | 
sion,  attacking  the  classification  of  any  position  in  the  competitive  class,  and 
after  a  decision  has  been  rendered  in  the  lower  courts  adverse  to  the  state 
commission  on  the  merits,  or  when  the  commission  has  determined  by 
unanimous  vote  that  a  reasonable  doubt  exists  as  to  the  correctness  of  its 
classification  of  such  position,  it  may,  in  its  discretion,  pending  the  settlement 
or  final  determination  of  such  legal  proceedings,  direct  the  certification  of  the 
payrolls  of  any  person  who. has  been  appointed  to  such  position,  without  regard 
to  the  existing  classification,  but  such  certification  shall  be  without  prejudice 
to  the  existing  classification  and  temporary  only.  In  all  such  cases  the  secre-  | 
tary  shall  attach  to  such  payrolls,  in  addition  to  the  usual  certificate,  the 
following: 

"  This  certificate  is  attached  by  special  direction  of  the  commission,  pur- 
suant to  the  provisions  of  Rule  XXII,  subdivision  7,  and  without  prejudice  to 
the  right  of  the  commission  to  withhold  same  in  the  event  of  the  favorable 
settlement  or  final  determination  of  litigation  now  pending,  involving  the 
correctness  of  its  classification." 

When  legal  proceedings  have  been  instituted  againt^  the  State  Civil  Service 
Commission,  attacking  the  classification  in  the  competitive  class  of  any 
position  in  the  office  of  a  shcnriif,  it  may,  in  its  discretion,  pending  the  final 
determination  of  such  legal  proceedings,  direct  the  certification  of  the  pay- 
rolls of  any  person,  who  has  been  appointed  to  such  position,  or  to  any 
other  position  involving  the  same  questions,  without  regard  to  the  existing 
classification,  but  such  certification  shall  be  without  prejudice  to  the  existing  I 

classification,  and  temporary  only.  In  all  such  cases  the  Secretary  shall 
attach  to  such  payrolls,  in  addition  to  the  usual  certificate,  the  following: 

"  This  certificate  is  attadied  pursuant  to  tlie  provisions  of  a  special  rule  i 

adopted  by  the  State  Civil  Service  Commission  January  12,  1916  and  approved  ^ 

by  the  Govemor  January   18,  1916,  and  \inthout  prejudice  to  the  right  of  j 

the  Commission  to  withhold  the  same  in  the  event  of  the  favorable  settlement 
or  final  determination  of  litigation  involving  the  correctness  of  classification 
of  any  position." 
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Rule  XZin.    AdmJnistratiye  Regulations 

The  commission  shall  prescribe  and  enforce  suitable  regulations  for  carry- 
ing into  effect  the  provisions  of  these  rules  and  those  of  the  civil  service  law 
and  of  section  0  of  article  V  of  the  constitution,  not  inconsistent  therewith; 
axul  shall  prescribe  blank  forms  for  all  applications,  certificates,  reports, 
records  and  returns  required  under  these  rules  and  the  regulations  made  in 
pursuance  thereof. 

Rale  XXIV.    Extension  of  Rules 
These   rules  shall  not  be  deemed  to  extend  to  the  offices,  places   and  em- 
ployments in  the  civil  divisions  of  the  state,  until  after  due  inquiry  by  the 
commission  it  shall  be  found  practicable,  of  which  finding  proper  and  timely 
notice  shall  be  given. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended  to 
the  offices,  places  and  employments  in  the  civil  service  of  the  counties  of 
Erie,  Kings,  New  York;  Queens  and  Richmond,  to  take  effect  from  and  after 
June  16,  1000;  to  the  offices,  places  and  employments  in  the  civil  service  of 
the  counties  of  Albany,  Monroe,  Onondaga  and  Westchester,  to  take  effect 
from  and  after  November  1,  1905;  to  the  offices,  places  and  employments  in 
the  civil  service  of  the  counties  of  Chautauqua,  Nassau,  Niagara,  Oneida, 
Orange,  Rensselaer,  Suffolk  and  Ulster,  to  take  effect  August  1,  1909;  to  the 
offices,  places  and  employments  in  the  civil  serviee  of  Bronx  county,  to  take 
effect  January  1,  1914. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  following  offices  in  all  counties,  to  take  effect  on  January  1, 
1909:  County  suptrintendent,  as  established  by  the  highway  law,  chapter 
330,  Laws  of  1908;  county  engineer;  county  superintendent  of  highways. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments,  in  the  civil  service  of  the 
villages  of  Ossining,  Peekskill,  and  Port  Chester,  to  take  effect  from  and  after 
March  31,  1910. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  office  of  county  sealer  in  all  counties,  as  established  by 
chapter  187  of  the  Laws  of  1910,  to  take  effect  May  6,  1910. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended 
to  the  offices,  places  and  employments  under  the  commissioners  of  the  home 
of  the  city  and  town  of  Newburgh,  to  take  effect  from  and  after  April  1,  1913. 
In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  office  of  probation  officer  in  all  counties,  to  take  effect  from 
and  after  May  1,  1913. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments  in  all  county  tuberculosis 
hospitals  established  pursuant  to  chapter  11  of  the  consolidated  laws,  to  take 
effect  from  and  after  May  1,  1913. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments  in  the  office  of  the  commis- 
sioner of  jurors  of  the  county  of  the  Bronx,  as  established  by  chapter  548, 
Laws  of  1912,  as  amended  by  chapter  266,  Laws  of  1913.  (Approved  July 
24,  1913.) 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended 
to  the  offices,  places  and  employments  in  the  police  departments  of  the  villages 
and  towns  of  Westchester  county      (Approved  June  10,  1913.) 


REGULATIONS 


Adoptiac  Older 

The  State  Civil  Seryice  Commission,  under  the  authority  conferred  bj 
section  10  oC  the  civil  service  law  and  rule  XXIII  of  the  rules  preseribed  par- 
Buant  thereto,  hereby  makes  the  following  regulations,  reserving  the  rig^t 
to  modify  the  same  from  time  to  time,  and  to  prescribe  such  special  regula- 
tions as  may  be  expedient  for  the  proper  enforcement  of  the  rules  aforesaid. 

Regulation  A.    The  President 
The  president,  subject  to  the  direction  of  the  commission,  shall  have  such 
general  authority  and  responsibility  in  the  administration  of  the  law,  rules 
and    regulations   as    shall    not   be    inconsistent   with   the   powers    reserved    to 
the  commission  or  vested  in  some  other  oflScer. 

Regulation  I.    Secretary 

The  secretary  shall,  subject  to  the  direction  of  the  commission: 

1.  Keep  the  minutes  of  the  proceedings  of  the  commission  and  have  charge 
of  the  books,  records,  papers,  official  seal  and  other  property  in  its  office. 

2.  Advertise  and  issue  authority  to  hold  all  examinations  and  grant  au- 
thority to  candidates  to  enter  examinations.  Notify  candidates  of  the 
results  of  their  examinations  and  enter  the  names  of  successful  competitors 
upon  the  proper  register  of  eligibles. 

3.  Make  certification  to  appointing  officers,  upon  their  requisition,  of  those 
eligible  to  appointment  or  employment. 

4.  Keep  the  official  roster  and  have  charge  of  the  certification  of  payrolb 
and  estimates. 

5.  Observe  that  the  rules  and  regulations  are  complied  with,  and  bring 
any  case  of  their  infraction  to  the  attention  of  the  commission. 

6.  Receive  all  communications,  conduct  the  correspondence  of  the  com- 
mission,  and  perform  such  other  appropriate  duties  as  it  may  assign  him. 

Regulation  II.    Chief  Examiner 
The  chief  examiner,  subject  to  the  direction  of  the  commission,  shall  have 
charge  of  all  matters  pertaining  to  examinations,  and  in  connection  there- 
with he  shall: 

1.  Prepare  blank  forms  for  application  for  examination. 

2.  Prepare,  after  consultation  with  the  appointing  officers  concerned, 
schemes  of  examinations,  including  age  limits  and  other  preliminary  require- 
ments for  candidates. 

3.  Receive  applications  for  examination  and  determine  all  questions  re- 
lating to  eligibility  of  candidates. 

4.  Supervise  the  preparation  of  questions  and  other  preliminary  arrange* 
ments  for  examinations  and,  so  far  as  practicable,  attend  them. 

5.  Direct  the  work  of  examiners  and  take  care  to  secure  aocuncy,  miiform- 
ity  and  justice  In  their  proceedings.  Whenever  the  qualifications  for  s 
position  are  of  professional,  scientific,  technical  or  expert  character,  the 
chief  examiner  may  obtain  such  advice  and  assistance  from  competent  sources 
as  may  be  expedient.    In  case  a  vacancy  occurs  in  any  position  of  examiner 
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during  a  recess  of  the  commission,  the  chief  examiner  may,  when  necessary, 
select  a  person  to  fill  such  vacancy  temporarily,  pending  a  permanent  selection 
by  the  commission. 

6.  Approve  all  bills  for  traveling  expenses  incurred  by  employees  of  the 
examinations  division,  and  approve  all  bills  for  supplies  or  other  expenses 
charged  against  the  appropriations  for  the  examinations  division. 

Regulation  III.    Examiners 

1.  The  examiners  of  the  commission  are  classified  as  salaried  examiners, 
special  and  expert  examiners,  local  examiners,  institution  boards  of 
examiners. 

2.  The  salaried  examiners  shall  devote  their  whole  time  to  the  work  of  the 
commission  under  the  direction  of  the  chief  examiner. 

3.  Special  and  expert  examiners  shall  be  designated  and  employed  by  the 
commission  from  time  to  time  as  the  work  is  required  to  prepare  questions 
and  rate  candidates  in  competitive  examinations.  Such  examiners  shall  be 
paid  such  compensation  as  shall  be  agreed  upon  and  shall  be  subject  to  the 
general  direction  of  the  chief  examiner.  « 

4.  Local  examiners  shall,  so  far  as  practicable,  be  men,  and  shall  be 
appointed  in  the  various  cities  in  which  competitive  examinations  are  re- 
quired to  be  held.  The  chief  examiner  shall  designate  the  examiner  or 
examiners  to  hold  each  examination.  The  number  of  local  examiners  to 
be  employed  shall  not  exceed: 

From  1  to  10  competitors,  one  examiner. 

From  11  to  50  competitors,  two  examiners. 

From  51  to  100  competitors,  three  examiners. 

For  more  than  100  competitors,  four  or  more  examiners. 

The  compensation  of  local  examiners  shall  be: 

In  New  York  city,  for  examiner  in  charge,  $1.50  per  hour,  maximum  not  to 
exceed  $15  per  day;  assistants,  $5  per  day.  In  Buffalo  and  Rochester,  for 
examiner  in  charge,  $5  per  day;  assistants,  $3.50  per  day. 

In  second  class  cities,  for  examiner  in  charge,  $5  per  day;  assistants,  $3 
per  day. 

In  other  places,  for  examiner  in  charge,  $5  per  day;  assistants,  $2.50  per 
day. 

The  local  examiners  in  any  place  where  more  than  one  is  required  shall 
not  all  be  adherents  of  one  political  party  when  other  persons  are  available 
and  competent  to  serve. 

Local  examiners  shall  not  incur  expenses  in  connection  with  examinations 
beyond  necessary  stationery  and  supplies  except  at  the  direction  of  the 
commission  or  the  chief  examiner. 

5.  Boards  of  examiners  shall  be  established  in  the  several  state  hospitals 
and  institutions  to  conduct  the  examination  of  persons  nominated  for  posi- 
tions in  the  non-competitive  class  by  the  proper  appointing  officer.  Such 
boards  shall  consist  of  three  or  more  members,  one  of  whom  shall  act  as  secre- 
tary and  two  or  more  of  whom  may  conduct  an  examination  in  the  absence 
of  the  others.  The  secretary  shall  keep  a  record  of  the  proceedings  of  the 
board  and  of  the  examinations  held  by  it,  and  shall  report  to  the  commis- 
sion the  names  of  persons  examined  and  the  results  of  their  examinations. 
The  application  aiMl  examination  papers  of  candidates  shall  be  forwarded  to 
the  commission  with  the  report. 
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6.  Examiners  shall  take  care  to  secure  uniformity  and  fairness  in  the  eoii> 
duct  of  examinations.  They  must  not  disclose  the  details  of  answers  of  eas- 
didates.  No  examiner  or  other  person  serving  under  the  commission  shall 
attempt  to  influence  the  marking  or  grading  of  any  candidate,  or  the  selection, 
nomination,  appointment  or  employment  of  any  person  in  the  civil  service. 

Recnlation  IV.    Application 

1.  All  applications  for  admission  to  examination  shall  be  made  upon  the 
blank  forms  prescribed  and  furnished  by  the  commission,  and  no  one  will  be 
admitted  who  has  not  made  such  application  in  satisfactory  form. 

2.  In  every  application  for  examination  for  original  appointment  in  the 
competitive  class,  the  applicant  must  state  on  oath  and  in  his  own  hand- 
writing: (1)  the  position  or  kind  of  examination  desired;  (2)  his  full  name, 
residence  and  postoffice  address;  (3)  his  term  of  residence  in  this  state;  (4) 
his  citizenship,  and  if  naturalized,  the  date  and  place  of  his  naturalization; 
(5)  the  date  and  place  of  his  birth;  (6)  his  previous  employment  in  the 
civil  service,  if  any;  (7)  his  business  or  employment  for  the  last  preceding 
five  yeafs;  (8)  his  education;  (9)  if  in  the  army  or  navy  of  the  United 
States  in  the  late  civil  war  and  honorably  discharged  therefrom,  the  name  of 
organization  or  vessel  to  which  attached,  date  of  enlistment  or  commission, 
position  or  rank,  and  date  and  cause  of  discharge  from  the  service;  (10)  such 
other  information  as  the  commission  may  require  touching  his  eligibility  and 
fitness  for  the  public  service. 

3.  The  application  must  be  accompanied  (1)  by  the  certificates  of  not 
less  than  three  nor  more  than  five  reputable  citizens  that  they  have  been 
personally  acquainted  with  the  applicant  for  at  least  one  year  and  believe  him 
to  be  of  good  moral  character,  of  temperate  and  industrious  habits  and  in  all 
respects  fit  for  the  service  he  wishes  to  enter,  and  that  they  are  willing  that 
such  certificate  shall  be  published  for  public  information,  and  (2)  if  the  ap- 
plicant is  an  honorably  discharged  soldier  or  sailor  of  the  late  civil  war,  bj 
the  adjutant-general's  certificate  of  his  honorable  discharge  or  other  satis- 
factory evidence  of  the  same. 

4.  In  addition  to  the  information  above  mentioned  applicants  for  positions 
requiring  special  qualifications  shall  furnish  the  evidences,  certificates  and 
licenses  required  under  the  provisions  of  section  5  of  rule  IX. 

No  person  shall  be  examined  who  has  any  of  the  following  defects: 
Insanity,  tuberculosis,  paralysis,  epilepsy,  blindness,  total  deafness,  loss  of 
speech,  loss  of  both  arms  or  both  legs,  loss  of  arm  and  leg,  badly  crippled 
or  deformed  arms,  feet  or  legs,  heart  disease,  locomotor  ataxia,  cancer, 
Bright's  disease,  syphilis,  diabetes. 

5.  The  limits  of  age  at  the  time  of  examination  for  the  following  named 
positions  are  as  follows:  Clerk,  stenographer,  telegrapher,  stenographer  and 
telegrapher,  typewriter  copyist,  messenger,  chainman,  tracer,  library  assistant, 
druggist  and  assistant  clerk  at  tlie  Monroe  county  hospital,  minimum,  eighteen 
years;  page,  minimum,  fourteen  years  and  maximum,  eighteen  years;  junior 
clerk,  minimum,  sixteen  years;  prison  and  reformatory  guard,  minimum, 
twenty-five  years;  junior  bridge  draftsman,  rodman,  minimum,  twenty  years; 
county  superintendent  of  highways,  minimum  thirty  years.  For  all  other 
positions  the  minimum  age  limit  is  twenty-one  years,  with  no  maximum 
limit.  Candidates  for  prison  or  reformatory  guard  must  be  at  least  five  feet, 
nine  inches  in  height. 
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6.  Defective  applications  will  be  suspended  and  applicants  notified  to  amend 
the  same,  but  no  such  notice  will  be  given  or  opportunity  granted  a  second 
time. 

7.  Applications  shall  be  filed  at  least  seven  days  before  the  date  of  exami- 
nation to  entitle  the  applicant  to  enter  the  same.  The  commission  or  its 
chief  examiner  may,  however,  waive  this  requirement  when  practicable. 

8.  The  date  of  the  reception  of  all  applications  shall  be  indorsed  thereon, 
and  entered  of  record  by  the  commission,  and  if  the  applicants  for  any  posi- 
tion are  in  excess  of  a  number  that  can  be  examined  at  a  single  examination, 
they  will  be  notified  to  appear  in  their  order  on  the  respective  records,  pro- 
vided that  veterans  shall  have  precedence  in  such  notification. 

9.  Applications  and  accompanying  certificates,  not  returned  for  correction, 
will  remain  on  file  in  the  office  of  the  conunission,  and  under  no  circumstances 
will  be  returned  to  the  applicant. 

10.  Candidates  for  examinations  for  positions  in  the  non- competitive  class 
shall  file  applications  on  blank  forms  prescribed  by  the  commission  containing 
such  information  as  the  commission  shall  deem  necessary  in  regard  to  their 
eligibility  and  fitness  for  the  positions  applied  for.  Such  applicatidns  may  be 
presented  at  the  time  of  examination  and  shall  be  forwarded  to  the  commis- 
sion by  the  examiners  together  with  the  examination  papers. 

11.  No  letters  of  recommendation  or  indorsements,  other  than  those  re- 
quired by  the  rules  and  regulations,  shall  be  received  and  filed  by  the  com- 
mission, on  behalf  of  any  applicant  or  eligible,  unless  called  for  in  announce- 
ment of  examination. 

Regulation  V.    Examinations 

1.  Competitive  examinations  will  be  held  from  time  to  time  for  such  posi- 
tions as  shall  be  specially  requested  by  appointing  officers  and  for  those  for 
which  in  the  opinion  of  the  commission,  the  number  of  applicants  or  lack  of 
eligibles  renders  an  examination  desirable.  The  preliminary  requirements, 
subjects  of  examinations  and  relative  weights  for  positions  in  the  com- 
petitive class  shall  be  published  from  time  to  time.  The  place  and  date  of 
an  examination  for  any  position,  when  determined,  and  any  other  material 
information  in  regard  thereto,  will  be  posted  in  the  office  of  the  commission 
in  the  capitol  at  Albany  at  least  ten  days  before  the  date  of  such  examination. 

Announcements  of  all  examinations  of  a  public  and  general  interest  shall 
be  published,  so  far  as  practicable,  in  every  county  of  the  state  at  least 
ten  days  before  the  date  of  the  examination  in  one  or  more  prominent  news- 
papers of  the  county;  examinations  of^a  professional  and  technical  nature 
shall  be  announced,  so  far  as  practicable,  in  suitable  periodicals  published 
in  this  state. 

2.  Notice  of  competitive  examination  will  be  mailed  previous  to  the  date 
thereof  to  each  applicant  entitled  to  enter  the  same.  If  an  applicant  fails  to 
receive  due  notice  of  an  examination,  or  gives  satisfactory  reasons  for  failure 
to  attend  an  examination,  he  shall  be  notified  to  attend  the  next  examination 
for  the  same  subdivision  and  group,  provided  such  examination  occurs  within 
one  reor  from  the  date  of  filing  the  original  application. 

Notice  of  the  time  and  place  of  examination,  subjects  of  examination  and 
relative  weights  thereof  if  any  assigned,  shall  be  mailed  to  each  person  nomi- 
nated  for  any  position  in  the  non-competitive  class,  at  least  one  week  in 
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advance  of  the  date  set  for  the  examination,  except  for  poaitioiis  in  state 
institutions  for  which  examination  is  to  be  conducted  by  a  local   board  of        \ 
examiners. 

3.  Applicants  must  present  themselveB  promptly  at  the  hour  and  place 
specified  in  their  official  notification  signed  by  the  secretary  of  the  eom- 
mission,  and  no  one  will  be  admitted  to  an  examination  except  upon  tlte  pro- 
duction of  such  notification. 

4.  In  order  to  properly  identify  competitors,  each  person  presenting  himself 
for  examination  shall  fill  out  a  "Declaration  Sheet"  on  which  he  shall  state 
the  essential  facts  contahied  in  his  application  paper.  Each  declaration 
sheet  shall  bear  a  different  number  which  shall  be  used  to  designate  the  ex- 
amination papers  of  the  competitor.  The  name  of  the  competitor  shall  not 
appear  on  his  examination  papers  except  on  the  declaration  sheet. 

5.  For  the  further  identification  of  appointees  and  for  the  prevention  of 
impersonation  in  examinations,  every  person  appointed  after  a  competitive 
examination  shall  be  required  to  fill  out  an  identification  sheet  to  be  called 
"  Declaration  of  Appointee."  Said  declaration  shall  require  a  reiteration  of 
the  essential  facts  of  the  application  and  declaration  sheet  and  the  statement 
of  such  other  facts  as  the  chief  examiner  shall  require,  and  shall  be  filled  out 
by  the  appointee  in  the  presence  of  the  appointing  ofiScer  or  his  representa- 
tive who  shall  attach  his  certificate  of  such  fact.  Such  declaration  shall  be 
forwarded  with  the  notice  of  appointment  to  the  state  civil  service  caramis- 
sion  and  shall  be  filed  with  the  examination  papers  of  the  appointee. 

6.  The  relative  weights  given  to  the  several  subjects  or  qualifications  in  an 
examination  shall  be  fixed  before  the  date  thereof  by  the  chief  examiner  under 
the  direction  of  the  commission. 

7.  Non-competitive  examinations  for  provisional  appointments  under  the 
provisions  of  rule  VJII  shall  be  in  their  scope  and  character  the  same  as  com- 
petitive examinations  to  fill  vacancies  in  the  same  positions. 

8.  Whenever  an  oral  examination  shall  be  prescribed  as  part  of  any  exami- 
nation, a  stenographic  record  of  the  questions  and  answers  sliall  be  made  and 
preserved  with  the  examination  papers  or  report.  When  an  appeal  is  taken 
a  transcript  of  such  stenographic  record  shall  be  made,  if,  in  the  judgnumt  of 
the  Chief  Examiner,  it  is  necessaiy.  The  examiners  ehall  make  and  file  with 
the  CammifiBion  report  of  ratings  in  each  case. 

Regulation  VI.    Marking  and  Grading  of  Examination  Papers 

1.  So  eoon  as  practicable  after  an  examination  the  papers  of  the  competitors 
shall  be  marked  and  the  general  average  of  each  ascertained-.  Such  marking 
and  ascertainment  shall  be  under  the  direction  of  the  chief  exammer,  and,  so 
far  as  practicable,  shall  be  made  at  the  office  of  the  commission. 

2.  The  marking  of  each  competitor's  papers  shall  be  made  on  the  scale  of 
100,  which  maximum  shall  represent  the  highest  attainable  accuracy,  and 
0  shall  represent  entire  ignorance.  The  average  of  the  marking  of  the  several 
answers  upon  any  one  subject  shall  be  the  standing  on  that  subject. 

No  person  shall  have  his  name  entered  upon  an  eligible  list  who  fails  to 
attain  an  average  percentage  of  75,  or  over,  on  all  the  obligatory  subjects  in 
the  examination^  and  a  percentage  of  60  or  over  on  every  such  obligatoiy 
subject. 
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3.  The  absolute  or  general  average  standing  of  each  competitor  will  then 
be  made  up  in  form  substantially  as  follows,  in  accordance  with  the  re- 
spective weights  accorded  to  the  subjects: 


Bxamjpation  of 


SUBJECTS 

1.  Writing  from  dictation 

2.  Copying  from  manuscript. 

3.  Handwriting 

4.  Spelling 

5.  Arithmetic 

6.  Geography  and  history. . . . 

7.  Constitutional  questions  .. 

8.  Making  a  summary 


Total  weight  and  product, 


General  average  standing. 


Relative 
weights 
3 
2 
4 
3 
4 
1 
1 
2 

20 


Standing 

on 
subjects    Products 


05 
78 
80 
98 
62 
70 
63 
76 


285 
156 
320 
294 
248 
70 
63 
150 


1,586 


79.30 


It  will  be  observed  that  the  standing  on  each  subject  is  multiplied  by  the 
weight  given  that  subject  and  the  product  placed  in  the  third  column,  and 
the  sum  of  these  products,  divided  by  the  sum  of  the  weights,  gives  the 
general  average  standing. 

4.  As  soon  as  practicable  after  the  filing  of  the  report  of  a  competitive 
examination,  the  secretary  shall  notify  each  candidate  therein  of  the  rating 
he  has  received  and,  if  such  rating  be  above  the  required  minimiun,  of  his 
comparative  standing.  Any  candidate  receiving  such  notice  may  personally 
inspect  his  examination  papers  in  the  presence  of  any  representative  of  the 
commission. 

5.  No  examination  paper  or  any  part  thereof  and  no  record  of  the  results 
of  a  physical  test  or  any  other  record  or  statement  rated  as  part  of  an 
examination  or  in  connection  therewith  shall  be  subject  to  review,  alteration 
or  rerating  after  the  marks  of  the  examiners  have  been  registered  or  attested 
as  required  hereunder;  except  that  the  commission  at  any  time  within  a  year 
from  the  date  of  the  report  of  an  examination  may  correct  any  manifest  error 
or  mistake  of  marking  or  rating  appearing  in  any  such  paper  or  record,  such 
correction  in  any  case  to  be  without  prejudice  to  the  status  of  any  person 
previously  appointed  as  a  result  of  such  examination. 

6.  No  change  in  the  rating  as  indicated  in  paragraph  5  shall  be  made 
at  the  instance  of  any  competitor  except  upon  formal  written  appeal  sub- 
mitted by  the  competitor  personally  whose  appeal  must  be  made  within 
thirty  days  after  date  of  his  notice  of  standing,  such  appeal  to  be  in  writing, 
specifying  particularly  the  cause  of  complaint.  The  commission  shall  ap- 
point a  committee  on  appeals,  consisting  of  one  commissioner  to  whom  all 
appeals  shall  be  submitted  by  the  chief  examiner  with  his  recommendations, 
and  said  committee  shall  report  thereon  at  a  subsequent  meeting  of  the 
commission.  Such  appeal  shall  be  considered  as  opening  all  of  the  com- 
petitor's papers  for  review,  whether  resulting  in  a  higher  or  lower  average 
standing.  No  change  in  rating  shall  be  made  as  the  result  of  an  appeal 
unless  it  would  affect  the  competitor's  relative  position  on  the  eligible 
register. 
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Regulation  VII.    Eligible  Lists 

1.  After  an  examination  for  positions  in  any  grade  or  subdirision  in  the 
competitive  class,  the  names  of  such  competitors  as  are  eligible  under  the 
provisions  of  rule  XI  shall  be  entered  upon  an  eligible  list  for  such  position 
in  order  as  follows: 

First,  the  names  of  veterans  in  the  order  of  their  rating;  and,  second^  the 
names  of  other  eligibles  in  the  order  of  their  rating.  The  accuracy  of  all 
such  lists  shall  '^  checked  by  two  officials  in  the  office  of  the  commission. 

2.  The  eligible  list  so  prepared  shall  be  entered  by  the  secretary  in  the 
proper  place  in  the  repster  of  eligible  lists.  Wlienever  there  remain  on  tht- 
regiwtcT  any  eligibles  for  any  position  at  the  time  when  the  eligible^*  a**- 
certained  by  a  new  examination  are  to  be  entered  thereon,  the  names  of  all 
the  eligibles  shall  be  Bubject  to  the  above  regulation  as  to  the  order  in  which 
they  shall  be  entered. 

When  an  open  competitive  examination  produces  less  than  three  eligibles, 
any  eligibles  remaining  on  a  former  list  for  the  same  position  shall  be  con- 
tinued on  the  new  list  until  its  expiration,  provided  that  no  individual  shall 
be  eligible  for  more  than  four  years  without  re-examination. 

3.  The  term  of  eligibility  shall  be  one  year  from  the  date  of  filing  of  the 
report  of  the  examination,  or  until  a  new  list  of  eligibles  for  the  same  posi- 
tions shall  be  filed,  if  longer  than  one  year,  unless  otherwise  prescribed  by 
the  commission.  'Hie  term  of  eligibilitj'  shall  be  two  years  for  the  following 
positions:  Court  fftenographer,  fitate  hospital  matron,  assietant  civil  engi- 
neer, woman  physician,  regents'  examiner,  court  interpreter,  engineering 
draftsman,  architectural  draftsman,  apothecary,  examination  clerk,  technical 
and  trade  instructors,  chemist,  steward,  milk  expert,  butter  expert,  cheese 
expert,  vinegar  expert,  chief  engineer,  inspector  of  boilers  and  engines, 
building  in.Mp(»ctor,  inspector  of  nurseries,  librarian  and  library  assistant: 
pliysiologic^al  chemist,  department  of  health.  Whenever  a  person  whose  name 
is  on  the  eligible  list  for  any  position  shall  enter  a  new  exaonination  for  the 
same  position  within  his  term  of  eligibility,  his  eligibility  on  account  of  the 
former  examination  shall  cease  from  the  dute  of  filing  of  the  report  of  the  new 
examination  in  case  he  is  found  qualified,  and  from  such  date  he  shall  ]ye 
credited  with  the  mark  and  relative  position  obtained  in  the  new  examination. 

4.  Copies  of  eligible  lists  shall  not  be  furnished  by  the  commission  except 
to  the  appointing  officers  having  the  right  of  selection  from  such  lists.  The 
lists  will  be  open  to  public  inspection. 

0.  The  secretary  shall  certify  eligibles  upon  the  requisition  of  an  appoint- 
ing officer  in  accordance  with  the  provisions  of  section  2  of  rule  VTII  in  such 
form  as  the  commission  may  prescribe.  No  appointment  shall  be  made  from 
any  certificate  of  eligibles  after  the  expiration  of  the  eligible  list  from  which 
such  certificate  is  drawn,  nor  after  receipt  by  the  commission  of  a  report  of 
examination  providing  new  eligibles  for  such  list.  If  the  appointment  shall 
be  made  of  any  person  other  than  one  of  the  three  standing  highest  on  the 
eligible  list,  the  appointing  officer  shall  forward  to  the  commission  with  the 
notice  of  appointment  copies  of  all  correspondence  to  and  from  the  persons 
declining  such  appointment,  in  accordance  with  the  provisions  of  rule  XX 
and  section  2  of  rule  VIII.  No  declination  of  an  appointment  will  be  ac- 
cepted unless  made  in  writing  and  the  original  or  a  copy  thereof  filed  with 
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the  state  Civil  Service  Commission.  The  name  of  a  person  declining  appoint- 
ment shall  be  stricken  from  the  eligible  list  unless  declination  is  for  one  or 
more  of  the  following  reasons;  a.  Insufficiency  of  compensation  offered;  b. 
Location  of  employment;  c.  Temporary  inability,  physical  or  otherwise,  which 
must  be  satisfactorily  explained  by  the  candidate. 

6.  Section  14  of  the  civil  service  law  requiring  appointments  to  positions 
in  the  state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of 
Albany  county,  to  be  made,  so  far  as  practicable,  from  residents  of  the 
judicial  district  or  districts,  including  such  locality,  shall  be  applied  as 
follows: 

Certifications  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers, 
stenographers,  pages,  storekeepers,  messengers,  janitors,  chief  engineers,  assist- 
ant steam  engineers,  assistant  electrical  engineers,  steam  firemen,  court  stenog- 
raphers, court  attendants,  court  clerks,  laundry  overseers,  housekeepers, 
nurses,  watchmen,  florists  and  gardeners,  telephone  -  operators,  typewriter 
copyists,  veterinarians,  foreman  carpenters,  file  and  index  clerks,  shall 
be  made  from  the  residents  of  the  judicial  district  in  which  the  vacancy  exists, 
except  that  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers,  stenog- 
raphers, pages,  messengers,  inspectors  of  masonry,  watchmen,  telephone 
operators,  typewriter  copyists,  foremen  carpenters,  file  and  index  clerks,  cer- 
fications  shall  be  made  of  names  of  residents  of  the  first  and  second  judicial 
districts  for  vacancies  in  state  departments  or  institutions  with  offices  in  the 
borough  of  [Manhattan,  Xew  York  City. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certification 
from  the  eligible  list  for  the  position  of  superintendent,  bureau  of  employ- 
ment, industrial  commission,  shall  be  made  by  groups  as  follows: 

Group      I.  Residents  of  the  first  judicial  district. 

Group    II.  Residents  of  the  second  judicial  district. 

Group  III.  Residents  of  the  third  and  fourth  judicial  districts. 

Group   IV.  Residents  of  the  fifth  and  sixth  judicial  districts. 

Group     V.  Residents  of  the  seventh  and  eighth  judicial  districts. 

Group    VI.  Residents  of  the  ninth  judicial  district. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certification 
from  the  eligible  list,  men  or  women,  for  the  position  of  assistant  superintend- 
ent, bureau  of  employment,  industrial  commission,  shall  be  made  by  groups  aa 
follows : 

Group  I.  Brooklyn  office,  residents  of  the  first,  second  and  ninth  judicial 
districts. 

Group  II.  Syracuse  office,  residents  of  the  third,  fourth  and  fifth  judicial 
districts. 

Group  III.  Rochester  office,  residents  of  the  sixth  and  seventh  judicial 
districts. 

Group  IV.     Buffalo  office,  residents  of  the  eighth  judicial  district. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certifica- 
tions from  the  eligible  list  for  the  position  of  prison  guard  shall  be  made  by 
groups,  aa  follows: 

Group  I.  Sing  Sing  prison.  Residents  of  the  first,  second  and  ninth  judi- 
cial districts. 
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Groap  n.    ainton  mad  Gmi  Vcadov  priaoM.    RendeBto  of  tte  UiH 
fovth  jndieUl  districts. 

Groap  in.    AQbars  prison.     ResidenU  of  the  fifth,  sixth,  seivath 
ei^th  jndicisl  distnets. 

When  the  lerrice^  to  be  performed  in  aoj  position  for  vHi^  e!i«ible!§  sn 
to  be  eertified  from  any  rf  the  eligible  lists  mentioned  in  this  «ecion.  mt» 
oottfined  to  a  locality  outfiide  of  Albanr  conntr,  the  secretanr  shall  eertifr 
from  the  proper  eligible  lifit  the  person  or  persons  standing  highest  vho  are 
resideiiU  of  the  jndieial  district  or  districts,  in  which  the  serriee  is  located 
but  if  there  be  no  eligibles  who  are  residents  of  such  judicial  district  or  dis- 
trleU,  or  if  all  such  eligibles  shall  decline  the  appointment,  the  peraaa  or  per- 
ions  sUnding  highest  on  the  whole  eligible  list  shall  be  certified  unless  it 
appears  to  the  aatisfaction  of  the  commission  that  it  is  not  practkahle  to 
appoint  from  ootside  of  the  jndicial  district  or  districts,  in  which  ease  the 
general  eligible  list  shall  not  be  deemed  a  list  of  persons  eligible  for  appoint- 
ment. 

For  the  porpoae  of  certification  under  this  regulation,  the  residence  of  any 
person  shall  be  deemed  to  be  the  place  stated  by  such  person  in  his  appli- 
cation to  be  his  legal  residence  at  the  time  such  application  is  filed,  hut  is 
case  any  person  has  removed  from  the  county  or  jndicial  district  in  which 
he  resided  at  the  time  of  the  filing  of  his  application  for  examinatioB,  saeh 
person  shall  no  longer  be  eligible  to  appointment  from  that  county  or  dis- 
trict, but  shall,  after  four  months  from  receipt  of  notice  of  such  change,  be 
on  the  eligible  list  for  the  county  or  judicial  district  into  which  he  has  moved 

The  state  civil  service  commission  may  at  any  time  investigate  concerning 
any  change  in  legal  residence  from  county  or  judicial  district,  and,  if  it  is  not 
satisfied  with  the  good  faith  of  such  change,  may,  upon  due  notice  to  the 
person  affected,  refuse  to  certify  his  name  or  to  continue  it  upon  the  eligible 
list 

Regulation  VIIL    Accounts 

1.  All  accounts  for  compensation  as  examiners  or  for  preparation  of  ques- 
tions or  marking  of  answers  and  papers,  or  other  expenses  of  ruiminatioxia, 
shall  be  certified  by  the  chief  examiner. 

2.  All  accounts  for  other  expenses  of  the  commission,  except  those  for 
salaries  and  official  expenses  fixed  by  statute,  and  those  certified  as  above  by 
the  chief  examiner,  shall  be  certified  by  the  secretary. 

3.  All  accounts  certified  by  the  chief  examiner  and  secretary  shall  be  ap- 
proved by  the  commission  before  payment. 

Regulation  IX.    Information 

1.  General  abstracts  from  the  provisions  of  the  law,  rules  and  regulations, 
and  other  pertinent  matter  will  be  published  by  the  commission  from  time  to 
time,  for  the  information  of  appointing  oflScera,  applicants,  candidates  and 
others  concerned. 

2.  The  commission  cannot  undertake  to  answer  inquiries  relating  to  esses 
which  are  not  officially  before  it  for  decision,  nor  can  it  decide,  except  ia 
cases  of  actual  candidates,  questions  respecting  the  application  of  the  rulei 
and  regulations. 
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3.  Particular  answers  cannot  be  given  to  inquiries  which  are  answered 
expressly  or  by  implication  in  published  regulations  or  other  similar  docu- 
ments. 

4.  The  commission  cannot  give  any  information  upon  the  following  points: 
(a)  regarding  positions  in  the  unclassified  service  or  in  the  exempt  class  of 
the  classified  service;  (b)  regarding  vacancies  in  any  position  existing  or 
prospective;  (c)  regarding  the  duties  of  positions  except  as  indicated  by  their 
classification;  (d)  regarding  the  personal  interests  of  any  intending  or  actual 
applicant,  candidate  or  eligible. 

5.  The  examination  papers  of  a  competitor  will  be  exhibited  only  to  the 
competitor  or  his  duly  authorized  representative,  or  to  the  appointing  oflScer 
to  whom  his  name  is  certified. 

6.  Copies  of  questions  used  in  examinations  cannot  be  furnished  except  in 
cases  where  they  are  published  by  the  commission  for  general  information. 

7.  The  qualifications  of  applicants  and  subjects  of  examination,  as  pre- 
pared from  time  to  time,  will  be  published,  but  in  regard  to  certain  positions 
in  which  vacancies  are  rare  the  nature  and  extent  of  the  examinations  may 
not  be  determined  until  vacancies  occur. 

8.  Eligible  lists  may  be  published  with  the  standing  of  the  persons  named 
in  them,  but  under  no  circumstances  will  the  names  of  j)ersons  passing  below 
the  minimum  standing  be  published  nor  will  their  examination  papers  be 
exhibited  or  any  information  given  about  them,  except  as  provided  in  the 
fifth  section  of  this  regulation. 

Regulation  X.    Commutation  for  Board  and  Lodgings 

The  commutation  for  board  and  lodgings  under  section  12  of  rule  I  shall 
be  as  follows: 

In  the  state  hospitals,  charitable  and  reformatory  institutions,  $12  per 
month,  apportioned  at  *the  rate  of  $3  per  month  for  each  meal  and  $3  per 
month   for    lodging. 

Regulation  XI.     Positions  Classed  as  Laborers 
The  following  positions  are  classified  as  laborers  exempt  from  examination 
under  rule  V: 

In  all  departments  and  institutions,  skilled  and  unskilled  laborers  em- 
ployed temporarily  on  work  of  repairs  and  construction  and  not  constituting 
part  of  the  regular  force  of  the  department  or  institution. 

DBPARTMBNTAL  SERVICE 

In  the  Agricultural  Experiment  Station  at  Geneva: 
Goatherd. 

In  the  Schoharie  State  School  of  Agriculture  at  Cobleskill: 

Teamster;  laborer. 
In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi : 

Laborer;  assistant  janitor,  $300  per  annum. 

In  the  State  School  of  Agriculture  on  Long  Island,  Farmingdale: 

Two  assistant  janitors,  compensation  not  to  exceed  $60  per  month. 

In  the  office  of  the  State  Conunission  for  the  Blind: 
One  workshop  assistant. 
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In  the  Bronx  Parkway  Commission: 

Laborer  or  tree  trimmer,  compensation  not  to  exceed  $3  per  day;  janit  r: 
laborer  with  team. 
In  the  office  of  the  Comptroller: 

Cleaner,  New  York  office,  compensation  not  to  exceed   $2   per  day  whrn 
employed. 
In  the  office  of  the  State  Engineer  and  Sur^'cyor: 

Guide  in  the  North  Woods;  boatman;  laborer;  charwoman  at  not  to 
exceed  $1.25   per  day. 

In  the  Department  of  the  State  Fair  Commission: 
Caretaker. 

In  the  Department  of  Health: 
Cleaner;  stableman;   laborer. 

In  the  office  of  the  Health  Officer  of  the  Port  of  New  York: 

Cleaner;  laundress;  laborer;  laboratory  helper;  laboratory  boy;  deck 
hand;  watchman,  ^45  per  month:  cook;  asMsianl  cook;  hospital  ward 
helper;  assiHtant  in  kitchen,  I-iumlry  i\m]  dining  room;  painters'  bolpfr-. 
laundryman;  six  laborers  engofred  in  fumigating  work,  compen^ati'-n 
not  to  exceed  $75  per  month. 

In  the  General  Herkimer  Home: 

Caretaker,  compensation  not  to  exceed  $50  per  month,  without  main- 
tenance. 

In  the  State  Department  of  Highways: 

Patrolman  on  improved  highways,  furnishing  horse,  wagon  and  necessnry 
tools,  compensation  not  exceeding  $91  per  month;  patrolman  on  im- 
proved highways,  furnishing  two  horses  and  wagon,  and  necessary 
tools,  compensation  not  exceeding  $5  per  day;'  charwoman,  compensa- 
tion $1.25  per  day. 

In  the  State  Institute  for  the  Study  of  ^lalignant  Disease  at  Buffalo: 
Maid. 

In  the  office  of  the  State  Industrial  Commission: 

Cleaner  for  the  New  York  office,  at  compensation  not  exceeding  $60  per 
month. 

In  the  New  York  State  Nautical  School: 

Carpenter;  sailmaker;  boilermaker;  fireman;  coalheaver;  messman;  sea- 
man; captain  of  hold;  cook;  assistant  cook;  cabin  steward;  cabin  boy; 
ward  room  steward;  ward  room  boy;  tailor;  water  tender;  copper- 
smith; yeoman;  machinist;  assistant  machinist;  blacksmith. 

In  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara: 
Janitor;  caretaker;  scrub  woman;  teamster. 

In  the  Psvchiatric  Institute: 
Assistant  cook;  waitress. 

In  the  Department  of  Public  Buildings: 

Laborer;  cleaner;  chief  porter;  porter;  portress;  roofer;  rigger;  seam- 
stress; attendant,  Executive  Mansion;  janitress,  Geological  Hall  (wife 
of  janitor) ;   janitress,  State  House    (wife  of  janitor) ;    attendant  in 
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Senate  cloak  room  during  session  of  the  legislature,  at  compensation 
not  exceeding  three^ollars  per  day;  laundress,  Executive  Mansion; 
forewoman;  assistant  gardener,  compensation  not  to  exceed  $75  per 
month. 

In  the  office  of  the  Public  Rervirp  Commission,  First  District: 

One  jiortor  for  the  commission  offices;  one  porter  for  the  sub-offioe  of  the 
commission,  Brooklyn,  compensation  not  to  exceed  $2.50  per  day;  jani- 
tress;  janitor. 

In  the  Department  of  Public  Works: 

Patrolman,  provided  that  the  salary  is  less  than  $100  per  month,  the 
employment  is  temporary  and  not  to  exceed  the  season  of  navigation, 
and  the  duties  sppcilied  are  such  as  to  indicate  the  employee  to  be  an 
ordinary  unskilled  laborer;  locktender;  watchman;  cook;  teamster; 
boat  captain;  boat  commander;  water  boy;  paver;  feeder  tender; 
oarpenter;  reservoir  tender;  pilot;  fireman;  cranesman;  bridge  tender; 
deck  hand;  painter;  blacksmith;  weighmaster;  diver;  janitor;  la- 
borer; mason,  stonecutter  and  boss  of  gangs  whose  compensation  does 
not  exceed  $3.00  per  day;  oiler. 

In  the  office  of  the  Secretary  of  State: 

Cleaner  in  the  automobile  bureau,  $1.25  per  day. 

In  the  University  of  the  State  of  New  York: 

Cleaner;  laborer;  porter;  apprentice  to  compositor;  rtx.fer;  elevator 
repairman. 

In  the  office  of  the  Watkins  Glen  Reservation  CommiBsion: 
Caretaker;  woman  attendant;  laborer. 

STATE  COURTS 

In  the  Appellate  Division  Court  House,  New  York  City: 
Porter. 

In  the  Court  of  Appeals  Library,  Syracuse: 
Janitress. 

STATE  NORMAL  SCHOOLS 

In  the  State  College  for  Teachers  at  Albany: 
Laborer;  laborer  and  watchman. 

In  the  State  Normal  School  at  Brockport: 

One  watchman  at  compensation  not  to  exceed  $30  per  month,  without 
maintenance. 

STATS  CHARITABLE,    PENAL  AND  RBFORBCATORY  INSTITUTIONS 

In  the  State  Charitable  and  Reformatory  Institutions: 

Assistant  farmer;  assistant  cook;  barber;  chambermaid;  cloakmaker; 
coachman;  cook;  domestic;  dressmaker;  farm  housekeeper;  hosemaker; 
kitchen  helper;  laborer;  launderer;  laundress;  seamstress;  sewerage 
tender;  teamster;  waiter;  waitress:  also  at  the  Soldiers'  and  Sailors' 
Home,  Bath,  inmate  sergeant-major,  $25  per  month;  inmate  commissary- 
sergeant,  inmate  clerk,  headquarters,  innoiate  derk  to  cashier,  inmate 
clerk  to  quartermaster,  $20  per  month  each;  inmate  employees  whose 
compensation  is  not  more  than  $15  per  month;  and  at  the  State  Refor- 
matory at  Elmira,  head  waiter. 
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In  the  State  Hospitals: 

Assistant  barber;  assistant  butcher;  assistant  cook;  assistant  meatcutter; 
assistant  shoemaker;  assistant  tailor;  baker*8  helper;  carpoiters' 
helper;  coachman;  cook;  chambermaid;  domestic;  driver;  farmer; 
kitchen  helper;  knitter;  laundress;  laborer;  looper;  machine  hand; 
masons'  helper;  plumbers'  helper;  porter;  seamstress;  soapmaker; 
steamfitters'  helper;  teamster;  waitress;  mate;  deckhand;  and  in  the 
Willard  State  Hospital,  engineer,  fireman,  brakeman,  trackman  and  con- 
ductor employed  upon  the  railroad;  assistant  baker;  herdsman;  ccnik 
and  supcrviMing  housemaid;  housemaid  and  assisstant  ccxik;  housemaid: 
boat  and  dock  helper. 

In  Sing  Sing  Prison: 
Stableman. 

In  the  New  York  State  Hospital  for  the  Care  of    Crippled    and    Deformed 
Children  at  West  Harerstraw: 
Kepairer. 

COimT7  SERVICB 
In  the  Albany  County  Almshouse: 

Hostler;  farmer;  assistant  farmer;  cook;  assistant  cook;  laborer;  clean- 
er; nurse  at  compensation  not  to  exceed  twenty  dollars  per  month. 

In  the  Albany  County  Court  House  and  County  Building: 
Porter;  cleaner;  laborer. 

In  the  Albany  County  Library: 

Laborer,  compensation  $2.oO  per  day. 

In  the  Albany  County  Penitentiary: 
Cook;   laborer. 

In  the  office  of  the  Sheriff,  Bronx  County: 
Cook;  cleaner. 

In  the  office  of  Register,  Bronx  County: 

Three  laborers. 
In  the  Moimtain  Sanatorium,  Broome  County: 

Cook's  helper. 

In  the  Rocky  Crest  Sanatorium,  Cattaraugus  County: 
Maid. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County: 
Cook;  teamster;  laborer;  domestic;  farmer. 

In  the  office  of  the  Sheriff.  Krie  County: 
Porter;  waitress;  cook*,  laundress. 

In  the  Erie  County  Homv  and  Hospitnl: 

Baker;  seamstress;  assistant  seamstress;  cook;  assistant  cook;  waitress; 
mason;  matron  (wife  of  keeper  or  deputy  keeper)  ;  laundress;  as-ii^tj'nt 
laundress;   mangier;   carpenter;   chambermaid;   farm  laborer:    cl«\ir.«r- 

In  the  Erie  County  Lodging  House: 

Cook;  assistant  cook;  matron  (wife  of  superintendent). 

It  the  Erie  County  Industrial  Farm: 
Teamster. 
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In  the  office  of  the  Board  of  Elections,  Erie  County: 

Carpenter  and  mechanic  at  compensation  not  exceeding  $4.00  per  day; 
one  foreman  carpenter  at  compensation  not  exceeding  $4.50  per  day. 

In  the  Erie  County  Penitentiary: 

Cook;    baker;    teamster;    kitchen   matron;    prison   matron    (charge   of 
laundry) ;    prison  matron    (charge  of   sewing  room) ;   house  matron 
(charge  of  housework);  matron   (wife  of  superintendent). 
In  the  Department  of  the  Trustees  of  the  City  and  County  Hall,  Erie  County: 
Charwoman. 

In  the  Summit  View  Tuberculosis  Hospital,  Fulton  County: 
Maid;  laborer. 

In  the  Jefferson  County  Sanatorium: 
Maid;  laborer. 

In  the  office  of  the  Register,  Kings  County: 
Keeper  of  coatroom. 

In  the  offiK'e  of  the  Sheriff,  Kings  county: 

Cleaner;  cook. 
In  the  Monroe  County  Court  House: 

Laborer;  charwoman;  porter. 

In  the  ofRce  of  the  Sheriff,  Monroe  County: 

Cook;  servant;  cleaner:  washerwoman;  matron  (wife  of  sheriff);  porter, 
not  exceeding  $500  per  annum;  waitress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Farmer;  farm  laborer;  cook;  laundress;  waitress;  laundry  helper;  ward 
helper;  seamstress;  porter. 

In  the  lola  Sanatorium,  Monroe  County: 

Ward  helper;  assistant  cook;  laborer;  waitress;  patient  employees  wlioM 
compensation  is  not  more  than  $20  per  month;  farmer. 

In  the  Monroe  County  Penitentiary: 

Farmer;  domestic;  cook;  laundry  helper. 

In  the  Montgomery  County  Hospital  for  Tuberculosis: 
Domestic;  kitchen  helper;  laborer. 

In  the  Xas.sau  Count v  Court  House: 

Thre<?  cleaners,  compensation  not  to  exceed  $65  per  month;  two  women 
cleaners,  compensation  not  to  exceed  $2  per  day. 

In   the   office   of   the    Sheriff,   Nassau    County: 
Cook. 

In  the  office  of  the  Register,  New  York  County: 

Four  laborers,  block  index  bureau,  compensation  not  to  exceed  $780  each 
per  annum. 

In  the  office  of  the  Sheriff,  New  York  County: 

Six  cleaners;  two  cooks;  two  assistant  cooks;   one  laundress;  two  van 
drivers. 
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En  the  office  of  the  Superintendent  of  the  Poor,  Niagara  County: 

Lahorer;  cook;  fireman  and  washman;  asBistant  nurse  or  orderly,  salary 
not  to  exceed  $15  per  monUi. 

In  the  office  of  the  Board  of  Supervisors,  Niagara  County: 
Four  laborers  at  county  building. 

In  the  Oneida  County  Hospital: 

Kitchen  helper;  maid;  laborer;  seamstress. 

In  the  office  of  the  Sheriff,  Oneida  County: 

Fireman  at  the  jail  at  Utica;  night  man  at  the  jail  at  Utica;  matron  at 
Utica  jail  (wife  of  sheriff)  ;  matron  at  Rome  jail  (wife  of  jailer)  ;  cook 
at  the  Utica  jail. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  less  than  $30  per  month  and  maintenance;  seam- 
stress; cook;  waitress;  laundress;  teamster;  butcher;  laborer;  do- 
mestic 

In  the  Onondaga  County  Court  House: 
Charwoman;  laborer. 

In  the  Coroner's  office  building,  Onondaga  County: 

Laborer;  charwoman. 
In  the  Onondaga  County  Penitentiary: 

Cook;  laundress;  pump  tender;  matron  (wife  of  superintendent) ;  one 
messenger  at  compensation  not  exceeding  $15  per  month  and  main- 
tenance. 

In  the  office  of  the  Sheriff,  Onondaga  County: 

Cook. 
In  the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 

Waitress;  laundress;  teamster;  farmer;  cook;  seamstress;  janitor;  or- 
derly; kitchen  helper;  kitchen  girl;  ward  helper;  laborer. 

In  the  Onondaga  County  Tuberculosis  Sanatorium: 

Ward  helper;  waitress;  assistant  cook;  laundress;  seamstress;  farmer; 
tea-mster;   laborer. 

[n  the  Oak  Mount  Sanatorium,  Ontario  County: 

Maid;  waitress;  laundress;  cook's  assistant. 
In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 

Hospital  helper;  laundress;  laborer;  baker  and  cook;  workman. 

In  the  office  of  the  Sheriff,  Orange  County: 
The  matron    (wife  of  sheriff)  :  cook. 

In  the  Odell  Tuberculosis  Sanatorium,  Orange  County: 
Cook ;  laundress ;  assistant  orderly ;  maid. 

In  the  office  of  the  (Commissioners  of  the  City  and  Town  Home,  Orange  County: 
Chambermaid;  farm  laborer;  caretaker. 

In  the  Oswego  County  Tuberculosis  Hospital: 
Maid;  laborer;  waitress. 

In  the  office  of  the  Sheriff.  Queens  County: 
Cook;  assistant  cook;  laundress. 

In  the  office  of  the  Board  of  Elections,  Rensselaer  County: 
Janitress,  compensation  not  to  exceed  $30  per  month. 
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Under  the  Board  of  Supervisors,  Eensselaer  County: 

Three  bridge  tenders,  compensation  not  to  exccwl  $2.50  per  day. 

In  the  office  of  the  County  Judge,  Rensselaer  County: 
The  janitress. 

In  the  Court  House  and  Annex,  Rensselaer  County: 
The  janitress,   Supreme  Court  Justices'  office. 

In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Domestic;  cleaner. 

In  the  department  of  the  Sheriff,  Rensselaer  County: 
Cook;  assistant  cook. 

In  the  offices  of  the  Surrogate,  District  Attorney,  Assistant  District  Attorney, 
•        County  Clerk,  Superintendent  of  Highways  and  Acting  Superintendent 
of  the  Poor,  Rensselaer  county: 
Janitor  or  janitress  for  each  office. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 
Teamster;  laborer;   domestic;   watchman;  janitor. 

In  the  office  of  the  Countv  Treasurer,  Rensselaer  Countv: 

The  janitress. 
In  the  office  of  the  Sheriff,  Richmond  County: 

Cook;  farm  hand. 

In  the  Homestead  Sanatorium.  Saratoga  County: 

Laborer;  maid;  watchman,  not  to  exceed  $20  per  month;  dishwasher  and 
kitchen  helper. 

In  the  Glcnridge  Sanatorium,  Schenectady  County: 
Maid;   lalx>rer;   dishwasher  and  waiter. 

In  the  SufTolIv  Countv  Sanatorium: 
Cook's  assistant;   labui\?r;  maid. 

In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk  County : 
Farmer;   fireman;  cook;   seamstress;  general  helper. 

In  the  office  of  the  Sheriff,  Suffolk  county: 
Cook. 

In  the  Edward  Meany  Sanatorium,  Tompkins  County: 

Kitchen  helper;  house  girl:  laborer;  orderly;  laundress;  waitress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County: 

Housekeeper;  laundryman;  cook;  baker;  kitchen  helper;  farm  help;  do- 
mestic; laborer;  caretaker;  gardener,  compensation  not  to  exceed  $15 
per  month. 

In  the  office  of  the  Sheriff,  Westchester  County: 

Cook;  caretaker  of  gro\uids. 
In  the  office  of  tlie  Superintendent  of  tlie  Poor,  ^^'estcheste^  County: 

Cook;  baker  at  compensation  not  exceeding  $1.')  per  month;  driver;  farm 
lalwrer;  dairvman. 
In  the  office  of  tbe  Hoard  of  Supervisors,  Westchester  County: 

JanltrcRR.  oiler.  Westchester  county  f»ower  bouse. 
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In  the  Village  of  Osainhig: 

Leveler  on  public  dump;  laborer  or  day  workman. 

In  the  Village  of  Peekakill: 

Laborer  or  day  workman;  teamater  with  team. 

In  the  Village  of  Port  Chester: 

Laborer  or  day  workman;  one  janitor.  1 

The  omiMion  of  any  position  from  the  foregoing  list  shall  not  be  deemtKi  to  \ 

exoludeT^m  the  exempt  class  any  position  falling  within  the  deflnu.on  of 
**  laborer  "  as  given  in  rule  I. 

Regulation  XII.  Municipal  Inspection 
The  state  civil  service  commission  shall,  by  one  or  more  of  its  members,  or 
Its  secretary,  or  its  cl.icf  examiner,  officially  visit  eadi  city  in  the  state  a 
least  once  i..  two  years,  and  inquire  into  the  method  of  the  adm.n.strafon  of 
the  civil  service  law  in  such  city,  and  ascertain  whether  the  7"'"°»1  ^ 
missioners  and  other  city  officials  faithfully  discharge  their  duties  u.  respect 
to  compliance  with  said  law. 

Regulation  XIII.    Temporary  Appointments 
Whenever  an  appointing  officer  desires  to  make  a  temporary  appointment  f 

for  a  period  exceeding  one  month,  he  shall  notify  the  commission  of  the  i 

nature  of  the  service  required,  term  of  employment  and  rate  of  compensation 
to  be  paid,  and  the  commission  shall  certify  to  the  appointing  officer  the  , 

names  of  the  three  persons  standing  highest  upon  the  general  eligible  list, 
who,  upon  inquiry,  are  found  willing  to  accept  such  temporary  appointment,  ] 

from  whom  a  selection  shall  be  made  for  the  temporary  service  required. 

By  the  Commission. 

Attest:'  j 

JOHN  C.  BIRDSEYE,  j 

Secretary. 

AI3ANT,  N.  Y.,  January  1,  1917.  1 
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surrogate,  request  for  change  in  classification  denitni 83 

Bronx  Parkway  commission,  classification  amended 02,  Co,  06 

Buffalo,  civil  service: 

amendment  to  rule  approved 234 

report  of  municipal  commission 283-288 

Canandaigua,  civil  service: 

report  oif  municipal  commission 289 

Cattaraugus  county  tuberculosis  hospital,  classification  amended..  ..  73 

Chautauqua  county,  civil  service,  classification  amende<l: 

board  of  elections ^7 

countv   clerk    '4 
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Civil    Service   Law,   rules  and   regulations   amended   to   January    1,       pages 
1017 ". .  . .   377-456 

Civil  service  regulations.     See  Regulations,  civil  senice 

Civil  service  rules.    Hce  Rules,  civil  service 

Classiiicatiou,  civil  service: 

amendments  to    58-78 

requests  for  changes  in,  denied 79-83 

Cohoes,  civil  service: 

report  of  municipal  commission 289,  290 

Competitive  appointments.    See  Appointments;  also  Competitive  class 

Competitive  class: 

list  of  examinations  iil,  during  year 9-15 

list  of  examinations  open  to  nonresidents  and  noncitizens 1(> 

competitive  promotion  examinations 17-21 

list  of  appointments  in,  during  year 48-51 

appointments  during  year  without  examination  under  rule  VIII, 

subdivision  5   32 

appointments  under  rule  VIII,  subdivision   10 33,  34 

transfers  in,  during  year 35-38 

total  number  of  appointments  in,  during  year 51 

Competitive  examinations.     JS'ee  Examinations;  for  exceptions  from, 
under  city  rules,  see  Cities,  civil  service 

Comptroller,  State: 

request  for  change  in  classification  denied ; .  .  .      80,  82 

Conservation  Commission,  classification  amended 63,  64,  76 

request  for  change  in  classification  denied 83 

Corning,  civil  service: 

amendment  to  rule  approved 234 

report  of  municipal  commission 291,  292 

Cortland,  civil  service,  report  of  municipal  commission 292 

County  service.     See  names  of  counties 

Courts,  digest  of  decisions  of,  relating  to  Civil  Service  Law 363-369 

Craig  Colony,  Sonyea,  classification  amended 61-75 

Decisions  of  court  relating  to  civil  service,  digest  of 363-369 

Dunkirk,  civil  service,  report  of  municipal  commission 293,  294 

Elmira,  civil  service: 

amendments  to  rules  approved 234.  235 

report  of  municipal  commission 294,  295 

Employments.     Sec  Appointments 
Erie  county,  civil  service, 
classification  amended : 

connnissioner  of  charities   and   corrections 60,  64 

request  for  change  in  classification  denied: 

commissioner  of  charities  and  corrections 79,  80 

Examinations : 

statistical  tables  of   9-29 

held  during  year : 

open   competitive    9-15 

competitive,  open  to  nonresidents  and  noncitizens 16 

competitive   promotion    17-21 

noncompetitive  promotion    22 

noncompetitive  provisional 23,  24 

noncompetitive,  rule  VIII,  sulxlivision  10 24 

noncompetitive,  conducted  by  Commission's  examiners 24-26 

noncompetitive,   conducted   by   in.stitution   Iwards   of   exam- 
iners         27-29 

Excise,  Department  of,  classification  amended 71 

request  for  change  in  classification  denied 81,  82 
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Exceptions  from  examinations  approved,  city  civil  service 267-272 

Executive  department,  classification  amended 69 

Exempt  appointments.    See  Appointments 
Exempt  class: 

list  of  appointments  in,  during  year 39-47 

i.  air  commission,  classification  amended 71 

X  iscal  supervisor: 

request  for  change  in  classification  denied 80 

Foods  and  Markets,  department  of,  request  for  cliange  in  classifica- 
tion denied    81 

Fulton,  civil  service,  report  of  municipal  commission 295,  296 

Geneva,  civil  service,  report  of  municipal  commission 296,  297 

Glens  Fails,  civil  service,  report  of  municipal  commission 297 

Gloversville,  civil  service: 

amendment  to  rule  approved 235,  236 

report  of  municipal  commission 298,  299 

Healthy  Department  of: 

classification  amended   72,  74 

Highway   Commission,  classification   amended 62,  77 

Hornell,  civil  service,  report  of  municipal  commission 299,  300 

Hospital  Commission: 

classification  amended 60 

request  for  change  in  classification  denied 80 

Hospitals,   state,   classification   amended 61 

Hudson,  civil  service: 

report  of  municipal   commission 300,  301 

training  school  for  girls,  classification  amended 59,  66,  74,  75 

Institute  for  study  of  malignant  disease,  classification  amended ....  76 

Institutions,  state,  classification  amended 61 

Insurance  Department: 

classification  amended  69 

lola  Sanatorium: 

classification   amended    65 

Ithaca,  civil  service: 

city  rules  approved 1 15-1 30- 

report  of  municipal  commission 301,  302 

Jamestown,  civO  service: 

amendment  to  rule  approved 236 

report  of  municipal  commission 302,  303 

Jefferson  county  sanatorium,  classification  amended 77,  78 

Johnstown,  civil  service: 

amendment  to  rule  approved 236 

report  of  municipal   commission COS,  304 

Kings  county: 

classification  amended: 

surrogate 78 

Kingston,  civil  service: 

proposed  amendment  to  rule  disapproved 264 

report  of  municipal  commission 304,  305 

Lackawanna,  civil  service: 

amendments  to  rules  approved 236,  237 

report  of  municipal  commission 305.  306 

Letchworth  Village,  Thiells,  classification  amended 60,  75« 

request  for  change  in  classification   denied 82 

Little  Falls,  civil  service,  report  of  municipal  commission 306,  307 
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Lockport,  civil  service:  pages 

amendments  to  rules  approved 237 

report  of  municipal  commission 307 

Manhattan  state  hospital,  classification  amended 77 

Mechanicville,  civil  service: 

report  of  municipal  commission 308 

Middletown,  civil  service,  report  of  municipal  commisHidn 310,311 

Monroe  county,  civil  service, 
classification  amended: 

lola  nanatorium    65 

superintendent    of   the   poor 65,  67 

request  for  change  in  classification  denied: 

penitentiary 81 

lola  sanatorium   82 

Mount  Vernon,  civil  service: 

city  rules  approved 131-152 

report  of  municipal  commission 308-310 

Municipal  civil  service,  reports  of  commissions 275 

Bee  Cities;  also  names  of  cities 

Nassau  county,  civil  service,  classification  amended: 

county  clerk    58 

commission  on  the  government  of 64 

mosquito  extermination  commission 76 

Newark  custodial  asvlum,  classification  amended 59 

Newburgh,  civil  service: 

amendments  to  rules  approved 237 

report  of  municipal  commission 311,  312 

New  Roohelle,  civil  service: 

city  rules  approved 153-168 

amendments  to  rules  approved 238 

report  of  municipal  commission 312,  313 

New  York  city,  civil  service: 

amendments  to  rules  approved 238-256 

proposed  amendment  to  rule  disapproved 264 

exceptions  from  competitive  examinations  approved 267-270 

report  of  municipal  commission 313-328 

New  York  county,  civil  service: 
classification  amended: 

commissioner  of  records 62 

county   clerk    63,  66 

request  for  change  in  classification  denied: 

court  of  general  scissions 81 

surrogate 82 

Niagara  Falls,  civil  service: 

city  rules  approved   169-189 

report  of  municipal  commission 328,  329 

Noncompetitive  appointments.     See  Appointments 

Noncompetitive  class: 

promotion  examinations   22 

examinations  conducted  by  Commission's  examiners 24-26 

examinations  conducted  by  institution  boards  of  examiners 27-29 

examinations  under  rule  VIII,  subdivision  10 24 

statement  showing  number  of  appointments  during  year 62,  53 

Noncompetitive   examinations.      See   Examinations 

Normal  schools,  classification  amended 69 

North  Tonawanda,  civil  service,  report  of  municipal  commission.  .  .  .  329-331 

Norwich,  civil  service: 

report  of  municipal  commission 331 
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Ogdensburg,  civil  service,  report  of  municipal  commission 332. 

Glean,  civil  service: 

amendment  to  rule  approved 256 

report  of  municipal  commission 332,  333 

Oneida,  civil  service: 

report  of  municipal  commission 333,  334 

Oneida  county: 

classification  amended: 

cliarities  aid  association , 63 

board  of  elections 72 

county  clerk    72 

request  for  change  in  classification  denied,  board  of  supervisors. .  81 

Oneonta,  civil  service,  report  of  municipal  commission 33\  335 

Onondaga  county,  civil  service,  classification  amended: 

superintendent  of  the  poor 62 

board  of  supervisors 66 

surrogate,  request  for  change  in  classification  denied 79 

Opinions  of  Attorney-General  on  Civil  Service  I-»aw  and  rules 37Q-374 

Orange  county,  civil  service,  classification  amended,  sherilT 62 

Ossining,  village  of,  classification  amended 60 

Oswego,  civil  service,  report  of  municipal  commission 335,  336 

Oxford,  women's  relief  corps  home,  classification  amended 61 

Palisades  interstate  park  commission,  classification  amended 71 

Peekskill,  village  of,  classification  amended 60,  64 

Plattsburgh,  civil  service: 

amendments  to  rules  approved 257 

proposed  amendment  to   rule  disapproved 264 

report  of  municipal  commission 336,  337 

Port  Conditions  and  Pier  Extensions,  classification  amended 68 

Port  Jervis,  civil   service,  report  of  municipal   commission 337,  338 

Poughkecpsie,  civil  service: 

report  of  municipal  commission 338,  339 

Pribon  department,  'classification  amended 71,  72 

Prison  service.     See  specific  name  of  prison 
Promotion  examination.     See  Examinations 
Provisional  appointments.     See  Appointments 
Provisional  examinations.     See  Examinations 

Public  Buildings,  superintendent  of,  request  for  change  in  classifica- 
tion denied    79 

Public  Buildings,  trustees  of,  cIa»sifiration  amended 59 

request  for  change  in  classification  denied 82 

Public  Service  Commission,  First  District,  classification  amended.. .  .  61,  65 

request  for  change  in  classification  denied 80 

Public  Service  Commission,  Second  District,  classification  amended. .  73 

Public  Works,  department  of,  classification  amended 67,  76,  77 

request  for  change  in  classification  denied 82 

Queens  county: 

classification  amended: 

county  court   68 

district  attorney 59 

Ray  Brook,  hospital  for  incipient  tuberculosis,  classification  amended  67 

Regulations : 

civil  service,  amendments  to 84-90 

amended  to  January  1,  1917 ••  • .   377-456 

for  cities.     See  names  of  cities 

Rensselaer,  civil  uervicc,  report  of  municipal  commission 339,  340- 
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Renssi'laer  county,  civil  service;  paces 
classification  amended: 

county  clerk    53 

treasurer 61 

county   clerk    7*^ 

1  reasurer     < " 

Rochester,  civil   service: 

amendments  to   rules  approved S.!? 

report  of  municipal  commission 3-10-342 

Rome,  civil  service: 

amendment  to  rule  approved 257,  25iS 

report  of  municipal   commission 342 

custodial  asylum,  classification  amended 60,  61,  74 

Rules,  civil  service: 

amendments  to   57 

request  for  change  in,  denied 79 

amendments  to,  for  cities.     Sec  names  of  cities. 

amended   to   January    1,    1917 377-456 

for  cities.     See  names  of  cities 

Salamanca,  civil  service: 

report  of  municipal  commission 343 

Saratoga   County   Tu})erculosi8   Sanatorium,    request   for   change    in 

classification  denied  80 

Saratoga  Springs,  civil  service: 

amendments  to  rules  approved 258 

report  of  municipal  commission 343,  344 

reservation  commission,  classification  amended 63 

Schenectady,  civil  service: 

amendments  to  rules  approved 259 

proposed  amendment  to  rule  disapproved 2(5 

report  of  municipal  commission 345-347 

exceptions  from'  competitive  examination  approved 271 

Sherrill,  statement  concerning  municipal  report 347 

Sing  Sing  prison,  classification  amended ^ 66,  70 

Special     examiner     and     appraiser     of     canal     lauds,     classiticatiou 

amended .• . .  60 

State  boards,  commissions  and  departments.    See  specific  name  of 

State  hospitals.    See  specific  name  of 

State  institutions.    See  specific  name  of 

State  reservation  commission.     See  Saratoga 

Statistical  table  of  examinations 9-29 

Suffolk  county  sanatorium,  classification  amended 67,  72,  73 

Suffolk  county,  civil  service: 
classification  amended: 

board  of  child  welfare 58, 77 

county  clerk    71 

surrogate 75 

Supreme  Court,   Appellate  Division,   Second   Department,   classifica- 
tion amended 65 

request  for  change  in  classification  denied 81 

Syracuse,  civil  service: 

proposed  amendment   to  rule  disapproved 265 

report   of   municipal    commission 347-349 

Table   of   contents 5 

Tax  Commission,  classification  amended 70 

request  for  change  in  classification  denied 80 

Thomas  Indian  School,  Iroquois,  classification  amended 64 

Tonawanda,  civil  service,  report  of  municipal  commission 349.  350 

Transfers,  list  of,  during  year 35-38 

Troy,  civil  service: 

amendment  to  rule  approved 259 

report  of  municipal  commission 350-352 
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University  of  State  of  New  York,  classification  amended 70,  75 

Utica  state  hospital,  request  for  change  in  classification  denied 81 

Utica,  civil  service: 

amendments  to  i-ules  approved 259,  2(50 

proposed  amendments  to  rules  disapproved 2t)5 

report  of  municipal  commission 352,  353 

Watertown,  civil  service: 

city  rules  approved 190-21 1 

amendment  to  rule  approved 260 

report  of  municipal  commission 353,  354 

VVatervliet,  civil  service: 

city  rules  approved 212-231 

report  of  municipal  commission 354,  355 

Westchester  county,  civil  service,  classification  amended: 

superintendent  of  the   poor 68,  72 

White  Plains,  civil  service: 

city  rules  approved 93-114 

amendment  to  rules  approved 261 

proposed  amendments  to  rule  disapproved 265 

report  of  municipal  commission 355-357 

village  of,  classification  amended 69 

Yonkers,  civil  service: 

amendments  to  rules  approved 261-263 

proposed  amendment  to  rules  disapproved . 266 

exceptions  from  competitive  examination  approved 271,  272 

report  of  municipal  commission 357-369 
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